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Applications are invited for filling up the posts ofAssistant Audit
Officer/Assistant  Accounts  Officer(OIOS), Assistant  Audit  Officer/Central
Knowledge Repository {CKR), Accountant/ Auditor, Information Systems Manager
(Grade-l), Information Systems Manager (Grade-ll), Junior Translator, Private
Secretary to Principal Director, Clerk, Admin Assistant and Driver on Deputation
basis in Regional Capacity Building And Knowledge Institute (RCB&KI), Nagpur
from eligible Officers/Officials from the field offices of IA&AD as per existing rules
of deputation.

The Officers/Officials working in RCBKI are eligible to deputation allowance
of 10 per cent for the officials coming on deputation from offices outside nagpur or
05 per cent for officials coming on deputation from offices located in Nagpur of the
basic salary as per rules. The persons om deputation may apply for the



departmental quarters at Nagpur during the period of deputation.

The eligibility criteria for the different posts to be filled in on deputation basis

are following:-
No.
Designation | of Work Work Experience
Posts
Candidate should have good
communication skills.
Candidate should be well-versed with use
AAO 01 |OIOS of OI0S
Preferably, the candidate should have
good functional knowledge of IT tools like
Excel, Word, Tableau etc.
%3@8‘; i At least 3 years of experience in
AAO 01 Remsim%y Central/State Revenue Audit with
(CKR) outstanding APARs.
Accountant/ y
Auditor 01 |Admin All Admin related work
T Knowledge of IDEA, Knime, Tableau,
ISM (Grade I) | 01 [ISM (Grade l) [Oracle etc., Networking and
maintenance of LAN, Application
programming and Networking, Creation
of Dashboard, Operating Systems, &
ISM (Grade ll) | 01 |ISM (Grade Il) |51 s -tion installation in Server/Client
1z machines.
Junior . Hindi related work.
Translator L |Adsn
Private 01 |All Secretarial  [Holding similar post in any office. The
Secretary/ Work official shall report to the Principal
P.A.to Director, RCBKI, Nagpur.
Principal
Director
Administration [Holding similar post in any office.
Clerk 01 |and training
related work
3 Administration
ﬁgg;{;ant 01 |andtraining  |Holding similar post in any office.
related work
Should possess a valig Driving license
for motor car, should be at least 10th
pass, should be able to repair minor
Driver 02 |Car driving defects in the vehicle, should be fully

conversant with traffic rules and should
have minimum experience of three
years of motor car driving. Working on
similar post/grade.
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Officials below the age of 56 s on the daate of this Notification alone are
eligible to apply. The applicants who have already applied earlier can also apg: y
with fresh application. The initial deputation period will be for one year aand will be
extendable on annual basis. However, Regional Capacity Building and Knowledge
Institute reserves the right to repatriate a person on deputation at any time if his/her
performance is found 1o be not satisfactory.

The requirement may kindly be circulated, and applications of willing officials
may be forwarded along with following documents latest by 28th November 2025.
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1. Biodata of the applicant.

2. Vigilance clearance certificate: It may be certified that no disciplinary/ courtvigilance
Case is either pending or contemnplated against the a;gplicam.

3. Certified copies of ACRs/APARS dossiers for the last 05 years.

4. Only the officials below the age of 56 as on the date of Notification are eligible to apply.

(Authority: Hon'’ble Principal Director order dated:- 2%.10.2025)
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