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SECTOR.I

SALT LAKE CITY
KOLXATA - 700 064

Dated: 31.12.2025

E

Em Danelment of Printers for lbrm ttin and rtntins of Audit Re rts duri thc 2026-27 & 2027 -, DO ns

Otfice ofthe Principal Accountant Ceneral (Audit-II), West Bengal invites sealed quotations in two parts

- Technical (Sl. No. 18) and Financial (Sl. No. 19) from reputed printers with impeccable credentials for
formatting and printing of Autlit Reports (AR) in English and Bengali version. Each AR may contain 150-250
pages (approx.) in each book in Bengali as well as English. Each of the Reports will have to be printed in 500
copies for Bengali version and 550 copies for English version (approx.).

Samples of AR printed earlier by this office and sample CD reports may be collected from the
undersigned to obtain an idea of the scope of work involved.

The detailed specifications, scope of work, terms and conditions, submission of quotarions, etc. are

detailecl below

Any printer, chosen should also have the capacity for formafting and

printing Audit Reports both in English and Bengali. The figures in the

Bengali version would be in Arabic numerals and not Bengali numerals.

'Ierrns & Conditions

The printer should have the capacity to print sophisticated documents,

including multi-coloured objects e.g. photographs, charts, maps etc. with

the capacity to print English and Bengali books/ reports with a print order

of 1,500-2,500 copies in English and about 1,500-2,500 copies in Bengali

within three weeks. The print€rs are required to ensure and maintain

absolute confidentiality of the Reports. The discarded printed papers

related to the Reports should be burnt.

The prospective bidder should note that if they are empaneled to print the

Audit Repon, their print quality should match the quality of the samples

submitted by them for rechnical qualification, and in case they fail to do

so, they are liable to be blacklisted immediately, without further reference.

I Description of the

work

Formatting and Printing of Audit Repons of rhe C & AG oflndia
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The bank guarantee (Sl. No. 14) furnished by the printer is liable to be

encashed, in case they are blacklisted.

3. Quantity The tentative requirement for printing each of the Audit Reports (AR)

English version 550 paperback copies (approximately) for each

report.

Bengali version 5@ paperback copies (approximately) for each

report.

The number of pages in each AR is likely to be between 150 and

250 pages approximarely.

In addition to above copies of English yersion of each AR, the

printer will have to supply l0 (Ten) hard-bound signatory copies

in English, without facsimile signature, deep marron rexine of
matte finish with gold and transparcnt dustjacket or as decided by

this office.

In addition to above copies of Bengali version of each AR, the

printer will have to supply l0 (Ten) hard-bound signatory copies

in Bengali, without facsimile signature, deep marron rexine of
matte finish with gold and transparent dustjacket or as decided by
this office.

The printer may also be required to provide CD brochures of 20-

25 pages of about 500-1,000 copies report as per required
specifications.

would be as under

Scope of work The printers are required to collect the soft copies of the Reports from
various indenting officers, format them for printing and print them as per

specifi cations enclosed.

Cover page printing, binding of the books, delivery (including toading,
unloading etc.) to the indenting officers or at the designated locations is to
be arranged by the printers at their cost-

5A. Specification/ qualitv

of paper

Rates should be quoted for formatting and printing Audit Reports as

specified in points 58. 6 &- 7 . Detailed in Annexure.

58. Cover paper and

binding

300 GSM imported art board with matte finish of the cover page and gurn

binding. Gum binding should be of the highest standard and it should be

ensured that pages do not come out of the Repons. Reports with poor
quality binding/ loose binding shall be rejected outrighr.

6 Samples One set of samples of the rext and coyer paper in size A-4 should be

submitted along with the technical bid indicating the type of paper.

grammage and seal of the printer on each sample.
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Print quality The overall formatting, printing, binding etc. will be of the highest

standard, not below the sample reports provided to the printer.

8. Delivery The printer shall be liable to collect the material for formatting and printing

from the indenfing officers and deliver th-e printed copies to the respecrive

officers at their own expense in waterproof and sealed packaging. The

packaging should be of convenient size and weight suitable for handling,

transportation etc. The reports will have to be printed within 03 (three)

weeks from the date ofhanding over ofthe soft copy. Please note that there

must not be any delay in delivery of the Audit Reports beyond the

stipulated/ agreed time frame.

Rates/ Bid Validity/
validity of final rates

The printers are requ ed to quote all-inclusiye rate per page, separately
for both English and Bengali versions, after taking into account all

aspects of printing viz, formatting, cost of paper, film, printing charges,

shading charges, copies for proof reading purposes, durnmy print copy,

delivery charges, water proof and sealed packing, GST & other applicable

taxes, etc.

The bids/quotes should be valid for six monrhs flom the date of issue of
this NIQ i.e., no request for enhancement of the bid,/quoted rate will be

entertained if the work order is issued within six months of the NIQ.

The accepted rates shall be valid for two years from the date of issue of
Work Order. The contract may be terminated at any time within this period

without assigning any reason thereof.

Other than the quoted rate, no othff claim fo.r payment pertaining to the

AR will be made-

The Office of the Pr. Accountarrt General (Audit-ll), W.B. will have

opinion to extend the contract term to the same quoted amount by further
period. depending on perlormance and satisfaction of work subject to the
approval of competent authorit!.

10. Capacity The printers should be capable to handle printing of the Reports &t anJ
given point of time and complete the printing and binding within 03
(three) weeks of providing the soft copies.

ll Ownership The pinters are required lo furnish the proof of ownership of DTp
infrastructure /pinting press along with complete address and. telephone
numbers of their business/ office premises as well as the printing
site/sites. Copies of Income Tax & GST certificates along wilh
registration number should be produced at the time of bids. No
outsourcing/ sub-contracting ofthe work will be allowed.

12, Inspection Physical verification of the business premises, DTp infrastructure/
printing facilities may be carried out, if needed, by an inspection team of
this office before acceptance of the rates of the new printers.

13. The pinter must provide documentary evidence of being associqted tvith
printing work of the Goyt, organization for 03 (three) years.

(.'r(rdentials

7.

9.
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The bidders will have to deposit Earnest Money amounting to Rs. 50,0001
(Rupees Fifty thousand) only in favour of "The pay & Accounts Ofticer
(Audit), O/o rhe Pr. A.G. (A & E), W.B." along with their respecrive

quotation which will be refundable to unsuccessful bidders. In the event of
aaceptance of the final kites by this office, the empaneled printer(s)
shall/will have to submit an irrevocable Bark Guarantee ofRs. 1,00,0001
( Rupees one lakh) only within 7 (seven) days of acceptance of offer from
a Nationalized Bank having validity up to the last date of the contract, In

the event of any loss or damage caused to or suffered or would be caused

to or would be suffered by the Department by reason of any breach at the

part of the printer(s) of any of the terms or conditions of the agreement

signed for printing of Audit Reports, rhe Bank Guarantee shall be liable to
be en-cashed by the Department. However, in case of Govt. Undenakings

& MSME, relaxarion admissible as per Government of India Rules will be

applicable.

15.

Bank Guarantee

Pcna lty If the printing of Reports fail to meet tie expected standard of printing or

deviate t'rom the agreed specifications, they are liable to be rejected and

shall attract recovery from the bill(s)/ claims preferred for printing. at the

sole discretion ofthe Pr. Accountant General for default(s), even ifprinted
Report containing certain defects are accepted by the Department under

unavoidable circumstances.

Time being the essence of the conkact. penal clause may also be invoked

by the indenting office at its discrerion, in case the printer(s) fail to deliver

either the signatory copies or the bulk copies in the agreed time frame.

16. Empanelment The printer quoting the lowest rates or agreeing to match the lowest quoted

rates shall be empaneled for the formarting and printing of Audit Repons,

subject to compliance with all other stipulated conditions.

17. OtheI Conditions If a printer withdraws the offer during the period of bid validity or backs

out after being considered or refuses to sigr/ accept ltle final contract, he

will be debarred and will not be considered for future printing needs of this

office, and its earnest money shall stand forfeited.

18. Technical

requiremetrt

Prospective bidders should submit 03 samples of high-quality printed

reports (their best reports) of around 50 pages or more in A-4 size or

thereabout size paper of 130 GSM or more in a separate sealed envelope

superscribed "For technical eyaluation', on it along with following
information:

. Details of its capaci{y ro prinr repons

. Details of its clients for last three years

. Details of C&AG's Audit Reports printed during the last three

years

. Details mentioned in pointno. 10, ll & 13.

Financial bid for only those printers who qualify the technical
requirement will be opened,

14.
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F inancial bids Rates may be quoted strictly as per the requirement and sent in a separate

sealed envelope superscribed ,.Financial bid,'on it. euotations submifled
by the pinters in the fonru1t other thon those prescribed. in the Annexure

shall be summarily rejected.

Confidentiality The ARs are confidential in nature and absolute confidentiality must be

ensured in its printing. An undertaking of maintaining utmost
confidentiality is required to be submitted after acceptance of the rates and

before issue of the work order.

21. Arbitration ln the event of any dispute or differences beween the firm/agency
and this office, whether arising during the execution of orders under

these terms and conditions or thereafter whether by breach or in
manner in regard to the construction of the tem$ anrl conditions or

otherwise, the decision of the competent authority of the Office of the

Pr. Accountant General (Audit - ll), W.8., Kolkata shalt be firutl &

binding.

Last date of
submission

Sealed offers complete in all respects should reach the undersigned latest

by 1510112026 by 15:00 Hours.

23 Address for
communication

The sealed technical and financial bids shall be put in a sealed cover
superscribed "Sealed bids for Empanelment of pinters for formatting
and pinting oJ Audit Reports daing the !ear(s),2026-27 & 2027-28"
and shall be submitted by hand at the fbllowing address:

Office of the Principal Accountant General (Audit-II), West Bengal,

3"d MSO Building, CGO Complex, 5rtr [,loor, DF-Block, Salt Lake,
Kolkata - 700064.

24 Contact person Sri Supriya Khan, Sr. Audit C)fficer (Record)

Contact No, 23586886/92, Extn. 31I

F\
Sr. Audit cer (Record)
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Alnexure

Quotation for formatting and printing of Audit Repofls during the financial year 2026-27 and 2f.27 -28
(01 .04 .2026 to 31 .03 .2078)

SI No Description of work Rates

I Hard bound: English - l0 & Bengali l0 copies.

Cover: Hard bound black rexine cloth cover with gold colour embossing on
the outside front iback covers and spine.

Inside: - Milky whire art paper of best qualiry with digiral printing

Per Page

'2 Paperback: - Printing of double coloured & multi-coloured text pages,
photographs, tables and charts etc. of approximately 550 copies of English
Version of Audit Report of following specification:
130 GSM with appropriate Matte-tinish on A-4 size.

Per Page

l Paperback: Printing of double coloured & multi coloured text pages,

photographs, tables and charts etc. of approximately 500 copies of Bengali
Version of Audit Report of tbllowing specification:
I30 GSM with appropriate Matte-finish on A-4 size.

Per page

1 Provide chapter wise as well as full copies ofthe Reports in soft copy IPDF
(PLrrtable Du:ument Format) filesl in a compressed form [file size should
not exceed 5 (five) MB eachl - 5 (five) CDs each tbr Bengali/English.

NOTE

l. The rate should be inclusive of the cost of formatting, cost ofcoloured paper, printing, coloured screen,

manual screen, l0 (Ten) hard-bound signatory copies without facsimile signatures, deep marron rexine
of matte finish with gold and transparent dust jackel, GST, other applicable taxes and delivery and all
ancillaries.

2. Rates are to be quoted strictly as per the format of this Annexure. Any deviation from the format will
render the quola(iun liable lor rejection.

3. No GST or other charges will hepaidextra.

tat t
Sr. Audit cer (Record)
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No. Record-VNlQ/Printing Audit Repo fi/2025-26/ | Lq Darcd..3|.1Z.ZO25

copy rorwarded for disptayin their Notice Board: 3l DEC 2t125

zJaThe Sr. Audit Officer (EDP), O/o the pr. A.c. (Audit-[), W.8., C.G.O. Complex, 56 Floor, 3d
M.s.o. Building, DF Block, salt Lake, Kolkata-700064 for uploading it to the official website.

2. The Sr. Accounts Officer (Record), O/o pr. the Accountant General (A & E), West Bengal,
Treasury Building, Kolkata-700 001 .

3. The Sr. Audit officer (Reco.I), o/o the pr. Accountant ceneral (Audirl), west Bengal, Treasury
Building, Kolkata-700 00t.

4. The Sr' Audit officer (Record), o/o the Direcror General of Audit (centrar), G.L press Building,
Kolkata - 700 001.
5 The sr. Audit officer (Record/Admn.); o/o the Director General of Audir (coal), old Nizam
Palace (1" floor), 234/4 AIC Bose Rd, Kolkara - 700 020.

6. The Sr- Audit Officer (Record/Admn.), O/o the Director General of Audit, l0/A, Shaheed
Khudiram Bose Road, Ordnance Factories, Kol-700001.

7. The Sr. Audit officer (Record/Admn.), o/o the pr. Dir€ctor of Audit, (scientific Dopartment),
Kolkata Branch, 2"d M.S.O. Bxilding, 6rr, floor, Nizam palace, 23414 A.J.C_ Bose Road, Kol-20.

8. The Sr. Audit officer (Record/Admn.), o/o the Director Generar of Audit (Mines), Kotkata, I

Council House Street, Kolkata - 700 001 .

9. The Sr. Audit Officer (Recorcl): O/o rhe pr. Director of Audit, South Eastern Railway,l l, Garden
Reach Road, Kol-700 043.

10. The Sr. Audit Officer (Record); O/o the pr. Director of Audit, Railway production Unirs and
Metro Railway, NKG Building, 5'h floor, l4 Strand Road, Kol-700 001.

I l. The Sr. Audit officer (Record); o/o the pr. Director of Audit, Eastern Ra way, New Koilaghata
Building, l'' floor, l4 Strand Road, Kol-700 001.

12. The Sr. Audit officer (Record./Admn.), Regional capacity Building and Knowledge Institute,
Kolkata, C.G.O.Complex, 3d M.S_O. Building, 56 floor, A wing, DF Block, Salt Lake, Kolkata_
700064.

13. Copy for display in the Notice Board ofthis office

F\
Sr. Audit cer (Record)


