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S9rII / No.:- ldm n/3 3-2A/2022i

E{iE'/ Dated:- 4th August 2026

NOTIFICATION

Applications are invited for hiring of01 (one) retired SeniorAudit Officer to work on short

term contract basis in the office of the Principal Director of Audit, Railway, Kolkatq Branch:
Kolkata - I [also having cadre control of Branch Office:- Kolkata - II, Burdwan & Varanasi] in
accordance with terms and conditions prescribed by Headquarters Office Circular No: 30 issued
under letter No : I I 80-Staff (App.) -l 122-20 1 6 dated 08.07 .2025.

The iollowing broad terms and conditions will be applicable to the contractual officer:

..fi\
i$,p/,i

ll.

Il1.

Retired officer would be hired on a short-term contract basis initially for a period ofone
year and extendable upto a maximum offive terms subject to performance and requirement
of service.

Age should not be beyond 65 years as on date ofthis notification.

Remuneration and allowances payable will be govemed by OM No: 3-2512025-E-lll A
dated 09-12-2020, issued by the Department of Expenditure, Ministry of Finance,
Government of India, New Delhi, which is as under:

a) The retired officer shall be paid a fixed monthly amount arrived at by deducting the
basic pension Ilom the pay drawn at the time ofretirement. The amount so fixed shall
remain unchanged for the term ofcontract.

b) An appropriate and fixed amount as Transport Allowance for the purpose of
commuting between the residence and the place of work shall be allowed not
exceeding the rate applicable to the appointee at the time of retirement.

c) No annual incremenVpercenlage increase, Dearness Allowance and House Rent
Allowance shall be allowed during the contract.

Paid leave of absence may be allowed at the rate of 1.5 days for each completed month of
service to the retired officer hired on short term contract basis. Accumulation of leave
beyond a calendar year may not be allowed. However, absence during curfew, bandh, strike,
lockdown should be dealt with in a similar way as in the case of serving officer.

If retired officer hired on short term contract basis remains absent, beyond paid leave in a
month for reasons other than those indicated above, his/her remuneration shall be deducted
on pro-rata basis as under:

Fixed monthly remuneration X No'of days of absence on working days
z2

Statutory deductions levied by the Union/Govemment shall be made as per rules.

The appointment will be purely temporary basis and is subject to termination at any time.

The retired officer selected to be hired on short term contract basis shall sign an agreement
of confidentiality containing a clause on Ethics and Integdty.

lv.

vl.

vii.

viii.

Phone:91-33-22481815 Fax: 9l-33-22426667

INDIAN AUDTT A]\'D ACCOUNTS DEPARTMENT

OFFICE OF TIIE PRINCIPAL DIRXCTOR OfAUDIT
RAILWAY, NEW KOILAGIIAT BTIILDING

KOLXATA-TOOOOI

E-mail: dearlykoaa@cas.gov.in



The Retired Sr. Audit Officers, fulfilling the eligibility criteria and willing for the

above assignment may submit their applications in the enclosed Application Form'

Applications duly filled in all respects must reach the undersigned either by post or

thbiough email ai dgarlvkoaa@cag.gov.in latest by l4th August 2026.

The office reserves the right to cancel the notification or extent the due date or to issue

fresh notification.

This issues with the approval ofthe Principal Director ofAudit.

Encl:- Application Form.

sd/-

Director (Administration)

tut /No.> Admn/3 3-2A,/2022/ 45q Qatr / Dated: - 4'h August 2026

Copy to :

(i) All Heads of Department in IA&AD.

, 1r0 sr. Audit officer (IT & EDP) with the request to upload the notification along with
--application 

form on the official website.

(iii) Notice Board.

0

Sr. Audit Officer (Administration)



Latest
Passport Size

Photograph

I hereby declare that the particulars fumished above are true and correct to the best of
my knowledge and belief.

(Signature of Applicant)
Mobile number :

E-mail lD :

Address for communication:-

l) Name of the official (in Block Letters)

2) Date of Birth

3) Age as on date ofnotification

4) Qualification:- (i) Educational

(ii) Professional, if any

5) Date of entry into Govemment service

6) Branch ofAudit (Civil, Railway,
Commercial etc.)

7) Length ofservice as Sr. AO

8) Date of retirement

9) In case ofvoluntary retirement, ground on
which retired

l0) Emoluments: (i) Basic Pay on Retirement

(ii) Pension fixed on Retirement

I l) Brief description ofwork experience
(separate sheet may be enclosed).

12) Additional information, ifany, on
professional training, work experience
relevant to the post

I 3) APARs grading (Attach separate Sheet

alongwith copies of APAR for the last 5

years)

Anpliqation Form

I
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Circular No. 25-2025

No. I I EGStaff {Ap9.)-V22-201 6

To

l. All the Hcedr of DGprrtrcnt! in IA&AD
(erccpt ovorsols rudit oflices)

2. Principrl Director(Commercial)-I
3. Director (P)

Subjcctl Hiring of rctircd oficcrt/CArlCMAc ol cton tGrD costr.ct b.dr.

The scheme for hiring retired officers/CAVCMAs on short term contrrct basis

ckculated vide various Headquarters orders from time to time has becn revicwed. Keeping in
view, the constitutional and shtutory obligations of the Comptroller and Auditor General of
lndia and lhe neccssity to adequarely man the field offices, it has been decided to engage retired
oflicers/CAs/CMAs on short tenn contract bssis egainsr vacancies lo a limited, prcdetermined
extent. The following guidelines are issued in this regard:

2. Generrlltrstructiom:

Appointrnents of retired officials shall not bc made as a matter of practice and must be

kept to a bare minimum. Such appointments may be made on the basis ofjustified exigencies
of ollicial *'ork where pubiic interesr is served by appointnent of tlre retired firployee. While
making such appointrnents, adequate li'mctional necessity with cler grounds must be placed

behrc the appointing authority.

3. Extent ofvecrrcies that can be lilled up:

OIIice Persons eligible for hiring on

shorl acrm contract basis

Audit and
A&E ofEces

Retired Sr.AO and AAO.

For Commercial Audit
Offices: Retircd Sr. AQ and

AAO failing \Afiich by CAs
and thcn CMAs.

Against l0lo ofvacancies in Sr. AO and

AAO cadre respectively, subject ro the

condition that regutar officials plus

retired olncials hired on short term
contract basis shall not excecd 90plo of
the Sanctioned Sueng0 in the cadre.

I

I Ertent of vrcencics th.t can bc ftIled

l,o



(For A&E Oflices only)

Retired Supewisor, AssistEnt

Supervisor, Sr. Accountsnt
and Accountant

Upto 100% of vacencies in Combined

cadre of Supervisor, Asst Supervisor, Sr.

Accountant, Accountsnt cadr€.

Sr. hivate Secretary, Private

Sccre{ary, Stemgrapher, Gr. I
&GI. II

To the cxtent of vacmcies subject to

condition thal regular ofticials plus

retircd officia.ls hired on short term

contract basis shall not cxceed total

number of IA&AS officers and Welfare

Officcr.

Treining
Itrstitutcr
(NAAA,
ICISA, ICED,
iCAL snd
RCB&KIs/Ca)

Retircd Sr. AO, AAO, Sr.

Privdc Scq€tary, Private

Sccrrtary, Slenogra.pher, Gr. I
&Gr. lI.

l00o/o

4, Eligtbility (ia cuc ol refirtd offccn):

(D Retired Sr. AOs/AOs slrall be eligible for hiring against the vacancies in the cadres of
Sr. AO.

(iD Retired AAOs shall be eligible for hiring ngsinsl thg vacancies in the cadre of AAo'

(iii) Raird Supervisor, Asst. Supcrvisor, Sr. Accountatrt and Accountant shall be eligible

for hiritrg rgeilgt tlt vacarcies in the combined cadre of Supervisor, Asst. Supervisor,

Sr. Acrountatrt ard Aocoimtant (for A&E officcs cnly)
(iv) Raired Sr. Private SecrEtary shall be cligible fot hiring agsinst the vrcancies in the

cadre of Sr. Private SccretarY.

(v) Retired Sr. Priv8te Secxelsry/hivate Secretary shall be eligible for hiring against the

vacancies in the cadre of hivate Secraary.

(vi) Raired Sr. Private Secretary/Privatc Secretary/Stenographer Gr. I shall be eligible for

hiring ogeinqt ths vacancies in ttre cadre of Stenographer Gr. I & II'
(vii) No Serving officcr shall bc eligible o apply.

5. Tolure ud rge limit: Th€ retired officerJCAVCMAs can b€ hired on a short term

contract basis toa of one . The maximum number of terms shall

no retired officer/CAs/CMAs shall be hired on short term

basis beyond thc age yfirs.



6. Remuneratlotr and AIlow.EcB:

(i) Rcrnuneration and allowanccs payable to raircd officcrJofficials will be govcrred by

OM No. 3-2512020-E.III A datcd 09.12.2020 issued by the Departornt ofExpenditurc,
Ministry of Finance, Government of India, New Delhi, which is as undcr:

{a) The rctired officcryofEcials shall be paid a fixcd monthly arnount, arivcd at by

deducting tirc basic pension from the pay drawn at the time of retirement. The

amount so fixed shill rcmain uncbanged for the tenn ofthe contract
(b) Al appmpriate and fixed Emount as Transport Allowancc for the purposc of

eorumuting betwecn the residence ard the placc of r*ork sball be allowd not
excecding the rate applicable o the appointce at the timc ofretircrnent.

(c) No armual incremenUpercentage increase, Deamess Allowance and House Rent
Allowance shall bc allowed during the contract.

(iD CAVCMAS hired agsinst the vacancies in Sr. AO and AAO cadre in Commercial Audit
Offices will be paid fixed monthly remueration of Rs. 51,750 as intimated by this
olfice vide lctter No. 763-Staff (AppY22-2016 d^td27.05.2019.

?. Lervc: Paid leave of absencc may be allowed at thc rate of I.5 days for cach complet.d
month of service to the retired officials/CAdCMAs hired on short term contract basis.

Accumulation of lcave beyoud a calendar year may not be allowed. Howarcr, absencc during
curfew, bandh, strike, lockdown should bc dealt with in a similar way as in thc casc of serving
officerVoflicials as these are wents beyond the control of any individual. If tetird
officers/CAs/CMAs hired on short term contract basis rcmain absent bcyond paid leave in a
month for rcasons other thafl thos€ indicatcd abovo, hiVhcr rcmunerstion shall be deducted on

Fo-rata basis as under:

Fixed montbly remuncration X No. ofdays of absence on workinq &ys
22

E, Deliverables ond other conditions:

(a) In field offices, rctired officers hircd on a slrort-tcrm contract brsis shdl be respoasible
for performing the duties rclated to the post against which thy are hircd, as well as any
othcr dulics or rcsponsibilities assigned by their respective Hcads of D€padlcnts
(HoDs), rmless otherwisc specified in this ctcular.

(b) Thc dutics or deliverables expected from thc hited officials and the time frame to
complete the said deliverables should be explicitly stated for each post in the
advertisemGnt published by the Iield offic€. This will enable thcir respocrivc HoDs to
asscss and measure their pcrformance agsinst each deliverable,

(c) The hired ofEcials will not sign th€ PPOs, GPF sEtemcnts, monttly accourts and
conespondcnc€s madc outside IA&AD, etc, Th6se documelts shall be signcd by a
regular officer only.

. (d) Retired officers shall, as fu as possible, not bc deputed on field audir dutieVinspection.
In case ofexigencies, with the approval of the HoD, they may be deputed on field audit
duties and TA/DA shall be paid as per thcir entitlement at the time ofretirement. Even
in such cascs, tiey shall not issue any audilinspection memo which will be issued by a

regular officer only. '



(e) The CAs aod CMAs can be engaged only for very speoific research oriented tasks and

in areas of non-sensitive audit. The hired CAs and CMAs slull be kept away fiom the

auditee offices end Bhsll not have dhect intErface with them. Moreover, in all such

cascs, it nccds to bc ensurd that confi&atiality ofaudit process/audit informatiotr is

not comp,romised and there is ao possibility of conflict of intercst.

eithcr write or review the APARs of regular stafr. Il srrch cases, the officet just above

tbe regular employee in the hierarchy will act as the Reporting Officer/Reviewing

Officcr.

G) Wbsrc considerd necessary, the HoD may isue suitable Identity Cards to the retircd

officers/CAdcMAs hired on short tsrm contracl basis-

9. Proccdure for hiring;

A. Retircd ofrlcsn
a) The identification ol with ustification for the officials

*e vacanc be assessed and r'ed the l{oD before i the

advertisement circular for inviting application from the retired officials willing to apply.

b) The concemed orlices stnll invite applications from the rctired personnel interested in

uking up short tsrm assignments by notifiing their rcquirements thtough the local

offrce notice bor:ds md oflice website.

c) A committee compnslng three cers. nominated concemed HoD,

would go through thc received draw for each ca&e based on

the ln the AP work ln uired field, . The recommendations

of the Committee shall be submitted to HoD.

d) (i)
above:

For vacancies to exlent mentioned against Audit and A&E Oftices in para 3

The HoD, after satisSing himself/herself aboul the justification of the proposal,

compliarce with the selection process and other conditions and the suitability

ofthe individual(s) recommended by the Commitlee, shall forward the proposal

to the Statr Wing for approval of DG (Staff)'

(ii) For vacancies beyond the per€eatagc mentioned against Audit and A&E Offic€s

in para 3 above:

The HoD, affer salisfying himselflherselfabout the justification of the proposal'

compliance with the selection pocess and other conditions urd the suitability

oftlre individual(g) rerommeoded by the Committee' shall fonrard the proposal

to the Stalt Wing for approval of DAI ([IR).

B. CA/CMAr
a) First preferenc€ for hiring would be given to retired Sr. AOs/AOs/AAOs. Only in case

l€tfucd Sr. AOJAOVAAOs re no( available, CAs and thereafter CMAs shall be

consideEd.
b) Thr Ficld Offises dcairous of hiriqg CAdCMAs on slrcrt tenn contract basis shall

define the scope of work, timc framc srd number of CAJCMAs to bG hircd.



c) Thc Officcs shall invite applications for hiriag of CAVCMAs after obtaining approval

of the DAI (HR). The applications may bc invitcd by placing a noticc cin tbe office
rptice board and the officc uebsite with a mpy to thc local chaptcr of thc ICAI and

ICMAI.
d) The applications rcc€ived would be scrutinised by a Commiuee of three Group Ofhccm.

If more CAs apply than thc number of vacmcies, the muks scorcd by thcm io their CA
exam and thcir experienc€ would be the basis for thei selection. The selcctioo of CMAs
shall also bc done on the similar lines.

e) The recomrrendations of the Corumittee to hirt CAs/CMAs shall bc submittcd to the
HoD.

f) The HoD, aier satisfling himself/henelf about the justificatioa of t}r proposal,

compliance with the selection proce*s ard other conditions and the suitibility of the

individual(s) rccommeoded by the Committee, shall forward thc proposal to thc DAI
(HR) for approval.

I0. Confidentldity of detr end documcnb: The retired officialVCAdCMAs hired on

shon term contract basis shall sign an agreement of conlideotiality containing a clause on
Ethics and lntegrity.

1 l. In addilion to above, the field offrcevTraining lnstitutes required to hire retired ofrcials
on short term contr&ct basis, shall forward the following deBils and list ofdocuments with tbe
proposal ofhiring (os detailed in Annexure I and Annexwe II):

Name of the officials and their designation at the time of retirmcnt.
Date of Binh, Date of retirement of the finalized officials.
SS/PFIr'acancy position at the timc of hiring of rctired oficial in their rcspective

cadres.

Number of rctired ofEcials already hired on short term contract bosb against lh€

vacancies in the resp€ctile cadre, st the time of setrding thc poposal of hiring

l.
.

lll.

lv

The details of all applicanrs (rctired offrcials) who apply against the

advenisement, with the ve staaement on the basis APAR work
expenence for last 05 years of their service shall also be forwarded with the

orooosal.

In their recommendatioo,

vll.

vlll

the DSC shall certiry that all the pmvisions specified in
this circular are being adhered ro bcfore finalizing rhe olficials to be hircd on a
shon-term con[act basis (a per Certificate A enclosedy.

In the cvent of an extension of the hiring term for prcviously hted rctircd

offrcials, the Head ofDepartment (HoD) shall assess the performance ofthe hired

ollicials bosed on their assigned deliverables. Thc HOD shall then submit the

Work Performance Ccrtificate (CertiScate 8) of thc hircd offisials when

rEquesting an extension for tlrc subscqucnt tcro-

If al extension is rcquested for any new deliverable, the specific deliverable(s)

must be explicitly mentioned along with a detailed list of deliverables or duties.

llowwer, if the extension is sought &e to the non-completion of an assigned

deliverable, a pmpcr justification for the non-completion must be provided.



lZ. AII the HoDs in LA&AD shall ensue that the proposals seeking approval of DG
(Staff/DAI (}IR) for the continuatioa of hiring of tbe retircd official(s) for their subsequant

tetm sbould rrsch the Hcsdqu.it€B (Stsff Wing) at lcast 03 monlhs beforc the expiry of the
tenurc oftbe retired officials.

13. All thc concemed officcs slull submit a half-yearly retum io the Headquarten (Staff .-
Wind lstest by l0th October for the period tom April to S€prcBber and l0th April for tlre -'
pcriod fum October to March sach yea, in the prescribed format rs pcr A.nexure A.

14. In case ofadmidstrative exigencies,

as thc ComDetat AutlEritv.

I5. These guidelines supersede all the existing guldelines on thi subjccl

Assn. Comptoller & Auditor Geoersl (N)-l

guidclincs may be relaxed by DAJ (IIR)

Yous faithfully,

o,,,*-il\fr*r



A-olexure I

0a be 6na.lwd with the proposal olhiing of retlred oficials)

Aonexue I
(ro be attaclr.d \/t h tt8 propossl o! lriring ol retired ofiicials)

Ilerignatiou
rDd drte of
rctrrmetrt

Itr r€p€ct of
retired
oflicer

D.& of
Btr.l
lrd

D{tr of
Retirem

etr:

Proporcd
lomrrd
portod of
biriry

Yarmay ,s
or ltl date
ol proposd

No. of
Redrcd
ofrchk
alrcrily
hirrd

duriog
curr€nt

period itr
th. cedre

SNo Lirt ofDocuments to te attrch€d wllh
tle propoed

Attr!h€d

{Yes/l{o)

Copy of advertisement publishod

through local notice board and official
lYebile.

z. SS, PIP and Vacancy pnsition as on the

date ofhiring of raired oifcigls on shofl

lerm contract basis.

3 Certificate A

5. Comparstive Statement of lhe APAR

and work experience of *e retired

officials applied against tk
advertisement.

6. Lisl of Dr:ties/ Deliverables assigned to

each individuals.

7 Justiticalio:r for extension of hiring ol
retired ofiicial!"

sI.
Nc.

1

I

Nrme
of the
r:dred
oIflccr/

CA./

CMA

Port

rydast
rtich
hirrd

1.

4. Ceniticate B



This is to certify that all thc provisions specified in the circular No _ issued vide letter No.
:oa-Statr(App f)22-2016 doled _ are followed before fnalizing the names of the
proposed to be hfu€d on short term contract basis.

(to be certiJied by DSC)

Certificate A

(lo be signed)

Mernbers of DSC

Thfu is to c€ili$ tlttr &c wotk pcrformancc ofthe following hired oflicials drring their previous

tcm was foud sdisfrtory on thc basis of complaion of all deliverabtes assigned during their
pevious term.

a)

b)

Signature

I

Certificare B

(o be certifed by HoD)

GIE

I



(Arrcruts- A)

Half Ycarlv ststemc of hidnc of Etircd ofliccrycAsr'cMAs oo shorl ta'm conErct bosis

l. Name of the office:
2. Period for which the rcport concerns:

3. Detailed position:

Aclld erpcrdi?urc dutlng
tic hdf-ycer

Po3t

rgril
rt

whlch
hircd

Budget
atlocrtio
a uoder
thc head

'Profe*sl
olrl

Servicer'
for thc

linrncial
year

lnltirl
drte of
blrbg

on

!hort
tcr0

c{trtlr
ct

brsi!

Csrr.rt
terE
rld

perlod
of

hirtng

Dcslgoeti
o[ rld
d.tc ol

redremen
tir

rcspect of
retired
officer

Nrmc ol
lb€

rctircd
ofiicer/C
A/CMA

sl.
No,

TAA)
A, if
any

TotrlRemoncral
ion pald

Total

IIIIII
I III

I
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