
 
     स यमेव जयत े

भारतीय लेखा तथा लेखापर ा वभाग, 

महालेखाकार (लेखा एंव हकदार ) पंजाब का कायालयच डीगढ़ - 160017 

INDIAN AUDIT AND ACCOUNTS DEPARTMENT, 
Office of the Accountant General (A&E), Punjab, Plot 
No.20-21,Sector 17-E, Chandigarh -160 017 
PHONE: 2702174, 2702906, 2709156. 
CRT-II/Disposal of old record/2022-23/32-41 
Dated: 29-04-22 

To 

  M/s ______As per list_________  

         ________________________ 

         ________________________ 

    

Subject: - Notice Inviting Tender for Disposal of old record for 2022-23. 

  I am to enclose herewith Notice Inviting Tender for disposal of old record for 

the year 2022-23  along with Annexure “A” and “B” mentioning the requisite information to 

be filed by the vender. 

  It is, therefore requested that sealed quotation/ tender duly completed in all 

respects may be furnished to Sh. Sarwan Lal Katoch, Sr. Accounts Officer (1st Floor) office 

of the Accountant General ( A&E) Punjab & UT, Plot No.20, Sector-17-E, Chandigarh latest 

by 05:00 PM on 20.05.2022. The tender document would be opened on 23.05.2022                 

at 11:00AM.. 

Encl:- As above 
 

                                                                                                               -sd/- 
        Sr. Accounts Officer (CRT-II) 

 

 

 

 

 

 



 Annexure-A 

 

Sr. No. Specifications Remarks of the vendor 

1. Name of the vendor/bidder  

2. Full address and Tel. No./Mobile No.  

3. Email ID  

4. Date of the establishment of the firm/Agency  

5. PAN No.(Attested copy of PAN No. should be 

attached) 

 

6. GST No.  (if any)  

7. EMD  Demand Draft No. and date of issuing 

Bank Details 

 

8. Amount of EMD  

9. All terms and Condition accepted    (Yes/NO)  

10. (i)  Old Record/Paper Rs.                       Per Kg. 

(ii) Old Books Rs.                       Per Kg. 

(iii) Old Newspaper Rs.                       Per Kg. 

(iv) Daily Sweep Rs.                       Per Kg. 

(v)  Old Cardboard Rs.                       Per Kg. 

 

  Signature___________________ 

                                                                                            Name___________________  

                                                                                                 Seal of the Vendor/firm_______ 

  



Annexure-B 

                General terms and Conditions 

1. The old record shall have to be picked by the vendor on quarterly basis or as per requirement of 

the office within 5 days from the date of the intimation to the vendor. In case of not picking the 

record within the given time, the vendor will attract a penalty of Rs. 300/- per day. 

2. The sale shall be on “AS IS WHERE IS” basis. 

3. Late bid/tenders or incomplete tender’s liable to be rejected. 

4. Any transportation/labour charges shall be borne by the vendor. 

5. Required gunny bags or other materials for disposal of old record shall be arranged by the vendor 

at his own cost. 

6. Any loss/damage to the office shall be borne by the vendor. 

7. All statutory payments like minimum wages prescribed, compensation in case of accident or loss 

etc. to the workers employed by the vendor for the removal of the items shall be borne by the 

vendor. 

8. Bid should be free from correction and erasers. Corrections, if any, must be counter-signed. 

9. The contract will be initially for one year and may be extended on the same terms and conditions 

or with some additions/deletion/ modifications and on satisfactory performance, for a further 

period of one year with mutual consent. 

10. The rates quoted by the vendor shall be final and no decrease in the same shall be allowed under 

any circumstances during the currency of the contract. 

11. In case, successful bidder declines offer of the contract for any reasons, his EMD will be 

forfeited. 

12. The sale is subjected to all terms and conditions prescribed in the tender document and resultant 

sale order. 

13. Earnest Money of Rs. 5,000/-(Rupees five thousand only) in the form of Bank 

Guarantee/Demand Draft of any nationalized bank must be deposited by the vendor. The validity 

of the Bank Guarantee/Demand Draft must be up to 3 months starting from the date of 

submission of the bids. The Bank Guarantee/ Demand Draft shall be in favour of PAO, O/o the 

Accountant General(A&E), Punajb & UT, Chandigarh and payable at Chandigarh. 

 

                                                                    All terms and conditions are accepted 

                                                                                                             Signature________________________ 

                                                                                                   Name___________________________ 

                                                                                                   Seal of the Vendor/Firm____________ 


