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TERMS AND CONDITIONS OF CONTRACT
HIRING OF CAR
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The vehicle shall be exclusively at the disposal of O/o the Principal Accountant General
(Audit-I) Kerala, Branch: Thrissur. Normal Duty timings are from 08:00 am to 08:00 pm
on all working days and holidays on notice subject to the condition that the vehicle will be
made available 24 x 7 hours.
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The date of purchase of the vehicle provided should not be older than 2022.

The vehicle should be in perfectly good and sound condition mechanically, and suitable for
use bysenior officers, at all times.

The vehicle should be comprehensively insured during the full period of the
contract. The vehicle provided should preferably be a full option vehicle ie. Top

end of the model.

The vehicle should be air conditioned premium sedan (Maruthi Ciaz) Car in excellent]

running condition.
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The vehicle may be fitted /provided with the following additional accessories/utilities:-

1. Clean seat covers

2. Quality music system

3. Reading lamp

4. Tissue paper box

5. King size umbrella
New seat covers/ towels are to be provided by the vendor and board including “Principal
Accountant General/Sr.Deputy Accountant General” on the front and “On Government of
India Duty” on the rear side. The agency should keep the vehicles in good condition

throughout the contract period.

STE I | ST T TR, rTer ST o6 {oTT Suh Tem ST =iy

The vehicle should be kept clean and odour free, suitable for office use.

ATt Foha 7T aTe Tt STk GiereaTt & Ieh ST ATeq| STe SHUTH/ameH e Sueril
& o6 err TRy

The vehicle supplied should be fitted with all modern features. The Vehicle should be
enabledwith GPS/vehicle Tracking Devices.
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The vehicle must be available at any time of day, as desired by this office. The vehicle

should notbe used for any other purpose other than for this office use, even on holidays.
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Once the contract for hiring of vehicles commences, the vehicle and driver should not be
changed unless so directed by this office.

The same car and the same driver should be provided throughout the contract period and
any change will be allowed only in exceptional circumstances and that too with the prior
approval of this office.

The Service provider/Agency should have enough drivers so as to ensure prompt and
smooth service, without any break in service. It will be the responsibility of the Service

provider to ensure that one driver per vehicle is available at all times, as per requirement.
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Alternate vehicle/driver should be arranged in case of repair of vehicle/absence of driver.
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The driver should not leave the office or point of duty without prior permission of the
competent authority of this office. While in office, the driver will be present in the Reception
area and the car will be parked in the office compound.

11.
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The Service Provider/Agency shall have a minimum experience of three years in providing
the required services. Copies of Agreement/Work Order from clients as documentary
evidence shall be provided. The vehicle should be produced for Inspection by the Department
with all the documents if required. The drivers employed along with the vehicle should
satisfy the following conditions:

a) Drivers should have minimum 3 years of experience of driving.

b) Drivers should be decent and well behaved and should not have any criminal cases

against him and should not have by past history of accidents or negligent driving

12.
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The Service Provider/Agency should be in possession of all mandatory documents/licenses
related to hiring of vehicle with driver(s) as per Motor Vehicles Act., RTO and other
applicable laws and statutory bodies. Service Provider/Agency should have its functional
registered office with fullfledged support staff, to the satisfaction of this office, at
Thrissur (Proof of office registration at Thrissur should be provided along with the
bid, otherwise the bid will be rejected). Physical verification of the registered office will
be carried out by this office before finalization of Technical Bid.

Driver provided must carry all the necessary documents such as Driving license/badge,

Registration Certificate, Insurance papers, Pollution certificate etc.




13.

QAT YeTaT AT guores, ST utferdt it wfe afed d=ra fore mu areat & et foemor Jem )
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The service provider shall provide all the details of the vehicles deployed including copy
of theRC Certificate, Insurance policy. The Service provider/Agency should also provide

Biodata and full details of the addresses and copies of the Driving Licence of Drivers.

15.

HAT SRTAT/TSET T I8 G AT =iy foh RS gr3er 31=st T o RIfe, 31=s1 =a8i
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The Service Provider/Agency should ensure that the driver(s) employed should be
experienced well trained, well behaved, punctual, reasonably educated, conversant with
trafficrules/regulations and aware of roads/routes as well as security instruction and should
have cleared police verification. The driver employed should possess valid driving
License/Badge to drive a vehicle. He should wear uniform and identity cards as per
specifications prescribed by this office to all engaged persons, which should be displayed
prominently by all persons during duty time. The tag (lanyard), displaying the name of the

service provider/agency should also be provided while on duty.

14.

HAT SETT/TSET T 30 Tees H Teh HINUTT JEId A1 Aren, STaw FeaT T &1 foh S9ered g
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The Service Provider/Agency should furnish a declaration, in their letterhead, stating that the
drivers provided are of good character, has police clearance certificate, possess valid driving
license and are aware of the roads/route of this city as well as of this State is and submitted

along with the tender document.

16.
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Drivers(s) employed by the Service Provider/Agency must have a mobile phone duly

activatedand available all times.

17.

Seha T ShraTeTd shi Gl HATETSTT ohT UTei i o ToTT sImear © 37 grger o fofell off gedereit o feu
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The contractor is bound to obey all office decorum and will be held responsible for any




misconduct of the driver.

18.
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The transport contractor will indemnify for loss/ damage of property or life because of
negligence of driver or poor maintenance of vehicle or due to accident. The O/ o the Principal
AG(Audit-I) Kerala, Branch: Thrissur will in no way be liable for the loss/damage of property

or life.
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In case of non-reporting due to breakdown of vehicles or for any other reasons, the contractor
willhave to make immediate alternative arrangement under intimation to the users of the
vehicle and strict care should be taken so that normal services are not disrupted due to non-
reporting of the vehicle. It shall be the responsibility of the Service Provider/Agency to
provide a substitute vehicle, which shall be of similar make or higher model, immediately.
Any overtime arising due to breakdown of vehicle supplied by Service Provider/Agency shall
not be payable by this office.

20.
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For above 2500Kms x 320 hrs. per month, the rate should be quoted per kilometer basis. This
rate also should be inclusive of wages of driver, cost of fuel, maintenance/repair/upkeep of

vehicle charges, service charges etc.

21.
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The service provider shall be responsible for payment of wages of driver, up
keeping/maintenanceof vehicle, fuel for the running, claims against any incident/accident,
timely renewal and updating of statutory documentation of vehicle etc. This office shall pay
the agreed contract amount only.

The rate quoted should be inclusive of Service Tax and payment to driver as per relevant
rules. No other payment will be made to the driver on any other account.

The Driver(s) provided should be willing to take up outstation journey at any given point, as
directed by this office.

22.
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A daily record/log book indicating time and mileage of the vehicle should be maintained by




the driver and submitted to concerned official (s) of this office for verification, as and when

asked for.The same to be validated by Group Officer concerned.

23.
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The Monthly bills submitted with attested sheets of log book only will be accepted. On
submission of Bills along with the log sheet, payment will be made to the Agency every
month byway of E-payment/NEFT. Tax Deductable at Source and GST will be made at

applicable rates.

24.

SATILETET § TS A, T (el S 321 ATATAT ST ok T AT g STHIHAT, TS AT STl
2, 1 SHRT SAETRIca ATtk T I
Fines, penalties etc., if any owing to rash driving, over speed and other traffic offences,

shall beliability of the driver.

25.

FeTie R ST T, A IS B, T A ToiET GRT TRl STHT =iy
Statutory Taxes and levies, if any, should be paid by the Agency.

26.

TTHTT/2T STooh, AT 2hlS B, AT ook ST TohaT ST, ST ff el foparT Strarm|

Parking/Toll fee, if any will be paid on actual, as and when incurred.

27.
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All expenses regarding the maintenance of the vehicle, fuel charges, payment to the

driver etc.should be met by the contractor.

28.
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In case of non-compliance, penalty will be levied for the following.

3R | e sht ekt / Nature of default €/ Penalty

)

SL.

No.

1| < fofér sifer fa SAraTierR Stser 3Teeh 1 10% |
Late Reporting 10% of the proportionate contract charges per

day.

2 | ATE/ATEH/A A o T IE dehfeqeh | Wi faT STTTiaes TS Y[ee i 100%!
e 7 814 I {7 661 Non 100% of the proportionate contract charges
reporting with no alternative perday.
arrangement for vehicle/driver/both

3| ST 1 e e %. 1000/- i 718
Poor maintenance of vehicle Rs. 1000/- per month

4 | FHdsdl ¥ 3R HTATIeh LS AT 50%

Refusal of duties 50% of the proportionate contract

5 | SHaR g U IE hl AW T forr | et WeH o foTu S1siy # WEH i 118 s 3

fau 33[3}[%1 EARSEIIE Contract rate provided in the contract for the




Cessation of contract without giving | immediate preceding month.
one month’s advance notice by the

contractor

29.
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The agreement is deemed to have come into force with effect from...... , the date from
which the contractor has started providing the vehicle to Office of the PAG(Audit-I),
BranchOffice, Thrissur.

The rate quoted should remain valid for the full period of agreed contract from the
date ofengagement.

The liability of this office will be limited to the hiring charges agreed in the contract.
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The Service Provider/Agency will be responsible for compliance of all statutory provisions
related to minimum wages, EPF, ESI, Bonus payment etc, in respect of the drivers deployed
by them. The bidding Service Provider/Agency will be fully responsible for payment of
wages and other dues and compliance of all labour laws, welfare schemes applicable to the

drivers deployed by them.

31.
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The rates/ contract would remain normally valid for one year. However, the department
reserves the right to terminate the contract/agreement by giving one month notice without
assigning any reason. Further, in case of violation of any of the conditions mentioned above,
the hiring contract will be terminated without giving any further notice to the agency at any
time before the expiry of the period.

32.
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In case of non-compliance of conditions of ATC and other conditions of this contract,
deductions as per clause 8 of Service Level Agreement shall be applicable and repeated
defaults may lead to termination of contract, as decided by competent authorities of this
office.

33.

fferaT awarast # 21 1S forelT +ff 31l b1 oY TR, foreT ST ohT T8 STt ol ETERT QI TX TR 3

foam s
Bid submitted without fulfilling any of the conditions in the tender document shall be

summarilyrejected.

34. | TSY T o HTHR TohATeh! It T 2T ST o |1 0 foham ST =1fey
Technical Bid Performa as per Annexure ‘A’ should be completed submitted along with the
bid.

35. | Efifrr Srast/(QuAS-T), FTafer THTH Jeei@rshR (SHiTee-1), i, IMET: JRE % 96 Th 7

T ANEH THT HRYZIZA AT AT ol SGT sl WIT A ST ToRell oft T e qTH L ol
ATRrRTE gLferd 81 W E,

Sr.DAG/(AMG-I), O/o the Prl.AG(Audit-I), Kerala, Branch : Thrissur reserves the right to
demand change of car/driver or both and also to terminate the contract at any time by giving

10



one month’s notice.

o siiefl / FINANCIAL BID

36.

faferaT S ATt Har weTaT/TStE shi s o AR R A feu T foerer % e foadie

et Sa e g

The tendering Service Provider/Agency must provide the Financial Bid as given in

Annexure ‘B’and as per the details laid down below:

37.

U gfd HrE 2500 forettefiet & U Mz foretiiet & foig 3gd it ST =1ieq) 56 a0 § grger i
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BT =Ry

The rate should be quoted for a fixed kilometer of 2500 km per month. This rate should be
inclusive of wages of driver (including EPF/ESI/Bonus), cost of fuel, maintenance/

repair/upkeep of vehicle charges, Service charges etc.

38.

i wTE 2500 ToRrT 2T TUMHT 6 SIS o foTg, fore o are g shrrierd/get v | SR AR |
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For the purpose of calculating 2500 km per month, the distance travelled by the hired
vehicle to and from office/duty point only will only considered.

39.

Sfdl ATE 2500 fereTreiet & Afereh sht Tesh gl o fofu, ot Iid fehetiHict o TR o 3ga shi

IR 0 T H AL AT Ja (SNUH/STHSTTE/AE Hied), S hl AN, TEETE/H/ATeH
oo, T 3[eeh 371fe oft wfire g =iy

For every distance, in excess of 2500 km per month, the rate should be quoted on per
kilometer basis. This rate also should be inclusive of wages of driver (including
EPF/ESI/Bonus), cost of fuel, maintenance/ repair/upkeep of vehicle charges, Service

charges etc.

40.

TR Foret 6 € & X el g7t o foTe Wi fed ST (Tehatwt A o fog 60 TRt & sfers)
3T § 3G TR ST =feT) 39 X H HUX AT STTER I3 3 Yo M T 8T =11y

Bata per day for outstation duty beyond Thrissur district limit (more than 60 KM for one-
way travel) should be quoted separately. This rate should not include any other charges

as statedabove.

41.

T hT ST H ST STHT A1)

Taxes should be shown separately.

42.

WA 3-5TdH HIS o qed fohar SITarT, foreh foTu e SaTdt shi §a sifeT 21T o B&dar 31k
TR o W1 T, fofoad w1 g3 Scidg ek ot g Tiae H HiH ST T gl

Payment shall be made under e-payment mode, for which the provider of vehicle shall have

11



to submit a duly filled Electronic Clearance Service Mandate form, authenticated with sign

and seal of service banking branch.

43.

forelt ot aftfera 7 & et g 1S AR AT et fora s

No advance payment shall be made by this office, under any circumstances.

44,

Tt T, TR STER W, fore & SR = oy S, S e o for At % Arser foa,
T o T 6T g7t Reera arfe grr wmfela & 3K 34 shraier o AifHa sfereprdt g fafersra
BEATEN BTl

All payments shall be made, on monthly basis, against the bill duly supported by running
mileage details of the vehicle for the month, duty slips of car’s usage etc. and duly signed by
the designated officer of this office

12



45.

/2 (e, ATS 1S 1, 354 3 H M T [T STHT =11eT| $6eh fTg Yok Ao
9 Y St ol G bt ST, T R ST sreferss i S[eeh/eiet Y[eeh Hifbeh forl
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Parking/toll charges, if any, should not be included in the quoted rate. The charges for
the same shall be paid on actual, as and when incurred. Actual parking charges / Toll
charges will be payable along with the monthly bills, only upon submission of the

parking bills / toll receipts etc.

46.

HId T T RN (ZTSITH), ST AN B, ST T SITEet ST o SIamr foret Tl |
SIS ST

Tax Deduction at Source (TDS), as applicable, shall be deducted from bill amount
as per thelncome Tax & GST provisions.

47.

STRTT STcieh folct o Eeie § SHuHel o 1A o forg fSriem gl

The provider shall be responsible for payment of GST, with respect to each bill.

13



ST TohtTel o i ) deheiiehl STt 3B SToBTHT

3T / ANNEXURE-A

PROFORMA OF TECHNICAL BID FOR HIRING OF

VEHICLE

| 99T YeTar/aSE/SeTdT S 9

Name of Service Provider/Agency/provider

Bt
(37T TR THATA HTfeTsh 81 AT AT B a7
Tsh ShHT)

Nature of the concern:

(i.e. whether Sole Proprietor or

Partnershipfirm or a Company)

ARSiEREIRIKR IR UG
ESIEAEEET

e e

A

Full Address of Regd. Office
Telephone No. Fax
No.E-Mail Address

.| | TR/ FH T USEROT shHieh
(GSTIeRToT Sl Ifd He = )
Registration No. of the Service
Provider/Agency/firm

(Attach copy of the Registration)

.| ST @TdT HE&AT (PANNo.) [UST TR
T fet T ]

Permanent Account Number
(PANNo.)[Attach copy of the

Registration]

.| =q T EET R ST HEAT [HS T
T fet T ]

Goods and Service Tax Registration
No.[Attach copy of Registration]

.| EET YETaT/TSE o T HISE e shl STl
AR AT, ATE 1 B, 6 TT ATRHAT b1 et
G ]

Number of Vehicles possessed by the

14



ServiceProvider/Agency.

[Attach list of vehicles with Registration
No., make, fuel type and their present

deployment,if any]

TH HIATT i AT & SEATIoId ATt 0
foercor

[Hied, fafd, sy, yem fore 1o sfafcr

g fAfde fere s =i

Details of vehicles proposed for supply to
thisoffice

[make, condition, fuel type, additional

accessories provided should be specified]

et ot St o SR aTeHT ol foRta @
REEICEERIEARE LI

Details of contracts for hiring of

vehiclesduring last three years.

10.

30 FHRTAT B T T ST aTel STEarl ot
foraror, Sta fob =y oMt ST et &
fafdz 2l

Details of Drivers to be deployed to this
office, as specified in the general terms

andconditions.

1.

SRIT AT SETAT/TSTHT ST5a 2l =AaH
/S T/ SR ATS /AT 31T % T
T SerTe STTargedT shl Q1 i sht 418
Rt © [feraor s fora sarm)

'Whether the Service Provider/Agency

confirms to fulfill the statutory
requirementtowards payment of minimum
wages/EPF/ESI/Bonus etc. to Driver

[Details to be attached]

f&7eR / Date:
T / Place :
HTToToh / STTeIeRd TR oAl TEATE /

Signature of the proprietor/authorized person :
QU 9™ / Full Name:
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I st / ANNEXURE-B

T Sl ST TTHT / PROFORMA OF FINANCIAL BID

{1 &L/ MONTHLY RATE:
JTE T HTgA A B C D
Make of Vehicle | 389 | faff@a | 2500 fordt | ufar fam sftewess amer, afe w2,
YHR | fd wEA qufd | (e QR St s € | W, 60
Fuel | 2500 fdt | forfter/ | forft @ ow)
type dehl Rate Outstation Bata, if any, per day
Fixed Rate pe | (beyond Thrissur district limit
per month | rkilometer | only , above 60 Km)
upto above
250 | 2500 km
Okm.
T SIS T IA (SHTUH/STHATS/NH Tfea), 38
AT, AT o TERETel/AEFAd J[oeh, HaT J[eeh 3Tfe i
BT =R
e Y[eeh, Hell Y[oeh 3Tl
The rate should be inclusive of wages of driver (including
EPF/ESI/Bonus), cost of fuel, maintenance/repair/upkeep
of
Vehicle charges, Service charges etc.
T st / e
Maruti Ciaz Petrol
T (ST TH &t 30) Taxes(GST
rate)
Afeies roen, AfE w1 2
Additional charges, if any
feieh / Date:
T / Place :
HIet / Seal :

ATfeTeh / Sferehd SAfch T gEdTET /

Signature of the proprietor/authorized person :



Qe / Full Name:

ANNEXURE-C

90T / DECLARATION
(eF{TehT St o @Ter S 89 / To be submitted with the Technical Bid)

L OO OO OO O PSSO ,
e T /TA/AeT, (BT ST/TSIE/ ) o HTfoTsh/ fHaeTeh/STierhd
FEATETAN. ...
................................................................. TH SO W EEATER A SN 36
fferaT awdrest w1 frerfaa e % foe wam g

2. HA TAferer o wft e ae wrdf ot SATEen g Ue qHe ot @ T e UTe G
3. e oft wem s g fop siefl/ffora st s <ht fafer ek TEi/aw a1 S/eAT wH
foreft +ft ThT forTeT/EiTTaT ST shreft &=t H =2l <Tett T 8

4. ST o WY & S THHRY/SEATSS W HaraH STHRRT 3R fame & SEr g 31
TR 81 H/2H 39 aed ¥ well-yifa uftfad 8/2 foh 1S oft Tetd/ e et 3y amed
SEATAST S At O orelt ot T o A fferar sht sreefierr o e sima)

son/daughter/wife of Sri. ,

Proprietor/Director/ Authorized signatory of the (Service Provider/Agency/Firm)........
....................................................................... am competent to sign this

declaration and execute this tender document.

2. I have carefully read and understood all the terms and conditions of the tender and
undertake to abide by them.

3. I also declare that I/we or my/our Firm has not been blacklisted by anyGovernment
Department/Organization as on the date of submission of the bid/tender.

4. The information/documents furnished along with the application are true and
authentic to the best of my knowledge and belief. I[/we am/are well aware of the fact that
furnishing of any false/misleading information and/or fabricated document would lead to

rejection of my tender at any stage.
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&1 / Date :
T / Place:
=T / Seal:

ATfeTeh / 3ferehd SAfch T gEdTET /
Signature of the proprietor/authorized person :
QU 9™ / Full Name:
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