
OFFICE OF THE PR. ACCOUNTANT GENERAL (A&E)
HIMACHAL PRADESH, SHIMLA-171003

 
No.Admn./A/2022-23/463                                                     Dated:-05/01/2023

 
 
Subject :-                Filling up of post of AAO (e-HRMS) in RTI, Shillong, RTI, 

                       Hyderabad and RTI, Ranchi-regarding.
 

                                1. Regional Training Institute, Shillong has proposed to fill up the
post of AAO- for the eHRMS Functional Help Desk on deputation basis in their office.
                                2. Regional Training Institute, Hyderabad has proposed to fill up
the post of AAO- Functional Helpdesk for (implementation of eHRMS) on deputation
basis in their office.
                                3. Regional Training Institute, Ranchi has proposed to fill up the
post  of AAO/SAO for eHRMS helpdesk (Regular Temporary) on deputation basis.
                                 The willing officers/officials who fulfill the terms & conditions
(copies enclosed) can apply for the above post to Administration section by or before
07.01.2023.
                               Authority:-  Dy. Accountant General (A) s’ order in file No. 
                                                   Admn./EG-15(i)/All RTI/ Deput./ 2022-23.
 
Encls: as above 

                                                                                                                                      Dinesh Kumar Sharma 
     Senior Accounts Officer

     
 Ends:-Admn./G-15(iii)/RTI/Deput./2022-23/3834-35        Dated:-05/01/2023
Copy forwarded to the following for information and necessary
action:-                                                                                                                     
 
  1. Notice Board/Official website
  2.'A' series file/Admn.
 

  Dinesh Kumar Sharma 
     Senior Accounts Officer

 

File No.Admn./EG15(i)/AllRTIdeput.exceptRTIJammu/2022-23/
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CIRCULAR A05

Applications, through proper channel (i.e., duly forwarded with approval
of the

cadre controlling officer), are hereby invited from eligible candidates for filling up the

following posts in RTI, Shillong on deputation basis

Sl. Purpose Eligibility/RequirementPosts No.

No. of

Post

1. AAO forthe
eHRMS

02 The SAOIAAO Holdinganalogous post of AAO/SAO.

shall function asProficiency
Functional Help

working

applications and computer. Weightage

will be given to the applicant having

experience relatedtoHuman Resources

or Administration/ Bills in the

in on I.T

Functional

Help Desk Desk to the Admins

and Employees of
RTI, Shillong's1 User Offices during

Department

experience of work in computerization

and to those with
the eHRMS

implementation and
onboarding phase. projects.

The applicants with 56 years ofageor

above should not apply for the

deputation post.30 461ETT(0a E0)HfIo
EFT STRI7 S63

ic 14//7 .A.O)
Brief Work Profile: Themainfeatures ofthe eHRMS applicationare digitization and automatic

updation of employees' Service Books through online services like personal information.

various declarations,LTC,Loans and Advances, leave applicationandjoining, various types

of reimbursement, e-tour, etc.

KThe eHRMS Functional Help Desk will
function on the lines of the OIOS Functional Help

Desk. TheSAO/AAO will be responsiblefor hand holding and troubleshooting functions File

No.RTVSHG/eHRMS/ /163757/2022 237related to eHRMS in respect of the user offices of

RTI, Shillong.They will coordinateand managethe end-to-end implementation of eHRMSin
theuser offices. Overall,the entire roll out is estimatedto take roughly 5-6 months. In the entire

Tul1227 duration and till the application stabilizes, the Functional Help Desk will providesupportto

32
the office.

Terms of deputation & selection process.

1. The deputation period will initially be upto 28.02.2023, which may be extendable by
the competent authority subject to continued

suitability and administrative

2 res



File No.RTIUSHG/eHRMS/

VI63757/2022

convenience.RTI,Shillong, however,reserves the right to repatriate a deputationist at

anytime,if his/her performance is found unsatisfactory.

2.Deputation allowance would be admissible as per extant instructions prevailing from

timeto time.

3. Applications ofall interested and eligible officers may kindly be forwarded to RT

Shillong alongwiththe following documents latest by31.12.2022

a Bio-data
ofapplicant in enclosed format.

b.Vigilance/Disciplinary clearance certificate: It may be certified that no

Disciplinary/Vigilance/Court Case is either pending or being contemplated against the

applicant.

c.Attested copies ofAPARsdossiers for the last five years.

4.A reference isinvited to Headquarters Circular No.
269/Trg.Div./42-A/2019 dated

18.09.2019whereindetailed instructions to field offices on augmentation of staff

position in RTIs/RTCs were issued. The important issues addressed by Headquarters

office in the said circular are asunder:

Field offices shall display the deputation notifications issued by RTIs/RTCs in

their notice boards.

Field officesshallcirculatethe notificationamongthe staffby giving reasonable

time to candidates for responding to the notification.

Field offices shall forward all
applications received from their oficers against

the positions advertised by RTIs/ RTCs without withholding any application.
On completion of selection process, the field offices shall obligatorily relieve
the selected officer(s)for teaching/administrative assignments at RTls/RTCs at
the earliest.5Wide publicity may please be givento this notification to encourage participation of

officers forthe assignment
in RTI, Shillong

Thisissues with the approval ofPrincipal Director.

Core Faculty (Gen)

art/To

All Heads ofDepartments of IA&AD,
(Aspermailing list).
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OFFICE OFTHEDIRECTOR GENERAL REGIONAL TRAINING INSTITUTE,
HYDERABAD

No:DG/
RTI-Hyd/Admn/2022-23/Dep/l-50/90

To Dated: 12-12-2022

All Offices ofIA&AD

(Asper mailing list),

Subject: Deputation fortheposts ofAAO(¢tRMs) in
RTI-Eyderabad-regarding.

Sir/Madam,

The applications are invited from desirous candidates with regard to

deputation assignment as per instructions givenbelow.

S.No. Post No ofvacancies

1.AAO-Functional Helpdesk for (implementation of

eHRMS)
02

Eligibility Criteria

1. Holding analogous post of A.A.0
2.Sr.A.O.with appropriate skills may aiso

apply,
as

the post is interchangeable

3 Regularworking proficiency
in computersand comfort in using

IT
is necessary.

4Therequirement ofthejob
is to support the capacitybuilding, handholding and to act as fimctional e--RMS

help desk in RTI, Hyderabad.

Termsofdeputation& selection process

1. All officers who are willing should apply for the deputation through their respective Parent

Offices. The Parent Offices are requested to forward such applications along with the Bio

data(as per the Annexure) and APARs for the last five years duly attested on each page to

this Institute, so as to reach this Institute latest by 30/12/2022.It may be certified that no

disciplinary/court/vigilance case
is

either pending
or

contemplated against the applicamt.
The

required
documents ofthe eligible candidates forwarded by the respective Parent offices may

bescanned and sent by email to avoid postal delay.

2. The RTI reserves
the right to repatriate a deputationist

at any time, if his/herperformance is found

unsatistactory.

3.The selected officer will be entitled to
deputation allowance asper instructions prevailing

fromtime to time up to 28/02/2023 and further extension is subject to theHeadquarter

approval.

4. Selection ofasuitable officer shall be madethroughthe appropriate selection procedure
for

knowledge and skill based jobsand the selection ofthe applicant shall benotified.

5. Maximumagelimit for deputation should not exceed 56 years as on the closing dateof

applieation
for the post.
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6.A reference is invited to Headquarters Circular No. 269/Trg.Div./42-A/2019
dated

18.09.2019wherein detailed instructions to field offices on augmentation of staff

(Administration and Faculty) in RTIs/RTCs were issued for strict compliance.he
instructions in the said circular are re-iterated below:

a Field offices shall display the deputation notifications issued by RTIs/ RTCs on the

notice boards andcirculateamong the staff giving reasonable time to the candidates 1or

responding to the
notification;

b Field offices shallforward all
applications received from their officers/staff againstthe

positionsadvertised by RTIs/RTCsto the concerned Institute/Centre, without withholding
anyapplication;

c On completion ofthe selection process, the field offices shall
obligatorily relieve the

selected oficer(s) for
teaching/administrative assignments at RTIs/RTCs at the earliest.

This issueswith the approval of the Director General, R.T.I.Hyderabad.

Yours
faithfully,

Sr. Administrative
Officer(A)



IndianAuditandAccountsDeparment

Regional Tralining Institute, Ranchi

No.RTI-RANIAdmn.-25/Deptn-Faculty/2022-23/704

Date-19.12.2022

To
All Officesas per Mailing List ofIA&AD.

Subject:- Deputationassignment forfilling up of02Regular Temporary postof AAO/SA40
forimplementation ofeHRMS

Sir/Madam,

Kindly refer to Headquarters' Letter No.761/Fa-UEUI3TRIET.at/26-2021 fci
11/11/2022 regarding creation of2(Two) posts ofAAO/SAO in each RTI/RTC exclusively

for eHRMS helpdesk for a period upto28.02.2023

In pursuance of the above, applications are invited from eligible and willing officers

through properchannel
for filling up

this newly created post on deputation basis.

SI No
1

Eligibility

Holding of analogous post of AAO/SAO in

Post

2posts of AAO/SA0 for

eHRMShelpdesk.
RegularTemporary

IAAD.

2. SAS passed officials waiting for promotionmay
also apply.

B. Experience of working in Administration Section

4. Regular working proficiency on IT
applications

and computers is necessary.

Should possess good communication skill

Age ofthe applicants should not be more than 56

years 2o-

Dhe(cna)
ySn CAdm/Terms& Conditions:

1TheAAO/SAO shall be responsible for handholdingthe eHRMS heipdesk

2. The term
of deputation

will initially be for a period upto 28.02.2023. Annual extension

may also be granted on completion ofthe initial period based on continued suitability

ofthe deputationist and administrative convenience
subject to the continuity ofthe post.

3Other existing terms and conditions in respect of
deputation wilheapplicable

323 y SOS
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Applications from willing and eligible officials along with following documents may

be forwarded to this oflice latest by10January 2023,

A. Bio data (format enclosed).

B. Certifiedcopy of last five years APAR.

C. Vigilance Clearance Certificate

D. Certificate to the effect that the
particulars given by the applicantsare correct

S. A reference may be invited to Headquarters circular No 269/Trg Div/42-A/2019 dated

18.09.2019 wherein detailed instructions to the field offices on augmentation of staff

(Administration and Faculty) have been issued for strict compliance. The instructions

in said circular are reproduced below:

Field offices shall display the deputation notification issued by RTI on the notice

boards and circulate among the staff giving reasonabletime to the candidates for

responding to the notification

Field offices shal

)
forward all applications received from their officers/stafiGi)

against the positionsadvertisedby RTIs/RTCs to the concerned
Institute/Centre

without withholding any application.

On completion of selection process,the field offices shall obligatorily relieve the

selected officer(s) for teaching/administrative assignment at RTIs/RTCs at the

(iii)

earliest.

iv) The initial deputation period to the RTI/RTC
will be

for three (03) years and

extendable on yearlybasis thereafter. The RTI/RTC
however,

reserves the right

to repatriate a deputationist
at any time, if his/her performance is found

unsatisfactory.

araTtaT arfrretyRIT

Copy to:.ALL IA&AD offices (by e-mail).

2.AAO (CF/AT) for hosting on the website.

3.SAO(Admn)information and record.

4. RTIRanchi Notice Board.
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