
OFFICEOFTHEACCOUNTANTGENERAL(A&E)-I,MAHARASHTRA,

PRATISHTHABHAVAN,M.K.ROAD,MUMBAI–400020

No.Admn1/COVID-19/13 Date:02.06.2020

OFFICEORDER

Subject:PreventivemeasurestocontainthespreadofCOVID-19

ThisisfurthertoofficeorderNo.Admn-1/COVID-19/08dated20.05.2020issued

inpursuanceofHeadquartersletterNo.164-Estates/11-2020dated19.05.2020and

GoM orderNo.DMU/2020/CR.92/DisM-1dated19.05.2020.

Now,basedondated01.06.2020andGoM orderNo.DMU/2020/CR.92/DiSM-1

dated 31.05.2020 and Hq orderNo.168-Estates/11-2020 dated 01.06.2020,the

followingrevisedinstructionsarebeingissued:

1. Officeshallfunctionwith15percent(minimum 15)attendancewitheffectfrom
03.06.2020.

2. Staff(GroupA,B&C),upto15percent(minimum 15)ofPerson-in-Position,shall
attendtheofficeasperworkrequirement.BranchOfficersofeachwingwilldraw
therosteroftheirrespectivewingsunderapprovaloftheirGroupOfficersasper
workrequirementandinform Administrationsectionaccordingly.

3. TherespectiveBranchOfficersshallensureminimum sixfeetdistanceamong
theirsubordinatestaffattendingoffice-sittinginalternateworkstations.

4. Officers/Officialswhoareresidinginthecontainmentzonesdemarcatedby
State/DistrictAdministrationshallnotattendofficeandinform thesametotheir
ControllingOfficers.Theyshallworkfrom home.

5. Personswithdisabilitiesandco-morbiditiesasalsopregnantwomenshallbe
exemptedfrom attendingofficeandshallworkfrom home.

6. Officialsworkingfrom homeshouldbeavailableontelephoneandelectronic
meansofcommunicationatalltimes.

7. Allofficers/officials(includingoutsourcedstaff)whileattendingtheofficeshall
ensure strictadherence to the following NationalDirectives forCOVID-19
ManagementissuedbyMinistryofHomeAffairsinofficepremises.

(i) Wearingmask/facecoveratalltimes.

(ii)‘AarogyaSetu’appisinstalledbyalltheofficialshavingcompatiblemobile
phones.

(iii)Spittingandconsumptionofliquor,paan,gutka,tobaccoetc.isprohibited.



(iv)Provisionofhandwashandsanitizerwouldbemadeatallentryandexit
pointsandcommonareasinofficepremises.Officialsmayensureutilization
ofthesameatregularintervals.

(v)Allofficers/officials(includingoutsourcedstaff)shallensuresocial
distancingthroughadequatedistancebetweenothercolleagues,staggered
lunchbreaksetc.

(vi)Officers/Officialshavinganykindofailmentlikefever,cold,coughetc.must
inform theadministrationimmediately.

8.Thisordershallbeapplicablewithimmediateeffectupto30.06.2020ortillthe
instructionsarerevisedbytheCompetentAuthoritywhicheverisearlier.

9.Everyoneshouldensurethat'NationalDirectivesforCOVID-19Management'are
strictlyfollowed.

(Authority:AccountantGeneral'sorderdated02..06.2020)

Sd/-

DeputyAccountantGeneral/Admn

No.Admn-I/COVID-19/16 Date:02.06.2020

Copyforinformationandnecessaryactionto:

1.SecretarytoAccountantGeneral

2.StenographerGr.ItoallGroupOfficers/WelfareOfficer

3.AllBranchOfficers

4.Sr.AccountsOfficer,Record-I–fordisplayingontheofficenoticeboard

5.Sr.AccountsOfficer,EDP(SG)–forpublishingonofficewebsite

6.DirectorGeneral(GA),O/otheC&AGofIndia,NewDelhi

7.PrincipalDirector(Headquarters),O/otheC&AGofIndia,NewDelhi

8.Pr.Director(P),O/otheC&AGofIndia,NewDelhi

9.Sparecopy

Sd/-

WelfareOfficer/I/cAdmn-I


