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OFFICE OF THE DIRECTOR GENERAL OF AUDIT (CENTRAL EXPENDITURX)

sfiBs r+n,r$E;afi-rroooz
AUDIT BHAWAN. NEW DEI-HI.11OOO2

Admn.U 4 -1 (9) I 202 4 -25 I I 6l Dated: 25.04.2025

2. Officials of Central government holding analogous with 05 years of regular service in
the pay scale of level 6 and having bachelor's Degree from recognized university may apply
for above mentioned post.

3. The period of deputation including period on deputation in another Ex-cadre post held
immediately preceding this appointment in this same or some other organization or department
ofthe Central shall not ordinarily exceed three years.

4. Age of applicant for appointment on deputation should not be more than 56 years as on
the closing date of this notification.

5. Willing and eligible Officials may forward their applications with filled in bio-data
form through their Group Officers/Section In charge to Admin.-I Section latest by 30.04.2025.

I
pr{

Sr. Audit Officer Admn.)

ADMINISTRATION_I SECTION

Vice-President Secretariat, New Delhi vide their vacancy circular no. VPS-

0lll6l2025lAdmn. Dated 05.04.2025 has invited applications for the filling up 02 vacant post

of Assistant in pay Level-7 on deputation basis.
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VITE - PRESIOEI{T SECNEIARIAT

O6th April, 2()25

Officc Memorandum

Subiect Filling up of two vacant posts of Assistant on promotion/deputation basirs

in the Vice-President's Se cretariat.

Applications are invited from eligible officers of centrar/state Govemmeqt
and urs for fiIling up two vacant posts of Assistant in t-Ile pay scale of Level-7 on
promotion/deputauon basis. The details of the post, pay scale, age limit, quarilications,
experience, and eligibility criteria are provided in Annexure-I.

2- Pay and Allorraaces: The pay and allowa,ces attached to the post will be
as admissible to the Assistant in the central Govemment and will be regulated as per
orders issued by the Government of India in this regard and as further amended from
time to time.

3. Appticattoa SubEisslon: Applications in the enclosed proforma

Gsacrnre-ul from suitable and elig;ible officers who can be spared immediately upon
sebction shoulc be sent through proper channels within 3o days fiom the date of
publication of the advertisement of the said vacancy in Ernployment News. Applicauons
must include:

c

o Attested photocopies of ACR/APAR for the last S years du\r attested by a
Group 'A' officer.

o Cadre clearance in respect ofthe applicant.

o InteEFity c€ruficate.

o Certificate con.firming that no discplinary,tvigilance case ts pending or being;
contemplated against the official.

o A statement showing major or minor
applicart during the last 1O years.

o\
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1. IrcoBPletc Appllcatlons: Applications received after the closing date or

without tlre Photostat copies of ACR/APAR duly attested by a Group 'A' officer or

without recommendations of t]le concerned office or otherwise found incomplete are

Iiable to be rejected. While forwarding the applications, it may be verified and certiffed

+haf h dhe event of sehction for appointrnent, the official conc€rned will be relteved of

his duti:s irmediately.

5. forcrrdf4 AddrcsE: ApPlicatbns should be forwarded to: Under

secretary (Adrnn.), Vice-President's secretariat IO8, Church Road, New Delhi-

I looor.

GoU)

Under Secretary

or r-23094948

To: All ministries/departrnents

Copy to :

l. Presldenfs seq€tariat/MTl Aayog/union Public Servtce commi.ssion/ Prirne

Minister's Ofrce/ Cabinet Secr€tariat/ Central Vigilance cornrnission/ Election

Commisslon/Lok Sabha Secretariat/ RaJya Sabha Secretariat.

2. Ministry of Personnel, Pubhc Grievances & Pension, Department of Personnel
and TtsainirE, North Block, New Delht (WiIh o reqtrcst b uplmd- the present O'M'
andl€ unbsite of hPI)

3. Chief Secretaries to State Governments.

4. Chbf Secretaries/Secretaries of UTs.

,--E Ofue of the Director General of Audit, AGCR building, I.P. state, New Delhi'

6. The Comptroller General of Accounts' 7th Floor, Loknayak Bhavan, New Delhi'

7. The Chairman, University Grants Cornmission, New Delhi.

8. The Registrar (Admn.), Supreme Court of Indi,a, New Delhi.
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A,lnexure-I:

Post Detalls

Detalls Infornatlon

X.[c of Post AssistaIrt

Xuobcr of Posts O2 Gwo)

Classification General Central Service Group 'B' Non-

Gazetted

Scale of Pry I-evel-7

Mode of Recruitnent Fromotion/Deputation

tllglbluty cHterla Offlclals of Central/State Government and

UTs hotding analogous post witl: 5 years of

regUtrar sewic€ in the pay scale of level 6

and possessing the qualification

(bachelor's Degyee from a r€cognized

university) required for DR The

Departrnental Reception OfEcer shall also

be considered along with outsiders. L:r case

the officer is selected, the same will be

treated as promotion.

Note l- The Departunental Ofhcers in the

feeder category who are in the direct line of

promoflon shall not be eligfble for

consideration for apPointment on

deputation. Similarly, De putaflonist shall

not be eligible for consideration for

appointment by promotion.

Note 23 For the purpose of appointment

on deputation basis, the service rendered

on a regular basis by aI ofiicer prior to lst
Janua5r, 2OO6, the date from whtch the

revised pay struch,rre based on the Sixth

Central Pay Commission recommendations



n extended, shall b€ deemed to be

service rendered in the corresponding pay

or Pay scale extended based on the
recommendations of the Pay Commission.

Notc 3: For the purposes of computing
minimum qualiSrlng service for promotion,

the service rendered on a regular basis by
an officer prior to lst January, 2006, the

date from which the relised pay sEucture

based on the Sixth Central pay

Cornmission recommendations has been

extended, shall be deemed to be service

rendered in tJre corresponding Pay or pay

scale extended based on the
recorrmendation of the Pay Commission

has bee

Pedod of Deputatlon period of deputation including period

of deputation in another ex-cadre post

held irnmediately precding thts
appointment in t}le same or some other
organization or departrnent of the

Central/State government and UTs shall
not ordinarily exceed three years.

The

Age l,lEtt age limil 56 years as on closing

date for applications.

Maximum



Aanexure-Il
Bto Data/Currtculum Vltae Proforma br the post of Asalstatrt on
tr lomotlon/dcputetion basts tn the Vlce-Prcslde'rt's Sccrctarlrt.

7. Details of Emplo5rmenl in Chronological order. Enclose a separate sheet duly
authenti:ated by your signahfe, if the space below is not suftcienL

S.No.

I Name and Address {in Block ktters)
Mob. No. and E-mail Id)

2 Date of Birth (in Common Era)
3 i. Date of Entry into Service

ii.Date of retirement under
Central/State/UT Government Rules

4 Educationa-l Ouallfi cations
5 Whether Educational and any otier

qualifications required for the post
are saflsfred. [f any qualification has
been treated as equivalent to the one
prescribed in the rrles, state the
authority for ttre same)
Qualiffcations/Dcperience required as
mentoned in the advertisement /
Vacancy circular.

Qualiffcations/kperience possessed
by the officer

Essenti.l Esscntlal
A. Qualification : Bachelors degree. A. Qualiftcation
B. Experience : 5 years. B. Experience

6 Please state whether in the light of
entrs rrade by you above, you me€t
the requisite qualifications and work
experbnce of the post.

OtuGl
Instltrrtion

Fo6t held
regufar besfs

OE From To Pay baad aad
grade
payllevcl ln
the aew pay
matrk of the
tr ost hcld on
regulrr basls

Nature of
dutles (1tr

detall)
hlghllghtfng
exlrcrleaoe
rcqulrcd for
the post
applied for

\*'



8 Nature of present emploJrment i.e. Ad-hoc
or temporary or guasi-Perranent or
Permanent
In case tJre present empb5rment is held on
deputation basis, please state.
a. The date of initial
appointment

b. Period
appointrnent
deputation

of
on

c. Name of the parent
office/organization to
which the applicant
belongs

d. Name of
the post and
pay of the
post held in
the parent
organization

9. I Note- In case of Ofrcers already on deputation, the applications of such
officers should be forwarded by the parent cadre/Department along with cadre
clearance, Vigil,ance Clearance and integrity Certificate.
9.2 Not€- lnformation under column 9 (C) and (D) above must be given in all cases
where a person is holding a post on deputadon outside tlle cadre/org;:rnization
but still maintaining a lien in the parent cadre/organ?ation.

lO. If any pct held on Deputauon in the past
by tbe apphcant, date of rehrm from the last
deputation and other details.
11. Pbas clearly state whether workir4 under
(hdicate &rc name of your employer)
CentraYstate Government or UT.
f 2. Ptease state wlretJrer you are working in the
same Dqrartment and are in t]re feeder grade or
feeder to Her Sade.
13. Are you in Revised Scale of Pay? If yes, give
tlre date from which the revision took place and
also indicate the pre-revised scale.
14. Total emoluments per month now being
draum.
Basic Pay in the Pay Band/Irvel in case pay
has been fixed in the new pay matrix

Total
Emoluments

l5A Additional information, if any, relevant to the post you applied for
in support of your suitability for the post.
(May provide inforrnation with regard to (i) additional academic
qualifications (u) professiona,l training and (ifi) work experience over and
above prescribed in the Vacancy Circular/ Advertisement)

9.

Grade Payllevel in
case pay has been
ffxed in the new pay
matrix
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I have carefully gone through the vacancy circular/advertisenrent and I am well aware
that the information fumished in the Curriculum Vitae duly supported by the
docurnents in respect of Essential Qualiflcation/Work Experience submttted by me will
also be assessed by the Selection Comrnittee at the time of selection for the post. The
lnformation/deteils prorrided by me are correct and trre to the best of my Imowledge
and no material fact having bearing on my selection has been suppressed/withheld.

Signture of the Candidate

E-mail Id.........

Date:

Place:

CERTlrI'cATIOil BY TEE EXPI,()TER/CADRE OOITTROII,ING AUTBORITT

The h.brmation/details provided in the above appucatlon by the applicant are tue and
cdrEct as per the facts available on records. He/She possess educational qualifications
and operi=rce mentloned in the vacancy Circular. If selected, he/she will be relieved
tmmediat€ly.

2. Also certiffed that
(i) There is no vigilance or disciplinary case p€nding/contemplated against Sbri/Smt.
(iil His/Her integtrity is certified.

(iii) His/Her ACR/APAR Dossier in original is enclosed/photocopies of the ACR/APAFS
for the last 5 years duly attested by an officer of the rank of Under Secretar5r of the
Govemment of India or above are enclosed.

(lv) No rnajor/minor penalty has been imposed on him/her during the lrst lO years or A
list of major/mtnor penalties irnposed on hlm/her during the last lO Jrears is enclcsed
(rs the case may be).

Countersigned

(Ernployer/Cadre Controlling Auftortty with Seal)

(Note: Enclose a separate sheet if the space is insufficient)

l5b. Achievements:
The candidates are requested to indicate information witJ: regard to:
(i) Research publications and reports and special projects
(i4Aw"ards/Scholarshp,/Offi cial Appreciation
0i) Affiiation with the proEssional bodies/instituuons /societies and;
(iv) Patents reglistered in own rvrme or achieved for tJ:e organlzatron
ft) Any research/innovative measure invoking official recognition
(vi) Any other informaflon.
(Note: Enclose a separate sheet if the space is lnsumcient)
16. Whether belongs to SC/ST


