No. Pr.AG(Audit-1)/Rec./NB-VC-Stamp/2021/41/23
Government of India
Office of the Principal Accountant General (Audit-1), West Bengal
2, Govt. Place(West), Treasury Buildings(1t floor), Kolkata — 700 001
(Indian Audit and Account Department)

Dated :25.04.2022

NOTICE INVITING QUOTATION

1. Sealed quotations are invited from reputed, experienced and financially sound
firms/agencies for annual rate contract for supplying various types of Rubber Stamp, Visiting
Cards, Name Plates etc. in Office of the Principal Accountant General (Audit-1), West Bengal
as per enclosed specification (Annexure A) and terms and conditions (Annexure B).

2. The bid filled in the specified format (Annexure C) along with required documents
packed in a envelope super scribed “Quotation for annual rate contract for supplying various
types of Rubber Stamp, Visiting Cards, Name Plates etc.” should be submitted (by hand only)
to Senior Audit Officer, Record Section (Audit-1), 1st Floor, Treasury Buildings, 2, Government
Place (West), Kolkata- 700 001 by 12.00 PM on 10th May, 2022. Bids received after the
stipulated date and time shall not be entertained.

3. The bid shall be opened at 12:30 PM on 10th May, 2022 by Purchase Committee of this
office. Authorized representatives (as per Annexure D) of the firms may attend at the time of
opening of the bids. If, due to any exigency, the due date for opening of bid declared as
“Holiday”, the bid shall be opened on the next working day at the same time or any other

date and time as decided by the competent authority.

Sr)\Audit Officer (Record& Estate)

Copy to (through e-mail only) for information & wide circulation:-

1.Sr. A.O. (Rec.), O/o the Pr. A.G. (A&E), W.B., Kolkata - 700001

2.5r. A.O. (Rec.), O/o the DGA(Central), 8, K.S. Roy Road, Kolkata - 700001

3. 5r. A.O. (Rec.), O/o the A.G.(Audit-11),W.B., 34 MSO Building, CGO Complex (5t floor), DF
Block, Salt Lake, Kolkata - 700064

4.5r. A.O. (Rec.), O/o the Director General of Audit (Mines), 1, Council House Street, Kolkata-
700001.

5.5r. A.O. (Rec.), O/o of the Pr. Dir. of Audit, Eastern Railway, New K G building, Old Strand
Road, Kolkata-700001.

6. Notice board.

7. Forwarded to EDP section for uploading in the departmental website.



Annexure A

Specifications for supply of Stamps, Name Boards, Visiting Cards etc.:

Sl. No. Items Sample Description Size & Quality
: JfFERITH
1 SS‘ELfr::)k:;? Pase o5 Gfficer As per sample
PrAG JTAFGTAESR) S@TIETT-1), 7.9
Principal Accountant General (Audit-1), W.B.
37TOHRIPIATH / Name of Officer
ISEITAGTAWISR (T2MH<T)/ Sr.Dy. Accountant
Self Inking General(Admn.)
2 Stamp for FIATI-FETATEIAGTRR (FGTIE-), 7.3 As per sample
Sr.DAG/DAG Office of t.he Pr. A.G. (Audit-1), W.B.
sadifafege, 2, rasfecaw (ufRae)
Treasury Buildings, 2, Govt. Place (West)
PIThIAT /Kolkata - 700001
TR IHATH / Name of Officer
FRCSAWTIIETTIH SR/ Sr. Audit Officer
Self Inking | ShTITeRT -TTHHABTAWEIFR ) SFETIANETT-1) T .dOffice of the
3 Stamp for Pr. AG( Audit.-1), W.B. As per sample
Sr.AOs 2, aFETa ) afRaaA(, SordfafesT
2, Govt. Place (West), Treasury Buildings
SPITHRIAT /Kolkata - 700001
TS RIPATH / Name of Officer
HETIF @IS TARRY / Assistant Audit Officer
Self Inking | ShTaTeRT -TETHAAGTAIAIGR ( T@TINETT-1) T. JOffice of the
4 Stamp for Pr. AG( Audit.-1), W.B. As per sample
AAOs 2, ITgHcTer ) ufRaH(, corifafeser
2, Govt. Place (West), Treasury Buildings
PIcThIdT/ Kolkata - 700001
FRTHY - TTAHETAERR) T@TIETT-1), T.9
Sectional 2, TgFecaw) ufRaH(, eifafesT,
5 |Rubber Stamp Office of the Pr. A.G. (Audit - 1), W.B. As per sample
(Polymer) 2, Govt. Place (West), Treasury Buildings,
PIcThIdT/ Kolkata-700001
HTOFIAFHTATH / Name of Officer
. FRSCAETIRIETTH TR (FRITHeA-1)/Sr. Audit Officer (Admn.-I)
Sectional
Rubber Stamp FHATIT-TUTAHGTAWIDR (STETIIETT-1), 9.9,
6 il o Office of the Pr. A.G. (Audit-1), W.B. As per sample
(Polymer) 2, gy (ufRas), cardifafesT,

2, Govt. Place (West) ,Treasury Buildings
SIeTehTT /Kolkata - 700001




Sl. No. Items Sample Description Size & Quality
Scrolling
14 22 A I
7 Diites SEamp APR 20 s per sample
FIATEY - TETAHGTORETHR) TEIOET-1), T .9
Scrolling 2, IIgHeead) afTA(, eodifafeger,
8 Da.te Sta.mp 14 APR 2022 As per sample
with office Office of the Pr. A.G. (Audit - 1), W.B.
name 2, Govt. Place (West), Treasury Buildings,
SIeTerTdT/ Kolkata-700001
Single Line
9 Stamp Paid and Cancelled As per sample
(Polymer)
10 Exs'c’::r'l].lne Received without R il
P Verification of Content P P
(Polymer)
Brass Name Y, 1R, TG4,
Board PrAG BHANRINVNS (2PN TN, - 1)
/Sr.DAG/DAG SHfYBHRIBHM, 35,7, TUST.TH.
: A I
| o (Gelden SUNETRRATHR (RIRTUTE, T, o)1) Sl s
base & Black Name of Officer, IA&AS
letter) Deputy Accountant General (Administration& A.M.G.-)
Wttt Napie A, WR 4. IG5,
TARONANS (PG990, - 1)
Board PrAG W o ™
12 /Sr.DAG/DAG Wl Al As per sample

etc. (Black base
& White letter)

IUHBTAGIBR (FRIIITUTY, TH.Si-1)
Name of Officer, IA&AS
Deputy Accountant General (Administration& A.M.G.-l)

Wooden Name
Board writing

NN, W29, G54.95.
TANINVNS (2PN Q. AN - 1)
HYBTRBT, 34TS.T. TUST.TH.

13 (without supply JUHGTAETD R (WRIHTYUTY.TH i) RS pensampic
of board) Name of Officer, IA&AS
Deputy Accountant General (Administration& A.M.G.-1)
I
b Sl BISRELIVES (R0 F
Board for Sr.AO i erh e
14 etc. (Golden AresarEmd T As per sample
base & Black i
Name of Officer
letter) ; -
Sr. Audit Officer
e &G [ero
Board for
15 |Section (Golden Brs As per sample
base & Black 3“3”” l

letter)

Record Section




Sl. No. Items Sample Description Size & Quality
P¥CHRame RV @G et
Board for
16 Section As per sample
. TR 37eT3TeT AT 3T
(Both side > )
print) Record Section Record Section
100 pcs.
Visiting cards
for PrAG /
Sr.DAG/DAG Name of Officer
17 etc. Principal Accountant General As per sample
(Golden Indian Audit & Accounts Department
Emb d& 0O/o the Pr. Accountant General (Audit-1), West Bengal,
mbosse Treasury Buildings, 2, Govt. Place (West),Kolkata - 700 001
handmade Email ID : #######.wbl.sca@nic.gov.in
paper) Mob. No. Phone No. FAX No.
100 pcs.
Visiting cards Name of Officer
18 for Sr.AO Sr. Audit Officer As per sample
Sl / Indian Audit & Accounts Department
AAO etc. 0/o the Pr. Accountant General (Audit-1), West Bengal,
Treasury Buildings, 2, Govt. Place (West),Kolkata - 700 001
Email ID : ###t####.wbl.sca@nic.gov.in
Mob. No. Phone No. FAX No.
- Stamp Pad . gnp;}l)rox 5000 Impressions & sizel 10 mm x 69 o
(Blue / violet) i P
20 Sta(r::dl;’ad Approx 5000 Impressions & size110 mm x 69 mm As per sample
21 Stamglzzd ing Fast Dry ink & 100 ml As per sample
22 Stam;;:;d b Fast Dry ink & 100 ml As per sample
Refilling self- e
23 b Good quality ink As per sample
24 Brass Seals Round Shape with Facsimile Signature As per sample
Glow Sign Office
Name Board
25 (12ft x 8 ft) As per sample
approx.
Name Board
26 Installation Wooden Name Board Installation Stand As per sample
Stand

*|f any Changes in size & description, then the amount will be adjusted proportionately




Annexure B

General Instructions and Terms & Conditions:

1.  All entries in the tender form should be legible and filled clearly. If the space for
furnishing information is insufficient, a separate sheet duly signed by the Authorized
signatory may be attached. No overwriting or cutting is permitted in the quotation. In
such cases, the bid shall be summarily rejected. Incomplete quotations will be
discarded.

2.  The conditional bids shall not be considered and likely to be rejected in very first
instance.

3. The Office is not bound to accept the lowest rate and reserves the right to accept
or reject any tender in full or in part without assigning any reason thereof and giving
any compensation. The decision of the office in this regard shall be final and binding on
the firm.

4. The Competent Authority reserves the right to cancel the NIQ or Contract at any
time without assigning any reason thereof.

5.  The Firm must furnish valid registration for GST. In absence of this, the quotation
will not be considered valid.

6. Thearticles should be delivered at the Record Section (Audit-1), 1st Floor, Treasury
Buildings, 2, Government Place (West), Kolkata- 700 001 or any other place as desired
by the authority within the campus area. The quoted rate will be inclusive of all taxes
and delivery charges. Income Tax and other statutory levies as applicable from time
to time will be deducted from the bills.

Z In case any firm is already done same kind of work with any other
Ministry/Department of State/Central Government or other reputed Organization
(details thereof may also be furnished along with the quotations) will be preferred.

8. Therates quoted shall be valid for contract period of 1 year. The successful bidder
has to submit the declaration (on X10.00 stamp paper) that the quoted rate shall be
valid for a period of one year and it has not been black listed in the past and firm will
supply items on the same quoted rates in quotations, even if market rate changes.

9.  Before preparing Rubber Stamp, Visiting Cards, Name Plates etc., the final proof
should be got approved by Concern Section of this office.Job should be completed
within 5 days (including proof checking) from the date of assignments. However, urgent
work must be completed within 24 hours of its assignment. If the articles are not
supplied within the delivery period, 10% of the base price of the supply articles will be
charged for delay per week and the charged amount will be deducted from bill amount.

10. The supplier must ensure standard quality/ brand of the materials to be supplied.
In the event, the quality/brand for which rates has been quoted could not be supplied,
replacement of defective material and/ or replenishment in case of short supply will be
made good immediately, failing which, materials will be procured from other sources at
the cost & risk of the awarded vendor.



11. Neither any advance nor any extra amount will be paid to the agency by this office.
12. No minor shall be engaged at work.

13. Payment will be released within 30 days (subject to availability of Fund) from the
date of submission of bills in triplicate along with “work done satisfactory” certificate
from Concern Section. The successful bidder shall also submit a ‘Mandate Form’ for
availing NEFT/RTGS facility meant for credit clearing services provided by the banking
authority for receiving e-payment.

14. Any firm who has been black listed by any Government Organization is not
permitted to participate in the tendering process. Any agency engaging blacklisted
agency is also liable to blacklisted.

15. Violation of any of the condition of the NIQ should be treated as breach of
contract and the contract will be cancelled straight away. The agency is also liable to
blacklisted as per discretion of the competent authority.

16. The Agency may inspect the samples on any working day between 11 am to 2:00
pm prior to bidding and shall be deemed (whether or not such inspection have in fact
taken place) to have had notice of all samples as per specifications. Any enquiry after
submission of the quotations will not be entertained.

17. All disputes and differences arising out of or in connection with this bids/contract
shall be subject to the exclusive jurisdiction of courts at Kolkata.

18. Any additions / modifications of the NIQ will be uploaded in the office
websitehttps://cag.gov.in/agl/west-bengal/en/tenders.Interested bidders may look
the website for further updates, if any.



Annexure C

To

Deputy Accountant General (Admn.),

O/o the Principal Accountant General (Audit-1), W.B,
2, Government Place (W), Treasury Buildings, 1* Floor,
Kolkata - 700 001

Subject: Quotation for supplying various types of Rubber Stamp, Visiting Cards, Name Plates etc.

Sir/Madam,

With reference to your NIQ No. Pr.AG(Audit-l)/Rec./NB—VC-Stamp/2021/41/23 dated
25.04.2022, | am to submit my quotation for supply of Rubber Stamp, Visiting Cards, Name Plates
etc.

Rate* (X) per unit

Sl. No. ltems including GST

Self-Inking Stamp for PrAG

Self-Inking Stamp for SrDAG/DAG

Self-Inking Stamp for SrAOs

Self-Inking Stamp for AAOs

Sectional Rubber Stamp (Polymer)

Sectional Rubber Stamp with name (Polymer)
Scrolling Date Stamp

Scrolling Date Stamp with office name

Single Line Stamp (Polymer)

o[Vl |lw]|N|—

10 |Double Line Stamp (Polymer)

11 |Brass Name Board PrAG /Sr.DAG/DAG etc. (Golden base & Black letter)
12 |Wooden Name Board PrAG /Sr.DAG/DAG etc.(Black base & White letter)
13 |[Wooden Name Board writing (without supply of board)

14  |PVC Name Board for SrAO etc. (Golden base & Black letter)

15  |PVC Name Board for Section (Golden base & Black letter)

16 |PVC Name Board (both side print)

17 1100 pcs. Visiting cards for PrAG / Sr.DAG/DAG etc.(Golden Embossed)
18 1100 pcs. Visiting cards for Sr.AQ / AAO etc.

19  [Stamp Pad (Blue / violet)

20 [Stamp Pad (Red)

21 [Stamp Pad ink Blue

22 [Stamp Pad ink Red

23 [Refilling self-inking stamp

24 |Brass Seals

25  |Glow Sign Office Name Board (12ft x 8 ft) approx.

26  [Name Board Installation Stand

*If any Changes in size & description, then the amount will be adjusted proportionately

| further affirm that I have read and fully understood the NIQ and agree to abide by all the terms
and conditions laid therein. In case, | fail to abide by the terms and conditions or to carry on the contract
satisfactorily, | will be liable to the termination of contract as mentioned in the terms and conditions.

Yours faithfully,
Date:

Signature with seal(of the authorized person)

Name:
Address :
Contact No.:
FAX/ E-mail :



Annexure-D

LETTER OF AUTHORISATION FOR ATTENDING THE OFFICE

To

Deputy Accountant General (Admn.),

0/o The Principal Accountant General (Audit-1), W.B,
2, Government Place (W), Treasury Buildings, 1% Floor,
Kolkata — 700 001

Authorization for attending the office on 10t May,2022 in the bid for annual
Subject: rate contract for supplying various types of Rubber Stamp, Visiting Cards, Name
Plates etc.

Sir,
Following person is authorized to attend the office for the tender mentioned above
on behalf of (Bidder).
Name of the Representative Specimen Signature
Yours faithfully,
Date:

Signature with seal (of the authorized person)

Note: Maximum one representative will be permitted to attend the office. Permission for entry
to the office may be refused in case authorization as prescribed above is not received.



