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Office of Director General of Commercial Audit, Chennai
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Indian Oil Bhavan, Level- 2, 139, Mahatma Gandhi Road, Chennai - 600034
Tel: 044-28330147 Fax: 044-28330142/145, e-mail: pdcachennai@cag.gov.in

No.DGCA/ADMN.1V/4-13/2022-23/403 Date: 14.11.2022

NOTIFICATION

Applications are invited from retired Stenographer/ Personal Assistant/ Private
Secretary/ Senior Private Secretary to work as consultant in the post of Stenographer on short
term contract basis in the Office of the Director General of Commercial Audit, Chennai.

The vacancy position is two.

The work is assigned on short term contract basis initially for a period of one year.
The period of such contract can be further extended up to a maximum of 5 terms which is
subject to performance and requirement of service of or till they attain the age of 65 years
whichever is earlier.

Eligibility criteria:-

1. For Stenographer - Retired Senior Private Secretary/ Private Secretary/ Stenographer
Grade-I are eligible for hiring.

The retired person engaged on short term contract basis is entitled for a fixed
remuneration as prescribed by Headquarters Office. The following terms and conditions are
applicable to the contractual officers.

. Age should not be beyond 65 years as on 01.11.2022.

2. A fixed monthly amount shall be admissible, arrived at by deducting the basic pension
from the pay drawn at the time of retirement. The amount of remuneration so fixed
shall remain unchanged for the term of contract. No annual increment/percentage
increase, Dearance Allowance and House Rent Allowance shall be allowed during the
contract period. Further, an appropriate and fixed amount as Transport Allowance for
the purpose of commuting between residence and the place of work shall be allowed
not exceeding the rate applicable to the appointee at the time of retirement.
The amount so fixed shall remain unchanged during the term of appointment.

3. Paid leave of absence may be allowed at the rate of 1.5 days for each completed

months of service to the retired officer/official hired on short term contract basis.
W\ Accumulation of leave beyond a calendar year may not be allowed. However, absence
Cy\'\\ during curfew, bandh, strike, lockdown shall be dealt with in a similar way as in the

case of serving officers/officials.
§ 4. Ifretired officer/official hired on short term contract basis remain absent, beyond paid
\?( leave in a month for reasons other than those indicated above, hls/her remunemtlon
P‘Q&W & shall be deducted on pro-rata basis as under: N

Fixed monthly remuneration X No. of days of absence on wor}\m’g’ddys
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5. All rules and orders in existence or to be issued from time to time regarding
attendance, duties and official discipline etc. shall automatically be applicable to the
contractual officers.

6. Statutory deductions levied by the Union/State Government shall be made as per

rules.
7. The period of contract may be terminated at any time at the discretion of the Director
General, Office of the Director General of Commercial Audit, Chennai.

Retired Senior Private Secretary/ Private Secretary/ Stenographer Grade-1 fulfilling
the eligibility criteria and willing for the above assignment may submit their applications in
the prescribed proforma to the Deputy Director (Admn.), Office of the Director General of
Commercial Audit, Chennai on or before 20.11.2022.

This issues with the approval of Director Genera! of Commercial Audit, Chennai.

(K. Viswani\lthan)
Deputy Director (Admn)

To

1. All Heads of Departments in IA&AD

2. All Sections/RAPs/LAPs - With a request to give wide publicity among all the employees.
3. Notice Board.



