Office of the Comptroller & Auditor General of India
New Delhi -110 124
(For exclusive use in IA&AD and not
to be quoted or published elsewhere)
Circular No.28- Staff (App 1)/2018
No.1270 - Staff (App 1)/15-2015
Dated 07.09.2018

To
1. All Heads of Department in the IA&AD
2. Director General (Examination)
3. Principal Director (Commercial)
4
5

. Principal Director (Information System)
. Director (P)

Subject: Recruitment Rules to the post of Data Entry Operator Grade 'D' in Indian
Audit and Accounts Department.

Sir/Madam,

I am to enclose a copy of revised Recruitment Rules to the post of Data Entry
Operator Grade 'D' in Indian Audit and Accounts Department, notified in Gazette of India,
Part 11 Section 3 Sub-Section (i) vide GSR No. 231 dated 23.07.2018. These rules have been
notified in supersession of the Indian Audit and Accounts Department (Group 'C' Electronic
Data Processing posts) Recruitment Rules 1994, in so far as they relate to the post of Senior
console Operator.

2. As per Column 11 of the Schedule of the revised Recruitment Rules to the post
of Data Entry Operator Grade 'D', the eligibility criteria for promotion to this post is Data
Entry Operator Grade 'B' in level 5 of pay matrix (Rs 29200-92300) with six years regular
service in the grade and have successfully completed two weeks of training as prescribed by
the Department. Accordingly, the Cadre Controlling offices are requested to take up the issue
regarding the training plan/module for training of eligible Data Entry Operator Grade 'B' with
the Training Wing of Headquarters' Office.

3 Further, as per the RRs to the post of Data Entry Operator Grade 'D', the
educational and other qualifications required for direct recruits given in Column 7 of the
Schedule, shall be applicable for officials holding the post on deputation basis. Accordingly,
the Cadre Controlling offices are requested to ensure that officials holding the post of Data
Entry Operator Grade 'D' on deputation basis possesses the educational and other
qualifications as required for direct recruits.

4. The receipt of this circular may be acknowledged.

Yours faithfully,

X

(V. S. Venkatanathan)
Assistant Comptroller and Auditor General (N)
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PART 11—Section 3—Sub-section (i)
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General Statutory Rules (Including Orders, Bye-laws etc. of a general character) issued hy the Ministries of the
Government of India (other than the Ministry of Defence) and by the Central Authorities (other than the
Administrations of Union Territories)
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MINISTRY OF FINANCE
(Department of Expenditure)
New Delhi. the 23rd July, 2018

G.S.R. 231.—In exercise of the powers conferred by clause (5) of urticle 148 of the Constitution, and in
supersession of the Indian Audit and Accounts Department (Group 'C' Electronic Data Processing posts) Recruitment
Rules, 1994, in so far as they relate to the post of Senior Console Operator. except us respects things done or omitted to
be done before such supersession, the President after consultation with the Comptroller and Auditor General of India,
hereby makes the following rules to regulate the method. of recruitment to the post of Data Entry Operator Grade ‘D' in
the headquarters and field offices of the Indian Audit and Accounts Department. namely—

I Short title and commencement.—{1) These rules may be called the Indian Audit and Accounts Department
{Data Entry Operator Grade 'D’) Recruitment Rules, 2018,

(2) They shall come into force on the date of their publication in the Official Gazette.
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2, Number of posts, classification and level in the pay matrix.—The number of posts, its classification und
level in the pay matrix attached thereto shall be as specified in columns (2) to (4) of the Schedule annexed to these rules.

3 Method of recruitment, age limit and qualifications, etc~~The method of recruitment, age Hmit
qualifications and other matters relating thereto shall be as specified in columns (5) to (13} of the said Schedule.

4, Disqualification.-No person.
(a)
(b

shill be eligible for appointment to the said posts:

who has entered into or contracted a marriage with a person having a spouse living; or

whao, having a spouse living, has entered into or contracted a marriage with any person.

Provided that the Comptroller and Auditor General of India may. if satisfied that such marriage is permissible under the
personal law applicable to such person and the other party to the marriage and that there are other grounds for so doing,
exempt any person from the operation of this rule.

8 Power to relax.—Where the Comptroller and Auditor General of India is of the opinion that it is necessary or
expedient so to do, he may, by order, and for reasons to be recorded in writing and in consultation with the Union Public
Service Commission. relax any of the provisions of these rules with respect to any class or category of persons.

6, Saving.~~Nothing in these rules shall affect reservation, relaxation of age limit and other concessions required
to be provided for the Scheduled Castes, the Scheduled Tribes. Other Backward classes. Ex-servicemen and other
special categories of persons, in accordance with the orders issued by the Government of India from time to time in this

regard.

SCHEDULE
Name of the post Number of post Classification Level in the pay | Whether selection or
MEIriX non-selection post
) @ 3) 4 {3)

Drata Entry Operator %443 General Central Level & Selection

Grade D, Service, Group B'. (Rs. 35400-112400).
{2018) Non- Gazetted,
*(subject o variation Noti- Ministerial.
dependent on the
workload).

Age- limit for direct recruits Educational and other qualifications required for direct | Whether age and

recruits

educational qualifications
prescribed  for  direet
recruits will apply in the
case of promotees

(6)

(7}

(3)

Not exceeding 30 years,

Note 1. Relaxable for Government Servants
upte  five years In accordance with the
instructions or orders issued by the Central
Government

Note 2. The crucial date for determining the
age limit shall be the closing date for receipt
of applications from candidates in India. (and
not the closing date prescribed for those in
Assam, Meghalaya. Arunachal  Pradesh.
Mizoram, Manipur, Nagalund, Tripuri,
Sikkim. Ladakh Division of Jammu and
Kashmir State, Lahaul and Spiti District and
Pangi Sub-Division of Chamba District of
Himachal Pradesh, Andaman and Nicobar
Islands and Lakshadweep),

i number

Essentials:

(i) Bachelor's Degree w Computer Applications or
Information Technology or Computer Science of a
recognised university or institute.

(i) A speed test of not less than 15000 key depressions
per hour for data entry work to be ascenained through
speed lest on compuler.

Note 1: Qualifications are relaxahle at the discretion of
the Swff Selectivn Commission or Competent
Authority for reasons to be recorded in writing, in cuse
of cundidates otherwise well qualified.

Note 2: The qualifications regarding experience are

relaxable at the discretion of the Staff Selection

Commission or C Authority, for reasons to be

recorded in writing, in the case of candidates belonging

to Scheduled Castes or Scheduled Tribes, if at any

stage of selection (he Staff Selection Commission or |
Competent Autharity is of the opinion that sufficicat

of candidates from these commumiies

possessing the requisite experience are not likely (o be

available 1o fill up the vacancies reserved for them.

Age : No;
Educations] qualification:
No.
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Period of probation, if

Method of recruitment whether by

any direct recruitment or by promation or | grades from which promotion or deputation / absorption to be
by deputation / absorption and | made
percentage of the vacancies o be :
filled by various methods
(9) (14) un
Two years for direct | 50% by promotion fatling which by | Promotion:
recruits and promotees. deputation  (including  short term

contract): 50%: by direct récruitment.

| hodies—

| consideration for appointment by promotion.
“Note 2 : Period of deputation {including short term contract)

| appointment in the same or some other organisation or

Data Entry Operator Grade 'B° in Level 5 inh the pay mairix
Rs.29200-92300 with six years’ regulur service in the grade and
have successfully completed two weeks of waiming s
preseribed by the department from ime to tme.

Note : Where juniors who have completed their qualifying or
eligibility service are being considered for promotion, their
seniors would also be considered provided they are not short of
the requisite qualifying or eligibility service by more than half
of such qualifying or eligibility service or two years. whichever
is less, und have successfully completed their probation period
for promotion to the next higher grade along with their juniors
who have already completed such qualifving or eligibility
service.

Deputation (including short term contract):

Officers under the Cemral Government or State Government or
Union  Territories  Administration or recognised research
institutions or Universities or Public Sector Undertakings or
Semi-Government or Stawtory organisations or autonomous

{a) (1) holding analogous posts on regular basis in the parent
cadre or depariment;

(i) With six years’ service in the grade rendered after
appointment thereto on a regular basis in level 5 in the pay
matrix Rs. 29200-92300 or equivalent, in the parent cadre or
departnent; and

(h) possessing the educational qualification and experience
prescribed for direct recruits under column (7).

Note 1: The departmental officers in the feeder category who
are in direct line of promotion shall not be eligible for
consideration for appointment on deputation (including short
term contract). Similarly, deputationisis shall not be eligible for

including period of deputation (including short term contract) in
another ex-cadre post held immediately preceding this |

department of the Central Government shall ordinarily not
exceed three years,

Note ¥ : The maximum age Hmit for appointment by
deputation - (including short term contract) shall be not
exceeding fifty six years as on the closing date of receipt of
applications.

If a Departmental Promotion Committee exists, what is its composition

Circumstanees in which Union Public

of 1 —

administration group

Service Commission is 0 Dbe
consulted in making recouitment
(12) (3
Group 'B' Departmental Promotion Committee (for considering promotion) isting | Consultation with Union Public

1. Semior Depuly Accountant General or Director or
Deputy Accountant General or Deputy Director or
an officer of equivalent rank in-charge of

Service Commission nol necessary

—Chairman
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Senior Deputy Accountant General or Director or

Deputy Accountant General or Deputy Director or

an officer of equivalent rank (from an office other than the
one in which promotion is considered)

Senior Accounts Officer or Senior Audit Officer or
Accounts Officer or Audit Officer or an officer of
equivalent rank

Group 'B' Departmental Confirmation C ittee (for
consisting of :—

1.

FET

— Member and

—Member

Senior Deputy Accountant General or Director o
Depuly Accountant General ur Deputy Direcior or
an officer of equivalent rank in-charge of
administration group

Senior Deputy Accountant General or Divector or
Deputy Accountant General or Deputy Divector or
an officer of equivalent rank (from an office other
than the aue in which confirmation is considered)

Senior Accounts Dificer ar Senior Audit Officer or
Accounts Officer or Audit Officer or an officer of
equivalent rank

ing conformation}

~—Chairman

—Member. and

—Member

[F. No. A-12018/1/2015-EG]
NIRMALA DEV. Dy, Secy.




