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(THR 1987. 2007, 2011) A 10 (4) f 1 1 3rh faft, uftut HH 

In view of the effective inmplementation of the Official Language Policy of the 
Government of India and to achieve the targets as mentioned in the Annual Program 
2024-25 issued by the Government of India, Ministry of Home Affairs. Department of 
Official Language and attainment of the Official Language Shield, the following instructions 
cum-checkpoints have been set up for compliance by all sections of this office. 

1..Every year,. the Department of,Official Language issues an annual programme 
regarding the progressive use of Official Language Hindi, according to which targets have 
been set to conduct 100, 100 and 65 percent original correspondence in Hindi between 'A' 

to 'A, 'A' to 'B and 'A' to 'C regions by the Central Government offices, departments etc. 
located in region 'A' and a target of 75 percent Hindi note writing has been set, which all 
the section in-charges and posted personnel should ensure to achieve completely. Apart 
from this, ensure that 100 percent of all letters received in English are replied in Hindi. 

2. All Section Heads/Section Officers should ensure that as per Rule 9 and Rule 10 
of the Official Language Rules, 1976 (as amended in 1987, 2007, 2011). such 

officers/employees who have working knowledge or proficiency in Hindi language or who 
have received training in Hindi workshops, or who are issued orders regarding Official 
Language Rule 8 (4). should get the work of drafting and noting done in Hindi as per the 
targets set in the Annual Programme of the Department of Official Language. 

3. All sections themselves should do the work of drafting and noting etc. in Hindi in 
original as far as possible. Only papers of technical or scientific nature should be sent to 

the Hindi Section for Hindi translation. Documents of permanent nature should be 
translated into Hindi once and kept in soft copy so that it can be used by the concerned 

section whenever required. 
4. Under Section 3 (3) of the Official Language Act, 1963. such documents or any 

other necessary document which is to be translated should be sent to the Hindi section at 

the time of drafting itself. 

5. As per Rule 6 of the Official Language Rules, 1976, the responsibility of ensuring 

bilinguality of documents under Section 3 (3) of the Official Language Act. 1963 (as 

amended in 1967) lies with the signing authority. Hence, while issuing such documents, 

their bilinguality should be ensured by the signatories and a copy of this should also be 

maintained in the quard file so that copies of the said documents can be presented at the 

time of official language inspection conducted by the Committee of Parliament on Official 

Language. Headquarters and Regional Implementation Office. 

6. The Department of Official Language. Ministry of Home Affairs, Government of 



annyally awards Rajbhasha Kirti (Shield and Certificate) Ayards through national and 
aint regional conferences to offices, departments etc.. which have registered better 

rnares in the use of official language as a result of implementation of the Official 
Languace Policy As an eligibility for sending entries for the said awards, it is mandatory 

for the concerned office to achieve the targets set in the annual programme of the 
Department of Official Language as well as publish two issues of Hindi magazine in a year. 

It is noteworthy that this office is located in Region 'A from the linguistic point of 

view and is also notified under Rule 10 (4) of the Official Language Rules. 1976 (as 

amended in 1987. 2007. 2011). Apart from this. individual orders are also issued every year 

under Rule 8 (4) to the personnel proficient in Hindi to transact all their work in Hindi. 

Therefore, Hindi magazine Sandhaan should be revived and two issues of it should 

be published and for this all employees of this office are requested to provide articles on 

stories, poems, travelogues, memoirs, motivational events, ghazals, office experiences, 

research, current affairs etc. in Hindi so that this office may be able to send entries for 

the above. mentioned awards and receive them. 

All sections should ensure compliance of the above mentioned instructions so that 

the set targets of Official Language Hindi can be achieved and an important contribution 

can be made in its development. 
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