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OFFICE ORDER

In order to ensure the timely preparation of the Monthly Civil Account,
maintain accuracy in the accounts relating to Public Works Divisions, ensure timely
completion of reconciliation of Receipts and Expenditure of Works Accounts and
address other related accounting matters, the Competent Authority has directed
that the following instructions be issued to all DA Cadre personnel for strict
compliance with immediate effect: -

1.Reconciliation of CSV file with Monthly Accounts Forms.

It has been observed that in respect of several Divisions, the data shown in
the CSV files does not match with data reflected in the physical Monthly Account,
whereas there should be no differences between the two. Such discrepancies
indicate that the accounts are not being properly checked by the concerned DA
Cadre personnel before submission to this office.

Accordingly, all DA Cadre personnel shall ensure that the data relating to
the six-tier classification of Expenditure/Receipts, Grant Code and amount as
reflected in the CSV file invariably matches with the corresponding entries in Form
PWA-41, Form PWA-42 and other relevant Forms forming part of the Monthly
Account, which shall be thoroughly checked before forwarding to this office.

2. Timely Submission of Reconciliation Statement in prescribed Proforma.

The Reconciliation Statement of Receipts and Expenditure of Works
Accounts shall be prepared and submitted in the prescribed proforma enclosed as
Annexure-| in Xlsx (Microsoft Excel). The Reconciliation Statement shall Invanably
reach this office by the 10th day of the following month to which the accounts
relate. The adherence to the prescribed timeline must be ensured.

3. Submission of copy of Objection Book/office Note.

A copy of the Objection Book/office Note maintained by the concerned DA
cadre personnel, containing the objections raised during the scrutiny of Work
Accounts bills, shall invariably be submitted along with the Monthly Account
relating to vouchers for that month only.

4. Submission of details of bills not routed through DA Cadre Personnel -

It has been observed that several DA Cadre personnel are recording
remarks, in Form PWA-42 of Monthly Account, the details of bills which have not
been routed through them by the Divisional Officer. This practice is not in order.
Henceforth, the concerned DA Cadre personnel shall submit the details of all such
bills separately in the prescribed proforma enclosed as Annexure-Il, along with the

Monthly Account



' 5. Submission of Good Work report.

All DA Cadre personnel
shall prepare and Submit
report(not more than 2 pages), highlighting significa|nt aachhé:/f e R
progress made in respect of the following items of work - Svements and

* Clearance of balances under the heads 8658-107-
EPS and 8782-102-95-RIT. CSSA, 8782-102-93-pwy

* Clearance of minus balances under the head 8443-108-pw Deposit
* Correction of misclassifications under the head 8782-102-95-RIT
* Timely submission of Monthly Accounts.

* Any other significant work/achievement accomplished while discharging their
duties in the Divisions.

The said report shall be submitted twice a year, i.e., in the month of March and
September.
All DA Cadre personnel are, hereby, directed to ensure strict compliance
with the above instructions. Any non-performance with these directions shall be
viewed seriously and may attract appropriate disciplinary action.

These information may strictly be send on email id
(wc1aao.har.ae@cag.gov.in and wc2aao.har.ae@cag.gov.in). No other email Id
shall be entertained in this regard.

This issues with the approval of the Competent Authority.

ol
Encl- Annexure- | & | Sr. A(gounts Officer

WC-1/office order/26-27/ 79-82 Dated-07-08-2026

Copy forwarded to following for information and necessary action.

1.The Secretary to Pr. AG 0.
2. The Private Secretary to Dy. AG : . L) 2 TvripadiomDiviy
3Allthe St. DAGIDAO-IDAO-2/DA's 0[N o d, Tra HEW, PHED PuD(BLE) & |
4.The Astt. Accounts Officer WC-2 Section ( Local )

E-mall: asasharvanadaag govis
Phone: - 0172-2614931,2613211, 2615382, 2608494 Fax Nn- 0172-2603824



