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OFFICE OF THE ACCOUNTANT GENERAL (A&E)-I, U.P., ALLAHABAD.

Guidelines on Transfer and Posting in respect of Group 'B' Non-Gazetted & Group 'c'
Staff.

1. A Board for intra-office transfer and posting of Group 'B' Non-Gazette<!:and Group
'c' staff constituted by the Head of Department as per Circular no.1-Staff Wing/2014,
No.10-Staff :(App-II) 63~2013 dated 06.01.2014 shall consider the following

-.. .. ~.".. guid~linesjn making its recommendations ~ per the abovementioned circular:-

a. Comptroller & Auditor General's MSO (Administrative) VoLl.

b. Office Procedure Manual, 2011, Office of the Accountant General (Accounts
&Entitlements), Uttar Pradesh, Allahabad.

c. No members of Group B NOI1-Gazettedand Group C staffshall normally be
transferred from a particular seat/charge before completion of a minimum

. periodof twoyears. .

d. -Shortgaps like tour and Inspectionduty will not be t~eatedas interruption,in
" continuous period in any seat / charge/ section! coordination if the staff

concerned is posted back in the same seat / charge/ section! coordination after
return from tour or Inspection duty.

.. e. Board Will 'meet on 1stweek of each month'to consider the transfer/posting
cases received during the preceding month .and any other related matters'
brought to its notice. .
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f. In case of any special/emergent circumstances, Head of DepartmentlHead of
Office, as the case may be, can issue order of transfer/posting without
reference or recommendation of the Board. H<;>wever,such transfer/posting
may be brought to the notice of the Board in its following meeting.

g. In case of any immediate requirement of transfer and posting of any official
due to administrative reasons, ~ emergent "meeting .of the Board members
maybe convenedas per ordersof the Headof Department. -

h. Board nmy also recommend transfer/posting/retention of any 9fficial(s), as the
case may be, in relaxation of the above guidelines subject to the approval of
Head of the Departmen~.~.~-_..
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.1. The H~ad of Department may relax any of the above provisions and orders of
transfer/posting or retention of officer/staff keeping in view the exigencies of
public service and administrative requirement.

J. Keeping in view the local scenario, the above guidelines can be modified any
time by the orders of Head of Department.

~
Deputy Accountant General/Admn.
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OFFICE OF THE ACCOUNTANT GENERAL (A&E)-I,U.P.,ALLAHABAD.

Guidelines on Transfer and Posting in respect of Gro~p 'B' Gazetted Staff

A Board for intra-office transfer and posting of Group 'B' Gazetted staff constituted
by the Head of Department as per Circular no.1-Staff Wing/2014, No.1O-Staff(App-
II)' 63-2013 dated 06.01.2014 shall consider the following guidelines in making its
reco~endations as per the abovementioned circu1ar:-
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. a. Comptroller& AuditorGeneral'sMSO(Administrative)YoU:

b. Office Procedure Manual, 2011, Office of the Accountant General (Accomits
& Entitlements), Uttar Pradesh, Allaliabad. .

c. No members of Group B Gazetted staff shall normally be transferred from a
particular seat/charge before completion of a minimum period of two ye~s.

d. Short gaps like tour and Inspection duty will not be treated as interruption in
continuous period in any seat / charge/ section! coordination -if the staff
concerned is posted back in the same seat / charge/ section! coordination after
return ftom tour or Inspection duty.

e. Board will meet on 1st week of each month to consider the transfer/posting
. cases received during the preceding month and any other related matters

broughtto its notice.
,,~

f. In case of any special/emergent circumstances, Head of Department/Head of
Office, as the case may be, can ,issue order of transfer/posting without
reference or recommendation of the Board. However, such transfer/posting,
may be brought to the notice of the Board in its following meeting.

g. In case of any immediate requirement of transfer and posting of any official
due to administrative reasons, an emergent meeting of the Board members
may be convened as per ordersof the Head of Department.

h. Board may also recommend transfer/posting/retention of any official(s), as the
. case may be, in relaxation of the above guidelines subject to the approval of

Headof the Department. .

i.' The Head of Department may relax any of the above provisions and orders of
transfer/posting or retention of officer/staff keeping in view the exigencies of
public service <clndadministrative requirement.

j. Keeping in view the local scenario, the above guidelines can be modified any
time by the orders of Head of Department.

~
Deputy Accountant General! Admn.
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Guidelines for Intra Office transfer and postings of Group ‘B’ (Gazetted and Non-
Gazetted Staff) and Group ‘C’ Staff in Office of the A. G. (E & RSA), UP, Lucknow 

 
Headquarters’ vide Circular No. 1-Staff Wing/2014 issued vide letter no. 10-

Staff(App-II)63-2013 dated 06.01.2014 have directed to bring transparency in the matter 

of transfer and posting of officers and staff at all levels and to ensure minimum tenure of 

their posting. Headquarters' has further instructed that CAG of India has decided that 

Transfer and Posting Boards, consisting of minimum of 03 member, shall be constituted 

in all the IA&AD offices which will recommended the transfer and posting of all the 

Group ‘B’ and ‘C’ staff. 

In pursuance to these instructions and directions, Transfer and Posting Boards have 

been constituted as per Accountant General’s order dated 29-04-2015. The Boards 

constituted for Transfer and Posting will normally meet once in every year after approval 

of the Audit Plan for recommendation of transfer of Group ‘B’ and ‘C’ staff. However, 

depending on any midterm requirement owing to promotion, retirements, resignations, 

training etc. subsequent meeting could also be convened. 

The decision of the Boards will be recommendatory and final decision will rest with 

the accepting authorities i.e. Accountant General in the case of Group ‘B’ Gazetted Staff 

and Sr. Deputy Accountant General in-charge of Administration for Group ‘B’ Non-

Gazetted and Group ‘C’ Staff. The accepting authorities can issue transfer and posting 

orders directly on a case to basis under emergent conditions where the meetings of the 

Boards cannot be convened on a short notice or for reasons to be recorded in writing. 

This will however be undertaken only under exceptional circumstances and not as a 

norm. 

 

 












