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Dedicated to Truth in Public Interest

HILE. 0.3, /5T [g/3-49/2026-27/1/1445654/2026 feAia: 22-05-2026
0.0.No.: O.L. Section/Check Point/3-49/2026-271/1445654/2026 Date:22-05-2026

o 3eRr/Office Order

fwT: af 2026-27 &g ST Rt & 751
Subject: Constitution of Check Points for Year 2026-27.

garer #REATHA 1963 HR 38 3N aarT AU T FIH 1976 FH AT WA F
FFEES # B & wwa @ & R{w fhv v R suayl aur gg & qohE wd {7 A
A & R T affe Fdea & 3muw W gow A w@ FHitad o g Ry & g @
a3 & AU oW FEa 12 & 3gER eH whEd & geea ¥ Fefafia S
g3t & o fhar ST %

In accordance with the Official Languages Act, 1963, and the Official Languages
Rules, 1976 framed thereunder, various provisions have been made for the
progressive use of Hindi in the official work of the Central Government to implement
the Official Language Policy based on the Annual Program issued for performing the
Union's official work in Hindi, and to promote its usage, the following Checkpoints are
hereby constituted under Rule 12 of the Official Languages Rules, with the approval
of the Competent Authority.

. A A A I Reg /7 Hqued & Siaacd

Lo |UrT-3(3) @ Hegurea @ R, St gaww dfRfEEE 1963 &
Compliance with Section 3(3) O 3(3) ¥ e WY ard fedr @
{78 w14} (14 YAX & FISTA- Woed, g,
A= HeRl- e wrEem g, aRuy,
g arfde € s, weraflRw @ 3w
ufddes, 0w faaifai, guard, dwe & wae
wrd T S| @ werafae qwr wew
ufadea, dfde, R, AR g@ar, @R
WEY, HIRAA, HFA-0F WA §) W FFAER

T ——
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TN A HAEH & qT Reg 7 A FE
N gfafm @ 5 o1 e a3 a9
Fad yfAwd wu & fard (R R 3ah

) rd A @ E
The officers signing any of the
documents falling under Section 3(3) of
the Official Languages Act,
1963 (covering 14 types of documents:
Resolutions,  Notifications,  General
Orders—including Office Orders,
Circulars, Memorandum—Rules,
Administrative ‘or other Reports, Press
Communiqués, Notices, Administrative
and other Reports laid before Parliament,
Contracts, Agreements, Tender Notices,
Tender Forms, Licenses, and Permits)
shall themselves work of Checkpoints.
They shall ensure that such documents
are mandatorily issued in bilingual
form (both Hindi and English).

aaare faad 1976, RATA-5 @ qure
Compliance with Rule 5 of the Official
Languages Rules, 1976.

{U8 H§&1-14}

e, Gaa RS & o@ & & 3w
ar wfeyd & 7 & Sra R & w1 w4
IR gafa s 5 A & am @ § 53w

faard w0 @ &S A & Re o & 8

The officers required to reply to letters
received in Hindi shall themselves work
of check points and shall ensure that
replies to such letters are mandatorily

sent in Hindi only.

a1 @ gued- e (@),

fomdy (R 3R 3rES) g
Compliance with Rule 11: Bilingual
(Hindi and English) publication of

codes, manuals, forms and the
contents of the Gazette.
{y8 #&II-15}

wafda arar 3Ry sra Reg & 71 4
QA SFAAS & Hearg FA ¥ FAT e
U # Hipd B T ¥ sefv 3w @Ey
U7 UGy qRardr S arfge arfs sl o
frardy (RS 3R 3Sh) waem g fear
ST Hh|

The concerned Branch Officer will do
check point work. The Central Translation
Bureau has been authorized for the
translation  of  such  documents.
Therefore, these should be made

available on time so that the bilingual
(Hindi and English) publication of the

material can be ensured.

4.

qIREG AR, T FIA @S, AHAUCE

Fried # W@ A ad fowds, o aRedara yREd Jiw g @ owg

g wh @Al & fFad, Rt v A
T wa & v e wmzs aw

1/1445654/202¢6
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et W watem & e, 9-fed Ry
ra-gfaer fesmdr/Radr (e Paanaam)

FT F JQ B

Ensuring that Citizen's Charters, public
information  boards,  nameplates,
visiting cards, registers, rubber
stamps, seals, office envelopes, logos,
office details displayed on vehicles,
badges, etc., are issued in a fully
bilingualftrilingual form (as per the
applicable rules).

{y8 §&-15}

ezoll

The concerned Assistant Accounts
Officer/Branch Officer will do check point
work for ensuring issuance of all such

materials in bilingual/trilingual form.

& qeaat 1 We

Procurement of Hindi books.
(g8 T 25 Ud A wATael}

ww FRHH (G &) FiT Reg 7 7 FO
IR gl s 5 geaat & @ldg (Fda
R Aaw e QB BEH) W T 6
1A arelt g TN & s0x Ry gER &
Tle W @4 fFar o1 W@ g

The Branch Officer (GD) will do check
point work and ensure that 50% of the
total amount spent on the purchase of
books (excluding journals and standard
reference books) is utilized for the
procurement of Hindi books.

‘@ AW W A A T WHRI, g
AT & Fratedt e Y UROT g_m
B DISH/TAAIN B A T aFenr
aur el w ouar ey & forgar
Communications to the  State
Governments and Central Government
offices located in regions ‘A’ and ‘B’
shall, as far as possible, be made in
Hindi, except in  exceptional
circumstances, and the addresses on
envelopes shall also be written in
Hindi.

(FHET gAae)

(i) Fafta ar@ HREHd/qu HFwW N 35
W FEAIER A § 3R ¢ Y A &
()The concerned Branch Officer/Group
Officer who signs and issues them.

(ii) 3% Beta: W ot & qoft e B
ST S ARy A A saw R wqgae
Yy A

(i) Dispatch Section: Such letters shall

be accepted only if they are in Hindi or
with Hindi translation.

3N A wF gF F ZE
Replies to letters received in English.
(FEET gaae)

wafda @ wfewd & ara Reg & &g
A IR vEd w5 yIwmw RS &
TEI/UET & FfEeeT % Utd W & A
wE St o & 3 R A R Jw)

The concerned Branch Officer will do
check point work and shall make efforts
to ensure that replies to communications
received in English from regions ‘A’ & ‘B’
are furnished in Hindi, with a view to
promoting the use of the Official

1/1445654/2026
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(& AR 39eh) 3R v R& & o
File names and the headings of
registers shall be maintained in
bilingual form (Hindi and English), and
entries therein shall be made in Hindi.

{ys TEar-15}

Wz ArA ad Faeed & Mbs Fordr

nnnnnnnn L 1

FING FEAE W WD & A g
Y HE H#R gafa s & 398
HFHN/GRE F* Wl F AR aw T
& M e (RE Mk k) ¥ ik
ufafear RSy & & a1 @ &

The concerned Assistant Accounts
Officer will do check point work and
ensure that the names of files and titles
of registers in their section/cell are

bilingual (Hindi and English) and the
entries are being made in Hindi.

wEel qX feoqufy
Noting on files
{gB "Eu-24)

Tdid s oaw IREd & Fig foeg @
a1 F R 7 FdwE A9 @y aa
ﬂﬁﬁﬁ@ﬂgﬁmzﬁm%%mmu
fordl T ool RS F & R
TR/PA A TEd ad wEd * FegEn
@S AN W ouvd M T W A
HIFRE gv 3 et & FEaw @
AW 3T B ARG A & T A TAERT
sfa W@f@m wgfs & an, 3R
JUTENRG, FgART, Ted, @, oot &,
Mo orqd &, aiex aRafea &, af &
HE FAT, HAN TG H A |

The concerned Assistant Accounts
Officer will do the check points work.
Personnel possessing a  working
knowledge of Hindi are expected to do
their Noting and observations in Hindi.
Files progressing through various levels
and hierarchical stages should be acted
upon accordingly; furthermore, to boost

the morale of these personnel and to
encourage others, officers at the highest

levels should, wherever possible,
provide appropriate and  concise
remarks—such as "As proposed,”
"Approved,”  "Sanctioned,” "Seen,"

"Discuss,” "Submit urgently,” "Circulate

circular,” "Inform all," "Submit draft,” etc.

10.

R W (T adoT /W /aReTd) dd
&Y THUT/2Aeg, FAYA UTALTOT

Hindi Language
(Prabodh/Praveen/Pragya/Parangat)

and Hindi Typing/Word Processing
Training

(i) 9a AR A JIAw N F g
W ara Fdeaad & U maas & 5
e WER & aaaRal ® R &

Witz & v R v/ gaya gfdeor

FAEYE Ad Al TA TR HRAR, FAD

171445654 /2026
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{g8 F&a1-18}

HfAard ¥ 5y gfafa w g 3% Ao
@/ aE dREY dT Reg & @
a9 St 7x gafRa a0 % 37 FEaRt
B R ww o R covr/aee wwya @
ufAEToT YT fRar v

For the effective and successful
implementation of the Official
Language Policy of the Government
of India, it is essential that Central
Government employees possess a
working knowledge of Hindi. Training
in Hindi typing/word processing is
mandatory for Data Entry Operators,
Clerks, etc. To ensure this, their
Controlling Officers/Branch Officers
will do check point work to verify that
such employees have been provided
with training in the Hindi language or
in Hindi typing/word processing.
(i) 304w uferor & fow qFAW Hegerr
G Th AET & [W@@G frar Arwm arfen
TRIETOT ¥ AT FYArS va wgaEqr f S

tedl
A roster for the aforesaid training shall
be maintained by the Official Language
Section so that appropriate action and
arrangements for the training may be

made.

fRrerua, guar, Afdee wf garar oIt A

fomdre (R 3R 3i9sh) ouarar|
Advertisements, notices, tenders, etc.
shall be published in newspapers in
bilingual form (Hindi and English).

(T8 usae}

war HER @GN D) & AT Reg @ v
SN Te O G arar wfke f5 R &

AR @ A R F @ e R s
qur IS FAAR gF F WS A Rerug
ffu S| J9 IS FHER oI F Qo)
for S € @ AU & g A IT© 3@
Tead w fen ST o5
"yfogEa/fea/Rfe @ad oo &
R FUAT dTAFE W 3Ueey | 30@* fav
gt fom far ol

The Branch Officer (G.D.) will do the
check points work. It must be ensured
that advertisements in Hindi newspapers
are  published in Hindi, while
advertisements in English newspapers
are published in English. When
advertisements are placed in English

newspapers, it is mandatory to include a

1/1445654/2026
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R&r3gamr/ FrafdgaaafiawEd,/ 3-49

ention at th : _
rs]:atir\g that the Hindi version of the

"Notification/Advertisement/Vacancy
Circular" is availab
complete link to
provided.

the same must be

e end of the advertisement

le on the website. A

12.

71ty gRwe
Electronic/Mechanical Facilities:
{gs §&a 25}

R
— L S
o s R B A Rl R@ AN
m)ﬁlmm$mm“

FrogeX gfads gafda ¥ ¥d S
ce22df aqmmwmmmmﬁ
gafa a0 f5 39 syt # R Bl
wfrg fre T

In the context of computers, laptops,
etc., it must be ensured that they are
bilingual (Hindi and English). Under the
current system, most computers are
Unicode-enabled. Therefore, the officials
issuing installation orders for these
devices shall ensure that Hindi fonts are

activated on them.

HTIT T

Implementation Committee.
{q8 w&ar-25}

mmmmmuhuaaﬁﬁﬁﬂsﬁﬁmmmm&mgﬁmm%ﬁ

Participation in the meetings of the|w x /afs d@ 3Rwd, Toww ST faeg
P th , !
b Official Languagelys & @ afs dow A wEEd

ad feuE  (UeAw) wd g T

o /ARE A & seRer g

A1 ST dh|

To ensure compliance with the relevant
orders, the Assistant Director (Official
Language) and Secretary, Official
Language Implementation

CommitteesSr. A. O., O.L. will do the
check points work to ensure the
presence of the Head of Office or the
nominated officer at the meeting.

14.

IEARELR LG
Hindi dictation.
{Y8 w&a-24}

el waas /st afta/ats G afte @
o 3o e e g @ & A
Senior officers having Personal Assistants
(P.A.), Personal Secretaries (P.S.), or
Senior Personal Secretaries will do check-
points work.

15.

adem g gfvetor
Examination & Training
{y8 §CA@-17}

wdfva wr@ HREd F9 g & FE
i oz wat & R g weh A &
ary A s

The concerned Branch Officer will do

I/l445654/2026
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check-points work and ensure the
arrangement of both Hindi and English

media-inthese tasks.

16.

gfddeatl  (Rave-Read) /awda asomm
gfAfa i Ao garad ¥ @wg

AT ASTHG HFHTIT B SUSACY dHIaram
Submitting information related to
Reports/Returns and the inspection
questionnaire of the Parliamentary
Committee on Official Language to
the Official Language Section.

{TEET gAae )}

qdfld ygemr & @ IREH Jrw Reg @

H B
The Branch Officer of the concerned
section will do the check point work.

FE aderen /R /R wedTay

B Raa/qwars g & 3maea
Organization of Hindi Workshops,
Seminars, Conferences, Hindi Day,
Pakhwada etc.

{gs §&q1-17 T 23}

HAT HegeT/FA T U@ B AT F 34
glafa & g Feds fARusd (W) vd
g . . \@./aks @ FREd, aFHw
g g & &1 w8

With the permission of the Office
Head/Chief, the Assistant Director (Official
Language) and Secretary, Official
Language Implementation Committee/Sr.
A.O., O.L. will do the check point work to
ensure this.

18.

[gsarer  drafeaaa @fAfa & dad/

gerdas dab aur ddqd
Meetings of the Official Language

Implementation Committee,
Administrative Meetings, and
Minutes.

{gs HEqr-25>

FAFT FLT/FA T Tq@ A I3gafa F 38
gaftd & ¥ Tadd Aes (ISwer) vd
g . @&, goalks a@ 3R@d, gsww
g Reg & &d waE

With the permission of the Office
Head/Chief, the Assistant Director (Official
Language) and Secretary, Official
Language Implementation Committee/Sr.
A. O., O. L. will do the check point work to
ensure this.

19.

e ufAe @ garEa
Publication of in-house Magazine

{gs "Ta-19)

AT HEGET /AT GHE H Igafa d 34
glaflid & ¥ dads f@das (IFww) v
afag ¥, @, F.alkE @ #fwd, asarw
sia faeg @& @ w

With the permission of the Office
Head/Chief, the Assistant Director (Official
Language) and Secretary, Official
Language Implementation Committee/ Sr.
A. O., O. L. will do the check point work to
ensure this.

20.

TR QIHTed AT
Official Language Incentive Scheme

{ys "&a-19}

wrated JegsT/AAET THE A HgaEfa @ 39
gaflid ™ ¥ @ds @R (TS vd
gfag . &, F./aRE @ HwRwd, aFaw

1/1445654/2026
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i faeg & FE B

With the permission of the Office
Head/Chief, the Assistant Director (Official
Language) and Secretary, Official
Language Implementation Committee/ Sr.
A. O., O. L. will do the check point work to

21.

Faieg  ger/aREad dfwd &
gt & TFHW F=aad Rl Hir
Rad wleT & T @ A @
feor aur By & gt #1F v@ &
fre yrgamat/varet a fafaféy fear sran
Inspection of sections based on the
quarterly review of the Official
Language Implementation
Committee under the chairmanship
of the Head of Office/Senior-most
Officer and specifying sections/cells
for doing entire work in Hindi.

{gB ¥&a-25}

engurg e/ arated vam & F9A ¥
AT & ¥g Fas @Rus (@S vl
afta 1. @, @./aE @ ¥R, 3w
Fia faeg & w4 FA

With the permission of the Office
Head/Chief, the Assistant Director (Official
Language) and Secretary, Official
Language Implementation Committee/ Sr.
A. O., O. L. will do the check point work to
ensure this.

22. [RQ & @d F@ & v wdtow A@das cs/mdem Wy & ygEia 5
yRgfa frar T 3R 8(4) F IRUFARNT A ¥ F@Id [Feww [@IHw) w9
EIEUCIG wfia v @, F./afE aw wREd, gaww
Notifying the office for working inji g & @ w4
Hindi and issuing orders under 8(4). |with the permission of the Office
{8 §&q-14} Head/Chief, the Assistant Director (Official

Language) and Secretary, Official
Language Implementation Committee/ Sr.
A. O., O. L. will do the check point work to
ensure this.

23. |@ar gfEaa & wfafear qar qfeaa # RS A vy @& 3@ &
Entries in Service Books fov wafE AT & FEEE aw wREd,
(FEaaa fadu/waa) wrwr HfEd & Fa g & wE FE

For recording entries in Hindi in the
Service Book, only the Assistant Accounts
Officer/Branch Officer of the concerned
section will do the check point work.

24, |daaze @ feardiaor 3188 /FFR GH au @ wREd Sy
Bilingualization of Website g @& @4
{gB |&UI-19 Ud FEAT QHIdel} The IT/Computer In-charge and the

Branch Officer will do the check point
work.

25, [ehed FwEd foad w0 A (R dRfwaws @ 3RFd ) Fw R & w4

3 #) A
Issuance of Telephone Directory in
Bilingual Format (Hindi and English)

{(FEarag A&y /amad}

exolf
The Assistant Accounts Officer (G.D.) will
do the check point work.

171445654 /2026
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26.

TTHE QAT W gEmem & oG
A ¥ TIHW Ry f @ wfy
fate dT atar

Preparation of the quarterly progress
report - on the Official Language
(Hindi) for submission to the
Department of Official Language and
Headquarters.

(i) Faftq ygsnat/udst | TN AT 3

ug g i iy Y- sma [eEd & e

A A 05 arfr@ (ramer/afAaT/daEr 8
& Bufy 3 08 arfrw) a& e &g @afa
aEr WS diw Reg @ wE FE AR
qfafla & 5 398 T/ HGHIN/BE
e Auifa Y o @Aad s & asmw
3T A A R At afs Fwa Y g
FTiars qut fr s ad|

The deadline for the receipt of information
by the Official Language Section from the

the month immediately following the end
of the quarter (or the 8th day, in the event
of a holiday, Saturday, or Sunday). The
concerned Branch Officer shall serve as
the designated verification point and
ensure that the data pertaining to their
respective wing/section/cell is mandatorily
forwarded to the Official Language
Section by the stipulated date, so that the
necessary action may be completed within
the prescribed timeframe.

i) IFW_ AW A JiTarsa RaE N
TEad AAF (TIHW) vd wRE T @
q.,aRE @ FRAY, IIHG F9 g @
HT N

Submission of Online Reports to the
Department of Official Language: The

Assistant Director (Official Language) and
Secretary, Official Language

Implementation Committee/Sr. A.O., O.L.
will do the check points work.

i) AT &l RUE A5ar: d@as f@ers
(@FAW) vd |@Uad ¥ #w. @A dW

3, aoww Jiw g & wd &

The Assistant Director (Official Language)
and  Secretary, Official Language
Implementation Committee/Sr. A.O., O.L.
will do the check points work.

27.

Rer & TSl @ HIT
Filling Hindi Posts

{Y8 TTAI-23 UG HAGT WAITe}

ase Afd & HgEw B oA wma &
fu uwmEa wquT & arwr wR@wdH/verd
e Fw g @ &1d o 34
FwREl/adaREl & doa & v o @

concerned sections/cells is the 5th day of|

AT A U4 Hadd  {RAWT  sudey

1/1445654/2026
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HLATTN|

In accordance with the Official Language
Policy, the Branch Officer/Officer-in-
Charge of the Administration Section shall
serve as the Nodal Officer for filling Hindi-
designated posts. They shall provide
suitable and adequate seating
arrangements, along with necessary
amenities, for these officers and
employees.

wfET: WA A H/AT R /3-49/26-27 7 & A D w 3w mmI@ET (90wA) AT &
i)

Tg AT A W, 7 FaE, g s & 3a 1985 B HOFTT & HFAR
s 1976 & 3Uay & N IRFRG ¥ wh e il & fdy o € oa
3o ol FeEfd st # R A @ w wd & R qu swdw Fe-faegt @
Igued gRAlE &t afs gaww REm gy Guifa dsdt B on w5 w RE @ #
R THS WIfd 2 Tk

This office has been notified under the provisions of the 1976 Rules, in
accordance with the notification issued in August 1985 by the Government of India,
Ministry of Finance, Department of Expenditure. All Controlling Officers are directed
to monitor the work being conducted in Hindi within the respective sections under
their control and to ensure compliance with the aforementioned checkpoints, so as to
achieve the targets set by the Department of Official Language and to facilitate
positive progress in Hindi-related work.

Tz 9 e 3T I dd qHrd T

This check-point shall remain effective until further orders.

/-

30 AWAWEFT (FAMFA)
D.A.G. (Admin)
0.d. &/ T T/ f4g/26-27/1/1445654/2026 f&ie: 22-05-2026

gfafaf oR:-

1. AFa@HI & FAG, Secretary to A.G.

2. fash #@T&, 30 ATAWHT (M. v Z.8.) —FI1 ¥, P.A. to D.A.G. (Admin & U.T))
for information.

3. T 9aES, 30 AgA@a (@, f.ua.d vd GE)-gaer &, P.A. to D.AG.
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10.
1.
12.
13.
14.
15.

(Accounts, V.L.C. & Pension) for information.

aits @ ¥R@d, gawaa-1, Sr. A, 0., Admin-1

aits @ 3REd, dddd, sr. A 0., P.P.CB.

afs a@ 3@, & W@, Sr. A 0., T.M.

afts o #ferd, & w3, sr. A 0., P.AO.

afts a@ 3Rad, Hd, sr. A 0, G.D.

afts o 3, Feaon, Sr. A, 0., Welfare

afts aar 3w, aRy warwa, Sr. AL 0., Admin-1

aits a@r HREQ, 7, & werda, Sr. AL 0., U.T. Admin

aits a@ #R&d, 3. A, Sr. A 0., I.TA.

afts @ HR&, garwEa-2 wa 3, Sr. A 0., Admin-2 & 3

afts a@r #R@d, $9.d, sr. A 0., ED.P.

I, Fel- ITAFT (V9 AlGYF TANT & ) W HTSAE A 8d 3 |.T.S.C.- For

uploading on website (Under the ‘Official Language’ sub-module).
Digitally signed by
Devendra Singh

Date: 22-05-2026
20:51:04

afts @y, g
Sr. A. O, O.L.

1/1445654/2026
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