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OFFICE ORDER

Office Order for attedning Office in Offcial time period i.e. 9:30 AM to 6:00 PM and
maintaining disciplne has been issued by the Administration wing time and again. Regarding
this, Accountant General has expressed serious displeasure that some Officers/Officials of the
Office are not complying the order completely and instead of being present at their
designated place, they roam around the office premisis unnecessarily and talk in loud voice.
Therefore, the Competent Authority has instructed that all the Group Officers/Branch
Officers:

(1) Ensure that all the officers/officials under their control are attending the Office
at stipulated time (9:30 AM) and to remain at their designated place in the
office.

(i1) For compliance of SI. No. (i), in addition to marking attendance in Biometric

Attandance System (BAS), an Attendance Register in each wing/Section will
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also be maintained, in which, marking attendance, as per rule, should be
mandatory for every Officers/Officials.
(iii)  Ensure that all the officers/officials do not roam unnecessarily in the Office
Premesis.
(iv)  Apart from this, it is expected from all the Officers/Officials that they should
maintain the dignity of the Office in their daily activities/behavior and should

talk in dignified/disciplined manner.
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OFFICE ORDER

Office Order for attedning Office in Offcial time period i.e. 9:30 AM to 6:00 PM and
maintaining disciplne has been issued by the Administration wing time and again. Regarding
this, Accountant General has expressed serious displeasure that some Officers/Officials of the
Office are not complying the order completely and instead of being present at their
designated place, they roam around the office premisis unnecessarily and talk in loud voice.
Therefore, the Competent Authority has instructed that all the Group Officers/Branch
Officers:

(V) Ensure that all the officers/officials under their control are attending the Office
at stipulated time (9:30 AM) and to remain at their designated place in the
office.

(vi)  For compliance of Sl. No. (i), in addition to marking attendance in Biometric

Attandance System (BAS), an Attendance Register in each wing/Section will
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also be maintained, in which, marking attendance, as per rule, should be
mandatory for every Officers/Officials.

(vii)  Ensure that all the officers/officials do not roam unnecessarily in the Office
Premesis.

(viil)) Apart from this, it is expected from all the Officers/Officials that they should
maintain the dignity of the Office in their daily activities/behavior and should

talk in dignified/disciplined manner.
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