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• --~. OFACE OF THE COMPTROU£R & AUDITOR GENERAL OF INDIA. NEW DEUil. 

CiraJlar No. 1- Staff Wing/ 2014. 
No. 10- Staff {App-II) 63-2013. 

Dated 06.01.2014 
To 

All the Heads of Dep:artm~]n-:the'~ ··~ - -
-.- ~ : "·.:_._·-- _·_~--" -:,_ - -_ . .. 

Stlbject: Guidelines on Transfer ancf' ~g ~f ~. '8'_& 'C staff and disdosure of the same on the 
official website of the con~ed offices-re~rdlng. -

Sir/Madam, 
L"l compliance with the Hon'bte Supreme Court's Orders dated 31.10.2013 in W.P (Ovif) No. 

82 of 2011. whereby the GO\-emment of India has been directed to bring transparency in the matter 
of trar.s:fer a,-,.d posting of Officers and Staff at all levels and to ensure minimum tenure of their 
pasting. the Go-,.emfm!nt of India has decided that all the Departments have to constitute the 
5ef"w:e an :! Transfer S.Oards for this purpose immediately. 
2. r:.-i thii regard, the C.Omptrol.fe-r & Aucfrtor General of India· has decided that Transfer and 
?csting Boa.res, consisting of minimum 03 members, shall be constituted 1n all the JA&AO offices 
which -va<ill rea>mrneod the transfer and posting of au the Gr. 'B' & •c staff. The details of the-Boards 
so~- the guidelines on transfer and posting and posting orders are to be uploaded o~ ~~~ · 
offlciaf websites of the concerned offices with immediate effect. The detailed guidellnes on Transfer- ' - :· · 0 

and :Posting are to be framed by every office keepi!)g in. view the Jocal scenario of the cadre 
. a:,mpositio,1 and the broad guidefines/ instructions ~ as under-

{i} for the purpose of inter office transfer and postin-gof-th~ Gr.-'B' & 'C: staff, under the same 
a~.re ~ffil".g a!..rthority, there shalf be a single Transfer and Posting Board consisting. of 
the Group Officers incharge of Administration in the -ccincern~_d offices and the senio~ost 
a..-r,ongst them ¼ifJ be the Olairperson. Where there are less.than 03 participating offices, 
the third GrO'.Jp Offlcer may be nominated by the eadre controlling authority i.e the 
ac:::epting authority. 

{a1 :=:0< the intra office postings of Gr. 'a' (Non Gazetted) and Gr ·c: Staff, the Transfer and 
;::os-.ing :!Oard wifl consist of 03 Branch Officers. The Branch Officer in charge of f f 
adr.-;f.'listration •J.'O"J_ld be the Ex-Offi-cio member and other two Branch Officers would be 
::.o.rrun2ted by the He.ad of the Department and seniormost amongst them would be the 
C"'l.a¾..rper,on. The Group o~r inchatge of: Adrrifnisttation would be the accepting 
a--Jtharit'f. 

rs} For the intra office transfer and posting of the Gr 'B' {Gazetted) Staff, the Board. wilt consist 
of Group Offia:r and Branch officer in,-charge of administratkin-and one more Group Officer 
ro be nominated by the Head of the Department. The senior ·ot the· two Group Officers 
would be the Chairperson. The Head:of•the Department wouJd be. the accepting authority. 
! J~, where there is onfy a single Group Officer in any of the office, a branch officer 
r.k-Y be nomirntted by the HoD as the third member. 

f.r;) ~ Gr. 'B' & 'C' staff shall not be transferred from a partiaslar post-before the lapse of a 
~ m period of ·~ ,years.. · 

f•l 11--.ese instructions are to be implemented with immediate effect. All the Heads of 
Depan::nent ha--~ to ensure the compliance by 31.01.2014. 

(-.'ll rJnd1y adcrtowiedge the receipt. 
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Rfltull('n 1\>Uay ofKollcata Rranch ofOfflco of tho Principe! Dircctnrof Auditi 
Sc.:lcnt.lflo Deport,nenL 

l, Nn SrMch Orne.er (AO/SAO) ~hou.ld he ttlloweJ lo remain In lhc Mme section/wing for more 
than t1vo C\,.1lit111v,\A yean .,,d »hnll not he trantfbm,cJ from sa r,artl~u.t-r post bofo~ lho lapse 
of I m,nimltnl pcni-od of two yoarA. They may ~ mt11tcd between (l)Admlnl,ltl..tlon. 

(ii)Rtpurt .. (iii)O.~D HQ. (lv)Ficld Audit Party(opc.:ratod either by 01\D or Report) iLnd (v)IT 

Cell. 
t Ne ;\ u\Sttmt Audlf Officer nornu1lly reml\ln~ in any p,srticul11r Section/Wing for more than 

n, t-c ~ anti $hall nvl ~ la •nmrrcd t;mm u po1tk ul1.r po,t bt,for~ thn IAflSt: of a mi,,lmwn 
J."."ftod of two years. 11,cy may be romted hotwecn (i)Adm inistration, (li)P .. C4lahlisluncnt, 

(iii)Repon, (i\•)()Af) I IQ, (v)Fiefd Audit Party (operutcJ either by OAlJ or Report) and (vi)IT 
(.'c l\ . 

3, Nu c.1crical &taff s.hou\d be allowed to remain In the st1mo 11cction/wiog for more than fiv~ 

QNltlnOOtl, years wrtbuul the ~~rfi, apprcwul of tht PnA. wnd ,hall not h«, fnlMfcrm:f uom a 

pa.rticuw post before lhc lapse of a minimum period of two )'C8r"lli . Also a ~n having 

~moo in • SCAt or section for the prC9Cri~d period 11hould JlOt he po5tcd again to the Mme 

su.t or )ct.tion after a ~ ft inlcrva.l. They may be rotated hetwccn (i)Administration, 

(u)Kouune, (lh)OA U/FPA, {iv)Jl~bli!hmont. (v)Rcport, (\'i)OAU HQ, (vlf)ficld Audit Party 

(~od either hy OAO or Report). (v1ii)Central Co-ordinAtion and (ix)rT Cell. 
~ Any lntumi1tcntlocc:asion1I a.~ignmcnt of work 10 other section witfmul fonnal posting order 

approved by the competent authority wilJ not be tre41ted M discontinuance of posting. 
S. Ue~ dx mocnh~ of supcn1m1u11Lion, one ahoulJ ho ocoomm.>datrJ either m UQ nr in LAP 

~fy, ' . 

6. kostct rc:gard ing postins,'mtition {~parately for .A Os/Sr.A Os, AAOs and other clerical staff) 
he m&Jnt1ined by the Adm inutration Section. 

7. In ~ 1• ~ of MAreh every year, Rosten ,._ mentioned in (6) above be ~aloated for 
post10&'~1on of o~lals which will talc: dfoet from I" working day of April of that yee. 

I . Any offi_c~J c.&n be withdrawn from any ~on at any lime if lhc Group Officer of Knlkata 
Branch desm:s m. 

9. ~ng at any 5eetion will be made 11 the propmal of Intra-office Transfer rosting Board 
with the appnn,~I of the Competent Authority. 

-r:~ 1'( 
Oireaor 11/,1 

0/o the l"UA, l~.IJJ. 
Kolkata Branch. 

Appmved. 

Principal Diractot of Audit,-Scienlillc 
0-,,.,tmenb,. 'Now llelhf. ·--- ·-·--
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