APPLICATION FOR ADVANCE OF PAY/TRAVELLING ALLOWANCE 
FOR THE MONTH OF ______________
	1.
	Name, Designation & Personal Number of the Employee
	:
	

	2.
	Basic Pay
	:
	

	3.
	Purpose for which advance is required
	:
	

	4.
	Amount & nature of advance applied for 

(Advance of Pay/TA/TTA)
	:
	


Certified that there are no advances pending against me.
Details of probable TA (on reverse)

Recommendation of Group Head Quarters:

SIGNATURE OF GOVT. SERVANT

 (1)
For the following advances the applicant submitted the detailed Bills and they are_______________________ under scrutiny in the section and not more than one Advance is pending against the Official.  
(2)
The quantum of Tour Advance applied for has been checked and agreed  with the approved Tour Programme.

AUDIT OFFICER
