	OFFICE OF THE  PRINCIPAL DIRECTOR OF AUDIT (CENTRAL) CHENNAI
LEKHA PARIKSHA BHAVAN, 361 ANNA SALAI, , CHENNAI – 600 018


APPLICATION FOR TOUR ADVANCE FOR THE MONTH OF __________________
	1.
	Name
	:
	
	
	
	

	
	I D No.
	:
	
	
	
	

	2.
	Designation / Party No.
	:
	
	
	
	

	3.
	Grade Pay
	:
	Rs.
	
	
	

	4.
	Headquarters
	:
	
	
	
	

	5.
	Advance outstanding (Month & Amount)
	:
	
	
	
	

	6.
	Month for which advance is required
	:
	
	
	
	

	7.
	Amount of Advance now applied for
	:
	Rs.
	
	
	

	8
	Mode of payment required

 (Tick appropriate box)
	:
	D.D. TO PARTY
	BY “A” CHEQUE
	AT CASH COUNTER
	BY E.C.S.


	9.
	Details of the Tour Advance claimed for __________ days.

Sl. No.

Particulars

Daily Rate

Total 

(i)

Lodging Charges

Rs.

Rs.

(ii)

Food Bill

Rs.

Rs.

(iii)

Conveyance Charges

Rs.

Rs.

TOTAL

Rs.

90%  /  80%  of the TOTAL

Rs.

Bus / Rail Fare :  From                          To

(Class of Travel) :

Rs.

TOTAL AMOUNT OF ADVANCE REQUIRED

Rs.




	Eligibility Scrutinized.  Sanctioned

Tour Advance of Rs.
	
	

	
	
	Signature of the Applicant

	
	
	Station    :

	Sr. Audit Officer (Claims)
	
	Date        :


NOTE:
	1.
	All information required above is very essential.  Failure to furnish any information would result in rejection of the application

	2.
	No application for advance may be sent when more than one advance is pending with the applicant.

	3.
	All applications may be sent to AAO / Claims by name by the first week of next month.

	4.
	Advances would be disbursed by Cheque / Cash / DD / ECS at the option of the officials.  However, if the amount of advance is Rs.20000/- and above, the disbursement would be made either by Cheque or through ECS only.


