Pउप–बिलसं.								जी.ए.आर.-14(ए)/GAR-14(A)
Sub-Bill No.								ख.नि.-25(ए)/T.R.-25(A)	
दौरे के लिए यात्रा भत्ता बिल
Travelling Allowance Bill for Tour
टिप्पण:- इस बिल को दो प्रतियों में, एक संदाय के लिए और दूसरी कार्यालय प्रति के रूप में तैयार किया जाना चाहिए।
NOTE:- This Bill should be prepared in duplicate-one for payment and the other as office copy.
नाम/Name 		: 
पदनाम/Designation	: 
वेतन/Pay		:  
मुख्यालय/Head-quarters	: 

कीगईयात्राकेब्यौरेऔरप्रयोजन/Details and purpose of Journey(s) performed:-
	Date
	Time
	From
	Date
	Time
	To
	Mode
	Fare
(in ₹)
	Distance (approx.)
	Purpose

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total
	
	
	

	Food Bill (enclosed at Annexure – A)
	
	
	

	Local journey (enclosed at Annexure – B)
	
	
	

	Grand Total: -
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6.      यात्राकीरीति/Mode of Journey:-
(i) 	वायुयान/AIR:-
(क)कार्यालयद्वाराव्यवस्थाकृतविनिमयवाउचर/Exchange voucher arranged by office 		हां/नहीं/Yes/No.
(ख)द्वाराव्यवस्थाकृतटिकट/विनिमयवाउचर……………………………………………………………………………
Ticket/Exchange voucher arranged by …………………………………………………………………….
(ii)	RAIL:-									
(क)	क्यायात्रामेल/एक्स्प्रेस/सामान्यगाड़ीसेकीगई?	
(a)	Whether travelled by mail/express/ordinary train?
(ख)	क्यावापसीटिकटउपलब्धथा?/Whether return tickets available?
(ग़)	यदिउपलब्धथातोक्यावापसीटिकटक्रयकिया?
(c)	If available, whether return tickets purchased? 
	If not, state reasons?
(iii)	सड़क/ROAD:-
	उपयोगमेंलाएगएवाहनकाप्रकारअर्थात्सरकारीपरिवहनद्वारा/
	टैक्सीद्वारा,किसीबसयाअन्यलोकवाहनमेंएकसीटलेकर/
	किसीअन्यसरकारीसेवककेसाथमिलकरउसकीकारमेंयाकिसी
	अन्यव्यक्तिकीकारमें,यहविनिर्दिष्टकियाजाए।
	Mode of conveyance used ie.by Govt. transport / by 		
	taking a taxi, a single seat in a bus or other public 
	conveyance / by sharing with another Govt. servant in a 
	car belonging to him or to a third person to be specified.
7.विरामस्थलसेनिम्नलिखितकारणोंसेअनुपस्थितरहनेकीतारीख:-
  Date of absence from place of halt on account of 
(क) नि. अ. औरआ. छु. / R. H and C. L.			
(ख) रविवारऔरअवकाशदिनोंकोवस्तुत: शिविरमेनरहना
(b) Not being actually in camp on Sundays & holidays.
8. वेतारीखेंजिनकोराज्ययाराज्यनिधिसेवित्त-पोषितकिसीसंघटनद्वारामुफ्तभोजनऔर / याआवासउपलब्धकियागया:-

(क) केवलभोजन / Board only				
(ख) केवलआवास / Lodging only
(ग) भोजनऔरआवास / Board and Lodging

9.ऐसेमामलोंमेंजिनमेहोटलों/अनुसूचितटैरिफपरभोजनऔर/वासकाप्रबंधकरंटवालेअन्यस्थापनोंमेंठहरनेकेलिएउच्चतरदरपरदैनिकभत्तेकादावाकियाजाताहै,होटलरशिदोंकेआदिसाथप्रस्तुतकीजानेवालीविशिष्टियों:-
Particulars to be furnished along with hotel receipts etc., in cases where higher rate of D.A is claimed for stay in hotel/ other establishments providing board and/ or lodging at scheduled tariffs:-

	ठहरनेकीअवधि/Period of Stay
	
होटलकानाम
Name of the Hotel
3.
	आवासकीप्रभारितदैनिकदर
Daily rate of lodging charge
4.
	कुलसंदतरकम
Total amount paid
5.

	से/From
1.
	तक/To
2.
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10.उनयात्रा/यात्राओंकीविशिष्टियां,जिनकेलिएसरकारीसेवकनेउसश्रेणीसेजिसकावहहकदारहैउच्चतरश्रेणीकीस्थानसुविधाकाउपयोगकियाहै।
Particulars of Journey(s) for which higher class of accommodation than the one to which the Govt. servant is entitled was used:-

	तारीख
Date

1.
	स्थानोंकानाम/Name of Places
	वाहनकाप्रकारजिसकाउपयोगकियागयाहै
Mode of conveyance used

4.
	वहश्रेणीजिसकाहकदारहै
Class to which entitled

5.
	वहश्रेणीजिसमेयात्राकीहै
Class by which travelled
6.
	उसश्रेणीकायात्राभाड़ाजिसकाहकदारहै
Fare of the entitled Class.

7.

	
	से/From
2.
	तक/To
3.
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



यदिउच्चतरवर्गकीस्थानसुविधामेंकीगईयात्रा/यात्राओंसक्षमप्राधिकारीकेअनुमोदनसेकीगईहैतोमंजूरीकीसंख्याऔरतारीखलिखें।
Note:-If the Journey(s) by higher class of accommodation has been performed with the approval of the competent authority, the number and date of the sanction may be quoted.

11. रेलसेजुड़ेस्थानोंकेबीचसड़कसेकीगईयात्रा/यात्राओंकेब्योरे।
Details of journey(s) performed by road between places connected by Rail. 

	तारीख
Date
1.
	स्थानोंकानाम/Name of Places
	संदतभाड़ा
Fare paid

	अभ्युक्तियां
Remarks

	
	से/From
2.
	तक/To
3.
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



12.लिएगएयात्राभत्ताकीरकम,यदिकोईहो
Amount of advance drawn, if any:	
प्रमाणितकियाजाताहैकीउपरोक्तजानकारीमेरेसर्वोत्तमज्ञानऔरविश्वासकेअनुसारसत्यहै।





								...................................................................
तारीख/Date:____________________________				सरकारीसेवककेहस्ताक्षर
								         Signature of Govt. Servant
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भाग-ख (बिलअनुभागद्वाराभराजाएगा)
PART-B (To be filled in the Bill Section)

1. यात्राभत्तेमध्देशुध्दहकदारी........................................................................................रु. बनतेहैंजिसकेब्योरेनीचेदियेगएहैं।
The net entitlement on account of travelling allowance works out to Rs……………………………as detailed below:
	रु./Rs
	पै./ P


	
	

	
	

	
	

	
	

	
	

	
	



(क).रेल/वायुयान/बस/स्टीमरयात्रीभाड़ा
(a) Railways / Air / Bus / Steamer fare.
(ख).....................कि. मी.केलिएसड़कमीलभत्तारु. (प्रति) की. मी. .......................कीदरसे
(b) Road mileage for…………………………………….Kms.@........................................P.Km.

(ग).दैनिकभत्ता/Daily Allowance			प्रतिदिनकीदरसे/ Per day

(i) ……………………………………….दिन/days @ Rs………………………………………रु. 

(ii) ………………………………………     ,,      @ Rs……………………………..………….रु.

(iii) ………………………………………     ,,      @ Rs……………………………..…………रु. 

(iv) ………………………………………     ,,      @ Rs……………………………..…………रु. 

(घ)  वास्तविकव्यय/Actual Expenditure

(i)  ………………………………….

(ii)  ………………………...…….

(iii)  ……………………………….

(iv)  ……………………………….
कुलराशि
Gross Amount

(ड़) वाउचरसं. ........................तारीख ...........................केअनुसारलिएगएयात्राभत्ताअग्रिमकीरकम
अग्रिमकीरकमयदिकोइहो,घटादेंLess amount of T.A, advance, if any, drawn-vide Voucher No. ……………………………………….. Dated ……………………………………………...

शुद्धरकम
Net Amount

2. व्यय ........................................................................................................ .मेविकलनीयहै।
The Expenditure is debatable to 
बिललिपिककेहस्ताक्षरआहरणऔरसंवितरकअधिकारीकेहस्ताक्षर
Initials of Bill Clerk 					
Signature of the Drawing and Disbursing Officer.
									प्रतिहस्ताक्षरित
									Countersigned



								         नियंत्रकअधिकारीकेहस्ताक्षर
								      Signature of Controlling Officer





Annexure – A

EXPENDITURE INCURRED ON ACCOUNT OF FOOD BILLS DURING TOUR
	
This is to certify that I, Shri/Smt____________________________________________ was on official tour at __________________________________________________(Place of touring station) from ____________________to______________________.I had incurred total expenditure on account of my food bills amounting to₹__________________(@ ₹___________ per day for _____________ days).

	It is also certified that I have not been issued with any receipt on account of payments made towards my food bills as the Hotel/Restaurant/Stall where I had taken meal /snacks / beverage had no receipt book with them.


Dated,
Signature: _____________________
Name: ________________________
Designation: ___________________



	Annexure- B

	TA at Tour Station

	

	EXPENDITURE INCURRED BY SHRI/SMT_________________________________________ ON ACCOUNT OF LOCAL JOURNEY PERFORMED DURING TOUR PROGRAMME FROM _______________to______________.



	Date
	Time
	Name of Hotel/Place of Stay
	Time
	Name of the Auditee Unit
	Distance in K.M.
	Mode of conveyance
	Registration No. of Auto/Taxi
	Fare Paid 
(in ₹)
	Remarks

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total 
	
	 


	

                                                                                   (Signature)

	Name: ______________________________

	Designation:__________________________












Tour Diary of Shri/Smt ____________________________________ in connection with ______________________________________________________________________________


	Date
	Day
	Brief details of work done

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	

                                                                                           (Signature)

	Name: ______________________________

	Designation:__________________________







