-+ Form: A
- TR 25A/GA-14-A S CENTR .
(Sub-bil) Tour TRAVELLING ALLOWANCE BILL
FOR THE MONTH OF l.....l..l.l'.l'...ll.'l
_ Sub-bill No v .
Note This bill should be prepared in duplicate - one for payment and the other as office copy
PART-A
(To be filled by the Government servent)
4. NAIMIE . oocvrieees eeresesiesrrerssrsnssatansrasssases sersansssissassees 3. DESIGNALION ...cocovvrnecicsemmnime i ensees
ID NG ooveeeers cevemssssessereeesssanssssanes e tereeessrensens Grade Pay  ......eeesssinneens e
2. PAY RS covecirs ermmriensassisres st st 4, HOAAQUATBIS .......ovvereueusisenassmsessasisasensnasseennier
5 Residentital Ar dress ..o veennen e everasbevecasesbesssesesebsEecsSTASISaSaLISR SRR AT RSP SASE SRS RSS20
6. Details and pt pose of joumey(s) perormed . ' '
Mode of L : N o
Departt re Arrival Travels | Fare Paig |Distance D;o’: Punx
T class of R P fg‘r'g::d of JOI::
: ' accomo- $. .
Date | Time From Date ; Time At Gaiion. mileage | halt .




7. Mode of Jo' mey (S) :

M AIR (a) Exchange vo icher arranged by office Yes / No
) Ticket / Exch.ange voucher arranged by, Yes / No

(iRAIL (a) Whether trav::lled by mail / express / ordinary train Yes / No
(b) Whnether retu n tickets available Yes / No

©) If available, w hether retumn tickets purchased? If not, state reasons

(i) ROAD Mode of conveyance ised (i , by Government transport / by taking a Taxi
a single seat ir a bus or other Public conveyance, by sharing with another
Government servant i1 a car belonging to him or to a thir.. ;»2rcon to te

specified.)

8. Dates of abx ence from place of hall on account of ;

(a) Restricted Holidays alid Casual Leave

®  Notbeing acwudiy i. Ceos wii Lundays aad HOMCdys
(©) EL/HPL/Comr itted L eave / any other leave

9. Dates on wt ch free board and/or kc dging provided by the State or any organisation financed by State frunds

(a) Bo: rd only

(b) Lox ging only

(c) Bo: rd and Lodging

10. Particulars to be furnished along vsith hotel receipts.etc., in cases where higher rate of Daily Allowance is
claimed fo stay in hotel/other est: blishments providing board and/or lodging at scheduled tariff.

Perio 1 of Stay

From To

Name of the Hotel

Daily rate of | Total Ain
lodging charged Paid
Rs. P. | Rs.




3

11. Particulat s of journey(s) for which higher class of accommodation than the one to which the Govemment sen
entitidd was  sed:

Name of the places Mode of | Class by | Class by Fare of tiv
Date Convey- ~hich which entitled cla:
From To ance Used | entitled | travelled Rs

Note : if the ] wumey(s) by higher clas 5 of accomodation has/have been performed with the approval of the comp
authority the wmber ar”l 7 ~* ofganstien —=y he queted.

12. Details 0 journey(s) performed b’ road between places connected by rail:

Name(s) of the place(s)
Date : Fare Paid ' Remarks
From | To Rs. P
13. Amount ¢ Advance of Travelling /\llowance. If any, drawn Rs.

Certified * 1at the information as g ven above, is true to the best of knowledge and belief.

Date Signature of the Government servant
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PART-B
(To be filled in by the Bill Section)
1. The net ent tlement on account of T ‘aveliing Allowance works outto Rs....................
(Rupees__ | _ ' ) as detailed below

(@  Rallw ys/Air/Bus / Steamer Fares

(®)  Road nileage for Kms

" @Rs ._palsajKm.

(© ~ Daily. Sowance
days @Rs per day Rs.
days @Rs______ perdayRs.

®

@_ A~ ®mPs perdgyRe_

(;)_'

V) days @Rs_______ perdayRs._____
@ Actual expenses
Gross Amount .........................
Less ¢ nount of advance of T.2, if any, drawn - vide Voucher No......................
Date..............
NetAmount....................
2. The Expend ure is debitale to
Jill Clerk Signature of Drawing &
'Initials) Disbursing Officer
Countersigned

Siiynature of the Controlling Officer

PR



+

1)

2)

3)

4)

5)

6)

7)

8)

9)

10)

OFFICE OF THE ACCOUNTANT GENERAL (G&SSA)
TAMILNADU AND PUDUCHERRY

361, ANNA SALAI / TEYNAMPET, CHENNAI - 600 018.

Certified that

D.A. has been claimed for the days actually and not merely constructively spent on
camp. '

No. DA has been claimed for days spent on Casual / other Leave. Particulars of
leave availed of during the calendar month are as follows.

Casual leave
Earned leave
Other leave

All Journeys were performed by the shortest and / or the cheapest route

The road distances entered in the bill for which mileage is claimed are correct to the
best of my knowledge that the amount claimed were actually incurred by me.

No part of the amount claimed in the kill was drawn previously.

My residential address is :

Road Journeys for which mileage allowances has been claimed at higher rates (i.e
auto/taxi) prescribed in Rule 46 of S.R'.s

a) were not performed by train or taking a single seat in any bus or other Public
conveyance.
b) were not performed in any other vehicle without payment of hire charges or

incurring its running expenditure

c) were performed only between places which are connected by Public conve-
yance paying for hire at fixed rates.

d) were performed at Headquarters (residence to station / bus stand and vice
versa) as follows: '
(i) From To:
(i) From To:

| did not travel in a conveyance beionging to another Government Servant.

| shared conveyance with another Government servant and did not pay more than
the fare which would have been paid, had | traveled by taking a single seat in a
public conveyance.

The bus fares claimed are correct and have been actually incurred by me.



11) In the case of rail journey.

a) the journey were actually performed by the classes of accommodation for
which fare has been claimed.

b) return tickets were not available for journeys for which full rates have been

claimed in the bill.

C) the rail journey for which fare has been claimed at express / mail train rates
were actually performed by Express / Mail trains and | was permitted to

travel by such trains.

12) In respect of days for which DA has been claimed at full rates. | was not provided
with free boarding / lodging at the cost of the State / Central Government or other

agencies in which Govemnment funds have been invested.

13) For want of Boarding / Lodging facilities :

a) | stayed at
From:

b) | stayed at
From:

c) | stayed at
From:

14) a) | stayedat From:

To:

To:

To:

To:

hours on :
hours on :

which provides Boarding / ladging facilities.

16) SCOOTER NUMBER:

PLACE :

DATE:

at:
at:

SIGNATURE

DESIGNATION



Annexure -'A’

EXPENDITURE INCURRED ON ACCOUNT OF JOURNEY PERFORMED DURING TOUR

Name of the | Name ofthe | Distance | Mode of Begistra- Fare
SI.No.| Date Hotel / Place | Auditee Unit { in KM | Convey- | tion.No. of Paid Remarks
of stay ance | Auto/Taxi al
(M 4] 3) @ () ©) @ G)) ©)
Signature
Name
Designation

Audit RartyNo.




Annexure -'B’

EXPENDITURE INCURRED ON ACCOUNT OF FOOD BILLS DURING TOUR

This is to certify that | Shri/Smt/Miss. (Name
of the Official) was on official tour at (Place of
‘touring station) from (commencement date of
journey) to (concluding date of journey) (Total

days) and incurred expenditure on account of my food bills

amounting to Rs. @ of Rs.
per day.)

It is also certified that | have not been issued with any receipt on account
of payments made towards my food bills as the Hotel / Restaurant / Stall
where | had taken meals / snacks / beverage had no receipt book with them.

Signature

Name

Designation

Audit Party No.




