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The following officials belonging to Offices of the AG (Audit I) and AG (Audit IT) are

nominated for the training on “Audit Analysis with Tally Data” at Computer Lab scheduled to
be conducted from 24.03.2025 to 26.03.2025. They are to report for training at 9.45am on
24.03.2025.

Sl Name of the official N )
No (Shri/Smt) Designation Section Office
1. |Indulekha Sajikumar AAO AMG 11 (HQ) I
2. |Aravind Narayanan AAO AMG II (HQ) I Audit I
3. |[Jinu Mathews AAO General Section
4. |Sidharth M Auditor Report (LGA)
5. |Omana A J Sr.AO FAU
6. [VimalaP Sr.AO AMG III Party
7. |Sonam AAO FAU
8. [Rinki AAO FAU
9. |Anand Yadav AAO(P) AMG 111 Party Audit I
10. [Santhosh Kumar R Supervisor AMG I (HQ) III
11. [Rajesh S Asst.Supervisor AMG I (HQ) III
12. |Anchana Ravi Auditor AMG I (HQ) I
13. |Achuthan H Auditor AMG I (HQ)I
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The participants may complete the registration and feedback process through SAI
Training Portal using their Official email IDs. The officials are also informed to complete the
which is to be submitted within 20 days

online impact assessment through SAI Training Portal
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' Training Schedule
FN Sessions: 10 am to 12.45 pm (tea break: 11.15 am to 11.30 am)
AN Sessions: 2 pm to 4.45 pm (tea break: 3.15 pm to 3.30 pm)
Audit Analysis with Tally Data

Date Session [Topic Content Faculty
Accounting Journal Ledger, Different types
FN fu d .
ndamentals of vouchers, Introduction to
24.03.2025 final accounts.

AN [ntroduction to “Tally” (Creating or loading a company,
‘[various options and features
Gateway of Tally Gateway of Tally of different
types of company, Company
[nfo. Menu & Menu options-.
Security control, passwords etc.
. [Groups & Sub groups |Introduction to groups-
classification of account
25.03.2025 heads- sub-groups Shri  Kesavan

Introduction to Ledger [[ntroduction to Ledgers- Nampoothiri N,

) Display or Alter a Ledger AAO/ EDP
AN Account

Faculty
Vouchers [ntroduction to voucher-
predefined voucher formats-
JVs
Tally as Audit Tool ~ [Tally as an Audit Tool from
Auditor's Perspective.

Displaying Information from
Tally-  Accessing  reports,
FN Modifying Reports etc -Display
account books and statements-
TB, BS, P&L, Day Book etc-
journals, daybook and registers-
Export of data & export formats

Tally as Audit Tool  [Tally as an Audit Tool from
Auditor's Perspective. Tally
Audit- Range- value-new
column etc- Exception Reports
in Tally

26.03.2025
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