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OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT 1)

KERALA, THIRUVANANTHAPURAM

(TRAINING CENTRE)

faeie: 21 forawaT 2022
Date: 21 September 2022
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The following officials belonging to Offices of the PAG (Audit 1) and PAG (Audit I1)
are nominated for the Training on “MS Word, MS Excel & MS PowerPoint” scheduled to
be held by our inhouse Training Centre from 10 to 14 October 2022. They are to report for

training at 9.45am on 10.10.2022 at Computer Lab.

3|, Namg of the _ _ _ _
No. candld_ate Designation Section / Party Office
(S/Shri/Smt.)

1.| Manu Prasad C Auditor AMG 1l (HQ)

2. | Sandhya.N Auditor APC Cell

3.| R.C Prathap Asst Suprvsr AMG Il (HQ)

4.| R.R Rejani Sr.Auditor AMG Il (HQ)

5. | Sudharsh.K.S Auditor AMG I(HQ)I Aul

6. | Ranjith.R Auditor AMG I(HQ)II

7.| Sreelatha. R Sr.Auditor General Inward

8.| Sudheer A Asst Suprvsr General Section

9. | Melvin Shaji Auditor General Section

10| Jayadeep R Senior Audit Officer AMG | Pty

11| Lakshmy S Senior Audit Officer C.Cell

12| Prince Mathew P Asst.Audit Officer AMG 11 Party Aull

13| Jeejo Paul Sr.Auditor AMG 111(HQ)

14| Anil.K Sr.Auditor AMG II1(HQ)

15| Ajitha L Sr.Auditor Rep(CoPU)

T QT 2 o fore, A Fi=a B strar 2 58 gfdveror & sifaw foq & 3 719 Q@ g i i

TTTAT STOHT USiiad U FTAqre TeRaT STl ATTEaRTE § 0o ofs Sf & FIl-aTs
TTNETOT Frdet | qO7 Y | STTGHRTE T AqTE TIAA TEet F HIETH F AAATZA TATT T 0ol

| 20 TaAT & e weqa T ST 2l




The participant may complete the registration and feedback process through SAl
Training Portal using their Official email IDs. The official is also informed to complete the
online impact assessment through SAI Training Portal which is to be submitted within 20 days
on date of completion of 3 months from the last day of Training.
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FIRss AT sfERT<t / Sfsreror
Senior Audit Officer/Training

Schedule for the Training

FN Session :10:00 AM to 12:45 AM AN Session :2:00 AM to 04:45 AM
Break: 11.15 am to 11.30 am & 3.15 pm to 3.30 pm

Date FN/AN Subject Faculty
MS Word-Creation of files, editing,
EN Formatting(font/pgragraph/page), Saving, Cut,
10.10.2022 Copy and Paste, Find and Replace, Spell Check
o and Thesaurus, Drop Caps
AN Bullets and Numbering, borders and shading,
Tables, formatting table
FN Calculation using formulae, Text direction
11.10.2022 AN Page Break, Header and footer, Printing
Documents, Charts, MS Power Point
FN Mail merge Shri Kesavan
12.10.2022 MS Excel- Introduction to Workbook, Cell L
AN e Nampoothiri N,
address, Entry, Modification of data AAO/EDP Faculty
FN Formula, Relative/Absolute references
13.10.2022 AN Built in functions, simple functions, Excel
Charts and Graphs
Modify presentation themes, Add and edit text
FN to slides, Add new slides to a presentation,
Insert clipart images and shapes to slides,
14.10.2022 Insert and edit animations and slide transitions,
AN PowerPoint Bagics, Create Preser]tatiqns, Insert
and Modify Text, and Media, Final
Preparations, Deliver a Presentation
wafata/ Copy to:
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