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OFFICE OF THE ACCOUNTANT GENERAL (A&E) HARYANA, CHANDIGARH

OFFICE ORDER

No: Admn-1/69 Dated: 25.06.2020

Transfer & Posting Policy

Based on the instructions issued by C&AG, transfer and posting policy was
formulated and a transfer and posting board constituted vide orders No. Admn-1/P&T/2013-
14 dated 31.01.2014.

The same has been reviewed and following modifications including re-
constituting of transfer board is made. These revised orders will come into effect from 1% July
2021.

A. Transfer and Posting Board
I Intra Office transfer and posting of Group B (Non Gazetted) and Group
C staff:
1 Senior Accounts Officer (Admn-I) Ex-officio Chairman
2. Senior Accounts Officer (Pension-I) Member
3. Senior Accounts Officer (Accounts) Senior Accounts Officer

e The senior most among them will be the chairperson.

e The Deputy Accountant General (Administration) will be the accepting
authority.

IL Intra Office transfer and Posting of Group B (Gazetted) Staff

Dy. Accountant General (Admn & Works)

Sr. Dy. Accountant General (Pension & Funds)
Dy. Accountant General (A/cs & VLC)

Sr. Accounts Officer (Admn) (Member)

e 0l b

111 Transfer and Postings of Divisional Accounts Officers/Divisional
Accountants (Other than initial postings):

As per the guidelines issued by the C&AG (Copy at Annexure-I)

The minutes of Transfer Board shall be drawn and approved on the day of the
meeting. These shall be approved and modified and returned to the Board by the Accepting
Authority.

Pl




The General Guidelines for intra office transfers and postings of Group B
and Group C staff will be as under:

All the cases of transfer and posting (other than temporary transfer) will be
done on the basis of recommendations by the Board concerned which has been
notified. The deployment of staff within the group will continue to be decided
by the concerned Group Officer.

Temporary transfers shall not be regarded as regular transfers and can be
ordered as per exigencies without referring to the Transfer and Posting Board.
The Board will consider the cases for transfer as per relevant provisions of
MSO (Admn) and instructions issued time to time on rotation of personnel.
The normal tenure of Group B and C staff in a Group will ordinarily be a
minimum of two years and maximum of five years.

As per the existing policies, employees have to work in any position as
decided by the Administration and postings and transfers cannot be claimed as
a matter of right. However, requests from individuals for transfer on personal,
health and any other ground, either prematurely or otherwise, would be
considered by the specified Boards.

The Transfer Boards would review all transfer after completion of a period of
two years in the section keeping in view the performance of the official and
local scenario of the cadre.

The periodicity for convening the meeting would be decided by the respective
Boards.

All transfer and postings would be subject to administrative needs and
exigencies of work as decided by the Accountant General.

Sd/-
Dy. Accountant General (Admn)

. Admn-1/P&T/2021-22/431 Dated: 25.06.2021

Copy of the above is forwarded to the following:

ST e B n

Sr. Pvt. Secretary to Accountant General.

P.A. to all Group officers.

All Branch Officers,

All Sectionals in charge.

VLC Section with instructions to upload the office order on the website of the office.
Notice Board. '

Sr. Accounts Officer (Admn-I)

PT.O.
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All the Pr. Accoumants General/ Accountaﬁts’ Gaaer:al' (A&Ef‘}

(Cadre Controlling Authority in respect of Divistone! Accountanis cadre) ?
1 % i
Subject: Transfer and postings of Divigional Aceounts éfﬁﬁém!’f}ivisicnal Accountants. ;
: , Aot R by 2l i

SiyMiadam,
Transfers and postings in the Divisional Accounts @Fﬁéeﬁﬁﬁivismaaj Accouniants
p f cadre are governed by the guidelines and instructions contained in this ofi‘xc;e circular letter Bo- ;
: :_g = 1008-NGE {Appt.)flO-?.GlﬁNal.H dated 23.08.2010 and tetter NO. 152-staff (Appt-¥ 1322013 i
A1 & dated 22.03.2013.The existing guideiinesfinstmeﬁons have been reviewed and the following :
guidelines are 1ssued superseding the exigting guidelines. '

0 Classifieation of Divigisas:

‘The Divisions shatl be classified as follows to match the four tierg of the sadre af
[yivisional Accounianis: . '

“Percentage
of Divisions ‘

Divisional Accounts Officers

b

i;% (g} The above ciassifisation shall pe based ot

i

\‘ (i) the averagé annual expendifure. including deposit warks, if any. for the lasl )
\‘1 * yhree years. Exact monetary limit for each category may nhowever, be fixed DY i
'\'1 the res;:ective Principel Accouriants GenerailAcuountants Generai (A&E) |
§ depending upont {he expenditure in the respective States; and }
i. i) Other aspects ke nature of the work assigned @ the  Divisions and the
E teeritorial jurisdis:t,ion of the Divisions.

¥
t

i) The classi fication of the Divieicas on the pasis of (8) above maust be reviewsd Vel
i o

2 Constitution of a Committee 68 transfers and postings:

; {a) A three member Caommiitee 01 transier and postings comprising he Group Ofer ine

( charge of Works Ac¢ounts and two other 1A&AS officers of the rank of St Deputy

! s Accountant General/Deputy Accountant General fom the sister office(s) © :
{
1
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b} The Committec shall meer at regular intesvsls, 45 2 and o
Accountant General/Accountant General, )
i T

(b)

{c)

(a)

R

(h}

i}

i)

i T
irameters to be considered by the Comumittee;

{ ]

‘uneticns of the Committes:

Committee shall consider: ,
(@)  All cases of annual transfers/postings;

All other transfers affected during the yess

All cases of additional charge / link ¢

(1) - The Committee shall consider the following bread parametars  whils
recommending the cases for postings/transiers: ‘ ' :

Transfer and posting should, as far zs poessible, be made caly onee in
Year and annual transfers should be timad 20 that these do not dinturb the
academic session; ;

List of Divisions likely to fall vacast auring- the year zhonld be
published well in advance; :

Divisions shouid be properly graded by following the eriteria as
mentioned in paragraph | and further instructions issued in this

regard from time to time; ;

Posting of the officers should be made in ihe appropriately praded
Divisions as far as possible;

Option for posting in particular station(s) should be calied for from the
T T o “"—n—._,.._,,,-——._-—.__‘_)
individuals and efferts should be made (o accommodate the officersar

“the place of their choice as far as possible, subject to availability of
vacancy and administraive exigencies; ' T

In case OF overall vacapeies, the same should be evenly distributed
across the State as far as possible;

The adverse comments given by the Inspecting Officers auditing the
accounts of the Divisions(s), adverse remarks made by the Executive
Engineers on the performance of the Divisional Accounts
Officers/Divisional Accountants on their performance as reflected in
their Annual Performance Appraisal Reports and their performance in
proper and timely submission of accounts should be kept in visw while
taking a decision on posting and transfer: 7

Additional charge of more than one Division to ane officer should be
avoided unless absolutely essential under the circumstances,

The Committee shall record in the proceedings the considerations that weighed
with them in making each posting. entrustment of additional charge, erc. The
proceedings shouid also include an assurance that the prescribed procedure has

been adhered to serupulously, : ‘
In case of any deviation in respect of (a) to (h) above, dewiled ressons should

be recorded by the Committee.
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{iv) i case of any disagreement by the Pr. Accountant General/Accountant Generai

\ with the recommendations of the Transfer Commitiee, the cancerned Pr.
. Accountant General/Accountant General shall give detailed reasons in writing
for the disagreement and full justification for modification(s) to the

recommendations made by the Commitlee.

5. Teaure of Posting:

(i - The tenure of posting shall normally be three years in a particular ‘Division'
and six years at a particular 'Station'. Incumbency period for the 12 years
preceding the year in which the transfers are being made is to be taken into
account for this purpose. : ik

(i} A 8r. DAO/DAO/DA retiring on superannuation within next three years, may
be allowed "Station’ of his choice subject to the condition that:

{a) a vacant Division is available in the 'Station’ in which hefshe
had not served during past twelve years; and

(b)  such choice of posting is_not in continuation of six_years of
posting in that 'Station’. However, he/she may be considered for
contifi;pa:idn of posting in that Division, if he/she is retiring on
superannuation in next 12 months (to be reckoned from C1¥

| May), if so opted by him/her. —

o .

Classification of Divisions, List of vacant Divisions, Divisions likely to fail vacant may be
brought out and displayed prominently on the office notice board and the website of the
office concered continuously for at least & month. After the annual general transfer, the
list of vacant divisions and criteria adopted for allocation of additional/link charge must
also be brought out and displayed prominently on the office notice board and the website
of the office concerned. A consolidated transfer / posting order should also be placed on

the website of the office concerned immediately aiter annual general transfers. All other

posiing and transfer orders should 210 be uploaded on e WebsiTe Immediately after issue.
These will also include orders for additional charges.

The above guidelines may be-widely publicised by putting them on the notice board(s)
jwebsite and should be strietly adhered to.
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(Radjit Sipgh)
Assit, C. & Ar. G\(N)
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