Office of the Comptroller and Auditor General of India
Knowledge and Capacity Building Wing
New Delhi
Knowledge & Capacity Building Wing

366/KCB/319- 2025-26
05.06.2026

Subject: - Internship Scheme for field offices of IAAD

The office of the C&AG of India announces the Internship Scheme for field
offices of IAAD. This Scheme seeks to engage students pursuing
Undergraduate/Graduate/Post Graduate Degrees or are Research Scholars enrolled
in recognized University / Institution within India or abroad, as Interns. These
interns shall be given exposure to various field offices of Indian Audit and Accounts
Department. For the interns the exposure to the functioning of the Indian
Government and public sector auditing and accounting may be an add on in

furthering their future interests.

The scheme supersedes all internship schemes existing in IA&AD now.
2. The internship will be on unpaid basis.

3. The Scheme

Name of the Scheme: CAG Internship Scheme.

3.1 Purpose: To allow short term exposure of selected candidates with the various

field offices, as 'Interns’. Interns are expected to visit the website of the offices located

in the station of choice ( https://cag.gov.in ) and mention the office and the areas

he/she would like to work while applying.
3.2 Objectives of the Scheme: The Scheme has the following stated objectives:

a. To allow young academic talent to be associated with the IJAAD’s work for

mutual benefit.
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b.  The Interns shall have an opportunity to know about the Government
functioning, public sector auditing and accounting and contribute to the Policy
formulation by generating inputs such as empirical analysis, briefing reports, policy

papers, etc.

3.4 Internship:

(i) Internship shall be available throughout the year based on the requirements of
field offices of IAAD.

(ii) Eligibility: Bonafide students of any recognized University/ Institution within
India or abroad, fulfilling following conditions are eligible to apply for the

internship:

a. Under-graduate students, having completed/appeared in the term end
exams of second year/ 4th semester of the bachelor degree course and
secured not less than 80% or equivalent marks in 12th class.

b. Graduate students having completed/ appeared in the term end exams of
first year/2nd semester of their post graduate programme or pursuing
research/PhD and secured not less than 60% or equivalent marks in
Graduation.

c. The students who have appeared in the final exam or just completed
Graduation/PG and waiting for admission for higher studies may also be

considered for internship provided that-

* They have secured 60% or more cumulative marks in all the years/
semesters of their graduation/post-graduation till the date of application.

* The period between the month of declaration of result of final exam and the
desired month of internship should not exceed six months
e.g. if the result is declared in the month of June then he/ she can apply for
the internship beginning till the month of December.

(iid) Period: The period of Internship shall be at least four weeks but not

exceeding six months. Interns not completing the requisite period will not be

issued any certificate.

2|Page



(iv) Experience Certificate: A certificate regarding successful completion of
Internship shall be issued by the Head of the Offices in the enclosed format at
Annexure (A).

3.5 Logistics & Support: Interns will be required to have their own laptops. The
offices shall provide them working space, internet facility and other necessities as

deemed fit by the concerned Heads.

3.6 Procedure and conditions for Applicants:

(1) Interested applicants may apply by email at email ID of the offices

(available on https://cag.gov.in >> Telephone Directory ) between 01st

to 20th of every month. Application will be processed by the respective
offices and based on the profile of the candidate and the office’s
requirements, the candidate will be placed at the appropriate wing,
within 10 working days. For this, the applicant must also clearly
indicate the area of interest. If selected, the appointment order will be
issued by Administration section of the respective offices.

(ii)  Upon joining, the candidate will be given an orientation session with
the Head of the field offices, who will also assign a mentor. The
Director/ St DAG/ Dy Director/ DAG of the wing will hold weekly
meetings to review and guide the intern regarding the work assigned.

(iii) A candidate can apply for internship only twice during a financial year.

(iv) The applicants who do not fulfil the eligibility conditions, their
applications shall be rejected.

(v)  The selected applicant has to produce original mark sheets and NOC
from the college/ institution at the time of joining, failing which his / her

candidature shall be cancelled.

3.7 Procedure for Selection and Other Modalities of the Scheme:

(1)  All the applications received up to 20 of every month will be scrutinized by
the office for selection of eligible candidates.

(i) The Heads of the office can engage a maximum of 5 (five) interns for Internship
at any time. This number may be relaxed beyond 5 (five) with the permission of the
DAI/ADALI of the respective functional wing. The decision of the Head of the
department of field offices regarding the suitability of a candidate as intern shall be

final and binding.
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(iii) The selected candidates may be asked to submit the soft copy of their NOC
(Annexure B) from their Head of the Department / Principal by giving sufficient time
before issuance of the offer letter by the Administration section of the respective
offices. It also has to be indicated in the NOC that the student would not be
registered for any course requiring his/ her attendance in the class during the period
of internship. The Administration section of the respective offices has to obtain the
original NOC issued by the college/institution at the time of joining of the candidate
and also verify his / her eligibility from the original documents. If any discrepancy
is found, the candidature of the candidate needs to be cancelled.

(iv) Depending upon the number of applications received against a particular
domain/ area, the concerned office reserves the right to fix up the eligibility criteria,
limit the number of applicants to be called for a particular period and to decide about
the mode of screening thereof.

(v) The office shall be responsible for ensuring that assignments and outputs
mutually agreed upon with the Intern is satisfactorily completed. Interns shall be
required to submit a brief report/ paper at the end of their assignment to the Heads

of the department about their learning experience.

(vi) Heads of the department/ training institute is encouraged to give maximum
exposure to the interns in attending important seminars and presentations in their

offices.

3.8 Attendance - While doing internship in field offices of IAAD, the candidate
should have a minimum of 75% attendance, and they have to mark In and
Out time on daily basis. In case of less than 75% attendance no extension of
internship period is allowed and no experience certificate will be issued. The
attendance record and the details of work supervision shall be maintained

by the functional wings.

3.9  The provisions of Sexual Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013, shall apply.

3.10 Return of Materials: At the time of completion of engagement period, the
intern must return to the concerned office all papers, drawings, notes,
memoranda, manuals, specifications, designs, devices, documents, diskettes,
CDs, DVDs. Tapes, and any other material on any media containing or
disclosing any confidential or proprietary technical or business information.
On completion of the engagement the intern shall also return any keys, pass
cards, ID cards or other property belonging to the concerned office.
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3.11 Feedback: Interns are mandated to give their feedback to the Head of the

department on their experience of the program.

3.12  Place of Posting: The place of posting will be the field office where the
candidate has applied, if selected.

3.13 Relaxation: Deputy CAG (HR) will have the power to relax any of the

conditions mentioned above.

Note: This SOP supersedes the previous circular No. 217/Internship/319-2018 dated
25.09.2018, circular dated 06.05.2024, circular dated 20.06.2025, circular dated 16.09.2025
and Circular dated 05.05.2026. The procedure is aligned with the strategic human
resource planning of 1A&AD and ensures uniformity in the recruitment of temporary

project-based personnel.

Addl Deputy C&AG (Capacity Building)
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Annexure A
FORMAT OF INTERNSHIP COMPLETION CERTIFICATE

(To be given on Letter Head)

Dated: <Date>

TO WHOMSOEVER IT MAY CONCERN

This is to certify that<Mr./Ms>__ a student of
<University /Institution > has successfully completed <his / her> Internship
with the <name of the office> from to . During the period of

Internship, he/ she worked under in the following areas.

2 <He/She> has shown special flair for

and <his / her > performance

in preparation of the report has been rated as

3. During the period of <his/her> internship programme <he / she > was punctual
and hardworking.

4. I wish <him/her> every success in <his / her > life and career.

Signature

Head of field office
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Annexure B

FORMAT FOR NOC TO BE OBTAINED FROM COLLEGE/ INSTITUTION

(To be given on Letter Head) / To be signed by HOD / Principal

Dated:-

Subject:- No  Objection  Certificate for Internship Programme
of IAAD.

It is certified that <Mr./Ms.> is a Bonafide student

<College ID No. > of <Semester/Year> of <name of the programme> of this
<Institution / College>.

The <Institution / College > has no objection for doing the Internship
programme at IAAD for the period from ----- to ---—. It is also certified that <he/ she>
is not registered for any course requiring <his / her> attendance in the class during

the said period.

The conduct of the student as recorded by the <college / institution > has been

found good/ satisfactory/ unsatisfactory.

(Signature and Seal)
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