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OFFICE OF THE ACCOUNTANT GENERAL (AUDIT I)

KERALA, THIRUVANANTHAPURAM

. /9t AeT9/11-100/2025-26/
No.Aw/Trg/11-100/2025-26/

(TRAINING CENTRE)

faeier: 12 7deR 2025

Date: 12 November 2025

FATTAeReTH.268/ SECTIONAL ORDER NO.268

TETOrETHTL (A@T TIET 1), HRTAGTSHIR (oraT a0 |1) i SISty (+1), Ffy % Fratert
¥ FPaforfaa sfeafRat #1 24.11.2025 § 09.12.2025 & SATEATE giA § AFTord g At

ot widveror & forg A g
The following officials of offices of the AG (Audit I), AG (Audit IT) & DGA (C), Kochi

are nominated for induction training scheduled to bé conducted at Lecture Hall from 24.11.2025

to 09.12.2025.
#E. | AW EECIC] o arsst | FrEtad
SL. No | Name (S/Smt./Shri) Designation EMP ID Office
1 Parameswaran J 3101899
2 Yash Kumar 3101905
3 Amit Kumar Meena 3101903 Audit I
4 Nafih V 3101829
5 Anantha Vishnu S G 3101861
6 Arun Krishnan U 3101865
7 Bestin Benny 3101900
8 Pallavi Pankaj . 3101901
9 Navya 3101902
10 Deepanshu Tak 3101908 Audit I
11 Prince Kumar 3101906
12 Robba Mohan Chandu 3101907
13 Vipin V (No.2) 3101904
14 Rohit U Krishnan 3101845
15 Manoj Kumar 3101852
16 Pratiksha Bhushan 3101867
17 Veena Suresh 3101864 DGA(C), Kochi
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The participant may complete the registration and feedback process through SAI Training
Portal using their Official email IDs. The official is also informed to complete the online impact

assessment through SAI Training Portal which is to be submitted within 20 days on date of
completion of 3 months from the last day of Training,
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(:\Jsfessmn :10:00 am to 12:45 pm

Schedule for the Training

AN Session : 2:00 pm to 04:45 pm

. Break: 11.15 am to 11.30 am & 3.15 pm to 3.30 pm
Session | Topic Content [ Faculty
Inauguration
Introduction of the
: participants, expectation
Introduction sharingand overview of the Shri Mohammed Danish DAG
& Ice
. course (Admn/Au I)
1 Breaking
Concept of SAI (C&AG), Role
and responsibility of C&AGin
DAY 1 good governance, Brief History
24.11.2025 Introduct of IA&AD,INTOSAL Shri Arun T,
ntroduction | (roanisational Set up,various
&3 rganisatio P AAO/Admn (Aul)
to]A&AD branches of Audit Offices
. Cor'xtents 9f C&AG swepsne Smt. Arathi G, AAO/TS
C&AG’s including recent Audit
4 . Cell/Aul
website Reports
Articles of the Constitution of
India relating to C&AG and an
introduction to the various
provisions of the DPC Act Shri R Suresh Kumar, Sr.
1&2 e relating toDuties and AO/Legal Cell/ Aul
Constitution | p .o hsibilities of the C&AG
of Indiaand
DPC Act
DAY 2
25.11.2025
3&4 Soft Skills/ Group Activity/ ( Shri Rajilan, Guest Faculty)
Provisions of the Conduct
CCS Rules and introduction to Minor
(Conduct) and Major Penalties and
1&2 Rules and procedures for Shri Hari Kumar R,
CCS (CCA imposing the penalties AAO/Legal Cell/ Aul
DAY 3 (Rules)
26.11.2025




-

Introduction to various types of
Audit, Planning and conduct of
Audit, Various partsof

Important Inspection Reports and their Shri Biju M David,
3&4 | provisionsof pursuance, Draft Paragraphs, Sr. AO/ Aul
MSO (Audit) Audit Reports,
Opening and saving files.
Formatting text, paragraph Shii K Namooothiri
. amp
1&2 formatting, bullets and ‘ 1 Kesavan
MSWORD numbering, multilevelbulleting N,AAO/ EDP Faculty
and
numbering, page layout, printing
DAY 4 of files
27.11.2025
Important provisions of The
3 Gender Sexual Harassment of Women
Sensitization at Workplace(Prevention, Adv. J Sandhya,
Prohibition and . .
Redressal) Act, 2013 Lawyer and Social Activist
An overview of
4 e-Office e-Office Smt. Arathi G, AAO/ITS
Cell/ Aul
DAY'S Code of . .
28112025 1&2 | Ethics for Code of ethics Shri Hari Kumar R,
IA&AD AAO/Legal Cell/ Aul
Performing basic calculations,
filteringand sorting data Shrife o
MS EXCEL esavan Nampoothiri
3&4 N, AAO/ EDP Faculty
Budget formulation and
implementation, Procurement of
Goodsand Services, Inventory
1&2 Budget Management, Receipt and Shri V Suresh, Sr.AO
formulation withdrawal from (Retd.)
and GFR Government Accounts
DAY 6
01.12.2025
Conditions of . .
Serviceand JobCDescrlp tion Of A;nciggrs, Smt. Parvathy Sekhar L, Sr.
3&4 |Administrative &IREr PIOSpeeis 1 AO/Admin (Au )
Matters Department, Departmental

Examinations, Conditions




relating toprobation,
confirmation, promotions,
deputation, Importance of
APAR, etc
Discussion of theconditions of
1 Leave Rules CCS (Leave) Rules
Sri. S Manikandan Nair,
Travelling Thg ve.lrious a.lllowances AAO/AMG [1/(HQ/T)/ Au I
Allowance admissiblewhile on Tour/
DAY 7 2 Rules Transfer/
Superannuation
02.12.2025 — . -
Provisions relating to
Pension Rul calculation and grantof ' .
ension Rules | peion, Gratuity and F amily | Shri MJ Xavier, AAO (Retd.)
3&4 and National Pension Discussion on the
Pension
System features of the National
Pension
System
Salient Opening and maintenance of
Features ofthe Registers and Files, Procedures
Manual of for preservation and destruction Shri Hari Kumar R,
1&2 General of records,purchase of moveable AAO/Legal Cell/ AuT
Procedure and immoveable assets,
DAY 8 undertaking
03.12.2025 trips abroad, etc. ————
Structure of Government
Accounts
_ Consolidated Fund,
Introduction | Contingency Fund & Public
to Account, )
3&4 Government | List of Major and Minor Heads Shri V Suresh, Sr.AO
Accounting of Accounts, Finance and (Retd.)
Appropriation
: Accounts
Performance Deﬁnitign, planning, conduct,
&2 Auditing reporting andfollow-up of Shri K Suresh,
Guidelines Performance Audit Sectt to PAG/ Aul
////
DAY Y Discussion on the importance of
04.12.2025 ‘Alldlt collection qf ev1dencea1}d Shri Biju M David,
3&4 Evidence & documentation ofthe entire S AO/G 1 Aul
Documentatio Audit r eneral/ Au
n process
Provisions in the Manual of
. Salient General Procedure of the Office
eatures of relating to Attendance e
1 &2 | the Manual of gConduct, , Shri Hari Kumar R,
DAY 10 General Maintaining Decorum. AAO/Legal Cell/ Aul
05.12.2025 Procedure f
I ,



Regulations

Regulations on Audit

( Shri Biju M David,
3&4 on Audit & Accounts Sr. AO/General/ Aul
& Accounts
T Legislative Committees and
theirrole w.r.t. Audit Reports .
Important Explanation on the Duties of Shri K Suresh, Sr.AQ
1 &> | Provisionsof | Auditors inCentral Audit, Audit /Aul
MSO (Audit) Teams, Inspection Report
processing wings, etc.
Compliance Definition, planning, conduct, e .
DAY 11 3&4 Auditing reporting and follow-up of Shri Biju M David,
08.12.2025 Guidelines Compliance Audit Sr. AO/ Aul
Introduce the participants to the
Noting and | importance of detailedNotes and
Drafting — the related different types of Smit. Pillai Nisha G, Sr.AO
DAY 12 1&2 | with practical |  correspondence Drafting of (C)/Rep (AMG IT)/ Au II
09.12.2025 exercises Audit Queries/Audit
Slips/Half Margins
Evaluation A test containing multiple choice questions, Experience
test Sharing, feedback and Valediction.
Experience
3&4 Sharing and

Valediction
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