PR TERETER (o T4 5. ) ST,
* 3T waa"", BIANTG, TEII-248195

OFFICE OF THE ACCOUNTANT GENERAL (A&E) UTTARAKHAND,
"AUDIT BHAWAN", KAULAGARH, DEHRADUN-248195

SUPREME AUDIT INSTITUTION OF INDIA

AP 102/CC/AGUK/A&E/APAR/2025:26/07 feA:16/04/2026
qar ¥,
7 wga ifdrgar ua faurmeaey,
ITRAvs dre At faumr, devig|
2. &7 ffar vd faurmeey,
g Riars fawrT SwrEs,
U BTAHT A9 F0-03,FYAYR, g |
3. W Afr,
Iwras RiErg faum,
QUAT HTAT, TaRIg |
4. g@T AUHET (FR-1),
yrftor fAmtor faum, IwREs,
GRICE R IDErRre ]
5. U Afirdr,
TUTHHHA ATH ISF TSI,
HEURT IS, Ie0g |
fawg: arftfe cerar geaie= T AR HA T TATTET (Integrity) BIaH HIA Tra=t fa=m-
= & Ta= o |
W’l-f:-

(1) YRd IWBHR & HIHPG Td ufreror fFHm & srafaa Jo= I 21011/10/2025-PP(A-11), feAT®:

09.04.2025 (Ufd Her)|
(2) BT & UF : 481/LTH (HRMIH-01)/10-2026, f&AT®: 20.03.2026 & gRT ufk=nferd ufkux

I: 14/LTH (SRMHF-01)/2026, T&1H: 20.03.2026 (Wfd Teaw)|
(3) YRA INHR & HIHG Td UR&T fGUT & Hrafag Ju= I 21011/27/2015-Estt. (A1), feA7a:

11.02.2016 (Ufd Taw) |
Hg1ay,

SWad fawgs WRa & dF® Td AeaEiied &1 HEY U@ HRd WHR & HIiHeG Ud
gfRreror faum & wehia wl/eriag o, & Ty § arftfe gardar geaie Sen &1 R vd gof
A Ud AT (Integrity) I U Tra=it fa=m fAd=n & g=: wafya fear man 8, &1 siadies
B BT DY B o A1eT 9§ A1fte gard1 edic1 3R &1 dR Td guf &R+ Td TAMST (Integrity)
HITH WA Graht ol &1 wers ¥ ure w3 g MR far g
U A9 H S ® %

(1) U HRTT & T AAUBTRIT/AAHR], S ITRGE WHR & 3favia fafta fauri &

Wuet H HRRA 8, Td APAR B I&1 R ferga arar wwsifara fraifén siftreiial & grr anffe

&A1 egidh1 SIRSAT 1 dUR Ta guf &= 7q Fuffva awg S &1 ws1E 3 urem gffia
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T8 farar w1 Y81 2] g FRURY wamafre Rifyerar vd $dor & ufa Serfiaar &t gxifd 3
g WY srara wRmaT wrar @ f Ruifén siftemd grt aiffe qarar geaies smenm w
ﬁuﬁaw&:ﬁmfﬁwﬁﬂﬁimﬁwm&m (Reveiwing) SfUBTRY I APAR
BT ANEUT S Fra ISR @ (forfeit) THa 8| fafda &, afife gamar geaisa
STSAT & WUS-1| F A=Td WD BT WP Ruifén siftrert &) Fuffva wwg dan
H U A1 BT Td RafET Sifred ) gRTAPAR & WUS- 111 Y UHR AT SIS Bt
frufiya T Wwr A 9fta 1 S ey sda & fAdea o fawaar @t avg 71 o
T 8|

(2) IWRed Telfa o (2) & aRa ¥ aiftfes garaT Jeaie= ARST & HAABT (Integrity)
Hian 137 g RfE sifierdt & feore Ty P & aravg +ft Raifén siftrer gr arftfes aaran
i1 SR & HABT (Integrity) BIAH WA gq Muild fargall &1 urad 7161 faovar o 3@t
2| R i @ Heure 34 a1 Siftfe! Bt GAfgT & aR § WY 0 A udT T} 9 urdl g

3 Jad & MAD T SRIY ¢ 5 3 orefi wrdva weft Raifén sifretial (srfermmed
sif¥iaraih) & Fgad AR @ &1 Py o)

() Tt Rafér sfteial (eifiemft siftriaret) & Wuet & srRa It s DAO/DAO-1/DAO-
II/DAO P} A Carar Hedidh- RS & WS-l HI HRA gg RO @Ryl gR1 Iuiad
aftfa g (1) & wehfa srafaa I & IfcaRaa awg W &1 siere: ure fear s gfEd
farar S|

gfe Sr. DAO/DAO-I/DAO-1I/DAO & GRT SUHT WHATH & WUS-1I & Fuffa wmarafdy
A feaifén ittt o Ofta =t fasan oman @ d fRraifér siftrerdt @ o wififet &t fafaa
¥ ¥ TR HI1a gC FAuifa fafy (aiféEr af # 15 03 9@ aqeaies wgd s34 8q
feRa far wirem| 35 srR® W g Wt Wy farar s wifeu fr waeaie wRad
34 ara srferival g fAuffa fafy 9 wayeaies uga 8 &% urd €, @ Raid famn
WHied & g forg & S|

(2) SR &g (2) & (3) A Hefiid wrafag 399 & Ifcafaa fewn-Ad=i & srure A aiffe garar
e STRST S HATBT (Integrity) HIaH U gq Raifén sfirerdt & forg s fAd=n
BT T HIAT AT 39|

U8 U TR & SJHIG-TRI= A fasar S et g

Hadlg,
Terue: gUIR| Wu’
| [ 92>
giRo IUHBTAMISBR (U=MTo Td Afe)



F. No. 21011/10/2025 PP(A-IT)
Government of India
Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel & Training)

dated the 09™ April, 2025

{ OFFICE MEMORANDUM
Subject: Revision of timelines for preparation / completion of Annual
Perfopmance Assessment Report (APAR) in respect of Central Civil
Services

The undersigned is directed to invite reference to this Department’s OM
No0.21011/01/2005-Estt.(A)(Pt.IT) dated 23.07.2009 on the subject, “Preparation and
maintenance of Annual Performance Assessment Reports (APAR)”.

2 In partial modification of Annexure III of the abovementioned DoP&T OM
dated 23.07.2009, the competent authority has approved revised time schedule for
preparation / completion of Annual Performance Assessment Report (APAR).
Accordingly, the revised time schedule, i.e., Annexure III is annexed herewith.

3. These instructions will come into force from the Reporting Year 2024-25
onwards.
~N~N—~—
(Rajesh Sharma)

Under Secretary to the Government of India

All Ministries / Departments / Cadre Controlling Authorities of the Government of
India

Copy to:

1.  AIS Division, DoP&T, North Block, New Delhi
2. NIC for uploading of DoP&T’s website




Time schedule for prcparation/cdmpletion of’
(Reporting Year- E

Annexure-III

Annual Performance Assessment Report
inancial Year)

S. Activity Date by Auto Forward
No. which to be
completed
1. | Distribution of blank APAR forms td all |~ 01* April -
concerned (i.e., to Officer to | be
Reported Upon where self-appraisal |has
to be given and to Reporting Officers ,
where self-appraisal is not to be given).
2. | Submission of  self-appraisal | to 15" May 16" May
Reporting Officer by Officer Reported
Upon (where applicable)
3. | Submission of APAR by Reporting | 30" June 01% July
Officer to Reviewing Officer.
4. | APAR to be completed by Reviewing 31% July 01 August
Officer and to be sent to Administration
or CR Section / Cell or Accepting
Authority, wherever provided
5. | Appraisal by Accepting Authofity, | 31% August | 01" September
wherever provided
6. |(a) Disclosure to the Officer Reported 01* September
Upon where there is no Accepting
Authority
(b) Disclosure to the Officer Reported | 15" September
Upon where there is Accepting
Authority
7. Submission of representation, if any, on | 15 days from the date of|
APAR, by Officer Reported Upon disclosure of APAR
8. | Forwarding of representation to |the
competent authority
(a) where there is no Accepting 21" September
Authority for APAR
(b) where there is Accepting Authgrity 06™ October
for APAR
9. |Disposal of representation by |the | Within one month from the date
competent authority of receipt of representation
10. | Communication of the decision of] the | 15" November
competent authority on the
representation by the APAR Cell
11. End of entire APAR process, after | 30" November
which the APAR will be finally taken on :

record
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fasa; [nstructions/Guidelines relating to filling up the Integrity Column of Annual Performance Assessment
Reports-regarding

Reference is invited to Headquarters Office Circular No. 20 dated 05.06.2025 (copy enclosed). vide which
it was intimated that the Department of Personnel & Training (DoP&T) vide OM No. 21011727/2015-Estt. (A-
Iy dated 11.02.2016 (copy enclosed) has issued detailed instructions/guidelines on filling up the column
relating to integrity in Annual Performance Appraisal Reports (APARs).

0 As per Para 3 of the aforesaid OM dated 11.02.2016. the remarks against the integrity column in the
APARSs of the officer reported upon shall be recorded by the Reporting Officer strictly in one ot the foflowing

three options:

{a) Bevond doubt.
(b) Since the integrity of the officer is doubtful. a secret note is attached. .~
(¢) Not watched the officer's work for sufficient time to form a definite judgment but nothing adverse has

been reported to me about the officer.

3. However, despite the clear instructions. it has been noticed that Reporting Officers are recording

remarks in the Integrity column of APARs ina manner other than three options mentioned in Para 3 af the
aforestated OM dated 11.02.2016. This has been viewed with coneern by the Competent Authority

4. In view of the above. all Heads of Department in IA&AD are requested to bring the aforesaid
instructions to the notice of all the officers. Further, sections deuling with APAR matters may also be advised
to scrutinize the remarks recorded in the Integrity column carefully by the reporting officers. Any deviation
from the prescribed format may be brought to the notice of the concerned Reporting Officer before disclosure
of the APAR to the concerned Officer Reported Upon.
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3. merfazee (arfnfsa)

fawa: Instructions‘Guidelines relating to filling up the Integrity Column of Annual Performance
Assessment Reports-regarding

The Department of Personnel & Training|(DoP&T) vide OM No. 21011°272015-Fstt. (A-11)
dated 11.02.2016 (copy enclosed) has issued the detailed instructions’ guidelines on filling up the
column relating to integrity in Annual Performance Appraisal Reports (APARS).

2. As per Para 3 of the aforestated OM dated 11.02.2016, it has been instructed that remarks

against the Integrity column of the APARs of the officer report upon shall be made by the Reporting
Officer in one of the three options mentioned below:

(a) Beyond doubt.
(b) Since the integrity of the ofticer is daubtful. a secret note is attached.

(¢) Not watched the officer's work for sufficient time to form a definite judgment but nothing
adverse has been reported to me about the officer.

3. However. it has been noticed that at times Reportiﬁg Officers do not make clear and categorical
mention about the integrity of the officer reported upon. Further, it has also been seen that in :-usc of
doubt of integrity of the officer reported upon, fthe procedures prescribed for tilling up the integrity
column in APARs are not being followed appropriately.

4. Accordingly. it is impressed upon all {the Heads of the Department of the IA&AD that
instructions contained in the DoP&T OM datkd 11.02.2016 may be brought o the notice of all
Reporting Officers of your office for strict compliance.

e ITF




No.21011/2 7/2015-Estt. (A-11)
Government of India

Ministry of Personnel, P. G. and Pensions
Department of Personnel & Training

North Block, New Delhi-110001
Dated //“February, 2016

Office Memorandum

Subject: Instructions/Guidelines relating to filling up the Integrity Column of Annual

Performance Assessment Reports-regarding.
The undersigned is directed to refer the existing instructions/ guidelines

of this Department on filling up the column relating to integrity in ACRs (now APARs).
It has been brought to the notice that many a time Reporting Officers do not make
clear and categorical mention about the integrity of the officer repcrted upon.
Further, it has also been seen that in case of doubt of integrity of the officer reported
upon, the procedures prescribed for filling up the integrity column in APARs are not

being followed appropriately.

2. Now, it has been decided to reiterate the followings instructions/guidelines
h

contained in para 5.2 of this Department OM No. 51/5/72-Ests. (A) dated 20" May,

1972 on procedures prescribed for filling up the column relating to integrity in APARs:

(a) Supervisory officers should maintain a confidential diary in which instances which
Create suspicion about the integrity of a subordinate should be noted from time to
time and action to verify the truth of such suspicions should be taken expeditiously by
making confidential enquiries departmentally or by referring the matter to the Special
Police Establishment. At the time of recording the annual confidential report, this
diary should be consulted and the material in it utilised for filling the column about
integrity. If the column is not filled on account of the unconfirmed nature of the
suspicions, further action should be taken in accordance with the following sub-

paragraphs.
(b) The column pertaining to integrity in the character roll should be left blank and a
separate secret note about the doubts and suspicions régarding the officer’s integrity

should be recorded simultaneously and followed up.
¢) A copy of the secret note should be sent together with the character roll to the
ollow-up action is taken with due

(

next superior officers who should ensure that the f

expedition.

\ Contd.




(d) If, as a result of the follow-up actig

be certified and an entry made in the character roll.

integrity are confirmed, this fact can a
officer concerned.

(e) There are occasions when a repor

2
n, an officer is exonerated, his integrity should

If suspicions regarding his
s0 be recorded and duly communicated to the

ing officer cannot in fairness to himself and to

the officer reported upon, either certiﬁi integrity or make an adverse entry, or even be

in possession of any information whic
the Head of the Deptt. Such instances
station and the reporting officer has

would enable him to make a secret report 1
can occur when an officer is serving in a remgte
hot had occasion to watch his work closely or

when an officer has worked under the| reporting officer only for a brief period or has

been on long leave, etc. In all such ca

ses, the reporting officer should make an entry

in the integrity column to the effect
sufficient time to be able to make an
against the officer’s integrity as the ca
which there can be no objection. B
make every effort to form a definite
under him, as early as possible, so that

(f) There may be cases in which a

at he has not watched the officer’s work for
definite remark or that he has heard nothing
may be. This would be a factual statement to
it is necessary that a superior officer should
dgment about the integrity of those working
e may be able to make a positive statement.

er a secret report/note has been recorded

expressing suspicion about an officef’s integrity, the inquiries that follow do not

disclose sufficient material to remove
officer’s conduct should be watched
should, as far as practicable, be k

e suspicion or to confirm it. In such a case the
r a further period, and, in the meantime, he
t away from positions in which there are

opportunities for indulging in corrupt practices.

3. It is further conveyed that the rema

ks against the integrity column of APARs of the

officer reported upon shall be made by the Reporting Officer in one of three options

mentioned below:

(a) Beyond doubt.
(b) Since the integrity of the officar is doubtful, a secret note is attached.
(c) Not watched the officer’s work for sufficient time to form a definite

judgement but nothing adversé has been reported to me about the officer.

4. All Ministries/Departments are req
for strict compliance.

Jtested to bring it to the notice of all concerned

“)?W
(DeVesh Chaturvedi)
Joint Secretary to the Govt. of India

Ph. 23094398

All Ministries/Departments of the Gowt. India

(As per standard list)

N
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Copy aiso forwarded to:

1. Secretary General/Registrar General, Supreme Court of India.
2. Secretary General of Lok Sabha Secretariat/Rajya Sabha Secretariat.
3. Secretaries in President’s Secretariat/Vice-President’s Secretariat/Prime

Minister’s Officer/ Cabinet Secretariat/ Central Vigilance Commission/UPSC/NITI

4 Comptroller and Auditor General of India, New Delhi.
5 Controller General of Accounts/Controller of Accounts, Ministry of Finance.

6. Governors of all States/Lt. Governors of all Union Territories.

7S PS to Hon’ble MoS (PP}, North Block, New Delhi.

8 Secretary, National Council of JCM (Staff Side), Feroz Shah Road, New Delhi.

9. All members of Staff Side of National Council of JCM/Departmental Council.
10. All Officers/Sections of Department of Personnel and Training/Department of
Administrative Reforms and Public Grievances/Department of Pensions and
Pensioners Welfare/PESB.

11, meéctor, NIC, DoP&T for uploading on the website of this Department under
OM & Orders-Establishment-ACR.
12. 10 Spare copies.

»\\\W)\\”

(Dgvesh Chaturvedi)
Joint Secretary to the Govt. of India




