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10.00 A M  to  10:45 A M D uties o f  D iv isional A cco u n tan t &  H and lin g  O f  C ash  in  D iv isional O ffice A n an d  K um ar, Sr. D A O  f

25-01-2021
11:15 A M  to  12:00 PM In troduction  O f  P W D  organ isa tion A n an d  K um ar, Sr. D A O  1

02 :00  P M  to  02 :45  PM In troduc tion  O f  S ub-d iv isiona l A cco u n t A n an d  K um ar, Sr. D A O  |

03:15 P M  to  04 :00  PM In troduc tion  O f  D iv isional A cco u n t A n an d  K um ar, Sr. D A O  |

26-01-2021 H oliday |

10.00 A M  to  10:45 A M
D etailed  C lassifica tio n s o f  W orks E x p en d itu re  perta in in g  to  P ub lic  H ealth  

E ng ineering  D epartm en t!P .W .T heo ry )
S ush il K um ar V ij, Sr. D A O  1

27-01-2021 11:15 A M  to  12:00 PM
D etailed  C lass ifica tio n s  o f  W orks E x p en d itu re  perta in in g  to  P ub lic  H ea lth  

E ng ineering  D epartm en t’ (P .W .T heo ry )
S ushil K um ar V ij, Sr. D A O  1

02 :00  PM  to  02 :45  PM D etailed C lass ifica tio n s  o f  W orks E x p en d itu re  perta in ing  to  P W D  (B & R ) S ushil K um ar V ij, Sr. D A O  I

03 :15  PM  to  04 :00  PM D etailed  C lass ifica tio n s  o f  W orks E x pend itu re  p erta in ing  to  P W D  (B & R ) S ushil K um ar V ij, Sr. D A O  1

10.00 A M  to  10:45 A M
D etailed  C lassifica tio n s o f  W orks E x p en d itu re  p erta in ing  to  Irriga tion  &  D rainage 

W orks (P .W .T heo ry )
S u ren d er Pal, Sr. D A O  I

28-01-2021
11:15 A M  to  12:00 PM

D etailed  C lassifica tio n s o f  W orks E x p en d itu re  p erta in ing  to  Irriga tion  &  D rainage 

W orks (P .W .T heo ry )
S u ren d er Pal, Sr. D A O  I

02 :00  PM  to  02:45 PM M eaning  an d  O b jec tives  o f  A cco u n tin g  (B o o k  K eeping) S u ren d er Pal, Sr. D A O  1

03:15  P M  to  04 :00  PM M ean ing  and  O b jec tives  o f  A cco u n tin g  (B ook  K eeping) S u ren d er Pal, Sr. D A O  I

1 0 .0 0 A M  to  10:45 A M C ash  B ook  ( P W  T heory) R anb ir S ingh, D A O -I |

29-01-2021
11:15 A M  to  12:00 PM C ash  B ook  ( P W  T heo ry ) R anb ir S ingh, D A O -I

02 :00  P M  to  02:45 PM Precis and D rafting  (E ng lish ) R ajesh  B hardw aj, A A O  1

03:15  PM  to  04 :00  P M Precis and  D ra ftin g  (E nglish) R ajesh  B hardw aj, A A O  j

30-01-2021 S aturday

31-01-2021 S unday  |

10.00 A M  to  10:45 A M Precis and  D ra ftin g  (H ind i) V inay  K um ar, A A O

01-02-2021
11:15 A M  to  12:00 PM Precis and  D ra ftin g  (H indi) V inay  K um ar, A A O

02:00  P M  to  02:45 PM C ash  B ook  (P rac tica l) N eera j K atyal,D A O -1

03:15 PM  to  04 :00  PM C ash  B ook  (P rac tica l) N eera j K atya l,D A O -I |
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19-02-2021

10.00 A M  to 10:45 A M
C on tingen t E x p en d itu re  P reven ting  frau d u len t use  o f  sub v ouchers  (G eneral 

A ccoun ts  T reasu ry  &  F inance  R ules)
M andeep  K ad ian ,A A O

11:15 A M  to 12:00 PM
C ontingen t E x p en d itu re  P reven ting  frau d u len t u se  o f  sub vouchers (G eneral 

A ccoun ts  T reasu ry  &  F inance R ules)
M andeep  K ad ian ,A A O

0 2 :00  PM  to  02:45 PM
P rocedure fo r o b ta in in g  se rv ice  postage  stam ps, lapsed  deposits  (G enera l 

A ccoun ts T reasu ry  &  F inance  R ules)
B him  S ingh , A A O

03:15  PM  to 04 :00  PM C ontro l over E x p en d itu re  by H ead  o f  D ep artm en t (P. W. T heory ) D eepak  D utta , A A O

20-02-2021 S atu rday

21-02-2021 Sunday

22-02-2021

10.00 A M  to 10:45 A M Short N o tes  on PW  A ccoun ts(T heo ry ) S ush il K um ar, A A O

11:15 A M  to 12:00 PM Short N o tes  on PW  A ccoun ts(T heo ry ) S ushil K um ar, A A O

02:00  PM  to 02:45 PM B ooks o f  O rig inal E ntry  and ru les o f  Jo u rn a lis in g S am eer K um ar, A A O

03:15  PM  to  04 :00  PM Illustra tion  o f  Jo u rn a lis in g S am eer K um ar, A A O

23-02-2021

10.00 A M  to 10:45 A M Procedure fo r p rep a ra tio n  o f  S chedu le  o f  W ork  E xpenditure G urjee t, A A O

11:15 A M  to 12:00 PM M aterial at S ite A cco u n t &  A ccoun ting  P rocedu re  (P .W . T heory ) G urjee t, A A O

0 2 :00  PM  to 02:45 PM P recis &  D rafting  (H ind i) G ram m ar V inay  K um ar, A A O

03:15  PM  to 04 :00  PM P recis &  D rafting  (H ind i) G ram m ar V inay  K um ar, A A O

24-02-2021

10.00 A M  to 10:45 A M
Fees from  non G overnm en t B odies and P riva te  Persons (G enera l A ccoun ts  

T reasu ry  &  F in an ce  R ules)
A sh w in d er  K um ar, A A O

11:15 A M  to 12:00 PM
F ees from  non  G ov ern m en t B odies and  P rivate  Persons (G enera l A ccoun ts  

T reasu ry  & F inance  R ules)
A sh w in d er  K um ar, A A O

0 2 :00  PM  to 02:45 PM T est O f  PW  A ccoun ts  (T heory) A sh w in d er  K um ar, A A O

03:15  PM  to  04 :00  PM T est O f  PW  A cco u n ts  (T heory) A sh w in d er  K um ar, A A O

25-02-2021

10.00 A M  to 10:45 A M
R ealiza tion  o f  R evenue  F rom  Irrigation  a longw ith  A ccoun ting  P rocedure. (P .W . 

T heory)
N eera j K atyal,D A O -I

11:15 A M  to 12:00 PM
R ealization  o f  R evenue F rom  Irrigation  a lo n g w ith  A ccoun ting  P rocedure. (P .W . 

T heory)
N eera j K atyal,D A O -I

02 :00  P M  to 02:45 PM L eave R u les,P ension  R ules N eera j K atyal,D A O -I

03 :15  PM  to 04:00 PM L eave R u les,P ension  R ules N eera j K atyal,D A O -I

26-02-2021

10.00 A M  to  10:45 A M T erm inology  o f  F R  &  SR R ajesh  B hardw aj, A A O

11:15 A M  to 12:00 PM T erm inology  o f  FR &  SR R ajesh  B hardw aj, A A O

0 2 :00  PM  to 02:45 PM B ooks o f  O rig inal E ntry  -C ash  B ook (B .K ) S u ren d er P al, Sr. D A O

03:15  PM  to 04:00 PM B ooks o f  O rig inal E ntry  -C ash  B ook (B .K ) S u render Pal, Sr. D A O

27-02-2021 S atu rday

28-02-2021 S unday
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