gt I R e #3 F o e o

Application Form for grant of LTC advance

1. FTEHRT FUATL T ATH

Name of the Government servant
2. A
Designation
3. g FLHT QAT ALH FA ol Are
Date of entering the Central Government Service
4, FAATT qaT
Present pay + NPA+SI
5. AT T g TR st

Whether permanent or temporary

. HAT IETHT H TAqT ATHAG 1 [ T

Home town as recorded in the Service Book

FAT ITd/TAT HATd g A1 gi af #7 AT Fghae g

Whether spouse is employed and if so whether entitled to LTC

8. FT g X ST o {oT0 RATAT FT ATH IS g ATe VAT g qr o st o oIy g.an.f.
T ATH ST &

9. Whether the concession is to be availed for visiting Home Town and if so block for
which LTC is to be availed

10. (a) =f= RETaT 9Iea & Fel € S % forw gr ar, e w= AT €

If the concession is to visit “anywhere in India”, the place to be visited

(2]

~

(b) e sat o o1 AT ST &
Block for which to be availed
11, AT | [ T/ L 6 T T 99 8 Bl A F Fivrer & Grn/as et/ g s
IERARIE
Single rail fare/bus fare/air fare from the headquarters to home town/place of visit by
shortest route

12. Tohet =it & dag § .41, &1 A1 o 7 T&d1d & -

Persons in respect of whom LTC is proposed to be availed

% 9. AT T g ey
SL.No Name and age Relationship




Amount of advance required

H HITOT FHIAT/FAT T T IaH AHHRT 6 AqER FAT Teqq 60 aeft foaeor
TAT ST Tl g | | 909 a1/ <t g o6 SR 91 g o &9 oAt & fiaqe § dasg a0
& TorT fead soqa T / il | ATAT T F AT S(UH ATod g o &9 (&A1 & Sia¥
fomhd weqa 7 e F feurfa & & eroer 3av / 3t g o6 e 7 @ iy uwHed § arae
FT [ Tl |

I declare that the particulars furnished above are true and correct to the best of my
knowledge. | undertake to produce the tickets for the outward journey within ten days of
receipt of the advance. In the event of cancellation of the journey or if I fail to produce

the tickets within ten days of receipt of advance, | undertake to refund the entire advance
in one lumpsum.

ZEATET
Signature

ST gt / CHECK- LIST
(FTITAT | 3TN / For use in Office)

FTAH 1 | 6 T o feraor geartad a1 73T /Particulars in Cols. 1 to 6 verified :
ST 2q ghare TTier / Amount entitled for reimbursement:

T ANH (2 H FATU T 0797 T 90%):

Advance admissible (90% of amount in 2)

.93/ .38
JAO/SO

&t.ame 25 % forw A/ For T.R 25 CENTRAL
.o, 147/ GAR-14-C
37 fa=r/ Sub-Bill

3T T F/SUD-Bill NO...oeveveeeeeeee,



EERIEINECIRGRE ]

LEAVE TRAVEL CONCESSION BILL
&1 @ feru/For the Block :

[feoauft/NOTE- =& o it a1 9faam qa1e &l Sl AT — UF qIAE 6 o0 qoaT a0
FATAT T & =T F 1/ This bill should be prepared in duplicate- one for payment and the other
as office copy.]

W %/ PART A
(FCERTLT FHATL G147 97 ST ¢ / To be filled in by the Government Servant)

1. 919/ Name: 2. 9aATH/ Designation:
3.  Jad/Pay: 4. =TT [Headquarters:
5. TfTehd gel & Taeq aAqT Aa(d

Nature and period of leave sanctioned

6. TRAT el & Aaor S gae § gal IT=1 RATIT &1 4T 647 T30 2

Particulars of members of family in respect of whom the Leave Travel Concession has been
claimed .

wH Gl ag AT FHATL o6 T qa e

S.No Name Age Relationship with the Govt. servant

7. GYERIT FHATL 3T Ik TICAT o 9aed ZILT sl AT ATAT (FATAT3A) F A1

Details of journey (s) performed by Government Servant and the members of his/her family

TEATT AT | g0 TR AT H | 7T | SUART AT | ATSE | ET | et
Departure | Arrival | Distance in | f3fer Wﬁfﬁgﬂaﬁr HE&IT T | Remarks

km Mode | geTT No. of | AT
of travel | (¢Jass of fares qTST
Accommodation Fares

used paid

®)

8 firw v Ty AR A ARRTF AT AT T

Amount of advance, if any, drawn



AT ohaT SITaT g T3 / CERTIFIED THAT -

1. STEATER & T GEAT 68 Sead THERT ST Feam F aqam 98 8,

The information as given above is true to the best of my knowledge and belief;

2. ¥ ¥ whialt aeEr FaT & Friva a9 £/ B 3 oy oot sy dar § £ qe
T Terd seAeh AUl o (1T Irag e I o1 A7 aiaTe qaeai # et & forw famaa &« amw
FAT | LI IBTATE ;
That my spouse is not employed in Government service/that my spouse is employed in
Government service and the concession has not been availed of by him/her separately for
himself/herself or for any of the family members for the concerned block of years;

3. & A1 uat/ae T s O @9 g AR ST IR BT S e, EREPIE G
(@rastas &= SuwH/ /e e anfe) st ger amEr R & giaer sw=
FLAT B AT Srgid AU =TT &7 =0 Fag § UAT FHIS TaT 79I 63T g T T 87
T HT [ HAT; TAT
That my spouse for whom LTC is claimed by me is employed in ............. (name of the
Public Sector Undertaking/Corporation/Autonomous Body, etc), which provides Leave
Travel Concession facilities but he/she has not prepared and will not prefer, any claim in
this behalf to his/her employer; and

4. T ¥ wdiaet e oo &5 gt & gmEr G g 3 i aeEeeE o s/
T/ TaTaea T arfe ST qut =9 | AT AT0E T F 6w G T T3 Hahd ger
foreq IS 8 &l ST oo FHATAT ST I Tard 1 gat Jr=n R &t gegmd
&I FaT g, § e 7 g |
That my spouse for whom LTC is claimed by me is not employed in any Public Sector
Undertaking/corporation/Autonomous Body, financed wholly or partly by the Central

Government or a Local Body, which provides Leave Travel Concession facilities to its
employees and their families.

qre / Date AT FHATL HT gearerd

Signature of Government Servant



W@/ PART B
(TSt ST ZTT AT 51T / To be filled in by the Bill Section)

1. ST ATAT RATAT & FOT [ gl &l (dTa = T47 foeqa 2-
The net entitlement on account of leave travel concession works out to as detailed below-
(2) YA/FATE TTSI/FE/EHT ATST

Railway/air/bus/Steamer fare

(b) TR H.oovfR L F AR sERT R i e

(c) T==e Tfer / Net amount:

fa=r ferfa=/Bill clerk
(3m=reaZ / Initial)

Drawing and Disbursing Officer
(Fxarer¥ / Signature)

gfagearertad / Countersigned
f==roreRart stfaeRT< / Controlling Officer
(Fxarer¥ / Signature)

SHTIOT o STTar g o Sf/=iaadt/F e, T FATEAHT H AT9TqF Frafteai st T 2 |

Certified that necessary entries have been made in the service Book of Shri/ Smt./ Kum

AT THEqent i Tiateaat areiend
Tl o (oI TTTerha STTEaRT<T T geareay
(Signature of the Officer authorized to
attest entries in the Service Book)



. a7.R. 14t #¥ 9t / REGISTER OF LTC CLAIMS

|/ TRl | stw | e | B | W | mer | g mEr | e dr| Feer| ey
T | sifaw | FHETY | a9 e | | R | sw R | wrea | w9 | afr | Bt
S. |fa=sr#r | wrAm | Block | gwamm| =T T | e | | Tte Net | Rem
No ST 7 | geaTH Year Place | FFATE | /Amt T £ '(i\rois Amt | arks

a_l_ﬁ_@_/ Name & of Visit / For A\OJ\// a-rﬁ—@- a‘rﬁ"@' OfThe

BillNo | Desn. of "‘I’h.om Final | Bill | Dateof| bill

& Date of | GOVt cdalm claim | No | Receipt

Advance | Servant € &Date | of

Final of claim

Bill Adjust
ment
1) (2) 3) (4) (5) (6) (7) (8) 9) (10) | (11) (12)
feeqforri / NOTES:-

1. AW T &t qiafeadt a1 ==rer & Hit S0 | / Entries for advance bill should be

made in red ink.
AT 9 o ATHA H STgl Fils AU SET Al hAT TAT, Fal HTAT 1 & 7 Th G4

#T smaeTFwar & | In case of final claim where no advance has been drawn,
columns(1) to (7) only need to be filled up.

TS e F A °, Raa seraRa g qag aim R F# 999 12 9%

&1 9¥ ST 1/ In case of adjustment bills, columns (9) to (12) against the S.No. of the
advance bill should be filled up while passing the net claim.
f% TS e A frae ey, sz w3 R gy ar an wfer i At F =
FAH 12 | T977 ST 1/ If net amount of the adjustment bill is for a minus amount,
particulars of recovery of the balance should be indicated in column (12).

=T fama F oo amEr ot F Ay, e IriesTRAr v & THI-ad- st
AT & U T Haled TLRET HHATN § Udh— Teqd Hed AT | The two certificates one

from the controlling Officer and the other from the govt. Servant concerned should be submitted
to the audit authorities along with the T.A. bills for travel concession.




THTO-95 57 fAE=rorenat stfarsert g T S @

CERTIFICATES TO BE GIVEN BY THE CONTROLLING OFFICER

SHTOT ohaT STaT g / Certified —
(O E T 1712 s 1 (R (FTTHRTLT FHATLT &1 ATH) ITqT JTAT AT FLT i

AT &l Teh I IT I ST A1 Al (Hq qaT o7 6l g |
has rendered

That Shri/Smt/ Kumari (name of the Government servant) .....................
continuous service for one year or more on the date of commencing the outward

journey.
TR AT LE: s 17 =t FAT qEdet § 9T qraftedi s Tt 2 |

(i)
That necessary entries have been made in the Service Book of Shri/Smt/Kumari

(=TTt STTERTET T ZEATE Ud T&ATH

Signature and designation of the Controlling Officer



THTO-9F ST aChr) F=m g7 AT e 8
CERTIFICATES TO BE GIVEN BY THE GOVERNMENT SERVANT

9 20.... FAT 20..... F T &A1 qUT & (o0 {4 704 forw &7 s+ afia ga=at & form
Gl ATAT RATIT & daer | TS o+F ITaT TT T T Tol (HAT ¢ |

I have not submitted any other claim so far for Leave Travel Concession in respect of
myself or my family members in respect of the Block of two years 20........ and 20...............

O FTT/ AT TeAT 3T e, =41 & AT sl TAT AT qa9 | gt I Fam=a &
orT, H9 ATAT AT T8 Bf Agd AT 8 | T IMET 39 ATAT o (o0 g ST | AT Tt
AT Y ... TJ=41 %G1 il A T T FS Tgef H7 3T I1ET 6 979 Agl ATAT Al il g |

I have already drawn TA for the Leave Travel Concession in respect of a journey
performed by me/my wife with ................ children. This claim is in respect of the journey
performed by my wife/myself with .............. children none of whom travelled with the
party on the earlier occasion.

T T T AT oo & forT =g AT= § T4/ ST oAt F= Al qrer A T of)

The journey has been performed by me/my wife with children to the declared
hometown, “ Viz.......coocevevveineneenne

%5 9% Ut/ Uil ¥ J949r H 981 g / That my husband/wife is not employed in

Government Service.

T JY I/ It GRS HAT § g AT 390 GIT, HE19d &1/ AT 6 seAlh a1 % (o7 a7 o
T O TRATE qEwdi | FhHT o oI o1 T T A &1 a9 3317 981 T 2 |

That my spouse is employed in Government Service and the concession has not been availed
of by him/her separately for himself/herself or any of the family members for the concerned
block of two/four years.

TLHTLT FHATL T ZEATeqT

Signature of the Government Servant



T FHETO g0 E-9910H & g o=

Proforma for self-certification by the Government employee

1. 1 1k 11 (TEERTEY FHATE T ATH) T J19 A1 e FAT ATgar/ Argdr
g T & o199/ 1o IRaTT 9eeT (FaEA0) & 999 § sAF a9 ............ F T, T
(FATAT HT ATE) o (=T T S & o AR (g T/ ARa | &g | EIE)

T ATH IST @1/ Tol & | g araT SArar g fo 7% i st afiar qeeg e forw & goan.fr
T ATH ISMET ATgdT/ FATgdl g, I9% 1T T&T A1 H Tge VAT AT ISTAT Tal 14T 7 |

Sh/SMEIKE. e, (Name of the Govt. servant) wish to
confirm that I am availing ............ccoccceeevennnn (Home Town/ Any Place in India) LTC in
respect of self/ family member(s) for the block year ................. to Visit ...
(Place of visit) during...........ccooevevenenennn (dates of journey). It is stated that I or the family

member for whom | wish to avail LTC has/have not availed of the same before in the present
block.

2. IRET % geeq fSee gae § gt A= RAma &7 grar 6 S @7 8, 396 A e TR

Particulars of members of family in respect of whom the Leave Travel Concession is being
claimed are as under:

FH . Gl ag LA FHAT & a1 o
SI.No Name(s) Age Relationship with the Govt. servant

3. Fg VIO foFaT Smar g T S a2 dgl § 8T &l Taq 99, w0831
fRrerTaett, 1988 ¥ e 16 i safaa et fReaTast ¥ 9ed aqr=d Frears % oy
= aTed w4 |/ It s certified that the above facts are true and any false statement shall

make me liable for appropriate action under Rule 16 of CCS(LTC) Rules, 1988 and the
relevant disciplinary rules.

* gl G.AT.R FT AT I3Td g T TqeT T & gag # Fe=es SeewtAr {7 q@ar
T2 FIE BT, RIS FHAT G T HF T FTET ST Thed T 8 |

N.B.: Government employee may share interesting insights and pictures, if any, of the
destination visited while availing LTC on an appropriate forum.







