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GAR-14-C
Sub-Bill
LTC CENTRAL 3¢
Sub-Bill No. ...ccoviinnienniinneee
LEAVE TRAVEL CONCESSION BILL
Forthe block ofF YERIE s wsisimsmmnnemsmsamsoommmit (3 [N ‘
[NorE - This bill should be prepared in duplicate - one for payment and the other as office copy.]
PART-A
[To be filled in by the Government servant]

I, NamMe .t 2. DESIGORTION ... iciiniininiss e i s sticunsvn e
3. Pay e 4. Headquarters .........ccooeiiiiiiiiinininniinnen,

5. Nature and period of leave sanctioned :

Nature Of 1€AVE ..uvveveeeiieee e oM e, £O oot

6. Particulars of members of family in respect of whom the Leave Travel Concession has been claimed :

Sr. No. Name (s) Age Relationship with the Government servant

(h (2) (3) (4)




¥

7. Details of Journey (s) performed by Government servant and the members of his/her family

Class of

Departure | Arrival Qistance Mode of AccommMmo- No. of Fare paid Remarks
in km. travel dati fare
ation
used
(D (2) (3) (4) (5) (6) (7) (8)
Rs. P.

8. Amount of advance, if any, drawn

9. Particulars of Journey (s) for which higher class of accommodation than the one to which the
Government servant is entitled, was used (Sanction No. and date to be given) :

Place Mode of Class to Class by No-ol Fare paid
convey- which which fares P
From To ance entitled actually
travelled
(1) (2) (3) (4) (5) (6)
Rs. P.
10. Particulars of journey (s) performed by road between places connected by rail ;
Name of place )
Class to which entitled Rail fare

From

(1)

To

(2)

(3)




CERTIFIED THAT -

1. The information as given above is true to the best of my knowledge and belief :

2. That my husband /wife is not employed in Government service/that my husband/wife is employed
in Government service and the concession has not been availed of by him/her separately for himself/
herself or for any of the family members for the concerned block of years .........c.ccoooveeveeveeeeeveenn.,
O i

3. That my husband/wife for whom L.T.C. is claimed by me is employed in ..........coooovvvrerrernn..,
(name of the Public Sector Undertaking/Corporation /Autonomous Body, etc.), which provides Leave Travel
Concession facilities but he/she has not preferred and will not prefer any claim in this behalf to his/her
ermployer, and

4. That my wife/husband for whom L.T.C. is claimed by me is not employed in any Public Sector
Undertaking/Corporation/Autonomous Body fananced wholly or partly by the Central Government or a
Local Body which provides L.T.C. facilities to its employees and their families.

Date cociisivrenanennrnneammens Signature of Government servant

PART-B
[To be filled in by the Bill Section]

1. The net entitlement on account of Leave Travel Concession works out to Rs.

..........................

(BEVEIIEIR i i a5 A SRS 5055 et e mer e )
as detailed below -
Rs. P
(a) Railway / Air / Bus / Steamer fare o s
(b) Less amount of advance drawn vide Vr. No. .....ccocou........ dated ..................
Net amount . .
2. The expenditure is debitable t0 ......cooeeceoirieirieiiiiieeceeeeeeeeeeeee e
Biil Clerk Drawing and Disbursing Officer
(initials) . (Signature)
Countersigned
Controlling officer
(Signature)

Certified that necessary entries have been made in the Service Book of
Shri/Smt./KUML ceooiiiiiieie e

(Signature of the Officer authorised
to attest entries in the Service Book)
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1 have not gubmitted any other claim so far for home town concession in respect of myself or my gamily members in respect of Block
year 20......onweeee D0 oeamnrnnnnet .
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" 1 have/have not availed of leave travel concession. for +he block of four years ) YOUDUPUO O0...ccvmarrannre (If availed, state the
Home'lbwnblockagamstwhichadjusted...........,..‘.,.... '
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My wifemusband for whom home town. concessicn is claimed by e is not employed in Govt. service or in. any public undertaking/
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Myw:felhusband for whom Home Town Concession is claiaed is empioyed in. the office of .. B e
which: provides Home Town Concmmon facilities but she hus nol ‘preferred and wﬂl not prefer any claim in this behalf to hod/his
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[Cag-all-offices] Central Civil Services (Leave Travel Concession) Rules, 1988
Clarifications/modifications in the LTC instructions regarding.

From : MANOJ KUMAR <saoaudit-r@cag.gov.in> Wed, Aug 16, 2023 12:50 PM
Subject : [Cag-all-offices] Central Civil Services (Leave Travel Concession) Rules, 1988 #£¢1 attachment

Clarifications/modifications in the LTC instructions regarding.
To : CAG-ALL-OFFICES <CAG-ALL-OFFICES@Ismgr.nic.in>
Cc : Kaushal Bhattacharjee <saosel@cag.gov.in>
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[A: Central Civil Services (Leave Travel Concession) Rules, 1988 Clarifications/modifications in the LTC instructions
regarding.
HEled/HETe, '

Swad fawg R #iffe, de Remd dur 9@ e, efife ok -uReo fum 2 Reh &
F.No.31011/17/2023-Estt. A-IV féAI® 10.08.2023 & 59 3-Ad & Y Tor fovar a1 € |
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Ministry of Personnel, Public Grievances and Pensions, Department of Personnel and Training, New Delhi OM

F.N0.31011/17/2023-Estt. A-IV dated 10.08.2023 on the subject cited above is attached with this E-mail.

The field offices may download the notification with the E-mail for “further necessary action. It can also be
downloaded from the website of the concerned Ministry.
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r.Uy. Accountant Gzneral (Admn.) |
Sacretariat
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ES mailing list -- cag-all-offices@lsmgr.nic.in

CAG-ALL-OFFIC
e send an email to cag—all—offices—leave@lsmgr.nic.in

To unsubscrib

- LTCRulesdated10082023_0.pdf
" 77KB
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) F.No. 31011/17/2023-Estt.A-IV
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
Pers. Policy {A-IV)
*kkkk
North Block, New Delhi.
Dated:' O*{\August, 2023

OFFICE MEMORANDUM

Subject: Central Civil Services (Leave Travel Concession) Rules, 1988 —
clarifications/modifications in the LTC instructions regarding.

The undersigned is directed to refer to DoPT’s OM No. 31011/11/2015-
Estt.A-IV dated 12.05.2016 on admissibility of catering charges in respect of rail
journey performed on LTC and OM No. 31011/12/2022-Estt.A-IV dated
29.08.2022 regarding booking of Air Tickets on Government Account in respect of
LTC.

2. Keeping in view the several references, grievances, etc. in respect of different
issues flagged in these OMs, the matter has been considered in consultation with’
the Department of Expenditure and decided as below:

{ij Reimbursement of Catering charges in case of LTC - Keeping in view the
fact that Indian Railways is now providing options to the traveller to avail
catering facility or not, it has been decided that wherever employees opt for
catering services while booking the tickets for the eligible trains for the
purpose of LTC, the reimbursement of catering charges shall be allowed.

(i} Reimbursement of Cancellation charges levied by the airlines/travel -
agents - [t has been decided that both types of the cancellation charges, viz.
(i} cancellation charges levied by the airlines & (ii) cancellation charges
levied by the three authorized travel agents for utilization of their
portals/platforms, if any, shall be reimbursed on the ground of official
exigencies only. ) ‘

(iii) Booking of Air tickets through three Authorized Travel Agents viz.
IRCTC, BLCL & ATT even in case of the employees not entitled for air
travel under LTC - It has been decided that the Government employees not
entitled for air travel but wish to travel by air, are no longer required to -
mandatorily book their air tickets through these three travel agencies viz.
M/s Balmer Lawrie & Company Limited (BLCLJ, M/s Ashok Travels & Tours
{ATT), Indian Railways Catering and Tourism Corporation Ltd. (IRCTC) only
as the reimbursement is restricted to the actual air fare or the entitled
train/bus fare for the shortest route, whichever is less. In case of
cancellation of tickets, cancellation charges shall be borne by the
Government employees concerned. However, in case of Special Dispensation
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Scheme, the Government employees not entitled for air travel under LTC,
but wish to travel by air to the intended place of visit in NE region, UTs of
J&K, Ladakh, A & N, are required to book their air ticket through three
ATAs only.

3. The claim of reimbursement in respect of LTC journey is to be settled as per
the above instructions, however the cases which have already been settled, need
not be reopened.

4. In so far as the persons serving in the Indian Audit and Accounts
Department are concerned, these instructions are issued in consultation with the
Comptroller and Auditor General of India, as mandated under Article 148(5) of the
Constitution of India.

3. Hindi version will follow.
(o] 2/22
(Satish Kumar)
Under Secretary to the Government of India
Tel: 2304 0341
To

All Secretaries of Ministries/ Departments of the Government of India
(As per the standard list)

Copy to:

Comptroller & Auditor General of India, New Delhi.

Union Public Service Commission, New Delhi.

Central Vigilance Commission, New Delhi.

Central Bureau of Investigation, New Delhi.

Parliament Library, New Delhi.

All Union Territory Administrations.

Lok Sabha/ Rajya Sabha Secretariat.

All Attached and Subordinate Offices of Ministry of Personnel, P.G. &
Pensions.

Hindi Section for Hindi version.
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