
जी.ए.आर.-14-ग/G.A.R.-14 C 

उप-बिल सं./Sub-Bill No…………………………………………………                                                                                                      ख. नि. 25 सी/T.R.-25C 

          *वर्ष………………………………………………….से……………………………………………………के ब्लाक के ललए छुट्टी यात्रा रियायत बिल 

           Leave Travel Concession Bill for the block of year………………………………………….…………….To……………………………………………………………….. 

टटप्पण यह बिल दो प्रततयों में, एक संदाय के ललए औि दसूिी कायाषलय प्रतत के ले ककया जाना चाटहए। 

  Note:- This bill should be prepared in duplicate- one for payment and the other as office copy. 

भाग – क (सरकारी सेवक द्वारा भरा जािा है) 
PART-A (To be filled up by Government servants) 

1.     नाम/Name……………………………………………………………………………….2.  पदनाम/Designation…………………………………………………………. 

3.     वेतन/Pay………………………………………………………………………………..  4.  मुख्यालय/Headquarters…………………………………………………… 

5.     ………………………………………..से.........................................तक मंजिूी की गई छुट्टी की प्रकृतत औि अवधि 

       Nature and period of leave sanctioned, from………………………………………………………….to…………………………………………………………….. 

6.    कुटुम्ि के सदस्यों को ववलिष्टटयां, ष्जसकी वाित छुट्टी यात्रा रियायत का दावा ककया गया है। 
    Particulars of members of family in respect of whom the L.T.C. has been claimed. 
क्रम सं. 
Sl No. 

िाम 
Name 

आय ु
Age 

सरकारी सेवक से सम्िन्ध 
*Relationship with the Govt. servant 

1    

2    

3    

4    

5    

6    

7.   सिकािी सेवक औि उसके कुटुम्ि के सदस्यों द्वािा की गई यात्रा (यात्राओ)ं के ब्यौिे। 

          Details of journey(s) performed by Govt. servant and the members of his/her family:- 

प्रस्थाि 
Departure 

आगमि 
Arrival 

दरूी कक. 
मी. में 

Distance 
in Kms. 

यात्रा की रीनि और 
स्थाि सुववधा का वगग, 
जजसका उपयोग ककया 
गया 
Mode of travel and 
class of 
accommodation used 

यात्री 
भाडो की 
सं. 
No of 
Fares 

संद्ि 
यात्री 
भाडा  
Fare 
Paid Rs. 

टिप्पण 

Remarks 

तािीख औि 
समय 

Date &Time 

से 

From 
तािीख औि 

समय 

Date & Time 

तक 

To 

         

         

         

         

8.   ललए गए अधिम की िकम, यटद कोई है...........................................................रु. 
          Amount of Advance, If any drawn Rs…………………………………………………………. 

9.   उस यात्रा /उन/याबत्रओ ंकी ववलिष्टटयां ष्जसके/ष्जनके ललए सिकािी सेवक ने उस वगष से ष्जसका हकदाि है, उच्चति वगष की 
     स्थान सवुविा का उपयोग ककया है। 
          Particulars of journey(s) for which higher class of accommodation than the one to which the Govt. Servant is entitled,  

          was used (Sanction Number and date to be given). 

स्थाि 
Place 

वाहि का प्रकार 

Mode of conveyance 

वह वगग 
जजसका 
हकदार है 

Class to which 
entitled 

वह वगग जजसमें 
वस्िुि: यात्रा की 
है 

Class by which 
actually 
travelled 

यात्रा भाडो की 
सं. 
No of fares 

संद्ि यात्री भाडो  

Fare Paid  

से 
From 

िक 
To रु.  

Rs. 
प.ै 
P. 

        

        

        

        



2 

10     िेल से जडु ेस्थानों के िीच, सडक मागष से गी गई यात्रा / यात्राओ ंके ब्योिे :- 
.        Particulars of journey (s) performed by Road between places connected by rail:- 

स्थािों का िाम 
Name of Place 

वह वगग जजसका हकदार है 

Class to which entitled 
रेल यात्री भाडा 

Rail fare 

से 

From 
िक 

To 
रु. 
Rs. 

    

    

    

    

    

    

    

    

प्रमाणणत ककया जाता है कक /Certified that the  

1.   उपि दी गई जानकािी मेिे सवोतम ज्ञान औि ववश्वास के अनसुाि सत्य है; औि 

          Information, as given above is true to the best of my knowledge and belief and 

2.   मेिा पतत/मेिी पत्नी सिकािी सेवा में तनयोष्जत नहीं है मेिा पतत/पत्नी सिकािी सेवा में तनयोष्जत है औि उसने......................... 
     वर्ष के ब्लाक के दौिान आपने ललए कुटुम्ि के ककसी सदस्य के ललए रियायत का उपयोग नहीं ककया है। 

    That my husband/wife is not employed in government service/that my husband/wife is employed in Government 

        service and the concession has not been availed of by him/her separately for himself/ Herself or for any of the family 

        members for the concerned block of………………………………………………. Years. 

 

सिकािी सेवक के हस्ताक्षि/Signature of Government servant 

                                                                                                                                            तािीख/Date 

भाग-ख (बिल अिभुाग में भरा जािा है) 
PART-B (To be filled in the Bill Section) 

1.   छुट्टी यात्रा रियायत मुद्दे िुद्ि हकदािी..................................................रु. िनती ष्जसके ब्योिे नीचे टदए गई:- 

     The net entitlement on account of leave travel concession works out to Rs…………………………………………………………………...as detailed 

below:- 

     (क)  िेल/वाययुान/िस/स्टीमि यात्री भाडा...............................................................रु. 
     (a)      Railway/Air/Bus/Steamer fare………………………………………………………………………….Rs. 

     (ख)  वाउचि सं..................................तािीख......................................................................के अनसुाि ललए अधिम की िकम की 
घटा दे। 

           (b)     Less amount of advance drawn vide Voucher 

No…………………………………………..date…………………………………Rs……………………………………… 

 

िुद्ि िकम/ Net Amount  /Rs. 

2.       व्यय ...........................................................में ववकल्पनीय है। 
          The expenditure is debatable to  

आदान औि संववतिक अधिकािी के हस्ताक्षाि/Signature of D.D.O. 

बिल ललवपक के आद्िक्षि/Initial of Bill Clerk                                                                                                            प्रततहस्ताक्षरित/Countersigned 

 

तनयतं्रक अधिकािी का हस्ताक्षि /Signature of Controlling Officer 

प्रमाणणत ककया जाता है कक श्री/श्रीमती/कु.........................................................................................................................................की 
सेवा 
पषू्स्तका में आवश्यक प्रववष्टटयों कि दी गई है। 
Certified that necessary entries have been made in Service Book of 

Shri/Shrimati/Miss……………………………………………………………………………………….. 

सेवा पषू्स्तका में की प्रववष्टटयों को अनपु्रमाणणत किने के ललए प्राधिकािी के हस्ताक्षि 

Signature of the Officer authorised to attest entries in the Service Book 



 

Certificates to be given by the government servant 

1.     I have not submitted any other claim so far Leave Travel concession is respect of myself or my 

        family member in respect of the block of the year 201………and 201………. 

2.     I have already drawn T.A. for the Leave Travel concession in respect of a journey preformed  

        by me/my wife with_________________________________children. The claim is in respect of 

        the journey performed by my wife/myself with_______________________________________ 

        children none of whom travelled with the party on the earlier occasion. 

3.     I have not already drawn T.A. for the Leave Travel Concession in respect of journey performed 

        by me/my wife with________________________________________children in respect of the 

        block of two years 20……and 20……..This claim is in respect of the journey performed by me 

       wife/myself with ___________________________________children/_____________________ 

       children none of whom availed of the concession relating to the block. 

4.     I have already drawn T.A for the Leave Travel Concession in respect of journey performed by 

       me in the year 201…………. In the respect of block of the journey performed by me in the year 

       201……………This as against the concession admissible once every year in a prescribed block 

       for visiting home town as all the members of my family are living away from my place of work 

5.    The journey has been performed by me/wife with _____________________________children/ 

       Children to the declared home town/Place of visit viz:- _________________________________ 

6.     That my husband/wife is not employed/in Government service 

        That my husband/wife is employed in Government Service, and the concession has not been  

        Availed of by him/her separately for himself/herself or for any of the family members for the  

        Concerned block of two years. 

Place: Kolkata 

Date: 

Signature of the 

Government Servant 

 


