APPLICATION FOR ENCASHMENT OF EARNED LEAVE IN CONNECTION
WITH LTC

Name

Designation

Section/Party

Band Pay

Grade Pay

Details of Leave sanctioned in connection
with LTC

Number of days of EL requested to surrender

Signature

Date

To be filled by Entitlement Section

Certified that information/application for advance for LTC has been received in this

section. The official is eligible for LTC for the Block Year...................

AAO/Entt

To be filled by Bills Section

Certified that application for EL for the period from ................... 170 JUUR is
received by Bills section and entered in the leave account of the official. Leave of
...................... days requested for surrender also debited in the leave account. Balance of

EL atcreditasondateiS..................

AAO/Bills



!J

INTIMATION/ APPLICATION FOR LTC ADVANCE

Name of Official

Designation & Section/Party

3. Basic Pay & Pay Level
4. Whether permanent / Temporary
If temporary, date of commencement of service
5. Home-town as declared in the Service Book
6. The Place proposed to be visited
7. The Block period in respect of which LTC is
Proposed to be availed of
(a) Home-Town
(b) All India
8. Proposed date of onward journey
9. Probable date of return journey
10. Nature and period of leave sanctioned
11. Distance to the place to be visited by the shortest
Route
12. Mode of travel & single fare of appropriate class by
Which the journey will be performed
13. Air tickets booked through (Name of Booking
Counter / website of airlines / M/s Balmer Lawrie &
Company, M/s Ashok Travels and ‘IRCTC”)
14. Amount of Advance Required
15. Whether wife / Husband employed?
If so, office & place of employment & whether
Entitled to LTC
16. Particulars of persons availing the facility:
SL Name Age | Relationship to Monthly Income Whether
No. the Govt. & source Residing with
Servant (including The Govt.
pension) servant




17. CERTIFICATE / DECLARATION

(a)  Certified the parents/sisters/brothers/children/spouse for whom LTC advance is
applied are wholly dependent on me and residing with me

(b) 1declare that the particulars furnished above are true and correct to the best of
my knowledge. 1 undertake to provide the tickets from the outward journey
within 10 days of receipt of advance.

(¢) Inthe event of cancellation of journey, or if I can’t produce the tickets within
10 days of receipt of advance, I undertake to refund the entire advance in one
lumpsum.

(d) Certified that my wife/husband for whom LTC is claimed by me is employed
in a Central Government Office --- e
Name and Office to be shown and that he/she hasn’t preferred and will not
prefer any claim in this behalf to his/her office

(e) Certified that my wife/husband for whom LTC is claimed by me is employed in

(Name of Public Sector Undertaking/Corporation/ Autonomous Body etc.)
Which provides Leave Travel Concession facilities but he/she had not preferred
and will not prefer any claim in this behalf to his/her employer.

(f)  Certified that my wife/husband for whom LTC is claimed by me is not employed
in may Public Sector Undertaking/Corporation/Autonomous body financed
wholly or partly by the Central Government or local body, which provided
LTC facilities to its employees and their families.

Signature
Date

REMARKS OF THE LEAVE SANCTIONING AUTHORITY:

Official applied for leave as at Col. 10 and the same had been sanctioned.

Signature of the leave
Sanctioning authority
Designation & Section/Party
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| - d /| PART - B
(fare STHTT 1T W A1/ To be fillied in the Bill Section)

1. GE O VA B T G BHIRE covosinissisesaisivsssanvesiioisossnmiusssssissssssiassinssssd %, a1 &, o = de e omo d

The net entitlement on account of leave travel concession WOrks Ut 10 BS. oot
as detailed below :-
(%) ¥ AT ATTAN/TH/FETTT AT HIET 1.evenieietiietiei ettt esesases ettt et es et ese e e st sssse s es s s st esea s s st et et et essaseteseee 5.

(a) Railway / Air / Bus / Steamer fare : FUS s sncsmnrmmameanmvnn st v s oA S S S R SRR

% STAR @ T AW HI T T2 § |

(b) Less Amount of advance drawn vide : B i e e R A R SR S D S R SRR

VoucherNo.................. DA U i

9[= %A / Net Amount B R B TR A SR RS S5

fae forfes & smeer
Initials of Bill Clerk

SATETV] AN Alaaia AR & 2vdern

Signature of Drawing & Disbursing Officer

S ELSS 163 T
COUNTERSIGNED

o st % EeEr

Signature of Controlling Officer

R e o R L B . SO
F1 A g § ctEeas gty & & 0 2 |

Certified that necessary entries have been made in the Service Book of
e B 0 1 B 0 e T —

T gt § aiaiyEt #1 g 3 & foe
T ATUETRT & ae

Signature of the Officer authorized to attest
entries in the Service Book
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L. T. C. CERTIFICATE
CERTIFICATES TO BE GIVEN BY THE CONTROLLING OFFICER

Certified :-

That Shri / Srimati / Kumari (Name of the Govt. Servant)

has rendered continuous service for one year or more on the date of commencing the outward Journey.

(i) That necessary entries as required under para. 3 of the Ministry of Home Affairs O.M. No. 43/1/55-Ests. (A)

Part II, dated 11th October, 1956 have been made in the Service Book of Shri. /Shrimati / Kumari

(Signature & Designation of the Controlling Officer)

CERTIFICATE TO BE GIVEN BY THE
GOVT. SERVANT

| have not submitted any other claim so far for Leave Travel Concession in respect of myself or my family
members in respect of the block of the year 20 and

I have already drawn T. A. for the Leave Travel Concession in respect of a journey performed by me/my wife
with children. This claim is in respect of the journey performed by my wife / myself
with children none of whom travelled with the party on the earlier occasion.

| have not already drawn T. A. for the Leave Travel Concession in respect of a journey performed by me / my

wife with children / children. in respect of the block of two
years 20 —and 20 this claim is in respect of the journey performed by my wife /
myself with children/. children none of whom availed

of the concession relating to that block.

| have already drawn T. A. for the Leave Travel Concession in respect of a journey performed by me in the
year, 20— in respect of block of two year 20— and 20— This claim is in respect

of the journey performed by me in the year 20— . This is against the concession admissible once
every year in a prescribed block for visiting home town as all the members of my family are living away from
Place of work.

The journey has been performed by me /my wife with children/
children to the declared home town viz.

That my husband / wife is not employed in Government.

That my husband / wife is employed in Government service and the concession has not been availed of by
him/her separately for himself / herself or for any of the family memebrs for the concerned block of two years.

Certified that my wife / husband for whom L.T.C. is claimed by me is employed in

(name of the Public Sector Undertaking / Corporation / Autonomous body,
etc.) which provides Leave Travel Concession facilities but he/she has not preferred and will not prefer, any
claim in this behalf to his/ her employer.

Certified that my wife / husband for whom L.T.C. is claimed by me is not employed in any Public Sector
Undertaking / Corporation / Automomous Body, financed wholly or partly by the Central Government or Local
Body, which provides LTC facilities to its employees and their families.

Signature of the Govt. Servant.

Letterprint Publications Pvt. Ltd. Mumbai - 400 002. Tel: 22013123 -22019248 -22068120 - Fax : 22059539
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3u-faw 4./ Sub Bill No.

%el I RaEe 9@ / Leave Travel Concession Bill
2} % & a4 & @ & [0 gl qe Rawa e

For the Block of year to

feum 7z fat <1 wferdl § daw fFan A A0RT | OF HEE % 0 AR 8 FEiEd 9 & s A |

NOTE :- This Bill should be prepared in duplicate-one for payment and the other as office copy.

HIT- %/ PART- A
(AT ¥ E S0 A1 / To be filled up by the Government Servant)

1. A™M / Name :

2. Ygqam™ / Designation :
3. aad/Pay:
4. H&A™ /Head-Quarters :
5. HeY %I T Fa 1 UFAl AR 7@iey Nature and period of leave / sanctioned From to
6. FgH & I AeEl FI @Ml S aad ght g Rawa & e Fmomn e |
Particulars of the members of family in respect of whom the L.T.C. has been claimed.
& H. = o) HHT I & el
S. No. Name Age Relationship wtih the Govt.
Servant
1 2 3 4
’
2
3
4
5
6
7

7. ATET Ha® ST WY & 30E FHE & Tl 511 ® TE A0 (AEEA) F AW |

Details of Journey(s) performed by the Government servant as well as members of his/her family

¥ [ Departure ATTA [ Arrival By | A W;;an g A
aH1g a A a% Dige Mode of travel| NO- of qad ‘31131 feroiora
Date and From Date and To tance | .4 class of | Fares | Fare Paid | Remarks
Time Time in Kms.| 2ccommoda-
1 2 3 4 5 tion used 7 8 9
6

%./Rs.

8. =t M 1im # Wi AR FE 2 /Amount of advance, if any drawn, RS......ccceeiiiieeiiieieeieeee e,
&



-
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9. TA /3 N | FeEne i i B o st daw J ow Ao |, e 92 w6 2, Teer Aol | am-gien & s R
%/ Particulars of journey(s) for which higher class of accommodation than the one to which the Govt. servant is
entitled, was used (Sanction No. and date to be given.)

=1 /| PLACE Tz aof fepy | @F 200 B
qrEd F qE81 S | avea | ann 2 . :
A T Mode of Cg'ssgmﬂﬂw”hih Class by which | 91 %1 && et ¥
From To conveyance ) actually No. of Fares Fare Paid
entitled
travelled
1 2 3 4 5 6 7
%./Rs.
10. I@ A 2 W F 919 T 9 F1 W (FwEnen) Fi i |
Particulars of Journey(s) performed by Road between places connected by Rail.
T &1 A / Name of Places —
7z 9ot forae e e 2 .
& / From T/ To Class to which entitled Fare Paid
1 2 3 4
%./Rs.

Certified that the :-
(1) TUTE AWET JY qEeW T AR f9ame % o9aw 59 2 | &

Information, as shown above is true to the best of my knowledge and belief : and

(2) " ufe / 79 oot TRl w4 i 8 # ) dw oty ) &6 ool e da | Behe 2, o e Raam & smin sem

A T @A & fow o Fzm & Bl ft v % o aatiE

=T a4 % forg € fean 2 |

That my husbanc / wife is not employed in Government service that my husband / wife is employed in Government
service and the concession has not been availed of by him / her separately for himself / herself for any of the

family members for the concerned block of

............. years

Signature of the Government Servant

avra / Date :




