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OFFICE OF THE DIRECTOR GENERAL OF AUDIT: S.RLY: CHENNAI-03

B & 99T & T a¥ 2024-25 1 difSer hRIGH

"e® HAIfgcI/HELP LITERATURE- 1

TroreTeT Arfafags 1963 i aRT 3(3) & Hadta feafla qrardw #ir g

LIST OF DOCUMENTS UNDER SECTION 3(3) OF OFFICIAL LANGUAGE ACT, 1963

L GE&dTaST &T 1A/ Name of the document
Hahed/Resolution

ATYROT 31¢er/General Order

faI#A/Rules

Hfag==T/Notification

gemafaes a1 3= RAié/Administrative & other Reports.

ya faaafeaar/Press communiques.

Tae & [l aeT AT HeaAl & FHET T ST dlel YMATAS dr 3eg R

Administrative and other reports to be laid before a house or the

N|o|oal~wid =

houses of Parliament.

8. TG & fohdl Agel AT HeeAl o THET Y& SAlel dTel JSThIA HIeTeiIA |
Official papers to be laid before a house or the houses of Parliament.
9. dfaerd/Contracts

10. HI/Agreements.

11. fegeiicaai/Licenses.

12. 39 =/Permits

13. fafder ga=rd/Tender Notices.

14. fAfaer yrFa/Tender Forms.
TroremeT Jrfafeer 1963 #r 4wy 3(3) & ITAR WA e # frfaf@a wiFafaa &
(1) && @efr 3meer, ot a1 3reer ot fqermefer gater & fow gt 3k St Turl v & &t

(2) T& @l JTCer, IS, UH, A, AfeH e S TR HAUMRST & HAg YAl THEH &
e A g A1 390 foIv gl

(3) ¥ g3l aRux S Rl v & T & a1 Wy FFRar sfaw &l

As per Section 3(3) of the Official Languages Act, 1963 the following are covered in

general orders:-

(1) All orders, decisions or instructions intended for departmental use and which are of
standing nature;

(2) All such orders, instructions, letters, Memoranda, Notices, etc. related to or intended
for group or groups of Government employees;

(3) All circulars whether intended for departmental use or for Government employees.

TSTHT fAIH 1976 & AIT 5 & iadd B & urea Tt wa &7 3ca} Faoa B &
o s B

As per Rule 5 of the Official Languages Act, 1976, all the letters received in Hindi are

to be replied in Hindi only.

%.9. ST Raor “qI° 8T
1. f&er & e TR 1.7 &I AT A 55%
GERIRGEY .M T A @HT AN 55%
.TTF T AT A 55%
4. TSI T F T T AT &+
ST/ ST 8T & hraod/aed
55%
2. | & grcg uat &1 39w B F Im S 100%
3. |f&&r &7 fecgor 30%
4. BT aregd o ufetor sl 30%
5. | &S TohuT el arel SheaRY T 3meIfafden 40%
$r a1dr
6. e &7 fBFeea/dr i gT &Y ot 30%
(TIT TUT WIS San)
7. | RS wfetor (s1rem,genor, amIfafa) 100%
8. cfaamdT gfRretor @reAsh dIR e 100%
9. Storel AR ATeleh HEd GEThT Sl BISH
qETRIT & Fel JHeleld A F Bfoed 50%
el 3 Bl SqEas-, dEddET
9AZSd dUT 33e 3R & amst |
Ui gfgd RS & 3refare W oag &y a1
f&cr qeasl &1 @l W fhar = a7 |
10. | RESr 3R IS gl SNT3HT H e Flad 100%
S GIAUrgerd Folerciicieh 3UehIUll foiaTe
FHogeY o enfae §, 1 @l
11. | JedTsT giaemsT & 100%
12. | SRR e TAT Sl Faar a5 37fg 100%
gfaam ¥ # yefia e e |
13. | #Is HAp3rel, Wia , Tfshar A o1 f&ar 100%
3fe1dle;
14. | T/ /AT /S /3umaAr & & 20%
37T ST HqUT & & & |




gfaamdt F wFgfadi/SUBMISSIONS IN BILINGUAL

des urtd A Hr ghrr REie

Pending Report for letters Received

s 9Tcd AT HT §hrEr RAe

Pending Report for letters Received

Without delay

Hidels

Reminder may be sent

ITEHAR AT AT

upto.......ceeeeees but not disposed off | upto.................. but not disposed off
o)V /NS o) VNP

31y AW/OB 31y A/OB

gificaai/Received grfcaai/Received

el/Total el/Total

fqer=t/Disposed fger=/Disposed

3id A9/Closing balance

37d Q9/Closing balance

HFITCAS TR FT I

Please send in bilingual glass &9 # S

Put up the related papers T HETSITT TEIT AL
Compliance may be ensured 3eTdTeleT AT
Matter under consideration AFA/RAYT ARl §
Ex post facto sanction EIRICIEE G

Circulate and then file gRarford X ®Ea HIfaT
Approved as proposed JUT gEATAd Hﬂﬁﬁﬂ
Sanctioned as proposed IEATT & 3HTAR HR
Call for an explanation TISEIHIOT AN

Please discuss FIAT &1

On the review of Salary Ledger

adel g1 FART HeaEl

On the check of Journal Vouchers

Sl d3TRT & ST geeY

On the check of Pay Commission Arrears

ddeT 3MANET & JhrAl T ST geeT

On the review of Income-Tax Deduction

ITIHRT Feldr Hr e gasly

On the check of Adjustment Memos

ARSI AT T ST e

On the review of way leave facilities

Y ofig giaunsiy $r galem & dae A

On the review of Guards’ Link

TS oIk T TEET e

On the review of Drivers’ Link grsad o fr gefem geelr
On the check of TTE’s Roster 8% & e T ST g
On the review of Pension papers YT FRETSTAr ST et Tt

On the review of Approach Road contract

TgT AT ST HT FAET & Ho A

Jar & feeATeh:
aiss or@madieT iR/ gfgor Yea
FRICT/HgIeT,
GECGRSCREGIED o1 s $ Al sRomar & HRITT
A 3ufeyd gl g7 Ean/ar3al | A A IJFIeAfd oo feeT 1 3TRITASR
3AdhIRT HATAT ST |
AR IR
ATH
qEATH
FRTEANT G & aT
Action may be taken as proposed JYT YEATad FRATS T ST
Fix a date for the meeting d&h i ARG AT i ST
Grant of special pay A dqeT $r i
Backward reference qd Hedt
Brief note is placed below g@fgcq ae J fer &

Submitted for approval

IefAlesT & foT geqd

On the review of Honorarium paid to cash and

pay staff for the period from

o9Te Ud ddel H ARG HT I &
AT & Ty H

Submitted for perusal

aciishal & oI s

On the review of supplementary Bill

e ToeT T IS Hetl

Submitted for signature

gEdeR & T yedd

On the review of suppliers Bills

3Mqfciediait & foel S geham daeh

Paper under consideration

ERIEIGEISIGE




