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PREFACE

This Manual is issued in accordance with Para 2.2 of the Comptroller and Auditor
General's Manual of Standing Orders and contains orders and instructions issued from time to time
by the Government of India, Government of Maharashtra, the Comptoller and Auditor-General of
India and by this Office in connection with the Administration of Government Provident Funds.
These rules and instructions are supplementary to the general rules and orders contained in other
authorized codes, manuals and publications, embodying the several Provident Fund Rules issued by

the Government of India and the Government of Maharashtra.

2) The Superintendent and Gazetted Officers of the fund sections are expected to scrutinize
the contents of the Manual carefully in the course of their work and to bring to notice
any inaccuracies or omissions or orders which have become obsolete or require

amendments.

3) The Superintendents of the PF (MISC) section is responsible for keeping the manual up to

date by promptly incorporating in it if all relevant orders issued from time to time.

MRIDULA SAPRU
ACCOUTANT GENERAL
Mumbai, 2004



forra-v=ht
oot
3reara-|

wfasy ffe faumT & Fraaywds ame
TS, HHATRAT B FE&T qAT B |

-1 |

Hfasy i | ddfea arm=g s |
-1

A BRI |

e -1V

|y widsy (e s/ g aeEr |
etV
A wise/ Sfae

e

Jreara-V

STITT R e AR TR A 1A |
-V

Sitad drT @& forg widsy (i 4 4 |

-Vl

AT S AT (QRIAT) |
-1 X

SISERECARI
JeATa-X

QT Pl =R |

sreara-X|

ST g ST AT (S )

14

22

26

31

42

49

58

64

83

91

a1 e

1.01-1.10

2.01-2.26

3.01-3.03

4.01-4.13

5.01-5.09

6.01-6.15

7.01-7.15

8.01-8.05

9.01-9.47

10.01-10.20

11.01-11.05



TABLE OF CONTENTS

Contents Page No. Para No.
Chapter |

Manual of the Provident Fund Department

General Constitution Strength & Duties 1 1.01-1.10
Chapter Il

General Orders relating to Provident Fund 14 2.01-2.26
Chapter I11

General Procedures 22 3.01-3.03
Chapter IV

General Provident Fund Schedules / Payment

Vouchers 26 4.01-4.13
Chapter V

Missing Credits / Debits 31 5.01-5.09

PART - 11

Chapter VI

Temporary advance and Non-refundable advance 42 6.01-6.15
Chapter VII

Payment from provident fund on account of

Life insurance 49 7.01-7.15
Chapter VIII

Incentive bonus scheme (Old) 58 8.01-8.05
Chapter IX

Final withdrawal 64 9.01-9.47
Chapter X

Transfer of Accounts 83 10.01-10.20
Chapter XI

Deposit link insurance scheme (DLIS) 91 11.01-11.05



forera-v=ht oo Wenm 4w owem

sreara- X1 95 12.01-12.11
CULERSEEIEC

sreaa- X1 1 101 13.01-13.15
e |

A I- X1V 107 14.01-14.03
R-RAGT Rifaer Ja1 S ATl & <rTeld
& Jrarden & wfasy Y oy |

EAT- XV 109 15.01-
e Wpat drel & AiaS o |

3eaI-X VI
RIS YRATT JaAT &b T T W g+ vfasy 1 o=g | 114 16.01 - 16.03

3reaa-X VI 115 17.01 - 17.21
fafay dafeas gl |

3reaI-X VI 125 18.01 - 18.09

sterert wiasy MY (FERSg) |

3rearg- X I X 132 19.01 - 19.04
Y @ rar 9 ufasear oxr g
HHTETT hRAT |

3EATT-X X 134 Item No: 1 - 20

I Yoy A el & 9y § WReR g
SR fhy Ty ey, s Qo ol |

aRfdre-| 176
Hfesr [ 99 & HHARAl & Udd & oy
AHD X |

aRfdre-11 178
Ay (Y SgurT # IR B BT faHTS |

aRfdre-111 179

SLAL SPUNT gRT WS (Y SIHRT D1 Aol ST
arell Afesy [fY gl & &R &1 swi-are g4l |




Contents

Chapter XII
Annual Closing

Chapter XIII
Interest

Chapter XIV
Provident Fund accounts of Non-ICS
High Court Judges

Chapter XV
Provident Fund accounts of district
School Boards

Chapter XVI
Provident Fund accounts of AlS borne
on state cadre

Chapter XVII
Miscellaneous personal files

Chapter XVIII
Contributory Provident Fund (Maharashtra)

Chapter XIX
Posting of fund accounts and reconciliation

Chapter XX
Orders interpretations & decisions issued by
Governments in connection with the GPF rules

Appendix |
Standard rates for staff proposal of PF group

Appendix Il
Distribution of work among PF sections
(except PF Misc section)

Appendix 111
Covering list indicating the details of PF
Schedules sent by DC section to PF section.

Page No.

95

101

107

109

144

115

125

132

134

176

178

179

Para No.

12.01-12.11

13.01-13.15

14.01-14.03

15.01-

16.01 - 16.03

17.01-17.21

18.01-18.09

19.01-19.04

Itemno: 1-20



fawg-=t
TRV

wigsr (i srepn g g FfeAt s el |
TRV

QT ordl § Afasy i oF-gF &1 Torq aEtiaRoT |
TRire-VI

Hfqsy e argumT § BRI Sy @q © Iq |

aR¥re-VII
3qul wigsy e ol o I\ wise/ ST ot Ruc|

aRre-VIII
........... T Qe ol H &S 7 Bl T Hal Bl R |

aRRfdre-1X
geC WA STel S & IRl W HRATS
B B Y e |
aRRfdre-X
geTl WK & oY YT 1 9ol A g4 AW TR IOY
Y STARIGAS HEH AT U FTEIT & R
aRfR¥re-XI
SICESIEE N
TRRme-XI1
3ff=r araReal &1 AR |

gRfdre- X111
Sifos arRft/ A9 g I e & RufT i arent wHte el

TRRmeE-XI1V

gHTIT AY AHAT BT IR |
TR XV

Y & Ry B @t fafyr 3 am=r gfawy [ gen

= Ut fAfert & Srr f¥ren 9w IR W @St @Y <1
TRRRme-XVI

TS Bl TUHET BRI DI dbicus fafdy |

TS Al

180

181

182

184

185

186

188

194

201

203

203

204

215



Contents

Appendix IV
Defects omission noticed in the PF schedule

Appendix V
Misclassification in treasury accounts
PF transactions

Appendix VI
Measures to restore efficiency in Provident Fund section

Appendix VII
Report of incomplete provident fund accounts
and missing credits / details

Appendix VI

Report of unposted items covering the accounts upto .......

Appendix IX
Instruction for dealing with write off proposals

Appendix X
Remedial steps taken on the lapses and the details
of such lapses to be furnished before forwarding
proposal for write - off

Appendix XI
Check memorandum

Appendix XII
Register of final refunds

Appendix XIlI
Review sheet of position of F.R./R.B. cases

Appendix XIV
Register of residual balance cases

Appendix XV
Rates of Interest on Deposits and Balances
In the GPF from the date of institution of Fund

Appendix XVI
Alternate method of calculation of interest

Page No.
180

181

182

184

185

186

188

194

201

202

203

204

215



1.01

1.02
(i)
(i)

wiasr i fawm @t Femges

- |

NATHN

TS I BIfhT &Y - i Gqg § e IgH 3fd & O I U STHRT A8 il
STEreTR, STIWT STEDT & e BRI DR &1 T WYL SU-HBTIWIDbR & qAdero] =01 § 3frefm
g, e Sl # gk oRkal ISl o AfRBINAT gRT ATl Y& B o

IRA & R 1 werearRieds gR Fd fhy Y Areus a1 3d W © did B &
e & fawg & wwer aRfre- | o aRR¥re- || # sarr @ gl

wfosy [y (fafag ) ogwrt w8 wE & fow feiEor srgwm € den I8 fawm § el & fog
R & |

v & FEidE- v @ e e TeR 9 &
S H segd U SRRl | YA & IdeT YA Bl gelg Al
Ao U A wra MR-, arserl areR-aR dekl & faaver &1 wife 3R 3!

ST HRAT |

(ili) www MY ol &1 FId 9uF 991 &9 B B oy HRIeR d FaRel & AR uferd AT |

NG-RE1q |

(iv) 9 & sremft, IR ar=it qen «ifxm smeRor &t Sig |

\%

g ¥ faemm i fiftew & A & fog smeRw Y S |

(vi) wfosy g <ramsit 9 fad derar | o 1§ ifarRet ura o, srftRen @ @ @ fgem

HRAT |

(vii) a¥ & foIy < =TS S MU JoT SR S A o faaxeft R @ |
(Viii) 37 sferemamll & ddg H Iffw™ o aruRil & AT AT J@ARMT I SHT BT WGHR &1, Sl

Sfferafdar Sy Wi uR, W8T | JgehTe W 81 Y &, FeH @-ua ¢ foan & swerar e 9
B TS T | S o T W @ 0T Sad Jog aTel Al | & Bl Sme |
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1.02

MANUAL OF THE PROVIDENT FUND DEPARTMENT

CHAPTERI
GENERAL

CONSTITUTION, STRENGTH & DUTIES

Constitution and Strength:-The Funds group comprises of several sections each in charge
of AAQO, Section Officer. The Group is under the supervisory control of Deputy Accountant
General, who is assisted by Sr.AO s/Accounts Officers.

The standard norms fixed by the Comptroller and Auditor General of India and the
distribution of work among various sections are given in Appendix I and Appendix 1l
respectively.

PF(Muisc.) section is the controlling section for this group and is responsible for the co-
ordination of work in the department.

Scope of the department: The work of the department consists of

(i) Scrutiny of applications for admission from intending eligible subscribers to the fund.

(if) Receipt and check of the fund schedules, vouchers and voucher-wise deduction
statement from the compilation sections.

(iii) Maintenance of all fund accounts in the prescribed form and in the manner required in
respect of computer set up of posting.

(iv) Check of temporary, non refundable and final withdrawals from the fund.

(v) Check of withdrawals for payment of insurance premium already in existence.

(vi) Receipt, custody and disposal of the insurance policies which are financed from
provident fund accounts.

(vii) Calculation of interest due for the year and preparation of annual account statement of
the subscriber.

(viii) Authorisation of final refund amount and residual balance in respect of subscribers
who have retired on superannuation, voluntary resignation or in case of death.

Calculation of Deposit Link Insurance Scheme only in respect of death cases.
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(ix) Preparation of Budget estimates.
(x) Maintenance of various books and registers connected with fund accounts and
(xi) Submission of periodical reports to the Comptroller and Auditor General as required by
him.
Note(l): The provident fund accounts of subscribers have been computerised from 1993-94 in

respect of machine posted series and 1994-95 onwards in respect of hand posted series.

1.03 The following are the fund accounts that are maintained by this office:

(1) Bombay(Maharashtra) General Provident Fund.

(i) Contributory Provident Fund, Bombay(Maharashtra)(only of re-employed person)

(ili)  Workmen’s contributory Provident Fund, Bombay (Maharashtra) governing all
contributory provident fund rules, Bombay (Maharashtra)

(iv)  All India Services Provident Fund

) The rules relating to the several funds issued by the various rule making authorities
should be referred to in regard to matters relating to the respective funds. The
subsidiary instructions and orders issued by competent authorities from time to time

are indicated in subsequent chapters of this manual.

Provident Fund Accounts of Divisional Accountants

1.04 Divisional Accountants working in connection with the State Divisions are paid from the
State Consolidated Fund. Their provident fund accounts should, therefore, be kept in the
state Section of Accounts. In order to distinguish the P.F. transactions of the Divisional
Accountants who are governed by the G.P. Fund rules of the Central Government from the
transactions of the state, the former transaction should be accounted for under a separate
detailed head mentioned in the classification given below. State Provident Fund —General

Provident Fund —State —Divisional Accountants.
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The G.P. Fund accounts of Audit office clerks who are recruited as Divisional Accountants
should, however, continue to be maintained in the Central Section of Accounts till they are

confirmed as Divisional Accountants.

(CAG’ s letter No. 2718-Tech. Admn.Il / 402-68 dt the 13" November 1968 file
No.P.F.Misc/K-348).

1.06 (A) Duties of P.F.Staff:

(B)

P.F.(Misc.) section: This is a controlling section for all other sections in the P.F.
Group. It is responsible for the disposal of all correspondence of an important and general
nature relating to funds excluding Contributory Provident Funds and A.L.S.P.F. It also
deals with the work of consolidation of all periodical reports due for submission to the
Comptroller and Auditor General of India, Accountant General, Group Officer, .A.D etc.
The Consolidated Broad-sheet of G.P Funds (State) Other than Class IV, Broad-sheet of
Provident fund Suspense are maintained in P.F.(Misc) section. It furnishes figures for the
purpose of Budget Estimates review of Balances, staff proposal for the funds group etc. It
is also responsible for the (posting of staff) arranging for the annual closing and issue of

all general circular and office orders and will work as quasi-administration section.

Duties of other P.F.sections:

In this office, the G.P.F. Accounts are maintained on computer both in respect of
accounts maintained by erstwhile machine and hand posting series. Hence computer section
functions as accounting section while other sections function as entitlement sections. The
various accounting and entitlement responsibilities of P.F. sections are included in the

subsequent paragraphs of this chapter.
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(C) Duties of AAO s/Section Officers:

AAO s/Section Officers are responsible for the efficient management of the section of

which they are in charge. Each section officer/AAO s will perform among other things,

the following duties.

(i)

(i)

(iii)

(iv)
v)

(vi)
(vii)

(viii)

Checking of the accounts closed on the subscriber quitting service and of accounts
transferred to another circle of audit.

Clearing the objections raised on vouchers relating to temporary withdrawals and
withdrawals for payment of insurance premium.

Checking the closing of Objection book and the list of items outstanding for three
months and six months.

Scrutiny of policies and checking the entries in the stock register of policies.
The section officer in charge of the section dealing with contributory provident fund
which functions in the audit and accounts branch of that fund will function as the
section officer of accounts branch as outlined above as well, in so far fund is
concerned.

Special attention should be paid for the disposal of final refund cases.

Submission of the periodical reports to the concerned sections on due dates.
Similarly, the review of Ledger cards should be carried out in a phased manner so as
to complete all the accounts in a year. The review has to be conducted during the
course of posting, so that the missing credits/debits can be intimated to the DDO for
compliance. A certificate to the effect that prescribed percentage of the total ledger
cards have been reviewed should also be incorporated in the Monthly Arrears report.
The section officer in charge of the section dealing with the contributory Provident
Fund will furnish both the above certificates in the Monthly Arrears report.

The Section Officer in charge of the section dealing with the Contributory Provident

Fund will furnish both the above certificates in the Monthly Arrears Report.
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(ixX) Computer support section should send a copy of the list of debit vouchers to the
entitlement section concerned so as to enable P.F. sections to check whether or not
all the debit have been accounted for. Separate list should be prepared for each
treasury P.F. Group wise.

(xX)  The AAO/Section Officers should in addition to the existing checks required to be
exercised by them in the proper maintenance of the provident fund accounts should
apply further checks as indicated below:

(xi) Detailed review of difference sheets in part want, full want and un posted items
(register of difference between broad-sheet and ledger) to ensure prompt steps to
settle un-posted items and to watch the progress of their settlement.(C.A.G’s
Confidential letter N0.282-TA.11/54-79 dated 1.3.1979).

(xii) Disposal of the correspondence relating to G.P.F. and application for allotment of
new G.P.F account number.

(xiii) Supervision of the work of the Sr.Accountants/Accountants/Accounts Clerk.

(xiv) Any other duty specially assigned.

DUTIES OF ASSTT.ACCOUNTS OFFICERS/SECTION OFFICERS IN COMPUTER

SECTION:-

With the introduction of computerization the duties of Section Officers/Asstt. Accounts
Officers working in GPF Computer Sections has undergone modifications. Besides being
responsible for efficient management of the section the Section Officer/Asstt. Accounts

Officers have to perform inter alia the following duties:-

. Allocation of work(charge) amongst the staff or Computer Cell.
. Co-ordinating with PF-1 and DC sections for timely receipt of GPF Schedules.
. On the job training of staff relating to data entry .(in respect of new recruits)

. Supervision of the work of data entry operators with a view to expedite the posting of credit

and debit schedules.

. Sorting out problems if any on software package.
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. Assisting and co-ordinating with Group Co-coordinators for generating Agreement Reports.

Looking after the day to day administrative function and also liasoning with record for
supply of stationary and consumables like printer, ribbon, cartridges, floppies etc.

Guiding and assisting the staff in allied activities relating to data cleaning like unpost
clearance, adjustment of Part Want/ Full want etc.

Running year end macro level data cleaning programmes.

Taking regular backups on cartages tape disk.

Monitoring the printing of GPF slips after completion of data entry and data cleaning by
allocating the work among the various staff of the section.

Monitoring the progress and liasoning with Group Co- coordinators with regard to various
complimentary activities under taken by staff like 100% debit checking etc.

Co-coordinating with PF Misc section for timely receipts of various inputs like adjustment
registers etc.

Overall monitoring of the progress of printing of subscriber status in order to ensure that the
status in respect of FR cases are sent to various PF sections requisitioning them
expeditiously.

Performing various housekeeping functions such as re-indexing of data base files and also

acting as the system administrator for the functioning of the LAN setup.

(A) Duties of the Accountants in the PF-1 Section:
Q) To see that the covering list in the form prescribed is enclosed by the D.C. Sections

while forwarding the PF schedules.

(i)  To see that the requisite certificate viz. “ GPF deductions in the PF schedules are
checked and agreed with those schedules in the vouchers’ as required under para 21
of the manual department compilation, is recorded by the accountants of D.C.
sections on the covering list forwarding the P.F. section.

(i) A certificate to the effect that the total covering list of the major head agrees with
the total deductions on account of PF accounted for by the vouchers of that major

head should also be insisted from the DC sections.
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Check the totals of all the items in the covered lists prepared by the DC sections.
Check up whether all the items shown in the list are supported by the requisite PF
Schedules to ensure that the manuscript schedules prepared by the DC sections and
sent for posting to PF are authenticated by the Section Officer of the DC section.

See that the total amount of PF schedules in the covering list tally with the
accounted figures of DC section for that major head. Difference if any should be
reduced from the D.B.F(Accounted figure) before giving the schedules for posting.
Concerned DC section should be informed of all the defects/omissions noticed,
through memo in the prescribed from (Appendix 1V).

Check that the misclassified items such as GPF of class IV accounts, accounts
adjustable by other accounts officers such as the Accountant General(A&E) -1l
Maharashtra, Nagpur, P.A.O(Ministries), etc. are entered in the compilation register.
All these items should be intimated to the concerned DC section every month
through a memo in the form prescribed (APP.1V) and their subsequent rectification
by DC section is watched.

Maintain a separate register for indicating year-wise details of wanting PF schedules.
This register should be submitted to the section officer and Branch Officer every
month.

Make references to the Drawing and Disbursing Officer in the form prescribed
bringing to their notice through the PF schedules/vouchers prepared by them.

Make references to the Treasury OfficerssDDO’s regarding the defects/
misclassification noticed in PF payment vouchers in the form prescribed.(Appendix
V).
The time schedule for working of the SS unit and posting PF Accounts is shown in
Appendix VI.
To check the eligibility of the applicants for admission in to the fund according to the
GPF rules and communicating the account numbers to the subscribers through the
Head Office.
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(B) Duties of Accountants (except in segregation unit)

The accountants are responsible for discharging accounting responsibilities. The
main duties of the accountants are as indicated below:
@) To note the first installment and the last installment in respect of ordinary advances.
(b)  To mention the entire detail of the sanction order in respect of ordinary and non-
refundable advances.

(c)  The accountant should make immediate reference to the DDO in case of an unposted

item.
I Ledger Cards:
€)] To conduct general check of all the ledger cards independently without reference to

the schedules to ensure that the subscriptions and refunds of withdrawals are
regularly and properly made, special attention being paid to see that debit is not
wanting.

(b) Insertion of Ledger Cards: Insertion of ledger cards pertaining to the charge held
should be carried out every year by the Sr.Accountant/Accountant concerned.
(Authority: A.G.’s order dated 12.12.2001)

11 Withdrawals(Temporary & Final):

@ To check sanctions for temporary withdrawals and paid vouchers.

(b) To check the application of final withdrawals and take necessary action to close the
account immediately.

(c) In case of final payments, to take out the ledger cards, paste thereon the paid
vouchers, or the nominations as the case may be and have the debits attested.

(d) To check whether the sanctioning authority is the Head of the department/
Competent Authority the amount of refund/recoveries has been correctly in case of

ordinary advance.
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I1l1. Transfer of Accounts: To take immediate action for the transfer of accounts to other

Accounting offices Accounting circle in accordance with the provisions contained in Para
12.31 of M.S.0.(A&E).Vol.l and in this manual.

IV. Annual Closing:-

To observe the instructions contained in the annual closing program issued by
P.F.Misc section every year.
To dispatch annual accounts slips to the subscribers
Any other work assigned by B.O/AAO/SO.
(CAG’s letter N0.436-TA.11/91-82 dt. 1.5.1982)

(C) DUTIES OF GROUP COORDINATORS:

In the computer set-up, the Head Mechanist are called “Group Coordinators” and
they have been assigned the following duties.

1. To co-ordinate the activities allotted to his Group of 3 to 4 data entry operators.

2. He is responsible for micro level monitoring of his group in relation to their targets for
posing, giving any assistance if required as regards clearing of part want, data cleaning etc.

3. Ensuring agreement of the posted figures with the DB figures in respect of the major heads
under his charge.

4. Generating subscriber deviation reports from time to time to ensure that the variation in
posing noticed in a subscribers account are genuine and not related to mistake committed by
the Data Entry Operator.

5. Corresponding with the DC sections and PAO , Mumbai and other DDO s for clearance of
wanting schedules.

6. Any other work assigned by Branch Officer/Sectional Head.
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Role of Branch Officers in Proper Maintenance of P.F.Accounts

1)

2)

The Branch Officers are responsible for the general supervision of the sections under
them. Checks to be applied by Branch Officers in the proper maintenance of PF
Accounts are as follows:

It is however, necessary that he should involve himself directly in the management of
these sections. For this purpose he should inspect them personally from time to time
to see the state of records and progress of work in each section.

There is adequate arrangement for keeping personal files and ledger cards.

Branch officer should personally review the ledger cards, and other registers

maintained in the sections.

Reqister of Missing Schedules/\Vouchers:

The instructions prescribe that the Group Officers of IAD/Funds should send a joint
report in respect of missing schedules/vouchers to the Accountant General. Branch
Officer should see that follow up action has been taken on the report/(s).

Register of Unposted Items:

a) Register of un-posted items should be maintained by the Fund section except for
the current year, and after each month of posting, the PF Computer section will
take up the matter with the concerned DDOs in respect of unposted claims and
wanting schedules.

b) Branch Officer should critically examine this register every month and see that
there are no lump sum postings and if such postings are inescapable, it should be
seen that adequate action to call for details has been taken and followed up at
higher levels. All debits entries are brought to this personal notice for immediate
action.

Fresh accretions are reduced to minimum. He should check a few items to see
that their inclusion in the unposted items register was inevitable.

Action is being taken for clearance of outstanding items.
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Final/Residual Balance Payment cases:

The register should be critically reviewed every month to see that references
and reminders are issued to the Head of the Department in respect of incomplete
final payment applications are duly signed by the Group Officer.

Status are called for from computer how far missing credits can be adjusted on

collateral evidence basis.

Reqister of Missing Credits/Debits:

This is posted and closed half-yearly but is put up to the Branch Officer
monthly. He should see that action is taken for adjustment either through available
records or on C.E. on the basis of information already furnished. If no information is
furnished, it should be called for. He should consider whether peripatetic parties may

be formed to obtain the information.

Acceptance of Balances:

After the issue of the Account statements, returns of the detachable slips
containing the acceptance of balance is required to be watched. A report to the
Branch Officer is submitted every month after September. The Branch Officer
should not only watch the receipt of acceptance and initiate action for those which
are not being received but should also initiate action on those which have been

received and where the balances have not been accepted for stated reasons.

Complaint Cases:

Outstanding complaints should be reviewed by the Branch Officer to see that
action at appropriate level has been taken and to consider whether information

should be obtained through peripatetic parties.
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Review of Sectional Dak:

Branch Officer should have the dak registers routed through him with a view

to seeing the nature of complaints and to mark cases which need special attention.

Review Notes:
The results of independent review by the Branch Officer of his Section and
Sectional records as in para 1 and 2(1) should not be filed except under orders of the

Accountant General.

Triennial Review by |.T.A:

After the triennial review is completed by the I.T.A and the results of review
are intimated to the Branch Officer, he would examine tem critically and see why the

deficiencies pointed out were not detected by him earlier.

Overall: the Branch Officer should be aware of the State of work in the Sections
under his charge at all times and of action taken on the deficiencies noticed by him
personally or during the course of work in those sections.

(C.A.G.’s letter N0.128-TA.11/302-78 | dt.8.2.79-File No.PF Misc-C-99-Vol-V-B)

Duties of Record Clerk —Other sections(Diarist):

1) Diaring, Indexing, Referencing, filling of important returns.

2) Preparing of weekly reports of outstanding under various categories of documents/letters
received vide Authority No:Admn I/IAD/311 dated 14/5/2002.

3) Receiving Inward Dak and issuing outstanding cases, references etc.

4) Preparation of monthly Indent of stationery required.

5) Submitting the Acquitance roll of the section to PF(Misc.) by the 10" of every month.
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6) Call for subscriber’s status in respect of FR cases as soon as the FR applications are
received and indexed.
7) Other routine work as ordered by the AAO/ Section Officer.

DUTIES OF DATA ENRY OPERATORS (MECHANISTS)

Monthly posting of debit and credit schedules on Computer.

. Clearance of un-posted items and other data cleaning work like part want/ full want.

Posting of adjustment registers(relating to adjustment of credits/debits of previous years),
corrections in opening balances etc.

. Safe custody of schedules in the cupboard for reference in case of need.

Ensuring correctness of the data entry.

. Any other work assigned by the Branch Officer/Sectional Head.

The procedure of posting detailed in Machine Posting Section is redundant in the computer set-
up and the posting procedure in the computer set-up would be detailed in “GPF Computer

Manual” to be prepared later.
DUTIES OF RECORD CLERK ATTACHED TO COMPUTER SECTION:-

He will index letters/Registers received in computer cell from subscribers and entitlement
sections, and distribute the same to concerned DEOs and Accountants and see that Registers,
letters etc are returned to concerned sections.

He will also arrange supply of stationary and other consumables like printer ribbon etc to the
staff involved in printing of reports in computer.

. Any other work assigned by the Sectional Head.
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qrell WRER & B | Bl 2 | 3 A= afasy [y (were) & uerdd 9 |efid @it Jer
TERTSE, WRBR B AT T AURT 37 A9 S0 |

I 3TUET B Sl © b STl I I9d 81 Ib, I9y a8l & fAehsl § uewyar - =y dorn
U BRU W, R WHR 59 Al & 6 qeaqel epy & Ol &Rl & @ 98 39 I
ARBRI B Gl 9o <t & | (WL 4. fa fa | g 22- X1 -am=- 1]/ 34, IR 25 T,

1934)

TH wH el & el § yewuar eiid d @ fiy, 99 59 WRaR gRT el fm @
=Py WX By Hag IU= 81 MY AT 54 4RI WRDR gRI Bl a9 a1 s fodt dag Frami
H Iafdd W9 THWAT B 1 ol BRI Pl IS TSR B Ig GG <1 A1y 6 a8 9
Al H YR WROR A WAL of | (FETETIRieTd BT 0F 3. <. 867-UA.5M1.3./ 262-34 TRE 10

3N 1934)

HRBN HHAR Bl G AT IFb ST H AY AR BT Gl wRI A @l fby U & ankiE &
ClCHCE I oo | M Lol £ £ ) B 1 s B ) 1< B £ i o) S R NG 2 e KU o B o s
Wpd B # BIg AgTfe do T8 T |

(R |id &1 U9 9. Th. 6773-27 ARG 24 FdwR 1927 a1 WI. 4. fa. 4. &1 o3 4. Uw.

42- VIl -a- [l a0 20 ®Ra% 1928 & WY UK ga7 41 4. fd. fa. &1 03 4. vh- 42-

VIl / a1 i 9 BRa 1928, HETeRA0 by Tokd {*RITde))
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CHAPTER-II

GENERAL ORDERS RELATING TO PROVIDENT FUND

The General Provident Fund was instituted on the 1° August,1909 under the Government
of India, Finance Department Resolution N0.2986-P, dated 14™ June 1909 encourage public
servants in India to make prudential savings. The responsibility for the administration of the
various Provident Funds rests with the Government making the rules. All matters relating to
the administration of G.P.F.(Maharashtra) should therefore be referred to the Government of

Maharashtra in General Administration Department.

It is desirable that as far as possible, there should be uniformity of interpretation of identical
rules, and for this reason, the Government of India communicate to State Governments for
information any important interpretation of rules that they issue.

(G.1.F.D.No.F.22-X11-R 11/34 dt.25 th June 1934.)

With a view to securing uniformity of interpretation of identical rules, when the interpretation

of a rule given by a State Government is doubtful and when the rule and any other relevant

rules are identical in substance with the Government of India rule, the accounts Officer should

suggest to the State Government that it should consult the Government of India in the matter.
(Auditor General’s No.T.867-NGE/262-34 dt.10™ August 1934).

There is no legal bar to the granting to a Government Servant’s estate the benefit of an
amendment or a new rule introduced between the date of the Government Servant’s death and
the date of payment to his estate of the balance at his credit.

(Secretary of State No.F.6773-27 dated 24 th Nov.1927 and G.I.F.D No.F.42-VII/R.1l dated
9™ Feb.1928 received with G.I.F.D No.F.42-VII-R Il dated 20 th February 1928 A.G.C.R’s

Manual)
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feuoht:- 50 d § AHAUGICNT SUGY & IR H WRA & (AU & AJPe-313 BT dad W < |
JE= wfasr [y o IRET & d9g 7 FeiRa sri-ugla & ew, emr viisr MRl w®
iy uRRacHi Afgq o 81, Ife 9 wiasy [ el & Jraemi & @ o/ 1 2 |
HETCIEI0 T HEI0 B0 W0 Fomyzasd J forar

(0= |, A-123/ WM. | /42-36, IRIE 6 A3 1936)

gy Y & 999 ¥ IR UF-deR IRSUG TR & forv spraferamegell | 9o JIouia
FfreREl & forg WY S &Y IR W U fhar Sar © |

3feIEIaT & wfee # TR 9 Al B A1 Ve, wiasy Y eifefrm 1925 @ o 2(®) &
SR ST Bl 8, ofd: Sl U1 3 & ST B AT gRT Pl Bl o 4 4 8l 2 |

(wr. &, fa. fa. 9. 6212-M, IRE 11 IR 1909)

Ay T Bt gRuTST § I1faRy 3iverdsli & 3Pl H Ufhsd Jive gt Ve 3ieeE &l
Tel, a1 ST IRRT e Bt 2

Iz oy foran T & 6 WReR & foy JonfRua A1 & QR SRS B qG 3l dar-ghy
& 95 o RART 3 sfe|m@r & T afed o1 sieemr & aH= Afasy [ § veta aa=ifr |§
T YA © WA IR Bl 3R A < Bt AR Bl die o Aiesy [ stz 1925
& art 3( 1) & el BT AR ST AT AHifhd Afdd @ weAfa o ot T8 8 |

U Al | STEl Sererdr AT AT Ffd WRBR Bl <F GERIR DI YA dleH B 52gdb 8l al
q8l WA TP JE BN 6 30 YT YA DI GO ofF-od FHSAT S | WK G BT
YA 97 {5l qreqan & fHar Sy | 996 q16, oFeR Dl galThr Y ARGR Bl oF U4 I¥
Ao HRA D Y BT WY |
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Note: Vide also in this connection Art.313 of the constitution of India regarding Transitional

Provision.

2.05 The rules of procedure laid down in connection with General Provident fund deposits will
apply mutatis mutandis to other provident funds, so far as they are not inconsistent with the
provisions of the Provident Fund Rules themselves.

(Letter No.T.123.Admn.I1/42-36 dated 6 th May 1936 from Auditor General A.G.C.R.’s

Manual)

2.06 All correspondence in connection with the PF is received from the Heads of Offices for Non-

Gazetted establishments and from Gazetted Officers direct on their own behalf.

2.07 The amounts at credit of subscriber, compulsory or optional are under section 2(a) of the
Provident Fund Act of 1925 compulsory deposits and therefore protected from attachment by a
Court of Law under Section 3 bid.

(G.1.F.D No0.6212-P dt.11" Dec.1909.)

2.08 The definition of compulsory deposits covers the deposit of optional subscribers as well as

optional part of the subscriptions of compulsory subscribers.

2.09 It has been decided that it is inconsistent with Section 3(I) of the Provident Fund Act 1925
for government to deduct any amount due to them by a subscriber from his accumulations in
the General Provident fund at the time of payable to a subscriber’s nominee in the event of the
subscriber’s death, in service or after retirement as the case may be even though the consent

of the subscriber or nominee may have been obtained.

2.10 In cases where a subscriber or nominee is willing to repay the amount due to Government,
the best course would be to treat the repayment as a second transaction. The whole of the
money should first be paid intact5 and without any compulsion. Thereafter, the payee may be

called upon to make good the Government dues.
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(wr. 9. fa. fa. 4. 20 (2) R-1l -45 ARG 28 HRAY 1945 TAT g ADR I, U UA. faumT
. 1575-34 , ARG 16 31 1945)

wigsr ffY srfefam ot av1 3 (1) R vae &1 13 g (e § gafa g & 4, fog 7y
ol o1 1 ot g fBRA QAT BT BIed W A TS YRR Bl UG SR B Y D dQ
3fererar © AHifed @fdd gRi forg Mg faft @l w el gg Wl | widsy [ @ A9 i
B 99 iR @l grR1 sfeerar o g & a8 fay ¢ 0l 61 a9l A B [T Pl DY Sl
Fol 8 | 3R S8 U 0N BT S9 WHR o aYd HAT 8 O 7 oW IR/ &1 I
HRA1 B A Jgt U A9 IR H | S vdRI & 9 H @i a1 gRieEl B qoR B A
Hd HERY BT & A< IREAT DI Geball fHAT ST bl 2 |

(VR WRPR, I w7, Ioa dor @ favmn, 73 4. 30 (2)-3.d1./ 53 ARG, 28 A 1953)

IfS foeft 7 T R 31 99 & o & HRU A7 IFD! G B 916 ITD gRI WRBN T
BT GRIAN BT UIY S B BRI WRBR DI oI AR DT ISP (S 7 541 71 A9 Al H 4
I BT AR W TE BIeT S Fha |

(9. 9. fa. fa. 9. 99- Uh. U. IRRI 10.3.1913 TAAT 302-UH. § IRRI 10.4.46 Al Sl & 05
. 1071 UH. 331-6 NG 22.5.1916)

Faifen amr wiasy B § s wfyr w [ offem & srfa ot Seorerarelt @ <fara Bt 2,
3d: WRDBR P A HUEIARA Dbl e [ & et & w0 4 s+ AR &1 wamr 78
HAT ARV | TR 7 39 favT R 39 91d &1 e = & forv f[Afgad seer ok fov € b
a1e dane IR B W 81, dEmean & SRM Iffd YA 8 9 iR AR & 3 @i B
YA BT Y1 Il S B draofa W1 39 AR DI SH- BT b G wiasy [y § o/ 9w
I | a9 el fHA S ey |

(w. @ fa. fa. &1 o= 4. 1753-U%. 3. ARG 21.07.1923, <t R, fa. 4. 2453 aR@ 3.8.
1923)
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(G.I.F.D.N0.20(2) R.11-45, dated 28" February 1945, and Government of Bombay P.and
S.Deptt.No. 1575-34 dated 16™ April 1945.)

The immunity provided by section 3(1) of the Provident Fund Act, against deductions from
accumulations in a Provident Fund of any debt incurred or liability owed does not extend of
the liabilities incurred by the subscriber’s nominee after the subscriber’s death. The
Provident Fund balances resting in a dependent are liable to attachment for debts incurred by
the dependent after the subscriber’s death and where such debts are due to the Government
by whom the balances are payable, they could be set off against such balances under the
general law relating to the setting off of claims and counter claims between the two parties.
(Government of India, Min.of Finance Deptt.of Revenue and Expenditure Letter N0.30(2)-
EV/53 dated 28" May 1953)

Even money due to Government by a deceased officer on account of advance of pay or on
account of embezzlement of Government money found after his death cannot legally be
deducted from any amount standing at his credit in the fund.

(G.1.F.D.No. 99-FA dated 10.3.1913 and 302-FE dated 10.4.46 C.G.’s letter N0.1071 F.331-
6 dated 22.5.1916).

Since deposits in the General Provident Fund are protected under the P.F. Act, against all
creditors, Government should not use their position as custodians of the fund to put
themselves in a better position than other creditors. Government has issued definite orders
on the subject with the object of making it perfectly clear that, whatever be the legal
position, the amounts detected as overpayments in the course of audit and other claims of
Government should not be compulsorily recovered from the balance at depositor’s credit in
the General Provident Fund.

(G.1.F.D.N0.1753-FE dated 21.7.1923, G.R.F.D.N0.2453 dated 3.8.1923)
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AT Aigsy e A sfererar & Hise # gl grNIf srerar Sivrert wiqsy e § S SruHr St
R 1 UMD IRATTT gRT WG TR MY Y FAT 3l SFD T {6 Y Areoti~ep
O B AN H D oy Sed & fmar S wehdr | @€ W A forar € % stwrerar @ (Y
H o A A A B B R B B AU ARPR B daure wfeq wiasy [ © Rigkl @

g & B
(g AR Bl forar w1, 9. fa. 4. o3 4. %, / 66 - || -Uh.5-27 ARG 19.9.1927 T I,

AR, 3. 14, &1 ¥, 5435- UH. IR 18.10.1927)

HeTerdTpR b1 fpdl W UG § =TT & Pl MW B fagel 1 T8l Hel ey I I8
IS gRI el WU 4 Al foran T g b ug A @ gfee § Sugul § | S Hbl Bl a9 db
[ A ARV O db fb 99 RIS gRT S99 a9 9 o form 9w, e 39 efeRifud
fopar o arerar fosft 9= RRATAT gRT 30 E o B QAT ST | 39 G4 § Ig el o
ol 2 b 40 dka< & 9o | (89 Frs 259) I8 vl foar wan € & sifrard s <ifr g
IR SHT IR AR & wh T q1 I8 9 GHI 99 I8 G YA & oy < B JAT 39
HHY g g H I G: YA D [l <7 B JAT S GHT 99 qIR<qd H g8 Y: 37Ql DR o T
&, 37 QA & 99 B IHT | 3BT Gl T8l B o qha |

(wr. 9. fa. f3. ysSih ¥, 2631- TH. §., dRIE 20.12.1921)

P! ® [T Blg AT A GYail A AT 3 WRIKN B foly AfeH gt 8 W Al o
JAfABR B! AT Ay (Y A 3 &1 SRR DI Febie & sfe A1 AIfeq Bl araq
fo o & oy <Imarery a1 WEfed uehR & U QR & <ol oAl @ney | R, S [l
HT UFT 99 T AT T8l [HAT S Fehdll, 19 qP QT AT AlfCH P aqq el o forar e |
(wr. |, fa. f3. 9. 2328-T%. . NG 10.11.1922)

HUIT S & WRBR DI AR T F FAAT Hsld BRI Il & A9 F U AqaTRad
IS HRAT TTRY TAT S B IIAT D IR H AT b 1Y Dls UF-FIER T8l {1 ST
12T |
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The deposits at credit of subscribers in the General Provident Fund or their own deposits in a
Contributory Provident Fund are not to be confiscated in satisfaction of a fine imposed on a
subscriber by a criminal court or in recoupment of defalcations of public money committed by
him. It has been recognised throughout that any statutory power given to Government to
make good their losses from the deposits of a subscriber to his fund would be inconsistent
with the principles of a Provident Fund.

(G.1.LE.D.letter No. F/66-I1-FE-27 of 19.9.1927 to the Bombay Government and G.R.F.D)
No.5435-F dated 18.10.1927).

In no circumstances should an Accountant General ignore an order of attachment of a court
even though the order is correctly understood by him to be bad in law. He must maintain the
attachment until the order is either withdrawn by the court which imposed it or cancelled by a
Superior Court. It may be stated in this connection that it has been ruled in Mr.Virchand ‘s
case(89 Bom 259) that a deposit once compulsory remains compulsory and is not liable to
attachment between the time when it becomes due for repayment and the time when it is
actually repaid.

(G.L.LF.D. endorsement No.2631.FE, dated 20.12.1921)

When an order for an attachment or a notice of assignment or other encumbrance is received,
the Accounts Officer will at once proceed to move the court or party concerned to have the
order or notice against the deposits of the subscriber in the General Provident Fund
withdrawn. The amount at credit cannot, however, be paid unless and until the order or notice
is withdrawn.

(G.1.F.D.N0.2328-FE, dated 10.11.1922)

N.B:- A formal application should be made to the Government either personally or through
the Central Government Pleader and no correspondence should be carried with the court reg:
the validity of the Order.
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(wr. . fa. = den fafyr st fawmT &1 o= 4. %, 4 (1)/ 61 IRRE 17.8.1961 ST fRi=d e

AEICETRIEd & Ui . 1548-72. 11/ 42-59 AN 28.9.61 & W1 U<l a3l )

A | [ & e SR 7 e fqaifed Sl & w9 H U1 gad g AT &b Gl Bl
Idell AT B A 9iaSy (Y & g9 & Tifed Aafaxal S (ol =ayen § WRq f6ar | I8

AT AT & gERt i eafax sfererdn Bt ueit o den won-ux 1 favyg 78 fhar T |
3PEMT B 4G B dI6, I d1d SR H ATg b AT A1HG Al SHSI B gl Tai off

3R H-UBU GRT B & =TI 48 T8 AT | Tia-Usdlel B UR I8 YRl 7 & ST
Hl HINUT PR I U fqariza gt |fed fagR o, R ufa Sifad o don S99+ 9| 4
fare €l a1 o1 | 99 &9 &1 U & forg fh-t fagar ar Erfort a=ai & 9 8F 9 a1 =won
TR B B AR R g ddg A @t eri qof @R ot s off, o wg fofy foran man fb
FHifhd @fed a1, w. [ &1 3|1 M & gher € | 9Umfy, sfwrern &1 fqarfaa gA 7 e g7
o & o1 U 9y, Y & 99 B tm & v SRR R yH-uE v w) form 9o gt
Sl AR QAT | WRBR goied 7 I8 G (&A1 fb S YA B <A1 GRE B ifs S
ITRITBR FAV-IF U B ol & | ATl D1 FRiFE a1 Jgoadiesd & U 3ol 71,
R 30 9RA WRPR & e & U A QA1 | Srfaad &1 7q o1 {6 SH-dal Bl S
A @ FHI XD AT H o, W1 DI & YHTE [T A1 AR F<Ieb DI Y3 gRI U b
T STRITSHR FHAV-0F [degpat & Pl 8 9o 39! 39 JMgR R SUel &1 ST a1fey
STIRIIER JATO-95 Sfaf = (1889 &1 VI ) STRISGR THIV-UF &I dHdel 9 YAl &l
Bredx Wiph T8l o, e 7a afdd & gfgfd w1 %o & ddy F = afr 3 @
T AR GRT K0T & 0§ oI IR BT 2 (SHD ARBN WAl Bl § g & HROT) AR 7T &
a8 ffs &) aRvTT & R Big affa |

(AETel@TaNIET® BT U9 . 3179-3-665-18, dRIE- 10 fodaR 1918~ WEOETHR, HET UQYl
frmyws @1 U1 162)
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(G.LM.L and D.L.A. Letter No.F.4(1)/61 dated 17.8.1961 received with C. and A.G.’s
endst.No0.1548-Admn.111/42-59 dated 28.9.61).

2.17 A subscriber to the G.P.Fund furnished a declaration as a married depositor making an adopted
son and the son’s step mother, the nominees of a G.P.Fund money. It was assumed that the
second nominee was the subscriber’s wife and the declaration was not challenged. After the
death of the subscriber, it came to light that the second nominee was not his legal wife and
that the adoption was not valid under the Mohammedan Law. On enquiry , it was found that
the depositor when furnishing his declaration was a widower with a married daughter whose
husband was alive and that he did not marry afterward. There being no widow or minor
children to participate and as all the conditions of relevant rules were fulfilled on the date of
the declarations was submitted, it was decided that the nominees were entitled to receive the
G.P .Fund money. The married daughter of the subscriber, however, obtained a succession
certificate to inherit the G.P. Fund money lying at the credit of her deceased father and
claimed it and a Government Pleader suggested that it would be safe to make the payment to
her as she had obtained a succession certificate. The question was referred to the CAG who
referred the case to the Solicitor to the Government of India. The latter officer was of the
opinion that the request of the depositor who was in the Government service at the time of his
death must be treated as effective, and that the succession certificate obtained by the daughter
of the deceased was altogether in-operative and must be disregarded on the grounds that he
Succession Certificate Act(VIl of 1889) did not enable a succession certificate to be granted
except in respect of debt due on a security belonging to a deceased person and that the sum in
question was neither a debt due to the deceased (he having died in Government service ) nor a
security within the meaning of the Act.

(Auditor General’s letter N0.3179-E-665-18, dated 10" December 1918 para 162 of
A.G.M.P.’s Manual)
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IRA WPR, o<1 #3rery 7 Ay #3ew & wEe 9 g8 o foran € {6 A@ieT & rgaR
Higsr [ &9 &1 YA IWBHR g [HAT T U 98 R & | R AT e I8 (St
<1 7 for Tmife afd) afeaal &1 8ie o 5l s afdq) afeqdl &1 e B sy
3R YAM aRdd H AMifha @fa BT T8 A1 T B, A ATITAT D IR BT T AT
ST =Ry |

( =% T AEeERed & U9 9. 1993-Cl-UTN./ 128-68, fadid 19.9.69 WIgd 9.
w135 @us- )

3PRAT B g W Ugal Ao [y & oy yam wrafed &1 Wof I e B A9 AEieT
AT ST @12y el & 98 i ol SIffeR & e 3fPEMT & o] 9 U8l 7 Ugd @l |
31d: U AMih T UTel fhar S anfey qer Arifea @faa o yeam fhar s =mfey | 359
Ad B AR, WRGR 7 ol . 4. & 4. w. 4. M. 1070/ 42794/ 182791, ARE 8.4.1971

o1 W & R |

(Fd=re e AgeraTNidd &1 U |, 993-%/ 3-62, IRIE 23.11.62 TAT HERTE, ARGR &I Sil.
U. €. UF ¥. 1070/ 42794/ 1827-1., NG 8.4.1971 Higa v H.59.fafde/s-217)

39 U W 5w amifea afeqal & 9@ qon vy A & fov amies § s afy w
MEfed WM BT Seold AHIHT-UF UMW Bl [e R fHar Sy srerar =8), 9 v 4 frizs
TAT TGRS gNI, YR INPR & WHY A g & T8 © | I8 iy forr mar g fop oeft
STDIRI Bl AHIB-T5 Bl Q-G R 3ifhd 7 fhar Sy |

(Frd=res qen AReraTNIeTd & U= 4. 905-W°m |l / 407-60, IR 22.5.63 Wisdd 4. W. .
fafay / @.-217)

YRd & RIF6 dAT TGRS BRI gRT IRBN HHAN & RGN Hu/fme d§ Rmi)
I W qEee a1 Aa-FRT B WP IAT B AT B gY IE W o 2 ddfea
WHN HHa & wfasr [ @l & @ 9 & ol |dfed SeR ot siiidR @ @iz
fh a8 AN HHAR & IfTRR Hiaw (Y § WReR & AreE Hi fafkre Jar o sEfy w2
% @ R T TS I BR IUET B T 39 Wi RS d [Haifad o & o wremsi
R B PTaE & gdyg TR S
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2.18. The Government of India, Ministry of Finance have, in consultation with the ministry of law,
held that payment of P.F.money in accordance with the nomination earns a valid discharge for
the Government. But if any Court of Law decrees that payment should be made to person(s)
other than the nominee(s) before actual payment has been made to the nominees, the orders of
the court will have to be complied with.

(CAG’s letter N0.1993-T.Admn.11/128-68 dated 19.9.69 File No.PF Misc./C 135 Vol. 1l1).

2.19 The nomination for provident fund submitted to the head of office before the death of the
subscriber should be treated as a valid nomination, notwithstanding the fact that it did not
reach the Accounts Officer before the subscriber’s death. Such nomination should therefore
be acted upon and payment should be made to the nominee. These views have been accepted
by the Government of Maharashtra vide Govt. GAD No.PFR.1070/42794/1827-]
DT.8.4.1971.

(CAG’s letter no0.993-A/3-62 dated 23.11.62 and Govt.of Mah GAD letter
N0.1070/42794/1827-J dt.8.4.1971 File No.PF Misc/K-217).

2.20 The question whether the names of nominees and the share of deposit allotted to each as given
in the nominations for P.F should be indicated in the acknowledgements thereof has been
examined by C.A.G of India in consultation with the Government of India. It has been
decided that such information should not be indicated in the acknowledgements of receipt of
nomination.

(CAG’s letter No. 905-Admn.11/407-60 dt.22.5.63 File No. PF Misc/K-217)

2.21 It has been clarified by the office of the C.A.G of India in respect of Permanent Transfer of a
Government servant to Government Company/Corporation vis-a-vis the grant of retirement
benefit, that Accounts Officer responsible for maintaining the PF accounts of the concerned
Government servant should calculate the Government share of contribution towards
Contributory Provident Fund Account of the government servant together with interest at the
rate of 2% thereon for the period of qualifying service and arrange payment to the autonomous

body with a view to extinguishing liability on this account .
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(M= qm AeToaTuies &1 Aelaaar, Isiar 4. . [Afdg &1 forar vz 4. 841-a.u=mll /

63-67 IRIE 10.4.1967 HISA A, ®-321)

EIEThR VY RGN B WAl Bl WIRET HRAT & d9AT 59 Ufhar ¥ I8 9fosy f4fS, g99 qon
I e & YA B FEfid & @ orNfE wrEf § deed wRar g | 39 S & e
PRI B ST WRDR Bl AR A G-I JAT Wl b Bl & I (deT & SR 8 arel
fafy Rl S wRifTe @ T @Y gRfea [ w R yvR ® 9o s eiRa-uRieT faumT g
I8 el a1 9aT | 39 WId b I BT GO IRBN HHARI & [AURT BT 3pdhdr Iy ¥
<ol o e 9 | (WRent gRus 3. fa 9. um. UL TR, 1072 / 694 / UH.1 AN 29.3.1973

wisd 9. 9. . fafag &, 4093)

HERIS, WRBHR, BT qA D TR 7 a0 G 2 fF 08 AWal § S8 STIfIaR
THV-0F U - & foIv fHT 7 919 § AEoadR Bl UEGR (A14) 99T TR 8 JEt
HECIEIHR P UL BFT MAWH 61 © | 39 AW H, Nfell BN Idbidd DI I8 Selied Blga
BRI TIRY P ARTOEThR D1 39 14 H MY W0 I YR 91T 8, 31d: SUD fdeeg gral
T TE E

(FERTg, WRHR 3. 3R =, fa. S+ ¥, 4426/ TH. ARG 19.2.74-9. . fafdy wga 4. -

99- Wve- V)

Udh ARl W U AR DI o A (T, &R 56(1) & f=id wal ¥ §8I-Jd da-fg<d
R foar T dor S ww. L B o W A YA R fear W | e fhy o W), S
AT < AHI-Yd Aa-(~gRT & 3T DI Re DR QA1 | g9 &1, AR 7 dar- Fghy 1 oy
BT TS BN fordr | S0 HH BT URA WRBGR B Afg qo 1 b . 9. S sfeem &
fera @ o@afd & RM 99 B IHR AR H F Hrer Sy A1 T8 | a7 A5rer 7 fafy d=rer
& WY & 918 I8 o e % sfeerar & 91 9 o 81 9N @ 919 3f¥EN & [ i
aY[ell BT e & T8 Sodl |
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(CAG’s letter N0.841-T.Admn.I1/63-67 dt.10.4.1967 addressed to the A.G.Orrissa PF Misc.
File No.K-321).

The Accountant General is keeping the Accounts of the State Government and in this process
he reforms the ancillary functions of regulating the payments of provident funds, pension and
salary etc. While performing these functions the incidental expenditure such as legal charges
arising out of the proper discharge of audit and accounting functions on behalf of the state
Government is a final charge on the Consolidated Fund of the State and not to be borne by the
Audit Deptt. The expenditure on such account should be booked to the contingencies of the
department to which a concerned government servant belongs(Govt.circular F.D.No.FNR
1072/694/F.1 dated 29.3.1973 File No.PF Misc. K.403).

The Government of Maharashtra Law and Judiciary Department has clarified that in cases
where the Accountant General has been made a party (respondent) to the suit for obtaining
the Succession Certificate, it is not necessary for the Accountant General to put in his
appearance. In this case, the District Government Pleader should file pursis that the
Accountant General has unnecessarily been made a party to the suit and hence the suit is not
tenable against him.

(G.M.L.& J.Deptt.Memo.N0.4426/M dt.19.2.74 —PF Misc.File No.C-99-Vol.V).

In case an officer was prematurely retired from service under F.R. 56(1) and thereupon final
payment of GP Fund was made to him. On an appeal, the order of premature retirement was
quashed by High Court. In the meantime, the officer had already attained the age of super-
annuation. On a reference in that case to the Government of India whether G.P. Fund
subscription could be deducted from the arrears of salary for the period of suspension, the
Ministry of Finance in consultation with Ministry of Law decided that there can be no

question of recovery of arrears of subscription after the subscriber has quitted service.
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2.25 A member of an all India service was placed under suspension until termination of all the
criminal proceedings against him in a Court of Law. During the pendency of the court
proceedings, he was prematurely retired under Rule 16(3) of A.1.S.(DCRG) Rules,1958. Final
payment of the balance at credit of the Provident Fund account was also made. Thereafter on
acquittal from the Court, the State Government ordered that as the officer would have been
reinstated but for retirement from service, the period of absence was to be treated as duty and
full pay to which he would have been entitled but for suspension may be paid to him. A
question arose whether any deduction could at all be made from his arrears of salary for the
period of suspension as he was no longer in service and final payment had already been made
and if so, whether the subscription should be limited to the rate at which he subscribed before
suspension in view of the decision mentioned in para 1 above, it has been held by
Headquarters office that Provident Fund subscription could not be deducted from arrears pay
bill of the All India Service Officer mentioned above.

(CAG’s letter No.666-Audit/87-79 dt.18.9.79 File No.PF Misc./C.135 Vol.l1V C)

2.26 If a state Government servant was a subscriber to any non-contributory Provident Fund of
other Government and the amount standing to his credit is transferred to the General
Provident Fund Account in terms of rule 32(a) of the Bombay General Provident Fund Rules,
there is no objection to court the service rendered by him under the other Government for
computing the period of one year of continuous service (Government of Maharashtra , G.A.
Department letter No.PRF-1067/3743/222-) dated 12.7.67, File PF Misc. K-181-Sll),
Service under corporate bodies should also be taken into account for determining eligibility to
subscribe if the corporate bodies are owned or controlled by the Government.

(G.A.Deptt. Circular No. PFR-1063/95614/5862-J dt. 19.11.64.)
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CHAPTER-1I

GENERAL PROCEDURE

DEPARTMENTAL SYSTEM OF ACCOUNT NUMBERS.

3.01 Owing to the introduction of Departmental System of account numbers in the G.P. Fund,

the following departmental series of account numbers have been adopted.

Series Department Concerned

PC For Police Central

PS For Police Southern

PN For Police Northern

PB For Police Bombay

GA For General Administration
EXC For Excise Department

S For Stamps

F For Forest(maintained by AG-I11)
R For Registration

Al For Administration of Justice
IND For Industries

STY For Stationery

ED For Education Department

M For Medical Department

PH For Public Health

ZP For Government Servants working in Zilla Parishads
AG For Agriculture

AGC For Agriculture Co-operation

AGV For Agriculture Veterinary



1)

3.02

23

. fafag fowrmi & for
d1. S, ot fmmf fawmi & fow
T THe 3fUEM gHM ardl & fy
CISH g fae ® forg
3. 2. s dfog L
T, WL TS, defies fewm s fw
3118, U. T4, AR gy dar & forg
afrs. d. ¥, R gfer war & forg
1. . U, SeEr Wiesr [y (\MeRTs)

feuuft:- Swje Pre FEmell & 9] TA.U.UE. A1 1. TA. B | I8 S9 & fo e ferm S

2 f5 @ & ARCEeR (TR d1 R - | HER, WS gR1 aArifa fea S| @
3T I HETGEIDR (T 3R Wu)- || FA8Rg, TR gRT SR fhar S | g,

U, U9, I8 AT & 6 W &1 IGRITd 39 BT gRI fhar Sem € 927 .91,/ 9. U4, <9idr

2 &% @n &1 e AR Srterd gR fBar St g

I wfasr A F gaw

(i) e g1 @ e qrdfed fhy famr i &1 ugelt aR sfvem fhy o= @
argafr & & Sy | Jenfy, AT | W Y Skt Y oy § g T AW fawar g @ s\t
UTAT D1 ST Bl A FAqT 9= 1 3§ JIT-03 J S |

(i) #=L 9 o U fa. & oRux 4. Au.f9. 1066-26448-2523-31., NG~ 23.5.1966 H SIRI
ST B IATAR, HRTAATETE GRT @l BT H I Foiges fafr & O 784 ugal w. 1. 4
TIY & IMIST-UF RN B Ay g, o fy 4 Iwaerdt e &1 B 7 sferem &
3IMATIH T | 3BT AN I8 T 5 IR drar 39 fafr & 9. 1. & sfee™ a7 g% )
<, o fafr & @8 sfveM &) & foy ura 81 11 8 d1fch Sfee Bl aebr AR dl Al B

HYTIET DT Tl ST b |




23

MISC For Miscellaneous departments

PW For Public Works Departments

F For those paying subscription in cash

BD For Bombay Development

oT For other Taxes

SCI For Scientific Department

IAS For Indian Administrative Service

IPS For India Police Service

CPF For Contributory Provident Fund(Maharashtra)

Note: Suffix MAH or BN is also added to the above code numbers to indicate whether the
account is adjustable by Accountant General (A&E)-1, Maharashtra, Bombay or by
Accountant General (A&E)-11,Maharashtra, Nagpur. Thus ED/MAH indicates that the
account is maintained by this office and ED/BN indicates that the account is maintained by

the Nagpur office.

) ADMISSION TO GENERAL PROVIDENT FUND

3.02 (i) No one should be allowed to subscribe for the first time without getting account
number allotted to him by this office. If, however, a new name appears in the schedule of
G.P.Fund deductions, the eligibility should be checked and application in Form No.3 should
be called for.

(i) According to the instructions issued in G.M.G.A.D. Circular No. PFR 1066-26448-
2523-J dated 23.5.1966, the Heads of Offices are required to forward to the Accounts Office
the applications for admission to the P.F., three months in advance of the crucial date from
which Government servant is required to subscriber to the Fund. The intention is that the
Government Servants start contributing to P.F. from the date they become eligible to

subscribe and to avoid possibility of recovery of arrears of subscriptions.
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(iii) When an application for admission to the provident fund is received in this office in
duplicate his name should be entered in the General Index Register by computer sheet and
the account number allotted should be intimated to the Drawing Officer. The duplicate copy
of the application form duly signed by G.O. is returned with the account number allotted.

(iv) When new departmental numbers are assigned to old subscribers(in case of transfer
from one series to another), the new departmental number should be shown as numerator
and the old number as denominator in the General Index Register so that their post records
may be traced easily whenever required.

(Para 2.14 of C&A.G.’s Manual of standing order (A&E) Vol.l)

Note :- (i) The G.P. Fund is open to new subscribers from the dates notified in rule 4 of
M.G.P.F(C.S.) Rules.

(i1) The work of allotment as detailed in para (iii) has been taken over by computer
section and the same is entered in Subscribers Master(GIR)

GENERAL INDEX REGISTER

This register is maintained in Form No.ATM 65 (Spl.A.G.15) it is an important basic record
of subscribers to G.P.Fund and as such should be kept upto date. A separate G.I.R. should be
maintained for each series. The names of the subscribers should be written in full and in
legible handwriting. The designation of the subscriber, his office address, his date of birth
and his date of appointment should invariably be noted in the register at the time of
admission of the application to the P.F. When the subscriber’s account is closed due to
transfer, death, retirement or resignation etc. a note of the event should be taken in the
register against the name of the subscriber and the account number should be encircled in

red ink.
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Every month this register is closed to indicate the live accounts(operative accounts) in the

following manner:-

Total Accounts.
No.of Accountsason e
Less accounts closed during the month
Add new numbers allotted during the month .
Total operative Accounts as on

After closing the register as above, the register should be put upto Group Officer on 5" of

the next month and a Live Account Report submitted to PF Misc Section.

(0.0.No.P.F.Misc/76 dt. 4.1.82 P.F.Misc/Genl/K-392-Vol.X).
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CHAPTER-IV

GENERAL PROVIDENT FUND SCHEDULES/ PAYMENT VOUCHERS

4.01 General Provident Fund schedules are prepared by the drawing officers in three parts as

4.02

4.03

follows:
PART-I:- (Subscribers as on 31* March):- To consist of all subscribers in the office as on
I st March.
Names of subscribers should be arranged according to series and got stenciled in the
beginning of every financial year. New subscribers admitted and those transferred in the last
year should be included in Part | in the order of their account numbers under the respective
series. In case the salary of a subscriber is drawn in other bill, this name should be struck
off. When he is transferred to other office, the details of the office to which he is
transferred should be mentioned in the remarks column.
PART-II:- New subscribers admitted during the year.
Names of subscribers/admitted to the fund during the course of the year are
indicated in this part.
PART-I1I1:- Persons transferred from other offices.
Names of persons transferred from other department during the course of the
year are indicated.
Separate schedules are required to be prepared for different series. These schedules are
received in DC sections of this office along with monthly establishment bills. After
verifying the general correctness of the bills, the PF schedules are sent to the segregation
unit in P.F.I section.
(G.C.F.D.No. MIS-1080/CR-451/80/ADM-9 dt. 23.6.80 File No.PF MISC/K-483)

In cases where the G.P.Fund schedules are not received with the establishment bills, it is the
responsibility of DC sections to prepare schedules in manuscript with reference to
bills(vouchers) and send them to P.F.l Section.

(CAG’s letter No.342-Tech.Admn.11/283-64 dt. 8.3.1965)



27

4.04

4.05

Il & o 8 & A B HAT JTUN DI @B R I8 < & sfawres qmr wiasy (i
YAl S WY Al € AT AL SR AfS g8 el T8 € A1 arsu™ WR SR Bl TS AT d=AT
TN AN BT WeW od §Y ged WA | FREe den weleEres & wml s
Mg (TR iR R wos- | & O%1 12,35 # fafgd Sig &) o qen yHo-u=i &1
RBTE X o1 qAT AT B o1 & a1, 98 Al B 9. . Hrgex sgar § 9ol <l
AEBR B Y8 W <g=1 a1y 6 i 1) 99 A8 &1 9™ H 909 <7 &, (2) arsa™i
DI AT FAT /TS AR I AT 8, (3) W b1 AW A e @1 I A @ g,
& d9g # qof § |

fewoft- w.f. HgeR UM I8 I [ I BRI B AW DI T 3T BT ddraelt
B3 B, WUl Y I B STl H Ale B forr AT € AT Y AMI, ged! B awii, Jar-
fafy o1 gy & FERT & W TR AT S Ugel 9 i § A8 & TS 2 anfy Hwar
ol T8 € e fewoh wiem W Repre &R off 7% € |

3IE B AfBaH TAT YAdH &, B SR g1 el # foy 1Y 97 Afe S[& wR B a1 a8
ST 9T ofdl 3ffe & Wde H AN Bl 2 | 3 IRl § “ 9" & ol Bie™ Bl = JeHl
& oIy @rell Bis fadn 9 IR S99 AfGR & AFel § 1 31 AT Bl el UR o7 3R gedl &
SR A SiPeM 7 &R &1 =@ A 8, A1 98] ged! W U™ A Bl ARG TR 9T bl
& BT T HIE B AFYA! H Ale B <1 A1y, FH a8 ST W d9d 8 WA 8 | a9 B g
11 A8 & oy qmeT wiasy MY gl 1 feme s/w T gR1 wiasy Mf-dre[ex s &
B ABI 91 R A8 © TSl 37 ST S1 A1 | (4 ST anfies wardi &1 31 R ¥ 44
T RSB UV PR G, 3AD oY AT B Al BT AT [ SaHT Bl areeRi & I
B & i fauriiy @rdi & deberd fbU o 4 q@ 4 Ry o & fRiy e feg o
anfed | wfasy ffy srqgfoal @ wfasy Y Swer srgwm & Ao e RRre-VIIL # aff
3TCRIT DI Hehel AU gRT AlC fHaT WY |




4.04

4.05

27
Check of General Provident Fund Schedules

Immediately on receipt of bills, the accountant in compilation section should see that the
necessary General Provident Fund schedules are attached to them and if not, call for them at
once quoting the number and date of the memo, issued on the vouchers. After the checks
prescribed in para 12.35 of the C&AG’s M.S.O(A&E) Vol-I are exercised and the necessary
certificates recorded and attested, the schedules should be passed on by him to the PF
Computer section. The accountant should also see that all the schedules are complete in
respect of (1) the name of month for which the pay is due,(2) the number of vouchers and
the month to which the payment relates and (3) the name of the Treasury in which the
payment of the bill is made.

The PF-Computer section will see that the name of the office from which the subscriber has
been transferred is noted in the schedules in the case of all new names, and all information
necessary regarding new names, dates of leave, retirement, or death, if not already given in

the schedules should be called for and recorded in the remarks column.

As the maximum and minimum rats of subscription are3 applicable in respect of the pay
drawn in April or would have been so drawn had the subscriber been on duty, the column
for ‘pay’ in the schedule may be left blank for other months but in the case of an officer
who was on leave on the 31" March and had elected not to subscribe during leave, the rate
of pay on the date of return to duty should be noted in the schedule for the month in which
he joins duty. For the first eleven months of the year, G.P.Fund schedules should be made
over monthly to the PF-Computer section by the compilation section on the day following
that on which the accounts are passed. But to enable the Fund Section to close and despatch
the annual accounts before 31% August special efforts should be made to send the schedules
for March to PF-Computer sections as soon as the vouchers are received i.e., before the
Departmental Accounts are compiled. While sending the P.F. Schedules to P.F.Computer
Sections the instructions contained in Appendix VII should be noted by the compilation

section.
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(Auditor General’s No. 1437-Admn.5/21-27 dated 22" October 1927 and C.C.A.’s No.211-
Admn.521 of 10.2.1928.)

4.06 Cases of incorrect preparation of schedules as well as the payment vouchers, should be
brought to the notice of the departmental officers explaining to them the correct method and
in the case of payment vouchers, the inherent risk of overpayment, fraud etc. and if the
irregularity persists bring it to the notice of the State Government through letters and also in

his periodical meeting with the Finance Secretary/Chief Secretary.

Delays in respect of Schedules/Payment VVouchers

4.07 Delays in respect of PF Schedules from DC and AC sections have often upset the time
schedule for posting fixed by Comptroller & Auditor General.

4.08 The work of receiving G.P.Fund schedules/VVouchers has been centralised in PF | section. On
receipt of schedules:-
i) they should be checked with covering abstract.
i) schedules found wanting should immediately be obtained.
iii)  the total should be verified.

4.09 The Group Officers of Fund and IAD sections should co-ordinate to see that no schedules are
wanting. The Accountant General may obtain every month a joint report from the two Group
Officers on the schedules not received in fund Group along with reasons for non-
transmission by the Treasury department. This report should also reflect the position of

schedules not received in earlier month.
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4.10 If the PF-Computer section fails to make a report in time about the non-receipt of the
schedules, it shall be assumed that these schedules had been received in the PF-Computer
Section and that they had been lost by that section. Responsibility where necessary should
be fixed on this presumption.

( C.A.G.’s Office D.O. letter N0.2459-T.A. 11/302-78dt. 3.10.78- File No.P.F.Misc. / Genl/
K-457)
Objections to be raised by the Internal Audit Section.

4.11 Objections regarding (1) irregular subscriptions, (2) non-recovery of irregular recovery of
advances, and (3) want of reasons for non-recoveries in the fund schedules, should be raised

by the internal audit sections when necessary.

Acceptances of subscriptions by T.Os in respect of Officers on Foreign Service

4.12 Treasury Officers are required to accept subscriptions to the G.P.Fund from officers on
foreign service when it is not convenient for the latter to remit the subscriptions direct to the
Accounts Office.

(C.A.G.’s letter No. 1462-E.649-13 dt.the 18" July 1913)

Subscription through Demand Draft

4.13  In respect of Government servants who are on deputation to Central Governments or are on
foreign service, the subscription to Provident Fund are received through Bank Drafts. These
bank drafts are usually for ‘net’ amounts i.e., payment made on account of P.F. advances or
part withdrawals are deducted from total credits. When drafts are received it should be seen
that:-

a) they are promptly encashed.

b) they are accompanied by proper schedules and payment vouchers.



30
) d&% g™ U S A &1 Sfua avtte}er fear
) stereranstt & @ | I Sfrear S HR & A 7
(Feim® qan wEeERigs SR &1 Y e 0F 9. 2459-A.0. Il / 302-78, i

3.10.78)




30

c) credits received through bank are properly classified.
d) subscribers’ account are promptly credited.
(C.A.G.’s office D.O.letter No. 2459.TA.11/302-78 dt. 3.10.78)
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CHAPTER-V

MISSING CREDITS/DEBITS

The Comptroller & Auditor General’s office has prescribed a register for watching the
missing credits/debits detected during six monthly review of ledger cards. This register

should be closed every half-yearly on the following dates.

Period of account Date of closing of the Register
April to September 28" February
October to March(Sy) 15" September

(Vide CAG’s office letter N0.1088-TA 11/153-81 dt.31.8.81 read with letter N0.1344-TA
11/153-81 dt. 27.11.81. File No. PF Misc./K-457).

The register duly closed as above should be submitted to the Group Officer on 1* March and

16™ September respectively.

The following further instructions have been issued by the CAG’s office in regard to
maintenance of this register, and for pursuance of items of missing credits and debits.

The ledger cards should be reviewed six monthly by PF-Computer |Section once after
posing of September Accounts and next after annual closing of accounts and all missing
credits/debits should be posted in the space provided there for in the ledger card. The

particulars of adjustments made should also be noted therein.
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The letters should be issued to the Drawing and Disbursing Officers at the end of mid-year
i.e., six monthly review requesting for details of missing items relating to the period from

April to September each year.

After closing of annual accounts for the year and before issue of Annual Accounts
Statements, ledger cards should be reviewed online by PF-Computer section and missing
credits and debits covering the period of accounts from October to March(Including March
final and March supplementary) each year identified and noted in the ledger cards. Up-to-
date missing credits and debits with particulars of months should be noted in the Account
Statements of Subscribers. Number of up-to-date missing credits and debits along-with the
year-wise details should also be noted in the register of missing credits and debits. The
register should be closed and an abstract prepared to indicate the closing balance of missing
credits/debits at the time of previous closing additions and clearance made during six

months and closing balance at the end of present closing.

The statements pertaining to each Drawing and Disbursing officer should be sent along-with
a covering list dealing with the particulars of the subscribers in respect of whom the
statements are sent as well as a forwarding letter requesting the Drawing and Disbursing
officer to send details in a standard proforma in respect of credits, probable missing debits
which have been shown in the statements of the individual subscribers to facilitate tracing
and adjustment of missing credits and debits. He may also be requested to forward the
statement of such subscribers who have been transferred in the meanwhile to the new

Drawing and Disbursing Officer.

The register of missing credits/debits should be reviewed by the Section Officer and Branch
Officer at the end of every six months to see that the action is being taken to pursue the

missing items.
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f) It should be ensured that the replied received from the Drawing and Disbursing

Officers/subscribers are properly recorded, processed and the missing items traced out. After

the missing credits/debits are traced in the fund section they should be entered in the

Adjustment Register, which should be mentioned in the following format.

S.NO | Wrong | Abstract | Name | correct | Int. Sub| Ref | Others | AAO/ | Remarks
Alc MH a/c No. | Month S0
No.
Try
1 2 3 4 5 6 9 |10 11

and the register should be submitted to Group Officer on 2oth of every month.

The register should be sent to PF-Computer section once a month on 10" of each month. On

receipt of the adjustment Register in PF computer section the item should be verified at their

end and posted to the correct account. After completion of the posting the register should be

returned to the fund section along with a printout, after carrying out thorough check with

reference to the corrections of the items posted and also to see that all the items

proposed(other than objectionable) one posted. Any objections should be bring to the fund

section through the said register. On receipt of the adjustment register in the entitlement

section the concerned Accountant should also verify the correctness of the posting.

g) A report of incomplete accounts, and missing credits/debits should be sent to Head Quarters

office twice a year by 31 October and 30" April each year in the specimen form given in

Appendix VIII. i.e., Form 56.

(CAG’s office letter N0.1088-TA.11/153-81 dt. 31.8.8
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5.03 In view of the above instruction, reports of incomplete accounts, missing credits/debits, due
date of submission of unposted items, form No. due date for furnishing report to P.F. Misc.

Section by each section on the following dates, vide Authority No: PF Misc/11 dt.

23.5.2000,

Period of accounts Due date for furnishing reports to PF
MISC.Section.

April to September 20" October.

October to March 20™ April of next financial year.

UNPOSTED ITEMS

The DEO should post all the debits/credits in the ledger cards and reference should be made
to each Drawing and Disbursing Officer every month in a standard form. The Branch
Officer should also ensure that the action prescribed above had been taken before finalizing
the register of un-posted items/ master cards. The Accountant of PF computer section shall
pursue these references to clear the un-posted items on the basis of the replies received.
Some procedure as mentioned in the clearance of missing credits may be adopted.

(Para 12.65 of C&AG’s M.S.0.(A&E)Vol.l).

ADJUSTMENT OF MISSING CREDITS/DEBITS ON COLIATERAL EVIDENCE.

5.04 Every effort should be made to ensure that all missing credits/debits in the G.P.Fund
Account; of the subscribers are adjusted by tracing the credits/debits. When such efforts fail
to locate the credits/debits, the procedure prescribed in the following paras should be
followed, for the adjustment of the missing credits/debits in the accounts of the accounts of

the subscribers to lessen hardship to them particularly those who retire/die, quit service.
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acquaintance rolls, audit registers, certificates of deductions from the Drawing and
Disbursing officers etc. If they relate to a period not later than the year for which the annual
account statement has been issued to the subscriber. In the case of final closure of accounts,
such adjustment may be made irrespective of the period to which the missing transactions
relate(CAG’s letter N0.889-A.1./236-59 dt.16.6.1959 and No0.1428.T.A.11/273-72 dt.
23.8.1978).

In cases of final payments, only the missing credits of a subscriber may be adjusted on the
basis of evidence received through DDO’s even if that officer was functioning under the
account control of a difference Accountant General(CAG’s letter No0.113-TA-11/91-67-
Vol.ll dated 22.1.1976).

In cases where the originating Accountant General indicates that particular credits/debits
were passed on through exchange/settlement accounts giving full details of that account
based on the evidence in the records of his office, such information may be treated as
sufficient collateral evidence. Full particulars of such account are required to be furnished in
the pro-forma -1l appended to CAG’s office letter No0.1661.Tech.Adm.I1/91-67 dated
6.7.1967.

(File No. P.F.Misc./Genl/K-334-Vol.l).

If the originating Accountant General is not able to give full details of Exchange
Account/Settlement Account, because the records for old period are not available, a clear
certificate about the recoveries having been made and passed on may be treated as sufficient
collateral evidence for adjustment of missing credits on ad-hoc basis.(CAG’s letter N0.562-
Tech.Adm.I1/91-67 dt. 4.4.1973). It will be sufficient if the fact of deduction is certified/
countersigned by the originating Accountant General for carrying out the ad-hoc adjustment

in cases where subscriptions had been recovered in the other accounting circle.
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The certificate of credits having been actually passed on by the originating A.G. through
respective accounts need not be insisted upon.
(CAG ‘s letter N0.1170-TA.11/91-67 dated 15.7.1974)

e) The Comptroller & Auditor General of India has clarified that the procedure outlined in
circular letter dt. 15.7.74( (d) above) should be resorted to only if the particulars required for
purposes of collateral evidence under earlier instructions issued from time to time, are not
readily available and cannot be furnished.

The adjustment of missing credits involving exchange settlement account is made in the
subscriber’s account on collateral evidence basis by operation of the Head “ PF Suspense”.
It will be necessary for the originating Accountant General to furnish expeditiously the
details of Exchange/Settlement Accounts to the adjusting Accountant General to enable the
latter to trace the relevant items in his account and to clear the PF Suspense in his books.
(CAG’s office letter N0.693-TA.11/91-67 dated 26.4.1975).

f) In case where the missing credits can neither be traced in the accounts nor adjusted with
reference to recognized varieties of collateral evidence as detailed above, the Accountant
General can obtain the sanction of the State Government in such cases after having
personally satisfied himself that the adjustment of missing credits on ad-hoc basis with
reference to an affidavit from the subscriber is justifiable and is the only way of completing
his account.

(CAG’s letter N0.1654-TA.11/273-32 dated 3.10.1972 . File No. PF Misc/Genl/K-334-
Vol.l).

5.05 In the light of the above mentioned suggestions from the Comptroller & Auditor General ‘s
office the Government of Maharashtra have agreed to the following procedure being

followed in final payment cases.
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h) Where the total amount of missing credits do not exceed Rs.100/- (viz. the amount payable
as residual balance is Rs.100/- and less) the benefit of doubt may be given to the subscribers
and the amount may be authorised for payment to them by the Accountant General without
verification or on obtaining affidavit, after requisite adjustment of the credit to the PF
Account of the subscriber(8005-State P.F.) by debit to PF Suspense as is being done in the
case of adjustments of credits/debits on the basis of collateral evidence. The debit under PF

Suspense should then be dealt with as usual as per the procedure inforce.

Where the amounts of missing credits are in excess of Rs.100/- but not exceeding Rs.500/-,
the amounts may be authorised for payment after obtaining affidavits from the subscribers
giving details of the amounts recovered from them on account of General Provident Fund
subscriptions, refunds etc., and after following the procedure prescribed in sub-para (1)

above.

) A quarterly statement of the amounts so authorised on affidavits should be sent to
Government for ex-post-facto approval on 10" January, July, October.
(Government of Maharashtra, GAD letter No. PFR-1079/661CR-256/XI11-A dt.
26.2.1981. File No.C-99-Vol-V-B).

5.06 Each such Ad-hoc adjustment will require the approval of the Accountant General. Similarly
a report of missing credits/debits adjusted on collateral basis is prepared by PF Misc. section
and submitted to the A.G. on 15" of the month. A record of all such ad-hoc adjustments
should be maintained and they should be reported in a separate statement to the CAG ’s office
along with the report of completion of incomplete P.F. Accounts, on the basis of Collateral
Evidence as per CAG’s Office circular letter No.227-Admn.11/236-A.1/59 dated 7.12.1959.)
(File No. PF Misc/B-64)
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Note:-Before making ad-hoc adjustment under Para 5.06 the Sr. DAG / DAG in charge of
Fund Sections should inter alia satisfy himself that the lists of unposted items have been

duly checked to ensure that the relevant debits/credits do not appear therein.

5.07 All transactions to be adjusted on the basis of collateral evidence should be adjusted by contra
adjustment of PF Suspense. Subject to fulfillment of conditions in note above, the following
powers have been delegated to B.Os/Group Officers for adjustment of missing credits/debits

on collateral evidence basis.

Branch Officer - Upto Rs.2000/- at a time on the basis of
documentary Collateral evidence.

Group Officer - In excess of Rs. 2000/-
Vide C&AG’s letter N0.1381-AC-11/29-87
dt. 20.11.87.

Prompt action should be taken to clear the items from PF Suspense to final head of account to
ensure that occasions do not arise to write off large amounts from suspense. In order to keep a
watch over the progress of clearance of items from PF Suspense, each section should maintain

a Register of PF Suspense in the following pro-forma.
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(@) Substitute the following in place of the existing proforma.

REGISTER OF P.F.SUSPENSE

Sr.No. Name of the Govt. Servant & Number of missing credits/
Account Number debits and amount.

1. 2. 3.

Month of adjmt.to PF Action taken to Date of Remarks

Suspense clear suspense clearance

4 5 6 7

(b) * This register should be submitted to the Branch Officer every Monday and to Group

Officer on the first Monday of every month in the following Pro-forma.

FLY LEAF FOR SUBMISSION

Date Opening Balance Addition during the week
No .of items Amount No Amount
1 2 3 4 5
Month to which credit/debit Clearance during the week
in Col.4/5 pertains No. Amount
6 7 8

Closing Balance S.0O. B.O. Sr.DAG(F)
No. Amount

9 10 11 12 13

The register should be submitted to the Branch Officer on every Monday to the
Section Officer/AAO on the first Monday of every month.(See slip attached as above).
The PF Suspense Broad-sheet is maintained in PF Misc. section and is closed and submitted

to B.O. on 15" of every month.
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A quarterly report showing the position of outstanding items in P.F. Suspense should be
submitted to the A.G. on the 15" of January, April, July and October by P.F .Misc Section.

The statement showing the amounts written of by the Sr.D.A.G./A.G. should be appended to
the report on the balance under PF Suspense.

The statement mentioned in the preceding clause should be accompanied by the certificates to
the effect that:-
a) the amounts written off were got thoroughly examined by Internal Audit Section.

b) the A.G. has personally satisfied himself that a dead end had been reached and a write off is
unavoidable.

c) the error was one of book-keeping only.

A quarterly report on items written off by DAG(F) under the powers delegated to him/her
should be submitted to the Accountant General for review on 10" February, 10" May, 10"
August and 10" November and half-yearly report on write off of suspense to Comptroller &

Auditor General on 10" May and 10™ November in form 58 (Para 12.66 of C&AG’s
M.S.O.(A&E)Vol.l).

(CAG’s letter N0.299-Compl/18-72 dt. Nil C.S.277 to Account Code Vol.l)

WRITE OFF OF P.F.SUSPENSE

5.08 All items outstanding under write off of P.F.Suspense are cleared by write off to “ 880-
Misc.Govt.Accounts”. The powers to sanction the write off of the amounts Rs.500/- to
Rs.5000/- lying outstanding under the head P.F.Suspense are delegated to the Sr.DAG(F)
and the A.G. respectively, vide C& AG’s letter N0.327/AG.11/28-87 dt. 10.5.93.

(CAG’s circular N0.1159-TA-11/259-79 dt. 28.9.80. File No. K-457 Pg.N0.349).
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WRITE OFF OF UNRECONCILED BALANCES/DIFFERENCE.

5.09 Instructions contained in Comptroller & Auditor General’s Office letter No.1344 AC/203-75
dt. 30.6.1976 and No0.712-Comp/87-88-11 dated 11.12.1979(vide Appendix 1X) should be
followed before proposals for write off of un-reconciled balances/differences is forwarded to

CAG’s Office.
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CHAPTER-VI

TEMPORARY ADVANCE AND NON-REFUNDABLE ADVANCE

Limitation of Advance:

6.01 The fund is designed solely for the protection of a subscriber’s family against his sudden

death or if he survives till retirement, to provide him and his family with additional resources
in his old age; anything which interferes with a subscriber’s normal accumulation detracts
from these purposes and tends to defeat the true object of the fund. The rule for the grant of
temporary advances from Provident Funds are to be strictly interpreted, so that the fund may
not be regarded as a banking account. Sanctioning authorities ought to have no hesitation in
resisting any attempt to use the fund as a cheap loan and in enforcing the altogether
exceptional character of rules as a provision to meet urgent needs which could not ordinarily
have anticipated. Every prudent married man, for example should be prepared to meet a
certain demand upon his resources on account of doctor’s bill and it is only when the burden
is exceptionally prolonged or the necessity unusually grave and sudden the he ought to think
of making use of the Provident Fund for this object.

(G.I.F.D.No. 1309-F.E. dated 24" Nov.1916).

Drawal of Temporary Advance:

6.02

Temporary withdrawals from the fund may be sanctioned by the authority empowered by
the fund rules where duty is to see that the conditions prescribed in the rules are fulfilled.
The amounts sanctioned by the competent authority may be drawn from the Government
Treasuries on simple receipt by Gazetted Officer on their own behalf and by heads of offices
on behalf of their establishments. In the latter case the head of the office concerned should
disburse the amount in same way as pay and obtain the payee’s receipt in office acquitence
roll.
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Sanction to Advances should be communicated to the Office:

6.03 Orders sanctioning an advance should in all cases be communicated by the sanctioning
authority at the earliest possible date to the Accounts Officer for information. The Name
and Account No. with the designation and pay of the Government servant concerned and the
office in which he is serving should be furnished in the sanction. The sanction should also
quote the purpose for which the advance is granted together with the reasons for the special
treatment wherever they are required by the rules of the fund. In every case the sanction
should quote the number of installments in which the advance is to be repaid the recovery

being directed in not more than installments fixed in accordance with the rules of the fund.

Certificate regarding balance covering the advance:

6.04 A certificate should be recorded on the advance order by the sanctioning authority that it has
been ascertained by a reference to the last deposit account rendered by the Accounts Officer
and the establishment bills for subsequent deductions that the amount of the advance is
covered by the balance at credit. In cases where the sanctioning officer is not the head of the
office, the certificate regarding the balance should be given by the head of office and not the
sanctioning authority.

Treasury Officers should see that the certificates is invariably given on the bill before
payment.
(G.G.”sN0.1863-E.685-13 dated 10/12.9.1913)

Note: 1) In respect of cases involving sanction of Provident Fund Advances for which special
reasons are required as well as those for which special reasons are not required should be
sanctioned by the competent authority

(Under M.G.P.F.9 (CCS) Rules in the borrowing department to which a Government Servant is
sent on deputation.).
(Govt.of Maharashtra GAD No.PFR.1068/67526/3639-J dated 31.5.1969 File No.G 134/111)
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2) Inrespect of any person serving in connection with the affairs of State or Central who is
entitled to subscribe to the Fund, by or under any law made in this behalf the authority
competent to sanction an advance for which special reasons are required as well as for
an advance for which special reasons are not required shall be the State Government or

the Union Government as the case may be.

ACCOUNTS OFFICER NOT TO DIS-ALLOW ADVANCES SANCTIONED BUT MAY
BRING TO NOTICE VIOLATIONS:

6.05 Advances from the Provident Funds may be made on the authority and responsibility of the
sanctioning authority : but in cases in which an accounts officer considers that the advance is
improperly granted, he should bring the matter in the first instance to the notice of the
sanctioning authority. The rules do not empower the Accounts Officer to disallow advances
sanctioned by competent authority but he should bring to the notice of the Government
alleged violations of the spirit of the rules of the fund.

(Auditor General No0.752-E/76-21, dated 21.2.1921 and N0.5408-E-284-22, dated 23-12-1922
and G.1.F.D.No. D/6973-R-11-28, dated 31-12-1928).

6.06 A register of irregular advances is maintained in the Fund Section in which the following

particulars are noted:-
1) Serial Number
2) Name of the subscriber
3) Sanctioning Authority
4) Number and date of the sanction
5) Amount sanctioned
6) Purpose of Advance
7) Date, Month and voucher number
8) Number and date of objection memorandum
9) Initials of the Gazetted Officer
10) Remarks
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The register should be submitted to Branch Officer on 25" every month. The register should
also be submitted to the Gazetted Officer-in charge each time an irregular sanction is
challenged, along with the draft of the letter bringing to the notice of the sanctioning
authority the irregularity involved in it. Any items accepted on proper explanation or
cancelled by recovery on the amount of advance may be removed from the register under the

initials of the Gazetted Officer-in-charge.

6.07 The correspondence, relating to the irregular advances, should be separately cased for each
year. The cases should not be considered as finally disposed of until the report is sent to

Government and Government pass orders thereon.
ATTESTATION OF POSTINGS ON THE LEDGER CARDS

6.08 (a) The postings on the ledger cards of the vouchers for payment on account of withdrawals
from the General Provident Fund including temporary advances should be attested by the
Accounts Officer. However the section officer should attest all the ledger cards in respect of
any amount to the extent prescribed.

NIL REPORT IN RESPECT OF IRREGULAR ADVANCES NOT TO BE SENT TO
GOVERNMENT

6.09 The Maharashtra Government has intimated that the report may be sent to them only where

there are cases of irregular advances and that a nil report need not be sent to Government.

(G.L.G.A.D.No. PFR.1061/43525-4400-J dt. 16.10.61).
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NON-REFUNDABLE ADVANCES
REGISTER FOR WATCHING THE DEBITS ON ACCOUNT OF NON-REFUNDABLE

ADVANCES.

6.10 Non-Refundable advances are granted for certain purposes as given in the P.F.Rules and
various orders issued by Government. As these advances are permanent withdrawals from the
Provident Fund, a close watch is to be kept over the appearance of the debit in this regard in
the ledger account and also the disbursement of the amount. For watching the debits, a

register is to be maintained in the form given below:

FORM No. 70-A

Sr.No.

Name and designation of the subscriber(A)

Account number

Number and date of sanction

Designation of sanctioning authority

Number and date of the authority issued for payment
Amount authorised to be withdrawn

Number and date of vouchers and Treasury

© © N o 0 bk~ w DN PE

Amount withdrawn

10. Date of receipt of disbursement certificate(B)

11. Remarks.

(A) Mention whether Gazetted or Non-Gazetted

(B) to be filled in respect of non-gazetted subscribers only.

This register should be submitted to the Branch Officer on 25" of every month.

(C.A.G.’s office letter No. 409-TA 11/20-78 dt. 4.4.78 and this office circular dt. 25.4.78, F.No.
P.F.Misc./Genl/K-247.)
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The vouchers regarding non-refundable advances are to be filled separately and they are to

be pasted on the ledger cards after the currency of the ledger card is over.

VALIDITY OF REFUNDABLE /NON-REFUNDABLE ADVANCES SANCTIONED

Sanction for a refundable Provident Fund Advance remains operative for a period of three

months from the date of issue.
(G.M.G.A.D No. PFR.1060-J dt. 22.10.60)

Sanction for a non refundable advance remains valid for a period of three months from the
date of issue. However, sanction accorded for non-refundable advances to be drawn in
installments remains valid upto the particular date to be specified by the sanctioning

authority in the sanction order itself.

(G.M.G.A.D.No. PFR.1066/115267/8593-J dt. 1.7.1967- File No.P.F.Misc./Genl/K.177 F1).

Note:

6.14

1)

2)

Authority for non-refundable advances is valid upto the end of the period of validity of
the sanction. The Provident Fund Sections should therefore, specify the period upto which
authorities issued by this office should be treated as valid.

(G.R.G.A.D.No. PFR.1060-J dt. 22.10.60)

CHECK OF VOUCHERS:
The checks to be applied in respect of vouchers for temporary advances, consists among

other  things in seeing:-

that they are supported by the original sanction or a copy of the sanction duly attested by a
Gazetted Officer or the Head of the Office.

that the sanction order contains all the information such as a) Name, Designation and pay of
the Govt. Servant b) account number ¢) amount and purpose of the advance d) the number
of installments of recover, duly fined in whole rupees and in equal amounts e) balance at the
credit of the subscriber as verified from the account last rendered by A.G.(A&E) and

subsequent deposits and withdrawal. f) brief particulars of previous advances out-standings.
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3) that the voucher is otherwise in order and balance at the credit of the subscriber and
4) that the amount of the voucher is covered by the balance at the credit of the subscriber and

corresponds to the amount sanctioned.

6.15 At the time of auditing the vouchers for temporary advances and for payment of Insurance
Premia a suitable not showing the actual date of payment should be taken in the ledger cards.
This is required to enable the calculation of interest correctly particularly in cases where
payments made at sub-treasuries by the end of the month, are incorporated in the Treasury

Accounts of the next month.

The number and date of voucher should be entered in the remarks column of the ledger card in

all cases under the dated initials of the section officer or the Gazetted Officer in charge.
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CHAPTER-VII

PAYMENT FROM PROVIDENT FUND ON ACCOUNT OF LIFE INSURANCE

7.01 The sums actually required to pay the premium on insurance policies may be drawn by the
subscribers from the amounts at their credit under the rules of the funds which provide for
such withdrawal. The amounts should be drawn, at required intervals, on bills by heads of
offices for their own subordinates and by Gazetted Officers for themselves on their own
authority and responsibility without previous reference to this office subject to the following

conditions:-

7.02 No amount shall be withdrawn before the details of the proposed policy have been submitted
to this office and accepted as suitable. Before accepting it should be seen that the Insurance
Company concerned is borne on the list of companies registered for carrying on insurance
business in India. Withdrawals for purpose of single premium policies, require the previous
sanction of this office. In all cases the drawing officer of each such bill should furnish a
certificate that the balance at credit on the date of withdrawal covers the sum withdrawn on
the bills. This certificate should be furnished after examining the last fund account of the

subscriber and taking into account any subsequent payment to, or withdrawal from the fund.

A statement in the following form should be attached to the bill.

Sr.No. Account No. Name of Name of Govt. No.of Insurance Amt. Remarks

Fund Servant Policy &Name
of the Insurance
Company
1 2 3 4 5 6 7

In case of funds where contribution is paid by Government the contribution portion

should not be operated on.
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(Correspondence ending with Auditor General’s No. 1896-NGE/57/31 dated 3.9.1932
P.F.123 and circular letter No.4 P.F.5/5715 dt. 1.10.1932)

The payment is made in accordance with the procedure laid down for temporary
withdrawals. The payment of these withdrawals to banks or agents direct is governed by
paragraph above.

As soon as the premium is paid, the company’s receipt should be forwarded to this office for
note and return after it has been endorsed by the Accounts Officer with the words “ No
abatement of India Income Tax is Admissible”. With a view to safeguard Government from
double exemption from Income Tax. The punctual submission of the premium receipts is
watched through the subsidiary register to objection Book in which are entered all items of
payment made on account of withdrawals for insurance premium. If the receipt is not
obtained within three months, the item is transferred to the main Objection Book and
simultaneously a reminder is issued to the officer concerned.

In the case of non-gazetted government servants and also those Government Servants who
draw their pay from the department, the intimation of the Accounts Officers, acceptance of
the policy to the Head of the office is a pre-requisite before starting financing of the policy
from a subscriber Provident Fund.

In respect of premium receipts of non-gazetted Government Servants, the Head of Office
should at the time of withdrawal of premium by a subscriber furnish a certificate to the
effect that he is satisfied that the amount previously withdrawn on the same account by the
subscriber has been utilised for the purpose for which it was intended and that the necessary
premium receipt has been duly en-faced by him. In the case of a transfer of a subscriber
from one office to another, the subscriber should at the time of withdrawal of next premium
be asked by the new Head of Office to produce the premium receipt in respect of previous
withdrawal. This receipt would normally show the enfacement made by the previous Head
of Office, if this had been done. Otherwise, the new head of Office may himself enface the
receipt at that time.

(Govt. of Maharashtra G.A.D. Resolution No.PFR.1060/43/671/7650/J, dated 23.3.1961 File
P.F. Misc/Genl/K 196)
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Premium receipts of Gazetted Officers and subscribers on foreign service(including non-

gazetted officers) will, however, continue to be scrutinised by this office as above.

When an amount is drawn from the fund for the first time to meet the payment of an
insurance premium, pending submission of the assigned policy to this office the amount
withdrawn should be kept in the Objection Book, till the policy has been assigned to
Government within the prescribed date and duly accepted by this office.

When insurance policies are received for instructions regarding assignment or duly assigned,
they are first entered in an interim register before they are finally admitted. In the case of
assigned policies, the endorsements are carefully scrutinised by the Section Officers. They
are then recorded in Stock Register in G.P.Fund Form No0.31 of C&A.G.’s
M.S.O.(A&E)Vol.l duly attested by the Gazetted Officer after satisfying that all the
requirements are fulfilled. The Accounts Officer should satisfy himself by a reference to the
company at the time the policy is delivered to him:-

a)  that no prior assignment of the policy exists and

b) that the policy is not otherwise encumbered para 12.22 of C&A.G.’s

M.S.O.(A&E)Vol.l.
The policies so completed are kept in the safe custody of the Gazetted Officer.

As soon as a report regarding the death or retirement of a subscriber is received, action
should be taken for the reassignment of the policy to the party concerned, if no application
has been received in the meanwhile. In all other cases, action will be taken on the
application of the parties concerned.

In the case of payments towards a policy of insurance being substituted for subscriptions to
the funds, the procedure regarding assignment and reassignment of policy is the same as
detailed above. The premium receipts are received and returned after perusal but the “ No
abatement “ stamp is not affixed if such abatement has not been claimed in the pay bill in

which the officer is deducting subscriptions to the fund.
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7.08 When a policy is required for reference in connection with reassignment, the insurance clerk
should take the Stock Register to the Gazetted Officer and receive the policy on furnishing

to the officer as requisition slip in Form S.Y.301.

7.09 For the purpose of watching the maturity of Life Insurance Policies financed from the
provident fund and of taking timely action for realisation of money due on maturity of the
policies, two check registers(1) Register of dates of maturity of policies and 2) check
Register of realisation of money due on maturity of policies should be maintained.

(A) Register of dates of maturity of policies: The register should be in the following form:-
1) Two pages should be allotted for each calendar year in which the policies mature.
(B)  Each page will have the following columns:

1) Serial No.

2) Serial No. of the stock Register

3) Name and Account Number

4) Policy Number

5) Date of Maturity

6) Serial No. of the Register of realization of money due on maturity of Policies
7) Initials of Accountant

8) Initials of S.0.

The entries in column (1) to (8) should be filled in at the time of accepting a policy for
being financed from the Provident Fund and the entries in column(5) should be initialed
by the Section Officer.

Action should be taken three months before a policy actually matures e.g. When a policy
matures for payment in March 1978, action should be taken on the 1% January 1978.
While so taking action, the entries in Columns 1 to V in the Check Register of
Realization of money due on maturity on policy should be filled in and the serial number
of entry in that register should be noted in Column(6) of this register and initialed by the

Accountant and the Section Officer in columns (7) and (8).
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(C)  Check Register of Realisation of Money on the Maturity of Policies:
The check register will have the following columns:
1) Serial
2) Serial No. of Stock Register
3) Name/Account Number
4) Policy Number/date of maturity
5) Action taken
6) Matured value
7) Amount to be recovered/from when
8) Policy taken out initials of —
a) The Accountant
b) The Branch Officer.
9) When policy sent to the Insurance Company or the subscriber.
10) When cheque received when sent to Treasury Officer.
11) When deposited in the Treasury No. and date of challan.
12) When posted in the card.
13) Whether details of the credit with the No. and date of the challan have been noted
in the card under the initials of the Section Officer.
14) When Case cleared
15) Initials of the Section Officer.
When issuing memos to Life Insurance Company asking for matured value with accrued
bonus, column(5) should be initialed by the Section Officer with date. The number and date
of the letter should be noted in column(5) when it has been issued. All the other columns
except column(8) should be initialed by the Section Officers as and when necessary.

7.10 The Accounts Officer should furnish to the Corporation Divisional Office(s) concerned the
lists of insurance policies financed from Provident Fund Account by the 31% October every
year. The lists should be sent in duplicate and should be prepared in the proforma given
below so as to enable the L.1.C. to mark in the “Remarks” column of the list the position of

insurance policy and return the list to the Accounts Officer
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PROFORMA
Name of the Divisional Office of L.I.C.
S.No. Name & Account Policy No. Due date of Date of Remarks
No. of the subscriber Premium Maturity
1 2 3 4 5 6

CAG’s letter N0.812-Tech.11-94-64 dated 14.5.1965 P.F.Misc.File No.C.108 F.(I).

CHECKS TO BE EXERCISED BY ACCOUNTS OFFICERS IN RESPECT OF LIFE
INSURANCE POLICIES.
The Superintendent of Insurance having made it clear that mere registration of Insurance
Companies under Section 3 of 70 of the Insurance Act, 1938, is no guarantee of the financial
stability of a concerned and conversely that non-registration does not necessarily indicate
that a company is unsound, the Comptroller and Auditor General has decided that it is
clearly impossible to limit the financing of policies from Provident Fund Deposits to those
policies which have been taken out with concerns registered under the Insurance Act as it
would amount to unwarranted discrimination against companies which may be financially
sound but for extraneous reasons are not required to register under the Act. He has,
therefore, directed that no policies old or new of unregistered companies should be refused
on that ground alone. In order to secure that policies of black listed companies are not
admitted automatically, he has decided with the concurrence of the Government of India that
up-to-date lists of (1) insurers and provident fund societies registered (2) of those of them
whose registration has been cancelled but not revived should be furnished to all Accountants
General once for all and should then be kept up-to-date by them by reference to the Gazette
of India in which notification of cancellation and revival of registration will appear. To
ensure accuracy of the lists he will obtain and furnish at the end of each financial year an up-
to- Date list of companies whose registration has been cancelled but not revived. No new
policies of such black listed companies should be accepted without the explicit orders of the

Government of India.
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Ay [l AEE! W, I ARBRIAT DI IR DI T8 Uil @ Fdg H AHRT B BRAT SR
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o Ut wRe oft TS IR & SR SAfe T Bu=l BT A, uifeoRit G, «=Nifd, it
@ YA B AR qT IRYEd B B ANl MfT BT IFD g R o= el A1 o wfdha
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(AT T 9. 11 IR 24.7.1961)
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In all other respects the Accounts Officers should continue to exercise their usual scrutiny
in respect of the policies submitted to them.
(Auditor General’s letter N0.32-NGE.202-40 dt. 9.1.1943)

Policies of insurance issued by Provident Societies which are registered under Act V of
1912 or Act. IV of 1938 may be financed from G.P.Fund Deposits. The criterion for
distinguishing a Provident Society from an insurer is that the word * Provident * must find
a place in the name of the former while it should not be in the name of the latter.

(Auditor General’s letter N0.725-NGE.192-1943 dt.22.4.43)

It has been decided that extra premium on account of Accident Benefit and Extended
Disability Benefit should not be allowed to be financed out of the G.P.Fund account of a
subscriber. All premium allowed to be financed after 16.8.1961 should be kept under
objection and recovery watched through objection by all P.F.

(C.A.G.’s letter N0.1487-Admn.111 304-61 dt.16.9.61 DAG(A)’s orders thereon).

All Heads of Departments and offices and G.Os. under the account jurisdiction of this
office have been instructed that in future details of the policies financed from the
G.P.Fund like name of the Insurance Company, Policy Nos. Amounts, Dates of payment
of premium and dates of maturity should be clearly indicated in the last pay certificate
issued to a Gazetted Officer on his transfer to another district or to another circle to
enable him to draw the yearly premium from the treasury to which he is transferred even
involving change of account circle and no specific authority from this office will be
necessary in any of these cases. Withdrawals for meeting the first premium will, however,
continue to be authorised by this office.

(General letter No. 11 dated 24.7.1961)
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NO AUTHORITY FOR RE-IMBURSEMENT OF INSURANCE PREMIUM IS
NECESSARY FROM THE ACCOUNTS OFFICER

(A) No authority for reimbursement of insurance premium is necessary from accounts officer.
This office should satisfy on the basis of certificates endorsed on the bills, whether the claim
for reimbursement was presented within three months from the date of payment. The
verification of policies should be done annually and on a change in the gazetted officer-in-
charge. The annual certification should be done by a gazetted officer other than the officer-
in-charge of Fund Section to be selected by the Accountant General. The result of each
verification should be recorded in the Register. If there has been verification on the change
of a gazetted officer-in-charge, the next annual verification may be made over one year after
such verification.
(Para 12.26 of C&AG’s MSO(A&E) Vol.l read with correction slip No.35)
(Govt. of Maharashtra G.A.DEPTT.R.No.PFR-1063-19302/1268-J dated 2.6.1964).

(B) The authority for payment of premium issued by the Accounts Officer will remain
operative for a period of three months from the date of its issue.

(CAG’s Letter No. 1391-NGE./346-30 dt. 6.7.1930 cited as note No.8 below Para 180 of
A.G.M.P. MANUAL).

(C) According to the Government of India, Ministry of Finance O.M.No.F.No0.40(4)-EV/70
dated 18" November 1970, the assignment in favour of Government appearing on the back
of the policy is to be cancelled by the authorised officer(Accountant General etc.) by an
endorsement of cancellation on the policy (in case the subscriber dies while in service, the
policy amount does not exceed Rs.5000/- and the policy assigned by the subscriber
individually) and the notice of cancellation of assignment is to be issued to Life Insurance
Corporation.

7.15 The forms of endorsement of cancellation of assignment and notice of cancellation of

assignment are given below:-
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(Frize qeI AereaTaNiesd & 93 4. 554-<1.T. |l /397-70, ARIE 27.3.1973, ®Igd . Al 108-

gus- |l)
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a) Form of cancellation of Assignment:

*“ All sums which have become payable by the above named (A) &(B) the Life assured
under the within mentioned policy NO. ..........cccccveneenne under Rule ............... of the
Bombay General Provident Fund Rules having been paid and all liability for payment by
him of any such sum in the future having ceased, I ...........ccccovevviiviiiniennne for and on
behalf of the Government of Maharashtra , hereby cancel the assignment dated ............
executed by the assured in favour of the Government and further disclaim all our rights,
interest and title to the moneys payable under the policy”.

Dated this day of 19

(Signature of Accounts Officer)

XYZ.
Y.Z. (One witness who should add his designation and address)
FORM OF NOTICE OF CANCELLATION OF ASSIGNMENT:
“ I have the honour to inform you that Policy NO. ........ccccciiiiiiiiiicc for
RS held By Shri......cccooiiiis and assigned to Government

under the Bombay General Provident Fund Rules has been cancelled as the assignment made
by assured individually and assured expired. The Policy handed over to the legal heir of the

deceased assured through the ...........cccooeiiiiiiiiiiee, :

(C.A.G.’s letter N0.554-TA.11/397-70 dt.27.3.1973. File No. C.108-Vol.II)
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(MfIR: S, 3R, U%. $1. |. 9. 1776/1452/1.3MR-1196/76/T4.3.3TR.8, TN 31 AT 1977-
wigd 9. 0.0 /41 /3.439)
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CHAPTER -VIlII

INCENTIVE BONUS SCHEME(OLD)

The Government of Maharashtra have introduced with effect from 1% April 1976 an

Incentive Bonus Scheme for Government Employees who do not withdraw any amount

from their Provident Fund Accounts during financial year.

The main features of the scheme are as follows:-

1)

2)

3)

4)
5)

6)

During a financial year commencing from 1% April 1976 any Government employee
who does not withdraw any amount from his provident fund account will be entitled to
a bonus on the subscription made during the year;

The term “Withdrawal” includes both refundable and non refundable withdrawals.
While withdrawals for financing insurance policies will not make subscribers ineligible
for this benefit, the bonus will in such cases be related to the subscription during the
year after deducting the amount of withdrawals for financing policies;

The bonus will be calculated at the rate of 3% for employees drawing emoluments upto
Rs.500/- p.m. and 1% for employees drawing emoluments above Rs.500/- p.m. the total
amount of bonus being rounded to the nearest whole rupees(50 Paise is counted as the
next higher rupee);

The bonus will be calculated on the subscriptions made during the financial year;

For calculation of bonus, emoluments as on 31% March of the preceding year will be
taken. For this purpose, ‘emoluments’ mean pay, leave salary or subsistence allowance
as defined under rule 2(b) read with Rule 10(2) of the Bombay General Provident Fund
Rules and the corresponding rules in the Contributory Provident Fund
Rules(Maharashtra).

The bonus will be credited to the account of the individual provident fund subscriber in
the manner in which the interest is credited and it will be in addition to the interest
allowed on the provident fund balance during the year.

(Authority: G.R.F.D.No. PEN.1776/1452/CR-1196/76/SER.8 dated 31* March 1977-
File No. P.F.Misc/GENL/K.439)
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I. CLARIFICATIONS ISSUED UNDER G.R.F.D.NO. PEN.1778/cr.33 A/78-SER.8
DATED 3%P JULY 1978(FILE NO.K.439)

a)

b)

d)

9)

The bonus is to be calculated only on the amount of the total subscriptions made by the
subscribers to the Provident Fund during the year. It is not admissible on the amount of
repayment of advances.

Bonus is not admissible on the employer’s contribution to the Contributory Provident
Fund.

Bonus for a year included in the opening balance of the concerned subscriber’s
provident fund account for the next year will earn interest and should be treated as
Provident Fund Balance for all purposes.

50% of the arrears of additional D.A. with interest for the period upto 31 October
1976 credited to a subscriber’s Provident Fund account as subscription with effect from
1% November 1976 in terms of G.R.F.D.NO.CPA.1176/CR-1436/SER-7 dated 9"
December 1976 will be treated as subscriptions for the purpose of bonus for the year
1976-77.

50% of the additional dearness allowance for the period from 1% July 1976 to 30" April
1977 deducted under the scheme of Additional Emoluments Compulsory
Deposit(Government Employee) Scheme, 1976 and proposed to be credited to
Provident Fund in five annual installments from July 1978 should be treated as
subscriptions for the purpose of bonus for the year in which the amount will be credited
to the Provident Fund Account.

(Each installment should be treated as subscription for the purpose of bonus for the
year in which the installment is credited to the subscriber’s Provident Fund Account.)

Subscriptions recovered/paid during the year to which they pertain should count for
admissibility and quantum of bonus for that year even if these have been adjusted in the
Provident Fund account in a subsequent year.

In  cases where subscriptions pertaining to a year are recovered/deposited in a
subsequent year the concerned subscriber is not entitled to any bonus for the year to

which the arrears of subscription pertain.
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If the concerned subscriber is otherwise entitled to bonus for the year in which the
arrears are recovered/deposited, the arrears will be taken into account for determining
the quantum of bonus for that year.

Interest charged on delayed subscriptions should not be taken into account for this
purpose.

The incentive bonus scheme applies to those workmen in State Govt .employ whom the
Workmen’s Contributory Provident Fund Rules apply.

No Bonus is admissible on the lump-sum amount of gratuity deposited into their
Provident Fund accounts by officers who remained on foreign service with foreign
Governments (e.g., Tanzania, Zambia etc) or on the amount of matured value of
Insurance policies financed from General provident Fund and credited to the provident
fund account of the subscribers as these are not in the nature of subscriptions.

The bonus is payable only at the end of the financial year. In other words, it is not to be
paid during the course of financial year due to any circumstances viz. On retirement
from service or death in harness or on resigning from service to take up the
appointment under corporate bodies etc.

With effect from 1.4.1978 any subscriber to the General Provident Fund, who has not
withdrawn any amount from his PF account during the preceding five years
commencing from 1.4.73. will be entitled to a bonus at the rate of 1% on the entire

balance at his credit on the last day of the year viz. 31.3.78.

CLARIFICATION ISSUED UNDER G.R.F.D.NO. PEN.1779/CR.179 SER/8 DATED
13™ SEPTEMBER 1979. INREGARD TO OLD BONUS SCHEME INTRODUCED
UNDER G.R.F.D.NO.PEN.1776/1452/CR.1196/76 SER.8 DATED 31°" MARCH 1977.

The bonus should be allowed where a subscriber opts not to subscribe for a short period e.g.,

while on leave or under suspension as per provisions of Rule 9(i) of Bombay General

Provident Fund Rules.
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b) Incentive bonus on the arrears for the period from 1.4.76 to 30.11.77 on account of
M.C.S.(R.O.P) Rules 1978 credited into G.P.Fund accounts of the employee in terms of Para
4 of G.C. Memorandum F.D.No.PCR.1378/CR 65/SER.10, dated 30" May 1978 should be
allowed for the year 1978-79 even if the arrears are credited in the following years i.e.,
1979-80 0r1980-81. Though the amount of bonus will be worked out after the arrears are
actually credited necessary addition on this account should be made in the opening balance
for the years 1979-80,1980-8letc till the arrearsare actually credited.(bonus already
calculated and credited to the account of an individual subscriber should be recalculated and
adjusted after fixation of pay as on 1.4.1976).

c¢) Bonus should not be allowed in a case where a subscriber dies, resigns or retires in the
middle of the financial year, but the payment(including that of interest up to the end of the
year or for a lesser period as per rules) is authorised after the close of the year.

d) Except in cases covered by clarification at (a) above, no bonus should be allowed unless the
subscriber subscribes to the fund during the full year. Thus a subscriber who joints or leaves
Government service in or from a date falling in the middle of the year is not entitled to bonus
even if he does not withdraw any amount from Provident Fund account during that year.

e) Bonus should be allowed on the subscriptions made by a subscriber during the rest of the
financial year in a case where a subscriber does not draw any pay/leave salary in any
month(s) during the year either due to any penalty imposed following a departmental enquiry
etc. or due to participation in a strike etc.

) Bonus should not be allowed to a subscriber on the amount credited to the General Provident
Fund on account of grant of two advance increments under Government Resolution General
Administration Department, no.CDR.1074/D.L. dated 9™ August 1974.

NEW INCENTIVE BONUS SCHEME INTRODUCED UNDER G.R.F.D.NO.
PEN.1778/CR-222/78/SER-8 DATED 7" JUNE 1979.

8.03 The new incentive bonus scheme has been introduced by the Government of Maharashtra from

the financial year 1979-80. This scheme replaces the bonus scheme introduced under
G.R.F.D.N0.PEN.1776/1452/CR.1196/76/SER.8 dated 31* March 1977.
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8.04 The main features of the new scheme are as follows.

8.05

a)

b)

d)

9)

Any subscriber to the G.P.Fund or CP Fund who has not withdrawn any amount from
his provident fund account during the preceding five years commencing from 1% April
1975 will be entitled to a bonus at the rate of 1% on the entire balance at his credit on the
last day of the year viz. 31 March 1980. For payment of bonus during 1980-81 the five
year period to be taken into Account, will be the period from 1% April 1976 to 31%
March 1981 and so on.

The balance on which this bonus is to be calculated is the balance on the last day of the
last year of the five year period after crediting interest for the said last year.

The term “ Withdrawal” means both refundable and non-refundable withdrawals.
Withdrawals for financing insurance policies will not made subscribers ineligible for this
benefit.

The bonus calculated will be rounded to the nearest whole rupee(fifty paise counting as
the next higher rupee). This will be credited to the account of the subscriber in addition
to the interest on the Provident Fund balances.

In the case of Contributory Provident Fund, the balance representing only subscriber’s
portion will be taken into account.

The bonus will be admissible when a subscriber has been subscribing to the fund during
the preceding five years except where the rules permit temporary suspension of
subscription for a short period e.g., while on leave or under suspension.

The year for the purpose of calculating bonus will mean financial year. But if a
subscriber joins the fund or quits service in the middle of a year, the year of joining the

fund and the year of quitting service will be deemed to be full year.

The incentive bonus scheme which was in force prior to 1** April 1979 will continue to

apply to the subscribers who fall in the following categories.

1)

those who are, as on 31% March 1980, subscribe to the provident funds mentioned

above and
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2) will quit service before
a) 1% April 1983 or
b) 1% April 1984 but have failed during the year 1979-80 to comply with the conditions
of the old incentive bonus scheme in force prior tolst April 1979 and
3) will not be entitled under the new scheme to any bonus at the end of 1979-80 or any
subsequent year, but would be entitled to it under the old scheme for any one or more of
these years, had the old scheme not been replaced. Government has also decided that:-

a) the old incentive bonus scheme will apply beyond 31% March 1979 to the date of
quitting service to those subscribers who have quit service during the year 1979-80 but
are not entitled to the bonus under the new scheme;

b) the bonus under the new scheme for the five years ending 31% March 1980 will be in
addition to the bonus earned under the old scheme for the years 1977-78 and 1978-79
and the balance as on 31" March 1980 for the purpose of calculation of bonus will
include the bonus earned under the old scheme and interest on such bonus upto 31%
March 1980.

8.05 The Government of Maharashtra in the F.D.letter No.PEN.1781/CR.419/SER.8 dated
4.11.1981 have clarified that the words “ will quit” service before (a) 1% April 1983 or (b)
1% April 1984 but have failed during the year 1979-80 to comply with the conditions of the
old incentive bonus scheme in force prior to 1% April 1979” appearing in para 3(ii) of the
G.R.F.D.NO.PEN.1778/222/78/SER.8 dated 7.6.1979 should also include case of quitting
service as a result of death before the dates mentioned therein(i.e., 1.4.1983 and 1.4.1984).

INCENTIVE BONUS

1981-82: Incentive bonus shall be payable to the subscribers at the rate of 1% on the entire

balance in case the subscriber has not withdrawn any amount from the fund during the
preceding 3 years commencing from 1.4.79 or 1% on the contribution made during the year,
as the case may be, as admissible under Government Resolution, Finance Department No.
PEN-1778/CR-222/78/SER-8 dated the 7" June 1979.

NOTE:- The above order holds good for the year 1982-83 upto 1985-86.
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CHAPTER - IX
FINAL WITHDRAWAL.

Important Instructions:
The sum which accumulates to the credit of a subscriber in the G.P.Fund will not be his
absolute property and will not be refunded until he finally quits service of Government or
until his death.

Whenever final payment of Provident Fund balances is required to be made before the
subscriber finally quits service or proceeds on L.P.R. thereby relaxing the conditions
required to be satisfied under the various P.F. rules for making final payment audit should
object to such orders of relaxation, refrain from making final payment and point out to the
Government that the relaxation is in contravention of the provisions contained in Section
2(a) and 4 of the P.F. Act 1925.

(CAG’s office circular letter No.1254-Audit/14 a-66 dated 10.10.1966)

In case a Government servant who proceeds on L.P.R. and makes an application to the
Accounts Officer for payment the amount standing to his credit becomes payable to him.
The date of making the application for refund should be taken as criterion for the purpose of
working out the maximum period of six months upto which interest is payable.

(Sr. DAG’s orders dt.16.2.1970- File No.P.F.Misc/Genl/C.135-Vol 1II)

The above decision was re-examined. The Accountant General has ordered that the date of
forwarding the application by the Head Office /Department who signs the required
certificates or date of superannuation whichever is earlier should be taken as the criterion for
deciding on the period for which interest will be due.

(AG’s orders dt. 14.11.1975 — File no. PF.Misc/Genl/B.128)
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If the subscriber had during the period of the last twelve months prior to his quitting service
or death served in more than one office, the last head of office or department under whom he
served should collect the necessary information from the various offices in which the
subscriber served during the last twelve months before quitting service or death and then
furnish a certificate to the Accounts Officer concerned on behalf of all such offices
regarding any advances taken or withdrawals made by the subscriber.

(Govt. of Bombay P.& S.D.No. PFR.1059-J dt. 29.7.1959).

All applications for final withdrawal of G.P. Fund balances should be made in the form
prescribed by the Government of Maharashtra. The P.F. sections should as far as possible
insist that the applications for final withdrawal are made in this form only. This form
provides for all information for finalisation of final withdrawal case. The specimen of the
form is incorporated in Appendix — X to this manual.

(G.R.G.A.D.N0.PFR.1077-XI111-A dt.18.10.78. File No.P.F.Misc/Genl/C-134-Vol.V)

A Certificate regarding advances(relief)if any granted under G.R.F.D.N0O.1969/33 dated
6.10.55 in cases of death of a Government servant should be called for from the Head of
Department concerned before payment of Provident Fund deposits of the deceased
subscriber.

Subscribers who are gazetted officers should send their applications for final refunds direct
to this office in the form referred to in Para above, with the required certificates of higher
authorities in the prescribed form therein. In the case of non-gazetted staff, the concerned
heads of offices should obtain the same in the prescribed form and furnish it to this office

with the required certificates.

The final payment of P.F. Balances should not be deferred for the reasons that the
application for final withdrawal has not been sent in the prescribed form provided that all the
details germane to the closing of P.F. Accounts have been supplied.

(CAG’s letter No. 1447-Audit.1/59 dated 19.10.1959- File No.P.F.Misc/Genl/B.86).
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Final payments of fund balances should not be held up on account of the fact that the
individual accounts are not complete. In such cases such portion of the deposits as can be
paid off without any risk should be paid off as soon as possible and steps taken to ensure
very early settlement of the balance.

(Auditor General’s letter N0.620-Admn/194-47 dt. 3.6.1947 re-produced as Para 150 of
A.G.M.P’s Manual)

Payment of full or the available balance should be invariably made within three weeks from
the date of receipt of the application of the retired person or the beneficiary. While issuing
authority for the available balance missing credits and probable/suspected debits should be
listed in the endorsement to the Drawing & Disbursing Officer, with the request that the
particulars in respect of those be furnished to enable early full settlement. Where the missing
items pertain to some other drawing and disbursing officers, a reference should
simultaneously be made to them also. The retired subscriber, beneficiary should also be kept
informed by adding suitable endorsement in the authority letter itself so that the details of

amounts withheld/missing credits are also known to him.

No final payment applications should be returned without approval of the Group Officer.
Before an application is returned, final payment calculation may be done on provisional
basis, missing credits/probable missing debits listed and details therefore called from the
Drawing & Disbursing Officers concerned. The subscriber should be informed of the action

taken on his application.

Each residual balance case should be reviewed every quarter to ensure adequate action and
the maximum period between the first payment of available balance and the final payment
should not exceed six months. The Accountant General may get all cases delayed beyond 6
months examined by the 1.A.D. to satisfy himself that adequate action is being taken. The
subscriber should be kept informed of the references made to the Drawing &Disbursing

officers from time to time.
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There may be residual balance cases where in spite of the references to the
subscriber/Drawing &Disbursing Officers to obtain detail of missing credits there has been
no response either from the subscriber or the Drawing & Disbursing Officer. In such cases, a
registered acknowledgement due letter be sent to the subscriber giving him three months’
time for furnishing the required details either directly or through his Drawing & Disbursing
Officer to enable tracing of the missing credits. In case, there is still no response from him
within this period another final notice should be given to the D.D.O. to respond within one
month. If no reply has been received the case is treated as closed. However, if the
subscriber is able to furnish details later, the case may be re-opened.

(CAG’s Office D.O. letter N0.2459-TA 11/302-78 dt. 3.10.1978-File No.P.F.Misc/K-457
Vol.l)

The recoveries and withdrawals made during the last few months of the subscriber’s service
should on receipt of the application for final payment be posted even before the normal work
of posting for those months is taken up.

(CAG’s letter No.787-T.Admn 11/140.70 dt. 6.5.70 File No. P.F.Misc/Genl/B.109)

CHECKING OF GENERAL PROVIDENT FUND ACCOUNTS:-

The individual subscriber’s accounts for the year in which the event necessitating its closure
occurs and five years immediately preceding that year is required to be reviewed in detail.
However the period of review should be extended upto the year for which the agreement of
P.F.Balance is in arrears.

(CAG’s letter N0.125 Tech.Admn.I1/159-67 dt.16.1.68 File No.P.F.Misc/Genl/K.318).

It has been decided in consultation with 1.A.D. that detail calculation should be done upto
the agreement of balance is completed for the period prior to that, a general review has to be
conducted. For the purpose of calculation of interest in regards to final refund cases, the
period of calculation is for the last five years.

(A.G’s orders dated 5.3.82-File no.P.F.Misc/Genl/K-513)
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In order to verify the correctness of the amounts worked out in the ledger a check
memorandum in the prescribed form(Appendix XI) should be prepared showing the amounts
as it should be agreeing to the net amount as worked out in the ledger card. The check
memorandum prepared by one accountant should be checked by another accountant. The
section officer and the Branch Officer should ensure that all the columns in the check
memorandum are correctly filled in by the accountants and that they are signed by both the
accountant(one who prepares and one who checks the same). For post computerisation
period the year for which Ledger Cards are not printed or are not available, status report of

the concerned year should be obtained from PF computer for review.

The draft authorisation should then be prepared with necessary enfacement in the ledger
card. The period of retention of the cards should be indicated in the latest card by writing the
words “ to be destroyed in ------------------- “ Entries should then be made in the columns”
date of and reasons for closure of account”, in the General Index Register and the register of
closed accounts which must be attested by the section officer.

At the time of making final payment of the provident fund balance to the subscriber it

should be verified that-

a) the ledger cards bear the distinctive seal of the office.

b) In the case of a dead subscriber whether proportionate recovery of subscription is made
for the month in which the death occurred and whether the death certificate is enclosed.

c) The attachment order, if any, against the deposits of the subscriber withdrawn.

d) In the case of a subscriber who has been declared insane under the India Lunacy Act of
1912 payment is authorised only to the Manager appointed to his estate by the competent
Civil Courts.

e) In the case of nominees who are minors, guardianship certificate or indemnity bonds
duly stamped and executed with two surities are furnished whenever required by the

rules and that they are in order.
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ISSUE OF AUTHORISATION
9.20 The payment authorities should be prepared in form no. G.L. G.A.D. No. PFR-
1060/27231/6140-J dtd. 9/11/60 of Spl. A.G. 2e and form no. Spl.A.G.5e as the case may
be. The bound books containing the authority forms should be issued only to Section
Officers/Supervisors in charge of the concerned sections. Immediately on receipt of the
bound books in the section, the Section Officer/Supervisor of the section, should count the
number of forms contained in each and record a certificate of count on the fly leaf. They will
be personally held responsible for the custody of the forms with a view to ensuring that they
are used for bona fide purpose only. For watching the disposal of the authority forms so kept

in the custody of S.O./Supervisor of Section they should maintain a register in the following

form.
Register of Authority Forms
Name of Sr.no.of the Date of Receipt Sr.No.of the Dated initial of the
Authority first&Last of the bound form issued accountant recei-
Form form in the book in the ving the form
Bound book  section
1 2 3 4 5

The above register should be submitted to the Branch Officer on 10™ of each month and to
the supervisory Sr.D.A.G./DAG once in a quarter viz 15" January, 15" April, 15" July and
15" October.

(CAG’s office letter N0.1490.TA.11/127.68 dt. 17.9.71 read with O.0.No.TM/21/72-73
dated 5.9.72 read with P.F.l Sectional O.0O.No. 23 dated 30.1.1973-File No.
P.F.Misc/Genl/K.379)
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VALIDITY OF AUTHORISATION FOR FINAL WITHDRAWAL

9.21 The authority issued within the state or on other Accounts Officers will be valid for six

9.22

9.23

9.24

months from the date of its issue and will have to be revalidated if any claim is required to
be paid after this period. For this purpose the time barred payment authority should be re-
called with a non-payment certificate of the Treasury Officer/Drawing & Disbursing Officer
with intimation to the subscriber/beneficiary.

(CAG’s D.O.Letter no. 2459-TA.I1/302-78 dt. 3.10.78 File No.P.F.Misc/Genl/K.457-
Vol.l)

REGISTER OF CLOSED ACCOUNTS

In the cases of final payments relating to non-gazetted subscribers authorised through their
Heads of Offices, the receipt of the certificates of disbursement should be watched through
the Register of Closed Accounts maintained in form No. M.S.0.(T)70. The register should
be closed and submitted to the Branch Officer on the 5thof every month. The receipt of the
disbursement certificate should be noted in the ledger card.

(Authority para 12.27 of CAG’s M.S.0.(A&E)Vol.l).

REGISTER OF FINAL REFUND CASES
A register of final withdrawal cases should be maintained in the proforma | shown in
Appendix XII. The first few pages of the register should be allotted for a review of

outstanding cases as shown in Proforma I(a) (Appendix XIV).

REGISTER OF RESIDUAL BALANCE CASES

A register of residual balance cases should be maintained in Proforma-II shown in
Appendix XiV. In this register a few pages in the beginning should be allotted and left
blank for a review of outstanding R.B.cases and the form to be adopted will be the same as

Proforma I(a) mentioned above.
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9.25 The Section Officer/Branch Officer should ensure that in respect of all claims(F.R./R.B.)

9.26

9.27

adequate action (1) to work out and keep ready amounts to be authorised in cases received in
Part 1 a month in advance of date of retirement (ii) to ensure timely payment of clear
balances where possible (iii) to issue reminders at appropriate levels before submission of
the review sheets to the Group Officer (iv) to report the names of defaulting
Officers/departments in delaying/furnishing information to the respective Heads of
Departments or the State Government and (v) to ensure that no cases left un-reviewed are
shown under * other causes’ to be test checked by I.A.D. Such cases falling under other

causes would require the specific approval of the Branch Officer.

The register of F.R .Cases and R.B. Cases duly completed in the manner indicated above
must be submitted on the 5™ of every month to the Branch Officer and every quarter on 5"
February and 5" May, 5" August, 5" November to the DAG for review and to the
Accountant General every quarter on 5" August, 5™ November, 5" February and 5" May.

(A.G.’s orders dt.29.3.82 & P.F. Misc. Sections 0.0.No. P.F.Misc/C-99/84 dated 1* April
1982 —File No.P.F.Misc/C/997 VVol.VI)

A monthly report on the final payment applications indicating cases where full or part
payments have been made, applications returned without any payment, application pending
in the office and cases where payment was made beyond the norm of 3 weeks should be
submitted to the A.G. Similarly, a monthly report on the clearance of R.B.Cases should be
submitted to the A.G.
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9.28 Statements of final refund cases in which the departmental authorities have not sent the
applications in complete shape or have not complied with the relevant rules and instructions
resulting in delay in issuing the authorisation for final payment prepared separately for each
Administrative Department in the following proforma should be sent by P.F. Audit Sections
to P.F. Misc.Section on 5" January/April/July/October. P.F.Misc section will consolidate the
statement and send a report to the Finance Department, Government of Maharashtra on 10"
January/April/July/October. Each case included in the report should be sufficiently detailed
indicating inter -alia the particular defect noticed in the application and the particular rule or

instructions which had not been complied with by the Departmental authorities.
PROFORMA

1) Account No. and the name of the subscriber.

2) Date of retirement/death, resignation etc.

3) Date of receipt of application in this office.

4) Name of the office.

5) Nature of defect.

6) Reference number and date of this office under which the defects have been
pointed out.

7) Remarks if any.

If no case is deemed fit for report to the Government a *NIL’ report should be sent to
P.F.Misc.Section by P.F.Audit sections.

(CAG’s circular letter No.404-Tech.Admn 11/568/65 dt.21.2.66 and A.G.’s orders dt.
14.3.1966 File No.P.F.Misc./Genl/B.107)

If in a quarter the report is “NIL’, no report need be sent to the Finance Department.
(No.CAG’s letterN0.1232.T.Admn.11/568-65 dt. 9.6.1966 File No.P.F.Misc/Genl/B.108).
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REVIEW OF CASES OVER SIX MONTHS:

A review register of cases outstanding for over six months from the date of event
necessitating the closure of the account should be maintained. In this Register, such cases
should be entered from the register of final withdrawal cases. Not more than three entries
should be made on each page of the register and sufficient space should be left for remarks
of the reviewing officer. All the cases entered in this register should be reviewed by the
Section Officer of the section concerned.

PAYMENT OF GENERAL PROVIDENT FUND DEPOSITS TO G.0.s/N.G.O.s

In the case of retirement, the G.P. Fund deposits will be paid to the officer on his personal
receipt and proper identification if necessary, if he is a G.O. and if he is a non-gazetted
officer residing in the district where he was last employed, in a bill drawn by the head of his
office who should hold his acquittance. If however, the non-gazetted officer resides outside
the limit of the district where he was employed the officer named by the head of his office or
the Treasury Officer of the district in which payment is desired nearest to the place where he
is residing may be authorised to draw and disburse the amount and to furnish the usual
disbursement certificate. In the event of the subscriber’s death the money will be paid to the
person or the persons entitled to receive the payment on bills duly receipted by them after
due identification.

(Auditor General’s N0.726.E.73 of 13.2.1926).

Note:- In the case of final withdrawal the receipt of disbursement certificates should be
watched through the Register of closed accounts maintained in form 33 as prescribed in
para 12.34 of the CAG’s Manual of Standing Orders(A&E) Vol.l.

(CAG?’s letter N0.3883-T.Admn.I1.15.65 dated 20.12.1966 File No.P.F.1-C.126)
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The procedure for final payment of G.P.Fund deposits of non-gazetted subscribers at the
Treasury nearest to the Place of residence of the payee, prescribed by the Comptroller and
Auditor General in his N.987-E.79-26 dated 21.2.1927 has been extended to the Sub-
Treasuries having currency chests. The refund order should, however, be addressed to the
District Treasury Officer. The Treasury Officer may issue a cash order on the Sub-Treasury
concerned in favour of the claimant and forward the document received from the authority
sanctioning the payment to the Sub-Treasury Officer to enable him to satisfy himself as to
the identity of the claimant.

(Auditor General’s N0.1446-NGE.418-2434 dt.11.10.1934)

PROCEDURE FOR FINAL PAYMENT DESIRED FROM A TREASURY IN
ANOTHER STATE:

When any final payment of G.P.Fund deposits of subscriber is desired from a Treasury in
another state, the following particulars should be furnished to the Accountant General of that
State for transmission to the Treasury Officer concerned with a view to facilitate the
identification of the payees:

a) Personal Marks of identification of the payee

b) Thumb and finger impression of the left hand of the payee

c) Specimen signature of the payee

The document containing the above particulars should be attested by competent authority.
The procedure to be followed by the Treasury Officers in identifying the payees will be
similar to that followed by them in paying gratuties.

It has been decided in consultation with Government of India, Ministry of Finance, that for
the identification of payees of provident fund accumulations also, the practice of obtaining
finger and thumb impression may be dispensed with in the case of payees who are literate
and attested copies of those photographs are supplied to the Treasury Officer for the purpose
of identification. A Payee who desires payment of his provident fund money through a
scheduled Bank need not be required to send his photograph. In the case of illiterate persons,

however, the present procedure of obtaining figure and thumb impression may continue.



9.33

9.34

75

(Fd=rep T AeToraTaRiers &1 o 4. 317-u2n- ||, 196 oRETRie.1/ 59, TR 14.12.1959
AR, WRHR AW w9, 3. aRu= 9. v 9. 11.$.31R. 1660-91. ANIRE-12.9.60)

fRiEe Jor Aererawiad ® UF 6. 449-wEm. I/ 527, wEnll /ss-wus I, ANiE-
17.3.1962 & ded I8 W1 Fofa foram wam & & ifes wiasy i &1 tar v € fea # o
fpar Sirar 2 don faaRer Sfer) fAffEd w0 3 IIUd & & 918 8 SHdT YN AT T,
31 QrIeRl Bl A4 [y & g9 B = 9 & ATIST-UF S A AT BIEHD UK
P AP 78 & | (wigat 9. .. fafdy wmn/ @.107)

AEIYDHR BRI HHAR B Ueb & F9T § 1,00,000/- WY ¥ (f¥d & wfasy [ yaam
B A AT IMI-PR AYA Pl o1 B oY SRR & |
(= Jo FeTeEaTuRad &1 U5 |, 1200-U.91.11/34-83, A aRuz .50 T.¥.11 -1986)
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AT AT B} IART < |
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(PR a2 HeTeaTuNRgd &1 U5 §.317-TA.51.3./ 580-33, AR 9.3.1934)
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(CAG’s letter No.317-Admn.I11 196 Audit 1/59 dated 14.12.1959 Government of
Maharashtra Genl.Admn.dept.circular Memo no. PER.1660-J dated 12.9.60).

It is further decided by the Comptroller & Auditor General vide his letter N0.449-Admn
111/527, admn.11/58 Vol.lll dated 17.3.1962 that since the Provident money is paid in one
installment and disbursing officer is to pay it after due verification the claimants need not
submit their photographs with the application for final refund of P.F.Money.(File
No.P.F.Misc/Genl/B.107).

The Accounts Officer is responsible for intimating to the Commissioner of Income Tax, the
payment of P.F. in excess of Rs.1,00,000/- at a time to a Government servant.
(CAG’s letter N0.1200-AC.11/34-83 General circular No.50.AC.11.1986.)

DATE ON OR AFTER WHICH THE TREASURY OFFICER SHOULD MAKE THE
PAYMENT TO BE FIXED BY ACCOUNTS OFFICER AND INTEREST TO BE
ALLOWED.

For the purpose of Rule 14(4) of the G.P. Fund (CS) no distinction is intended to be made
between payments made by cheques in Presidency town and in cash in the mofussil. In the
case of payments by cash, the intention of Government of India is that interest should be
paid up to the end of the month preceding that of the date to be entered by the Accounts
Officer in authorisation on or after which the Treasury Officer should make the payment and
not upto the end of the month preceding that in which the authorisation is issued. The date
on or after which the Treasury Officer should pay, should be fixed by the Accounts Officer
after taking into account the normal time which should expire before the presentation of the
bills, on receipt of authorisation.

(CAG’s No. 317-NGE/580-33 dt.9.3.1934)
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In respect of final refund order issued on or after 15" of a month it is likely that the amount
authorised may not be actually paid to the party concerned before the last day of the month.
In such cases interest should be allowed upto the end of that month provided the period
beyond the month in which the P.F balance has become payable to the end of the month
preceding the month of authorisation is less than six months. The authorisation issued on or
after 15" of a month should, therefore, be specifically marked as payable on or after the first
day of the succeeding month provided the period beyond the month in which the P.F.balance
payable to the end of the month preceding the month of authorisation is less than six
months.

(CAG’s letter N0.1469-Tech.Admn 11/261-68 dated 28.8.68 File No.P.F.Misc/C 103)

NOTE:- When however, a payee desires to take payment before the end of the month the
departure from the foregoing convention may be made, interest being allowed to the end of
the previous month only.

(CAG’s circular letter N0.317-NGE.580-33 dated 9.3.1934, adopted from A.G.Kerala
Manual Para 83-Note)

SUPPLEMENTARY REFUND ORDER:

When it is noticed subsequently that a credit has not been taken into account at the time of
closing either for refund or final withdrawal or for transferring the account to another audit
officer, care should be taken to take immediate action to authorise a supplementary refund or
transfer this amount to the Accounts Officer to whom the original account was transferred.
No interest should be allowed in respect of the credit unless it is due under the Rules of the
Fund. The balance remaining on the books after payment to the beneficiaries should not be
carried forward unless it is ascertained that the principal amount is likely to be claimed
within a short period. Interest can be allowed on the principal amount of the balance under
rules and if the amount is not claimed in time, it should be transferred to “Deposits” and the

party concerned informed of the action taken.
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PAYMENT OF GENERAL PROVIDENT FUND BALANCES TO BE MADE TO
BANK/AGENT:

Payment of G.P.Fund balances may be made direct to a well known Bank or to agent, who
have executed General Indemnity Bond, only at the request of the officer concerned. In
exceptional cases, orders of the Accountant General should be obtained before payment is
made to Banks which have not executed Indemnity Bonds, as ordinarily payment should be
made on the personal receipt of the depositor or when he is absent from India, on that of his
duly authorised agent. In such cases a letter should be sent by the government servant asking
payment to be made to such Bank or Agent. In cases, however, where the personal receipt is
sent with an endorsement to the effect that the payment should be made to the Bank or
Agent, payment may be made to any Bank.

(DAG’s orders dt. 27.11.1932)

SUBSCRIBERS TO BE INFORMED IN RESPECT OF OBJECTIONS ON FINAL
REFUND CASES:

It has been decided that whenever any objections are raised in connection with any final
refund case, the subscribers should be simultaneously informed of the nature of objection to
be settled by the Administrative authority for which the claim for the refund of Provident
Fund dues could not be settled as soon as the case is referred back to the Administrative
Authority. The subscribers should also be informed that if they desire, they could take up the
matter with the appropriate administrative authorities. In this connection, the Accountant
General has also ordered that the facts of the case should be explicitly stated so that our
objections will be understandable even by a layman. This will avoid back reference from the
subscribers also.

(CAG’s letter N0.1293-Admn. 11/274-61 dt. 1.8.1961)
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( AETeRATIRIETd & RITN eel & Frgws & seaa- X # o9 g & o@afy & d8d )
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DELAY IN SETTLEMENT OF FINAL REFUND CASES IF ATTRIBUTABLE TO
DEPARTMENTAL AUTHORITIES SHOULD BE COMMENTED UPON IN THE

APPROPRIATION ACCOUNTS:

9.39

9.40

It has been decided that where the reasons for the delay in the settlement of such cases are in
the main attributable to departmental authorities, the accountant General should include
suitable paragraphs in the Audit Reports on the Appropriation Accounts under * Other topics
of interest’. The time lag between the date of retirement of the official and the date of the
P.F. money becoming due for payment and the receipt of the application, therefore, in
A.G.’s Office along with other persistent types of delays may be specified therein. The
cases of delays ranging from 3 months to more than 6 months on the part of Departmental
authorities in supplying the requisite information and documents should be included.
(CAG’s letter No.36-Ren-10-61 dated 5.1.1961).

PRESERVATION OF PAPERS AND NOMINATIONS RELATING TO FINAL
PAYMENT CASES:

When final payment is made to the subscriber himself on account of retirement, resignation
or dismissal, the nomination form should not be returned to the subscriber. The papers
pertaining to each final payment should be separately filed with the nomination form
attached thereto. The files should be preserved for the following periods:-

1) Cases when the final payment is made to the subscribers themselves or to the nominee or
nominees other than minors in accordance with the nomination forms --- 3 years.

2) Cases when the final payment is made to other than subscribers (1) to minors (2) to other

than minors not in accordance with the nomination forms ------ 25 years.

(Vide period of preservation fixed in Chapter XI of the Auditor General’s Manual of
Standing Orders).
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The period of preservation and year of destruction should be prominently noted on the cover
of each file.

(Auditor General’s letter N0.3238-Tech.Admn 11/294-66 dt. 15.10.66 File No. P.F.Misc/C-
117).

AUDIT OF VOUCHERS

POINTS TO BE SEEN WHILE AUDITING VOUCHERS:

The audit consists in seeing (1) that a duly attested copy of the order sanctioning the
advance is attached to the bill and that it is in accordance with the copy of the order already
received and accepted by the accounts office and (2) that the voucher is otherwise in order.
If it is found that a copy of the order sanctioning the advance has not been already received
in the Accounts Office and accepted, the sanction should be subjected to the checks

prescribed in para above.

NO PAYMENT TO BE MADE WITHOUT EXPRESS AUTHORITY OF THE
ACCOUNTANT GENERAL.

Excepting the advances from Provident funds which may be drawn from the treasury in
accordance with the rules no payment on account of any fund, whether as a refund of a
subscription overpaid or as a repayment on the whole or a part of the amount accumulated at
the credit of the subscriber can be made without the express authority of the Accountant
General. Payments authorised by the Accountant General will be made only on the personal
receipt of the depositor, if a Gazetted Officer, or to the Head Office, if a non-gazetted
Officer.

AUDIT OF OTHER PAYMENT VOUCHERS:

Bills for withdrawals for periodical payments of insurance premium are examined to see that
there is sufficient balance at the credit of the subscriber. The amounts are noted in the
subsidiary objection book awaiting premium receipts. If the bill is for payment of first
premium, the amount should be directly taken to the objection book awaiting the receipt of
the Policy duly assigned. If the payment is for a single premium policy, it should be seen

that the claim has been pre-audited.
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Bills for final withdrawals should be admitted on the authority issued by the Accounts
Officer. This authority should be quoted in the bills. Further verification should be done
on receipt of the disbursement certificate in cases where the payment has been
authorised through the Head of the Office.

Due to computerization of GPF Accounts from 93-94 in respect of Machine Posting
series and in 94-95 in respect of Hand Posting series, the posting of the vouchers for
final payment on ledger card can be dispensed with. The purpose was to ensure that
there is no double payment, since necessary noting is taken by PF computer in the
ledger card. This serve as a permanent record, and the risk of double payment is

practically nil.

ENTITLEMENT PAYMENTS

1)

2)

3)

As mentioned earlier, the system does not provide for the issue of payment authorities.
This has to be done manually. The system, however provides a copy of ledger card of
the subscriber. This printout shows all the transactions taken place to the subscriber’s
account during the current year. The Entitlement section then has to calculate the interest
and issue an authority. The amount of interest has to be entered into the system. To do
so, earmark on MH, say 2049 for noting the interest amounts. Create on abstract for this
MH in 13™ month. Then post the interest amount as and when authorized by selecting
‘Other’ and choosing category ‘Interest’

While taking a print out of subscriber’s status, the system asks the user whether to close
the GPF Account. In case of entitlement payments, it should be closed. The system does
not calculate the interest on the closed account.

Calculation of interest for Annual TE:

There are two figures for the interest amount. One is calculated manually and the second
is arrived at when the system calculates interest at the year-end. The manually
calculated figures are known through special abstract created in the 13" month. A print-

out of amount of interest calculated by the system can be taken at the year-end.
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UN-CLAIMED DEPOSITS
Provident Fund Balances should not be transferred to * Unclaimed deposits without vigorous

efforts to pay them.

The balances in P.F. Account should not be transferred to ‘deposits’ on the grounds that the
amounts were not claimed by the subscribers/claimants concerned. Every endeavor should

be made to locate the subscribers/claimants.

In no case the P.F.Balances should be transferred to unclaimed deposits unless the Deputy
Accountant General in charge of fund section has satisfied himself personally that:-
No claim is forthcoming despite vigorous action taken to obtain it and the amount has

ceased to bear interest and

Whereabouts of the subscribers/claimants cannot be ascertained even after making
enquiries from the Departmental authorities, treasuries and consulting pension papers etc.
(CAG’s letter N0.2262-Tech.Admn.I1/209-65 dated 6.11.65 File No.P.F.Misc/K.286).

CONNECTED CASES OF ITEMS TRANSFERRED TO UNCLAIMED
DEPOSITS SHOULD BE KEPT IN FUND SECTION.

The connected cases of items transferred to ‘Unclaimed Deposits’ should not be transferred
to the Deposit Section but should be retained in the section and filed separately as the latter
is responsible for the proper disbursement of the money. The file should be preserved

permanently.
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PROCEDURE FOR AUTHORISING REFUND OF AMOUNTS TRANSFERRED
TO UNCLAIMED DEPOSITS.

When a refund is claimed, the section will be required to point out the year in which the
particular item was transferred to ‘Deposits’ and to settle the formalities for the withdrawal
of money from the Fund. A note will be made in the Register maintained for the purpose.
Refund will then be authorised by the Deposit Section and the amount will be debited to the

head ‘Unclaimed Deposits’. If it is lapsed deposit it will be classified accordingly.

REGISTER OF UNCLAIMED DEPOSITS.

Under the Controller of Civil Accounts letter No.T.726-AC-189-26 dated 6.7.1929, to the
A.G. Bengal, the transfer of the provident fund money to Deposits does not alter the
fiduciary capacity in which the money is held by Government or relieve the Accounts
Officer of the duty of ascertaining the proper person legally entitled to receive the amount at
the subscriber’s credit or of the responsibility of paying the amount to that person. To enable
this being done, enquiries will be made in such cases as are necessary as per entries in the
Register of ‘Unclaimed Provident Fund Deposits’ at the time of transferring the unclaimed
amounts of the year to ‘Deposits’. This register will be submitted to the Gazetted Officer on
the 20™ July each year. The amounts entered in the Register of unclaimed deposits should be

transferred to deposits in March(Final) Accounts.
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CHAPTER -X

TRANSFER OF ACCOUNTS

When an officer is transferred to another Government it should first be ascertained from the
proper authority whether he has been permanently transferred to that Government. If so his

account should be transferred to that Government.

In the case of transfer of Provident fund Accounts from one account circle to another, the
transfer of balance should be effected well within two months after the acceptance of the
transfer thereof by the new Accounts Officer. The accounts to be transferred should before
their transfer to the new Accounts Office, be completed in all respects as far as possible upto
the month preceding that from which the credits are to be accounted for in the new circle by
resorting to hand posting of the credits including those received through exchange accounts.
where delay in apprehended in the completion of such accounts they should still be
transferred within the stipulated period of 2 months after indicating the full particulars
regarding the missing credits/debits thereon. The credits/debits if any, pending accountal
should be subsequently transferred to the new account circle.

(CAG’s letter N0.293.Tech.Admn.11/37-66 dt. 5.2.66-File No.P.F.Misc/Genl/K-301-
Vol.l)

With a view to avoiding delay in adjustment of missing credits and unadjusted items in
respect of Provident Fund transactions passed on through Exchange Accounts and in the
transfer of account to the new circle, in respect of cases of transfer of subscriber to a new
circle, the following procedure should be followed to obtain the information required for

transfer of balance to other accounts circle.
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When at any time it is found that credits in respect of the Provident Fund Account of a
subscriber have started appearing through an Exchange/Settlement Account but no
information in regard to the nature and duration of the transfer of the subscriber to the other
circle of account have been received from the subscribers/Head of Offices, the concerned
section maintaining the Fund Account of that subscriber should immediately initiate action
to obtain the necessary information from the subscriber/Head of Office concerned with
suitable noting in the ledger card in this regard. On receipt of this information, if it is found
that the account has to be transferred to the New Circle, prompt steps should be taken to
transfer the account of the subscriber to the new Accounts Officer within the period and in
the manner prescribed in sub-para above.

The above instructions will not apply to the members of a service/department whose P.F.
Accounts have been centralised in the office of a particular Accountant General as in these
cases, it is not a case of transfer of the subscriber to a New Accounts circle.

(CAG’s circular letter No0.729.Tech.Admn.I1/42-68 dated 28.3.68- File No.
P.F.Misc/Genl/K-301-Vol.l)

In respect of Provident Funds governed by Central Rules no interest for the portion of the
year within which the transfer is made should be allowed. In the case of Provident Funds
governed by State Rules, interest must be allowed upto the end of the month preceding the

month in which the transfer is made.

The procedure prescribed for Final Refund cases should invariably be observed in the case of
transfer of accounts from one account circle to another and from one Provident Fund to
another.

(CAG’s circular letter No. 125.Tech.Admn.Il1/159-67 dt. 16.1.1968) File No.
P.F.Misc/Genl/K.318)

An enfacement showing the reasons for the amount transferred, the number and date of
transfer entry etc., should be made in the remarks column of the ledger card under the initials
of the Branch Officer. The amount transferred should be posted as minus figure in the

“subscription” column.
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Along with the advice of transfer in G.P.F. Form No.18, the following documents should
be sent to the Accounts Officer concerned:-
1) acopy of the subscriber’s ledger account for the year:
2) his nomination in original; and
3) astatement showing
a) details of the temporary advance, if any with the outstanding balance, the
number of instaliments etc;
b)  details of the withdrawals for payment of life insurance premium;
c)  whether the subscriber is a compulsory or optional subscriber and, if the latter,
the number of breaks if any.
These particulars should be called for in the case of transfers from other Accounts Office,
if not already furnished by them.

The Insurance Policy or Policies, if any, should be reassigned and returned to the subscriber
under intimation to the Accounts Officer to enable the former to execute a fresh assignment
in favour of the Governor of the State to which he is transferred. Any sum withdrawn under
the fund rules and which remains to be recovered should also be communicated.

(Para 12.34 of C&AG’s M.S.0.(A&E)Vol-I)

On the central side, the head for the transfer of G.P.F. balance from one PAO to another
in respect of an account arises consequent on transfer of the subscriber from one
Department to another such transfer would not be accompanied by the original ledger
card/folio maintained by PAO. An extract of such ledger card with other details need be
sent. The original ledger cards should be retained in the “Old Pay & Accounts Office and
preserved for a period of three years, after settlement of all the missing credits and
debits(upto the month of transfer) in transferred provident fund account.

(Para 12.31 of CAG’s M.S.0.(A&E) Vol.l and CAG’s circular letter No. 868-Tech.l1/7-

66, dt. 11.4.67)
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10.10 In the case of Provident Fund Accounts receivable from other Accountant General but not
received in time, a new Ledger Account from the date of transfer should be opened to keep
the postings of the credits/debits in order, so that there may be no accumulation of arrears
to take over later, on receipt of the ledger accounts. A fresh account number should be
assigned to those new cards and the remarks “ Supplemental to be attached to original
account awaited from Accountant General ..................” should be written on the top of
such newly opened ledger account/cards. The receipt of the ledger account for the previous
years from other Accountants General is to be watched through a separate register in the

following form:-

REGISTER FOR WATCHING TRANSFER OF PROVIDENT FUND ACCOUNTS DUE
FROM OTHER ACCOUNT/AUDIT CIRCLE

S.No. Name of Sub Due from A/C No. Allot- Depart A/C No.alloted

-scriber tted by other mental by this office
Account/Audit addres-
office sed in.
Month from which Reference to When adjusted Remarks
a/c number transfer
maintained here advice.

When eventually the ledger cards are received, the closing balance shown therein should be

brought forward in the new ledger account.
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The receipt of ledger cards from the * old Account Officer has to be watched only in the
case of “transfer of accounts resulting from the States Re-organisation, where the balances
are received through proforma adjustments. In the case of transfer of Government servant
from one Government to another or from one account/audit circle to another, only the
receipt of the balances in his former account with the “Old Accounts Officer” need be
watched as the old ledger cards have to be retained by the old Accounts Officer.

(CAG’s circular letter No.808-Tech.Admn.11/7-66 dated 11.4.1967)

On receipt of the first salary bill of a Gazetted Officer coming on transfer from another
Accounts/Audit circle or on receipt of his L.P.C. as also on receipt of the Establishment Pay
bill in which the salary of a non-gazetted Government servant transferred from another
circle of Accounts/Audit is drawn for the first time in the new Accounts/Audit circle, the
GEIl sections concerned should immediately initiate action to obtain the necessary
information regarding the likely period of * transfer from the appropriate departmental
authority and should pass on the information so obtained to the concerned Fund section. If
the information received from the Department shows that the transfer has been made for a
period which would justify the transfer of Provident Fund Accounts, the concerned Fund
Section should promptly take up the matter with the previous Accounts/Audit Officer to
have the balances transferred to this office. The receipt of the balances from the previous
Accounts Officer should be watched through the Register prescribed in Sub-Para of Para
10.11 above.

Till the matter in regard to the Transfer of the Accounts is settled with the previous
Accounts Officer, the credits and debits on account of Provident Fund transactions
pertaining to the account in question should continue to be passed on to the Accounts
Officer maintaining the Provident Fund Account.

(CAG’s circular letter No.1339.Tech.Admn.I1/142-68 dated 15.6.68 — File No.
P.F.Misc/Genl/K-301-Vol I)
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The register for watching the receipt of ledger accounts should be submitted to the Branch
Officer on the 5™ of every month. The month from which the credits will be accounted for in
the new circle should be made clear to the accountant General who was originally
maintaining the accounts of the subscriber.

(CAG’ s letter No. 910-Admn.1/KW/361 Admn.11/58 dated 29.4.1960)

ADJUSTMENT OF PROPORTIONATE INTEREST CHARGES ON THE
BALANCES OF PROVIDENT FUND ACCOUNTS TRANSFERRED FROM ONE
STATE TO ANOTHER.

The Government of India have decided that where permanent transfer of officers are made
from one Government to another, the transferring Government should bear interest charges
on the officer” Provident Fund balances to the end of the month preceding that in which
such balances are transferred. In cases, of temporary transfers and of officers of joint cadre,
the balance may continue to be kept by the parent Government or the Government to which

the Officer permanently belongs.

The interest should be credited by the transferring Government to the transferred
Government along with the balance at the credit of the subscriber concerned and should be
shown as a separate entry. This interim interest should be kept under ‘suspense’ in the books
of the receiving Accounts Office pending its addition to the Fund Account balance of the
subscriber at the end of the year. The suspense head to be operated in such cases should be
“Interest Suspense Account” in Section “Unfounded Debt”.

The interest in the accounts of the transferring Government should be debited to the final
head, namely ‘2049 Interest payments on Small Savings Provident Fund etc’.

(CAG’ s letter N0.998/AC/131-59 dt. 3.7.59)
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In the case of permanent transfer of a subscriber from one Government to another, in the
accounts of the receiving Government the interest received i.e., Credit should be kept under
the minor head “Interest-Suspense” which can be cleared at the close of the year by per
contra credit to the Fund account of the subscriber concerned. But in the event of such an
account being closed before the end of the year, the head “Interest Suspense” should be
cleared by per contra credit to the Fund account of the subscriber before making actual
payment. In order to watch the clearance of balances under minor head “Interest Suspense”
a broad-sheet should be maintained by the Funds Accounting Section(State) in Form -51 of
Para 12.31 of C&A.G.’s M.S.0.(A&E)Vol-I.

(CAG’ s letter N0.1499-AC/131-59 dated 24.10.59).

Every item of interim interest received from other States should be noted in a register
maintained for the purpose in the Fund Section(form given below) in which separate pages
should be set apart for each department and Fund. This register should be submitted to the
Branch Officer quarterly on the 15™ April, July, October and January each year for

watching the progress and clearance of the items noted therein.

REGISTER OF INTEREST CHARGES ADJUSTABLE IN CONN: WITH TRANSFER
OF PROVIDENT FUND ACCOUNTS.

S.No. Name of Sub Name of the Name Amt Sub- Period Rem

-scriber. Accounts Cir of the acc- arks
-cle from whi- Fund. ounts.
ch transferred
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At the close of the year, interest will be calculated as usual for the accounts received from
other States without reference to the amount of interest already credited to Suspense

Accounts.

TRANSFER OF ACCOUNTS FROM ONE DEPARTMENT TO ANOTHER IN THE
SAME GOVERNMENT:-

10.19 A Fresh Account Number may be allotted on receipt of intimation that a subscriber is
transferred permanently to a new Department in the same Government provided there is a
change in the P.F. Series consequent on permanent transfer. The section which has dealt
with the subscriber’s account prior to the transfer has to complete in all respects the accounts

upto the period of transfer.

10.20 The old ledger card with up to date interest should then be transferred to section which has
opened the new ledger card and the receipt of that section should be obtained against the
entry in the General Index Register. With the introduction of polythene jackets the ledger
cards(old and new) will be kept in one jacket.
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CHAPTER - XI
DEPOSIT LINKED INSURANCE SCHEME (DLIS)

11.01 With a view to provide extra social security to the families of the subscribers to the
Provident Fund and a positive incentive to State Government employees to save more,
Government of Maharashtra have introduced a Deposit Linked Insurance Scheme.

11.02 On the death of the subscriber the person entitled to receive the amount standing to the

credit of the subscriber shall be paid by the Accounts Officer an additional amount equal to

the average balance in the account during the three years immediately preceding the death of

such subscriber subject to the condition mentioned below:-

YEAR APPLICABLE

1.4.75TO 31.3078

On or before 30.9091

onwards

Minimum balance

required during the

The post which the

Government

1. Rs4000/- in
the Scale of Rs1300

Rs.12000 in the pay
scale of Rs.4000/- or

last 36 months servant was holding | or more. more.
preceding the death at the time of death. | 2. Rs 2500/-| Rs.7500/-
Rs.900 2900/- or less than
or less than Rs.4000/-.
Rs. 1300/-. Rs.4500/-
3. Rs.1500/-
Rs.291/- or less than | Rs.1151/- or less than
Rs.900/- Rs. 2900/-.
4. Rs.1000/- Rs.3000/-

Less than Rs.291/-

Less than Rs.1151/-
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MAXIMUM No limit Rs. 10000/- Rs. 30000

LIMIT No specific The subscriber The subscriber

CONDITION condition laid has put in at has put in at
down. least 5 years least 5 years

service at the
time of his/her
death

service at the
time of his/her
death.

11.03 Notes applicable to both schemes:
Note 1:- The average balance shall be worked out on the basis of the balance at the
credit of the subscriber at the end of such of the 36 months preceding the month in which
death occurs. For this purpose, as also for checking the minimum balance prescribed above:-
@ The balance at the end of March, shall include the annual interest credited in terms
of rule 12 and
(b) If the last of the aforesaid 36 months is not March, the balance at the end of the said
last month shall include interest in respect of the period from the beginning of the

financial year in which death occurs to the end of the said last month.

Note 2: Payment under this scheme shall be in whole rupees. If an amount due
includes a fraction of a rupee, it should be rounded to the nearest rupee(50 paise counting as

the next higher rupee).

Note 3: Any sum payable under this scheme is in the nature of insurance money and,
therefore the statutory protection given by section 3 of the Provident Fund and
Miscellaneous Provisions Act, 1925 (XIX of 1925), does not apply to sum payable under

this scheme.
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Note 4: This scheme also applies to the subscribers to the fund who are transferred to
an autonomous organization consequent upon conversion of a Government Department into
such a body and who, on such transfer, opt in terms of option given to them to subscribe to
the Fund in accordance with these rules.

Note 5: In case of Government servant who has been admitted to the benefit of the
Fund under rule 32 or rule 33 but dies before completion of three years service or as the
case may be, five years services from the date of his admission to the fund, the period of his
service under the previous employer in respect whereof the amount of his subscription and
employer’s contribution, if any, together with interest have been recovered, shall count for

purpose of clauses (a) and (c).

Note 6: In case of persons appointed on tenure basis and in the case of re-employed
pensioners, service rendered from the date of such appointment, re-employment, as the case
may be, only shall count for the purpose of this rule. This scheme shall not apply to persons

appointed on contract basis.

Note 7: The budget estimates of expenditure in respect of this scheme shall be

prepared by the respective Heads of Departments having regard to the trend of expenditure.

AUDIT &REVIEW OF SANCTIONS/VOUCHERS:-

The following Audit and review of sanctions and vouchers relating to D.L.1.S payments

should be followed by all P.F. Sections apart from normal audit checks.

a) On receipt of sanctions for payment, its particulars should be prominently noted in the
remarks column of ledger card/account under proper attestation by the Branch Officer
and the amount of sanction verified with the amount reported by this office.

b) that the amount has been sanctioned by the competent authority.

c) that the amount is covered by the minimum balance and available balance in the fund
account of the deceased Government servant during three years immediately preceding
the month of his death, is communicated to the Department.
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d) that the amount is sanctioned and paid to the entitled persons and

e) that the sanction is covered by rules of the fund.

11.05 A separate register in the following proforma should be maintained by all the P.F. Sections

for watching the receipt of debit on account of the payment of the amount relating to DLIS.

S.No. Name of Letter no. and date | Name of the | No.and | Amount Debit
the of this office under | office to date of sanctioned | Vr. No.
subscriber | which the amount | whom sanction
and account| admissible was communicated
no. communicated

1 2 3 4 5 6 7

The register should be closed every month and submitted to Branch Officer on 1% of every
month and to D.A.G./Funds every quarter i.e., 1st January, April, July, October.

(CAG’ s office letter N0.302-TA.11/184-74-11 dt. 5.3.1979 and this office order No. P.F.1/25
dt. 27.3.1979. File No. P.F.Misc/Genl/K-437-Vol.II)
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CHAPTER - XilI

ANNUAL CLOSING

The work of annual closing and proving of the ledger accounts is of the greatest importance

and involves the following stages:

1) Calculation of interest for each account and its inclusion in that account by debit to
Government.

2) Printing of annual accounts statements.

The work is undertaken soon after the March accounts are posted. The work is done on task
work basis outside office hours. The CAG of India has sanctioned honorarium for this work
at the rate specified in Para 20.17.
1) The first process is the calculation of the interest which is done by a computer program
as per the following logic:
a. Interest on opening balance.
b. Add Interest on deposits of the current year computed on the basis of monthly
average.
c. Add Interest on previous years credit adjustments.
d. Less Interest on withdrawals during the year.

e. Less Interest on previous years debit adjustments.

2) The second process is the printing of annual accounts statement on pre-printed stationery.
The annual accounts statement are printed depratment wise/DDO wise and sent to DDOs

for handing over to individual subscribers.

As soon as the calculation of interest is completed the total amount of interest allowed for
the year on the subscriber’s account of each Provident Fund (e.g., GPF,PPF) should be
ascertained and transfer entries should be made crediting the amounts to the funds
concerned by debit to the head 2049 Interest on Payments State Provident Fund etc. The

entries should be made in time for inclusion in the March final accounts of the year.
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The statements of accounts of all the subscribers working under a particular DDO including
the slips of self drawing DDOs are , jointly sent by registered post to the concerned Drawing
& Disbursing Officers along with a covering list detailing the particulars of the subscribers
in respect of whom the statements are sent. In the case of officials working in our missions
abroad, the P.F. account slips should not be sent direct to the officials but should be sent
through the Ministry of External Affairs.

(CAG’s letter No. 703-TA-11/138-71 dated 21.5.71)

If the latest addresses are not known, they should be collected from the Provident Fund
Schedules for March or even of later months, if the subscribers are currently subscribing. If
not, and if their whereabouts are not available or known, the information should be obtained
from the Head of Office under whom the subscriber was serving when the last noted
subscription was credited. The Accounts statements of such subscribers should be issued at
the address furnished by the Departmental Authorities. In case the Head of the office pleads
inability to furnish the address, the matter should be reported to the Head of the Department.
If the information is not available even after the reporting to the Head of the Department, the
statements should be kept along with their respective ledger cards, so that they may be
issued as soon as the addresses are known. The fact that the Head of Office/Department has
not been able to furnish the address should also be noted in the respective cards.

(CAG’s letter No. 466-Admn.111/26-62 dated 17.3.62.)

The dispatch of account statements to the DDO’s may be given wide publicity through the

press and the subscribers be requested to collect the statements from their DDO’s.
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The State Governments should be apprised of the steps being taken to ensure receipt of the
statement by the subscribers and the Governments in turn be also requested to instruct their
DDO ‘s for (a) distribution of statements to the subscribers (b) transmission of the
statements of such employees as may have been transferred in the meanwhile, to their new
addresses, (c) furnishing certified details of all missing credits/probable missing debits as
asked for in the letter forwarding the statements to the DDO ‘s and (d) informing the Head
of the Department of the complete distribution of statements and sending him a list of
persons whose statements could not be distributed.

The statements should be despatched not later than31st July including those involving
exchange account transactions. A report on the dispatch of Annual Account Statement to the
subscribers should be sent to the Comptroller & Auditor General in the form prescribed
below so as to reach him by the 30" September, each year. Only the statements despatched
to subscribers after the above due date should be shown in the report as having been
delayed,;
Form of Report on the despatch of Annual Account Statements:
1)  Total number of accounts involved.
2) (a) No. of accounts despatched by the due date;

(b)(Percentage which the number at 2(a) bears to the total number of accounts.
3) (a) Number of Accounts which could not be despatched by the due date.

b) Percentage which the number at 3(a) bears to the total number of accounts.

4) Reasons for the delay in the despatch of accounts mentioned at (3) above and the

date/dates by which they are expected to be despatched.
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12.08 The following is the programme for this work:

Commencement Completion
March Accounts postings
Including sy-1 and sy-II 20" May 5% July
Data cleaning including
Clearance of unposted 1*' June 10" July
Indexing 11" July
DDO updation 12" July
Interest calculation. 15" July 16" July
Slip creation 17" July 18" July
Preparation of Annual
Accounts Statements. 19" July 25% July
Despatch of Accounts
Statements.(Including
those involving exchange
accounts transactions) 26" July 31% July

Report on the despatch of Account Slips due to the Comptroller and Auditor General of
India- 31% August.

(CAG’s letter No.155-Admn.11/407-58 dated 20.1.1959 and No. 54.Tech.Admn.11/314-65
dated 7.1.66 File No. P.F.Misc/Genl/K-293.
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12.09 Self drawing Gazetted Officers should themselves acknowledge the balance in their
accounts. Heads of Offices should give a consolidated acknowledgement for the accounts of
non-gazetted subscribers working under them. a separate despatch register should be
maintained series-wise, for the despatch of Account Slips and the receipt of the individual
acknowledgements watched through it. The register should be closed every fortnight from
the 1% week of August and submitted to the Branch Officer along with the closing of the
regular Despatch Register. A note of acceptance of the balance by the self-drawing Gazetted
Officer should be made in his ledger card. The acknowledgements should then be filed by
the departments and serially by account numbers for facility of reference in case of need.
Where any subscriber does not accept the balance shown in the annual statement and
furnishes the particulars for the wanting credits/debits(duly certified by the Head of Office
in the case of non-gazetted Government Servants) action should be initiated immediately to
locate the missing credits/debits and to adjust them in the subscribers’ accounts. In the cases
where any delay is apprehended in tracing the credits/debits in the accounts, the missing
items should be adjusted on collateral evidence in the manner indicated in para 8.06 to 8.07.
As soon as an account is completed the fact should be intimated to the Head of Office
concerned in the case of non-gazetted officer and to the subscriber if he is a self drawing

gazetted officer.

(CAG?’s letter No. 568-Tech.Admn.11/275 — Admn.11/68 dated 13.4.1964).
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12.11 Receipt of acceptance of balances individually in the case of self drawing officers and
collectively in the case of Non-Gazetted Officers as envisaged in Para 431 of M.S.O. (Tech.)
Vol.l need not be watched in accounts beyond 3 months from date of receipt of Account
Statements by subscribers. However acknowledgement for receipt of Account Statements
by subscribers individually in the case of self drawing Gazetted Officers and in the form of
certificate from Heads of Offices in the case of Non-Gazetted Officers, to the effect that the
Annual Accounts Statements have been duly handed over to the respective subscribers
should invariably be watched through the dispatch register as prescribed above. The
discontinuance of the procedure of watching receipt of acceptance of balances beyond 3
months does not mean that Accounts Officer will no longer be responsible to investigate
discrepancies in Provident Fund Accounts pointed out be subscribers after the lapse of the
period mentioned above. All the complaints received from subscribers should be vigorously
persued to the satisfaction of the subscribers concerned irrespective of the period to which

the discrepancies pertain.

(CAG ‘s circular letter No. 1199-T.Admn.I1/249-66 dated 7.6.1969)
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CHAPTER - X111

INTEREST

Subscriptions paid by Book Adjustment:

Payment of interest on GPF deposits is regulated in accordance with Rule 11 of
GPF(C.S)Rules.

No interest is admissible on the amount recovered on account of subscription in excess of
the actual amount due.

(CAG ‘s letter N0.1753-396-15 dated 5™ October 1915 reproduced in para 81 of A.G.M.P.
‘s PF Manual)

UNAUTHORISED SUBSCRIPTIONS TO BE CREDITED TO GPF HEAD OF
ACCOUNT.

Unauthorised subscriptions to Provident Fund should not be adjusted under “309/311
Miscellaneous' as such recoveries are not in the nature of the revenue to the Government.

Such recoveries should be credited to the relevant PF Head of Account.

TREATMENT OF ERRONEOUS RECOVERIES
Erroneous recoveries of subscriptions to PF can be of the following four categories.

a) Excess payment of subscriptions to the fund

b) Unauthorised subscriptions in cases where subscriber continues to subscribe to a
Provident Fund beyond the date upto which he is eligible to subscribe; and

C) Unauthorised subscriptions incases where the Government servant is not eligible to
subscribe to a Provident Fund.
As regards category (a) above, the provisions of the note below para 12.18 of CAG’s
M.S.O.(A&E) Vol.l should be followed and the excess recovery of subscriptions may
be got adjusted by deduction from the subscription to the subsequent month under
intimation to the subscriber and the head of the office. The final settlement of such

excess recoveries should be watched through objection book.
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|1y fhar S =@y {6 3 oMfdgd © | S SieeMi &l SRRl Wdi & off<M Mued & JHy
HI S 1Sy, g9t T SIRIETdr g Ugel &R &1 IRIg 7 fhar Sy u_ey U 3iveM W By
TSl @l oA S AmfEy | denfi At € 9 eI | o1 g & 3f¥eEl Bl IeAdl | dIer S
T I I AR JAT ARV JAVBR BT WL W qAT A AIRY 3R IT IE FHE Al
T1eY % 98 oM F Sf¥EH o 98 PR < |

13.05 I () ¥ ARG EHI & IR § Ig WIS fhar ST @1y 6 U9 3ieeN, ARex &re #
T A B MS A b w9 A e WY | S uer R 39 Rabel & Arewy | R @Y S
Fbel 8 | g B4 AP IGferdl DI AT WD HHAR BT A[CRAT STl 8 A fafde w71
I e g9 9 B TS AT Hal B ford foear s @nfRv |

fewoh 1- g9 91 # affia AP & Mfigd s W g @ < T B | AW e
fauRia a9 T §, ord: I wiosy ffY orfdf s, 1925 @) a1 2 () & T 3ifart
ST e qHS ST Hhd |
fewoht 2- Q1 aut ¥ T T& & G iFEHl H F@ T fFY I W IT dad IU-
HETOIEGIHR WR & DN & A A € JfardIpa SH-IR § SraRa fbar S
TRy, S W DI AfFAT T A AT D [ FOT TRBN HHAR @SB & IR
H Ul E Tl U @, VA AR BT AT B | A e SHI-RIT, 3l IBR
P A T B TS TH-RT B FATE B B a9 9§ & At @y & 9 g @
ST |
( iz qen wETETIeTd &1 uF W, 2950-d.0. |l / 292-67, TRIE 23.11.67- ®Igd 4. H-338)
13.06 19 I & H(AH YA Bl Agadi FEHl H HH YA DIC B I WA fhar S g,
Al ST Ul /AR R ST HEA D AU AT DI AGAN & A @MY, T P aRad H aga B TS
IR W, e 9w IR gd @ A18 H Usel A YIS & TS Bl © |




102

13.04 The credits on account of unauthorized subscription in (b) above should continue to be
adjusted in the subscriber’s account with the indication that these are unauthorized. The
payment of these subscriptions should be made at the time of final settlement of accounts
unless requested earlier by the subscriber, but without interest on such subscriptions. The
fact that the subscriptions are being erroneously made should, however, invariably be made
known to the subscriber and drawing officer as soon as they come to notice and they should

be advised to stop the subscription forthwith.

13.05 As regards unauthorized subscriptions at (c) above it should be endured that such
subscriptions appear as un-posted items in the Master Card. Their settlement is required to
be watched through these records. Whenever unauthorized recoveries are refunded to the
Government Servant concerned, the relevant un-posted items pertaining to the various

months should be linked.

Note 1:- No interest is admissible on unauthorized subscription of the categories described
in this Para. Such unauthorized subscriptions will not enjoy immunity from
attachment as such subscriptions have been made contrary to the provisions of the
PF rules and cannot, therefore, be treated as compulsory deposit under Section
2(a) of the Provident fund Act 1925.

Note 2:- Unauthorized subscriptions remaining unclaimed over two years should be
transferred to unclaimed deposits only with the approval of the officer of the rank
not lower than the Deputy Accountant General, who should personally satisfy
himself before approving such transfer that the whereabouts of the government
servant concerned are not known. These unclaimed deposits will lapse to
Government after a period of three years prescribed for lapsing of similar
unclaimed deposits.

(CAG ‘s letter No. 2950-TA.11/292-67 dated 23.11.67- File No. K-338)

13.06 When the excess payment of subscription is adjusted by short payment in subsequent
months, interest should be allowed for those months on the full amount due and not only on
the amount actually recovered, the balance having been already received in the former

months.
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INTEREST NOT ADMISSIBLE ON AMOUNT PAID AT A SUB-TREASURY AFTER
THE SUB-TREASURY ACCOUNTS ARE CLOSED:
13.07 Amount paid at Sub-Treasuries after the sub-Treasury accounts are closed for the month, on
account of withdrawals from the G.P.Fund will not carry interest for that month though such
payments are not exhibited in the Treasury accounts in the month of payment, but shown in

the subsequent month.

ADJUSTMENT OF INTEREST ON THE ARREARS OF SUBSCRIPTION:

13.08 It has been decided that the additional amount of arrears payable in monthly instaliments
should be calculated by determining the amount of interest which the subscriber concerned
would have earned had he paid the arrears in lump sum (during the period of recovery of
arrears in installments) and diminishing from it the amount the amount of interest earned on
the amount of arrears installments paid from month to month till the full recovery of arrears.

(Govt.of India, Ministry of Finance (Deptt.of Expdr) O.M.No.F.25(3)-EV57 dated
4.12.1957)

PREPARATION OF A TRANSFER ENTRY FOR THE TOTAL INTEREST TO BE
CREDITED TO THE ACCOUNT:

13.09 The interest allowed for the year will be available on preparing the balance compilation
sheet in GPF Form No. 74-A. Transfer entry for the total interest credited to the Account
should be made and the amount added to the receipts by debit to 2049 Interest on Debt and
Other obligations-B interest on unfunded debt-State Provident Funds-Interest on General
P.F.” This entry should be made in time to be included in March final Accounts. This
transaction must include the debits on account of interest paid during the year on closed

accounts, which during the currency of the year is debited to the fund itself.
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13.10 According to the CAG ‘s letter N0.208-AG/9-69 dated 20.2.69 when a fund account is

closed finally during the course of a year the interest charges should invariably be taken to

the final head viz., * 2049 Interest”. The following further instructions have been issued in

the matter:-

1)

2)

3)

4)

Each PF Section should maintain the Interest Adjustment Register. The interest paid on
closed accounts either on account of final payment or Residual Balance Payment or
transfer of accounts to other accounts Officer during a month should be noted in that
Register as and when final payment or Residual Balance Payment is made or account is
transferred. At the end of the month the register should be closed and interest charges
should be taken to the final head of PF by debit to “ 2049 Interest on Debt and Other
Obligations”. This register should be submitted to the Branch Officer on 5™ of every
month and the submission of the Register to the B.O. may be watched through the
calendar of returns.

When the adjustment of interest charges is done monthly, the amount of interest is
posted against that column., in cage provided for annual closing in the ledger card.

The interest figures may be copied in the interest column of the Broad-sheet only
annually from the ledger along with the other annual interest charges. For the purpose
of closing PF account every month, the total of the interest adjusted every month as
available from the “Interest Adjustment Register” may be posted every month in the
Unit Broad-sheet in lump against the item “Interest adjusted on closed accounts in the
closing page of the Broadsheet and added with the total credit for a month to arrive at
the grand total of LF Credit for the month in respect of a particular Unit Broad-sheet.
At the time of making adjustment of interest during the annual closing the total of
interest adjusted in all the months through the interest payment register should be
deducted from the grand total of interest in the balance compilation sheet and the
adjustment under *“ 2049 Interest” should be carried out for the remaining amount.

(CAG ‘s letter No. 1449-TA.11/374-70 dt. 11.8.1970 File No.K-30A and this
0.0.No.PFI/99 dt. 5-6-76)
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ADJUSTMENT OF INTEREST ON ACCOUNTS TRANSFERRED FROM OTHER
STATES GOVERNMENT ETC :

13.11 The Government of India have decided that where permanent transfer of officers are made
from one Government to other the transferring Government should bear interest charges on
the Officer’s Provident Fund balances to the end of the month preceding that in which such
balances are transferred and that in cases of temporary transfers and of transfers of officers
of joint cadres the balance may continue to be kept by the parent Government or the

Government to which the officer permanently belongs.

13.12 The interest should be credited by the transferring government to the transferred
Government along with the balance at the credit of the subscriber concerned and should be
shown as a separate entry. This interim interest should be kept under * Suspense” in the
books of the receiving, Accounts Officer, pending its addition to the Fund Account balance
of the subscriber at the end of the year.

When a fund account is finally closed during the course of a year, the interest
charges should invariably be taken to the final head viz “2049 Interest” on Debt and other
obligations etc. before making actual payment to the subscriber. These adjustments are
required to be made monthly.

(CAG ‘s letter N0.208-AG/9-69 dated 20.2.69 File No.PF Misc/Genl/K.30-A)
This decision takes effect from 19" July 1941.
(G.1. Letter No. 1 D.N.D.6652-F/41 dated 19.7.1941 to the Financial Secretaries of all

Provincial governments)

NO PROTECTION TO GUARANTEED RATE OF INTEREST TO SUBSCRIBER
TRANSFERRED TO SERVICE UNDER CENTRAL GOVERNMENT:

13.13 The Government of India has clarified that in the case of a subscriber who in the State
Government was entitled to guaranteed rate of interest, will not be entitled to get protection
where he is transferred to services under the Central government. In such cases where excess
interest has been allowed it will have to be recovered.

(CAG ‘s letter No. 1207/A-.11/112-59 dated 3.9.1959)
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FHHAR BT wias [ @ &1 i<W Ay TS ol 9y & 3 H QX WUl H 37 Wb |




106

INTEREST ALLOWED BY STATE GOVERNMENT ON AMOUNTS PAID
THROUGH INADVERTANCE IN THE CASE OF CLASS IV.

13.14 Certain Class IV servants paid from contingencies were admitted to Bombay G.P. Fund
inadvertently. As they were not eligible to subscribe, their subscriptions were treated as
unauthorised and the amounts were to be refunded to them without any interest. The State
Government decided to allow interest at usual rates on the amounts recovered through

inadvertance.

(Government of Maharashtra GAD letter No.PFR.1064-89258 6115-J dated 6.11.1964 F.D’s
Concurrence UOR N0.15989-2561 V dt. 16.10.64)

13.15 Under Government of Maharashtra FD letter No. CR-1873/4973/S| dated 30.4.74
Accountant General has been authorised to adjust the annual interest in fraction of a rupee,
so that the closing balance of the Government Servant’s Provident Fund account as at the

end of each accounting year could be arrived at in whole rupees.
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CHAPTER - XIV

PE ACCOUNTS OF NON-ICS HIGH COURT JUDGES

In accordance with the provisions of Section 20 of the High Court Judges(Conditions of
Service) Act, 1954 every Judge shall be entitled to subscribe to General Provident Fund
(Central Services) except in the case of a Judge who is a member of the ICS or has held any
other pensionable civil post under the Union or a state, who will continue to subscribe to the

Provident Fund, to which he was subscribing before his appointment as Judge.

The General Provident Fund Accounts of the Judges who were subscribing to General
Provident Fund(Central Services) were hitherto being maintained by the concerned
Accountant General in the Central Section of Accounts. After the departmentalisation of
accounts, a question arised as to how the Accounts of the High Court Judges, who are
subscribers to General Provident Fund(Central Services) are to be maintained. While the pay
of the Judges is debitable to the State Exchequer, the General Provident Fund subscriptions
are creditable to Central Fund and the accounting thereof, has to be done by the concerned
Pay and Accounts Officer of the Ministry of Law and Justice and Company Affairs after

departmentalisation of accounts.

The following procedure has been prescribed in consultation with Government of India,
Ministry of Finance(special Cell) for the maintenance of Provident Fund Accounts of High
Court Judges consequent on departmentalisation of accounts.

)] The State accountant General would continue maintaining dummy Provident Fund
Accounts of High Court Judges who are subscribers to General Provident
Fund(Central Services) The State Accountant General may also continue making
payment of advances and final settlement of cases after retirement. These
transactions(both credits and debits) may be carried out in the State Section of the
Accounts by keeping transactions initially under the head * 8658 Suspense Account-
PAOs Suspense’ and cash settlement effected before the close of the financial year
with the concerned PAO.
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The State Accountant General should also work out the annual interest on the
Provident Fund balances of these accounts and make the posting of interest in the
individual Dummy Provident Fund ledger accounts. He should also communicate the
total figure of Interest to the Pay and Accounts Office to enable him to carry out the
adjustment in the account by debit to the head, Interest and credit to Provident Fund

in the Account of the year.

(The concerned Pay and Accounts Officer in the Ministry of Law and Justice and
Company Affairs is the PAO department of Legal Affairs, Indian Law Institute
Building, Bhagwan Dass Road, New Delhi)

(CAG ‘s letter N0.907-TA.11/242-71 dated 17.5.77 File in the custody of PF Section)
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CHAPTER - XV

PROVIDENT FUND ACCOUNTS OF DISTRICT SCHOOL BOARDS

With effect from 1.4.1953, the Government of Maharashtra has taken over the Provident
Fund of District School Boards and the balances of this fund are accounted for under a new
detailed head of account opened for this purpose, namely ‘Provident Fund for the staff
including primary teachers of District School Boards’ under the minor head ‘Other Misc.
Provident Funds’. Monthly transactions of this fund are accounted for “under this head. The
Administrative Officer of each Dist. School Board including aided non-Government
Secondary and Special school staff maintains the individual PFA/cs under the overall
control of the Director of Education who sends monthly statements of accounts to this
office. A broadsheet is maintained to account for the transactions under this fund, wherein
the figures furnished by the Director of Education are compared with the ledger figures and
difference worked out. The Director of Education is entrusted with the work of

reconciliation of differences in the Broadsheet.

With the establishment of Zilla Parishads with effect from 1.5.1962 in Maharashtra State,
the Dist. School Boards were transferred to the Parishads and the duties of the former
Administrative Officers of D.S.B.S. in so far as the D.S.B.F. is concerned are discharged by
the Zilla Parishad Educational Officers under the over all control of the Director of
Education. Since the credits/debits of this fund are accounted for under the major head
‘8005 State P.F.-----mmmmm e oo

The broadsheet is maintained in PF Group.
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PROVIDENT FUND OF THE MAHARASHTRA HOUSING BOARD
This fund was established with effect from 1.4.1953. A new detailed head ‘State Provident

Fund for the staff of the Maharashtra Housing Board’ was opened to account for the
transactions appearing under the Fund. The detailed accounts are maintained by the Board
under the control of the Department of Urban Development and Public Health, Government
of Maharashtra. Monthly statements of receipt and payments are received in this office
which are agreed with the ledger figures through a broadsheet opened for this purpose. The
reconciliation of differences is carried out by the Assistant Secretary, Urban Development,
Public Health and Housing Department. Since the credits/debits pertaining to this PF are
accounted for under the major head 8338 Deposits of Local Funds, Deposits of Autonomous
bodies-PF of Housing Board a) deposits bearing interest the broadsheet is maintained in

Deposit Section of this office and not in PF Group.

The Zilla Parishad employee fall under the following categories in so far as the maintenance
of GPF Fund Account is concerned.

Officers deputed to Zilla Parishads and working in posts equivalent to Class | and Il posts of
the State Government.

Officers of the former DLB ‘s employed in po9sts referred to in (1) above.

Class 111 and Class 1V employees deputed to Zilla Parishads.

In respect of (1) above, the PF accounts would continue to be maintained by the Accounts

Office as these officers are to be treated on similar lines as other State Government Officer.

Ordinary PF Advances for these officers will be sanctioned by the Chief Executive Officers and

Special Advance by the Commissioner of Divisions. Subscriptions will be credited through

deductions in pay bills.
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In respect of (2) above, new GPF Fund accounts are to be opened by the Accounts Office.
The balances in their old PF Accounts with the Local Boards are to be transferred to the new
accounts on receipt of Final Orders of Government. The Chief Executive Officer of Zilla
Parishad is competent to sanction advances, withdrawals etc. He will also exercise all

powers of the head of office as well as Head of Department for the purpose of GPF rules.

In respect of (3) above, GPF Fund accounts of Class 11l Government servants only would
continue to be maintained by the Accounts office and those of Class IV Government
servants by the permanent government Offices from where Class IV government servants
were deputed to Zilla Parishads. Subscriptions and refunds would be made by cash credits
into the treasury. Block Development Officers and Heads of Departments under the Zilla
Parishads would be the competent authorities to sanction advances from the General
Provident Fund Accounts, for which special reasons are not required. Advances for which
special reasons are required will be sanctioned by the Chief Executive Officers of Zilla
Parishads(for Class Il staff) and for Class 1V staff the above said officials can also sanction
special advances from G.P. Fund.

(Government of Maharashtra RDD Order No.DSR.1666.40701-J, dated 10" March 1967
File No. C.102-Vol.l)

The Government of Maharashtra have ordered that w.e.f., 1.4.76 the Zilla Parishads
should maintain detailed ledger accounts of all Government servants who have been
finally allotted and permanently absorbed in Zilla Parishad, along with the accounts of
Zilla Parishad own staff members and that the GPF subscription refund of advances etc.
deducted every month should be credited in lump into the treasury under the head * 8338
Deposits of Local Funds-Deposit of other Autonomous Bodies-Zilla Parishad Employees
PF.
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AUDIT OF PROVIDENT FUND ACCOUNTS OF EMPLOYEES OF RECOGNISED
AND AIDED NON-GOVERNMENT SECONDARY SCHOOLS.

15.06 The following instructions have been issued by the Comptroller and Auditor General of

India under his letter N0.843 TA.I(RGL)104-80 dated 16.7.1981 in regard to the Audit of
Provident Fund Accounts of employees of recognised and aided non-Government Secondary
Schools.
‘It is true that the accounts of Provident Fund are being maintained by Controlling Officers
and Director of Education who are Government Servants. It is also correct that the
provident fund of these non-govt. employees are being governed by rules issued by the State
Government. The fact, however remains that the accounts belonging to non-Govt.
employees and the moneys received in the Public Account are not Government Moneys. The
audit of transactions in the Public Account is subjected to a limited check relating to in-
comings and out-goings from the fund. It is not, therefore, necessary to undertake any
detailed audit of the accounts of Provident fund of Non-Govt. employees. The detailed audit
of these accounts will be conducted by Examiner, Local funds accounts or such other
auditor as may be appointed by Government. Our audit will be confined only to the
transactions from the Fund Account in Public Account as also to the reconciliation of figures
booked by different treasuries with the detailed accounts maintained by the controlling
officers and consolidated by the Director of Education. It has also to be ensured that the
calculation of Interest which is to be charged to the Consolidated Fund of Government is
correctly calculated. The following checks may be applied in the Central Audit and Local
Audit.
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. CENTRAL AUDIT

1) The controlling officers i.e., the Education Officers of Zilla Parishads Education Inspector,
Greater Bombay will be furnishing to the Accountant General the monthly statements of credits and
debits in the proforma 1X , on receipt of this statement it should be verified in Central Audit that the
monthly figures of credits and debits agree with those appearing in the Treasury Accounts.
Similarly, on receipt of consolidated Statement in proforma ‘X’ from the Director of Education, it
should be verified that the total figures of credits and debits for the State as a whole agree with
those shown in the Detailed Book for each month. The director of Education will also be sending an
annual Statement in form XI showing the total credits and debits during the year and the total
balance at the close of the year. This statement should be verified with the figures appearing in the

accounts.

2) On receipt of statement from Director of Education indicating the PF Balances
transferred to unclaimed deposits, necessary adjustments should be carried out to transfer the
amount to unclaimed deposits and an intimation to this effect should be given to the controlling
officers concerned in districts and the director of education.

3) On receipt of a consolidated statement from Director of Education in form ' XII ‘of
interest credited by the Controlling Officers in the Ledger Accounts of the subscribers as well as the
broadsheet, an adjustment should be carried out for charging interest to Consolidated Fund and for

crediting equivalent amount to State Provident Fund.
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CHAPTER - XVI

PROVIDENT FUND ACCOUNTS OF AIS BORNE ON STATE CADRE

Maintenance of the Fund Accounts of Officers governed by All India Provident Fund Rules,
General P.F.(C.S.) Rules but whose balances are maintained in the State Section of

Accounts.

The fund accounts of these officers should be maintained by the Accounts Officer of the
State on whose cadre the officers are borne and Provident Fund transactions should be
adjusted in the State Section of the Accounts as in the case of the officers of ICS and IP.
(G.I.M.F.H.A.NO. 20-24-49 GS dt.6" July 1949)

They will contribute compulsorily towards Provident Fund from the date they are made
permanent.
(G.1.M.H.A.N0.60/44/47-GS dt. The 23" September 1948)

The probationers are not debarred from subscribing voluntarily to the GPF during the period
of their probation and are free to discontinue their voluntary subscription to the fund as per
rule 7(i) of GPF Rules.

(G.I.M.H.A. No. 60-4-47-GS dt.18.11.1948)
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CHAPTER - XVII

MISCELLANEQOUS

PERSONAL FILES

17.01 A personal file for each subscriber should be maintained in Provident Fund Sections, in

17.02

order that all correspondence with him is recorded therein till his account is finally settled.
This will ensure that a subscriber’s letters and complaints have been adequately dealt with
information given by him reg: nomination, missing credits, withdrawals and advances is
always on record and assurances given to him regarding adjustment of missing credits etc.
have been fulfilled. The file will also contain details of his posting/transfers from time to
time to the extent this information is available and would enable references being made to
the proper drawing and disbursing officer in case any missing credit for a past period is

required to be traced.

(CAG ‘s Office DO letter No. 2459.TA.11/302-78 dt.3.10.78 File No.PF Misc/Genl.457-
Vol.l)

Change in_names of subscribers: The Heads of Departments may, on sufficient cause

being shown, sanction the change of names in the case of non-Gazetted Officers, sending an
intimation of the fact to the Accountant General. Cases of Gazetted Officers should be

submitted for the sanction of Government.

(G.R.F.D. No.2556-dated 13" July 1882)

BUDGET PROPOSALS IN RESPECT OF STAFF REQUIRED BY FUND SECTIONS.

1)

The Budget proposals in Provident Fund group normally fall under the following
categories:-
Proposals for staff requirement which are to be sent to Administration 11 section on 1% July
every year.
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The requirement of the staff is based on the total number of live accounts(excluding dormant
cards) as on 31% March of each year without any further addition thereto for possible
increase in the number during the year. The proposals are required to be furnished in four
parts viz. (i) Present requirement, (ii) additional requirement if any during the current year,
(iii) additional requirement if any during the ensuing year, (iv) casual/seasonal posts
required during the subsequent year. The rate of live accounts per accountant/data entry
operators when there is manual system of posting or Computer system of posting, are given
in the Appendix I.

(CAG’s letter No.3713/ADMNI/739-62 dt. 10™ Dec. 1962). & No0.101. O&M/53-79 dt. 31-3-79
File No. PF Misc/Genl/K 365 & No. 560: O&M/18-79 dt. 19.9.81(File No. PF Misc/K-261-Vol-I)

REGISTERS AND REPORTS
Departmental Note Book:

17.03 A departmental Note book is maintained in which are entered all important departmental
orders, Government Resolution and sanctions etc. This register is submitted to the Gazetted

Officer in charge on the 1% of each month.

Reqister of correction to the GPEF Manual.

17.04 All orders affecting this Manual when received, should be incorporated as corrections and
entered in a Register maintained for the purpose. All draft corrections should be first got
approved by the DAG(Funds) before copying them in this Register. The approved draft
corrections should then be copied in this register and put up to the Gazetted Officer in
charge for his signature. The corrections will then be numbered in a serial order and typed
and sent to the Press for printing. The Register of corrections to PF Manual should be
submitted to DAG(Funds) every quarter on 1% January, April, July and October.
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17.05 Calendar of Returns: A calendar of returns in the form shown in paras 6.01 to 6.04 of
manual of General Procedure should be maintained in order to observe the due dates
prescribed for the various kinds of work in the section. The actual date on which the work is
completed should be filled in by the Section Officer in each case and Calendar submitted to
the Gazetted Officer every Monday. It should also be submitted with the monthly Progress

report.

17.06 Arrears Report of Sections: The monthly progress report (printed book) should also be
submitted to Dy. Accountant General Funds through the Branch Officer as per office order
No.42 dated 1.9.1961. The sectional arrears reports should invariably indicate the arrears in

respect of the following items:

a) Posting of PF Schedule

b) Transfer of accounts

c) Final Refund cases

d) Residual Final Refund Cases
e) Missing Credit/Debit

f) Wanting disbursement certificates
g) Audit and review

h) Submission of Broad-Sheet
i) Unposted items

J) Outstanding Account Slips
k) Master cards

I) Agreement of balances etc.

17.07 In computing the arrears the following rates may be adopted.

a) FR Cases : 3 cases per day(to be shown as external /
internal arrears according to causes)
b)Residual Final Refund cases . 5 cases per day
¢) Missing credits : 20 minutes per item
d) Wanting disbursement
Certificates . 5 minutes per item
e) Transfer of accounts . 3 cases per day
f) CLIV Broad-sheet . quarterly, annual and interest statements,

at 3 hours per statement.
g) Cl. IV Broad-sheet . Items of discrepancies at 20 minutes per item.
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The quarterly test check of arrears reports by different Branch Officers has been dispensed
with. The Branch Officers should personally check the arrear reports of the sections under
their charge and ensure that they are complete and accurate in respect of all items of work
for which their sections are responsible. Group officers will be responsible for ensuring that
the arrear reports present a correct picture of the state of work in various sections under their

control. For this purpose they may take the help of their coordinating sections if necessary.

(0.0.No.IA/TM/O.A.Report/12 dated 15.5.1982)

17.09

REGISTERS AND BROAD-SHEET TO BE MAINTAINED BY FUND SECTIONS:
The following registers which are special to PF Sections should be maintained by all

the sections:-

1) Index Register

2) Register of FR & RB Cases

3) Account closed register

4) Register of Missing credits/debits

5) Stock register(Insurance)

6) Interim Stock Register(Insurance)

7) Half Margin Register

8) Register of Irregular Advances

9) Suspense Register

10) Progress Report Register

11) Register of Un-claimed Deposits
12) Pension Report Memo Register

13) Register of Test Audit Reports

14) Register of Triennial Review Reports
15) Register of despatch of account slips
16) Register of Incomplete Accounts
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Obijection book

Adjustment Register

Broad sheets

Register of Transfer of Accounts i.e., TE Register

Register of advances taken for financing Insurance Policies

Register for processing Deposit Linked Insurance Claims.

Destruction of records. The Sections will keep the current and previous years’ records in
the section and sent the remaining records to the old Records for preservation until they are
due for destruction and its preservation will be regulated by the relevant provisions in the
Record Department Manual.

Stock of forms etc: PF Misc Section maintains the stock of all forms and registers used by
the PF Group.

Brochures have been printed indicating the various important aspects of PF Work and the
same should be made use of by all PF Sections.

Forms required for maintaining the accounts of State Government employees are obtainable
from the State Government Press free of Cost. A.G. being the Head of Department
concerned, can obtain approved special forms on triennial indent to be submitted to the
Director of Government Printing and Stationery. A.G. is also competent to sanction
additions and alterations, if any, in the forms for which Government Sanction is not
necessary. If AG desires to have annual supply instead of triennial he may inform the
Director of Government Printing and Stationary the circumstances in which the annual
supply is necessary.

(Govt. of Maharashtra, GAD letter No.PFR.1063/6353-J dated 5.12.1963)
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RATES OF HONORARIUM TO BE PAID FOR ANNUAL CLOSING/OPENING OF

NEW LEDGER CARDS:

The rates are applicable when such calculations etc. are done on a task work basis by

accountants in addition to their own duties outside the normal office hours.

In the case of Section Officers/the examiners of PF Sections, honorarium for checking of
cards will be admissible in respect of ledger cards in addition to normal percentage which
they are required to check. However the supervisory staff not belonging to Fund sections are

to be given honorarium on the basis of total cards checked without any deductions.

If the Accountant General finds that the work of despatch of account slips can be got done
promptly by payment of honorarium he may do so.
(CAG ‘s letter No, 1515-NGE-1/224-61 dt. 1.8.1961)

The claim for payment of honorarium in connection with the annual closing of account
should also generally be examined by Internal Test Audit before making payment in order to
ensure that the work has generally been carried out in accordance with the prescribed
instructions and that the relevant records have been maintained. Internal Test Audit should
also check some of the Account Statements before issue to ensure that there are no

deficiencies in the statement prepared by the Fund Section.

The CAG of India has ordered that whenever any complaint is received by the Accountant
General either directly through the Headquarters office in regard to the issue of incomplete
or deficient account statement, the responsibility should immediately be fixed with a view to
effecting recovery of the honorarium paid or to initiate disciplinary proceeding against the

defaulting officials.

(CAG ‘s office letter No. 944-TA 11/222-81 dt. 17.8.1982- File No. PF Misc/Genl/K-306-Vol.Il)
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HONORARIUM FOR POSTING OF EXTRA CREDITS.

17.19

17.20

The CAG of India has considered the grant of remuneration to the staff for posting
additional credit resenting arrears of pay and allowance credited to PF Account and has
decided that honorarium at the rate of 0.05 paise(five paise only) per extra credit may be
allowed for posting such extra credits, keeping in view the provisions of item No0.22 of
Section B of CAG ‘s MSO (Admn.) Vol Il

The claims for honorarium shall be checked by the IAD before they are passed.

Period of preservation of correspondence file:

The following correspondence files should be maintained and file number assigned to each

class of correspondence should be strictly followed:-

File Subject Matter Period of preservation in
Complete account years.

1. Rules and orders, Government

Resolutions and other important
Correspondence (separate file

For each Fund) permanent
2. Advance from Provident Fund 3 years
3. Refund orders of final payment follows the period of
of GPF preservation of GPF
vouchers for final payment
4, Advances for payment of insurance
premia 3 years
5. Accounts transferred to other

Accounts Offices 3 years
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6. Annual Deposit Accounts 1 year
7. Application for admission to GPF 1 year
8. Misc. Correspondence regarding

discontinuance of subscription,

irregular subscription printing of

forms, subscriber’s nomination

forms, schedules not received.
Note:- Half margin memos. Should

Be filed separately according to

Serial number 1 year
9. Balance remaining unpaid and
transferred to permanent deposits permanent

10. Routine correspondence of

contributory provident fund 3 years
11. Refund orders of final payment of follows the period of
all funds other than the GPF and preservation of vouchers
All India Services Provident Fund or final payments
12.  Provident Fund Ledger Cards -do-
13. Provident Fund Ledger and 35 years
Registers

PRESERVATION OF RECORDS:

17.21 The records of the section other than those mentioned Chapter XI of the Comptroller &
Auditor General’s Manual of Standing Orders(Admn.) should be preserved for the period

mentioned against each in the following lists:-
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S. Name of Period of preservation Authority
No The record in complete account yrs.

1. PF Schedules Three years where the work of CAG ‘s circular
agreement of balances is No0.33/TA.11/1981
complete and is not in arrears. Issued under
In cases where the work of No0.263.TA-11/260
agreement of balances is in -80 dt. 4.3.81.
arrears PF schedules may be (File no: PF(Misc)
retained beyond a period of 3 K. 491)

years upto the period for which
the work of agreement has not
been completed.

2. Broad-sheets 5 years
3. Master cards 2 years Item 19(ii) of v chapter
Xl of CAG M.S.O.

4. Register of 5 years Item 19(iv) of CAG’s
temporary withdrawals M.S.0.

5. Transfer Entry 3 years Item 6 of CAG’s
Book MSO

6. Objection Book 5 years

7. Balance compila-
tion statements 5 years

8. Monthly verifica-
tion statements 5 years
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CHAPTER-XVIII

CONTRIBUTORY PROVIDENT FUND (MAHARASHTRA)

ELIGIBILITYOF SUBSCRIBERS:

18.01 The general principles that are to be adopted in considering recommendations for admission
under rule 4 will be as follows:-

1) As a rule admission will be limited to technical specialist. Exception to this rule may
occasionally be made with the concurrence of Finance Department on grounds of
administrative convenience.

2) Government servants not at present entitled to the benefit of any Contributory
Provident Fund should be admitted to this fund merely because they belong to
category mentioned in (1) above.

3) Eligibility to subscribe or to receive contributions should be conterminous with

service.

18.02 In cases in which it has been agreed to admit *“ Contract Officer” (appointed on probation in
the first instance) to the benefit of the fund from the date of his confirmation such officer
may be allowed on confirmation to deposit in the fund arrears subscriptions for the period of
probation together with an amount equal to the amount of interest that would have been
earned on those subscriptions for that period and Government will then make a contribution
to his account equivalent to that which would have been made under Rule 11 of the
Contributory Provident Fund Rules had the officer originally been admitted to the benefits
of the fund from the date of his appointment on probation and also pay the interest thereon

which would have been earned under rule 12 of these Rules.

(G.1.F.D.N0.8802-F, dated 24/29 July 1935)
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Government has decided that where it has been decided to admit a non-contract officer
appointed on probation in the first instance, to the benefits of the Contributory Provident
Fund Rules such an officer should be admitted to the Fund with effect from the date of his
confirmation and allowed on confirmation to deposit in the Fund arrears subscriptions for
the period of his probation together with an amount equal to the amount of interest that
would have been earned on those subscriptions for that period and he should be allowed
Government Contribution equivalent to that which would have been made under Rule 11 of
the Contributory Provident Fund Rules(Bombay) had he originally been admitted to the
benefits of the Fund from the date of his appointment on probation and also interest thereon
which would have been earned under Rule 12 of those Rules.

(Government, political and Service Department letter N0.1638/34-D, dated 3-12-1944).

The words “ Every non- pensionable servant of Government” used in the amended sub-
rule(1) of Rule 4 of the contributory Provident Fund Rules (Bombay) mean both Superior
and Class IV Government Servants.

(Government decision in their Political and Service Department letter No.1638/34-D, dated
the 28™ November, 1941)

Under G.R.F.D.N0.S.43, dated the 7" March 1939 the Principal and the full-time professors
of the Government Law College, Bombay are declared as officers of the vacation
Department. Their appointments are made on a permanent and non-pensionable basis and
they are admitted to the Contributory Provident Fund with effect from the date of their
appointments. The Government has further clarified in Government letter, Education
Department, No.LED-1056-V-6133, dated the 30™ October, 1956, received through FD
under No.PRF-256-153197-56, dated the 11" January 1957, that the date of commencement

of employment under Government is only to be taken into account.
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FINAL WITHDRAWAL OF ACCUMULATIONS IN THE FUND

When a subscriber quits the service, the amount standing to his credit in the Fund shall,
subject to any deduction under Rule 36, become payable to him: Provided, that a subscriber,
who has been dismissed from the service and is subsequently reinstated in the service shall,
if required to do so by the Government, repay any amount paid to him from the Fund in
pursuance of this rule, with interest thereon at the rate provided in Rule 12 in the manner
provided in the proviso to Rule 34. The amount is repaid shall be credited to his account in
the Fund, the part which represents his subscriptions and interest thereon, and the part which
represents Government contribution with interest thereon, being accounted for in the manner
provided in Rule 6.

Explanation | --- A subscriber, other than one who is appointed on contract or one who has
retired from service and is subsequently re-employed, with or without a break in service,
shall not be deemed to quit the service, when he is transferred without any break in service
to a new post under a State Government or in another department of the Central
Government(in which he is governed by another set of Provident Fund Rules) and without
retaining any connection with his former post. In such a case, his subscription and the
Government contribution, together with interest thereon shall be transferred -----

to his account in the other Fund in accordance with the rules of that Fund, if the new post is
in another department of the Central Government, or

to a new account under the State Government concerned if the new post is under a State
Government and the state Government consents, by general or special order, to such transfer
of his subscriptions, the Government contribution and interest.

Note:- Transfers shall include cases of resignation from service in order to take up
appointment in another Department of the Central Government or under State Government
without any break and with proper permission of the Central Government. In cases where
there has been a break in service it shall be limited to the joining time allowed on transfer to
a different station. The same shall hold good in cases of retrenchments followed by

immediate employment whether under the same or different Government.
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Explanation — 11

When a subscriber, other than one who is appointed on contract or one who has retired from
service and is subsequently re-employed, is transferred, without any break, to the service
under a body corporate owned or controlled by Government, or an autonomous
organization, registered under the Societies Registration Act, 1860, the amount of
subscriptions and the Government contribution together with interest thereon, shall not be
paid to him but shall be transferred with the consent of that body, to his new Provident Fund
Account under that bodly.

Transfers shall include cases of resignation from service in order to take up appointment
under a body corporate owned or controlled by Government of an autonomous organization,
registered under the societies Registration Act, 1860 without any break and with proper
permission of the Central Government. The time taken to join the new post shall not be
treated as a break in service if it does not exceed the joining time admissible to a
Government servant on transfer from one post to another:

Provided that the amount of subscription and the Government contribution together with
interest thereon, of a subscriber opting for service under a Public Enterprise may, if he so
desires, be transferred to his new Provident Fund Account under the Enterprise if the
concerned Enterprise also agrees to such a transfer. If, however, the subscriber does not
desire the transfer or the concerned Enterprise does not operate a Provident Fund, the

amount aforesaid shall be refunded to the subscriber.

RETIREMENT OF A SUBSCRIBER
When a subscriber ----
a) has proceeded on leave preparatory to retirement or if he is employed in a vacation

department, on leave preparatory to retirement combined with vacation, or
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b) While on leave, has been permitted to retire or declared by a competent medical

authority to be unfit for further service, the amount of subscription and interest thereon

standing to his credit in the Fund shall, upon application made by him in that behalf of

the Accounts Officer, become payable to the subscriber:

Provided that a subscriber, if he returns to duty, shall, except where the Government

decides otherwise, repay to the Fund for credit to his account, the amount paid to him

from the Fund in pursuance of this rule with interest thereon at the rate provided in Rule

12 in cash or securities or partly in cash and partly in securities, by installments or

otherwise, by recovery from his emoluments or otherwise, as may be directed by the

authority competent to sanction and advance for the grant of which, special reasons are

required under sub-rule (2) of Rule 13.

PROCEDURE ON DEATH OF A SUBSCRIBER

Subject to any deduction under Rule 36, on the death of a subscriber before the amount

standing to his credit has become payable, or where the amount has become payable, before

payment has been made:

1) When the subscriber leaves a family —

a)

b)

If a nomination made by the subscriber in accordance with the provisions of Rule
5 in favour of a member or members of his family subsists, the amount standing to
his credit in the Fund or the part thereof to which the nomination relates shall
become payable to his nominee or nominees in the proportion specified in the
nomination;

If no such nomination in favour of a member or members of the family, of the
subscriber subsists, or if such nomination relates only to a part of the amount
standing to his credit in the Fund, the whole amount or the part thereof to which
the nomination does not relate, as the case may be, shall, not withstanding any
nomination purporting to be in favour of any person or persons other than a
member or members of his family, become payable to the members of his family

in equal shares:
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Provided that no share shall be payable to —
1) Sons who have attained majority;
2) Sons of a deceased son who have attained majority;
3) Married daughters whose husbands are alive;
4) Married daughters of a deceased son whose husbands are alive;
If there is any member of the family other than those specified in clauses 1,2,3,and 4:
Provided also that the widow or widows and the child or children of a deceased son shall
receive between them in equal parts only the share which that son would have received if
he had survived the subscriber and had been exempted from the provisions of clause (1)
of the first proviso.

Note: -Any sum payable under these rules to a member of the family of a subscriber vests in

such member under sub-section (2) of Section 3 of the Provident Funds Act, 1925.

2) When the subscriber leaves no family, if a nomination made by him in accordance with
the provisions of Rule 5 in favour of any person or persons subsists, the amount standing
to his credit in the Fund or the part thereof to which the nomination relates, shall become

payable to his nominee or nominees in the proportion specified in the nomination.

Notel:- When a nominee is a dependant of the subscriber in clause (c) of Section 2 of the
Provident Funds Act, 1925, the amount vests in such nominee under sub-section (2)
of Section 3 of that Act.

Note 2:- When the subscriber leaves no family and no nomination made by him in
accordance with the provisions of Rule 5 subsists, or if such nomination relates only
to part of the amount standing to his credit in the Fund, the relevant provisions of
clause (b) and sub-clause (ii) of Clause (c) of sub-section(1) of section 4 of the
Provident Funds Act, 1925, are applicable to the whole amount or the part thereof to

which the nomination does not relate.
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SUBSCRIPTION
Contributory Provident Fund facilities to Officers under the Public Works Department on

contract for subscribing to the fund.

According to clause 8 of the agreement executed by an officer in the Public Works
Department appointed on contract, he can subscribe to the Contributory Provident Fund
every month up to a maximum rate of 12.5% of his pay. Government is now pleased to
direct that this upper limit of 12.5% of pay should be suspended. Accordingly the officers on
contract can subscribe to the Contributory Provident Fund at a rate higher than 12.5% if
they so desire. The Government’s contribution will, however, remain unchanged, viz. 6.25%
of the pay, as provided in the contract agreement.

(Government of Bombay PWD Resolution No.PFS-1058-F, dated the 28" March 1959)

CONTRIBUTION

Specific Orders of Government are to be obtained in each case before any portion of
Government portion of Government contribution withheld.

(Government of Bombay, Political and Service Department Memo No0.1638/34, dated the
1% February 1939)

A question has been raised whether the provisions of rule 26(b) of the Contributory
Provident Fund Rules (India) should be enforced in the case of a subscriber who was
admitted to the contributory provident fund on joining Government Service on contract but
who resigns his contract appointment or is permitted to quit his contract appointment before

the conclusion of the period of the contract, in order to take up another appointment.
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CHAPTER - XIX

POSTING OF FUND ACCOUNTS AND RECONCILIATION

Schedule of General Provident Fund deductions and payment vouchers

19.01 The following are the sources from which the Fund Accounts are posted:-

19.02

a) Schedules of credits/debits for each major head received from DC/Treasury sections.

b)

c)
d)

Schedules of credits/debits appearing in the Treasury Cash accounts and list of
payments received from Treasury Section.

Credits/debits appearing in NA Adjustment Account received from AC Section.
Credits/debits appearing in the D.H.T.E. abstract.

The schedules pertaining to item a) to d) above are first received by Provident Fund I

Section and distributed to the GPF computer section for posting.

Posting Procedure

The following procedure shall be followed for posting the credits/debits to the subscribers

account:

a.

A copy of the covering abstract , Treasury Wise and Major Head wise should be
created detailing the month of account, the total of the covering sheet and the details
of the voucher. A unique number to indentify the accounts of a particular treasury
and major head for each month would be generated by the Computer system and the
same shall be noted by the DEO in a conspicuous place on the covering sheet.

The posting of credits/debits to the individual accounts of the subscriber shall be
done on the basis of schedules/ vouchers received. The amount of credit posted
under each schedule/ voucher should be agreed with the amount of schedule/
voucher captured vide sub para 19.02(a).

On completion of posting of all schedules/ vouchers, the total amount captured
should be agreed with the total amount of the abstract and discrepancies if any

should be reconciled by checking the posted details with the schedule details.
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General Consolidation Register Maintained in PF Misc Section:

General Accountant will maintain a General Consolidation Register to collect together the
figures from the VLC section and distribute the same to the GPF computer section. The
computer section will make agreement of the posted figure with the figure obtained from
VLC.

Note:- The period of preservation of provident fund credit schedules is fixed as three
complete account years. It should be ensured that all available particulars of the unposted
items in the schedules are noted in the suspense registers and that no further reference to

these schedules is necessary at later date in respect of unposted items.

Consolidated Broad-sheet of Provident Fund:

As soon as the posting of Monthly accounts is completed, the General Accountant of the
Computer section will generate a consolidated report for both credits and debits . The
detailed Book figure received in PF Misc. For the month will be entered in the computer in
the appropriate field provided for the purpose by the of Section Officer, Computer Section
and the difference between the Broad-sheet and the detailed book figures arrived at. This
report will then be submitted to the Branch Officer.
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CHAPTER -XX

Orders, interpretations, and decisions issued by the Governments in connection with the General
Provident Fund Rules:

Reference to Rule of the

Item General Provident Fund Orders, Interpretations Authority
No. Secret- Ceniral Bombay & decisions
ary of  Services services
States
Services
GPF
Rules
o @ 3 (4) ) (6)
2 Rule2(4) Note2 Note?2 In a case in which a person GIFD No.F.
below below has given his child in adopt- 229(1)B 11/
Rule Rule ion to another person and if 36hdated
2(1)() 2(1)(e) under the personal law of the 30" January
adopter, adoption is legally 1936 to the

recognized as conferring the A.G.P.T.(Ind
status of a natural child, such P.F.382)

a child should, for the purpose

of the Provident fund rules,be

considered as excluded from

the family of the natural father.

4 Rule Rule Rule As sub Rule (9) of Rule 8 of GIFD No.22
5 5 7 the General Provident Fund (30R.113/6,
(Central Services) and Gene- dated

ral Provident Fund(Secretary 5" Feb.
of States Services) Rules give 1937 Ind.

No.PF770

&Bombay

Govt. and
Continued validity to the old S.deptt.
Nominations no longer valid No0.1575/34,
Under the new Rules declar- dated 25"
ation forms under old rules Feb.1937(Ind
Wherein guardians have be- No.PF 820)

en nominated to receive pay-
ment on behalf of minors re-
main valid and payment have
to be made to such guardians
even under the new rules.
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Under Rule 15 of the old General
Provident Fund Rules a nominat-
ion became invalid on the marriage
or remarriage of a subscriber even
if such nomination had been made
in favour of a member of his family.
A declaration made in favour of a
member of a subscriber’s family
and accepted under the old rules
would continue to be valid auto-
matically if the subscriber re-
marries after the new rules came
into force. Thus the new set of rules
legalizes nominations which would
have become invalid if the old set
of rules had continued

A declaration with conditions or in favour
of legal heirs cannot be accepted. A sub-
scriber who desires to include the money
at his credit in his will and does not
wish with to file a declaration should

be informed that the GPF money will

be disposed of in terms of GPF Rules.

In such a case, the necessary note
Should be taken in a declaration form
And kept on the file of declaration for
Record.

Incomplete declaration should not be
Accepted and depositors cannot be
Completed to submit declarations.

The fact that the GPF Rules exclude
A married daughter whose husband
Is alive from participating in the distr-
ibution of the amount at her father’s
Credit in the Fund in the event of her
Father dying without making any
Declaration does not debar a subscr-
iber from directing in the form of
Declaration that the amount should
be paid to his married daughter
Whose husband is alive.

GIFD
No0.22(3)

R.11/36,
dt 17th
March
1937,
Ind.No.
PF 837
B’bay
Govt.P.
& R Dep
tt.No.
1575-
34-D,dt
22nd
April
1937
(Ind.PF7)

CG’s No.
253-D,dt.
the 20th
April 1910

RLA’sNo.
4159,dt.
29" July,
1931-Ind.
No.PF 113)
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It would clearly be beyond all reasons
to recognize an anticipatory nomina-
tion in favour of a lady, misdescribed
as the subscriber’s wife when realisa-
tion of marriage would automatically
have voided the nomination in her
favour.

A declaration made by a
Mohamedan subscriber in favour
of his adopted child should not
be accepted as adoption is not
recognised by Mohammendan
Law.

In cases in which all that is
Proved is that maintenance

has been granted by a Criminal
Court to the wife of a subscriber

Govt.of
India,FD
letter No.
F.19-XI/R
11-33,dt.
24.3.1933
To the
Govt.of
India
Home
Dept(Ind.
PF 295)of
(1933-34)
of the case
of GPF
money of
the late Mr
J.A.Sleap.
sergeant,
Bombay
Civil
Police.

No0.1377-L.R.dt.
the 19™ April,
1927 referred

in para

104-A of
Assam Manual.

No0.1574/34-D
Political & Ser-
vices department,
Bombay dt.6" Feb

She should not be considered to
have been judicially separated
From her husband and nomina-
tions, therefore, in favour of
Persons other than members of
the family as defined in rule
2(c)i of the Bombay General
Provident Fund Rules,should
not be accepted.

1941 Ind No.PF
415 (Case file
No. 1-141).
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The expression “Person” used No0.1574/34-D,
In sub-rule (3) of rule 7 of the Political and
Bombay General Provident Fund services dep-
Rules must be construed in the artment,B’bay

ordinary sense of an individual, i.e. dt.the 5"
A natural person, a human being March 1941

and a company or association or (In-ward PF
body of individuals whether in- No.449),and
corporated or not. G.of IMTDE
No.F.8(5)
EV(B)/63(GPF)
Dt. 22.11.63
iii) A subscriber to the GPF cannot ~ GIFD No0.1020
create a lien in favour of Gover- -P dated the
nment on the sum at his credit 25" February
in the Fund with a view to substi- 1910.

tution to such lien for existing
Security Deposits.

iv) In case of a nomination made in Govt.of B’bay
Respect of more than one mem- P&SD No.
Ber (for which no contingent 1574-34-D,dt.
Notice of cancellation is attached) 14.12.45 in

If the nomination in respect of the case of
Member becomes invalid owing to ShriD.R.

To the nominee predeceasing the Dolli-(AJ 643)
Subscriber or any other cause,then clerk of the
The nomination still continues to subject’s
Remain valid in respect of other court,
Members mentioned therein to the Bagalkot,
Extent provided in the nomination, confirming
i.e . a nomination can be treated as the view

partly valid and partly invalid, and in expressed
respect of that portion which becomes in this
invalid, the amount should be paid as  office
though no valid nomination exists. Letter No.
PF-4-9675
dt. 22.10.45.
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The additions to the old nominations
forms which were carried out so as to
conform with the provisions of section
5 of the PF Act, 1925 as amended by
PF (Amendment) Act, of 1946, were
intended to provide for cases where a
nominee predeceases a subscriber. As

a corollary to this the validity of nomina-
tions in old forms will not be affected in
cases in which the nominees survive the
Subscribers, unless such nominations
are happening of contingencies like the
latter acquiring family after the

date of nomination, etc. Nomina-

tions need not, therefore, be

treated as become invalid solely

for the reason that they were in old
forms.

A subscriber had nominated his wife

in his nomination for his PF balances.
The wife of the subscriber was living
with him for some time and consequently
the subscriber declared that the amount
at his credit in his fund account be

paid to his parents. The wife of the
subscriber though not judicially sepa-
rated from him. The Government of
Bombay held that under provisions of
Rules 7(4) of B.C. S.R.S. cancellation
of nomination is required to be notified
in writing as such the nomination

will stand inspite of a declaration

to the contrary. Under the provision to
Rule 7(1) of GPF Rules

a subscriber having a family cannot make a
nomination in favour of any body else. The

payment of the money to the parents
of the subscriber is not permissible and
was ordered to be paid to the widow of
the subscriber.

GIMF

letter No.
F.28(16)-
DV/50,dt.
25.7.1950

Govt.of
Bombay
letter No. —
A&FDVet.
4358-
171185-D,
dated
8.7.59.
case of
Shri B.B.
Sonar,A/c
No.AGV-
Bom-614.
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So long as the amount at the credit of
the subscriber is not actually paid, it
retains the character of Provident Fund
and hence there should be no objection
to the subscriber changing the nomina-
tion in this regard even after retirement
/discharge etc provide the changes

or revised nomination are made

and notified in accordance with

the provisions of the relevant
Provident Fund Rules.

A nomination once executed
during the life time of a
subscriber does not become
inoperative just because it

has not reached the Accounts
Officer before the death of

the subscriber. It is sufficient
if the same had been filed with
the head of office prior to the
death of subscriber.

Government of India have decided
That the rate of interest during each
Financial year shall be average
Redemption yield, during five calen-
dar years immediately preceding

of all Government of India Rupees
loans with an un-expired term excee-
ding five years, the average being
rounded off to the nearest quarter

per cent. In future therefore, the rate

of interest on deposits and balances

at the credit of subscribers to the
Provident Funds will be calculated
according to the formula in each
calendar year and the rate so deter-
mined will be published in the Gazette
of India to be taken effect from the
beginning of the following financial year.

G.I.M.F.
O.M.No.
52(13)-
EV/60,dt
16.7.60.
recd.
C&AG’s
letter N0.1619/
Admn-I11/
176-Audit/59
dated 9.8.60.

(Authority C&
AG’s letter No.
993-A-7-62 dt.
23.11.62, file
F-1 K-217)
GMCAD letter
No.PFR-1070/
42794/1827-]
dt. 8.4.71.

GIFD No.F-
37-V-R-11
dated the 6th
December
1930.
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The additional amount of interest on
the diminishing amounts of arrears
payable in monthly installments
should be calculated by determining
the amount of interest earned on the
amount of arrears installments, paid
from month to month till the full
recovery of arrears.

The Government contribution may be
adjusted in proportion to the recovery
of arrears of subscription in a year
even in cases where it may not be
possible to complete the recovery of
arrears of subscription or any portion
of interest on such arrears due to
death, retirement, etc. Interest may
also be allowed on the arrears of
subscription as and when they are
recovered and it is not necessary

that the arrears subscription and
interest thereon should be recovered
completely before any interest is
allowed.

The Comptroller & Auditor
General has decided that

the final withdrawals permitted
Under:-

G.1.M.F.0.M.No.F-26 (16)-EV-54,
Dated 28-12- and

CR and SD No.PFR-1055-P, dated
16.1.56.

The authority who is competent to
sanction temporary advance for
special reasons for illness purpose
can also sanction a non-refundable
advance for the same purpose under
intimation to higher authority.

No interest should be recovered on
installments refunded in respect of
a refundable advance the balance of
which has been converted into non-
refundable advance.

GIMF Dept.
of Expendi-
ture letter
No.F.25(3)-
EV/57,dt.
4.12.57.

GIMF Deptt.of
Expenditure N.F.
25/3/EV 57 dt.
23.4.59.

C&AG"s
letter No.2217
N,Il, dt.7.6.56.

GIGAD PFR
1066/98617
7338-J,dt.
11.11.66.
File C-134-
Vol.ll.
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For the purpose of grant of advance
under rule 12(1) (c) of the General
Provident Fund(Central Services)
Rules, if the ceremony, which involves
the expenses, is incumbent on the
subscriber to perform in virtue of his
religion, it matters not whether a
direct descendant or a collateral basis
is the object of the expenditure and the
question of financial dependence does
not enter into it.

It has been decided in

Consultation with The

Accountant General, Bombay,

that the authority competent to
sanction a temporary advance(
ordinary or special as the case

may be) from the Bombay

General Provident Fund or the
Contributory Provident Fund(Bombay)
to a subscriber in civil employ is also
competent to a sanction the advance
while the subscriber is on deputation
to the Military Department.

Vacation combined with leave should
Be treated as leave also for the purpose
Of repayment of an advance.

If the repayment is made either by
Deduction from emoluments or the
Amount is forwarded in cash before
The 5" of the month, the last month
Of excluded for purpose of calculating
Interest as the advance has been
Completely repaid but if the instalment
Is paid on or after the 5™ of the month
The last month of repayment should be

Taken into account in calculating interest

Under rule 14(3) of the Rules.

Govt. of
India,Finan
-ce Deptt.
U.No.84
R-11/41 dt.
9.5.41.to
the Audi-
tor Gene-
ral, copy
received
With the
Ar.Genl’s
UOI No.
1050-NGE-
160-41,dt.
11.7.41.

Government of
Bombay,Politi-
cal & Services
Department
Circular Memo
NO0.1575
-34 dated
24.4.1944.

GIFD
letter No
F.22(2)
R-I1 37 of
18.1.37
and
Bombay
Govt.
GRP &R
Deptt.No.
1575-34,
dt.1.2.37.
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1) If a subscriber to the GPF desires
to pay his monthly premium on a
postal Insurance Policy from his
subscription to the Fund, there is no
objection to the Account Officer
making the necessary adjustment
through the pay bill; and in case-
-Other the monthly premium on
postal Life Insurance is not wholly
covered by the amount of monthly
subscriptions to the Fund, the
balance of the premium may at the
request of the subscriber, be
adjusted monthly by the Account
Officer, against the Accumulation
In the Fund through the bill.

(i) The actual procedure in such case

should be as follows:-

(a) If the subscription to the GPF be and

More than the amount of monthly
Premium:-

Rs.
Say GP Fund ... 50
&Postal Life
Insurance 40

Column (9) of the( Establishment)

Pay bill will show:-

Rs.

50 as monthly subscription.

40 deduction on account of Postal
Life Insurance.

10 Net amount to be credited to the
GP Fund.

Letter No.T-
1409-NGE/
235/33,dt.
7.9.33,from
the Auditor
General

of India,
Similar to
All Civil
Accountant
General,
Comptroller
Assam and
North
Western
Frontier
Province

Deputy
Accountant
General
Central
Revenues,
Calcutta.
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(i) o PR & sioem & R ARE
Ny & IR F B9 BN T dn-
TR

= o arufy o i g 30
T ST S 19T & BRUT Haldl & 45
Jaq fqa (RMue) @& Bdfew (9) # &
fegman STeE:-
Qﬁq’q
30 ARG 3PEN & w4 H
45 TP SN ¥ & BRI Bl
15 9. 7 Sfie @t 9 arelt J@a

KK
N PR B TGN A Jiasy (i

ST H W & S =Ry |
W1 (2) & =TT MM dTel AT § 9
fraf o fea 4 od foared=
RS fRar ST 8, 39 IR B Uh
yAo-T e S =iy 6 e @
IRIG I F9TerdT & o1 | AW Ay F oA
CARUER R UG

7 difaRal & ddy § wa L @ o
TR, S 27 W5 1930 W qd ¥ ofaR
SH INIG 9 o9 9 S qari & fo
denferd arwf o gard @9 € ek
S fqarfea wfgen @iy erfefe™, 1874
P UR-6 (1923 W JATAMNRIC) @& AT
Hamh g 99§ |

TS WHR A7 LAF & I sferamsit &
9e 4 SuYeR W@ DI AR Ml
Bl A 99 #RR < Qa1 8, o S Frmi &
3T 27 W 1930 W <R S ARG D
AN ¥, ST M wiasy Y (s e
a) fem gl g o |

CIRSAGRCAG|
I 9. Uh. 9.
21-ar4qr- 1l
/ 34,9 3@
18 93 1934
(3ve w.f,
383)

Si.3TR. Y. <.
. 1008/3,
TRRG 3 TS
1934 (gUS.
7., 414)
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(ii) If the subscription to the Fund
be less than the amount of
monthly premium:-

Rs
Say GP Fund 30
& deduction on account of
PLI 45

Column (9) of the (Establishment)

Pay bill will show:-

Rs.

30 as monthly subscription.

45 deduction on account of Postal
Life Insurance.

15 Net amount to be debited to the
General Provident Fund.

Similar information should also be

given in the General Provident Fund

Schedule.

In cases failing under paragraph 1(2) a

certificate to the effect that the balance

at the credit of the subscriber on the

date of withdrawal covers the sum

drawn on the bill should be furnished

in the regular monthly bill in which the

adjustment in question is effected.

Withdrawals from the GPF in respect
of Insurance Policies which come
within the ambit of section 6 of the
married Women’s Property Act, 1874
(as amended in 1923) prior to the

27" May 1930 to the date on which
the revised GPF Rules for those
Services come into force are validated.

The Government of Bombay also
Validated the irregular withdrawals
Of the above nature in respect of
Subscribers to the GPF under their
Rule making control from 27" May
1930 to the date on which the GPF
(Bombay Civil Service) Rules come
into force.

GIFD letter
No.F.No.21
-VP-11/34
dated the
18" May
1934(Ind
PF 383)

G.R.F.D.
No0.1008/3
dated 3rd
July, 1934
(Ind PF
414)
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(1) fAt sfererar gRT SMO Ueh @ Sitad W)
o TS UifoRdl e Sud gN ufd dl |ig o
Tg WeR T8l B o1 arfey fe ag difersi
el & SIER Sf¥rerdr © 39+ Sffad WR T8
=

(2) A difery B N IR A F B

MUy w8l ®I S Ay forad i Sue

fedl drmpa afad @1 S9s fAdT Ry

MY T% Ugd WM W UH Mfeaq w@d o

HT g2 T T AT I Y4 IqD g B

S ® I § S9d g™ 3| & TS

giforft & HfeH &1 arRft Bxet ® e S

N oY 98 S Y S Afdd BT <A1 A@18,

RGN

Udh Ifdarzd siEEar B I P Siad

diferll S 9 fUaT & vt § AR B

T B, P WeR T8 e S ARy

AT OifaR B W sRemft W ¥ W ierR

faarg anft BFT @1, Jon T AWar | Anaf.

(@ Jarg) sl &) g 9 & uud

(3) I P WU ¥ WA FRd Y, IAD

fUqT P, TWBHR & U H AR DI GG

w9 oM @ orgufa T8 & S =Ry,

Fife, VT WY@ w0 9 fou U e

Bad Tl & A § & Whd B S ©

Jerfd, I8 sivem & R ik 2 f5 a8

a9 fodr | g GYe o of AAAT qHMH

GYeT Bl E BR § | Uiferdl B a9 @R

fpaT ST Adbal © 99 b diforet # er=yem

T 38 7 B P I SRAHR BT TS |

yr.a.fafa. 4.
2775-3% |1,

dRRg 14 RawR
1931

wmaffa .
TH-21-XXIV
= | -34,
ARG 2 3R
1931
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(1) A policy effected by a subscriber GIFD No.
on his wife’s life and assigned by her 2775-R-Il,
to him should not be accepted as it is dt. the 14"
not a policy on his own life as required September
by the Rules. 1931.

(2) There is no objection to the accep- GIFD No.
tance of a policy in which the Insurance F-21-XXIV-
company under takes to pay to the R-11-34,
assured a definite sum on the attain- dated the
ment of a certain age or in the event of 2" August
this prior death to repay to his estate the 1931.
premiums paid on the policy plus what-

ever profit may have been declared in

the meantime.

A Policy effected on a bachelor GIFD No.
subscriber’s own life and assigned in F-21(12)-R
favour of the subscriber’s father should -11/36,dated
not be accepted, such policies should the 20"

not also be accepted provisionally June 1936.

pending the marriage of the subscriber,
and the father should not, in such cases
be permitted to join in assignment in
favour of Government by suitably

amending Form(3) of the Third Schedule

to the GPF (Central Services) Rules,as
such a joint assignment is only permi-
ssible in the case of the Wife. It is,
however, open to a subscriber to obtain

a reassignment from his father or cancel
the existing assignment. The policy would
then be acceptable provided there is
nothing in the policy to make it otherwise
unacceptable.
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Al (fHTH B TS0 B HRIT B I
D YA DI GUs I g ulferdl BT A
JERE b ARG D ©F N AT qAT AT
BRI WY WU I GG B W TR T2
fopaT ST Apal | 9RT WRPR o o1 forar &
Pl TR BT FHFETH, Fawh b fedl o™
afda difeft &1 Fagaee e mn g @
JUeT PHRd, AT S dic TE Fhdl, g8 VAl
T B foy wem T g Riaw g9e &
P! SMAIHAT BT JH07 7 ¢, IT AD
& a9 B g v fear o @ 8, Sud
oI AeTH RIS &7 3MMee & TITwd 8N |

fedt difedlt &1 A= sufly ol T8
forar <1 W 6 (1) Rugaar w® <7 Ify
AT Yd I TR < RN H IR 1 T & AT
Rifdh (2) IR AfdT T8 Hed § 9 |
3 fF e w1 9 fea 9w <@ 8rm oA,
FRNife (3) W1 BTN A T AALISH g
aae b drha safax o Rifen Sra o
SU A1 RAfH (4) < T AR T A 31w
difeRfl W wd B O €, IS gD diferdl
s Wi B | afe dr difert & feeit
AL F Y8 YA Fer ¢ B a8 MY i
& ST el AR AT I IR B A=<
TE § O gHI-9Hy W) o fhu U g
W] S Uiferdl @1 Wipia @ deg H§ Mfead
IR W Wag Uer il 8, @1 U diforT ®
RATPR B A U8l AMS B ol DR

& I U <) ARy |

w1.9.19.f9 4.
UH-21-
XXXV -3mx-
Il /34, a_&
9 SRl 1935

nafafa 4@ S
27243k, 1l
TR 21 RawR
1931 (9.11. 168)
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A Policy assigned to minor sons under
The guardianship of the mother(wife of
The assured) cannot be accepted even
on the joint assignment by the
subscriber and the mother as guardian
of the minors. The Government of India
decided that no form of assignment can
be divided to enable the mother to sign
away the interests of the minor to whom

the policy in question had been assigned.

she is not competent to do so, except on
proof of necessity or of benefit of the
minor for that only an order of the
competent court would suffice.

A policy cannot be rejected merely
because:(1) there is a difference
between the amounts payable at
maturity and at prior death or because
(2) the assured is unable to say what
amount precisely will be payable at
or because the (3)the insurance
company did not requires that the
assured should be medically examined
or because (4) the amount withdrawn
goes to meet premium due on more

than one policy if each policy is otherwise
acceptable. If any feature of an insurance
policy comes to notice which is not covered

by the Fund Rules or by the instructions

which have been issued from time to time
but which gives rise to a definite doubt as
to the acceptability of the policy the matter
should be reported to the Government be-

fore the policy is rejected.

GIFD No.
F-21-
XXXVI-R-11
/34,dt.

9™ January
1935.

GIFD No.D
2724-R, 11,
dt. the 21
September
1931

(PF 168)
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waf e @ su-fam 21( VI
SfcaRad gl YA St diferslt &
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B B SN B g H, diferdl

W T AR B AR, AW W W

Jhlg Tz WFHEET P A9 BT 3raT

PR ot & @1 ufosy Y & sfererdr @
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SR AW 9 Al Merem @t

rgfr & S Wad § FeRi o ora

Y g9 9@ | W< B 9N &

fosft Seew & forg farelt 8 fdr erar

@ TS N & ge 3 Ay ¥ afdw
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The amount of premium payable for a
single payment life policy referred to
in sub rule 21(1V) of the GPF Rules
should represent the amount immedia-
tely required to pay a single premium
which on receipt by the insurance
company at once becomes the property
of the company. A subscriber may

not withdraw an amount from the
Fund with a view to depositing it

with an an Insurance Company so
that the company may draw on it
periodically to meet premiums as
they become due. This interpreta-

tion applies also to withdrawals

from the Indian Civil Service
Provident Fund and the Contributory
Provident Fund(India).

In the circumstances, where the GIFD
Insurance Company in considera- letter No.
tion of having received the amount F-21-VIII-R
of premiums in advance, allows -11-34,dt.the
discount on the premium paid, and 7" April

in the event of the policy holders’ 1934(Ind.
death before all the premiums paid P.F.312)

in advance, fail due, pays the

balance of the premiums paid in
advance, together with the sum due
on the policy, a subscriber to the
Provident Fund may be permitted to
withdraw an amount from his deposits
for the payment of advance premium,
provided the Account Officer is
satisfied that the amount withdrawn
for the purpose does not exceed the
discounted cost of the premiums so
paid.
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(1) YRG WHR - IT W8 & ¢ (& greaifp difert
B AT I B Afad B [ T B Y
B IRYT & w0 H, S sfEErn MY H ger ®
forg Sieerdt &1 o €, faan o Wb 8, e R
W gat W o Aies AR sftfem & seem W
FfER S IR @ W H oA [y H Swed A
JEIT B AT § G TS AR TG FHS S Fehdl
| gReTHRawH, 59 sif¥Erar Sifed &1 iR dar 4§ &
Jq AT AT B AR BT G B W AT Uifordy
RS ) o B o) B B GO S G
URTA el BN A1 S9S gR @ T8 fhedt SIar |
qar el BRMT 31X JAWETAT B AT & RN G B
W IFDH AR B (Y Jrag w1 wiasy [y
JffrE &1 qbde, T diferil &1 Al &1 Y
[ & 3feeM 4 4 F DI JAFAN T § A
el 8 S |

(2) HW-H o difarRl 7 98 wrag™ 2 § 6
TRygaar W foer @ te URew fafy dea
afdd g 31TTs S Ahd! & fb 59 I ag I =
pTemT @18, 99 I% 98 Ulferdl & BH DI G
HU D UK AN W G Fhal g | o9 wiasy [y
{41 MepTel R SHD! AerIAl A YUid: AT A
ot T PIg Uiferdl IfTEIT & AAT BIS o A U8
qRYdd B Sl © @ d9 ST prRIfAfS oS ST
TRY, IADT Sooid AL . & fam 21( V)
(@) @ (VI), w.Rrdar 9./, s & e 15
(38) T iRl wios My fwEe (WRA) &
e 21 & fafka 2 | sfwerar @1 ¥z srgwfa W& 7
5 a8 Sl I/ diferll & 9 B IRUFd W
AT DU D U B § | HAS H, IS IeIEr
D, S Srue Y @ ST IR @ wAnT dr &
foTg =1 =rear 5 99 I8 Adradl & S Ay
fr SWfiRad [Twed &1 T@1 (& IR WeR R
foran g, @€l gEY oIk Sud Wal BiS o |
Ugel diferdl gRUE &1 9 W SW 4 O &
U Bl & fdheq T8l foam sy |

CIRSAGREH
. 1160-
ThE,,

TR 28
TS 1919

ar.9.fa.fa.
9. 2633
IC |

RIqwR 1931
(9.71.154)
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14 Rule Rule .. 1) The Government of India advised that GIFD No.
22 20 even though the policy be assigned to the 1160-F-E,
Secretary of State as security for the pay- dt.28" July
-ment of all sums which the subscriber may 1919.

become liable to pay to the Fund, its proceeds,
cannot be considered for the purpose of the
Provident Fund Act, either as compulsory
deposits or as sums standing to the credit of a
subscriber to, or depositors in the fund. Conse-
-quently neither when the subscriber is alive and
in service, nor in the event of his death during
service, is the policy secured from attachment
under any decree or order of a competent court,
or freed from any liability incurred by him and
the intention of the provident fund act in securing
provision for a subscriber’s dependents on his
death if he dies during service is vitiated by

the substitution of payments towards insurance
policies for subscriptions to the Fund being

permitted.

2) It is sometimes provided in the endow- GIFD No.2633
-ment insurance policies that an optional R-11, dt. The8th
method of settlement at maturity is for September 1931.
the assured to have the proceeds of the (PF 154)

policy on deposit with the insurance company
at interest until he wishes to draw the money.
The procedure which must be followed with

a policy financed in whole or part by with-
drawals from Provident Funds matures before
the subscriber quits the service is prescribed in
Rule 21(V) (a) and (V1) of the GPF Rules,

Rule 15(3) of the ICS PF Rules and Rule 21 of
the Contributory Provident Fund Rules (India)
and as subscriber cannot be permitted to leave
the proceeds of his insurance policy at maturity
with the insurance company. In future every
subscriber who proposes to use his fund deposits
for insurance should be warned that while a
policy in which the option referred to will be
accepted, the subscriber will not be permitted to
exercise the option if the policy matures before
he quits the service.
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(3) ST {6 WHISIAY &1 q9 TP B AEd
T T <l 3R WRBHR 9 Uiferll & qoT B
AAF Rl & o 9 B D
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ST Aehall AT SW had SR & w9 |
& o forar o1 9dar | Uit difendt @
el gNT Befid § wsw 9fud &
WA B o ARy SR Afe diferdt #
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T A Al S Ul gyetl W STeR el
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26 f{a=R 1913

@1 ®Isd )
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®Igc)

mafafa & u=x
. 21 ( 1)-
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3) As assignment has no value unless it

IS recognized by the insurance company
and Government is in a position to recover
the value of the policy under GPF Rules.

it is therefore, necessary to conform to the
rules and requirements of the Insurance

and to have the policies Regis-

-tered in their offices or to send them notice
of registration as they may require. The
onus of registration should be thrown on
the subscriber who should comply with all
formalities before depositing his policy with
Governments.

A policy of insurance in which the interest
of the wife of the assured subscriber is
contingent upon the assured not living

up to the date of maturity of the policy,

is not a policy affected by section 6 of
the Married Women’s Property Act,
1874, and cannot be merely taken as
deposit. Such a policy should be assigned
to the Secre tary of State for India in
Council by the subscriber alone the wife
or children if mentioned as beneficiary

in the policy should not be made parties
to such assignments.

In a policy assignment to

Government the substitution

of the name of another beneficiary

on the death of a former

beneficiary with a contingent

interest in the policy is an

interference with the terms of the
policy and is not permissible.

G.G’s No.
2027 E-164

-13, dt. the

26" Sept.,
1913 company
(case 1File)

GIFD No.F.
21(11)-R-11-
35 dt. 20th
June 1935.
Inward No.
PF 701

& Bombay
High Court
Judgement

dt. 9" August
1933,in the
case of Dinbai
Hormaji
Mirapurwala
Bhamancha
Jamsetji Shah.

GIFD No.D-1660
-R-11, dated 16™
June 1932.
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g 1 DT GRT AHISRA DI Gl Bl UG DR
Pl gTad] B BT qE ST © 97 STl gRT $9d]
WA fHaT SMY qen 3feeEr g fhy Y eras
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YIAE BT B qG S g8 oal g b a8 o
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(@) dWpa afdd s9 O 3 fafire e@fy aw &
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BT | Sffad 11 &1 difert &1 9¢1 g3 diferdt
# gRad @t Al T & S ARy |

wr.9.fa.fq. 9.
U5.20- XXIV -
3R~ I -32
TR 17 o=
1932 (¥.[. 207)
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When a fee is demanded by an GIFD NO.F.20-
Insurance company for the XXIV-R-11-32, dt
acknowledgement of the notice the 17" December
of assignment it should be paid 1932(P.F. 207)

by the subscriber, and the fact of
its payment reported by the
subscriber to Government, in
forwarding the company’s
acknowledgement of the receipt
of notice of assignment.

A person who has taken out a
policy of life assurance may find
after payment of premium for a
certain number of years that he is
unable to continue further payments.
In such an event he may convert

the policy into an extended term
policy in terms and conditions allowed
by the company and generally laid
down at the back of the policy. The
features peculiar to an extended
term policy are:-

a) That the assured is covered
For a specified period beyond
The date from which he ceases
To pay premium.

b) that the company foregoes

all future premium on the policy.

c) that the company undertakes

to pay the assured the full amount

of the policy only in the event of
his death within the extended
period.

d) that if the assured survives
that period, he is entitled to receive
nothing from the company in
certain circumstances only a
very nominal amount.

conversion of a policy of life
insurance into an extended term
policy should not be permitted.
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vii) Insurance policies issued by GIFD NO.21
certain Assurance Companies (20)R-11-36,dt
on the Term Assurance Scheme 20.4.1937
which have among others the Bombay Govt.
following peculiar features P & R Deptt.
should not be accepted under Memo No.1575
the Provident Fund Rules:- -34, dt. 21

a) If the assured dies within the May 1937.

the specified period assurance

money becomes payable, but if
he outlives that period no pay-
ment is made.

b) No surrender value is allowed

At any time.

c) The policy holder is given the
option during the currency of the
policy of taking out a fresh policy
under any other plan issued by the
company concerned. This is restricted
to Endowment Assurance policies in
certain companies without being
required to pass A medical examination
the premium payable and other
conditions attaching to the new
policies however are the same as for
fresh entrant at his age at the time of
exercising the option, the only tangible
benefit obtained is that the company is
bound to issue him a policy irrespective
of the state of his health.

The above terms is essential
per take of the features of the
extended term policies.

iX) Procedure to be followed in the
case of conversion of a policy
financed from the General
provident Fund into a paid-up
policy or surrender of a policy.
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When a subscriber proposes to
convert a policy which has been
assigned to the Governor- General
in council/Government of the
province into a paid-up, policy,
should be ascertained whether
Insurance Company intends to
issue a new document; if it does,
the Policy should be reassigned to
the subscriber in the following form,
namely:-

B IR Accountant General
acting on behalf of the Governor
general in council/Governor hereby
reassign up to the within policy of
assurance”.

The new policy should be assigned
to the Governor General in council
or the Governor of the state as the
case may be and handed over to
the Accounts Officer.

If the Company proposes to convert
the policy into a paid up one by
means of an endorsement thereon
to that effect, the policy should
either be handed over to the
subscriber for transmission to the
insurance Company or be sent
direct by the Accounts Officer but
in either case with a request that
the policy when so endorsed by
the Company may be returned
direct to the Accounts Officer. If
there is thereby a radical change

in the benefits derivable under the
policy memorandum may be
required to be endorsed and signed
by the Accounts Officer as well as
by the subscriber acknowledging
the altered position.
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In the case of paid-up policies it is
necessary to see that the paid-up
value of the policy is not less than
the amount of the premium diverted
from the Fund. The amount of
interest which would have accrued
on such premium had they been left
in the Fund should not be taken into
account in the calculation. If the paid-
up value is less than the total of the
sums with drawn from the Fund for
premium payments, not including
interest, the subscriber should
forthwith be required to pay the
difference into the Fund. Any
profits stated by the company to
have accrued on the policy upto

the date of its conversion, should
however be taken into account in
calculating the difference only if
the company is prepared to
guarantee the profits by making

an entry on the policy.

As regards the assigned policies, GIFD No.F-21
which a subscriber wants to (3) —R-11/36,dt.
surrender, the policy may be 30.6.36 and
reassigned to the subscriber for Bombay Govt.
the purpose of the surrender on GRFD No.497/
the condition that he pays the 33, dt. 19.10.36
surrender value of the policy into GM GAD letter
the Fund Account, and if the No.PFR-1079/
surrender value be less than the 2480-CR-17/
total of the sums diverted from XI1I1-A dt 1.9.81.

the Fund for premium payments
that he also repays the difference
into the Fund. In other words such
cases should be treated like those
of lapsed policies and the fund
account has to be restored to

what it would have been had the
premium not been paid out of it.



153

Ued a7 gAYl Uiferil <M & AT H,
R 3 919 BT e § @1 AT 8 b
R @ H o B TS =R DI agel b
U B feva W ddfda wfeq @ foeed
HfSs BT AT BT TS gbal 8. al
I qAl DI I & fpeal 7 amu for
ST @rfey, et 6 orar ofdert @
WRHEY o & dI5 fqurTeeT e Aot |
o AR TR U 24 fRw d v 7@
B Ayl Ak ageft fpeal & oft o
dqr ved UifaRil & "ol H IRdfdd
el B Fafy & fou Wt =arsr & foran
Y UR= AU Uifelial & ATl W g9
A & oIy AT &R A &1 age foha
|

e vf4 9 fog gerar uw &Re o TS
®Ig diferl MM T ST I & HRU
I B ot 7 @ 9. et TS
fUoelt Iy & <1 AT b B fhea
fhedl 3 aqa fHa1 SMY JoIl 9 UbR Sl
IR TG B S B, S Aiasy Y
fepTelt g M (AaRor Jer fav) il
®HI TRe A WY el A AR B
WIpd TR I, 39 S IR BT &
H @1 ST A1Ey de srdad R e
BT JenfRAfT eRer a1 fa9y sifim AT
2l

o AT, qedt (A
-11l- 168) & #MHA
EESEERITCICCa ()
qAT  TEAEPR Bl
11/55 T TS|



153

In cases both of paid-up and
surrendered policies in which

it is considered that the recovery
in a single installment of the
difference to be paid into the
fund Account will cause hardship
to the individual concerned,
recovery should be effected in
such number of installments

not exceeding 24, as the head

of the Department, may, with

the concurrence of the Accounts
officer, decide. If the recovery is
made in installments, interest will
not be charged in the case of
paid-up policies even for the
period of actual recovery, but
interest at the usual rate will be
charged for this period in the
case of surrendered policies.

In case a policy financed from Orders of DAG

the PF becomes lapsed for () and AG of
failure on the part of the 11/55 in the case of
subscriber to pay the premia Shri. S.Y.Dalvi

on the policy on due dates, (Cl111-168)

then the amounts drawn from
the PF previously with interest
thereon, requires to be
recovered either in one lump

or in a number of instaliments
and the amount which thus
requires to be recovered,

should be construed as though
an advance(Ordinary & special)
given from the PF Subsequent
advances while being sanctioned
cognizance should be taken of
this advance and subsequent
advances may have to be treated
as ordinary or special advances as
the case may be.
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The unpaid overdue premiums
not financed by withdrawal from
the fund but advanced by the
Insurance Company(together with
interest thereon) will eventually
be adjusted(unless the loan is
meantime repaid to the Insurance
company by the policy holder)
against the value of the policy at
maturity. Such advances with
their concomitant interest are,
therefore, interest bearing loans
taken by the policy —holder
against the surrender value of

his policy and in these circum-
stances the policy should be
treated as ‘charged’ or
‘encumbered’.

The procedure prescribed in

para 10 above does not apply

to cases where one policy is
being replaced by another.

these orders were designed to
cover cases for final surrender

of policies and not of exchange
of policies. A holder of a policy
assigned to Government who
desires to improve his position
by replacing one policy by a
better one should be permitted

to do so, on the following
conditions:-

1) The total amount of insurance
cover of the new policy and the
paid-up assurance amount of old
policy be the same or more than
the amount of insurance given by
the old policy.

2) The premium in respect of the
new policy should not be more
than the premium paid in respect
of the old policy.

C&AG ‘s letter
No0.807-A/198-
42, dt. the 21st
October 1942.

GIFD No.F-21
(7)R-11-37, dt.
22" April 1937.

GIFD No.21
(11)/R-ii/37 dt.
24" July 1937.

Grown Finance
Officer’s No.F-
10-A-57, dt.

14" July 1937.
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3) The new policy should mature
within the same year as the old
policy.

4) The new policy should be in force
on the date on which the original is
surrendered.

This replacement, however,
contemplates the surrender of

a better policy in another office.
in many cases in which it is to
the advantage of a policy holder
to replace his policy by a policy
in another and better office the
policy which is to be replaced
may not be entirely surrendered.

Insurance companies allow as an
alternative to surrender of the
existing policy, a fully paid-up
Policy for a reduced sum insured
as a quid pro quo for premiums
paid prior to discontinuance of
further premiums. The existing
policy thus remains in force as

a paid-up policy and constitutes
part insurance cover in addition to
the sum insured under the new
policy. Thus as a result of the
replacement transaction, the
policy-holder holds insurance in
two offices partly in the old and
partly in the new office. It has
therefore been decided that if

the total amount of insurance
cover given by the two policies
be the same or large than the
amount of insurance given by the
old policy prior to the discontinu-
ance of premiums there under
the first of the conditions
referred to in Para. 11 above
should be regarded as satisfied.

Grown Finance
Officer’s No.F-
10-A-37,dt. the
11™ August
1937(Ind.PF
152).

Grown Finance
Officer’s No.F.
10-A-37, dt.
11.8.37(Ind

PF 152).
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If an employee who withdrew
money from his GPF deposits
for payment of premium on his
policy but failed to assign the
policy to the Governor General
in Council in time and who has
consequently been ordered to
refund the amount withdrawn
from the GPF subsequently
assigns the policy to the
Governor General in Council,
further recoveries might be
stopped but no refunds of the
amounts already recovered
should be allowed.

The assignment in joint tenant
form may be made in the case
of whole life policies also. Even
though the wording of the
existing joint tenant form of
assignment may not be quite
suitable for whole life policies,
nevertheless the adoption of
that from in the case of such
policies would achieve the main
object in view, namely,
reassignment of the policy in
the event of the assured ’s death
in service to his widow without
the observance of any legal
formalities. The Government of
India, therefore, consider it
unnecessary to prescribe a
separate joint tenant form of

assignment for whole life policies.

it is also unnecessary that a
prior assignment in favour of
the wife should exist.

GIFDNo.F.18
(1)R.11-40,dt.
14-2-40(Ind
PF 423)

GIFD No.F.21
(7)-R-11/39,dlt.
20-12-39.

GIFD Endt.No.
F 21(7)-R-11-39
dt. 11-4-40(Ind.
PF 293).
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The second assignment in the

joint tenant from may bear the
same date as the first assignment.
the joint tenant assignment should
be made first thus securing for the
wife an interest in the policy before
the assignment in favour of
Government is made.

There is no objection to a
subscriber mentioning a

member of his family other than
his wife, e.g., his son or daughter
as joint tenant in the joint tenants
assignments form provided the
son or daughter has attained his/
her legal majority.

(Note:- The joint tenants may be
more than one.)

Some of the life insurance
companies offer their policy-
holders four options in respect of
bonuses declared on life
assurance policies:-

1) Purchase of paid-up addition to
the sum assured.

2) Reduction of future premia.

3) Cash payment of bonus.

4) Deposit of cash value of the
accrued bonuses with the company
to accumulates at interest.

GIFD NO.F.21
(5) R.-11/39 dt.
9/8/39 to the
Secy.to the
Govt.of Madras
Fin.Deptt. rece-
-ived with Govt.
Of India FD No.
F.21(1),R-11/41,
dt. 8.7.42(Ind.
PF 1515)
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Of the above divided option GIFD letter No.
No. 1: purchase of paid-up F.21(10)-R-&
addition to the sum assured an 11/36, dt. 2"
No.2-Reduction of future premia May 1936

are unobjectionable from the addressed to
point of view of the Fund account, the AGCR Ind.
since option No.1 effects an P.F. 528.

increase in the benefits under the
policy and option No.2 effects a
reduction in the fund to be with-
drawn from the account in theFund

to meet the premia on the policy
option 3 cash payment of bonus is
prohibited under the General
provident Fund Rules and option

No.4 deposits of cash value of the
accrued bonuseswith company, to
accumulate at interest is objectionable
as the accumulated amount remainsa
debit due from thecompanywhich is
not covered by the assignment of the
policy and is therefore liable to be
attached by creditors. Subscribers can
only be allowed to avail themselves of
options Nos.(1)& (2) in respect of
dividends on their policies.

In view of the provisions of Rule 21 GIFD No0.6031-
(IV) of the GPF Rules, no recoveries R.11-29, dt.
need be made from the subscriber 5-10-29,Assam,
so long as he receives nothing from Manual.

the insurance company in the event
of its going into liquidation.

In regard to the policies of a sole GIFD No.F.22-
beneficiary type financed from the XXI11/34,dt.
General Provident Fund maturing 29.11.34.

before the subscriber quits service,

there is no obligation under the rules on
the subscriber’s part to restore the amounts
withdrawnto his account in the Fund.
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Joint assignment of policies GIFD No.F-21
by the assured and the (1)-R-11-36,Dt.
assignee made in Form(2) of 21% January,
the third Schedule to the GPF 1936 Govt. of
(Central Service) Rules before Bombay FD
Form (3) was introduced may Memo No0.497-
remains unaltered as Govern- 33-F, dt. 17th
ment interests are fully secured February, 1936.

under that form of assignment.
There is also no objection to

assignments made subsequent
to 26™ September 1935 in that
form which have already been
accepted remaining unaltered.

In the cases of Insurance Policies
which come within the scope of
Section 6 of the Married Women’s
Property Act, which were assigned
to the Secretary of State in Council
before the order of Government in
Finance Department were issued In
their letter No. D-4318-R-32, dated
22" June 1933, the following
procedure may be adopted:-

When time comes to release the No.F-21-111-34,
above policies which have an dt. the 3" April,
assignment endorsed on it in 1934 of Govt.
favour of Secretary of State in of India, FD
council, the Accounts officer, (Ind. P.F.-290)

should execute a formal re-
-assignment in favour of the
assured or if the policy has been
jointly assigned by the assured
and his wife in favour of both
and make it over to the assured.
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IR 3O TP B S & A WRBR B A
T fpy o =ty |

WHR B FHISRIT B T8 QAT uifalaai &
ddg ¥ o [y 9 18 ferht 78 @
g Al I e FeAfaied sgaR fag
MY JE G AR BE H fhar S
ELEY

“ Ieuf/aEE B TSUUTe S Giterdl @l
Tag R YH: WAIQYM &R § Hed/Hd/”
39 BTG W 9] WOl S dTell §HT
IfIRIAT 1 100 %, BT 4T B Y Yot
TG gRI T T & ATl WSl S|

AT 1575 34-%),
dT. 17/07/19309.

HETEIHR & ARG
24/4/44 H AR
(AT W 179 )
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When the subscriber, while in
service, desires that his policy
should be reassigned, it should

be so done, but the policy should
be kept *“ On deposit™ until due
for release in the ordinary course.
in the event of the death of the
subscriber, it should be reassigned
to the beneficiary mentioned in the
policy or other wise to the persons
entitled to claim the policy moneys.

The procedure of handing over AGIFD No.F.
policies under paragraph 13 of 21(3)-R-11-39
“Memorandum explanatory of of 7.6.1939,
Government Provident Fund Rules Bombay Govt.
Vis-a-vis the law on the subject P&S Deptt. No.
“Without a formal deed of re- 1575 34-D,dt.
assignment and without insisting 17-7-1939.

on a succession certificate should
normally be followed in all cases
provided the amount of the policy
does not exceed Rs.5000/- If in any
case the sum Insured exceeds that
figure the order of the Government
should be taken.

Policies which are assigned to AG ‘sorders,
government in respect of which dated 24.4.44
no withdrawals have been (Case N0.179)

made from the Fund should be
assigned in the simple form of
reassignment given below:-

The President/The Governor of
Bombay/hereby reassign the

Policy said. AB/AB/and CD. Doth
“(a) Insurance Policies to be C.Narayanaswamy
be sent out of the office should Asst.Accountant General

be sent under Registered Cover
insured for Rs.100/- with
acknowledgement due.
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HU B T B O B R 1, |y
few (saar ) & 99 24 T o= .
froat & e faw ¥ f[eiRa sifafe @

HUATIT ST AU 9 e fhyg Y
3ol UREATET §S HUHI GRI AMHIHd AR Bl
w7 fFgiRa A @ 21w R\ Amel #
JAf¥eraetl & w9 diferfial &1 g WHIeRH
fham ST oaedd @, g8 U A
| AT @ R o S =@yl qen g
AR B Gl 1P Alad DI A &
S ARyl U BU B HH H S I
R B, T Gt 9 TaERSE e
% Y gegdl &1 WM o odl § d1 SHD
ABRI H AMCH B U BT BT |l IEHR
&Il B

W.H.9.9.9.9.U%.-21
(4)- Sdi-54, T
18/5/54 QAT TS
WHR UI.UvE TH. Sl

. 4. wf.fM-10-54,

dl. 26/7/54
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In the event of a company
going into liquidation, the
procedure laid down in

Rule 24 of the GPF Rules
(CS) and corresponding Rule
of other PF Rules should be
followed. The expression
“The amount assured together
with the amount of accrued
bonuses” occuring therein
being taken to mean the
amount payable by the
liquidated company to

the insured. In cases where
the policies required to be
reassigned to the subscriber
the necessary reassignment
should be made in normal
manner and a notice of

reassignment sent to the insured.
In the case of a company under
liquidation, the liquidator takes
the place of the management for

all practical purposes and his
powers included the power to
receive such notices.

GIMF letter No.
F-27(4)-EV-54,
dt. 18.5.54 and
Govt. of
Bombay, P&S
D.No. PFR-10-
54, dt. 26.7.54.
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9 13 9w 23
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(1) fFram 26 # G & 916 41 WBR &
T H HGERM BRI Bl AR 7 AT U
frdt ArTel  S19 BIg Srad] A ol
AP ® eI H ool @ Al S99 R
IR fAFTH & IugEl & qraos I
fram & siqid ®Rag e @Ryl U
BRATS B A Ugel, i@l ATBN Dl A1y
f6 98 39 @1 @ I FTN D N
TG BRa| Al 98 39 adl @l ol
THR ¥ quid: gHfeaq T8 &R U 8, 3R
I8 A< B oM ® 5 I% v gfe § e
HSIgd AT © Al Al B ey Rl &
Hed H U A B GAT WRDR B AR
W < AR

AW gz QW Uil & AWl W ooRdl
IHR VH AHel H Sugad El & M
21 & SU ¥ 4 & Jgd A afm &
Il BT FhAT T AT UifeRt BT Y
AT R qohal gl | 24 TEd @
IR VA AHdl B ol SR gRI
WRBHR BT AT 1 a2

A1.9.19.19.9.yw-21

XXXI s -l -34
dq0. 5 IfFER 1934
(sfrenfirs q4.M.

536)

il foy.qem
AETOIGTONIgTd .
19/3/60 & UTA 4.
616-99I. —Ill-
149.uyenm.  —ll- 58
& ded U gl
Tdaa e
3/3/1960 &1 SI.9.

Uh-41 (I1)- sdi-19.
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17 Rule 13 Rule 23 (1) Rule 26 contemplates GIFD No.F-21 XXXI
assignments subsequent R-11-34, dated the
to an assignment in favour 5" Oct. 1934(Ind.PF

of the Government, and 536)

in any case when a
subsequent assignment
comes to the notice of
Accounts Officer, he should
taken action under that

rule despite the provisions
of the Transfer of Property
Act. Before taking such
action, the Accounts Officer
should endaevour to get

his information corroborated
by the insurance company.
If any case he is unable to
make absolutely certain of
the facts but is satisfied that
a strong prima-facie case
exists, the matter should be
reported to government for
consideration with reference

to the particular circumstances

of the case.

(2) In all cases where policies
have lapsed, the Accounts
Officers can recover the GPF
Advance under Sub-Rule 4
Of rule 21 of the said rules,
And reassign or make over
The policy in terms of rule 24
ibid there is necessity for
Such cases to be referred

By Accounts Officers to
Government.

Govt.of India,
MF Deptt.of
Expenditure
O.M.No.F-41-
(11)-EV-19,

dt. 3.3.1960
receive through
C&AG’s letter
No.616-Admn-
111-149 A-Admn 1I-
58,dt. 19.3.60.
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U AT H S8l diT Uil giRT difer
DI AT G & MY RG] He bl A1
F R IR I e & JEeT @ A
forlt difor Miffs &1 aiffm w0 # < faa
ST T, 98 ol e W B iRM
T H IR T B AT W BN B A1,
waf (@8 )fmis 21 4) @
|1y ufed 99 26 & rgaR A9 ML slH
P TGl P el v Ry ST 9
ffafea 9 Rl 4§ 38 @ @
fRIfd Scu=1 &1 Aepalt & qen Ul Rufal |
TG b 9 | woer fafr @

(% ) 399 sd & g & S 3feman
IRUFT B 9 TR iRl & &1 w9 o o,
IS TGl & BR ol SRl © 1 ol JAfABRY
ATl Bl WRAR D 019 9ol fG1 Sfa O
® AR UifeRT YT WHIQRE HEM AT
D! BATIRT B |

(@ ) afe diferft axgent afhar & qof 8 |
U8l URUGT & Ol ¥ Al oal S
el Bl IREGR & I W7 a1 71 mopR
CaRGIERCES | —

1. 919 diferft & rwita fraa mifwar  (srrfa
T B gRT < <rar AR H F B gRI
M w9 ¥ & 8 Wi Ay B ger R )
P ARy wuf F At W # 9 e Ay
S agel el DS 2 W 3D B oMl B Al
T AMHN UIfERT BT GT: ARG BT
T AMNSTT BT EXAART HIM qAT D G
Fyfy 9 @ s oftm H ufy et
TR TE 8 © DI B @ g |
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In cases where under theOperation

of the non Forfeiture clause of a

policy Premia withinthe limits of
Surrender value are advanced by the
insurance companies to Keep policies

in force, the Accounts Office after
receiving Notice of the encumbrance
Arising out of the advance of the
premiums shall, in terms Of rule 26 read
with rule 21(4) Of the GPF(CS) Rules,
proceed To recover the GPF advance.
Then one of the following three Events
may happen and the Procedure indicated
against Each may be followed in that Events:

(@) If the recovery is complete
Before the policy becomes a
Claim by maturity or death, the
Accounts Officer shall reassign
Or make over the policy as in
Para 2 above without referring
The matter to the Government.

(b) If the policy matures before
The completion of the process
Of recovery, the Accounts
Officer shall, without referring
The matter to the Government
Proceed in the following manner:

1. When the net proceeds

Under the Policy (i.e., the claim
Amount payable by the insurance
Company minus the accumulated
Premia advanced by the Co.) Exceed
the un-recovered Advance given from
the GPF, the Accounts Officer

Shall reassign the policy Or make

it over to the Subscriber and then
ask for Repayment of the un-
recovered GPF advance.
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2. AT FWR qAY Y AFAR UIfeR & S
fraer wfer, f aga 9 @1 T8 A9 AR S
aa T8 fey o Shdiow. ofm & &9 ©
q1 o ST et wiferal @ agell Ham
Jor R e & ALA. B oagd T @l
TS AN RN BT IYSA B P AT BT
(@ ) Ife agelt B gfbar @ B 9 UEd
A & HROT U U &@r 99 Sl §
o e waFL (edan ) @
e 23 (2) & STIUR AR & ARHR Bl
ool o diferl qA: WHgeR@ &em
BT B

IR Tl & 4 "l fhdl uifert & IR
S&ll WUE & Fdled ® BHRU GLEAL
(@.3ar) e & e 27 & ifferR e o
T8 M Wy R 26 U AWG § AR
kel

39 ameel # fy Wy ol wrwf (wRa) @
IR W I ot S uifalRial wR W aHE S
RASIESHT




164

2. If the net proceeds under
The policy as explained above
Fall short of the un-recovered
GPF advance, the Accounts
Officer shall realise the net
Proceeds and then try to
Recover the balance out of
The un recovered GPF
Advance from the subscriber.

(C) If the policy becomes a
claim by death before the
completion of the process
of recovery the Accounts
Officer shall without
Referring the matter to the
Government reassign or
Make over the policy as in
Rule 23(2) of the GPF (CS)
Rules.

These cases of encumbrance
Avrising out of the operation of
The non-forfeiture clause of A
policy would not come within

The purview of Rule 27 of the
GPF(CS) Rules, but rule 26 Would
continue to apply to such Cases.

The decision contained in
These order would also
Equally apply to policies
Advanced from the GPF(India).
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18

e 21

9 31

9 28

Ife PIs AMNSET Uh IROR B I 7T
JaT Bl AN B Bl 3T WRBR B 3T=<d
Fgfd PR AT & A Wq 98 WHR D
Uh A W G WA AU [AT B
RMEART dxaral & a1 o9 ifaw w7 A
QRIS G gom 7@l |Hsn S |dhdll UH
AW H, 98 3ruHl o AR @ arRi & forg
ghaR gl 8, Ife oo vfosy fAfa w
ar] W & dsd S IR @ s w9
el @t srgAfa & & S §, 99 9@ 6 a8
JaT W AN & <dr Bl Il erfderar e
TN T & d AR & JfT il sy
FYfa @1 WPR HR ol 8, A e D!
ST IR BT a¥qd: Har AN B[ SR T8
Ffed &1 @R &= & 9= B gHT T8
T E Al 9 9@ 98 ot WU W [ar 9
NS A&} ST, q9 dh a8 ST 1 B arasiy
& U gheR T8 BRml ¥ IS SS9 AW
A § Ar] B8, R I udr gedr € 5
Teferd R AT A ANIF & § &7 2

maffas w3
. 1909-Uth.Sl.dl.
11/5/23 dAT 9.
$-3679-U%.3. .
4 SHI 1962 (
siren. ) WM. 195
( AT WIS 9.

134 )

(i) Siftm MR @1 srgafa oWl & Il B,
9 Iffyeran, S WAT W WaT & v =@en
31, o fafder fFgfaa & @ © < 2

mafafad oe7-

U3, dl. 17/5/22

(i) afe frdt sfiem @ Jar e w9
DIAM H WIEART & & A & 9 4
AAPR DI A A ANYF AT gIAT FHIAT
S|

wafafl &
Tt 9 Sgd
T 11/7/30 &1 9F
. $-1684-3R -
[l
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18 Rule Rule Rule (i) A subscriber cannot be GIFD NO0.1909-
21 31 28 considered to quit service F.E., dated

finally when he reassign 11.5.23 and No
service under one Government D.3677-F.E. the
to accept an appointment under 4" January,
any other Government or when 1962 (Ind)P.F.
he transfers his service from one 195s(Case File
branch of Government to another. No. 134)

In such cases, he is not entitled
To the return of his deposits if
The rules governing the Provident
Fund in question do not permit
Of the final withdrawal of deposits
Until he has quitted service. If the
Subscriber quits service and
Accepts another appointment
Under Government he is not
Entitled to the return of his
Deposits until he finally quits
Service, if refund of his deposits
Is not actually made between the
Date of quitting service and
Accepting the new appointment.
These orders apply to all cases

In which it is known that the
Officer concerned is not quitting

Service.
(i) Final withdrawals are GIFD No0.967-
Permissible when a subscriber F.E.,dt.17.5.22.

Who has gone military duty,
Resigns his civil appointment.

(iii)  An Officer should be

Treated as having quitted GIFD No.D-1684-R-
The service when his Il of 11.7.30 quoted
Services are permanently in Bengal Manual.

Transferred to a colony.
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(iv) 59 «ifemr &1 sdigd gedl &l | TeRs, | WPR
W PX fom T E SR ﬁ-@'ﬁ‘[ Eﬁ jg-g-m-g.ﬂOSg—
IR q 3@l a1 Ay g Bl 3@y | 650/92/, .
i@ w® dar ¥ fage /e foram el 2/5/61
RIifp AP ged! W AN @ [y &r
Jartgiy @1 Ay a9sn S g, R
HHAN] P Geel ® SR ITEH B
BHIR & B

19 | fm 21| fraw 32 | Fram 29 | (i) Fremr 32 &1 e @18 ® % w19 fgfy qd | AeerEns . Eal

(R) () gadl W SN ¥ Ugel 3fahrel 37 Sl & dl AR

sif¥yerar & S Ut I, or rfder @l
MAET S W, UH @S & YR B q
TR qaIga 8 9N & 99 fH g f
T B A B

g, th.22 (6)- 3R
-1/ 36, <1. 7/5/36

(i) S9 ferar & a9l o, St FERl g@
ged W ed gY Py o=t & forg emaed
g, Afedw @re @l IgEfd S Swe
A H & S Wbl 8, 98 99 AT8 W I
i araft @1 smaed foar & qen arfdreaH
Aty 39 AE 9 e el [ S,
HTE { 98 aR<d o a1 g g el

gHs WHR, GL.UTS

TaS. d 99 9.

7.f4.7./1056/1239-
12-3, SINEE]
5/12/56
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(iv) The subscriber who is Govt.of Maharashtra
Granted refused leave shall GADR No.PFR/1059
Be deemed to have quitted -650/92/], dt. 2.5.61.

Service from the date of
Compulsory retirement or on
The date of an expiry of an
Extension of service. As the
Date of proceeding on Refused
Leave is the date of retirement
The Government servant is
Not eligible to subscribe during
Refused Leave.

19 Rule Rule Rule (i) The intention of rule 32 is GIFD letter No.F.22
21 32 29(a) that when vacation precedes (6)-R-11/36, dt.7.5.36
(Proviso) the leave preparatory to addressed to the
retirement, the amount A.G.U.P.

standing at the credit of a
subscriber shall upon
application made to the
Accounts Officer, become
payable at any time between
the commencement of such
vacation and the date of
actual retirement.

(ii) In the case of subscriber Govt.of Bombay, P&
who applies for refund while SD letter No.PFR/
on leave preparatory to 1056/123912-J, dt.
retirement the maximum 5.12.56.

interest that can be allowed

in his case is up to six months
following the month in which
he applies for refund, and the
maximum period should not
be reckoned from the month
following the date of his
actual retirement.
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20

e 22

9 33

=91 30

(i) frdt fQgar & 86 W 1 B T3 AN
% SR, AU Hd ufd @ wrw L d S
IR & YIdE B U bR B forgamifera
2, 9D gR I faar8 R o W F1E 99a
o9 9D BT H B T

(i) v wfesy fAfg srfafa| 1925 @ g
4(i) (@) & oiavia yxafaa sifos it o
PR & 9% & ofavid Bil & a1 aId |
YA DI AHT DI A U8l HEAWDR D

ST DT YT BY ol dTev| WRBR g

AHI-FHY TR SR fPY ¢ Sraell & 4R
HETIETDR 3T fadeh BT WANT PR [hal B

wafafa o wen
U620 (3) 3R -

11/ 36, a1. 7/4/36

(iii) w5 ISR FHOME & BN | Afasy
e @ < &1 e T8 e S wear @
Hifh & IR Ua HA b IINMADR DI
ol wigsr [ srfafem qon S9s sida
v |l & ogaR & fear o g A b
SIHETAT TR A STRITBR BT B FIARI

mafafa @ .
2106, ®.3., dl.

18/09/23

(iv) &M &I & AJAR, I8 ATIeID T8l
f6 ugdR qAH o & U <RTEd B
A o W faRad § o1 A s1yar ufd gr
A w0 A fIare &1 9 B B T
SR B QB 0l 2l

[N

RGN AifeIRIex &1

q. 2130
T1.18/10/27 (

AT F. 172 )
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(i) The title of widow, who is
the nominee according to the
declaration, to receive payment
of GPF money at credit of GPF
money at credit of her deceased
husband is not affected by her
subsequent remarriage, as the
money vested in her at the time
of the subscriber’s death.

(if) When final withdrawal is
proposed to be made under
section 4(i) (b) of the Provident
Fund Act, 1925, under

discretion vested in the Accounts
officer, the orders of the
accountant General should be
obtained before the payment is
actually authorized. The discretion
vested in the Accountant General
is, however subject to the
instructions of the Government
from time to time.

(iii) The mere possession of
succession certificate cannot

affect the question of payment

of the Provident Fund money

as succession to money goes
according to the Provident Act

and the Rules made thereunder

and not according to the law of
succession applicable to subscriber.

(iv) According to Mohamedan Law
it is not necessary that parties should
have recourse to a judicial Court to
obtain a divorce but this may be
effected by a writing or even verbal
declaration on the part of the
husband of his intention to dissolve
the marriage.

GIFD No.F.
20(3)-R.11/36,dt.
7.4.36.

GIFD No.2106-K.E.,
dt. 18.9.23.

Solicitor
to Govt.
No0.2130,
dt.
18.10.27
(Case
File No.
172)
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(v) wfesy =i srfaferm, 1925 &1 art 4 (i)
(@ ) den wa.f. frmmEet & w17
(@) & 1 WHR 9N § AHifhd S
fdd @1 YIaE d & forg T g o
FRGBAT DI AT I R <l 8, 99 qb &
Id I gN Brel T3 a9d H s
afe gR Wifdga =aiye ot & I8 g =
TR e 9g 6 I9 U R B arar I
®1 &l W Al H, 99 U9 &1 9 A8 a6
a1 a1a1 fopy <@@m S =nfzy, drfe e
2fed 99 o7 AR F AU Bhad B YL
& & fog AEifea @fda & fawg goe

TR D (2N RN SRS BT AFAT )

HETTETIRIETH BT U
. 1164-3-899-20,

ar 11/3/21

(vi) YU W AN B AR W AR
afdd & aH= ey [y &1 e 9
ad R &N ey feqr 6 98 afe sraaws
arredt f& SRy &1 dvere 8 A1 e, o fea
ST AMfey, o9 9@ [ 98 i, R ga
afdd 7 s Afdd 3 ;IR 9 T &1 e
&) & oy Fget fovan &, Sifad g1 aen o=
DI YT B DI AT & Bl

WHN  WiferRiex
gRT 3O A
13/8/11 & TH |
1501 (.
H.14.1706) EI
gfaa fear

HETSTaT BT A
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(v)Under section 4 (1) (b) of the
Provident Fund Act of 1925 and
Rule 17 (b) of the GPF Rules
Government is bound to make
payment to the person nominated
in the declaration who has
attained the age of majority, unless
the executor to the will left by
the deceased can prove by
obtaining an authoritative
judicial ruling that the executor
has legal claim to the money. In
such case the money should be
kept for three months un-paid

to enable the executor to bring

a suit against the nominee for a
declaration of the title to his
client to the money(Mr.R.C.
Zarapkar’s case).

(vi)The payment on account of the
General-Provident Fund should be
made to the person nominated on
behalf of the minor in the declaration
from disregarding any other person
whether appointed a guardian of the
property of a minor beneficiary or
not, so long as the person, whom
the deceased has appointed to
receive the money on behalf of the
minor is alive and capable or
receiving the money.

Auditor-General‘s,
letter No.
1164-E-899-20,

dt. 11.3.21.

Advocate
General’s
opinion
communicated
by the
solicitor

to Govt.

in his

letter No.
1501,dt.
13.8.11

(Ind PF 1706)
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(vii) #ER bR WM. sEr qE
afesr Ay werrg, o1 wa /s am (
Do ) Q@ Aesy [y & g1 B oy fagan
AT DI IFD AT AEIONT Feai & Fae |
o &yl gerg a1 A=eor wOME & 9
e S =ity o1 9% & BIs o SMER
T 81, o 7' o & | & feq Traferm
gedl & fodl @ Uiigpe 81 WRd WRDR q2
HERI, WPHR A 9 A Bl AR &
Al H Al SN BR @1, i b a8 oros
g T b H9g H Uh e Ged Bl
gl 99 WEel H, wEl Wfie dem iy
faerar a1 fAgR B BrePR BIS 3 Al
BT ¥ A1 5000/~ W94 ( AT g8 5000/-
WY T S8l < A 5000/~ WY ¥ 3D
8 ) @I gl Bl R ¥ S A49iih
Herh bl far &g dugm qen Awev
yHOE @ Yuad R fear S =Ry
5000/- ¥ ¥ AfAH & YA & ddY |

ARTOT YHTOTTS J ST ATy |

HERT, TRBR
NI Ahey
7..17.-1065-2516-

S, dI. 10/8/65 T
9. CAEACE
1067/70854/4592-%,
qr. 13/4/68  URA
WeR  fadar. (g
fawmm) P,
faan-25 (2)- $.41
(@) -63 1. 14/5/65
qen w9 faHan (e
fa¥mT)  B1LEM.U®m.25
(2) (@ )-e5
. 24/10/66  qAT
IR (=™
fawm) P19
U535 (3)- 5.41.-68,
1. 17/1/69 BIsal @
108 AT W.99- HEl
WHR Siufd. aRku"
3. 7.f.51.1079
IXII1- g .
26/2/1980
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(vii)The payment of
Provident fund money

from the MG PF or GPF
Maharashtra or the GPF/
C.P.F.(Central) can be

to the Hindu Widow mother
in respect of her own minor
children irrespective of the
amount involved without
production of Indemnity

Bond or the Guardianship
certificate unless there is
anything concrete to show
that the interest of the
mother are adverse to
those of her minor children.
the Government of India
and also the Government
of Maharashtra have made
applicable these orders in
the case of widower he
being the natural guardian

Govt. of Maharashtra
GAD Resol.No.PFR-
1065-2516-J dt.
10.8.65 & No.PFR-
1067/70854/4592-J

dt. 13.4.68, Govt. of
India, MF(D.E)O.M
MOF-25(2)-EV(B)-63
dt. 14.5.65 & GOIMF
(D.E) O.M.F 25(2)-
EV(B)-65 dt. 24.10.66
and G.0.M.F.(D.E)
0O.M.No. F.35(3)-EV-68,
dt. 17.1.69 File B 108
and B.99-GMGAD
Circular No.PFR 1079
IX111-Adt. 26.2.1980.

in respect of his own children.
in cases where the natural
guardian is other than Hindu
widow or widower the payment
up to Rs.5000/- (or the first
Rs.5,000/- where the amount
payable exceeds Rs. 5000/-)
on the behalf of the minors
should be allowed to be made
to his/their natural guardian
without insisting for an
indemnity Bond and also
guardianship certificate. In
respect of payments above
Rs.5,000/- production of
guardianship Certificate
should be insisted upon.
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O AECl H, Sfgl AT gedl @ SR W
YA O @fdral B (S afkrar o
BIShr ) fha1 o1 81, Rt eriaares,
TEIe e A el B AR A YIE B
T e & oy Sfea WS, @8l W 5000/-
W Th B YA (AT U8 5000/~ FUA
JH WAE, S|l YaE & faw <@ af¥
5000/- 9 | 31feH &1 ) ST &fagfcd deax
S ar gfforll gR swaneRa @, wRga fe
SN W, (RIS YHIOE & AT fhy )
S fad T W| #R) @ B, SEd WS
3R T SUAU WRYA fhy o & forg dat
ST ey fh adt Ararforn @ wulky &
gul &, SHB! SWHTA R @l © 3R I8 b
Ifg o & U Aies [y & 1 @
ATl Py M WA A8 g oAl IE B
TaTferT IFH B FARET qon c@ve | 2
5000/- . W 3Af¥H & YA AT ARl
DI HRIT YAVUH & TR (BT S & a1
g fy o =nfey|

(vii) o PRl gR1 SugeRi wHY Y
afeqal @1 afesr [y & AT & o &
fag  ( RaR® FERT & BISHY ) HUAT
1925 & 9.7, AffFm & g™ 4 & Iuden
P | g8 Sexv A (dHan )
FreTaet 1960 & TR & # Wt foam
2l
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In cases where the payments
on behalf of the minors

are to be made to the persons
(other than those mentioned
above) considered fit by the
head of Office to receive
payment on behalf of the
minor(s) the payment up

to Rs,5000/- (or the first
Rs.5,000/- where the amount
payable exceedsRs.5,000/-)
should be madeto them on
production of an Indemnity
Bond signed by two sureties
but without insisting for a
guardianship certificate. The
persons receiving money
should also be called upon to
produce an Affidavit that he is
in-charge of the property of the
minor, is looking after it or that
if the minor has no property
other than the Provident Fund
money, the minor is in his custody
and care. The payment above
Rs.5,000/- should be made to such
other persons after production
of Guardianship certificate.
(viii)For payment of Provident
Fund money to the persons
(other than the family members)
considered fit by the Accounts
Officer please refer to the
provisions of Section 4 of the
PF Act of 1925 reproduced at
Appendix A to the GPF(CS)
Rules 1960.



171

(ix) Swaa fafdse afogfd dgua w wRd
v srfaf, 1899 @1 gl -1 # 57 (@)
JT 15 ® WY UG ORI 34 B IfqA =i
SHICASISIRCIEY

r.4.f9.f9.9.
—XXV-IlI- a=

.

[1-33 a1, 22 IR,

1933

(X) O At ¥ SrEl Al WRed B g
fean/fagr &, @1 WS @I I B AR
q Afw Mg iy, =g feat @ & @
YT ERET0T YOS AT effergfel e g
T8 fPy oW W) 9 ¢ o S =ty - e
a% T YT BIS O IR 7 &, Ry
o &b aran/fud &1 fea 99 Ao q=dl &
fedi & wfoger Bl

(WRd WR, fo #ATer@ (g faumT ) &

L. UH-25 (2)- & (@ )- 65 dl.
24/10/66 & T Ufsd HILFM.H. TH-35 (3)
-341-68 1. 17/1/1969

I Aigsy (Y Frmi & ofdvia st JeR &

AR Bacl g fAgar & dag § S fdy

T Bl
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(ixX)  The indemnity bond referred
to above should be stamped

under Article 34 read with 57(a)
and 15 in schedule I to the Indian
Stamps Act, 1899.

(x) In cases where the natural
guardian is a Hindu widow/widower
the payment of Provident Fund
money on behalf of her/his minor
children shall be made to her/him
irrespective of the amount involved
without production of the
guardianship Certificate or
Indemnity Bond unless there is
anything concrete to show that

the interests of the mother/father
are adverse to those of the

minor children.

(Govt. of India, Ministry of
Finance(D.E.) O.M.No.F-35(3)
-EV-68 dated 17.1.1969, read

with O.M. No.F-25(2)-EV(B)-65
dated 24.10.66).

Under the State Provident Fund
rules, similar orders have been
issued in respect of a Hindu
widow only.

G.1.F.D.No.
F-XXV-111-R-11-
33 dt.22"
October 1933.
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Pl argyfad SMfa & wafdd g9 dlg o
YT o1 WR g8 fovg 78l %8 S, Wy ufd
gRT g9 uRade & I SH! T I dA1ed
ey AT & B O | gd qRadd A ReT
& JAYPR W P Y¥TE@ & Tsal gl I 7o
TRIR & It A5 g9 IRadT &Rd dlg od
UM o § Al A fEg orwTwaden qen
TRToTET N, 1956 B SUEH I WR I
& ar B, R {6 9 9l g9 R A B
gl SWw fafm & SwEy & gER
AP YA ISP WRETh Bl AT IABI
Tl g AT SESD 918 Al 2] Sudd Sud
P AN H @I Y, ST URARI & AHA H,
St fop dig a9 # uRafda & U 8, 9 dad
fUar ar wrar MR far <M1 st WRT URAR
B dig g9 ¥ w7 9 yRafida 8 v 8, fUar
P Y B TN B d| AT B G ITD
IS YA A YRR ® Qie EE B
™ H EY O R Bls SMURT T8 B ST
EUEY

BIHLLE. TH-25
(2)- 3. (®) - 65
q1. 24/10/66 & AT
fed HERTG, WRHR
P ger gRyF 9.
7.M.77.-1061-1246-
o, f& 17/5/62

(Xi) T D g ® ARG GRS AT
IR frar B I Al AT U TR
Aidel gl B A9fiTh AT el 8 ddhdl
(ST® Ul & g U A TH JIARD F)
Tl 98 IRAfde WReTH B Al 2l

MO\ ON

‘{NCbIQ\I AlTIRTER 9.
541, dI. 6/3/1931
P WIEA  200-
N.TA. TEH. 571,
ar. 16 A 1923
B WIS 93 e
RGN Aiftfier &
[T THAER DI IA
9. 1502, .
11/7/52 (d1.9%.5-41

)
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A scheduled caste person, on
conversion to Buddhism

ceases to be Hindu, but the
change of religion by the
husband does not operate as

a dissolution of his marriage with
his wife. The change of

religion does not affect the

right of guardianship. Even

if all members of the family
were converted to Buddhism
the provision of Hindu Minority
and Guardianship Act, 1956
would apply to them as they

apply to Buddhist also. According

to the provisions of the above
Act, the natural guardian of a
minor sons property is the

father and after him, the mother.
in view of the above provisions,
there will be no objection to
treat the mother as natural
guardian of their minor sons or
daughters after expiry of the
father, in case of these

families who are converted
Buddhist irrespective of whether
only the father or both the

father and mother or the whole
family is so converted.

(xi)The father and the mother
can be the natural guardian of a
minor. The step-mother is not the
natural guardian of her minor
step-children(her husbands minor
children by another wife) even
though she may be a de facto
guardian.

Govt of Mah.
GAD Circular
No.PER-1061
-1246-]J, dated
17.5.62.

Solicitor to Govt
No.541,dt.
6.3.1931.Case

File 200-R-L.A.
No.571, dated

the 16™ March
1923. Case File

93 & Correspondence
Ending with
solicitor to Govt
No.1502-0f11.7.52
(P.F.5-41).
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(xii) SIf¥Em@T & Y B IR B IAD
SfAT STaa¥d 9o B <7 YAH IFDT 3R
{ AT BT IAMABR JHOYS DI A b
S Fifd VH Sfaud 9 Bl 9F WA

AT BT GRS & w9 § A1 S qon g

B G B AN W IFD! AT DI BISHR
I BIS AUH IANBR Tl & adha
gl

WREREEET A e
RSl @rdr |, YLe.
(o
4.5 IR & AW |
TS WHR 0 3R o
S 4. wff- 1048-

615536.12689-51, .

) -8479 &

27/11/1958

(xvi) IfT g1 2000/- T | HF T @
1913% Al & g™ 31% A
HEWRAS R o8 Q¢ yHOqH H1 qEl
WABR B, S e fufdd <rrery &
e dER @ uqd F W BT gl (vfos
e srfafm, 925 @t ari4(w)(ii) < )

JR.UA.T.DHI TSI ¥,

320-d1.25 SRl 1927

(FTHE WIS 6. 191)

(xvii) 1913 & arfafrm Il & a~1 32 &
JIT AEURTES SUl UG B eraad o
2000/- ¥ ¥ HH B IR B W IADI
e vt @t 7 fry 91 &) a&dr 2l

JR.UA.Y. . 4198 d.
18 3R 1932 w@. A
S PRl B AfAS
[y o & " 4
Tl 8RR aRTd 9.

99762 3. 26/9/39
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(xii)In the case of a deceased,
minor child alive on the date of
death of a subscriber payment
due to the minor child may be
made without asking for a
succession certificate to the
mother on its behalf as the
payment due to such a minor
child would have been made
to the mother as guardian and
the child after its’ death can
have no legal successor
except the mother.

(xvi) A certificate from the
Administrator General under
section 31 of Act 11l of 1913
will have the same authority
as producing probate of the
Will from a competent Civil
Court, if the amount involved
is less than Rs.2000/- (vide
Section 4(c) (ii) of the
Provident Fund Act,1925).

(xvii) Under section 32 of Act
111 of 1913 the Administrator-
General can in his official
capacity administer an estate

if the amount is below Rs.2,000
without obtaining letters of
administration.

Govt. of
Bombay P&SD
No.PFR-1058-
615536.12689- J,
dt 27.11.1958
in the refund of
PF of
consultants

Shri Renchod
Raiji A/c No.
PN(Bom)-8479.

RLA ‘s
endorsement
No0.320-, dt.the
25" January
1927(Case File
No0.191).

RLA ‘s N0.4198
dated the 18"
August 1932 in
the case of
refund of the
Provident Fund
Of late

Mr. D. Costa.
Govt. H.B.
Circular No.
9976-2 of dated
26-9-39.
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(xix) frdl AfRge a1 A9AeR gRT UaH
fey U aiRe woTTE B v srfafe
1925 &1 g1 3 (i) & 3fceia wiasy =i o
AR & MM & Ieeg ¥ WHR T8 o
ST A1fey, diife 9 N7 & Il #8dh
Ffferar & @ 7 o uiasy [y @y afd
P U B P fow g aRa a1 alkar a1
R B & foT g\ A1 @1 IR
ITRMGPR  IMARH, 1925 & I UeH
fopar T STRIGRY YHOIH AT 1827 IS
fafrm VI @ erefie ue foan T dvets
TS AT STRIYBR YA R & fJar
fpar ST B TS gRT 31l IR
I50 W T wifeRAl g’ uer famar
IRETOT YHIOTOE AT STRMABGR THATOTIS Dl
oy Ay e & fFuem @& oy oma #
TE AR ST A1fRY | YRS U THTOTIS B
WHR & TN A & oIy wom e,
fpaT U, 99 WRBR WI DI 39 91
AJe B oM {6 a8 gEmoraE wew fufdd
T gRT YeM fHar Ty § den I8 W
# fafcer Wike o1 o= Iorifas erfday
g1 ufrexaneRa & e ma g

ORI dSial Al &
fart @1 WS W
g9s  oFIae a2l
Jqar faur &1 T 9.
1514-34, .
22/11/39.
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(xix) Heir ship certificate
granted by a Magistrate or

a Mamlatdar shall not be
accepted for purpose of
disposal of the Provident

Fund assets under section

3(i) of the PF Act, 1925, as
the certificate contemplated
by that section for determining
the proper heir or heirs to
receive the Provident Fund
standing to the credit of the
deceased subscriber either a
succession certificate granted
under the Indian Succession
Act, 1925 or an heirship
certificate granted under the
Bombay Regulation V111 of
1827. Guardianship certificate
or Succession certificates
Granted by Court or other
Authorities in India States
Shall not be acted upon for
Purposes of disposal of the
Provident Fund Money. Each
such certificate shall be referred
to Government For orders
which will be Passed after
Government Satisfy themselves
that The certificate is granted
By the competent Civil Court
and that it is Countersigned by
the British Resident or other
Political Officer in theState.

Bombay Political and
Service Deptt. No.
1514-34,dated the
22-11-39 to the
Resident for Baroda
Gujarat States.
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(XX) 3o ufd | gscl A B derdYar T
D, GG ACHUA B GG D AT I
YHR FHST S o {6 U srfaarfza a1
faerar 1 A Il 21 3 98 AHaT b
vigsr (Y 4 2 & forg gdhar Bl

SHU9.Tel. @ ol
Ry &1 w3 9,
549/1/29, f&. 7/1/77

(xxi) em&t gar B W el Bl fog faars
st & o9 Y §He o © 9
“ORAR’ & TRWIST & Sfaild Smgar qer
T Aferar @ wfasy f7fy & afr § |
& & gpar Bl

T A # ARG I Bl [T S ATl
e S9! A9fie A &1 afie ders
& w0 H A=evr yHoaE 7 e erer fan
ST Wehdl & FEfU 98 Jad WS Bl
DA Uil B Ug Tel X@dl 81 qerfy, i
AWl H, 9T @ Q0TS AG W RGN
dpeq SNLuEl 4. 4.f1.f.-1067/66144-9,
f&. 16/11/1973 & oiava fgiRa afagfa
gogy furfed e & oy o S =2l

STUH.SN.US. 9 9
5. 9.F./M 1078-255-
Xl T fg. 4/5/79
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(xx) A daughter already
divorced by her husband

at the time of her parent’s
death will be on the same
footing as an unmarried
daughter or a widow and
will, therefore, be entitled

to a share in the subscriber’s
Provident Fund.

(xxi) Children by marriage
which is held void under the
Hindu Marriage Act will fall
Under the definition of ‘Family’
And will be entitled to a share
In the PF balance of the
Deceased subscriber.

The share due to minor

Child in such cases can be

Paid to the natural mother

As natural guardian even
Though the she may not

Have the status of legal Wife
of the deceased Subscriber
without Insisting on guardian-
-ship Certificate. However in
such Cases the natural mother
Of the child should be asked to
Execute Indemnity Bond
Prescribed under Govt. Resolution,
GAD No.PFR-1067/66144-] dt.
16.11.1973.

G.M.L.&J.Deptt.
letter N0.549/A/29 dt.
dt.7.1.77.

G.M.GAD No. Letter
No.PFR-1078-255-
X1l A dt. 4.5.79.
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Ridre -
(A -l - =1 1.01 BT )
(e XX - @1 20.05 )
Hfaw (A wE & FHa @t AEs K
Gkl g feiRa e & Pt & forg LIEEaN
STAIfeT A& &)
1 2 3 4 5
1| DR (i) 2500 w@m @ forg | 2000 o WY | frgme qen
PR TP TETHR A AR HETCIETIRIETS BT I
B iy, —/(qe
STFHTT TRIT.-GT AT H)
(i) 1700 @@ & foQ
U oRATHR
(iii) oraTen @ frad
gfRaar b AR
2000 @l & oy &
TAEDHR
UifaRdl & | g% 2000 iRl | Bie™ 3 & AR | fFiaes LRIl
ferg & fau we ofaRe ERECIEN A I O
TEHR (2000 & oy @ uen—1/360-63 ¥
Uh I B fov Bis 995 GED fa.
faRed HHart < @t 22/4/1964
argHfa & 2nfh)
FfeA & | UJPH 25000 @i AT | SIS DidH 3 H | FRIF® qer
KGRI S et Wi & fofg | 9amrn T 7l AECENIgd & UF
fUem & | oRIPR UR=y 3AfAhaA AT 1489-h. UIT.-
forg TelaTHR & ddhd Tl 31/36365, fa.
09/08/1965

(wf () e <
&-261-Fore-1)
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APPENDIX -I

(Vide Chapter I- Para 1.01)

(Chapter XX — Para 20.05)

Standard rates for Staff Proposals of PF Group

S. Posts Standard rate Standard rate Authority
No Prescribed Approved for
this Office
2 3 4 5

Accountants | (i) One accountant | 2000 accounts per | CAG’s letter No.
Computer For 2500 accounts Accountant Admn.l/ 739-62 dt.
Posting Or 10.12.62 (Original in
Sections Admn.Il Section)

(i) One Accountant

for 1750 accounts

(iii) One Accountant

for 2000 Alcs

according to % age

of audit fixed
For policies | One extra As in column 3 CAG?’s letter No. 995-

Accountant for Tech.Admn.1/360-63

Every 2000 dated22.4.1964.

Policies, (for

Fraction of 2000

No additional staff

Will be allowed)
For One Accountant Same as in CAG?’s letter No. 1489-
Concurrent | For every 25,000 Column 3 Tech.Admn.11/36365
Settlement | Accounts or part dated 9.8.1965 (PF
Of Thereof subject (MISC) File No.K-261-
mistakes To max. Of 4 Vol.l)
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ot MfY & forg | wmmg wfesr Y | @& S @few 3 | ds® e
ol & fag & @1 | H IIRm W2l | ASeRaTiEd
1/4 afR¥ror B T [T
952-ceh. JeTT.-al
/151-67, fasic
20/4/1967
QRApTAATER (%) HEX 50,000 A | VT BieH 3 H | iz e
(forfire/<aman) R TG 1,25,000 W | IR ITAT E| ARTCRATIRIT S

50,000 ¥ FW UK
1,25000 ¥ HH B

ferg

a4 ® fav U

PRIX
1,25,000 W@l ¥

chdh |

2,00,000 ¥ HH ETCl
& fog wd SR
DY X 20
2,00,000 g4
uifafRar - enfa &
AMDAT DY AT D
oy Td i wgeR

ThDp |

chh

D T Gl
995-q. 3T~
1/360-63, fa.

22/4/64
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For
C.P.Fund

Weightage of ¥4 of
the

Rates for GP

Fund Alcs

Same as
column 3

CAG’s letter N0.952-
Tech Admn.l1/151-67
dt.

20.4.19667.

Librarian
(Clerk/
Typists)

(@) Computer :
One C/T
For 50,000
above
But less than
1,25,000.
Another C/T
for
1,25,000 A/cs
but
less than
2,00,000
yet another C/T
for
2,00,000
custody
of
nominations
insurance policies
etc.

Asin
Column 3

CAG ‘s letter
N0.995-
Tech.Admn.1/360-63
dated 22.4.64




aRi¥re -l
(e -l - 91 1.01 EI)
Hiqsy i srgwmil d & @1 faures
(wfasy ffY fafdy srgvTT @1 Breas)
SRGIL e &, fomieT B R 2 S ESEI]
CARE HIRATY YR T, 91,9941 =g S & A Afas
ffer &1 F1 frger w.M.-|
®I AT T R

A, wfR-XX | gfes, g (9 )
a2, w.f- gferd, dga (U )
XIX
q.f:.-1Vv ICIEIIIKE]
q4.f.-V [T g (dieE )
7.:.-VI gfera Ao, (dgw) gfers Afel (dige) sia
A.M4.-VII faferear, o
7.:.-VII ATh ¥R, oRg-ardl/alid o
Aq.f4.-1X fafae
q.f7.-X Py (Tl )
A.M.-XI fafde, =t gemaE, 9.
7.f.-XII P wEar iR Rren uRyg, Sced Yob, | dearg wiosy 3y 9 e

WA (RN gog Sedl, suadl, AR, | SR WM. S 9rT &1 |y

T, METS, ¥aig) f&am T 2l
a. =X e favmr (91 )

gias faor (@9 )

I B (AT )

fagm fawm  ((TRfleR )

fewe (wm )
q.MA-XIV e o ((dieaey )
u.f-XV e fmior ((diedey, )
U, e dHe | AT drel DI [qHie

q4.f4. dger

STHT/ATH & gwexiol | aTe=’l B 100S S
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APPENDIX - 11

(Vide Chapter | —Para 1.01)

Distribution of work among PF Sections.

(Except PE Misc Section)

Sections Series dealt with Remarks
1 2 3

PF-1 IAS Broad sheet of GPF of

IPS class 1V is entrusted to
PFI

PF-11, PF XX PB

PE-111, PF IX PC

PF-1V GA

PF-V GA

PF-VI PS/PN/ Jail

PF-VII Medical, Jail

PE-VIII PH, STY/PW

PF-1X MISC

PF-X AG

PF-XI MISC, AJ, REGN

PF-XII AGC & ZP,EXC,CDP Work relating to C.P.Fund
AGV IS entrusted
IND To PF 12 Section.
CON

PE-XII1 ED, BD, OT, SCI, STAMP

PE-XIV PW

PF-XV PW

LC Review Cell Review of Ledger Cards

PF Computer Posting of Cr/Dr. 100% check

of Dr. Vouchers.




179

TR -1l

(%=1 1.08 (i))
SLALIGHTT gRT 9.4, SIFHTT 1 Aol STrarett 9.5, el & &Ri &l eiarel g2
T oy g1 AT SR ST

W e geRIRy | & Mg g B
SIRSEEC] P Faat wfer

gfert # srafa
&1 g B
1 2 3 4 5
Dl 1 3R 2 Dadl SLAUL AN DI 3 AR 4 9.1 gl e
ERI &l |- ST 2 % TEIHR gRI 9 G|
£
AT
T fopa S ©

1. = gdl & A Tt wiasy (Y sy # quis e, Wi Sl o S R Wlt IS g e 9
™l # fears 18 Il ¥ A @l 2

2. FR Bierd 2 3 aftTd Gl H Yl ol M T gRT 9 g oY & A1E & foly e argmai
& AW ¥ o H gt Y wiew (Y & wdl ) o sl 9 3 @ 2
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APPENDIX - 111
(Para 1.08 (i) )

Covering list indicating the details of PF Schedules sent by DC Section to PF Section

Major Head ..........cccueeneee. Month of Account...................... DC......... Section
Voucher  Amount  Amount relating to Net amount of Remarks
No. Rs. other series the list given

transferred to that for posting.

Series
1 2 3 4 5
Column 1 & 2 only to be Column 3 & 4 to be filled in by
Filled in by DC section. PF-I schedule unit accountant.
TOTAL

1)

2)

Certificates

Certified that

GPF deductions shown in the PF schedules enclosed to this list are checked and agreed with
those shown in the vouchers.

The total of the covering list as indicated in Col.2 above agrees with the total deductions on
account of PF accounted for by the Section through the respective vouchers for the month of
that major head.

Section Officer/D.C. .....
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TRt -1V
(=7 1.08 (Vi))

9.5, g (SrREET i)
R
q. w.f-l/ sg.us. RINECE

AEIS HETINITH IR/ AT JfTHR,
TR ST U (RUTT)

fawg - LAl argwm grRr woft w18 WML srggf | uig s Ffedi/ge
LI MY -
LRICUS

S iva fawy 3 IfeeRea wirsy [ syl § feafaiea Fiear/ge ag T8——
P YAD GO D BRI FAT W AFHATT DI §RT THUN R AR T8l [y G|

G deRR & qdg H % B afass P s B
Al ® A I TE s |

T BT A B Pl FRIY e SR T A - %, ONIRe
gl § Bl T 2

H deER e EOE I w @ as FR s @
A e TE 8l P AR e %, B =My A f v . SN f5 ST #
Dl AT Bl

S. T ol H quis 78 WML sl B oo I @ MY & siws) § Aol A8
Tl | BT AT Bl pel AR - Joft ® 99 fF T & 18 IR %.
@ Bl

. =g Aol Bl Bls R FEfARId 719 805 ALA.M. & =id Tekl ¥ & I Tg gi-—--

AN A& BENIH T TR

NERER K ECICANASECIIRS TP
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APPENDIX - IV
(Para 1.08 (vi) )

PF Section(Schedule Unit)
Local

No.PF-1/S.U./ Date:
The Asst. Accountant General/

Accounts Officer,

In-charge DC Section(Local).

Sub:- Defects/omissions noticed in the PF Schedules
Sentby DC.............. Section.
Month..........c......... Major Head...........c.cceeneee.

Sir,
The following defects/omissions were noticed in the PF Schedules referred to in the subject
matter-mentioned above.

Certificates on the covering list of each Treasury not signed by the Section Officer.

PF Schedule for Rs.................. in respect of voucher No. not received with the covering list.
Total of the covering list works outto Rs.................. and not Rs.............. as stated in the list.
Total of the PF Schedule for Rs................. in respect of voucher No........... IS not correct. The
correct total should be Rs................. and Not........c.cceevvenee. as stated in the schedule.

Total amount of PF Schedules shown in the covering list does not tally with the accounted
figure of the major head. The total of the covering list works out to Rs..........c..c..c....... while the
accounted figure iISRS.........ccoceveivinnns .

The following items are mis-classified under 805-GPF other than Class IV.

Voucher No. Amount Correct Classification

1)

2)

Asst. Accountant General/Accounts Officer.
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TRitre -V
(1 1.08 (X))
HETAEThR-| BT Cblilrlc'iu,
HERTS, Hd$-400 020.
R A IRRE:
[T H,
ECNIGIRCIECAN]

oy - gomT o § yfosy [ o9-e9 &1 Tora afiavo|

HEled,
SIREY e & ol H “8005- g SN DI BISIR AT AW wWiay g
iy & sicia FfaRad Sfaeh @1 avfiesur Terd far T ol
BT DB fha
ST o
1.
2.
3.
4.

T8 <@ T B 6 o A & oRkdl BT R0 sy Ted fhar T o, wife wrataares
ERI ATSR WX {e! a1 gl aifieRel Reprs T8l foan A ol dfedn i & SruR arssr W |el aefl
qUT Rl RebTS HRA Dbl FFARad B &1 alfdcd @Ol BN b1 B 21 Teld a0 Dl 34
FHRTAT gRT 3@ S A foram T gl fhR Y oo or{ig 2 & oy Uit Ffedr 7 8 < IS smaws
81 Al 39 el & | 31exvl dor faaror JAfIs1RAT B $9 Arfel # SMUfE Jael SNl &R < 9T D
R § @O A1 9U WO 4 fdell & YIrar/IBid < @ ugel Sd! Gl A T bl ghfwad
&} forar S|

WG,

NERER I ECICANASECIIRS TP
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APPENDIX -V
(Para 1.08 (x) )

Office of the Accountant General-I,
Maharashtra, Bombay- 400 020.

No.PF-1/
To,
The Treasury Officer,
Sub:- Misclassification in Treasury Accounts PF transactions.
Sir,

The following debits were misclassified under the Head ‘8005-State General Provident Fund
other than Class IV’ in your accounts for the month of

Sr.No. Voucher No. Amount Head of A/c which the Remarks
debit should have been
classified.

1)

2)

3)

4)

5)

It is observed that some of the debits were misclassified because correct and complete
classification was not recorded on the voucher by the head of the office. As per code rules the
responsibility of ensuring correct and complete recording of classification on the voucher
devolves on the Treasury Officer. The misclassification has since been rectified in this office.
You are however requested to avoid such mistakes in future. Requisite instructions in the matter
may please be issued to all the Drawing and Disbursing Officers in the district if necessary and
their strict observance ensured before the bills are passed for payment at the treasury or sub-
treasuries under your control.

Yours faithfully,

Asst. Accountant General/Accounts Officer.
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APPENDIX - VI

Measures to restore efficiency in Provident Fund Sections.

Attention of all accounting sections is invited to 0.0.No.PF-1/Genl/C-119/1535 dated 15
December 1964 in which instructions for accounting the PF transactions adjustable on the books
of other accounts offices have been issued. It is noticed that a large number of PF credits/debits
which are adjustable on the books of the Accountant General-1l, Nagpur and other accounts
offices are still being classified under GPF with the result that these credits/debits are required
to be passed on by PF-I section thereby resulting in delay in adjustment of credits/debits to the
accounts of the subscribers. All accounting sections (particularly DC Sections) should,
henceforth, ensure that such transactions are invariably accounted for under *“ Nagpur Area
Adjusting Account” or “ 1.S.S.Alc. etc. at the time of compilation only.

2. Incidentally, it is noticed that various other irregularities as listed below are also committed
by DC Sections although instructions for transmission of PF schedules and accounting for PF
transactions have been detailed in Para 12.35 of the C & AG ‘s Manual of Standing Orders
(A&E).Vol.l.

(i) PF Schedules are not transmitted with Form A.O. 3 even if received with the pay bills.
Where the schedules are wanting they are not prepared on the basis of information given by the
drawing officers in the pay bills.
Transmission of PF schedules to PF section is inordinately delayed.
Totals in Form A.O. 3 are not actually taken and agreed with those appearing in the
classified Abstract (including T.E’s Suspense Slips etc).
Misclassifications of Fund transactions relating to other funds, advances or other Heads of
Accounts and other accounts circle and vice versa are not rectified.
Certificate of verification of entries in the schedules with the deductions made in the pay
bills or their certificate of check of pay for March is not recorded. Sometimes, they are

recorded without actually exercising the prescribed checks.
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Transfer Entries affecting the PF head are booked without the prior acceptance of PF
Sections.

Requisition from the PF Sections are not amended to promptly.

The Comptroller & Auditor General has emphasized the need for taking immediate steps to
remove the irregularities cited above, wherever they occur. The Branch Officers and SO
s/AAO s of all accounting sections and particularly DC Sections are hereby directed that
they should take effective steps to ensure the timely transmission of PF Schedules to Fund
Sections, the correct accounting of fund transactions, and prompt rectification of omissions
and errors. In case, the irregularities continue to exist a report of defaulting sections should
be made by PF-I section periodically. Such cases would be viewed very seriously by me.

(PF Sectional 0.0.No.2 dated 16™ September 1967)

Audit objection received from Audit Party should be entered in a separate register and
ensured that it is persued regularly till the objection is finally settled/closed. This register
should be submitted to the Branch Officer/Dy. A.G. on 1% Monday of each month stating
the action taken in respect of each objection until it is finally closed. The format will be the
same as that of register of pending cases.

(Authority:- D.A.G.’s order dated 14.12.2001)

Minus balance cases: Minus balance cases should be entered in a register and it should be
persued regularly till the case is settled. This register should be submitted to Branch
Officer/Group Officer on 1% of every month.
(Authority: D.A.G.’s order dated 17.1.2002)
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APPENDIX - VII
(Vide Chapter V- Para 5.02(g) )

Report of incomplete Provident Fund Accounts and Missing Credits/debits.

Name of the Total No. Opening Balance Addition Total Clearance
Provident if PFa/c Incom- Missing Incom- Missing Inc- Miss- Inc- Missi-
Fund s, mainta- plete  credits/ plete credits/ omp ing om ng

Ined. Alc’s. Debits Al/c‘s. Debits. Lete credit plete credit
Alc’s. /debit A/c’s debit

1 2 3 4 5 6 7 8 9 10

Closing Balance.

Incomplete percentage
Accounts. Closing balance.

Incomplete Percentage of  Missing

Accounts.  Incomplete credits/
accounts to debits.
total accounts.

11 12 13

* Note:-Year-wise details of the
incomplete accounts and
missing credits should be
shown in a separate statement.
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APPENDIX- VIII
(Vide Chapter V- Para 5.03 )

REPORT OF UNPOSTED ITEMS COVERING THE ACCOUNTS UPTO...........

Name of No. of PF  Opening Balance Addition Percentage of
the fund. Accounts Unposted Unposted Un-  Unposted- accretion of
maintained. Credits. Debits.  posted debits. unposted
Credits. credit items
to total
credits
during the
quarter.
Clearance Closing Balance
Un-posted  Un-posted Un-posted Un-posted
Credits. Debits. Credits. Debits.

Note: (1) Year-wise details of un-posted
Items should be shown in
Separate statement.
(2) Percentage of accretion of
Un-posted items should be worked out
with reference to total credits during the
quarter(Total number of Provident Fund
Accounts multiplied by 3).
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APPENDIX- IX
( Chapter V — Para 5.09)

Instructions for dealing with write off proposals

The following requirements should be fulfilled before the proposals for the write off are

forwarded to CAG ‘s office for approval.

1)

2)

3)

4)

5)

6)

7)

The proposals should give full details about the individual items which are to be written
off the period to which they relate, and the reasons for their remaining outstanding.

The correspondence in the pursuit of old outstanding balance is usually not current and
only routine reminders over B.O. ‘s signature are issued without pursuing the matter at
higher levels. The special efforts made in the direction of settling the outstanding items
should be mentioned.

If the balances are outstanding due to non completion of records, defective procedure
followed in the A.G.’s office or timely action not taken by the section concerned, the
proposals should deal with the responsibility aspect.

In cases where the non-clearance of outstanding is due to loss of records in Audit Office,
the circumstances thereof and the responsibility there for should be investigated.

In certain cases of out-standings under “ Unclassified Suspense” etc. no efforts appear to
have been made to link them with possible out-standings under other Debt heads like PF
suspense, House Building Advance, Motor Car Advance etc. This aspect should be
properly looked into.

It should be categorically stated that the proposal had been thoroughly scrutinized by the
I.T.A. section and write off recommended.

The proposals should be seen by the Accountant General personally who should be

satisfied that a dead end has reached, rendering the write off an un-avoidable necessity.
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The write off proposals should be submitted after obtaining concurrence of the Finance
Department of the State Government. Attested copies of the A.G. ‘s reference made to the
State Government and that of Government’s sanction should be furnished with the
proposal.

It should be certified that the proposal has been examined in the light of the instructions
contained in this office circular letter N0.1344.-AC/203-75 dated 30.6.76 and remedial
measures have been taken to avoid recurrence of any lapses in future.

(CAG’ s office letter No. 712-Comp/87-88 Il dated 11.12.1979)
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APPENDIX - X
(Chapter — IX — Para 9.05)
Remedial steps taken on the lapses and the details of such lapses to be furnished before

forwarding proposal for write-off.

Copy of CAG ‘s office letter No. 1344.AC/203-75 dt. 30.6.75 addressed to All Civil
Accountants General.

While scrutinising proposals for write off received from the field offices, in terms of
Govt. Accounting Rule No.2, it has generally been observed that certain items, for which
approval for write off is sought from this office, remained outstanding mainly due to missing
vouchers/schedules, adjustment of debits and credits to wrong Departmental Adjusting
Account, lack of follow up action and wrong posting in the classified abstract. Wherever such
items for write off are investigated, it should also be examined at your end whether there have
been any lapses in your own office, such as loss of vouchers and schedules, wrong adjustment
of debits and credits and mis-posting. If so, details thereof and the remedial steps taken to
avoid such lapses should also be intimated to this office along with the proposals for write off.
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FORM - (B

FORM OF APPLICATION FOR FINAL PAYMENT/TRANSFER TO CORPORATE
BODIES/OTHER GOVERNMENTS OF BALANCE IN
THE PROVIDENT FUND ACCOUNT.

To
The Accountant General,

(Through the Head of Office)
Sir,

I am to retire/have retired/have proceeded on leave preparatory to retirement for
months/have been discharged/ dismissed /have been permanently

transferred to

have resigned finally from Government service/have

resigned service under

Government to take up appointment with

and any resignation has been accepted with effect from

forenoon/afternoon. | joined service with on
forenoon/afternoon.

2. My Provident Fund Account Number is

3. | desire to receive payment through my office/through the

Treasury/sub-Treasury particulars of my personal marks of
identification, left hand thumb and finger impressions(in the case of illiterate subscriber) and
specimen signature(in the case of literate subscribers) in duplicate, duly attested by a gazetted
officer of the Government are enclosed.
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PART -1

( To be filled in when the application for final payment is submitted up to the year prior to
retirement)

4.

| request that the amount of Rs. standing tof the credit in my

General Provident Fund Account as indicated in the

+ This applies only when payment is not desired through the Head of Office.

Accounts Statements issued to me for the year (enclosed) as appearing
in my ledger account being maintained by you may please be arranged to be paid to me as first

installment of final payment by you at

Treasury/Sub-Treasury/Head Office.

5.

N

Station

Date:

The under mentioned Life Insurance Policies were being financed by me from my
Provident Fund Account.

Policy No. Name of the Company Sum assured.

After payment of the first installment of my Provident fund balance, I will apply for
the payment of subsequent installments in part | of the form immediately on
retirement.

Yours faithfully,

Signature:
Name and
Address:
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FOR USE BY HEADS OF OFFICES

Forwarded to the Accountant General
for necessary action.

2. The Provident Fund Account Number of Shri Smt./Kumari
as verified from the statements furnished to

him/her from year to year is

1. He/ She is due to retire from Government service on

4. Certified that He/ She had taken the following advances in respect of which
installments of Rs.

are yet to be recovered and credited to the Fund Account. The details of the final withdrawals

granted to him/her after the period covered by the aforesaid Account Statement are indicated

below:-

Temporary Advances. Final Withdrawals.
1.
2.
3.
5. Certified that the following amounts were withdrawn from his/her account to finance the
Life Insurance Policy.
1.
2.
3.
4.

Signature of the Head of Office.
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PART-II
In continuation of earlier application dated for the final payment

of Provident Fund balances, | request that the entire balance at my credit with interest due
under the rules may be paid to me.

OR

I request that the entire amount at my credit with interest due under the rules may be
paid to me/transferred to

Signature:
Name and
Address:

( FOR USE BY HEADS OF OFFICES)

Forwarded to the Accountant General/
For necessary action in continuation of endorsement No.
Dated .
2. He/ She has finally retired/will proceed on leave preparatory to retirement for
months/has been discharged/dismissed/has been permanently

transferred to
has resigned finally from Government service/has resigned service under

Government to take up appointment with
And his/her resignation has been accepted with effect from
Forenoon/afternoon. He joined service with

On forenoon/afternoon.
3. The last fund deduction was made from his/her pay in this office Bill No.
dated for Rs.
(Rupees ) cash voucher
No. of Treasury
the amount of deduction being Rs. and recovery on account of
refund of advance Rs. :
4. Certified that he/she was neither sanctioned any temporary advance for any final

withdrawal from his/her provident fund account during the 12 months immediately preceding
the date of his/her quitting service under
Government/proceeding on leave preparatory to retirement or thereafter.
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OR
Certified that the following temporary advances/final withdrawals were sanctioned to
him/her and drawn from his/her provident fund account during the 12 months immediately
preceding the date of his/her quitting service under Government/proceeding on leave
preparatory to retirement or thereafter.

Amount of Advance/Withdrawals Date Voucher No.

Al

6. Certified that no amount was withdrawn/the following amounts were withdrawn from
his/her provident fund account during the 12 months immediately preceding the date of
his/her quitting service under Government/ proceeding
on leave preparatory to retirement or thereafter for proceeding on leave preparatory to
retirement or thereafter for payment of Insurance premia or for the pruchase of a new

policy.
Amount. Date Voucher Number.

1.

2.

3.

*6 It is certified that no demand/following demands of Government are due for
recovery.

@7 Certified that he/she has not resigned from Government service with prior

permission of the State Government to take up an appointment in another Department of the
State Government or under another

Government/or under body corporate owned or controlled by the State or under the Central
Government.

Signature of Head of Office/Department.

* Certificate Number 6 to be furnished in the Case of Contributory Provident Fund only.

@ Please score out if not necessary.
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APPENDIX - XI
(Chapter IX- Para 9.17)

SECTION:

CHECK MEMORANDUM

. Name of the subscriber/beneficiary
In case of death.

. Designation

. GPF Account Number

. Event necessitating closure(Such as
Retirement, Death, Resignation,
Dismissal, Transfer etc

. Last Fund Deduction

. Interest allowed upto

. Account closed in

. whether the subscriber was financing
any insurance policy/policies from his/

her account. If so, give details, State : No.

the action taken for reassigning the : 1.
policy, if it is still in force.(This should
be got certified by Insurance - 3.
Accountant
. Whether the accounts for the years from
77-78 to 89-90 have been generally
reviewed, cross totals arithmetically
checked and balances found correctly
brought forward from year to year.
(Note: - The O.B. for 90-91should be
attested with dated initials by SO in the
calculation sheet).

on

:Stock No.of Date  Action
:Regr. Policy of taken

Maturity

10. Indicate the missing credits/debits : Credit Debit

or any other discrepancies noticed such
as un-authorised subscriptions lumpsum
credits etc. during such cursory review
for the period from 77-78 to 89-90.

(Note: - These must be listed out in the
latest ledger card).

Month Amt. Month Amt.
1977-78
1966-67
1967-68
1968-69
1969-70
1970-71
1971-72
1972-73

Please indicate Item/vol. Nos.

of missing credit/debit register.
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11. A) Total amount as finally
worked out for authorisation ' Rs.

B) Amount withheld, if any(State
Reasons for with holding the
Amount. ' Rs.

C) Net amount proposed to be
Authorised (A-B) ' Rs.

Reconciliation with the Ledger Card(For current Year)

A) As in the Ledger Card. : (B) As it should be(after recast

: from the Calculation Sheet)
O.B.ason 1" April . :0.B.ason 1% April ...
Deposits :Deposits
Interest tInterest 0
Interest for Current
Year. L

*“ Adjustment for
earlieryears. ...

Incentive Bonus. : Incentive Bonus  ............

IB for current year

“Adj. For earlier : Total

years. :

Total : Withdrawal

Withdrawal ... ... : Balance

Balance ... . Less: Withheld
Amount proposed

Less: withheld .............. be authorised. .

Amount proposed
To be authorised. .............



13.

14.

15.
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13. Total amount of the residual
balance, if any, which remains
to be authorised later indicate the
month and nature of amount on the
the letter of authority as well as on
the ledger card.
14. Whether the requisite entries have
been made in the following registers.
please indicate the item number of
the relevant register:-
1) General Index Register :
2) FR Register . It. No.

3) R.B. Register - It. No.
4) DLIS Register . It. No.
5) Interest/Adjustment Register on
closed/ transferred accounts. - It. No.
15. Calculation by Shri/Smt./Kum : Signature:
: Date
Checked by Shri/ Smt./Kum. : Signature:
: Date
Checked for Rs. : Signature:
By Section Officer. : Date

Branch Officer.
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10,000/- %, I 3fH 5.3%

1974-75

Yiol X -
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CALCULATION SHEET

1973-74

Rate of Interest:

6% up-to 10,000/-
5.3% above 10,000/-

O.B.

Subscription

Refund of withdrawals
Int.

Total

Less:
Withdrawal

C.B.

1974-75

Rate of Interest:

6.5% upto 15,000(up-to 7/74)
5.8% up-to 25,000(from 8/74
onwards)

7% above 25,000(from 8/74
onwards)

0O.B.

Subscription

Refund of withdrawals.
Int.

Total

Less:
Withdrawal

C.B.
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1975-76
e R

25,000/~ %, db 7.5%
25,000/~ . ¥ 31w 7%
THE AY :
3erer
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S X
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1975-76

Rate of interest

7.5% upto 25,000

7% above 25,000

0.B.

Subscription

Refund of withdrawals.
Int.

Total
Less:
Withdrawal

C.B.

1976-77

Rate of Interest
7.5% up-to 25,000/-
7% above 25,000/-
0.B.
Subscription
Refund of Withdrawals
Int.

Inventive Bonus

Total
Less:
Withdrawal

C.B.

1977-78

Rate of Interest:

8% up-to 25,000

7.5% above 25,000/-
O.B

Subscription

Refund of withdrawals
Int.

Incentive Bonus

Total
Less:
Withdrawals

C.B.
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1978-79
o R

25,000/~ . A& 8S

25,000/~ ®.314H 7.55

P IHRAT AR ( 8/78 A I AT)
g Y :

e &t aradY

1979-80
ol R

25,000/~ . A& 8S
25,000/~ ®.378H 7.55
qHG AN
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AN R

25,000/~ %. A& 8.5
25,000/~ %.379F 8S
qTHE AY
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1T

P AN
NISHEIRSIERECIRRS
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1978-79

Rate of Interest:
8% up-to 25,000
7.5% above 25,000
Bhole arrears
(Interest from 8/78 onwards)
0O.B.
Subscription
Refund of withdrawals
Int.

Inventive Bonus
Total
Less: withdrawals
C.B.

1979-80

Rate of interest:
8% up-to 25,000
7.5% above 25,000
O.B.

Subscription
Refund of withdrawals.
Int.

Total

Add: 1.B.

Less: Withdrawals
C.B.

1980-81

Rate of Interest;
8.5% up-to 25,000/-
8% above Rs. 25,000
0O.B.

Subscription

Refund of withdrawals.
Int.

Total

Add: 1.B.

Less: withdrawals
C.B.
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1981-82
S X

25,000/~ %. A& 9S
25,000/~ ®.379H 8.55
The AY
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1981-82

Rate of interest:
9% up-to 25,000/-
8.5% above 25,000
0O.B.

Subscription
Refund of withdrawals.
Int.

Total

Add: |.B.

Less: withdrawals
C.B.

1982-83

0.B.

Subscription

Refund of withdrawals.
Int.

Total

Add: |.B.

Less: withdrawals

C.B.
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APPENDIX - XII
(Chapter 1X-Para 9.23)

PROFORMA-I
REGISTER OF FINAL REFUNDS

Sr. Date of Name of P.F.A/c Date/Reasons for Refund No.& date Amount
Receipt Subscriber ~ No. Yetto Date of retirement of reference

Oof retire  resignation of return/
Appli- cases dismissal, death, part-payment
cation terminationin ~ /final payment

cases received
after the event.

1 2 3 4 4(a) 4(b) 5 6
Residual Balance Entry No. in Initials
Year No. of credits/debits R.B. Register

ACCTT/S.O.

(as mentioned in authority letter)

7(a) 7(b) (8) 9)

NOTE:- In col.4(b): The following words may
Be used to denote:-

For retirement : RET
“  resignation :RSG
dismissal : DIS
termination : TER
“  death :DTH
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APPENDIX = XI11
(Chapter IX- Para 9.26)

PROFORMA —1(a)

REVIEW SHEET OF POSITION OF F.R./R.B. CASES

Due Date B.O./DAG 5" of.

Sn/ O.B. Additions Clearance C.B. Break up of Closing Reasons

Series Balance.

Less than 3 months.
More than 3 months
But less than 6
Months.

More than 6 months
But less than 1
Year.

More than 1 year.

More than 2 years.

Yet to retire(A)
Death &
invalid claims
(B)

Certificate of

withdrawals

Wanting(C)
Other
defects (D)
Missing
Credits/debits.
(B)

Transfers
Awaited(F)
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APPENDIX — XIV
(Chapter IX- Para 9.24)

PROFORMA- 11
REGISTER OF RESIDUAL BALANCE CASES

Sr. S/No.in  Name of PF A/c Residual Bal. No.& Date of Amount

No Register subscriber No. Year Drs./Cr. date of final finally
Of final first authority authorised
Refund. Reference

1 2 3 4 5  5(b) 6 7




ffert & Ry @ fafdr & am= afesy [ qon o=y it fAfeR & S afdr den 9w ¥ W) =@

B W - aRfre-XV

arafer affe =% % EIEEIN
1 2 3
giererd

1 3R 1909 ¥ 31 ¥ 4 MR WRBR & fa<d [T &1

1919 T o . 2986-Ul, fa. 14 S
1909

1 31T 1919 & 31 A 5-1/2 NRT WRHR & I faumT &1

1927 IH T3 9. 272-91.19(TH.3.) fa.
11/2/1920

1 31T 1927 & 31 #A 4-3/4 MR WRBR & fa< fumT <.

1930 A®H 11-1%.3.f2. 29 Riawx 1926

1 31T 1930 & 31 A 5 MR WRBR & fa<T fumT &1

1931 A T 9. UH-37 -V IR, &
10 ¥Td 1930

1 3nie 1931 & 31 71 5 MR WRBR & fa<a T &1

1932 dH T3 9. 3483 3 | f& 12
AT 1932 TAT UH.37TS.
U%.$1. 998, & 18 A7 1932

1 3nIeT 19339 31 A/ 5-1/2 MR WRBR & fa<r T &1

1934 U 9. 4415 3R |l 1< 8
AT 1933

1 31T 1934 & 31 A 5-1/2 MR WRBR & fa<T furT &1

1935 T3 . 30 3Ms.3MR. |1 /341
f& 15 w1d 1934

1 31T 1935 & 31 A 5 NRT WRBR & I fa9mT &1

1936 IF 9. U%. 30/3R. |l /35
& 15 ®RaY 1935

1 31T 1936 ¥ 31 A1A 4-3/4 TR WRBR, foT favrr &t

1937 3TfergET |, U$.30 (1 3R
-11/36, f&. 13 ®RAX, 1936)

1 31T 1937 & 31 A 4 MR WRBR & fa<r T &1

1938

93 9. 30 (2)’mR. 1l /36 T
11 HRAY 1937
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APPENDIX XV RATES OF INTEREST ON DEPOSITS AND BALANCES IN THE GPF AND
OTHER SIMILAR FUNDS FROM THE DATE OF THE INSTITUTION OF THE FUNDS.

Period Rate per Authority
Annum
1) (2) 3
%
1°' August 1909 to 31% March 1919. 4 GIFD NO.2986-P, dated
14™ June 1909.
1% April 1919 to 31* March 1927. 5% GIFD No.272-GI(FE) dated
the 11" February 1920.
1% April 1927 to 31* March 1930 4, GIFD No. 11, F.E., dated
the 29" September 1926.
1% April 1930 to 31* March 1931 5 GIFD No. F.37-V.R.11,

dated the 10" March 1930.

1% April 1931 to 31* March 1932. 5 GIFD No. 3483 R.1I, dated
the 12" March 1932 and
FIFD 998, dated the 18™

May 1932.

1% April 1933 to 31* March 1934 5 GIFD No. D 4415-R.11,
dated the 8" March 1933,

1% April 1934 to 31* March 1935 5% GIFD No.F.30.1.R.11/341,
dated the 15" March 1934.

1% April 1935 to 31* March 1936 5 GIFD No. F.30/R.11/35,
dated the 15" February 1935.

1% April 1936 to 31* March 1937 4% GIFD Notification No.F.30
(1, R.11/36, dated the 13"
February 1936)

1% April 1937 to 31* March 1938 4 GIFD No.F.30(2)R.11/36,

dated the 11" February
1937.



1 31T 1938 W 31 AT 1939

1 31T 1939 W 31 U 1940

1 31T 1940 ¥ 31 I 1941

1 3T 1941 W 31 AT 1942

1 31 1942 ¥ 31 9T 1943

1 310 1943 W 31 U 1944

1 31T 1944 ¥ 31 T 1945

1 3T 1945 W 31 AT 1946

3-1/2

3-1/2

3-1/4

3-1/4

3-1/2

3-1/2

3-1/2

3-1/2
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ARA WRHR & O faumr &1 v3 9,
U%.30 (23R 11 /3371 f&. 3 #rg
1938 AT Hdg AHR I US4,
84-33-3, f&. 25 AT 1938

R AR, a7 faurT &1 o3 9.
U%.30 (3) ek -1l 38, fasi® 15
TRA 1939 TAT Hag TRBR Bl
TH.Sl. . 8433-3. & 24 S,
1939

ARA WRPR, o fqumT &1 7= 4.
U%.3030 (3) 3R -ll/ 39, fa=iid
14 BRI 1940 TAT a5 ARBR Bl
U%.S1. 9. 84/33-U%. f3. 5 A
1940

HRT SRR, o faurT &1 v 4.
U%.30 (2) 3R -ll/ 40, f&57id 175
WRA 1941 TAT Hag ARBR Bl
Uh.Sl. . 84/33-3. f& 22 A/ 1941
ARd SRR, o faurT &1 1= 4.
AMR.30 (1) 3R -ll/ 42, f&=i® 17
TR 1942 TAT Hag ARBR DI
UH.Sl. ¥, 84/33-3. fX14 AT 1942
ARA WRPR, o Ut &1 1= 4.
U%.30 (1) 3R -1l/ 43, f&iw 18
WRAY 1943 TAT a5 ADBR Bl
ffeRgET 4. 84, 33-3. f&. 17 A,
1943

HRA R, o fa9rT &1 o= 4.
U%.30 (1) 3R -l 44, foiw 28
WA 1944 (M., 564)

HRd R, o faurT &1 1= 4.
U%.30 (1) 3R -1/ 45, fastid 12
AU 1945 TJAT Ha$ ARBR B
eI 4. 84/33-3. & 8 HS 1945



1% April 1938 to 31* March 1939.

1% April 1939 to 31* March 1940

1% April 1940 to 31° March 1941

1% April 1941 to 31* March 1942

1% April 1942 to 31* March 1943

1% April 1943 to 31* March 1944

1% April 1944 to 31* March 1945

1% April 1945 to 31* March 1946

1% April 1946 to 31* March 1947

205

%

3%

3%

3Ya

3Ya

3%

3%

3%

3%

3Ya

GIFD No. F.30(2)R.11/37,
dated the 3" March 1938,
and Bombay Govt.F.D.No.
84-33-E, dated 25" March1938.
GIFD No. F.30(3) R-11 38,
dated the 15" February
1939 and Bombay Govt.
F.D.N0.8433-E,dated

The 24™ January 1939.
GIFD No. F.30 30(3)R-11/39
dated the 14" February
1940 and Bombay Govt.
F.D.No.84/33-F, dated 5"
March 1940.

GIFD No.F.30(2)R.11/40,
dated 17" February 1941,
and Bombay Govt. F.D.No.
84/33-E, dated the 22"
March 1941.

GIFD No.R.30(1)R.11/42,
dated the 17" February
1942 and Bombay Govt.
F.D.N0.84/33-E, dated the
14" March 1942.

GIFD No.F.30(1)R.11/43,
dated the 18" February
1943 and Bombay Govt.
Notification No.84,33-E,
Dated the 17"March 1943.
GIFD No.F.30(1)R-11/44,
dated the 28" February
1944 (PF 564)

GIFD No.F.30(1)R.11/45,
dated the 12" April 1945
and Bombay Govt. Notifi-
cation N0.84/33-E,dated
the 8" May 1945.

GIFD No.F.33(2)Est.V-46,
dated 22" March,1946 and
Bombay Govt. F.D.N0.84/
33-E, dated the 24™ April 1946.



1 31 1946 W 31 U 1947

1 31T 1947 ¥ 31 I 1948

1 37T 1948 W 31 AT 1949

1 31T 1949 ¥ 31 I 1950

1 31T 1950 & 31 I 1951

1 37T 1951 W 31 A 1952

1 37T 1952 W 31 AT 1953

1 31l 1953 W 31 O 1954

1 31T 19547 31 I 1955

1 31T 1955 W 31 O 1956

3-1/4

3.25

3.25

3.5
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HRA WRGR, fad fa9mT &1 o3 |, Uh.30

(2) 1. -1V/ 46, f&7id 22 ATE 1946 qAT
a3 AHR Bl UH.EL 4. 84/33-3. fa. 24
3 1946

HRA WRGHR, o f[A9RT &1 93 9. U%.33

(1) . -V/ 47, f&qi® 25 3m¥d 1947 =0
Hag ABR Bl UGS 9. 84/33-3. fa. 3 Wy
1948

HRA SRR, o fa9rT &1 v 9. U%.34

(1) =, -V/ 48, fadi®w 5 3ia 1948
S.3TR.U%. S, 9. 84/33-3. f&. 3 A 1948
ARA WRPR, fod AU &1 93 4. U%.35

(1) .-V/ 49, f&AT® 28 3riicl 1949 Tl
a3 ABR Bl UG.S. 9. 84/33/3. fa. 18
S 1949

HRA WRHR, o AT &1 U 9. UH.37
(1) $.-V/50, fadi® 2 9= 1950 AT Hag
WReR, fod d3rery 3. 84/33/3. . 26 i
1950

HRA R, 0T AT &1 9 9. UH.39
(1) $.d1.51, fadies 28 A< 1951 AT Hag
IR B TH.S. 4. 84/33/3 -Il. i 4 78
1951

HRA WRBR, [ F3TerT u5 4. th.43 (1)
$.d1./52, fai® 8/4/1952 TAT Has WBHR Bl
Th.Sl. . 84/33/3 V.3 6 #E 1952
ARG WRHR, o #3red (Y9 a1 <1y
Q) | U%.43 (1) 3.91./53 &Ai® 4 w9
1953 TAT a5 AHR Bl UH. S, H. 84/33/3
% f3. 8 aricl 1953

ARG WRHR, o0 #3ared (VI a1 <1y
faur) 9. tw.23 (1) $.41./54 i 23 A
1954 TAT a5 AHR Bl UH.SI. 9.
q.omR.U%/2154/ V. f&. #1954

HRA WRHR, o fa9rT &1 v 9. U%.23

(1) $.41./55, fadie 10 A< 1954 AT Hag
WHR &I 4. WR.UB./2154/ V. & 25
3 1955




1% April 1947 to 31* March 1948

1% April 1948 to 31* March 1949

1% April 1949 to 31* March 1950

1% April 1950 to 31* March 1951

1% April 1951 to 31* March 1952

1% April 1952 to 31% March 1953

1% April 1953 to 31% March 1954

1% April 1954 to 31% March 1955

1% April 1955 to 31* March 1956.
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3.25

3.25

3.5

GIFD No.F.33()-Est.V/47,
dated 25" April 1947, and
Bombay Govt . FD No.84/
33-E, dated 3" May1948.
GIFD No.F.34(1)-Est-Vv/48,
dated the 5™ April 1948,
GRFD No.84/33-E,dated

the 3" May 1948.

GI Ministry of Finance No.
F-35(1)-Est-V/49, dated the
28™ April 1949 and

Bombay Govt.F.D.No0.84/
33/E, dated 18™ June 1949,

GI Ministry of Finance No.
37(1)E.V.50, dated 2™

March 1950, and Bombay
govt. FD No0.84/33-E,dated
The 26™ April, 1950.

GI Ministry of Finance
No.F-39(1)EV.,51,dated the 28"
March 1951 and Bombay Govt.
F.D.No.84/

33-11, dated 4™ May 1951.
GIMF No.F.43(1)-EV/52,
dated the 8.4.1952 and Bombay
govt. F.D.No.84/

33-1V dated the 6™ May 1952.
GIMF (Deptt. of Revenue

and Expenditure) No.F.43(1)
EV/53, dated the 4™ March 1953
and Bombay govt.
F.D.No0.84/33, | dated the 8"
April 1953.

G.L.F.D.No. F.23(1)-EV/54,
dated the 23" March 1954 and
Bombay GovtNo.PRF/ 2154/1V,
dated May1954.

GIMF No.F.23(1)-EV/55,
dated the 10" March 1955

and Govt.of Bombay F.D.
No.PRF/2154-1V, dated

the 25" April 1955.



1 31l 1956 W 31 AT 1957

1 31T 1957 ¥ 31 AT 1958

1 31T 1958 W 31 AT 1959

1 31T 1959 ¥ 31 T 1960

1 31T 1960 ¥ 31 I 1961

1 31T 1961 ¥ 31 T 1962

1 37T 1962 W 31 AT 1963

3.75

3.75

3.75

3.75

3.75

3.75
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HRA WRPR, fod H. &1 9o 4.
T%.25 (1) 3.4)./56, fadi®w 29
AT 1956 T Has ABR
344 femuw. 1056 -1V
q1. 14 A3, 1956

A | w25 (1)-
$.491./57, A1. 28 AT 1957 AT
q.9.fa.fa4d. d.amRT®e -1457/7%
-1 d1. 24 w$ 1957
wafddafa |4 wwas (1)-
$.d1./58, 1. 21 AT 1958 qAT
q.9q.fafad. dramus -
1458/210856/ & -l @1. 17
3T 1958

wafdHaf@ 4 war (1)-
3.41./59, T@1. 6 M 1959 AT
q.9.fafad. dremus -
1459/4581-T% -4 dI. 11 A
1959

A H A 4 (w49 (2)-
3.4)./60, @1, 2 M 1960 TqLAT
A.9.[.f04. d.eaR U -
1460/20216-1- VIl a1 3 9+
1960

wufRA= [ |9 tws (1)-
3.4 (3R)./61, ©1. 20 7S 1954
T A.9.19.f3.9. q.aRU® -
1461/9109 VII q1. 16/6/61
wafddafa |4 wws (1)-
2.4.(@)/62, AT. 1 A 1962 AT
A.9.fa.f09. MR T® -
1962/7322- VIl @1.2 I 1962
HIgel 9. T-118



1% April 1956 to 31* March 1957.

1% April 1957 to 31* March 1958.

1% April 1958 to 31* March 1959.

1% April 1959 to 31* March 1960

1% April 1960 to 31* March 1961

1% April 1961 to 31* March 1962

1% April 1962 to 31* March 1963.
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3.75

3.75

3.75

3.75

3.75

3.75

GIMF No.F.25(1)-EV/56
dated the 29" March 1956
and Govt. of Bombay F.D.
No.PRF 1056-1V, dated the
14™ May 1956.

GIMF No.F.25(1)-EV/57,
dated the 28" March 1957
and Bombay Govt.F.D.No.
PRF-1457/F-1,dated the

24" May 1957.

G.1.LM.F. (Department of
expenditure)No.F.25(1)
Ev/58 dated the 21

March 1958 and Gowt.

of Bombay F.D.No.PRF
/1458/210856-F-1,dated

the 17" April 1958.

GIMF (Department of
Expenditure No.F.37(1)EV/
59, dated 6™ April 1959

and Govt. of Bombay F.D.
No.PRF-1459/4581-F-4
Dated 11" May 19509.
GIMF(Department of
expenditure) No.F.49(2)-EV/60,
dated 2" April 1960 and Govt.
of Maharashtra F.D.No.PRF-
1460-20216-1-VI1, dated 3"
June 1960.

G.L.LM.F. (Department of
expenditure )No.F.5(1)EV
(R)/61, dated 20™ May 1954 and
Government of Maharashtra
F.D.No.PRF-1461-9109-VII,
dated 16.6.61.
GIMF(D.E)No. F5(1)-EV(B)/
62 dated 1 May
1962/Government of
Maharashtra, F.D.No.PRF-
1962/7322-VI1, dated 2™ June
1962 File No.C-118.



1 31T 1963 W 31 I 1964

1 31T 1964 ¥ 31 AT 1965

1 37T 1965 W 31 AT 1966

1 31T 1966 W 31 T 1967

1 31T 1967 W 31 T 1968

1 37T 1968 W 31 AT 1969

1 37T 1969 ¥ 31 A 1970
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4.25

4.60

4.80

( 98 10,000 %.
a® & folv 5.10 Tor
10,000 %. ¥ 31f®H
M & fog 4.80 )

(U8 10,000 &. &
g 5.25 T 10,000
® W SR I & forw
4.80 )

Arafad @ R, w.
T%.5(1)- $.41.(@)/63, d1. 1 A8
1963 AT A.9.19.f0.4. d1.aR.U®m
-1463/7295/111 @1. 30 @S 1963
mafad e[ R, w.
U%.24(1)- £.91.(@)/64, AT. 18
anie 1964 dom A.9.fa.fa.4.
41.3TR.U% -1464/6911/VII <.
20 A 1964

w.a.dHafq o, «.
U%.24(1)- 3.41.(@)/65, 1. 11
A 1965 T #.9.f9.f4. .
Y1.3MR.U% -1465/67/VII €. 19
S 1965

Ar.a.fAH [ dee 9.
U.34(4)- $.41./66, T 23 TS
1966 AT A.9.[9.f0.4. Ml.aR.u®m
-1466/10955/V11 a1. 10 RidaR
1966

.90 H.a. [ R, 9.
U%.34(1)- 3.41./67, AT. 9 HA
1967 T A.9.1[9.f0.49. Ml.aR.u®m
-1467/10588/V 1| €1. 26 3
1967

Arafad [ R, ¥
U%.34(1)- 3.91./68, . 26 AU
1968 T A.9.f9.f0.4. Ml.amR.u®m
-1468/10198/VII ar. 21 98
1968

mafad i R, ¥
U%.34(1)- 3.41./69, .
19/5/1969 21 A.9.f3.fa. 4.
Y1.3MR.U% -1469/10340/VII .
23/6/1969



1% April 1963 to 31% March 1964

1% April 1964 to 31* March 1965

1% April 1965 to 31% March 1966

1% April 1966 to 31* March 1967.

1% April 1967 to 31* March 1968

1°'April 1968 to 31 March 1969

1% April 1969 to 1% March 1970.

(for the first

Rs.10,000 and 1968/Government of
4.80 for any
sum in excess 1468/10198/VII, dated 21st
of Rs.10,000) May 1968.

(for the First
Rs.10,000 and GMFD No.PRF.1469/
4.80 for any

sum in excess
of Rs.10,000)
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4 G.LLM.F.(D.E)R.No.F.5(1)-
EV(B)/63 dated 1% May
1963/Govt. of Maharashtra
F.D.No.NIPRF -1463/7295-I111,
dated 30™ May 1963.
N.No.PRF-1463/7295/111, dated
30thn May 1963.

4 GIMF(D.E)R.No.F.24(1)-
EV(B)-64, dated 18™ April
1964/Govt. of Maharashtra
F.D.no,.PRF/1464/6911-VII,
dated 20" May 1964.

4.25 GIMF(D.E)R.No.F.24(1)EV-
EV/(B)/65 dated 11" May 1965,
Government of Maharashtra
F.D.No.PRF/ 1465/1083-67-VIl,
dated 19" June 1965.

4.60 GIMF(D.E)Resolution
No.F.34(4)-EV/66, dated 23™
July 1966, Government of
Maharashtra F.D. No.
PRF/1466/10955/V11, dated 10™
September1966.

4.80 GIMF(D.E)R.No.F.34(1)/EV
/67 dated 9™ February 1967 /
Government of Maharashtra
F.D.No.PRF/1467/10588-V1l,
dated 26" April 1967.

5.10 GIMF(D.E)R.No.F.34(1)
EV/68, dated 26™ April

Mabharashtra F.D.No.PRF/

5.25 GIMF(DE) R.No.F.34(1)
EV/69 dated 19.5.1969

10340/7 dated 23.6.19609.



1 31T 1970 ¥ 31 919 1971

1 31T 1971 ¥ 31 919 1972

1 37T 1972 ¥ 31 |1 1973

1 31T 1973 ¥ 31 U 1974

1 3 1974 A 31 JaTs
1974

1 3R 1974 ¥ 31 9@ 1975
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U8l 10,000 % T
5.50 dAUT 10000 .

it f & fog
4.80

T8l 10000 %, WX
5.70 TAT 10000 %, A

iftres fr & fog
6.00

T8l 10000 & WX
6.00 TAT 10000 %, A

e T & forg
5.30

T8l 10000 &, TR
6.00 TAT 10000 &, I

aifares I & forg
5.30

U8l 15000 %, TR
6.50 TAT 15000 %, o

afferes T & forg
5.80

U8l 25000 . TR
7.50 AT 25000 %, A

3fferen 1T & forg
7.00

Arafad @ R, «.
U%.34(1)- $.4V./70, .
18/4/1970 a1 A.9.f[4.fa.4.
Y1.3MR.U% -1470/9652/831/V I
q1. 3/6/1970

aafldaf () R, 4
U%.34(1)- $.4¥./71, .
28/5/1971 a1 #.9.14.f4. 4.
Y1.3MR.U% -
1471/11159/1143/VII <.
29/6/1971

mafadaf (I3) IR,
9. tw.16(1)- 3.41.(@.) /72 f.
I, a1. 13/2/78 den 7.¥9.fa.f9.9.
Y1.3IR.U% -1473/178/Yh.1 .
27/3/73

mafadafa (3) R,
| tw.16(1)- 2.4).(1.)/73 .
19/5/73 e A.9.f3.f4. 4.

0 .3TR.UB -1473/524/T%.1 .
11/7/73

mafadafa (3) R,
. Th.16(—)- $.41.(@.) q
Aafafad. qamRuw -
1474/612/U%.1 1. 25/6/74

maffdafa () mw.
4. tw.16(2)- 3.41.(T) 74, &
19/8/74 T A.¥9.fa.fq.4.
41.3IR.U% -1474/961/U%.1 .
11/9/74
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1% April 1970 to 31* March 1971. 5.50 for
the first Rs.
10,000 and
4.80 for any
sum in excess
of Rs. 10,000
1% April 1971 to 31* March 1972. 5.70 for
the first Rs.
10,000 and
6.00 for any
sum in
excess of Rs.
10,000.
1% April 1972 to 31* March 1973. 6.00 for
the first Rs.
10,000 and
5.30 forany
sum in excess
of Rs.10000.
1% April 1973 to 31* March 1974. 6.00 for
the first Rs.
10,000 & 5.30
any sum in
excess of Rs.
10,000.
6.50 for
the first Rs.
15,000 & 5.8
for any sum
in excess of
Rs.15,000.

1% April 1974 to 31* July 1974.

1*" August 1974 to 31* March

1975. 7.50 for
the first Rs.
25,000 & 7.00
for any sum in
excess of Rs.
25,000.

GIMF(DE) R.No.F.34
(1)-EV/70 dated 18.4.70
GMFD No. PRF.1470/
9652/831/VII dated
3.6.1970.

GIMF(DE)R.No.F.34())EV/
71 dated 28.5.71 G.M.F.D
No.PRF.1471/11159/1143/
7 dated 29.6.71.

GIMF (DE) R.No.F.16(1)
EV(B)72.Vol.Il dated

13.2.78 GMFD No.PRF.
1473/178/F.1dt. 27.3.73.

GIMF(DE) R.N0.16(1)-EV
(B)/73 dated 19.5.73
GMFD No.PRF.1473/524
/F.1 dated 11.7.73.

GIMFDER No.16(-)/EV
(B)GMF D No. PRF.1474/
612/F.1 dt. 25.6.74.

GIMFDER NO. F.16(2)
EV(B)/74 dt. 19.8.74
G.M.F.D.No.PRF.1474/
961/F.1 dt. 11.9.74.



1 31T 1975 W 31 919 1976

1 31l 1977 ¥ 31 919 1977

1 31l 1977 ¥ 31 919 1978

1 31T 1978 ¥ 31 919 1979

1 31T 1979 W 31 9T 1980

210

Ugdl 25000 % W
7.60 AT 25000 %, A

gt T @ fag
7.00

U8l 25000 % WY
7.50 9T 25000 %, I
31feres I IR 7.00

Ugdl 25000 % W 8
gfqerd 921 25000 . 3

arferes <y & fog wfa ad
7.50

TEdl 25000 . WX 8 Ufrera
JAT 25000 W I 3R
Ifr & forw 7.50

muaffdafa @3) .
. tw.16(l)-3.91. (@) 75, T
5/5/75 qer
A.99.19.19. 3. 91, 3TR . U%-1475/
1000/T®.1 dT. 22/1/75

ST.eME. UA.UHh.SILSL3R. 9.
316 (2)- 4. (@)/ 76,
ot 4/6/76
ST 0. 0%, 1L 9. UT.3TR. U,
1476/ 1049/526 I 5,
& 7/7/76

SIRC RS R B CEl

.. 01 MR U,
1477/1063/
5 fa 7/12/77

-5 A

ST, UH.U%. S1.9. U1.3TR. U
1478/566/535 fa.11/9/78

Ugel 25000 %, P foIU U.9. Si.U9.U%. <. 9. 9.3~ U®.
8.00 TAT 25000 % A 1479/548/536 MIHI-5, o
fds W & fow wa. 30/8/79

7.50 ufeera



1% April 1975 to 31* March 1976 7.60 for

1% April 1977 to 31* March 1977

1% April 1977 to 31* March
1978.

1% April 1978 to 31* March 1979.

1% April 1979 to 31* March1980.
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the first Rs.
25,000 and
7.00 for any 22.1.75.
sum in excess
of Rs.25,000.
7.50 for
the first Rs.
25000 and
7.00 for any
sum in excess
of Rs.25000

8 % for

the first Rs.
25,000 and
7.50 percent
per annum for
any sum in
excess of Rs.
25,000.

8 percent
per annum for
the first Rs.
25000 & 7.50
percent per
annum for any
sum in excess
of Rs.25000.
8 percent
per annum for
the first Rs.
25,000 & 7.50
percent per
annum for any
sum in excess
of Rs.25000.

GIMFDE No.F.16(1)EV(B)

/75 dt. 5.5.75 GMFD No.
PRF.1475/1000/F.1.

GIMFDDR No.E.16(2)-EV
(B)/76 dt. 4.6.76. GMFD
No.PRF.1476/1049/526
GEN.5 dt. 7.7.76.

GMFD Notification No.PRF
-1477/970/1063/  -5/dt.
7.12.77.

GMFD No.PRF.1478/566/
535/ dt. 11.9.78.

GMFDNo.PRF.1479/548
/536 GEN.5 dt. 30.8.79.



1 31T 1980 I
31 914 1981 d&

1 31T 1981
31 A4 1982 d&

1/4/1982 ¥ 31/3/1983

1/4/1983 ¥ 31/3/1984

1/4/1984 A 31/3/1985

1/4/1985 A 31/3/1986

1/4/1986 A 31/3/1987

211

Tl 25000 . b U
T.d. 8.5 qAT 25000 %. A
arfdes fd & forv w.a.
8.00 Hfcrera

gl 25000 %, P forU
T.d. 9.0 TqAT 25000 %. A
arfdrs afyr & forw u.a.
8.5 JfIerd

35000 %. & 9S 3R
35000 %. ¥ 31fdrp I
™ 8.5%

40000 %, 9@ 9.5% 3R
40000 %, 9 31fdd i3
™ 9%

Fegul &=RIf & forw 10%

AUl g=RINT & oy

10.5%

U} gRIRT & forg 125

S, UH. U, S, 0. 3TR. U,
1480/91.3MR.501 ATHT=I-5,
& 14/10/1980

ST UH.Uh. S1. 9. UT.3TR. U.
1481/31.3TR.433 ATHT-5,
f&. 18/8/1981

ST, UH.UH. S1. 9. UT.3TR. U.
1082/31.3TR.610 ATHT-5,
. 21/2/1983

). U9, U, S 9. U1 3TR. U,
1483/%1.31R.393 AHTI-5,
fa. 31/8/1983

U1.3TR.U%. 1484/ U1.37R.468
IE=I-5, 3 01/09/1984

1.3TR.U%. 1485/ WI.3MR.279
-5, . 28/6/1985

1.3TR.U%. 1486/ WI.3MR.179
IE=g-5, 3. 16/10/1986



211

1% April 1980 to 31% March 1981. 8.5 percent

1% April 1981 to 31* March 1982.

1/4/1982 to 31/3/1983

1/4/83 to 31/3/1984

1/4/84 to 31/3/1985

1/4/85 to 31/3/1986

1/4/86 to 31/3/1987

per annum for
the first Rs.
25000 and

8 percent per
annum for
sums in
excess of
Rs.25000.

per cent

per annum
for the first
Rs. 25000
And 8.5
Percent per
Annum for
Sums in
Excess of Rs.
25000.

9%
upto 35000/- and
8.5% for the amount
exceeding 35000/-.
9.5% upto 40000 and
9% for the amount
exceeding 40000.

10% for entire amount

10.5% for entire amt.

12% for entire amount

GMFD No.PRF.1480/CR
501/GEN-5, dated
14.10.1980.

GMFD No.PRF-1481/CR.
433/GEN-5, dated
18.8.1981.

GMFD NO.PRF-1082/CR610/
GEN 5 Dt. 21/2/1983.

GMFD NO,PRF-1483-CR-393
GEN-5 Dt. 31/8/1983.

PRF 1484/CR468 GEN-5
Dt. 1/9/1984.

PRF1485/CR279 GEN-5
Dt. 28/6/1985.

PRF 1486/CR 178 GEN -5
Dt.16/10/1986.



1/4/1987 & 31/3/1988

1/4/1988 A 31/3/1989

1/4/1989 ¥ 31/3/1990

1/4/1990 ¥ 31/3/1991

1/4/1991 ¥ 31/3/1992

1/4/1992 ¥ 31/3/1993

1/4/1993 ¥ 31/3/1994

1/4/1994 ¥ 31/3/1995
1/4/1995 ¥ 31/3/1996
1/4/1996 ¥ 31/3/1997

1/4/1997 ¥ 31/3/1998

212

YU R & fo1g 12%

ol gRIRT & folg 12%

o] gRIRT & forw 12%

o] gRIRT & folg 12%

Aol &= R & folw 12%

AUl g=RIT & folw 12%

ol gRIRT & forg 12%

o] gRIRT & forg 12%
o] gRIRT & forg 12%
ol gRIRT & forg 12%

i gRIRT & forg 12%

U}.3TR.U%. 1486/ W1.3TR.403
=5, 3. 8/12/1987

SI.UH.U%.S1. ¥, 1088/57,
fa. 29/4/1988

SI.UA.UH.S1. ¥, 1089/21,
& 27/4/1989

SI.UH.UH.S1. ¥, 1090/26,
& 18/6/1990

S.UA.UH.S1. ¥, 1091/11,
f& 12/9/1991

SI.UH.UB. S 3. 1092/

SI.TH.UH. S 9.
1093/110, f&. 18/10/1993

SI.UH.UB. S 3. 1094/
SI.UH.UB. S . 1095/
SI.UH.UB. S 9. 1096/

SI.UH.UB. 1. 9. 1097/31
fadis 2/8/97



1/4/87 to 31/3/1988

1/4/88 to 31/3/1989

1/4/89 to 31/3/1990

1/4/90 to 31/3/1991

1/4/91 to 31/3/1992

1/4/92 to 31/3/1993

1/4/93 to 31/3/1994

1/4/94 to 31/3/1995

1/4/95 to 31/3/1996

1/4/96 to 31/3/1997

1/4/97 to 31/3/1998

212

12% for entire amount

12% for entire amount

12% for entire amount

12% for entire amount

12% for entire amount

12% for entire amount

12% for entire amount

12% for entire amount

12% for entire amount

12% for entire amount

12% for entire amount

PRF1486/CR 403 GEN-5
Dt. 8/12/87.

GMFD NO.1088/57 Dt.29/4/88.

GMFDNO.1089/21Dt.27/4/89

GMFD NO.1090/26 Dt.18/6/90

GMFD NO.1091/11 Dt.12/9/91

GMFD NO.1092/

GMFD NO.1093/110
Dt 18/10/93

GMFD NO.1094/

GMFD NO.1095/

GMFD NO.1096/

GMFD NO.1097/31 Dt.2/8/97.



1/4/1998 ¥ 31/3/1999

1/4/1999 ¥ 31/3/2000

1/4/2000 A 31/3/2001

1/4/2001 A 31/3/2002

1/4/2002 & 31/3/2003

1/1/1996 ¥ 30/09/1998

T Urad I SN B

IR & STIAR Jr
NIE

1/8/1997 ¥ 30/09/1998 TH
IAT-HAT I

213

U gRIRT & forg 12%

U gRIT & fery 12%

U gRIRT & forg 11%

U gRIRT & ol 9.5%

AU gRIRT & folw 9%

1/3/1999 A =T

1/4/2002 A =T

SL.UA.TH.S1. 9. 1098/6 fadid
12/8/98

SL.UA.TH. 1. 9. 1099/35 faid
15/1/2000

SI.UH.U%. 1. ¥, 1000/5 faid
2/6/2000

1.f9./2001 /9. % /22/3441.2,
fai®d 16/3/2001

1.f9./1002/91.%./16/341.2,
fadi®d 14/3/2002

IYR/1298/30.31R.-
16/98/T%1.3.3TR.-10, f2.
5/1/1999

1099/9.%./82/99/441-5, f2.
7/9/1999



1/4/98 to 31/31999

1/4/99 to 31/3/2000

1/4/2000 to 31/3/2001

1/4/2001 to 31.3.2002

1.4.2002 to 31.3.2003

5" pay Commission Arrears
from 1.1.1996 to 30.9.1998
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12% for entire amount

12% for entire amount

119% for entire amount

9.5% for entire amount

9 % for entire amount

Interest from 1.3.1999

Traveling Allowance Allowance Interest from 1.4.2002

From 1.8.1997 to 30.9.1998

GMFD NO.1098/6 Dt.12/8/98

GMFD NO.1099/35 Dt.
15/1/2000

GMFD NO.1000/5 Dt.
2/6/2000.

PF/2001/P.K/22/Seva 2
dated 16.3.2001

PF/1002/P.K/16/Seva 2
dated 14.3.2002.

VEPUR/1298/CR-16/98/
SER-10 dated 5.1.1999

1099/P.K/82/99/Seva-5
7.9.1999



1/8/1997 & 30/9/1998

1/1/1999 ¥ 31/8/1999
qb HEMTS =T BT AN 1

1/7/1999 ¥ 30/11/1999
qPb TS =T B A9 ALY

1/1/2000 ¥ 31/7/2000 b
TEIs =T BT IhAT A1

1/1/1986 ¥ 31/12/1993 dq®H
JqTHE (Ve US) H IS
B B BRI AN A
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1/4/2002 A =TS

1/9/1999 A =TS

1/12/1999 I =TS

1/8/2000 ¥ 22/8/2000

eS|

1/10/199 | =TS

1099/9Y.%./81/99/34dT1-5,
f& 7/9/1999

1199/16/Jd1-10
f& 7/9/1999

1199/23/4a1-10 fT.
5/11/1999

1100/15/2000-9dT-10

1202/9).%.7/941-9, fa.
27/11/2001

<LKLLLLLLKSSSE3555555>>



HRA arrears & CCA arrears
From 1.8.1997 to 30.9.1998

D A arrears from 1.1.1999
To 31.8.1999

D A arrears from 1.7.1999
To 30.11.1999

D A arrears from 1.1.2000
31.7.2000

Arrears on account of
Upgradation of scale
(Asstt. Grade) from 1.1.86
t0 31.12.1993
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Interest from 1.4.2002

Interest from 1.9.1999

Interest from 1.12.1999

Interest from 1.8.2000

Interest from 1.10.1999

LKLLLLL LSS E3333555>5>

1099/P.K/81/99/Seva-5
dated 7.9.1999

1199/16/Seva-10
dated 7.9.1999

1199/23/Seva-10
5.11.1999

1100/15/2000/Seva-10
22.8.2000.

1202/P.K.7/Seva-9
27.11.2001
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TR XVI - &1 UR&beT B ®1 dhfousd Afd
(&) fereft wrE & g § fbelt oft e <R R S B ofd q o -
AR

| A | I | TS | IR | FATHR | otaga” | TR | R | S | wRad | AE

78 66 | 55 | 45 36 28 21 15 10 6 3 1

UM RS pTell 75 [T WR ATS ARV B eI ¥ a9 & {7 ] a9 &S &l &R |
TS BT IRBAT BN
SEIEUE 3TEM B &R 20 . 8 YU oAl s Al A YR BT & 91 99 &

3 I S Y&l g
ST T 20 <66 I % 1,320

4S B R BT od U ... AT 1320 . AT 4.40 &,

Medd Wud db QUi PHe-——- . 4/-
(@) srier # IRW BN v W ¥ R o o & SR fa=A f Ak | 9 Bw & Swe-
aoft

3T Hg [T SlTs 3R AR STaRIeR TaaR fQdaR Sad BRavl A

12 23 33 42 50 57 63 68 72 75 77 78

o @ | fbea o1t g 8, 99 A8 @ Aird fordl ¥ A S¥E B SR DI YN B
TAT I AR TR AT ARV Bl Aeg A 99 & {7 A qaH R F & Bl IRberT DY

ISTERT — 3IPE B & 20 w. B a1 3ifcH fhed RyawR 3§ gabrg 715 |
ST = 20X57=1140 %,

R BT 4% od EU AT 1140/- . AT 3.80 ¥ Fdd 3.80 %,

Mhedd WU qh uiteh B ... 4/- %.
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APPENDIX XVI - ALTERNATIVE METHOD OF CALCULATING INTEREST.
() On any uniform sum beginning in any month and continuing till the end of the year:-

TABLE

April | May | June |July | Aug. | Sept | Oct Nov | Dec Jan Feb Mar.

78 66 55 45 36 28 21 15 10 6 3 1

Multiply the rate of subscription with the figure shown below the month in which the
subscription is commenced and allow interest on that sum at the rate current for the year with
the aid of the interest table.

Example:- Rate of subscription is Rs. 20 payment commences in May
And is continued till the end of the year:-
Interest = 20 x 66 = Rs.1,320.
Principal Interest
Taking the rate at 4% for .. Rs.1320 Rs.4.40

.. Rounded off to the nearest Rupee Rs.4/-.
(b) On any uniform sum beginning in April and discontinuing from any month during the

year:-
TABLE

April | May | June | July | Aug. Sept | Oct. Nov | Dec | Jan | Feb | March

12 23 33 42 50 57 63 68 72 75 77 78

Multiplying the rate of subscription with he figure below the month in which the last
installment is paid and allow interest on that sum at the rate current for the year with the aid of
the interest table.

Example:- Rate of subscription Rs.20 last installment paid in September.
Interest =20x57 = Rs.1140

Principal Interest
Taking the rate at 4% for .. Rs.1140 Rs. 3.80
Total Rs. 3.80

Rounded off to the nearest rupee.. Rs.4/-.
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(71 ) foet @ A8 H ST @ T3 A1 epTell T8 A IR W
99 & AY 99 AEMl D A o, Nraw ag A @ whva 81, o afy s e 1€
fRepTell 718 &1, SI¥ET B & BT UM B § JAT I AR W, &A1 RN B! 7 A, 99 & oy
SN AN R F TS BT GRS B

JaTERT —- 3G I &R 20/- . Sl 3fRJAR H S B Ty
TS = 20X6=120 WY
qoAET B
4% H R oA g 120 %. 0.40 .

femolt - Mo forw aRuz # ga1E T UhaT BT AR R THI-THT W SN Y 70 e
R IR B

HERTS, WRBR
= fawm
qRu= e 0. 3R, U%.-1468-10198-V 1 |

wfare, eg-32 (d.3R. ) @1, 1 4GSR, 1969

ey = &1 IRBTH B Bt Ay - 9yfosy (Y 591 R & )

1968-69 TAT 1969-70 & fA<i aul & IRM |HT Hfawy [ dor o7 T & ffedl &
srftrerarstt & ST # U<l 9y RE qen S IRE W ST @ X Ugdl 10,000/ %, & foIQ wen:
5.10S Ui 99 dAT 5.25S5 Ui 99 TAT 10,000/~ T ¥ 3(f¥H fHdl IR W 4.80s v av fFrad
TS 21 10,000/~ WTY T SHT B S W (<1 At qen e IR @1 wfird s gy ) s9
R 5.10 Ufqerd Ufd ¥ ( 1968-69 @ QRM ) AT 5.25 Uferd Ui ¥ ( 1969-70 & AR ) B
& ¥ qAT 10,000/~ . I AN AR R AT B &R 4.80 TR A1 BRI
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(c) On asingle sum deposited or withdrawn in any one month:-

Multiply the rate of subscription with the number of month remaining in the year including in
which the deposit or the withdrawals is made, and allow interest on that sum at the rate current
for the year with the aid of the interest table.

Example:- Rate of subscription is Rs.20, deposited in October.
Interest = 20 x 6 = Rs.120
Principal Interest

Taking the rate at 4% .. Rs. 120 Rs. 0.40

Note:- Interest is rounded to the nearest Rupee in the case of Provident Funds.
Note:- The procedure explained in the circular below is based on Central Government
Orders issued from time to time.

GOVERNMENT OF MAHARASHTRA
FINANCE DEPARTMENT
Circular No.PRF-1468-10198-VII.
Sachivalaya, Bombay- 32 (BR), dated 1% November 1969.

Subject:- Rate of Interest on Provident Fund Deposits Method of Computing Interest.

The rates of interest on deposits and also on balances at the credit of subscribers to the
General Provident Fund and other similar funds during the financial year 1968-69 and 1969-70
have been fixed at 5.10% per annum and at 5.25 per cent per annum respectively, for the first
Rs.10,000/- And at 4.80% per annum for any same in excess of Rs.10,000/- Accumulation
upto Rs.10,000/-(inclusive of deposits and withdrawals) will carry interest at 5.10 per cent per
annum (during 1968-69) and at 5.25 per cent per annum(during 1969-70) and interest rate of

4.80 per cent per annum will apply to sums in excess of Rs.10,000.
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WRHR & L H I8 o 71 g 6 gag fafae dar wigsy (i Fgwmaeh 1961 & Frad
13 (2) & Suddl Jen = wiesy [fy el & 9 & uEel & orER Ife @e @
IRBAT BT @ [ol¢ W TG dF] B SR Al 390 AR AT DI IRBAT DA H
HISTSAT MG | TE HISAE I A § 7w BN, STel AT & S § 9§ 1968-69
IR 1969-70 & IRY H 10,000/- T AT STW HH BT AR BFN TAT 99 & aRA fhar
T Y I i AR IS ST B9 W 10,000/~ 5. I A 8 S 3rrdr S ATHAT |
T8l 1968-69 3R 1969-70 & ANl & IRW H AT HI SRR 10,000/~ & A S
gt kg ¥ & SR U7 iy FaRi onfe o & SR | 10,000/~ F. F HH B A
S WA P GHEM B B o g8 o forn w2 € 6 e e wan wiasy (e
frmmEe 1961 & R 13 (2) T 3=y widsy (fY Ml & U9 & yraemEi § ge <d gy,
Ifdaia e R Sa & ¥ & &1 UReed fhar Sw, Sr b dore fqavor-= &
fezaman = Bl

Ig W MBI R B s T b R SR afiwy [y & Ao § &are @Y iy @
IgdR X R O WId H Sei- & {10 10,000/~ . &1 FHT BT (9IS qAT A9ISrar A
b WD IS &b A R Y&eh w4 A AN fbar Sn =g sirel OR1 A A&t RAf 1

T e w2
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It has been brought to the notice of Government that difficulties would arise in the
calculation of interest in accordance with the provisions of Rule 13(2) of the Bombay Civil
Service Provident Fund Rules, 1961, and similar provisions in other Provident Fund Rules,
if the slab system of computing the interest is to be applied. This difficulty would be felt in
cases where the balance at the credit of a subscriber is Rs. 10,000 or less at the
commencement of the year 1968-69 and 1969-70 and increases on credit of further
subscriptions to over Rs.10,000 at any time during the year, or where the balance at the
credit of a subscriber is more than Rs.10,000 at the commencement of the years 1968-69
and 1969-70 but falls below Rs.10,000 during the course of the year on account of
withdrawals etc. In order to obviate the difficulty it has been decided that in relaxation of
the provisions of Rule 13(2) of the Bombay Civil Services Provident Fund Rules, 1961
and similar provisions in other Provident Fund Rules, the interest may be calculated at the
appropriate rate on the average monthly balance for the year in the individual subscriber’s

account as indicated in the enclosed Statement *I.

A doubt has also been raised whether in the case of Contributory Provident Fund, the limit
of Rs.10,000 for crediting interest at the higher rate should be applied separately to the
subscription and Government contribution portions of the subscriber’s account. The

correct position is explained in the succeeding paragraph.
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4. fpdt Wt faxfir a9 & S 4 srrerar ot siwerfl wiasy (g § srf¥erdr &1 = sferes
I I9® HWR QT MU &It AfEd JAT WBHR &7 WA 9 96 HR o faxfig af & ofd &
fou v & wfe B Afe “ @7 R “ @ T 59 IR @ B T a1 b faki
¥ o IR H AY W+ BT fa<NT 99 & SR AW U1 RGBT Sfafh qRebry
3fere dad A<y ay @ ofd # & S fhar Sg| Aafe 1 %, iR ° % B HH: KT 99 &
SR e d1 foxig ay & ofd § SR Jfeer A foll 9 @1 HHEHT W, W AT BT
IR&BET 39 IRYF & A1 Herd By 7¢ faavor § g 75 fAfY & rgaR &1 S @nfzyl s
TR B+ & R A IREGAT 3fEH & W W &S &l fFeRor awa 3t fAfy &1 sroema
3 51 1 T1fRY] SH+E+T 6 @ AN H A HHT /. D AT DI g W Al IR0 g
UE WHNI 3G W AT S qrell 151 8RN U ay & el W & foy &t &1 aiRever
gl el & SR fhar S|

5. TEH qE ag W Sor T 7 6 amm wies [y @ 9w If w T 99 & SR d%
B aTel 3T WAl R AT BT IREHe 5 JHR fHan Smgem| O Amvel § a9 & 9 il &
foy o R <11 f3ar ST o=l 8, &1 &1 UR&be a7 oy IR W I R 4
B! S| gRebere Bt [y e faver -1 ¥ e 8 2|
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The balance in a subscriber’s Contributory Provident Fund account at the beginning of a
financial year will consist of the subscriber’s own subscription including interest thereon
plus Government’s contribution including interest thereon up to the end of the preceding
financial year. If, “A” and “B” represent these amounts respectively, then the balance at
the commencement of the financial year in question will be Rs. A + B. During the
financial year the subscriber will make him own subscription, whereas Government’s
contribution will be credited only at the end of the financial year. In case, Rs. C and Rs.
D be the subscription during the financial year and Government’s contribution at the end
of the financial year respectively, interest on Rs. A+B+C will have to be calculated in
accordance with the method set out in the statement attached to the Circular. Similarly,
interest of Rs. A+C should be calculated following the same method to determine the
interest on the subscription portion. The interest on Government contribution will be
interest on Rs. A+B+C minus interest on Rs. A+C. These instructions also apply for the

calculation of interest for a part of a year.

A point has also been raised as to how the interest for the balances in the General
Provident Fund and other accounts closing during the year should be calculated. The
interest in such cases will be calculated at the appropriate rate on the average monthly
balance for such part of the year for which interest is admissible. The method of

calculation is indicated in the enclosed Statement. I1.



219

o faumT &1 WReR IRUT 9. f.aR. U, 1468-10198- VI fadid 1 Fdav 1969

fqavor -
TS BT UREGAT B DI fafd
1/4/1969 &I I AN I 9.500

AT sfee™ (%)) IR (%) it (%) TS A8 B Ad
# A9 A (%)
T 1968 100 — — 9600
s 1968 100 — — 9700
ST 1968 100 e — 9800
Jells 1968 100 - — 9900
SR 1968 100 — — 10000
RawR 1968 100 — — 10100
3fFJER 1968 100 — — 10200
d9eR 1968 100 — 1200 9100
fodaR 1968 100 e - 9200
SHE 1969 100 50 — 9350
BRI 1969 100 50 -— 9500
A 1969 100 50 — 9650
El 116100
aiTa 116100 9675
12

RUREZR It 9675

SN BT S dTell &S &R 83 9675/~ TR 5.10%




219

ACCOMPANIMENT TO GOVERNMENT CIRCULR, FIANANCE DEPARTMENT ,
NO. PRF-1468-10198-VIl, DATED THE 1°" NOVEMBER 1969.

STATEMENT -I
Method of Calculation of Interest
Balance as on 1.4.1968 =9.500

Month Subscription Refunds Withdrawals Balance at the

(Rs.) (Rs.) (Rs.) end of each
month.(Rs)

April 100 - - 9,600

1968

May 100 - - 9,700

1968

June 100 - - 9,800

1968

July 1968 100 - - 9,900

August 100 - - 10,000

1968

September 100 - - 10,100

1968

October 100 - - 10,200

1968

Novembe 100 - 1,200 9,100

r

1968

December 100 - - 9,200

1968

January 100 50 - 9,350

1969

February 100 50 - 9,500

1969

March 100 50 - 9,650

1969

Total 1,16,100

Average 1,16,100 9,675

Monthly 12

Balance i.e., 9675

Rate of Interest to be applied 5.10% on Rs. 9675/-




220

feooft — 3fT frd 71f% A9 ®. 10,000/~ &, A IS BT AT 12,000/~ AT ATST BT ITOAT
3 UPR DI S|

© 10,000/- ¥ W ... 5.10% @ R A ( 1968-69 B QR
......... 5.25% B R A (1969-70 B QR
(@ 9 Al W e 2000/~ . 4.80% @ WA
&S BT IRGeH B B (A (aRRre XVII)
faror -11
ST e ERIE T
NESREL
(3FerTd Tepe o
1968) 42,053
3T 1968 400 42,453
E 1968 400 18,000 24,853
T 1968 400 20,000 5,253
TS 1968 5,253
3R 1968 5,253
T 1200 38,000 83,065

ST W AT %, 83,065 T
8/68 T ARG AT (5 7B 83,065 (16,613) 37c: (i) UE 10,000 %. W &SI (16,612 & i
H) -

10,000/- . X 5/12 X 51/10 X 1/100 = 212.50 gaTT|
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Note:- If the average monthly balance works out to more than Rs.10,000 say Rs.12,000 interest
will be calculated as follows:-

(i) On Rs.10,000 .. At 5.10% (during 1968-69)
.. At5.25% during 1969-70
(ii) On the balance, viz., Rs.2,000 .. At 4.80% .
METHOD OF CALCULATING INTEREST(APPENDIX XVII)
STATEMENT-II
Deposit Withdrawal Progressive
Balance
Opening balance
(i.e.,C.B.of
1968)
42,053
April 400 . 42,453
1968
May 400 18,000 24,853
1968
June 400 20,000 5,253
1968
July . . 5,253
1968
August . . 5,253
1968
Total 1,200 38,000 83,065

Progressive total as above 83,065.

Monthly average upto 8/68( 5 months 83,065(16,613) therefore (i) Interest on first 10,000(out of
average of 16,612) is
Rs. 10,000 x5x51*x 1 =212.50
12 10 100
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qefy (i) = @ A9 I 3 UBR B
6613 X 5/12 X 24/5 X 1/100 = 132.26
Pod &S (i) 212.50 .

(+) (i) 132.26 %.

344.76

SRR 345 %,
(1968-68 @ AR ) 5.10S &I & H AT ( 1969-70 & IRM ) 5.25% &I X A

(F21¥ 10,000/~ . & 918 AN W) 4.80 U@ &I & Al
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and (ii) the remaining amount of interest is

6613 x5 x24** x 1
12 5 100 =132.26

Total interest (i) Rs. 212.50
(+) (i) Rs. 132.26
344.76
i.e., Rs. 345/-.

* At 5.10% (during 1968-69) and 5.25%(during 1969-70)
** At 4.80% (on the balance remaining after the first Rs.10,000)

(PJR)
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