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FORM OF AP PLI CA TION ro ,~ LE./\ VE S. R.- 1 

, . (Sec s uppl em entary Hui e 2l6) 
Note : - Item s I to 11 rnu st _be fill ed 1n by il ll applicant s whc1hc1 Gaze tt ed or No n-Gaz.crted 

J. Na n, e of 1h e app l, can1 

2. 

3 . 

4,. 
: 

5. 

6. 

7 . 

8. 

9. 

10. 

IL 

I 2. 

Leave rules app li cab le 

Pos1 he ld 

Department , Offi ce and Section 

Pay 

Ho use rent a ll owa nce, conveya nce a ll owance or o the r 
_coo1pensa·rcr,yal lowanccs drawn i11 th e present post. 
Natu re an·d period of lea ve applied fo r and dale from 
which required 

Stii1day,s a l~d holidays, if any proposed to be 
pr!!fixed/suff'ixed to leave. 
Ground on which leave is applied for 

O_ate of return frorn last leave, and the nature and period 
· of that leave 

: CCS (Leave) Rul es , I 972 

I propose/do not Yp ropose to avail myself of leave travel concession in the block yea rs 
~ ------~- during the ensuing leave. 

(a) I undertake to refund the difference between the leave salary drawn during leave on average 
pay/commuted leave and that admissible during leave on half average pay/half-pay, leave. 
which would not have been admissible had the proviso to FR 81 (ii) Rule II (c) (iii) of the 
Revised Leave Rules, 1933 not been applied in the event of my retirement from service at the 

end or during the curTency of the leave. 
(b) I undertake to refund the leave salary drawn during leave not due which ,vould have not been 

admissible had FR 81. (c) Rule II (d) of the Revised Leave Rules 1933 not been applied , in the 
event of my voluntary retirement or resignation from service at any time until I earn hal f-pay 
leave not less than the amount of leave not due availed of by me. 

Date : _______ _ Signature of applicant _ _______ _ 

13. Remarks and/or recommendation of the 
Controlling Officer Signature ___________ _ 

Date : ------------= Designation __________ _ 
CERTIFICATE REGARDING ADMISSl~IUTY OF LEA VE 

(By Accountant General in the case of gazetted officers) 
, ..... i~: .. 
;. ... , 

;· ,· ... ., (Nature of Leave) 
14 . ..... "Certified that---- -------::--------:------

fi ~om to or______________ ----- ---- -
(Period) 

d I Of the - _ _..:,:....:c· =·=-..c."'-'-'----- Rules. is admissible un er rue ----~- :'. :~-~- . 

S ignaru re _:_ ___________ _ 

, Date: _______ _ 
{.' 

Designation:-:...·.--_·_:_ _________ _ 

15. ·orders of the sa nctioning authority 

.. .:r.:r.~ .. 'f ! 

Signature :--.:.-:..:--.:.._ __________ _ 

Date:-------"------
Designation 

. lf the applicant is drawing any compensatory allowance, the sanct1on11~0 ~ imil ar a llowance 
expiry of leave he is likely to return to the s,;.me post or to another pos t ca, ry1ng s . 

· • • 0 utho rity should sta te wheth er on th1 
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