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Sub: Filling up of vacant posts on deputation basis in RCB&KI, Shillong.

HIGY/ HE I,

Sir/Madam,

In inviting a reference to this office circular issued, vide letter No. 73-
RCB&KI/SHG/Deptn./1-1/2025-26/Vol. XI11/126 dated 14.05.2026 (enclosed) regarding
filling up of vacant posts in the cadre of Private Secretary, Senior Auditor/ Senior Accountant,
Junior Translator. It is hereby intimated that the last date for submission of application for

appointment on deputation basis for the post mentioned in circular has been extended up to

24.07.2026.
g HEI-ex® & JJHIgH | WTRI faT Srar 31
This issues with the approval of the Director General.
Yqa1d/Yours faithfully,
Encl.: As stated
afvy SETadian fieRY (F=E)

Senior Audit Officer (Admin)
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All Heads of Departments of IA&AD,
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Subject: Filling up of vacant posts on deputation basis in RCB&KI, Shillong.

weieay uEtear,
Sir/Madam,

The Regional Capacity Building & Knowledge Institute, Shillong, invites
applications from eligible candidates to fill up the vacant Regular Temporary posts on
" deputation basis as enclosed in Annexure - 1.

1. Submission of Applications

Applications should be forwarded to this office on or before 15.06.2026, along
with:
a) Bio-Data (Annexure — II).
b) Certified copies of APARs for the last five years, duly attested on each page
(Annexure — III).
¢) Vigilance Clearance Certificate, certifying that no disciplinary, court, or
vigilance case is pending or contemplated against the applicant.

The required documents of the eligible candidates may be scanned and sent by email
by the respective parent offices to avoid postal delay.

2. Term & Remuneration

a) The term of deputation shall initially be for a period of three (03) years in
respect of the posts at S1. Nos. 1 and 3 of Annexure-1, and for a period of
one (01) year, in respect of the post at Sl. No. 2 of Annexure-1.

b) While working at RCB&KI, Shillong, the selected official will draw his/her
basic pay plus admissible Deputation allowance under extant rules and
regulations.

3. Eligibility & Age Limit
a) The maximum age for appointment by deputation shall not exceed 56 years
as on date of application.
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b) The officials working on deputation shall not have the right for absorption in
any post in the Institution.

¢) The applications of the officials working in the office on deputation basis on
normal terms and conditions shall be forwarded through their respective
Parent Office(s).

4. Compliance with Headquarters’ Instructions

A reference is invited to Headquarters Circular No. 269/Trg.Div./42-A/2019 dated
18.09.2019 (attached herewith), wherein detailed instructions to field offices on
augmentation of staff (Administration and Faculty) in RTIS/RTCs renamed as

RCB&KIS/RCB&KCs were issued for strict compliance. The instructions in the said

circular are reiterated below:

a) Field offices shall display the deputation notifications issued by
RCB&KIs/RCB&KCs on the notice boards and circulate among the staff
giving reasonable time to the candidates for responding to the notification.

b) Field offices shall forward all applications received from their
officers/staff against the positions advertised by RCB&KIS/RCB&KCs to
the concerned Institute/Centre, without withholding any application.

¢} Oncompletion of selection process, the field offices shall obligatorily relieve
the selected official(s) for administrative assignments  at
RCB&KIs/RCB&KCs at the earliest.

d) The RCB&KI, Shillong reserve the right to repatriate a deputationist at any
time if histher performance is found unsatisfactory.

Further a reference is invited to Headquarters’ letter No. 60-Staff{ App-1)/14-2023
dated 27.01.2025 regarding “Revised Deputation Guidelines — Deputation  to
RCB&KIs/NAAAACISAACED”, which emphasizes uniformity and transparency in the
deputation process and adherence to sﬁpulatedprocedureswhilcﬁlﬁngmchposts

5, Restriction on Reapplications

Clause 5(b) regarding instruction to field offices not to withhold any applications
received from their officers/staff against positions advertised by RCB&KIS/RCB&KCs will
not apply in case of applicants who have been reverted/ repatriated in the last six (06)
months from RCB&KISRCB&KCs to their parent offices as per Hars® Circular No.
398/Trg Div/42A/2019 dated 14.07.2020 (copy enclosed). This may please be noted before
forwarding the applications.

This Circular is also available in the office website of RCB&KI, Shillong under
Public Interface < Circulars/orders.

- This issues with the approval of Director General.
Yours faithfully,

Encl: As stated above. n‘b
S
aﬁsﬁmnﬂmaﬁvm'm
Senior Audit Officer (Admn)
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SL No.
Post of Purpose Work Requirements
. Posts
. Holding analogous post on a regular
: basis in the parent cadre.
b k| ko B 03 Proficiency in MS Office; e-Office;
* | Secretary administrative SN HRMS, ;
. Good typing and shorthand skills.
ot . Sound knowledge of computer
applications and office procedures.
. Holding analogous post on a regular
basis in the parent cadre. 2
; Proficiency in MS Office; e-Office;
P e o ¢-HRMS/ CAG HRMS,
2. it 01 sk insining ; gg‘h?ds;ypmgskﬂlsmbothﬂmdland
ool work . Ability to translate STMs, office
correspondence, orders, circulars, etc.
from English to Hindi and vice versa.
. Holding analogous post on a regular
basis in the parent cadre.
. Working knowledge of administrative
functions including hostel
management, maintenance, e-
» i Tendering, and asset management (IT
£ miar ; AGCE sl;aﬁv & non-IT).

3, CEOMPIWELL | oy anda“m‘m. falve | 3 pxperience in correspondence with
Seoits TR Headquarters and field offices.
Auditor support . Ability to assist Core Faculty

funcsions (General & IT) in preparation and
coordination of training programmes.
. Proficiency in MS Office; e-Office;
e-HRMS/ CAG HRMS.

File. No. RCBKI/SHG/Deputation/PartFiles (Computer Na. 383724)
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Senior Audit Officer (Admn)




1. | Name in full (Shri/Smt./Ms./Kum.)

| Present Post held

2.
3. | Date of entry into Govt. Service
4. | Date of entry into IA&AD

Office to which the applicant
belong

i Parent Office

ii. Present Office

6. | Date of Birth

7 i Bducationsl
ii. Professional

8. | Permanent Address

1 9, | Present Address

Date of Joining/ Promotion to the

10. current cadre

11. | Present Pay and Pay Level

12. | Whether belonging to SC/ST

18, Experience Profile!

Proficiency in computer, details

14 | may be given'

15. | Mobile Number & official email ID

16, | Any other relevant details'

TR/ Date:
S8 /Place: _
(TGP P TGN /Signature of Applicant)

us-wm-mﬂm%fa?mmwﬁmmm%ﬁ TR B
It is certified that the above particulars furnished are correct as per office records.

| RryrTemar ¥ SRR (e S WY
Signature of the Head ofthel)epartment(withstamp)

i Separate annexure may be attached

~~File No. RCBKI/SHG/Deputation/PartFile/ (Computer No. 383724)

A%
o




; Annexure ITI
ABSTRACTS OF APARs/ ACRs FOR THE LAST FIVE YEARS UP TO 2024-25

{Year-wise APAR grading for the five* years to be given in respect of each official)

Wb | W ] e

* If any of the APARs of the recommended Officer are not available for any of the
above period, the grading for the previous period may be given in the above
Annexure.

Indicate numerical grading’s only

1t is certified that:

) T have verified the grading from the original APARs and found to be
correct.

(i) No vigilance or disciplinary case is either pending or contemplated
against the above Officer/Officials. No major/minor penalty has been
imposed on the above Officers/Officials in the past.

Sr. DAG/ DAG/DD//Director (Admn)

Olo

Place-

Date: ciceiiisin AR
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