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:,;_?4{ OFFICE OF THE ACCOUNTANT GENERAL (A&E)

Okt i P et TRIPURA::AGARTALA - 799006
SI#T/Phone-0381-2353905, % Fax- 0381-2350103, &-AFE-mail: agactripura@cag gov.in

Circular No. EstVA&E/65 Dated: 15.12.2025
CIRCULAR

Office of the Accountant General ( A&E), Tripura, Agartala requires the service of one Asstt.
Supervisor/ Sr. Accountant/ Accountant P.A." Stenographer for the post of Welfare Assistant in the Pay
Band Rs. 9300-34800)- plus Grade Pay Rs. 4800/- pre-revised level 8 as per 7" CPC on deputation basis.

(a) Eligibility: -

(i) Officials with combined regular service of three years in the grade of Asstt. Supervisor/ Sr.
Accountant in the department, or

(i) P.A. in department with five years regular service, or

(ili) Accountant Stenographer with nine years of regular service in the grade in the organization

in which vacancies have arisen.

(iv) Age on the closing date of application not exceeding 56 years.

(b) Desirable Qualification-
Participation in sports and cultural activities and aptitude for welfare activities.

The willing officials of O'0 the Accountant General (A&E). Tripura, Agartala are requested to
submit their application to the Estt (A&E) Section on or before 31.12.2025 in the following format :

1. Name:-

2. Post held: -

3. Date of entry into Service: -

4. Date of promotion to the present grade: -
5. Experience in Welfare activities, if any: -

o

Participation in sports and cultural activities, if any: -

The post of Welfare Assistant is ex-cadre post. Person appointed for the post will be eligible to
draw pay plus deputation (duty) allowance or the pay in the Pay Level of the post as he may opt. The initial
period of deputation will be for 01(one) year which may be extended thereafter subject to suitability and

administrative convenience. The functions of Welfare Assistant are shown in enclosed Annexure.
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No. Estt/Ad E./Rectt/WA/ACT/2019-20/44149-44 156

Dated: 15.12.2025

Copy forwarded to: -

1.

[

> »

® N o »

Secretary to AG (A&E) for kind appraisal of AG.
PA to Sr.DAG (A&E) for kind appraisal of Sr. DAG.

All Sr. AOs
All AAOs/Supervisors - They are requested to bring the content of the circular to the notice of

all officials working under their control.

Sr. DP/IT Cell for uploading the Circular in office website and for bulk SMS

Notice Board.

Hindi Cell.

All AGs/PAGs — as per mailing list (except overseas offices).
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1.

12.
13.

14.
15.

16.
17.
18.

20.
21.

ANNEXURE

The Welfare Assistant is to perform/discharge of the following duties/functions :

Assistance to Staff suddenly fallen ill or those chronically ill. Helping in securing
admission in place of treatment.

Helping in case of need in securing admission of children in school, college and other
educational institution.

To arrange washing of towels, curtains, table cloths, sofa-covers and issue of soap and
cloth.

Cleanliness of office building, premises and bathrooms including adequacy of water
supply. |
Neatness of working place including proper maintenance of furniture, removable of

outward records, elimination of congestion in section, adequacy of lighting and
ventilation.

Adequacy of drinking water facilities.

Parking plots for cycles and scooters and ensuring their safety and protection against sun
and rain.

Encouragement to players for participation in games and sports, arrangement of matches
and tournaments.

Arrangement for get-togethers and picnics.
Liaison with recreation club, co-operative credit societies, House building societies etc.

Benevolent Fund, special C.L., Lighting arrangement of office, fire-righting equipment,
security arrangements, declaration of holidays, casualties.

Administrative works relating to MTS and Casual labourers.

Cleanliness and proper up keeping of the canteen, cleanliness of doors and windows, fans
and other appliances and removable of cob-webs all over the building.

Assisting/helping St.DAG/DAG, Sr.AO(Admn) regarding staff welfare.

Assisting the families of Govt. servant who die while in service regarding compassionate
appointment.

Facilitating Sr. DAG/AG and other senior officers visiting stations at airport during travel.
Maintain First-Aid kit and supply necessary First-Air medicines to needy persons.
Work with AG Cell/Sr. DAG Cell/Estt. Section/Record Section at the time of visit of
senior officers from Hqrs. Office and other stations.
Closely interacting with the staff members and bringing to the knowledge of
Sr.AO(Admn)/Sr.DAG/DAG regarding general grievances, if any, immediately.
Help to organize official functions/programmes, cultural programmes in the office.
Any other work assigned by AG/Sr.DAG/DAG.
» \»\S
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To
All Heads of Department (in IA&AD)
(Except Overseas Audit Offices)
Subject: Filling up the post ofManager during the panel year 2026 in the

Type 'B' Departmental Canteen on deputation basis- reg

This office intends to fill up one post ofManager in Level-6 of pay
matrix of Central Civil Service (Revised Pay) Rules, 2016, likely to fall vacant
during the panel year 2026, in the Departmental Canteen of this office, on
deputation basis amongst officials possessing the following eligibility and
qualifications:

Sl. Name
No.|of post

Eligibility criteria

a) Officials of the Central Government

(i) holding analogous post on regular basis in the parent cadre or
department, or

(i) with six years’ regular service in the grade rendered after
appointment thereto on a regular basis in posts in Level 5 of pay
matrix or equivalent in the parent cadre or Department; or

(iii) with 10 years’ service in the grade rendered after appointment
thereto on a regular basis in posts in Level-4 of pay matrix or
1. |Manager |equivalent in the parent cadre or Department and

b ) Possessing the following educational qualifications and
experience

(i) Bachelor's degree in Commerce or Business Studies or
Economics or Public Administration of a recognized University or
Institute and

(i) two years’ experience in Accounts work in any Government
office or Public Sector Undertaking or Autonomous or Statutory
Organization.

Period of deputation including period of deputation in any other ex-
cadre post held immediately preceding this appointment in the same or some other
organisation or department shall ordinarily not to exceed three years.

The maximum age limit for appointment by deputation shall not be
exceeding 56 years as on the closing date of receipt of application.
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The initial period of deputation will be for one year and may be
extended thereafter subject to his/her continued suitability and administrative
convenience. The deputation will be governed by the terms and conditions laid
dowt in Headquarters Office Circular No. 60-Staff(App)-1-14-2023 dated 27.01.2025
and DoPT O.M. No. 6/8/2009-Estt (Pay Il) dated 17.06.2010 and subsequently
amended from time to time.

While working in this office, the selected official will receive
admissible deputation (Duty) allowance in accordance with the prevalent rules.

Eligible and willing officials may submit their application through
proper channel along with copies of APARs for the last 05 years, Vigilance
Clearance Certificate to the effect that no disciplinary/ court/vigilance case is either
pending or contemplated against the applicants along with Bio-data latest by

31.12.2025. o .
Digitally signed by
SANDEEP DABUR

aﬁswm@am?(% ; : -12-2025

Phone: +91-177-2652607 E-mail- asauhimachalpradeshi@cas sov.in

Issues with prior approval of the competent authority.
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To
All the Heads of the Department in [A&AD
(As per mailing list)

Sub: Filling up of vacant posts (Non-faculty) in RCB&KI, Chennai on deputation basis -
Reg

Sir/Madam,

The Regional Capacity Building & Knowledge Institute, Chennai, invites applications from
eligible candidates to fill the vacant posts on a deputation basis as detailed below:

SI. [Post No. of |Purpose 'Work requirement
Post
No. osts
1. |JAAO(OM)[01 To handle the[l. |Holding an analogous post on regular basis.
Office IS - - - 1
Management t least two years’ experience in Genera

Administration/Establishment/OM
related work

3. |Proficient in MS Office, e-office, and PFMS

4. [Hostel and Canteen Management. Liaison
works with CPWD.

5  |Purchase of all items required for the day-to-day
functioning of the office and Hostel, either
through GeM or through local purchase.

AG's Office Complex, 361, Anna Salai, Teynampet, Chennai - 600 018.
Phone : 044-2432 1226, 2433 6653 Telefax : 044-2432 0496 E-mail : rtichennai@cag.govin




JAsst 04 Holding an analogous post on a regular basis in
Supervisor/Sr. the parent cadre with a minimum of five years of
Auditor/Sr. service.

Accountant/ - - -
Auditor/ Knowledge relating to overall work in IA&AD is
Accountant necessaty

Possessing knowledge and experience in
operating computer applications, including e-
office, e-HRMS, PFMS, GeM, iBEMS.

4. [Having profound knowledge in
administrative/establishment and Office
Management matters, including Income Tax.

. Applications should be forwarded to this office on or before 30.12.2025, along with
Biodata (Annexure-I)

Certified copies of APARs for the last five years, duly attested on each page (Annexure-
I0).

Vigilance Clearance Certificate, certifying that no disciplinary, court, or vigilance case
is pending or contemplated against the applicant.

The required documents of the eligible candidates may be scanned and sent by email
by the respective parent offices to avoid postal delays.

The term of deputation will be initially for a period of 03 (three) years, which may be
extended thereafter, subject to his/her continued suitability, administrative convenience,
and Headquarters’ concurrence.

. While working at RCB&KI, Chennai, the selected official will draw his/her basic pay
plus admissible Deputation allowance/Training Allowance under extant rules and
regulations

The maximum age for appointment by deputation shall not exceed 56 years as on the
date of application.

The officials working on deputation shall not have the right to absorption in any post in
the Institution.

The applications of the officials working in the office on deputation basis on normal
terms and conditions shall be forwarded through their respective Parent Office(s).

. A reference is invited to Headquarters Circular No. 269/Trg.Div/42-A/2019 dated
18.09.2019 (attached herewith), wherein detailed instructions to field offices on
augmentation of staff (Administration and Faculty) in RTIs/RTCs renamed as
RCB&KIs/RCB&KCs were issued for strict compliance. The instructions in the said
circular are reiterated below:

Field offices display the deputation notifications issued by RCB&KIs/RCB&KCs on
the noticeboards and circulate among the staff, giving reasonable time to the candidates
for responding to the notification.



b. Field offices shall forward all applications received from their officers/staff against the
positions advertised by RCB&KIs/RCB&KCs to the Institute/Centre concerned,
without withholding any application.

c. On completion of the selection process, the field offices shall obligatorily relieve the
selected official(s) for administrative assignments at RCB&KIs/RCB&KCs at the
earliest.

9. As per Hqrs office letter no 30-Staff 2024 No 55- Staff Entt.2/53-2024 dated
05.09.2024, RCB&KI Chennai follows a five-day working week.

10. RCB&KI, Chennai, reserves the right to repatriate a deputationists at any time if his/her
performance is found unsatisfactory.

This issue with the approval of the Director General, RCB&KI, Chennai.

Yours faithfully,

Senior Audit Officer (Admn.)

Encl: As stated above.



ANNEXURE -1

APPLICATION FOR THE POST OF ASSISTANT AUDIT/ACCOUNTS OFFICER,
ASST SUPERVISOR, SR. AUDITOR/SR. ACCOUNTANT/AUDITOR/ACCOUNTANT

1. |Name in full (Shri/Smt/Ms/Kum)

2. |Present Post held

3. |Date of entry in the Govt. Service

4. [Date of entry in [A&AD

5. |Office to which the applicant belongs
1. Parent Office

il. Present Office

6. |Date of Birth

7. |Qualifications:
1. Educational

1. Professional

8. [Permanent Address

9. |Present Address

10.[Date of Joining/Promotion to the current cadre

11.[Present Pay and Pay Level

12.[Whether belonging to SC/ST

13.|Experience Profile”

14.|Proficiency in computers, details may be given™

15.[Mobile Number & official email ID

16 |Any other relevant details™"

Date:

Place:

(Signature of Applicant)

It is certified that the above particulars furnished are correct as per office records.

Signature of the Head of the Department (with stamp)



Annexure 11

ABSTRACTS OF APARS/ACRs FOR THE LAST FIVE YEARS UPTO 2024-25

(Year-wise APAR grading for the last five years to be given in respect of each official)

S1. No.[Name & Designation(2024-25|2023-24{2022-232021-22/2020-21

4

5

*If any of the APARs of the recommended Olfficer are not available for any of the above
period, the grading for the previous period may be given in the above Annexure.

Indicate numerical grading’s only

It is certified that:
i. I have verified the grading from the original APARs and found it to be correct.

ii.  No vigilance or disciplinary case is either pending or contemplated against the
above Officer/Officials. No major/minor penalty has been imposed on the above
Officers/Officials in the past.

Sr. DAG/DAG/DD/Director (Admn)

Place:

Date:
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To
All the Heads of the Department in IA&AD

(As per mailing list)

Sub: Filling up of vacant posts (Faculty) in RCB&KI, Chennai on deputation basis-reg

Sir/Madam,

The Regional Capacity Building & Knowledge Institute, Chennai, invites
applications from eligible candidates to fill the vacant posts on a deputation basis as detailed
below:

Sl. |Post No. (Purpose Eligibility & Work Requirement
N of
0 Posts
1.. ]AAO(IS) 01 |To handle classes in 1.[Holding an analogous post of
Post is Information Systems AAO/SAO on regular basis.

related topics and other

interchangeable allied works from time 2. Having ample knowledge and ‘

between to fime. experience in handling classes in

Sr. AO/AAO MS Office applications, Oracle,
SQL, IDEA, IT Audit, PostgreSQL,
and KNIME.

3.|CIA or CISA qualification is
preferred, and experience in IT
Audit will be an added qualification

4.|Proficiency in the SAI portal is
essential.

5.[Technical knowledge, both
hardware and software, and
proficiency in the GeM portal are
desired.

AG's Office Complex, 361, Anna Salai, Teynampet, Chennai - 600 018.
Phone : 044-2432 1226, 2433 6653 Telefax : 044-2432 0496 E-mail : rtichennai@cag.govin



AAO(OIOS) 02 [To function as an OIOS |1.[Holding an analogous post
: Functional Help Desk (AAO/SAO) on regular basis.
Post 1s
) (FHD) to field offices - ——
interchangeable . 2.[Having good communication
and support capacity i . )
between e skills and being well-versed in
building
Sr.AO/AAO the use of OIOS
3.|Having good functional
knowledge of IT tools like
Excel, Word, Tableau, etc.
AAO(e-HRMS) (02 |To function as a 1.[Holding analogous post
. Functional Help Desk (AAO/SAO) on a regular
Post is -
. (FHD) to the basis
interchangeable L . .
Administration sections - - -
‘t;et:xv(e)te/:r;x 6 and User Offices during 2. Pr;)ﬁmen.cy in w}i)rking on
L. the e-HRMS In or‘majuon Technology
implementation and on applications and computers.
boarding phase. 3.[Having experience related to

Human Resources or
Administration/Bills in the
Department, and with
experience in a
computerization project.

4 |[Experience in working in
Administration and dealing
with Service Books, etc., will
be an added advantage.

. Applications should be forwarded to this office on or before 30.12.2025, along with
Biodata (Annexure-I)

Certified copies of APARs for the last five years, duly attested on each page (Annexure-
I0).

Vigilance Clearance Certificate, certifying that no disciplinary, court, or vigilance case is
pending or contemplated against the applicant.

. The required documents of the eligible candidates may be scanned and sent by email by
the respective parent offices to avoid postal delays.

. The term of deputation will be initially for a period of 03 (three) years, which may be
extended thereafter, subject to his/her continued suitability, administrative convenience,
and Headquarters’ concurrence.

. While working at RCB&KI, Chennai, the selected official will draw his/her basic pay
plus admissible Deputation allowance/Training Allowance under extant rules and
regulations

. The maximum age for appointment by deputation shall not exceed 56 years as on the
date of application.



6. The officials working on deputation shall not have the right to absorption in any post in
the Institution.

7. The applications of the officials working in any office on a deputation basis on normal
terms and conditions shall be forwarded through their respective Parent Office(s).

8. As per Hqrs office letter no 30-Staff 2024 No 55- Staff Entt.2/53-2024 dated
05.09.2024, RCB&KI Chennai follows a five-day working week.

9. A reference is invited to Headquarters Circular No. 269/Trg.Div/42-A/2019 dated
18.09.2019 (attached herewith), wherein detailed instructions to field offices on
augmentation of staff (Administration and Faculty) in RTIs/RTCs renamed as
RCB&KIs/RCB&KCs were issued for strict compliance. The instructions in the said
circular are reiterated below:

a. Field offices display the deputation notifications issued by RCB&KIs/RCB&KCs on the
noticeboards and circulate among the staff, giving reasonable time to the candidates for
responding to the notification.

b. Field offices shall forward all applications received from their officers/staff against the
positions advertised by RCB&KIs/RCB&KCs to the Institute/Centre concerned, without
withholding any application.

c. On completion of the selection process, the field offices shall obligatorily relieve the
selected official(s) for administrative assignments at RCB&KIs/RCB&KCs at the
earliest.

10. RCB&KI, Chennai, reserves the right to repatriate the depuationists at any time if his/her
performance is found unsatisfactory.

This issue with the approval of the Director General, RCB&KI, Chennai.

Yours faithfully,

Senior Audit Officer (Admn.)



ANNEXURE -1

APPLICATION FOR THE POST OF ASSISTANT AUDIT/ACCOUNTS OFFICER (1IS),

ASSISTANT AUDIT/ACCOUNTS OFFICER (OIOS) & ASSISTANT AUDIT/

ACCOUNTS OFFICER (e-HRMS)

1.

Name in full (Shri/Smt/Ms/Kum)

2.

Present Post held

. |Date of entry in Govt. Service

Date of entry in [A&AD

. |Office to which the applicant belongs

1.  Parent Office

ii.  Present Office

Date of Birth

Qualifications:
1.  Educational

1i.  Professional

Permanent Address

Present Address

10.

Date of Joining/Promotion to the current cadre

11.

Present Pay and Pay Level

12.

Whether belonging to SC/ST

13.

Experience Profile”

14.

given™

Proficiency in computer, details may be

15.

Mobile Number & official email ID

16

Any other relevant details™"

Date:

Place:

(Signature of Applicant)

It is certified that the above particulars furnished are correct as per office records.

Signature of the Head of the Department (with stamp)



Annexure 11

ABSTRACTS OF APARS/ACRs FOR THE LAST FIVE YEARS UPTO 2024-25

(Year-wise APAR grading for the last five years to be given in respect of each official)

Sl. No.Name & Designation 2024-25  [2023-24 [2022-23 [2021- [2020-21
22

4

5

*If any of the APARs of the recommended Olfficer are not available for any of the above
periods, the grading for the previous period may be given in the above Annexure.

Indicate numerical grading only

It is certified that:
1. I'have verified the grading from the original APARs and found to be correct.

ii.  No vigilance or disciplinary case is either pending or contemplated against the
above Officer/Officials. No major/minor penalty has been imposed on the above
Officers/Officials in the past.

Sr. DAG/DAG/DD/Director (Admn)

Place:

Date:



