Indian Audit & Accounts I)‘3l’artments,

L VILP/‘?;‘\{" Office of the pircctor General of Audit,
iV V& Environment & Scientific De'pa.rtmen.ts, Kolkata Branch
z:‘i’\@ & 74 6" Floor, 2" MSO Building, Nizam Palace,
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Dedicated to Truth in Public Interest E-mail id:admn.kol.esd@cag.gov.in
CIRCULAR

No.Admn./GO/NGO/Posting /2493 Dated: 12.09.2022

Sub: Rotation Policy of the office-regarding

Enclosed please find a copy of the Head Office letter no.- g ferorg./a.fa.mer-

[/CC2/Association/8/2010-13/14-15/706 dated 20.11.2017 enclosing there under the
approved rotation policy of Kolkata Branch Office.

Enclo: As Above

Sr. Audit Offficer (Admn.)

Copy to:-

1. All Sections.

[S9]

. All employees

. Assistant Secretary, Scientific Audit (Category-I) Association, Kolkata
. Secretary, Scientific Audit (Category-II) Association, Kolkata with reference to their letter
no.- Ref. No.-Correspondence/Cat-1I/Director General/2022-23/13-15 dated 12.09.2022

S~ W

5. Secretary, Scientific Audit (Category-III) Association, Kolkata
6. Notice Board

7. Office Circular Book

8. File No. Admn./AO/RSA/VoL-VI11/2021-22
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fawa: Rotation of staff of the Kolkata Branch Office.

Sir,

on the subject cited above. PDA (SD) has approved the corrccted rotation policy us proposed .
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Incls: Approved Rotation Policy
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J | Direstor of Audit,
son Polioy of Kolkata Branch of Offtce of the Principa
Rotarin POy §cientific Departiient.

i i an five

Mo AQ/SAD shauld be alfowed (o remain in the saime _sccuun/wmg for n;g;ohl‘h:: (lﬂ' :
us y nd shull not be wansterred from & partioular post hefore hp o

ween ())Administration, (inReport.

S at They may be yotated bet
minimum petiod of two years. 1The 3 . T Coll.
GIOAD rgq. (iv)Field Audit Party(opetated either by OAD or Rw_p?r;t) ngs ;(uv)lé, r( lcn'm v
No Assistant Audit Officer normally remains in any particular b(':“‘ :“' I _:" of 2 minimum
five years and shall not be anserred from & particular ")ostibqﬁ!‘:r :“ liv uup(t.‘ L abTisuncr
period of two years, They may be rotated between (DAdminS ! Gamrt) and (VIIT

(iii)Roport, (ivYOAD HQ, (v)Field Audit Party (operated either by QAD or Rap
Cell, fo ’ '
No clorical staff should be allowed to remain in the same section/wing for m"w'fh"".' ﬁ\,c
continuous years without the specific approval of the PDA and shall not be transteried fron d
patticular post before the Japse of o minimuu period of two years. AlS0 a person havmn‘
worked in # seat or section for the prescribed period should not be posted again 10 the same
seal or soction afer a short mterval. They may be rotnted between (i)Administiation.
(iiyRoutine, (iIHGADIFPA, (iv)Establishmont, (v)Report. (VHOAD HQ, (vii)Ficld Audit Party
(operated either by OAD or Report), {vii)Central Co-ordination and (INT Cell.
Any Intermittent/occnsional assignment of work to other section without formal posting order
approved by the competent authority will not be treated as discontinuance of posting.
Refore six monthg of supetannuation, one should be accommaudated either in HQ or in LAY
locally.

parately for AOg/Sr.AOs, AAQs and other clerical staff)

Roster regarding posting/roiation (se

be mamtained by e Adwinisiiativ Seotion,
In the 1 week of March every year. Rosters as mentioned in (6) abuve be evaluated for

posting/rotation of officials which will take effect from 1" working day of April of that ycar.
Any official ¢an be withdeawn from any section at any time if the Group Officer of Kolkato

Branch desites so.
Posting at any section will be made at the propesal of Intra-nffice Transfer Posting Board

with the approval of the Competent Authority,
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Director

(7/0 the PDAu (ScD)v

Kolkata Branch,

Approved.

Ml K

Principal Director of Audit, Scientitic
{upar tuenty, Mow Delhl.
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