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E-CIRCULAR

Sub: Reimbursement of cost of newspapers purchased at residence — Due date for
submission of application in e-HRMS — Intimated — Reg.
Ref: (1) Hqrs. Lr. No. 110-Staff Entt. (Rules)/AR/05-2018 dt. 18.06.2018.
(2) Hgrs. Cir. No.4-Staff 2022 - Lr. No.16-Staff Entt. I1/33-2021 dated
03.02.2022.
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Headquarters Office had communicated, vide reference first cited. the decision o
make reimbursement of cost of newspaper purchased by the entitled officers/officials at their
residence on half-yearly basis at the prescribed rates based on a certificate furnished by the
entitled officers to the effect that expenditure had been incurred on purchase of newspaper.
Thus, the reimbursement for a particular half-year could be claimed after the end of the half:
yearly period.

Of late, it is seen that some of the entitled officers/officials have submitted their
claims for a particular half-yearly period on a date beyond the end of the next half-yearly
period.

In this regard, it is instructed that reimbursement claim for a particular half-yearly
period shall be submitted before the end of the next half-year. That is, the claim for the half-
yearly period January-June of a calendar year shall be submitted before 31 December of the
calendar year and the claim for the half-yearly period July-December of a calendar year shall
be submitted before 30" June of the next calendar year. Claims submitted beyond the due
date will not be entertained.

The above instructions are communicated for strict compliance.

40 ol
Sr. Deputy Accountant General (Admn.)
Copy to
All the officers and staff members through e-mail.

Data Manager for making arrangement for uploading the circular to the Office Website and
displaying the circular in the Digital Notice Board.
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Ref: (1) Hgrs. Lr. No. 110-Staff Entt. (Rules)/AR/05-2018 dt. 18.06.2018.

(2) Hars. Cir. No.4-Staff 2022 - Lr. No.16-Staff Entt. 11/33-2021 dated
03.02.2022.
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