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File No. DGAC/KOL/ITCELL/NICE-MAIL Date:08-12-2025
Circular No. 08
(for all circulation)

Please refer to the email from email-admin dated 08.12.2025 bearing no.
464A/ 121- ISW/ 2024 (KW-1) dated 07.12.2025 regarding Mandatory email profile
updation under new NICeMail Services. In this regard, the email-admin has given
detailed instructions for filling up the requisite data.

In this regard the following procedure may be followed:

a5 _ Follow the procedure cited under “Annexures I" and “Annexures II” of the
email ed letter for Updation of Mandatory Email Profile of each user.

2. NIC/ DA Admin does not ask any user to share the passwords or credentials

through any link sent through email. Hence, users are requested to ignore all such
mails and should not click on any link.

All the officials are requested to complete the updation of their name-based
NIC mail profile.

All the sections are requested to update the profiles of the designation-
based mail ids attached with the section.

This issues with the approval of Dy. Director/ Administration.
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