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Notes:-

1. Column 2: Entries should indicate the No. and Date of the Bill and the nature of the claims viz.
Establishment Pay Bill, T.A. Bill, Contingent Bill etc. and in the caw of self drawing officers
their Names.

2. Column 5 and 6: Entries to be made by the P.A.O./Cheque Drawing D.D.O.

3. Column 7: (i) On receipt of payment by cheque, the D.D.O. will make the entry 'Payment
received'. The register should be reviewed by making the entries in Column 7 to ensure than
unauthorised bills are not presented and enchased.

4. On return of a bill un passed by the PAO etc., the DDO shall note the fact
against the relevant entry under his dated initials. If presented again, the bill should
bear a new serial number.




