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For the effective implementation of the Official Language Policy in the
Department, all possible efforts are to be made to ensure strict compliance of the
Official Language Act and Rules made thereunder and to achieve the targets
prescribed in the Annual Programme. In this regard, it is remarkably significant that
the targets have been updated by the Department of Official Language from the
year 2025-26. Gist of the Annual Programme is enclosed for information and
implementation.

Branch officers are directed to pay personal attention to ensure that the
instructions are strictly adhered to by the sections under their charge and that
every possible effort is taken to achieve the targets mentioned therein. Group
Officers are requested to ensure that the targets prescribed in the Annual
Programme are achieved by sections in their wing.
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TARGETS FOR THE IMPLEMENTATION OF OFFICIAL LANGUAGE POLICY IN MINISTRIES/
DEPARTMENTS & THEIR ATTACHED/ SUB-ORDINATE OFFICES & CORPORATIONS/
UNDERTAKINGS / BANKS ETC.OF CENTRAL GOVERNMENT.
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F14 f3TT1 DETAILS OF WORK
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From Region ‘C" to ‘A’
“r aa- a— g aa- a?r

From Region ‘C’ to ‘B’

B e e A
From Region ‘C’ to ‘C’

S ® q& o= (a1, A9,
o, h, s anfR wfRe)

Originating Correspondence .
in Hindi (including Telegrams,
Wireless, Telex, Fax, Drawings
etc.) ®

o MIFTTF T@ AT F
g/ 9 9 897 &
FTa/ AT

From Region ‘C’ to State
offices/ Individuals in States/
UTs of ‘A’ and ‘B’ Regions

AEI/TARGET

| 2024257% | 202526

55% 60%

55% 60%
60%

55%

55% 60%

Rt § w8 w3 &7 Swx B § Ry s

Letters received in Hindi to be replied in Hindi

100%

Bt & feroqur

Noting in Hindi

30%

fEaT ATegy § widreqor

Training programmes through Hindi medium

30% 35%

BT &% o amrforfaet i wet

Recruitment of employees utilized for Hindi Typing/stenography

40%

T2t § R / i a1 o #fver Shor (w9 q9m g2 gw)

Dictation in Hindi/Direct Typing on key-board (self and by Asst.)

30% 35%

2t wiRreror (s, T, sgrfert)

Hindi Training (Language, Typing/stenography)

100%

Tt wforeror grvft daw F=T

Preparation of Bilingual Training material

100% ‘
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Expenditure for the purchase of Hindi books ctc., including
digital matters ie Hindi e-books, CD / DVD/Pend drive including
amount incurred on translation in Hindi from English and regional
languages out of the total Library prant, excluding journals and
standard reference books.
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Purchase of all electronic equipment in bilingual form
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Website

30%
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Citizen Charter and display of public interface information
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3] () Wl ey o watedt g qewrer (e 6
s RE (3.9, g sy gearey & aTgl fPud
Fratedt & Al _ ]
Inspection by Ministries/ Departments/Offices of their 25% (FIAH) | 30% (FFTAH)
offices located outside their Headquarters and by the
officers (DS/Dir./JS) and officers of OL sections.
(i) eaTerw & fRura srpamit 1 e
Inspection of sections at Headquarters’ 25% (FIAa9) | 30% (FgATH)
Gii) fRer # Rug ¥ s * = wd T F
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Joint inspections by the officers of the concerned Deptt. &| — u fafteror = e
those of the Dept. of Official Language of Foreign based
Undertakings/Offices etc. owned or controlled by the
Central Government.
14 TS Eeeft a5
Meetings regarding Official Language
(i) &t gergsr afafa FEH 02 3% | ¥ H 02 F5%
Hindi Salahkar Samiti (FI7dH) (FIAdH)
(ii) AT TTSTHTNT HTgTwaa qAfd =% ¥ 02 5% T F 02 955
Town Official Language Implementation Committee R (‘Iﬁga*;@@
; )
(i) TreTHTST FEtEa afifd < F o T4 § 04 T35
Official Language Implementation Committee (T Rt o da) (;g) Bt o=
Fre, Ao, wTd, Sfwar arfecd &1 d srgars o o
15 . : 100% 100%
Translation of Codes, Manuals, forms, Procedural literature
et T Frateray §R SRt % T s Srgt Ege wr doion -
16 RS EZ ( Minimum (Minimum
Sections of the Ministries/Departments where entire work to be sections) sections)

done in Hindi
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