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gedl I RAAEPITET HARA/RE FIR) IRAA Yol F & ArdeeT

APPLICATION FOR GRANT OF L.T-C. (ALL INDIA/HOMETOWN) ADVANCE

LRI g T ATH/ Name of the Government Servant

J&oATH/ Designation
$EIT TR Tl F JAYT FRA H g/

Date of entering the Central Government Service
< AN AN
ddHATT dded d ddel Ed/Present Pay & Pay level

TYTAT 31YUAT 3EATAT/Whether permanent or temporary
TaT Yol # ST gof I[§ AIR/

Hometown as recorded in the Service Book

T Teeit/afed QA 8?7 A& &1 o &1 gedr I ¢
T 'Hﬁ‘f’-lT & §heR & ?/Whether wife/husband is

Employed and if so whether entitled to L.T.C.

&1 3¢ IR AT & fAU NI 1 a2 faar
m%"’zlﬁaa’rmwaﬁas%mm‘@rw
RR—ATIT &1 3YAIT HIAT §2/Whether the concession is

to be availed for visiting hometown and if so block year
for which L.T.C.is to be availed.

&) Ife Rarard giaer &1 3uder #Ra 7 T o
T & AT TN BT S 6T &, o 39 T &

oI[H a) If the concession is to visit anywhere in India, the
Place to be visited

T) 5T sdie av & fav faar ST @ 8/ b) Block

for which to be availed

10. Tehel Yol TN/ HTITT & IEIR b &l

RRT G B AT & AT FT e

Single rail fare/bus fare from the headquarters to hometown/
place of visit by the shortest route

11. 9RER & &I & AH A gan BT Il

Rarara &1 39ier fohar Ser g/ Famlly members in

respect of whom L.T.C. is proposed to be availed

%.4./ oATH/Name 3Y/Age
SI.No.

W.W & Iy gey/

Relationship with Govt. Servant

12. 37TaRTSh IS ATl hr TR/

Amount of advance requwed

13. SITdsh IIET HT a@/

Date of outward journey

14. 379k ITAT I G/

Date of inward Journey

15. HEdIehe PeT HT Tphid R rafay

Nature and f)erlod of leavé sanctioned

ﬁwwﬁamg%mé’r?@aummwm%ma—aam

aﬁrmﬁmaﬂwﬁgﬁxmuﬁmma;mmaﬂﬂmé’rmw
%aﬁﬁerwn/wmwraaammyﬁmwmaﬂoﬁaéam

feshe o gedd T ue Hr g H A HIH H FFQUT ATy ThHRT A aA9d A AT

qoeT SR

|
I declare th§ the particulars furnished above are true and correct to the best of my knowledge. |
undertake to produce the tickets for outward journey within 10 days of receipt of advance. In the event of

cancellation of the journey or If | fail to produce the tickets within 10

undertake to refund the entire advance in one lumpsum.

TTeA/Place:
afA/Date :

ays of receipt of advance, |

gEdI&I/Signature




FEATIT 3TAMY

For Office Use

1. Pl 1H 6d% & [Aa0T TcAad

Particulars in column 1 to 6 verified

2. Qﬁ'q‘ﬁ & foIT gheR TR TR A/Fare 3............... KK
Amount entitled for reimbursement (m $r F./No. of Tlckets)

3. 31T Eerd/Advance admissible (Fle 2 F 3feaf@a 80% TfRA/80% of amount
mentioned in col. 2) %

....................................................... 9L 1 A FEAIhd foRar ST AehaT &/

AGVANCE OF ... may be sanctioned.

31dT1/or

HIA T G § Fifh

The advance is not admissible since

1. SR & sgeiad dar qU 780 $1 § |

The official has not completed the minimum service.

2. FAVH F T A %ﬁvﬁmwmaﬁrﬁvm%lmmﬁ

ESTcHe SUTSl & HAU/{ST ESTcAeh sATel & afel fohar a7 |

The official has not utilized the earlier advance for L.T.C. "Which was subsequently recovered
with/without penal interest.

fafe/Clerk T.J9.37./AA0 g.919.37./319.37./SAO/AO



TEHER FATRT GaRT F:-JATONFIOT HT WGTAT

Proforma for self-certification by the Government Emplovee

E N 11 1 a1 O (TIHRT A &7 ATH) ST
qﬁcmm/ﬂﬁ‘cﬁ N F R (AT i anrd)
........................................................ Co E e ral ) 1o 22 =3 1 2 NN < | - - L - 0
T T@I/IRaR & TEET (FEEdl) & TIT H TACHT oo (T8

m/wﬁmmxm)ﬁwglwaﬁamm%%ﬁﬁywm
& T fSetsh fT H TS T @MeT o1 e §, 3610 IiAT selleh H qd A
SHHI ol AT foram g

I Shri/SME/MS. ..o (Name of the Govt. Servant) wish to confirm that

| am availing (Home Town/ Any Place in Indla% LTC in respect of self/ family member(s) for the block

year......... T0 VISIT. .o (Place of VISItRI during......cooeeeeveiiinnne. 170 F

(dates of journey). It is stated that | or the family member for whom | wish to avail LTC has/have not availed of
the same before in the present block.

2. URER & HeEd, ofetsh Hetr & et A1 RATIA &I grar fham S @7 8,
3o aavor ﬁm@w‘{ %‘;/ The Particulars of members of family in respect of whom the Leave Travel

Concession is being claimed are as under:

%.9. ATH/Name H@/Age TIHRT A9 o TTT T

Sl. No. Relationship with Govt. Servant

3. IE VAU fhar SiTem § o STed a2 |cg § 3R fhdr o 318 faaxor &
W@@W(Qﬂéﬁﬁ)ﬁmﬁrw%%ﬁwm%mamw
Jefediash AT & AN IUYFT FRAS F AU AP IHERT T I/t is

cerfified that the above facts are true and any false statement shall make mé liable for appropriate action under
Rule 16 of CCS (LTC) Rules, 1988 and the relevant disciplinary rules.

* TA.dl./ NB.: TIHRI HHART TACIEl & o 381d HHAT R & ey
AT T T STeTepRT 3N R, T i 81, dl fhdl 3ugerd H TR AST &

b %I/ The Government employee may share interesting insights and pictures, if any, of the destination

visited while availing LTC on an appropriate forum.



fen-fAERI/GUIDELINES

(T - F1. vd T HLAT F. 31011/3/2015- FAT. (T.1V) A1 18-02-2016)
(Ref.: - DOP&T OM No. 31011/3/2015-Estt (A.1V) dated 18-02-2016)

FUdl FARTT X b M0 T AT RIGT (T AT E A F qd
mﬁq@nﬂaﬁaﬁwr%ﬁvmﬁrmﬁm%ﬁhw-mmﬂwm@h
fear g

Please ensure that you have applied for leave and submitted the self-certification form to your
Administration before the LTC journey is undertaken.

FUIT T & [T 3Hdeed & @ g9 AW 9Eal S of| 3 R & v
uamwmﬂaaﬁa:wwﬁwma‘rﬁmmm%ﬁhmﬁ
et off TaT & AT Ty &7 T IR aY & sl § Ush I) AT ST Fohal
g1 IfT 3T salehl & ERTT ST o &7 o am = § Y TIER 7 o 96 &
solieh & SUH a¥ # ofr forar o gehar gl

Please check your eligibility before applying for LTC. LTC to Hometown can be availed

once in a block of two years and LTC to Any Place in India may be availed once in a four
year block. If not availed during these blocks, the LTC may also be availed in the first year of

the following block.

HUIT €T & b =Me] & auig selleh 2016-17 § 3R Ao IR auig sclleh 2014- 17
€1 Please note that the current two year block is 2016-17 and the current four year block is
2014-17.

d% ol & AF F, g R & AU TS B AT AR a¥ & v selln #
T EERT WA Sl & 3 DY IR W AR F e o U $ v Wg
AT hael 75 HAl T JUH TN SR Jar A FIAR TE01 S & TG o]
IX a§ ¥ GUH & s & AT 396y gl (|d+ddﬁw$ﬁ'tf§’r3fm€r$
fesled  26.09.2014 & HLSTE.  31011/7/2013-FaT  (T-lIV) @ SO
'www.persmin.nic.in'<<@®l. AT, 3R 3w <<= HAT & T Tedr ghel W

HFE IS S dTel I (THUTY) T 3Tels §)

In case of fresh recruits, LTC to Home Town is allowed on three occasions in a block of four
years and to any place in India on the fourth occasion. This facility is available to the fresh
recruits only for the first two blocks of four years applicable after joining the Government
service for the first time. (For details, please refer to DoPT's O.M., No. 31011/7/2013-Estt.(A-
IV) dated 26.09.2014 available on www.persmin.nic.in <<OMs & Orders<< 'Frequently

Asked Questions (FAQs) on LTC entitlements of a Fresh Recruit')
%ﬁgmﬁﬂmwﬁmﬁﬁ%ﬁvmmmﬁmﬁuﬁ%
T TR FT STH ST FT YA FheT & Thl %I sg foufa & 39 I av
% 3 sl H AT Al §U FIAD B TP Hed T FT T 350
AT 6T &Y Sea|

AFresh recruit may at his option choose to avail LTC under the normal LTC rules as
applicable to other Government employees. In this case he/she will not be allowed to avail
other LTCs as admissible to the fresh recruits in that block of four years.

YaTforge glel aTel TR HHANT AU FohaRl & HJHN TIEId T o1 ol &
%Um%&%ﬁ%ﬂﬁﬂmﬁaﬁﬁaﬁﬁamﬁqé@r?%ﬁlﬁaﬁaﬁa:
a1 TR T AT FAET gl ¥

The retiring Government employees are ellglble to avail LTC as per their entitlement
provided that the return journey is performed before their date of retirement. LTC is not
allowed after retirement.

TR W IEU TWHRT Adeh A gheR Ao # qRagd & daaifed THRT
AT & FET 8idr &l

The Journeys on LTC are to be undertaken in the entitled class of the Government servant in
public Government mode of transport.

Tl X 9Raeed & I-WRFR aeall gan A A Al A & S g
Hﬂﬁmmmmmmﬂﬁmm(mm)qﬁaﬁa?
T @grrar & 3gAfT gl St fohell Sugerd TRy & 58 yAOfieRor & 37l
M%wéamfaami%wa?%reqﬁaﬁmaﬁémwéaﬁzﬁwrﬂ
A 39 algl ¢ 3R T g Fafdd o TWHRI/IRTgsT TRl & fafse
IgAleT & T foig @ qEX &g de PafAd 3R W yEifad gld § 3R S
Ao argett & ¥ ¥ To & v SiRgd R §)




10.

11.

12.

13.

14.

15.

Travel by private modes of transport is not allowed on LTC, however, wherever a public
transport is not available, assistance shall be allowed for the private transport subject to the
certification from an Appropriate Authority that no other public/Government mode of
transport is available for that particular stretch of journey and these modes operate on a
regular basis from point to point with the specific approval of the State Governments/
Transport authorities concerned and are authorised to ply as public carriers.

Ife S WHRY Vo fAchedd TIRUIERATT T deh I IRaegl & AIfeiped
agel AT Xl & 3R R & OIifd T a& AV IET 39 TqT H qe
G fF s ars 3rer R-awed El scanfe) qar qft aar g, sefd 39
T H Tdeifaies IRAgeT YOl Ugel ¥ & 3UcsY g, dd 38 39 3ifax Ta= a
fotrar gfaqfcd & 3TATT & ST Hevcll & ST8T deh 38el IMET IRdAgeT & HTieiehe
AU § IET QU A gl T TN Yk H TH R & AUY-IF & e gem
fr 3@ R & 9T Tue d&F aeaa & I &1 ¢ 3R I & 39 Rew & fov
e & wfagfed @ grar a8 #X @ & S 36 e Farffed arer seifoa argeT
a qr &1 g

If a Government servant travels on LTC upto the nearest airport/ railway station by authorized
mode of transport and chooses to complete rest of the journey to the declared place of visit by
‘own arran?ement (such as personal vehicle or private taxi etc.), while the public transport
system is already available in that part, then he may be allowed the fare reimbursement till the
last point where he has travelled by the authorised mode of transport. This will be subject to
the undertaking from the Government employee that he has actually travelled to the declared

place of visit and is not claiming the fare reimbursement for the part of journey performed by
the private owned operated vehicle.

AT YE B B ARG e S o 81, WEHRT SR 30 JHR/AT 9 IRER &
Herai & fow 33 amr fr grarifad aiig & dus R ugel 3desd aX dahdTl &
3R mr B geaTa i @ S o gl HPE ERer & qw A & fier e
T ST gIamm|

Government servant may eﬂoply for advance for himself and/or his family members sixty five
days before the proposed date of the outward journey and he/she is required to produce the
t;]c ets within ten days of the drawal of advance, irrespective of the date of commencement of
the journey.

TSI ATl & et gfaqid # 3mefdAs @9 iR TUEg IEEit ) fee e
g WA AL gt AT & @ FH gfaqfd Fad doq e @ AN W we
¢dRT T foig & g foig e ImET & MR W & & Sl g

Reimbursement under LTC scheme does not cover incidental expenses and expenditure

incurred on local journeys. Reimbursement for expenses of journey is allowed only on the
basis of a point to point journey on a through ticket over the shortest direct route.

T GraT STAT el I qHT AT &
aradr AT 9 g & e A & T, Ife 1S 31fde iRy g o S B
aradl AT g gl & Uk Hel o o), A e 1 3meor R I g

The time limit for submission of LTC claim is: ) )
Within three months of completion of return journey, if no advance is drawn,
Within one month of completion of return journey, If advance is drawn.

galS I & PR TIPRT HHAMRAT Pl TASIT-80 AT 3TH HH fFUT W FHad
SHIATHT FoId H TIX SfB3AT F IET Gl 8T &, 9 d& o fFdy @ ar
fafirse graereT garT Tar HXe i Al 767 & S g

Government employees entitled to travel by air are required to travel by Air India only in
Economy Class at LTC-80 fare or less unless permitted to do so by any general or specific
provision.

TIHRT AR ST §als IMET & §hHER oIel g, 9 fohdl 8 TSl & I o
Fohd g, glelifeh, 0 A & gfagfd 39 gwer ¢a/aiaga Aoft & fae ar
arEdfash <O, S off e 81, g dfAa aef

Government employees not entitled to travel by air may travel by any airline, however,
reimbursement in such cases shall be restricted to the fare of their entitled class of
train/transport or actual expense, whichever is less.

gy AT F o9 ot PSS WHRY VdF gas AT T T HT arar HIdr g,
30 @Y TR & AEIH @ AT IANT oo Tt S AWY SR AR U
SO fIffies / #AAH 30 T US dded TAfAcs / IMSHREALET & Aegd &
gaTs eohe goh ¥aTl 3MaRTSh ¢l TRl 30T Toldl & AegH & feshel v gichar &t
AT el ¢

In all cases whenever a Govt. servant claims LTC by air, he/she is required to book the air
tickets either directly throu(?h the airlines or through the approved travel agencies viz: M/s

Balmer Lawrie & Co.. Ltd/ M/s Ashok Tours & Travels Ltd/IRCTC. Booking of tickets
through any other agency is not permissible.




16.

17.

AR e A faea (3mEdEr), Isg o oo e (vadiERd) 3k
ARAT (a0 @ 3R oded oA SRR g @arfed 9ded &
HlHdﬁWS*(RﬁWNW@TWHﬁ%I@WﬁWﬁW’&T
mﬁﬁﬁﬁmﬂa&ﬁa@@ﬁuﬁﬁ/ﬁﬂﬁ%mﬁ
w@gﬁaﬁmwﬁaaﬁ%wmﬁwﬁrmﬁwwm
aRaR & HeEar eart & 15 & Srass fow ag raeer I RIaa & grar ax

T Bl

Travel on tour packages is not allowed, except in the case of tours conducted by Indian
Tourism Development Corporation (ITDC) State Tourism Development Corporation (STDC)
and Indian Railway Catering and Tourism Corporation é:IRCTC) In such cases, only the fare
component shall be reimbursable provided ITDC STDC/IRCTC separately indicate the fare
comﬁonent and certify that the journey was actually performed by the Government servant
and his family members for which he/she is claiming the Leave Travel Concession.

HUIT AT Y foh MUehr T T erar 3Maeh a/d di IEhia & Tua & fow
m%fr%amm%‘l

Pléase ensure that your LTC claim is as per the instructions to avoid rejection of your claim.

"g@e I 3R HTTHT TThrer g
‘Have a pleasant journey and a happy holiday"



