Office of the Pr. Accountant General (Audit-II), West Bengal
Local Audit Department

3rd M.S.0 Building (5th Floor), CGO Com

AMG-II (ULB)

Group

plex, Salt Lake, Kolkata — 700064

2M Quarter (July to September, 2022) Audit Tour Programme, 2022-23

FAP Name & Designation of p
No the Party members Name of Unit Year of audit | Period of Audit Darty
' (Shri/Smt.) ays
Ranaghat Municipality 2018-22 11.07.22 to0 12.07.22,
M) T;ansac‘;i:)n 14.07.22 t0 16.07.22, 17
(Weekly 06 days Audit 18.07.22 to 23.07.22,
working) 25.07.22 t0 30.07.22
Quarterly Meeting on 08.08.2022 at HQ Office
Bhadreshwar
Nl 2015-18
Shri Sujit Kr. Parui, SAO Municipality e isiiiits 01.08.?? to 060822, 09
y (Weekly 06 days x 10.08.22 to 12.08.22
Shri Om Prakash Shaw, working) Audit
v gf;o T R it Suri Municipality 2021-22
S 1 larun Las, ASSL- | (Weekly 06 days Accounts | 16.08.22 t0 24.08.22 | 07
HREEES . working) Audit
T Maily | 020w somn |
] . 26.08.22 to 06.09.22
working) Audit
Jalpaiguri Municipality .
(H) Tfagllszc%:i 07.09221027.0922 | o
(Weekly 06 days Audit Tr. 28.09.22
working)
Name & Designation of
I;AP the Party members Name of Unit Y:j;i(t)f Period of Audit I]’)arty
L (Shri/Smt.) ays
Midnapore Municipality 11.07.22 to 12.07.22,
(H) 2021-22
G P o ; 14.07.22 t0 16.07.22,
(1%, 3" & 5™ Saturday of | Transaction 18.0 14
every month working Audit 07.2210 22.07.22,
25.07.22 to 28.07.22
days)
Janab Md. Shahid Jamil, Quarterly Meeting on 08.08.2022 at HQ Office
SAO Barasat Municipality (H) 2021-22 29.07.22 to 30.07.22,
Shri Dipak Sarkar, AAO | (1%, 3" & 5" Saturday of |~ | 01.08.221006.08.22, |,
Uy Shri Sanjiban Bala, Sr. every month working Aundit 10.08.22 to 12.08.22,
Ar. days) 16.08.22 to 18.08.22
Shri Vijay Kumat, St AL | s rainbagh Municipality | oo oo | 2208221027.0822,| o
(Weekly 6 days working) Audil 29.08.22
LOOCh}fiir(g‘;b"“ar 201522 | Tr. 30.08.22
(Weekly 05 days I'ransaction | 31.08.22 to 28.09.22 2
Sy N Audit | Tr.29.09.22
working)

Sr. AO /AMG-I1 / Coordination (LAD); e-mail: saocordlad.wb2.au@cag.gov.in




FAP Name & Designation of Party
No the Party members Name of Unit Year of audit Period of Audit D
' (Shri/Smt.) ays
Haldia Municipality (H) 2021-22 11.07.22 to 12.07.22,
(1%, 3" & 5™ Saturday T : 14.07.22 t0 16.07.22,
of every month working raXS?ttlon 18.07.22 to 22.07.22, .
days) . 25.07.22 to 28.07.22
. ] 29.07.22 to 30.07.22,
Halisahar Municipality 01.08.22 to 06.08.22.
(H) 2019-22
- . (1%, 34 & 5™ Saturda Transaction 10.08.22 10 12.08.22,1 4,
Shri Aditya | & = e Y o 16.08.22 to 18.08.22,
Bhattacharyya,  SAO Y rg"n working i 20.08.22, 22.08.22 to
03 | Shri Arya Kumar, AAO ays) 23.08.22
illrsltt gﬁ;;%?gor fedcer Quarterly Meeting on 08.08.2022 at HQ Office
Birnagar Municipality 2019-20 24.08.22 to 27.08.22, 07
(Weekly 6 days working)|Accounts Auditf 29.08.22 to 31.08.22
Coochbehar 2018-22
Municipality (H) Transaction | Tr. 01.09.22
(1%, 3" & 5™ Saturday of | Audit & 2015- | 02.09.22 to 28.09.22 | 21
every month working | 16 Accounts | Tr. 29.09.22
days) Audit
Name & Designation of
FILIIT)P the Party members Name of Unit Y:l?gi:f Period of Audit Il’)a;t:
; (Shri/Smt.) r
Naihati Municipality (H) 2021-22 11.07.22 t0 12.07.22,
(1%, 3 & 5™ Saturday of | - o 14.07221016.07.22, |
every month working ra,z?iici tlon 18.07.22 t0 22.07.22,
days) 25.07.22 t0 29.07.22
Titagarh Municipality 2019-21
(1%, 3" & 5" Saturday of | 01.08.22 to 06.08.22,
. ccounts 09
Shri Padam Singh, SAO every month working Audit 10.08.22 to 12.08.22
Shri  Bighnesh  Kr. days)
04 | Mishra, AAO Quarterly Meeting on 08.08.2022 at HQ Office
Shri Soham Maiti, Asstt 16.08.22 to 18.08.22,
SUREVIEE] Durgapur Municipal | 202122 |22.08.22 to 26.08.22,
Corporation (H) Transaction| 29.08.22 to 02.09.22, | 20
(Weekly 05 days working) Audit | 05.09.22 to 09.09.22,
12.09.22 to 13.09.22
Haldibari Municipality | 2014-18 | Tr.14.09.22
(Weekly 06 days Accounts | 15.09.22 to 28.09.22 12
working) Audit Tr. 29.09.22

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wh2.au@cag.gov.in




10.
11.

12.
13.

14.
15.

- Dhuliyan Municipality 2021-22 11.07.22 to 12.07.22,
H) Transaction 14.07.22 to 16.07.22, 16
(Weekly 06 days Audit 18.07.22 to 23.07.22,
working) 25.07.22 to 29.07.22
Tarakeswar
Municiaplity 2016-20 [ 01.08.22 to 06.08.22,
i . (1%, 3 & 5 Saturday Accounts | 10.08.22 to 12.08.22, | 12
Sﬁf% Sunil Kumar-II, S‘?IO of every month Audit | 16.08.22 to 18.08.22
- i 1;10 Vikrant Kr. Jha, working days)
Shnl aDespalqe’ fRetman Quarterly Meeting on 08.08.2022 at HQ Office
i Muﬁilgi)u;ﬁltlar(fl) Al
paty Transaction | 20.08.22 to 07.09.22 | 16
(Weekly 06 days Audit
working)
Dhupguri Municipality
2017-22
M) Transaction 08.09.22 t0 28.09.22 18
(Weekly 06 days i Tr. 29.09.22
working) G
N.B: -

Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home Affairs (MHA), and
the Standard Operating Procedure (SOP) to be followed at work place as circulated by Headquarters® office from time
to time on preventive measure of the COVID-19 should be observed.

It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the workplace.

The FAP shall collect the proforma for collection of information from the auditee and Checklist for efficacy of internal
audit in auditee for the purpose adopting the Risk analysis developed by the Central Region from AMG-II (Accounts /
Transaction) Section before proceeding and submit the filled-in proforma to the AMG-II (Accounts / Transaction) Section
post completion of audit.

The FAP should collect N.A. Copy/ O/S Paras/Press Clippings from AMG-II/ (Accounts / Transaction) Section before
proceeding.

The FAP should also collect the proforma for assessment of compliance to Group-Officer’s instruction and the duly
filled-in proforma is to be submitted along with the DIR. FAP should submit an Assurance Memo that all the points in
Checklist and Group-Officer’s instruction have been covered in audit

Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut List; Weekly Tour Diary
should be strictly followed.

The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report mentioning the date of
completion of audit, date of joining, after completion of ATP to Coordination Section invariably in r/o FAPs he/she
supervised.

Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and placed in the file along
with DIR.

The FAP must collect Dump Data from Auditee Organization

Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200 Kms w. r. t HQ during
Saturday, Sunday& holidays as applicable (as per programme) and report back to duty station on the next working day.
The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7 working days from the date
of completion of audit. No HQ joining, in this regard, will be allowed.

Above programme may change due to unavoidable circumstances.

The date 08.08.2022 has been kept for Mid Audit Appraisal.

The FAPs shall be released from Headquarter on satisfactory completion of Desk Review. The period 05.07.22 &
07.07.22 has been kept for Desk Review.

Sd/-

Sr. Deputy Accountant General (AMG-II)
/

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordiad.wh2.au@ecag.gov.in




No -LA/AMG-II/Coord/Audit Tour Prog. /2022-23/37/113 (1-7) Dated. 04 .07.2022
(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-1I), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-II/ LAD
Sr. Audit Officer (Admn.), AMG-III / LAD

Persons concerned

Notice Board.

SHICARCANEE JCORED s

el
- Sr. i icer -II/Coortlination.)

Local Audit Department

(] s moper, y Z\ ,'

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




9.

Office of the Pr. Accountant General (Audit-IT), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064

2" Quarter (July to September, 2022) Audit Tour Programme, 2022-23

FAP Name & Designation of Party
No the Party members Name of Unit Year of audit | Period of Audit D
' (Shri/Smt.) ays

Shokholal Haokip, SAO
(14.07.22 to 16.07.22, Kemisrdial
rior22 to Z2072L 1 Municipality B) | 202022 | 1005010 120722
28.07.22 o 30.07.22, (1%, 3" & 5™ Saturday | Transaction 18'07.22 " 22'07'22’ 16
10.08.22 to 12.08.22, of every month Audit WV7.2210 22.07.22,
22.08.22 to 26.08.22) working days) 25.07.22 t0 30.07.22

06 Ram Prasad Mondal,
AAO Asansol Municipal

Corporation (H) 2021-22
Soumen Das, Asstt. SUpv. | (st 310 g 5t Saturday | Transaction | 01.08.22 to 26.08.22 | 19
) ; of every month Audit
Sagnik Das, Sr. Ar. working days)
(01.08.22 t0 26.08.22)
N.B: -

. Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home

Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at workplace as
circulated by Headquarters’ office from time to time on preventive measure of the COVID-19
should be observed.

It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the workplace.
The FAP shall collect the proforma for collection of information from the auditee and Checklist for
efficacy of internal audit in auditee for the purpose adopting the Risk analysis developed by the
Central Region from AMG-II (Accounts / Transaction) Section before proceeding and submit the
filled-in proforma to the AMG-II (Accounts / Transaction) Section post completion of audit.

The FAP should collect N.A. Copy/ O/S Paras/Press Clippings from AMG-II/ (Accounts /
Transaction) Section before proceeding.

The FAP should also collect the proforma for assessment of compliance to Group-Officer’s
instruction and the duly filled-in proforma is to be submitted along with the DIR. FAP should submit
an Assurance Memo that all the points in Checklist and Group-Officer’s instruction have bheen
covered in audit

Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut List;
Weekly Tour Diary should be strictly followed.

The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report
mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised.

Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and placed
in the filc along with DIR.

The FAP must collect Dump Data from Auditee Organization

10. Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

Sr. AO /AMG-II/ Coordination (LAD): e-mail: saocordlad.wh2.au@cag.gov.in




11. FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200

Kmsw. r. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report back
to duty station on the next working day:.

12. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7 working
days from the date of completion of audit. No HQ joining, in this regard, will be allowed.

Sd/-
Sr. Deputy Accountant General (AMG-II)

No

-LA/AMG-II/Coord/Audit Tour Prog. /2022-23/37/114 (1-7)
(Sent through e-mail only)

Dated. 04.07.2022

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-IT), WB

1.

2. PAto Sr. DAG (Admn.)

3. PAto DAG (AMG-II)

4. Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-II / LAD
5. Sr. Audit Officer (Admn.), AMG-II1 / LAD

6. Persons concerned

7. Notice Board.

Amlwgw oy
Sr. it Offic ~1I/Coo ination.)

Local Audit Department

Sr. AO /AMG-I1 / Coordination (LAD): e-mail; saocnrdlad.wI)Z.nII@a:ng.gov.in



Office of the Accountant General (Audit-II), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (Sth Floor), CGO Complex, Salt Lake, Kolkata — 700064

Performance Audit on SWM Audit Tour Programme, 2022-23

PA | Name & Designation YVeoar it P
FAP | of the Party members Name of Unit audit Period of Audit Da tg’
No. (Shri/Smt.) Y
Bongaon Municipality 2017-18 to
(Weekly 06 days working) | 2021-22 |01:08221006.08.22 | 06
Quarterly meeting on 08.08.2022 at HQ office
Arambagh Municipality 2017-18 to| 10.08.22 to 13.08.22, 06
(Weekly 06 days working) | 2021-22 | 16.08.22 to 17.08.22
(ls?‘;{fzv:g %usr‘;flifg;‘tz of |2017-1810| 180822, 200822, |
’ il 2021-22 | 22.08.22 to 25.08.22
every month working days)
Siliguri Municipal Corporation [2017-18 to | Tr. 26.08.22
12
(Weekly 06 days working) 2021-22 | 27.08.22 to 09.09.22
Kurseong Municipality 2017-18 to
(Weekly 05 days working) 2021-22 12:11%:22%0.19.09.22 i
Rajesh Kr. Singh, SAO
Sanjeev Kumar, AAO Old Malda Municipality 2017-18 to ;lr 'Ozgoiggt'gzz7 09.22 06
01 | Gouri Sankar Singh | (Weekly 06 days working) 2021-22 Tr. zé 09.22 kG
Sardar, AAO S
N?;aja;(umar S0 29.09.22 to 10.10.22 at HQ office
Jangipur Municipality 2017-18 to
(Weekly 06 days working) 2021-22 tRamsate 171902 "
ST Tr. 18.10.22
(Clﬁ}agﬂrzlggr‘;}h“g:f:;’égaggf 2017-18 10| 19.1022 t0 211022, |
: o 202122 |28.10.22 to 29.10.22,
every month working days)
01.11.22
25.10.22 to 27.10.22 at HQ office
Haldia Municipality
& ed th 2017-18 to| 02.11.22 to 05.11.22,
(1%, 3" and 5% Saturdays of |* 5471 5 "1 07.11.22, 09.11.22 o
every month working days)
Thargram Municipality ~ |2017-18 to| 0122 10 111221
(Weekly 05 days working) 2021-22 18'1 1'22’ i

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




PA | Name & Designation % f Par
FAP | of the Party members Name of Unit ea;.(t) Period of Audit D ty
No. (Shri/Smt.) - ? g
Panskura Municipality
(1%, 3" and 5" Saturdays of |70 7-131°1 01.08.2210 06,0822 | 06
every month working days)
Quarterly meeting on 08.08.2022 at HQ office
Egra Municipality
Sf 2017-18 to| 10.08.22 to 12.08.22,
(1% 3 and 5% Saturdays of | %)) > | 160855 1 18.08.22 | 6
every month working days) o e
Budge Budge Municipality
(1%, 3 and 5" Saturdays of 28(1);'11_52“) gggggg’ 22.08.22 10 06
every month working days) i
Balurghat Municipality 2017-18 to
(Weskly 06:days woiking) i | 202122 [ 2798221005092 1 09
Kandi Municipality 2017-18 to
Niraj Kumar, SAO (Weekly 06 days working) 2021-22 05.09.22 t0 10.09.22 06
Akhilesh Kr. Chouhan, | Asansol Municipal Corporation
02 | AAO (1%, 3" and 5" Saturdays of 2(2)(1);-11_350 ,1[,2'03,'7239t;22 ki 12
Se.mpy Da§, AAO every month working days) i
Niraj Kr. Sinha, Sr. Ar. 28.09.22 to 10.10.22 at HQ office
Mirik Municipality 2017-18 to
(Weekly 05 days working) | 2021-22 | '1-10-221018.10.22 ) 06
. A Tr. 19.10.22
Kamathst Munioipality o415 19 461136,10.22 16 21:10122,
(1,37 8nd 5" Satrdays Of | 5008 o0 V38 1050 to 29 1000, | -
every month working days) 01’11'22 to 02 '11 '22 y
25.10.22 to 27.10.22 at HQ office
Baidyabati Municipality 2017-18 to 03.11.22 to 05.11.22,
(1%, 3" and 5" Saturdays of 2021.22 07.11.22, 09.11.22 to | 06
every month working days) 10.11.22
Rampurhat Municipality 2017-18to| 11.11.22 to 21.11.22 06
(Weekly 05 days working) 2021-22 | Tr.22.11.22

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




N.B: -
® 1. Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home
Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at work place as
circulated by Headquarters’ office from time to time on preventive measure of the COVID-19
should be observed.

2. It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the
workplace.

3. Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut
List; Weekly Tour Diary should be strictly followed.

4. The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report
mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised.

5. Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and
placed in the file.

6. FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200
Kms w. r. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report
back to duty station on the next working day.

7. Above programme may change due to unavoidable circumstances.

Sd/-
Deputy Accountant General (AMG-II)

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




No -LA/AMG-II/Coord/PA of SWM /2022-23/44/197(1-7) Dated. 29.07.2022 4
(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to AG (Audit-11), WB
PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)
Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-I1/ LAD

Sr. Audit Officer (Admn.), AMG-II1 / LAD
Persons concerned
Notice Board.

SEOCRESGIS T

An/

Sr. Audit Officer (AMG-II/Coordination.)
Local Audit Department

11 . I 14 | 15 | 16
B L1920 2% 132 | 25
95 L3627 228 |29 | 30

12 13 14 15 16 | 17

19 20 21 22 23 | 24 11 12 13 14 15
26 27 28 29 17 18 19 20 21 22
28 29

1 2 3 4 5
7 L, 10 11 12
14 16 7 18 19
21 22 23 24 25 26
28 29 30

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@ecag.gov.in




Office of the Pr. Accountant General (Audit-II), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064

Pilot Study for Performance Audit of HF'A (U) at 2" Otr Audit l'our Programme, 2022-23

FAP-03 Revision-02

PA | Name & Designation of
FAP the Party members Year of audit Period of Audit
No. (Shri/Smt.)

Name of Party
Unit Days

“Souvik Mukherjee, SAO

Abhyuday Jally, AAO o 04.07.2022 to 08.07.22,

03 | Syed Zafar Equebal, M arett ity | 2017-18 10 2021-22| 11.07.2022 to 12.07.22,| 08
AAO uetpattty 14.07.22
Rakesh Kumar, Ar.

w N

A I

il

N.B: -

Strict compliance to the guidelines issucd vide various orders of Govt. of India, Ministry of Home Affairs (MHA), and the Standard Operating
Procedure (SOP) to be followed at work place as circulated by Headquarters® office from time to time on preventive measure of the COVID-19
should be observed.

It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the workplace.

The FAP should also collect the proforma for assessment of compliance to Group-Officer’s instruction and the duly filled-in proforma is to he
submitted along with the DIR. FAP should submit an Assurance Memo that all the points in Checklist and Group-Officer’s instruction have been
covered in audit (as applicable).

Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut List; Weekly Tour Diary should be strictly
followed.

The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report mentioning the date of completion of audit, date of
joining, after completion of ATP to Coordination Section invariably in r/o FAPs he/she supervised.

Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and placed in the file along with Report / DIR,

The FAP must collect Dump Data from Auditee Organization

Digitization of IRs along with hyperlinking of all KDs shall be obligatory,

FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200 Kms w. r. t HQ during Saturday, Sunday& holidays
as applicable (as per programme) and report back to duty station on the next working day.

The DIR/ SAR (0 be submitted to the respective Sectlons through Speed Post within 7 working days from the date of completion of audit. Nv
HQ joining, in this regard, will be allowed.

Above programme may change due to unavoidable circumstances.

Sd/-
Deputy Accountant General (AMG-II)

Sr. AQ /AMG-IT/ Coordination (LLAD): e-mail: saocordlad.wb2.au@)cag.gov.in




No -LA/AMG-I/Coord/PA of HFA /2022-23/43/142 Dated. 11.07.2022
(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-11), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-II / LAD
Sr. Audit Officer (Admn.), AMG-111/ LAD

Persons concerned

Notice Board.

AR AP

: \"L\-/
"\ X .
G-1I/Coordination.)
Local Audit Department

20022

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wh2.au@eag.gov.in



Office of the Accountant General (Audit-II), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064

2" Quarter (July to September, 2022) Audit Tour Programme, 2022-23

FAP-03 Revision-01

FAP Name & Designation of Party
No the Party members Name of Unit Year of audit Period of Audit Davs
) (Shri/Smt.) ¥
Haldia Municipality (H) 2021-22 11.07.22 to 12.07.22,
(1%, 3 & 5™ Saturday Transaction | 14.07.22 to 16.07.22,|
of every month working [Audit & 2019-20| 18.07.22 to 22.07.22,
days) Accounts Audit | 25.07.22 to 30.07.22
Coochbehar -
Municipality (H) T’“V il 3
S rd th ransaction
Shri Aditya Bhattacharyya, | (13" & 3" Saturday |45 g 9015.16) 010822 10220822 ) 19
SAO OLevery r(rilon WOIKINE | Accounts Audit
03 | Shri Arya Kumar, AAO ays)
Shri  Ganapati  Podder, Quarterly Meeting on 08.08.2022 at HQ Office
Asstt. Supervisor
Halisahar Municipality 3’11‘1.(383 2'20?(;2(?3 09.22
(1%, 3™ & 5 Saturday of 2019-22 ey it
) : .| 05.09.22 to 09.09.22, 17
every month working  [Transaction Audi 12.09.22 to 17.09.22
da) 19.09.22 0 20.09.22
Birnagar Municipality 2019-20 21.09.22 to 24.09.22, 07
(Weekly 6 days working) | Accounts Audit | 26.09.22 to 28.09.22
N.B: -

1. Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home
Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at work place as
circulated by Headquarters® office from time to time on preventive measure of the COVID-19 should
be observed.

2. Ttis required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the workplace.

. The FAP shall collect the proforma for collection of information from the auditee and Checklist for
efficacy of internal audit in auditee for the purpose adopting the Risk analysis developed by the Central
Region from AMG-II (Accounts / Transaction) Section before proceeding and submit the filled-in
proforma to the AMG-II (Accounts / Transaction) Section post completion of audit.

4. The FAP should collect N.A. Copy/ O/S Paras/Press Clippings from AMG-II/ (Accounts / Transaction)

Section before proceeding.

5. The FAP should also collect the proforma for assessment of compliance to Group-Officer’s instruction
and the duly filled-in proforma is to be submitted along with the DIR. FAP should submit an
Assurance Memo that all the points in Checklist and Group-Officer’s instruction have been covered in
audit

6. Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut List;
Weekly Tour Diary should be strictly followed.

7. The Supervising Sr. Audit Officers of FAPs are requested to submit the Jommg Report
mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised.

8. Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and placed

Sr. AO /AMG-II / Coordination (LAD): e-mail:

W

saocordlad.wb2.au@cag.




1n the 11le along with DIK.

9. The FAP must collect Dump Data from Auditee Organization

10. Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

11. FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200 Kms
w. 1. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report back to
duty station on the next working day.

12. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7 working
days from the date of completion of audit. No HQ joining, in this regard, will be allowed.

13. Above programme may change due to unavoidable circumstances.

14. The date 08.08.2022 has been kept for Mid Audit Appraisal.

15. The T'APs shall be released from Headquarter on satisfactory completion of Desk Review. The
period 05.07.22 & 07.07.22 has been kept for Desk Review.

Sd/-
Deputy Accountant General (AMG-II)

No -LA/AMG-II/Coord/Audit Tour Prog. /2022-23/37/140 Dated. 11.07.2022
(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-1T), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-II / LAD
Sr. Audit Officer (Admn.), AMG-III / LAD '
Persons concerned

Notice Board.

SLEy On b 10 b e

L

Sr. Audi icer'(AMG-II/Coordination.)
Local Audit Department

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wh2.au@cag.gov.in




Office of the Pr. Accountant General (Audit-II), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064
2™ Quarter (July to September, 2022) Audit Tour Programme, 2022-23
FAP-06 Revision-01

FAP Name & Designation of Party
No the Party members Name of Unit Year of audit Period of Audit Days
’ (Shri/Smt.)
Shokholal Haokip, SAO Kamarhati
(14.07.22 to 16.07.22, Municipality () 2020-22 11.07.22 to0 12.07.22,
2107.22 SR 22 g, (1%, 34 & gth S)a/tturda Transaction 14.07.22 10 16.07.22,
280722 to 3007.22, % % " Y ot 18.07.22 t0 22.07.22,
100822 to 12.0822,| Ofeverymont = 25.07.22 to 30.07.22
20822 to 260822 “Workingdays)
01.09.22 to 03.09.22)
Asansol Municipal 2021-22
L Ram Prasad Mondal, Corporation (H) + Transaction
AAO Kulti Municipality™ Audit
(Accounts Audit (Asansol _
Soumen Das, Asstt. 2007-2015) MC) + 2007- | 01:08:22 10 03.09.22
Supv. (1%, 3" & 5" Saturday | 15 Accounts
of every month Audit (Kulti
Sagnik Das, Sr. Ar. |  working days) Municipality)
(02.08.22 to 03.09.22) Quarterly Meeting on 08.08.2022 at HQ Office

1.

o

* As Kulti Municipality merged with Asansol Municipal Corporation vide the Kolkata Gazette Notification
No.335/MA/O/C-4/1M-36/2014 dated 03.06.2015, the Accounts Audit of Kulti Municipality will be conducted at
Asansol Municipal Corporation.

N.B: -
Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home
Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at workplace as
circulated by Headquarters’ office from time to time on preventive measure of the COVID-19
. should be observed.
It is required to wear mask, follow physical Dislancing, maintaining Iland Hygicne in the
workplace.
The FAP shall collect the proforma for collection of information from the auditee and Checklist for
efficacy of internal audit in auditee for the purpose adopting the Risk analysis developed by the
Central Region from AMG-II (Accounts / Transaction) Section before proceeding and submit the
filled-in proforma to the AMG-II (Accounts / Transaction) Section post completion of audit.
The FAP should collect N.A. Copy/ O/S Paras/Press Clippings from AMG-II/ (Accounts /
Transaction) Section before proceeding.
The FAP should also collect the proforma for assessment of compliance to Group-Officer’s
instruction and the duly filled-in proforma is to be submitied along with the DIR. FAP should
submit an Assurance Memo that all the points in Checklist and Group-Officer’s instruction have
been covered in audit
Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut
List; Weekly Tour Diary should be strictly followed.
The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report

Sr. AO /AMG-II / Coordination (1.AD): c-mail: supcordlad.wb2.au@cag.gov.in




mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised. )

8. Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and
placed in the file along with DIR.

9. The FAP must collect Dump Data from Auditee Organization
10. Digitization of IRs along with hyperlinking of all KDs shall be obligatory.
I'1. FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200

Kms w. r. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report
back to duty station on the next working day.

12. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7

working days from the date of completion of audit. No HQ joining, in this regard, will be
allowed.

13. Above programme may change due to unavoidable circumstances,

14. The FAPs shall be released from Headquarter on satisfactory completion of Desk Review. The
period 07.07.22 to 08.07.22 has been kept for Desk Review.

L/~
Deputy Accountant General (AMG-II)

No -LA/AMG-1I/Coord/Audit Tour Prog. /2022-23/37/141 Q-3 Dated. 11.07.2022
(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-IT), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-II / LAD

Sr. Audit Officer (Admn.), AMG-III / LAD
e
Sr. Audit Offj A G-‘ll Coerination.)

Persons concerned
Local Audit Department

NSV BTN

Notice Board.

Sr. AO /AMG-II / Coordination (LAD): e-mail; saocordlad.wh2.au@ecag.gov.in



Office of the Pr. Accountant General (Audit-II), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd ML.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064

Performance Audit on SWM at 2" Otr Audit Tour Programme, 2022-23

PA | Name & Designation of Name of Party
FAP the Party members Unit Year of audit Period of Audit Davs
No. (Shri/Smt.) ] ] i

Rajesh Kr. Singh, SAO Birnagar

Sanjoev Kumar, AAO | Munioipality | 201722 | 1807:221023.07.22 | 06

01 |Gouri Sankar Singh

Sardar, AAO SOy 201722 [25.07221030.0722 | 06
Niraj Kumar, Sr. Ar. Municipality
PA | Name & Designation of Neme of Part
FAP the Party members Unit Year of audit Period of Audit Da z
No. (Shri/Smt.) y
Niraj Kumar, SAO Haringhala
Akhilesh Kr. Chouhan, | Municipality 2ol 1830722 to Zoitae Ly
02 | AAO
Sanjoy Das, AAO Titagarh

2017-22 25.07.22 t0 30.07.22 06

Niraj Kr. Sinha, Sr. Ar. Municipality

N.B: -

1. Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of
Home Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at work
place as circulated by Headquarters’ office from time to time on preventive measure of the
COVID-19 should be observed.

2. 1t is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the
workplace.

3. Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut
List; Weekly Tour Diary should be strictly followed.

4. The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report
mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised.

5. Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and
placed in the file.

6. FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200
Kms w. r. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report
back to duty station on the next working day.

7. Above programme may change due to unavoidable circumstances.

Sd/-
Deputy Accountant General (AMG-II)

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




No -LA/AMG-II/Coord/PA of SWM /2022-23/44/154 (1-7) Dated. 13.07.2022
(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-1I), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-I1 / LAD
Sr. Audit Officer (Admn.), AMG-11T1/ LAD

Persons concerned

5 £V S0 g5 £ Rt

Notice Board.

W
Sr. Audit Offieet (AMG-11/Coordination.)
Local Audit Department

Sr. AO /AMG-I1/ Coordination (LAD): e-mail: saocordlad.wh2.au@ecag.gov.in



Office of the Pr. Accountant General (Audit-II), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd MLS.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064

ber, 2022) Audit Tour Programme, 2022-23

2™ Quarter (July to Septem

Revised
Name & Designation of |
- the Party members Name of Unit Year of audit| Period of Audit Party
No. . Days
(Shri/Smt.)
[enache. (lk/[/[‘;“'c'pa“ty 201822 | 11.07.22 to 16.07.22,
(Weekly 06 days Transaction | 18.07.22 t0 23.07.22, | 18
SEs e Audit | 25.07.22 t0 30.07.22
working)
Quarterly Meeting on 08.08.2022 at HQ Office
Bhadreshwar
- 2015-18 ;
kL ) Municipality 01.08.22 to 06.08.22,
Shri Sujit Kr. Parui, SAO | ooty 06 days Accounts | 15 08 99 10 12.0822 | 7
Shri Om Prakash Shaw, S aing) Audit
01 | AAO = T
Shri T Das. Asstt Suri Municipality 2021-22
T e S| (Weekly 06 days Accounts | 16.08.22 t0 24.08.22 | 07
RPLELCOT working) Audit
Tufazl:ganfd]\/lzncllmpallty §017-2?S Tr. 25.08.22 "
0 CCounts 1 26.08.22 t0 06.09.22
working) Audit
Jalpaiguri Municipality i
(H) Trza(:xlszc%i%)n 07.09.22 to 27.09.22 8
(Weekly 06 days Audit Tr. 28.09.22
working) N
Name & Designation of
Fl‘\ﬁ)P the Party members Name of Unit Yea;.(t)f Period of Audit Il’)aarty
: (Shri/Smt.) o ys
gifh;ﬁ, lté“srlﬁcs";‘l‘gaﬂ\?f 2020-22 | 11.07.22 to 16.07.22,
o o oo o O | Transaction | 18.07.22 10 22.07.22, | 17
i . Audit | 25.07.22 t0 30.07.22
days)
Quarterly Meeting on 08.08.2022 at HQ Office
Jsing Md. Shahid Jamil, g, casat Municipality (H) | 0., 5, | 01.08.22 t0 06.08.22,
e (1%, 39 & 5" Saturday of ~ 110.08.22 to 12.08.22,
Shri Dipak Sarkar, AAO . Transaction 14
02 Shri Saniiban Bala. S every month working Audit 16.08.22 to 18.08.22,
rypanitoan Basd, of. days) 20.08.22, 22.08.22
ax 202122
Shri Vijay Kumar, Sr. Ar. | Arambagh Municipality oo e | 23.08.22 t0 27.08.22, 07
"~ | (Weekly 6 days working) Audit 29.08.22 t0 30.08.22
COOCh;’fj’ST(gib"“ar 201522 | Tr. 31.08.22
(Weekly 05 days Transaction | 01.09.22 to 28.09.22 20
Y Audit | Tr. 29.09.22
working)

Sr. AO /AMG-I11/ Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




FAP Name & Designation of Party
Nd the Party members Name of Unit Year of audit Period of Audit Days
) (Shri/Smt.)
Haldia Municipality (H) 2021-22
(1%, 3" & 5 Saturday Transaction iz odlotf2,
. . 18.07.22 to 22.07.22, | 17
of every month working [Audit & 2019-20 250722 t0 30.07.22
days) Accounts Audit T o
Caocnochan 2018-22
S}\’[‘{'J‘C‘Pﬁf D Transaction
Shri Aditya Bhattacharyya, o(f]e\’/e?’r f\(fnths ifgii?z Audit & 2015-16 flECs22u022e0822. § 12
SAO Y s & | Accounts Audit
03 | Shri Arya Kumar, AAO — ———
Shri  Ganapati  Podder, Quarterly Meeting on 08.08.2022 at HQ Office
Asstt. Supervisor T R T Tr. 300822
Halisahar Municipality
(1% 31 & 50 Samidlay ofs|  2010-22  [P1108:221003.09.22,
every month working  [Transaction Audi IOl 09'09'2.2’ ul
i 12.09.22 to 17.09.22,
19.09.22 to0 20.09.22
Birnagar Municipality 2019-20 21.09.22 t0 24.09.22, 07
(Weekly 6 days working) | Accounts Audit | 26.09.22 to 28.09.22
Name & Designation of
l;ip the Party members Name of Unit Y::(;i(t)f Period of Audit I]’)a;;:
) (Shri/Smt.) ) | e
g‘;‘t‘h;td‘ Py () | 202192 | 11072210 16.07.22,
e\’/ery month workilzlg Transaction| 18.07.22 to 22.07.22, 16
d Audit | 25.07.22 t0 29.07.22
ays)
Titagarh Municipality 2019-1
(1%, 31 & 5" Saturday of 01.08.22 to 06.08.22,
. Accounts A 09
Shri Padam Singh, SAO every month working Audit 10.08.22 to 12.08.22
Shri Bighnesh Kr. days)
04 | Mishra, AAO Quarterly Meeting on 08.08.2022 at HQ Office
Shri S(?ham Maiti, Asstt. 16.08.22 t0 18.08.22,
SRRl Durgapur Municipal 2021-22 |22.08.22 to 26.08.22,
Corporation (H) Transaction| 29.08.22 to 02.09.22, 20
(Weekly 05 days working) Audit | 05.09.22 to 09.09.22,
12.09.22 to 13.09.22
Haldibari Municipality 2014-18 | Tr. 14.09.22
(Weekly 06 days Accounts | 15.09.22 to 28.09.22 12
working) Audit Tr. 29.09.22

Sr. AO /AMG-11/ Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




2021-22
Berhampore Transaction
Municipality (H) Audit &
(Weekly 05 days 2016-17 11.07.22 t0 01.08.22 16
working) Accounts
Audit
Tarakeswar
Shri  Sunil Kumar-II, Municiaplity 2016-20 | 02.08.22 to 06.08.22,
SAO (1%, 3 & 5" Saturday | Accounts | 10.08.22to 12.08.22, | 11
Shri Vikrant Kr. Jha, of every month Audit 16.08.22 to 18.08.22
05 AAO . working days) | N
Shri  Deepak  Kumar, Quarterly Meeting on 08.08.2022 at HQ Office
i Aliputdual 2019-22
Municipality (H) | 1 © fion | 20.08.221007.0922 | 16
(Weekly 06 days Audit
working)
Dhupguri Municipality
(M) Trzaillec%izon 08.09.22 to 28.09.22 18
(Weekly 06 days Audit Tr. 29.09.22
B working) — = =
N.B: -

10.
il.

13.
14.
15.

Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home Affairs (MHA), and the
Standard Operating Procedure (SOP) to be followed at work place as circulated by Headquarters® office from time to time on
preventive measure of the COVID-19 should be observed.

It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the workplace.

The FAP shall collect the proforma for collection of information from the auditee and Checklist for efficacy of internal audit in
auditee for the purpose adopting the Risk analysis developed by the Central Region from AMG-I1 (Accounts / Transaclion)
Section before proceeding and submit the filled-in proforma to the AMG-II (Accounts / Transaction) Section post completion of
audit.

The FAP should collect N.A. Copy/ O/S Paras/Press Clippings from AMG-II/ (Accounts / Transaction) Section before
proceeding.

The FAP should also. collect the proforma for assessment of compliance to Group-Officer’s instruction and the duly filled-in
proforma is to be submitted along with the DIR. FAP should submit an Assurance Memo that all the points in Checklist and
Group-Officer’s instruction have been covered in audit

Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut List; Weekly Tour Diary
should be strictly followed.

The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report mentioning the date of
completion of audit, date of joining, after completion of ATP to Coordination Section invariably in r/o FAPs he/she
supervised.

Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and placed in the file along with
DIR.

The FAP must collect Dump Data from Auditee Organization

Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200 Kms w. r. t HQ during
Saturday, Sunday& holidays as applicatle (as per programme) and report back to duty station on the next working day.

. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7 working days from the date of
completion of audit. No HQ joining, in this regard, will be allowed.

Above programme may change due to unavoidable circumstances.

The date 08.08.2022 has been kept for Mid Audit Appraisal.

The FAPs shall be relcased from Headquarter on satisfactory completion of Desk Review. The period 05.07.22 &
07.07.22 has been kept for Desk Review.

Sa/-

Deptty Accountant General (AMG-II)

—

Sr. AO /AMG-II / Coordination (LLAD): e-mail: saocordlad.wb2.au@cag.gov




J

No -LA/AMG-1I/Coord/Audit Tour Prog. /2022-23/37/ 14w (1-3) Dated. 12, 0%, DD
72022

(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-11), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-11/ LAD
Sr. Audit Officer (Admn.), AMG-II1 / LAD

Persons concerned

Notice Board.

SR g L T ers

Sr. Audit O ( 1l Cobrliinttion.)

Local Audit Department

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




Office of the Pr. Accountant General (Audit-II), West Bengal
Local Audit Department
AMG-11 (ULB) Group it
3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064
2" Quarter (July to September, 2022) Audit Tour Programme, 2022-23
FAP-06 Revision-02

Name & Designation of
FI‘Q)P the Party members Name of Unit Year of audit Period of Audit ll’)aartzf
’ (Shri/Smt.) . A
Shokholal Haokip, SAO Kamarhati
14.07. .07. i S— |
(21 00772222 tt © ;g gz :223’ Municipality (H) 2020-22 11.07.22 to 16.07.22,
pch O Lot s (st 3 g 5 Saturday | Transaction | 18.07.22 t0 22.07.22,| 17
28.07.22 to 30.07.22, |\ Y ; i’ e
100822 to 12.08 22’ of every month Audit 25.07.22 to 30.07.22
22,0822 to 260822, | orkingdays)
01.09.22 to 03.09.22)
06 Asansol Municipal 2021-22
Ram Prasad Mondal, Corporation (H) + Transaction
AAO Kulti Municipality* Audit
(Accounts Audit (Asansol «
Soumen Das, Asstt. 2007-2015) MC) + 2007- | 0108:421003.0922 | 24
Supv. (1%, 3" & 5" Saturday | 15 Accounts
of every month Audit (Kulti
Sagnik Das, Sr. Ar. working days) Municipality) _
(02.08.22 t0 03.09.22) Quarterly Meeting on 08.08.2022 at HQ Office

* As Kulti Municipality merged with Asansol Municipal Corporation vide The Kolkata Gazette Notification
No.335/MA/O/C-4/1M-36/2014 dated 03.06.2015, the Accounts Audit of Kulti Municipality will be conducted at
Asansol Municipal Corporation.

N.B: -

. Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home
Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at workplace as
circulated by Headquarters® office from time to time on preventive measure of the COVID-19
should be observed.

. It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the
workplace.

. The FAP shall collect the proforma for collection of information from the auditee and Checklist for
efficacy of internal audit in auditee for the purpose adopting the Risk analysis developed by the
Central Region from AMG-II (Accounts / Transaction) Section before proceeding and submit the
filled-in proforma to the AMG-II (Accounts / Transaction) Section post completion of audit.

. The FAP should collect N.A. Copy/ O/S Paras/Press Clippings from AMG-II/ (Accounts /
Transaction) Section before proceeding.

_ The FAP should also collect the proforma for assessment of compliance to Group-Officer’s
instruction and the duly filled-in proforma is to be submitted along with the DIR. FAP should
submit an Assurance Memo that all the points in Checklist and Group-Officer’s instruction have
been covered in audit

. Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut
List; Weekly Tour Diary should be strictly followed.

. The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised.

8. Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and
placed in the file along with DIR.

9. The FAP must collect Dump Data from Auditee Organization

10. Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

11. FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200
Kms w. r. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report
back to duty station on the next working day.

12. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7
working days from the date of completion of audit. No HQ joining, in this regard, will be
allowed.

13. Above programme may change due to unavoidable circumstances.

14. The FAPs shall be released from Headquarter on satisfactory completion of Desk Review. The
period 07.07.22 to 08.07.22 has been kept for Desk Review.

Sd/-
Deputy Accountant General (AMG-II)

No -LA/AMG-II/Coord/Audit Tour Prog. /2022-23/37/145 (1-7) Dated. 12.07.2022

(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-1I), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-I1/ LAD
Sr. Audit Officer (Admn.), AMG-I111 / LAD

Persons concerned

Notice Board.

SIS P Y=

Sr. Audi i »-IVCpokdination.)

Local Audit Department

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




Office of the Pr. Accountant General (Audit-IT), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064

2" Quarter (July to September, 2022) Audit Tour Programme, 2022-23

Revision-01
Name & Designation of
FILJAP the Party members Name of Unit Y:l?;i:f Period of Audit I]’)arty
o (Shri/Smt.) e
Rishra Municipality (M) 2020-22 11.07.22 to 12.07.22,
(1%, 3" & 5™ Saturday of Transaction 14.07.22 to 16.07.22, 16
every month working Audit 18.07.22 to 22.07.22,
days) 25.07.22 to 30.07.22
Janab Md. Shahid Jamil, Quarterly Meeting on 08.08.2022 at HQ Office
SAO Barasat Municipality (H) 2001-22 01.08.22 to 06.08.22,
Shri Dipak Sarkar, AAO | (1%, 3" & 5" Saturday of ey I 10.08.22 to 12.0822, | ,
02 | Shri Sanjiban Bala, Sr. every month working Audit 16.08.22 to 18.08.22,
Ar. days) 20.08.22, 22.08.22
ih“ Vijay Kumar, Sr.| Armbagh Municipality igg;uifs 23,0822 to 27.08.22, |
r (Weekly 6 days working) | """ | 29.08.22 10 30.08.22
C°°°h¥ffsir(g§b°“ar 201522 | Tr. 31.08.22
Transaction | 01.09.22 to 28.09.22 20
ekt cays Audit | Tr.29.09.22
working) .
2021-22
Msgfgar;ﬁor&l) Transaction
palyy Audit & 2016- | 11.07.22 to 01.08.22 15
(f/eckly O Sy 17 Accounts
working) Audit
Tarakeswar
) ) Municiaplity 02.08.22 to 06.08.22,
Shri  Sunil KumarIL | (st 30 g 5% Saturday| , 201020 10,0822 to 12.08.22] 11
SAO Accounts Audit
. Vike b of every month 16.08.22 to 18.08.22
05 iAlO Vikrant Kr. Jha, working days)
Shri Deepak Kumar, . Quarterly Meeting on 08.08.2022 at HQ Office
AAO i 2019-22
unicipality () | 7 oh o ction | 20.08.221007.09.22 | 16
(Weekly 06 days Audit
working)
Dhupguri
Municipality (M) | oonl o [08.09221028.0922 | ¢
(Weekly 06 days Audit Tr. 29.09.22
working)

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.whb2.




N.B: -

L.

9.
10.
11.

12.

13.
14.
15

Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of
Home Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at work place
as circulated by Headquarters’ office from time to time on preventive measure of the COVID-19
should be observed.

It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the
workplace.

. The FAP shall collect the proforma for collection of information from the auditee and Checklist

for efficacy of internal audit in auditee for the purpose adopting the Risk analysis devel oped by the
Central Region from AMG-I1 (Accounts / Transaction) Section before proceeding and submit the
filled-in proforma to the AMG-II (Accounts / Transaction) Section post completion of audit.

The FAP should collect N.A. Copy/ O/S Paras/Press Clippings from AMG-TI/ (Accounts /
Transaction) Section before proceeding.

The FAP should also collect the proforma for assessment of compliance to Group-Officer’s
instruction and the duly filled-in proforma is to be submitted along with the DIR. FAP should
submit an Assurance Memo that all the points in Checklist and Group-Officer’s instruction have
been covered in audit

Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut
List; Weekly Tour Diary should be strictly followed.

The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report
mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised.

Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and
placed in the file along with DIR.

The FAP must collect Dump Data from Auditee Organization

Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200
Kms w. r. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report
back to duty station on the next working day.

The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7
working days from the date of completion of audit. No HQ joining, in this regard, will be
allowed.

Above programme may change due to unavoidable circumstances.

The date 08.08.2022 has been kept for Mid Audit Appraisal.

The FAPs shall be released from Headquarter on satisfactory completion of Desk Review.
The period 05.07.22 & 07.07.22 has been kept for Desk Review.

Sd/-

Deputy Accountant General (AMG-II)

Sr. AO /AMG-I1/ Coordination (LAD): e-mail: saocordlad.wbz.au@cag.gov._ig
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_LA/AMG-II/Coord/Audit Tour Prog. /2022-23/37/131(1-7) Dated. 07.07.2022

(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

SRR R

Secretary to Pr. AG (Audit-1I), WB

PA to Sr. DAG (Admn.) -

PA to DAG (AMG-11) .

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-II / LAD
Sr. Audit Officer (Admn.), AMG-III / LAD

Persons concerned

Notice Board.

Sr. Audit Officet (AMG-I1/Coordination.)
Local Audit Department

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




Office of the Accountant General (Audit-IT), West Bengal

Local Audit Department
AMG-II (ULB) Group
3rd M.S.0 Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064
2" Quarter (July to September, 2022) Audit Tour Programme, 2022-23
Revised
Name & Designation of
L the Party members Name of Unit Year.of Period of Audit Party
No. - audit Days
(Shri/Smt.)
. i 2021-22
Pﬁi?lgyggglgzltgdgH) Transaction | 11.07.22 to 16.07.22,
s Workigg“ Audit & 2019- | 18.07.22 to 22.07.22, | 17
days) 20 Accounts |25.07.22 to 30.07.22
i Audit R
Coochbehar 2018-22
Municipality (H) Transaction
Shri Aditya Bhattacharyya, | (1%, 3" & 5" Saturday |Audit & 2015-|01.08.22 to 29.08.22 19
SAO of every month working | 16 Accounts
03 | Shri Arya Kumar, AAO days) Audit
i}:slt " Sfl}ggr?izgr SeHEes Quarterly Meeting on 08.08.2022 at HQ Office
X T Tr. 30.08.22
(Ealgfdagag%g:t‘s;g:ly‘tg& 201922 |31.08.22 to 03.09.22,
e\’/ery monisworking Transaqtlon 05.09.22 to 09.09.22, 17
days) Audit 12.09.22 to 17.09.22,
19.09.22 to 20.09.22
Birnagar Municipality 2019-21 21.09.22 to 24.09.22, 08
(Weekly 6 days working) |Accounts Audit| 26.09.22 to 29.09.22
Name & Designation of
FILIA(;P the Party members Name of Unit Y::gi:f Period of Audit Il’)a:tzf
: (Shri/Smt.) y
Naihati Municipality
(H) 2021-22 11.07.22 to 16.07.22,
(1%, 3 & 5% Saturday | Transaction | 18.07.22 to 22.07.22, | 16
of every month working Audit 25.07.22 t0 29.07.22
days)
Titagarh Municipality 2019-21
(1%, 3" & 5™ Saturday A 01.08.22 to 06.08.22,| o
Shri Padam Singh, SAO | of every month working ceounts | 4 08 22 to 12.08.22
Shri Bighnesh Kr. Mishra, days) Audit
04 | AAO | .
Shri Soham Maiti, Asstt. Quarterly Meeting on 08.08.2022 at HQ Office
Supervisor 2021-22 | 16.08.22 to 18.08.22,
Durgapur Municipal Transaction |22.08.22 to 26.08.22,
Corporation (H) Audit & 20174 29.08.22 to 02.09.22, 21
(Weekly 05 days working)| 18 Accounts | 05.09.22 to 09.09.22,
Audit 12.09.22 to 14.09.22 o
Haldibari Municipality 2014-18 Tr. 15.09.22
(Weekly 06 days Accounts 16.09.22 to 28.09.22 11
working) Audit Tr. 29.09.22

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




10.
1.

13.
14,
15.

T —

/
=8

N.B: -
Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home Affairs (MHA), and the

Standard Operating Procedure (SOP) to be followed at work place as circulated by Headquarters® office from time to time on ¢

preventive measure of the COVID-19 should be observed.

It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the workplace.

The FAP shall collect the proforma for collection of information from the auditee and Checklist for efficacy of internal audit in
auditee for the purpose adopting the Risk analysis developed by the Central Region from AMG-I1 (Accounts / Transaction) Section
before proceeding and submit the filled-in proforma to the AMG-I1 (Accounts / Transaction) Section post completion of audit.

The FAP should collect NLA. Copy/ O/S Paras/Press Clippings from AMG-11/ (Accounts / Transaction) Section before proceeding.
The FAP should also collect the proforma for assessment of compliance to Group-Officer’s instruction and the duly filled-in
proforma is to be submitted along with the DIR. FAP should submit an Assurance Memo that all the points in Checklist and Group-
Officer’s instruction have been covered in audit

Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut List; Weekly Tour Diary should be
strictly followed.

The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report mentioning the date of completion of
audit, date of joining, after completion of ATP to Coordination Section invariably in r/o FAPs he/she supervised.

Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and placed in the file along with DIR.

The FAP must collect Dump Data from Auditee Organization

Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200 Kms w. r, t HQ during Saturday,
Sunday& holidays as applicable (as per programme) and report back to duty station on the next working day.

. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7 working days from the date of

completion of audit. No HQ joining, in this regard, will be allowed.

Above programme may change due to unavoidable circumstances.

The date 08.08.2022 has been kept for Mid Audit Appraisal.

The FAPs shall be released from Headquarter on satisfactory completion of Desk Review. The period 05.07.22 & 07.07.22
has been kept for Desk Review.

Sd/-

%

&

Deputy Accountant General (AMG-II)

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au(@ecag.gov.in




-LA/AMG-II/Coord/Audit Tour Prog. /2022-23/37/185 (1-7) Dated. 26.07.2022
(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-II), WB

PA to Sr. DAG (Admn.) .

PA to DAG (AMG-II) ‘

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-11/ LAD
Sr. Audit Officer (Admn.), AMG-III / LAD

Persons concerned

Notice Board.

SIRONCARERCERDN

Sr. Audit
Local Audit Department

S h_ll 0t \'.l ()] [
= )

1 | 2134516

8 10 | 11| 12]13
16 | 17 | 18 20 |

2 | 23] 24 | 25| 26 | 27

29 |30 | 31

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@ecag.gov.in




Office of the Accountant General (Audit-IT), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064

2" Quarter (July to September, 2022) Audit Tour Programme, 2022-23

FAP-02 Revision-03
ame & Designation of
FAP - g : Year of N ' Party
the Party members Name of Unit ] Period of Audit
No. A audit Days
(Shri/Smt.)
Rishra Municipality (M) 2020-22 | 11.07.22 to 16.07.22,
(1%, 3" & 5" Saturday of every [Transaction| 18.07.22 to 22.07.22, | 17
month working days) Audit | 25.07.22 to 30.07.22
Quarterly Meeting on 08.08.2022 at HQ Office
i i : R 01.08.22 to 06.08.22,
Janab Md. Shahid Jamil, Midnapore Municipality (H) 2021-22
SAO - i th ¢ " 10.08.22 to 12.08.22,
= (1%, 3" & 5" Saturday of every [ransaction 16.0 g 14
02 | Shri Dipak Sarkar, AAO had di 6.08.22 to 18.08.22,
: = month working days) Audit 20.08.22. 22
Shri Sanjiban Bala, Sr. Ar. 0.08.22, 22.08.22
i Vii b 2021-22
Shri Vijay Kumar, Sr. Ar. Arambagh Municipality Accounts | 23:08:22 10 27.08.22, 07
(Weekly 6 days working) Audit 29.08.22 to 30.08.22
2015-22 | Tr. 31.08.22
Coochbehar Debottar Trust (H) "
(Weekly 05 days working) Iransaction| 01.09.22 to 28.09.22 20
SR R & Audit | Tr. 29.09.22
N.B: -

1. Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home Affairs (MHA), and the Standard
Operating Procedure (SOP) to be followed at work place as circulated by Headquarters’ office from time to time on preventive measure
of the COVID-19 should be observed.

2. Itisrequired to wear mask, follow physical Distancing, maintaining Hand Hygiene in the workplace.

3. The FAP shall collect the proforma for collection of information from the auditee and Checklist for efficacy of internal audit in auditee
for the purpose adopting the Risk analysis developed by the Central Region from AMG-II (Accounts / Transaction) Section before
proceeding and submit the filled-in proforma to the AMG-1I (Accounts / Transaction) Section post completion of audit.

4. The FAP should collect N.A. Copy/ O/S Paras/Press Clippings from AMG-II/ (Accounts / Transaction) Section before proceeding.

5. The FAP should also collect the proforma for assessment of compliance to Group-Officer’s instruction and the duly filled-in proforma is
to be submitted along with the DIR. FAP should submit an Assurance Memo that all the points in Checklist and Group-Officer’s
instruction have been covered in audit

6. Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut List; Weekly Tour Diary should be
strictly followed.

7. The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report mentioning the date of completion of
audit, date of joining, after completion of ATP to Coordination Section invariably in r/o FAPs he/she supervised.

8. Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and placed in the file along with DIR.

9. The FAP must collect Dump Data from Auditee Organization

10. Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

11. FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200 Kms w. r. t HQ during Saturday,
Sunday& holidays as applicable (as per programme) and report back to duty station on the next working day.

12. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7 working days from the date of completion
of audit. No HQ joining, in this regard, will be allowed.

13. Above programme may change due to unavoidable circumstances.

14. The date 08.08.2022 has been kept for Mid Audit Appraisal.

15. The FAPs shall be released from Headquarter on satisfactory completion of Desk Review. The period 05.07.22 & 07.07.22 has

been kept for Desk Review.

Sd/-
Deputy Accountant General (AMG-II)

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




No -LA/AMG-I1/Coord/Audit Tour Prog. /2022-23/37/163(1-7) Dated. 20.07.2022

(Sent through e-mail only) 4‘\

Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-11), WB
PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)
Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-II / LAD

Sr. Audit Officer (Admn.), AMG-I11 / LAD
Persons concerned
Notice Board.

w3 QAN e b0 fal ol

v

Sr. AuditOffieer (AMG ,I/Coordination.)
Local Audit Department

R B é BEHBEIERE RN
11 | 12| 13 | 14 [15] 16 8 10| M (a2 |18
18 | 19| 20 | 21 | 22|23 [ 17 8 20
95 1 26 |27 28 | 29 130 22 | 23| 24 |25 | 26 | 27
29 | 30 | 31
R

12 13| 14 15 “pPied 7
19 | 20 | 21 22 1 23-F 24
26 |27 | 28 | 29

Sr. AO /AMG-I1/ Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in



Office of the Accountant General (Audit-IT), West Bengal

Local Audit Dep
AMG-II (ULB)

artment
Group

3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064

Performance Audit on HFA (U) at 2" Quarter Audit Tour Programme, 2022-23

Revised
PA | Name & Designation i o
FAP | of the Party members Name of Unit Yearof | oo od of Audit | LMY
No (Shri/Smt.) augit Days
Arabinda Ghosh, SAO Kharagpur Municipality 2017-18 to 27.07.22 to 30.07.22,
(Ist, 3rd & 5th Saturday of 202122 01.08.22 to 06.08.22, | 12
Abhyuday Jatty, AAO | €very month working days) 10.08.22 t0 11.08.22
01 (w.e.l.30.07.22) Quarterly Meeting on 8.08.2022 at H() Office
Masaud Bari, AAO Memari Municipality a5 15 e }ﬁgg;g 16% gg 2t20
(Ist, 3rd & 5th Saturday of "2021_22 22.08.22, - 26'08'22’ 12
Mukesh Das, Sr. Ar. | every month working days) 29.08.22 to 30.08.22
PA | Name & Designation
FAP | of the Party members Name of Unit Year.of Period of Audit Banty
No (Shri/Smt.) gty Bays
Kalyani Municipality 2017-18 to 27.07.22 to 30.07.22,
Tapan Marik, SAO (Ist, 3rd & Sth Saturday of 2021-22 01.08.22 to 06.08.22,| 12
every month working days) 10.08.22 to 11.08.22
S?Alfdlpon r Cél%t;cgzeea Quarterly Meeting on 08.08.2022 at HQ Office
= e [ 12.08.22, 16.08.22
Munmun Bose, AAO | Baruipur Municipality 1)) o | il oo S es D
(Ist, 3rd & 5th Saturday of 200122 22‘08.22, fo 26.08.22’ 12
Santanu Bag, Sr. Ar. every month working days) 29.08.22 t0 30.08.22
PA | Name & Designation
’—F—AP of the Party members Name of Unit Year.of Period of Audit naxty
No (Shri/Smt.) Audie Days
27.07.22 to 29.07.22,
Souvik Mukherjee, SAO Dainhat Municipality ~ [2017-18 to| 01.08.22 to 05.08.22, 12
(Weekly 5 days working) | 2021-22 | 10.08.22 to 12.08.22,
Dipan Chattopadhyay, | 16.08.22
L /S";zg e e Quarterly Meeting on 08.08.2022 at HQ Office
Q‘Al‘(o %lwl.(e.f. 01&8'22) Raghunathpur Municipality [2017-18 to Ti; 'Ogggst'zzol 09.22 12
A e B g (Weekly 6 days working) | 2021-22 Tr' 02' 09.22 B

Sr. AQ /AMG-I1/ Coordination (LAD): ¢-mail: suocordlad.wh2.nn@eag.gov.in




N.B: -

1. Strict compliance to (he guidelines issued vide various orders of Govt. of India, Ministry of Home
Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at work place as
circulated by Headquarters® office from time to time on preventive measure of the COVID-19
should be observed.

2. It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the
workplace.

3. The FAP should also collect the proforma for assessment of compliance to Group-Officer’s
instruction and the duly filled-in proforma is to be submitted along with the DIR. FAP should
submit an Assurance Memo that all the points in Checklist and Group-Officer’s instruction have
been covered in audit (as applicable).

4. Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut
List; Weekly Tour Diary should be strictly followed.

5. The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report
mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised.

6. Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and
placed in the tile along with Report / DIR.

7. The FAP must collect Dump Data from Auditee Organization

Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

9. FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200
Kms w. r. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report
back to duty station on the next working day.

10. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7
working days from the date of completion of audit. No HQ joining, in this regard, will be
allowed.

11. Above programme may change due to unavoidable circumstances,

5

Sd/-
Deputy Accountant General (AMG-II)

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wh2.au@eag.oov.in
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No -LA/AMG-II/Coord/PA of HFA /2022-23/43/ Dated.
(Sent through e-mail only)

.07.2022

Copy forwarded to the following for information and necessary action: -

Secretary to AG (Audit-1T), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-II / LAD
Sr. Audit Officer (Admn.), AMG-III / LAD

Persons concerned

Notice Board.

SIECECAREORIOR-=

s~

Sr. Audit Officer (AMG-II/Coordination.)
Local Audit Department

Sr. AO /AMG-II/ Coordination (LAD): e-mail: saocordlad.wh2.au@ecag.gov.in
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Office of the Pr. Accountant General (Audit-IT), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (5th Fleoor), CGO Complex, Salt Lake, Kolkata — 700064

Pilot Study for Performance Audit of HFA (U) at 2" Qtr Audit Tour Programme, 2022-23

FAP-03 Revision-03

PA | Name & Designation of

FAP the Party members N%‘?ﬁto“ Year of audit Period of Audit l;)aartz
No. (Shri/Smt.) y
Souvik Mukherjee, SAO
Abhyuday Jatty, AAO
: Jhargram 04.07.2022 to 08.07.22, ]
03 2}:21) Zafar  Equebal, Vit nality 2017-18 to 2021-22 11.07.2022 to 14.07.22 09
Rakesh Kumar, Ar.
N.B: -
1. Strict compliance to the guidelines issued vide various orders of Govt. of India, Ministry of Home

o0

Affairs (MHA), and the Standard Operating Procedure (SOP) to be followed at work place as
circulated by Headquarters’ office from time to time on preventive measure of the COVID-19
should be observed.

It is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the
workplace.

The FAP should also collect the proforma for assessment of compliance to Group-Officer’s
instruction and the duly filled-in proforma is to be submitted along with the DIR. FAP should
submit an Assurance Memo that all the points in Checklist and Group-Officer’s instruction have
been covered in audit (as applicable).

Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut
List; Weekly Tour Diary should be strictly followed.

The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report
mentioning the date of completion of audit, date of joining, after completion of ATP to
Coordination Section invariably in r/o FAPs he/she supervised.

Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and
placed in the file along with Report / DIR.

The FAP must collect Dump Data from Auditee Organization

Digitization of IRs along with hyperlinking of all KDs shall be obligatory.

FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200
Kms w. r. t HQ during Saturday, Sunday& holidays as applicable (as per programme) and report
back to duty station on the next working day.

10. The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7

working days from the date of completion of audit. No IIQ joining, in this regard, will be
allowed.

11. Above programme may change due to unavoidable circumstances.

Sd/-
Deputy Accountant General (AMG-II)

Sr. AOQ /AMG-TT/ Coordination (I.AD): e-mail: saocordlad.wb2.au@cag.gov.in




No -LA/AMG-II/Coord/PA of HFA /2022-23/43/146 (1-7) Dated. 13.07.2022
(Sent through e-mail only) =

iy
Copy forwarded to the following for information and necessary action: -

Secretary to Pr. AG (Audit-1I), WB

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-I1/ LAD
Sr. Audit Officer (Admn.), AMG-1I1/ LAD

Persons concerned

Notice Board.

SNCIRCARISRCR DR —

...«og%ﬂ%ﬂi’i”
Sr. AuditOffic AG-11/ ination.)

Local Audit Department

11 (12 | 13 | 14 | 15 | 16
18 | 19 | 20 | 21 | 22 | 23
25 | 26 | 27 | 28 | 29 | 30

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in



Office of the Pr. Accountant General (Audit-II), West Bengal
Local Audit Department
AMG-II (ULB) Group
3rd M.S.O Building (5th Floor), CGO Complex, Salt Lake, Kolkata — 700064
2"Quarter (July to September, 2022) Audit Tour Programme, 2022-23
FAP-06 Revision-03

FAP Name & Designation of
the Party members Name of Unit Year of audit Period of Audit
No. .
(Shri/Smt.)
Shokholal Haokip, SAO )
) Kamarhati
(2114(')077'2222 tt;) ;gg;gg’ Municipality (H) 2020-22 11.07.22 to0 16.07.22,
28'07.22 10 30.07 2'2) o, 3198 5™ Saturday | Transaction | 18.07.22 to 22.07.22,
R T of every month Audit 25.07.22 t0 30.07.22
Nivesh Kumar, SAO working days)
(01.08.22 to 06.08.22, Asansol Municipal i
06 | 29.08.22 to 03.09.22) Kulti Municipality* fir«:lnsac 101 |
(Accounts Audit Audit (Asanso
Ram Prasad Mondal, 2007-2015) IE/ISCXF 2007- | 01.08.22 to 03.09.22
AAO (1%, 39& 5% Saturday S
Audit (Kulti
of every month Municioali
Soumen Das, Asstt. Supv. working days) unicipality)
Sagnik Das, Sr.  Ar. Quarterly Meeting on 08.08.2022 at HQ Office
(02.08.22 to 03.09.22)

* As Kulti Municipality merged with Asansol Municipal Corporation vide The Kolkata Gazette Notification
No.335/MA/O/C-4/1M-36/2014 dated 03.06.2015, the Accounts Audit of Kulti Municipality will be conducted at
Asansol Municipal Corporation.

N.B: -
Strict compliance to the guidelines issued vide various orders of Govl. of India, Ministry of Home Alfairs (MHA), and the Standard Operating
Procedure (SOP) 1o be followed at workplace as circulated by Headguarters” office from time to time on preventive measure of the COVID-19 should
be observed.
[t is required to wear mask, follow physical Distancing, maintaining Hand Hygiene in the workplace.
The FAP shall collect the proforma for collection of information from the auditee and Checklist for efficacy of internal audit in auditee for the
purpose adopting the Risk analysis developed by the Central Region from AMG-I1 {Accounts / Transaction) Section before proceeding and submit
the filled-in proforma to the AMG-11 {A¢counts / Transaction) Section post completion of audit.
The FAP should collect N.A. Copy/ OfS Paras/Press Clippings from AMG-11/ (Accounts / Transaction) Section before proceeding.
The FAP should also collect the proforma for assessment of compliance to Group-Officer’s instruction and the duly filled-in proforma is to be
submitted along with the DIR. FAP should submit an Assyrance Memo that all the points in Checklist and Group-Officer's instruction have been
covered in audit
Instructions regarding Leave Application, Joining Report, Station Leave permission, Cut List; Weekly Tour Diary should be strictly
followed.
The Supervising Sr. Audit Officers of FAPs are requested to submit the Joining Report mentioning the date of completion of audit, date of
joining, after completion of ATP to Coordination Section invariably in r/o FAPs hefshe supervised.
Entry and exit conference with the heads of the Local Bodies to be recorded in the minutes and placed in the file along with DIR.

The FAP must collect Dump Data from Auditee Organization

Digitization of IRs along with hypertinking of all KDs shall be obligatory.

FAPs are instructed to come back to HQ Station from auditee units falling within a radius of 200 Kms w. r. ¢ HQ during Saturday, Sunday& holidays
as applicable (as per programme) and report back Lo duty station on the next working day.

The DIR/ SAR to be submitted to the respective Sections through Speed Post within 7 working days from the date of completion of audit. No
HQ joining, in this regard, will be allowed.

Above programme may change due to unavoidable circumstances.

The FAPs shall be released from Headquarter on satisfactory completion of Desk Review. The period 07.07.22 to 08.07.22has been kept for Desk
Review.

Sd/-

Deputy Accountant General (AMG-II)

Sr. AO /AMG-II / Coordination (LAD): e-mail: saocordlad.wh2.au@cag.gov.in
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(Sent through e-mail only)

Copy forwarded to the following for information and necessary action: -

R RN =

Secretary to Pr. AG (Audit-11), WBw«

PA to Sr. DAG (Admn.)

PA to DAG (AMG-II)

Sr. Audit Officer (Transaction /Report /Admn / Accounts), AMG-I1 / LAD
Sr. Audit Officer (Admn.), AMG-IIT / LAD

Persons concerned

Notice Board.

Sr. Audit Officer (AMG-II/Coordination.)
Local Audit Department

Sr. AO /AMG-II/ Coordination (LAD): e-mail: saocordlad.wb2.au@cag.gov.in




