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Minutes of the Fourth Quarterly Meeting of Official Languzge Implementation Committee
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The Fourth meeting of Official Language Implementation Committee (for the quarter ending

31.03.2025) in respect of Office of the Principal Director of Audit (Central), Bengaluru for the year

2024-25 was held on 27.05.2025 at 03.00 pm in Conference Hall, 1** Floor, PDA(C). The meeting was
presided by Mr. Deepak Mathews, Principal Director., Ms. R Monica, Director/Admn, Customs, CAB,
Ms. Monisha T.M., Director/CEDAR & GST, Ms. Sofia Gupta, DD/DT, RCB&KC, Branch Officers,
Assistant Audit Officers and Supervisors/Assistant Supervisors/Sr. Auditors of various Wings/Sections
attended the meeting.
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In the meeting, aspects related to the Official Language Implementation of the Office and the
following points were discussed:
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1. Review of Quarterly Progress Reports
The quarterly progress reports of all the wings/sections were reviewed in the meeting. During the

review, the Chairperson instructed all the wings/sections to maintain the progress of Hindi
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Correspondence & Notings and ensure the correctness of data. Also, special emphasis was given on
the replies in Hindi to the letters received in Hindi. ‘

(Action: Sr.AOs of all Wings/Serns)
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2. Submission of data for Quarterly Progress Report and Organizing of OLIC Meetings

The chairperson directed that the data for QPR should be provided to Official Language
Section/ PDA(C) from all the sections/wings by 5th of the next month after the completion of
respective quarter, so that quarterly meetings can be held on or before the 20th of the said
month.
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3.Issue of Agenda and Minutes of Meeting in bilingual form

The chairperson of the OLIC instructed that the Agenda and Minutes of the Meetings (Quarterly
or any other meetings) held by all the sections/wings of office of the PDA(C), Bengaluru should be
issued in bilingual.

(Action: Sr.AOs of all Wings/Sections)
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4. Hindi Workshop based on the Proforma for Quarterly Progress Report
It was informed to the chairperson that a new proforma of quarterly progress report has been
received from the Department of Official Language. Therefore, the next workshop to be held in the
office of PDA(C) is required to be based on the said new proforma and respective AAO/Officials
preparing the reports of all the sections/wings need to be nominated for the said workshop for which
approval was given by the chairperson.
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(Action: Sr.AOs of all Wings/Sections)
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5. Issue of Covering Letters of Inspection Reports in Bilingual Form

Regarding the ‘ssue of covering letters of Inspection Reports in bilingual, chairperson directed
that those letters should be issued compulsorily in bilingual so that the guidelines issued by the

Department of Official Language may be followed properly.
(Action: Sr.AOs of all Wings/Sections)
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6. Circulation of Office Orders/Circulars etc.

The chairperson directed that the Office Orders/Circulars issued by the Official Language Section
should be sent to S, AO/Admn. so that the said documents can be circulated through their master
data among all the Officers/Officials, consequently they will be aware of all the activities related to

Official Language.
(Action: OL Section & Sr.AO/Admn)
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7. Achievement of Revised Targets Set in The Annual Programme

It was informed to the chairperson that some revisions have been made in the Annual
Programme issued by the Department of Official Language for the year 2025-26. Chairperson

directed all Officers/Officials to work towards achieving the said revised targets.
(Action: Sr.AOs of all Wings/Sections)
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8. Discussion on the Questionnaire of Parliamentary Official Language Committee

Further, Questionnaire related to Inspection of Committee of Parliament on Official Language
was discussed. Brief discussion was also done on various types of data required to fill the said
questionnaire.

(Action: Sr.AOs of all Wings/Sections)
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Further, chairperson appreciated OL Section/PDA(C), Bengaluru for the work being done in

the office related to the implementation of Official Language and also gave directions and best
wishes for continuing it in similar way.
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