FTRTY ITAT R TS FA F g sraes o

Application Form for grant of LTC advance

TFHTIT FHATT T 979 / Name of the Government servant

qaAT1H / Designation
E FLRTL AT ATEH Tl 0l AT

Date of entering the Central Government Service

FAATT AAT+TAITT+THATS / Present pay + NPA+SI
T TITAT B T et

Whether permanent or temporary

AT IRETHRT § AT ATHAG T [ T
Home town as recorded in the Service Book
FAT IT/IT T ¢ Afe g7 7 77 A A1 7. F gohae 8

Whether spouse is employed and if so whether entitled to LTC
FIT [ A AT o o1 RATd &7 A7 ISTT 8 Jf< TAT 8

ar fore st & o s ar. . T Arw SemT B

Whether the concession is to be availed for visiting Home Town
and if so block for which LTC is to be availed

(a) =t REmaa ‘wea § Fal € S & forw gr ar, e s

T AT S

If the concession is to visit “anywhere in India”,
the place to be visited

(b) T st & forT AT 3T 8 /Block for which to be availed :

10. AT § g X/ I 6 AT T 99 § FHF AR § 7R

T R/ e/ gars R

Single rail fare/bus fare/air fare from the headquarters to home town/
place of visit by shortest route

11. T =afaaat & |@ag § AT, T a9 o7 FT =qEa g

Persons in respect of whom LTC is proposed to be availed

FH., | AT A ey
SL.No | Name and age Relationship

12. srafera oty 09T / Amount of advance required  X................




H HTTOT FAT/HAT g o T30 Icad STAERRT & JqH FI T8 qa 0 aet foawr
TATH 3T Tl & | | a0 <ar / It g o6 AU areq g9 % 39 &A1 F Hiaw § qaqe
AT o TorT feahd Toqa 1T / il | ATAT TF FA IT AH ITed g o & &A1 &
e feahd seqa F i ot Rafa # § ooy 3qr/ 3T § o6 st w7 0 1097 Tahed
H FTa9 &7 / FET |/ | declare that the particulars furnished above are true and
correct to the best of my knowledge. | undertake to produce the tickets for the
outward journey within ten days of receipt of the advance. In the event of cancellation

of the journey or if | fail to produce the tickets within ten days of receipt of advance, |
undertake to refund the entire advance in one lumpsum.

GIRAEE] TEATEAT
Date Signature
S gt / CHECK- LIST

(FTITT | ITANT / For use in Office)

1. FHAH 1|6 T F (S0 GeaTiad AT T
Particulars in Cols. 1 to 6 verified

2.  wiaqfd 2q g% i
Amount entitled for reimbursement

3. T AN (2 FATT T L AT 90% )

Advance admissible (90% of amount in 2)

.73/ A ATE.
JAO/SO



e 25 % oy FT

..M. 14-Fr
39 o=

For T.R25 CENTRAL

GAR-14-C
Sub-Bill

st * foru/For the Block :

37 faer H/Sub-Bill No

TTRTST ITT R
LEAVE TRAVEL CONCESSION BILL

[feoaoft/NOTE- =& farer &t &1 Saat J3me hf ST AT g0 — U A o (o0 a9 HmAaq
gfa & =9 | / This bill should be prepared in duplicate- one for payment and the other as

office copy.]

T %/ PART A

(TLHRTLT FHATL G 9T AT 2 / To be filled in by the Government Servant)

a1H/ Name:
Fa+/Pay :

2. 9aAtH/ Designation:

4. H{EATAT /Headquarters:
T 19d gel & Ta&q a7 satdr / Nature and period of leave sanctioned:

6. TR q2eat & fFawer S d@ay § srashrer I famaa &1 qmar G @ g/
Particulars of members of family in respect of whom the Leave Travel Concession
has been claimed:

A Gk} ag AT FHATL & a1 qaef
S.No Name Age Relationship with the Govt. servant
7. AT FHATL 3T Ik TIATT o TaeT GIT 0 AT JTAT (ATATAT) F =41¢ / Details

of journey (s) performed by Government Servant and the members of his/her family

RERIGE ANTHA
Departure Arrival

7 e olt

Distance in
km

JT=T Fi

Mode
of travel

YT it AT

ST T T /
Class
Accommodation
used

of

aTet
i
qeaT
No. of
fares

EEDIELE

Remarks




8.

A 7 Trfer i e et frgrar/

Amount of advance, if any, drawn : 2..........c...ccee.l

sTTorq TR StTar g % / CERTIFIED THAT -----

SYLEFATATE & T T=AT JY Icqd AHHET Y [Feare & Jqae daf & / The

information as given above is true to the best of my knowledge and belief;

o A I1/ae T IRl A qal § / o 2 9fa / I T 9 §ar § g 997 geted
SATE AT o [I0 Irgie J9+ o a7 afa gaedt § BT & o R @ oy
T | Agl 35TAT g | That my spouse is not employed in Government service/that my
spouse is employed in Government service and the concession has not been availed of

by him/her separately for himself/herself or for any of the family members for the
concerned block of years;

........ # 57777 /Contd...

74 gt & /From pre-page:

3.

o A gfa/aet s T d7 rar R fraEr T g # AT g
(ATaSTAE &= TR/ Aw/FETe [Er ate) ST staeter A REmaa & gEdr
T AT § Aol Segiel SO+ [HITFAT &l =0 Hael § UAT &l 147 7 9 v g

T T BT 99 HAT / FAT |/ That my spouse for whom LTC is claimed by me is
employed in (name of the Public Sector
Undertaking/Corporation/Autonomous Body, etc), which provides Leave Travel
Concession facilities but he/she has not prepared and will not prefer, any claim in this
behalf to his/her employer; and

o 7 9T /At e forw &9 stan . & gmar Gan g 3 #E arasas o ST/
e/ Faraed e sfe ST Oof =9 | 47 1ifeF &9 § &7 9w I7 e Hard
T Taeq qIoa g 3 ST (9" FHATRAT ST 370 AT i Feter I RAamaq

#T GHAem Y&\ FaT g, § HAa dg1 g |/ That my spouse for whom LTC is

claimed by me is not employed in any  Public  Sector
Undertaking/corporation/Autonomous Body, financed wholly or partly by the Central
Government or a Local Body, which provides Leave Travel Concession facilities to
its employees and their families.

e / Date LR FHATL T GEATET

Signature of Government Servant



"1 / PART B
(T STATT gTET 97 STT / To be filled in by the Bill Section)

1. STEFTET ATAT RATAT % w0 Fad ghal &7 Bara o= Toa7 &eqa g / The net
entitlement on account of leave travel concession works out to as detailed below-

(a) YA/ATE TETST/a/EEHT ATST / Railway/air/bus/Steamer fare :
(b)y AT R F agE giea T\ T 220 / Less amount of advance drawn vide

fa=r ferfo=/Bill clerk
(3m=rerT / Initial)
A U HEETr A
Drawing and Disbursing Officer
(Z=arer< / Signature)

gfageareafia / Countersigned
fe==roreRaT srfaeRT<r / Controlling Officer
(Fxarer / Signature)

sHTIoTT foRT Star @ &6 =g &1 FaTgRaFT ¥ sraegs grafcaat iy
AT & / Certified that necessary entries have been made in the service Book of
Shri/SME/KUM.....oiiiiii e
AT et i Tfateaat areitend
Tl o ToTT ST SATEERTLT T gearers

(Signature of the Officer authorized to
attest entries in the Service Book)



1. 37.7. gret YOSt / REGISTER OF LTC CLAIMS

® | daw/ | a@Rr | s | e | e | am | gars | gmar| S dr| e | ey
& | sifew | w=ET af | ww | F | # TE | vTa| A | 7 | Bt
S. | ey | #TaTwa | Block | weaw | ©w | WU/ | Qmw | wwy| T | wfer| Rem
NOI freref. | wammw | YO | Place | FAT| A | goapfig | A | GO Net | @k
FaE | Name & of Visit | f&ra7 | @ Bill Al of th'e Amt
. Desn. of % / HEL No bill
/ Bill No Govt. For | Amt | &Date of 9
idDate of | Servant wh of Adjust | D&t
\{anc om Adv ment e of
e /Final cla / Rec
Bill imed!| Final eipt
clai m of
clai
m
(1) ) 3) 4) (5) | (6 (7 (8) 9 | (10 | 11 | (12
feoqforat / NOTES:-

1. TR et Y gfaftaat e Tamet & % S7U 1 / Entries for advance bill should be

made in red ink.

. S| I % JTHA § ST Fls AT AERT Al (hdT AT, FHad FHAH 1§ 7 TH

A T AFeTHar g | In case of final claim where no advance has been drawn,
columns(2) to (7) only need to be filled up.

AN A F A H, Rea s o Fa aag aim T s #5799 12

TH BT 9 ST |/ In case of adjustment bills, columns (9) to (12) against the
S.No. of the advance bill should be filled up while passing the net claim.

. Ftg gHTESE o i Fae Tt areas afer F o0 gr av o ey i aget

AT T 12 § 9710 ST | If net amount of the adjustment bill is for a minus
amount, particulars of recovery of the balance should be indicated in column (12).

=T fEma & o amr oot & ary, e  riestRay & ar Jqror-uT - e

ATEFTT | T S Hafad TEhit FHATT § UH — T Fd 9120 | The two certificates
one from the controlling Officer and the other from the govt. Servant concerned should be
submitted to the audit authorities along with the T.A. bills for travel concession.




THTO-9 ST 3= stfgard go fearsr g/ CERTIFICATES TO BE
GIVEN BY THE CONTROLLING OFFICER

SHTTOTT f3haT STTaT 2 / Certified —
(i) T (TTRTEY FHATIT T ATH) AT ATAT ST FEA 00
TG I UF T AT ST ATe Tater it F9a< &a7 qur = g | That Shri/Smt/
Kumari (name of the Government servant)..................... has rendered continuous
service for one year or more on the date of commencing the outward journey.
(i) AT T FAT [RAHT | aede wtatvedy it v 5 /

That necessary entries have been made in the Service Book of Shri/Smt/Kumari

(== ATIFTLT T SEATAT TF T&ATH

Signature and designation of the Controlling Officer



THTI-9 ST ahra w=m g fear s g
CERTIFICATES TO BE GIVEN BY THE GOVERNMENT SERVANT

TT 20.... T9T 20..... F aT soAtF Tt & g A9 9= oo sfi7 sraw giEw 7t % oo
AR ATAT RATAT & Faeg | Fle T AT THT TF T&T Al 64T g | | have not

submitted any other claim so far for Leave Travel Concession in respect of myself or
my family members in respect of the Block of two years 20........ and 20...............

AT FRT / AT TAT 3T ., F=AT o ATT 6T AT ATAT o G § STFR197 ATAT
o = forw, §9 7T Aot gger gt Argia AT g | Ag I1ET I AT fuw g S A

AT TeAT T AL ... F=AT o g1 HT 87 o8 T A1 98T FAT 39 IS F 9 81
=T 5l T 2 1/ | have already drawn TA for the Leave Travel Concession in respect

of a journey performed by me/my wife with ................ children. This claim is in respect
of the journey performed by my wife/myself with .............. children none of whom
travelled with the party on the earlier occasion.

HIUT [E AL AT oo, & T o AT § T/ St 9 it g=at & v A Ty

T The journey has been performed by me/my wife with children to the declared

,,NOMEtOWN, ™ VIZ....oovvvvvvvrrriennnn,

% ¥ qfa/ gt T "34ar § 981 2 / That my husband/wife is not employed in

Government Service.

o 7 af / ot R FaT | g 9T 39 G, Qe Ted &f / AT F Al qul h (o0 Sae
T a1 suer aiaTe gaeat § et & o0 e I R &1 a9 SsAr agi 1t g 1/ That

my spouse is employed in Government Service and the concession has not been availed of by
him/her separately for himself/herself or any of the family members for the concerned block
of two/four years.

TR FHATL T gEATET

Signature of the Government Servant



TR FHET g0 & THI-99 & fore 3

Proforma for self-certification by the Government employee

F AT (T FHATL T qTH) TH G1d Hf 1o FHAT Jrgar /
Iedar g F & 99/ su9 uREw geed (FeEdl) % Had H sAi® a9 ... ED
T F I (ATAT T qRE) e, (e TAE) A & o0 AR, (T8

T/ AT § HIS AT TIF) T ATH ST @I 8 / Tl g | T TaET S1aT g T 9 37 oo
TRER geeg 5 e § stan . &7 a9 o™ IearARdr §, S99 g Y sArd |

Tl UHT AT ISTIT Al 4T 2 |

Sh/Smt/Kr. oo, (Name of the Govt. servant) wish to
confirm that | am availing ..............ccc.ceevennee (Home Town/ Any Place in India) LTC in
respect of self/ family member(s) for the block year ................. to VISt ..o
(Place of wvisit) during.............ccoovvvvenninnnn (dates of journey). It is stated that I or the

family member for whom | wish to avail LTC has/have not availed of the same before in the
present block.

1. 9RETR F &7 [oeeh dael § FJahter IrA7 AT H7 14T /AT ST 8T 8, S A1

%1 91T € / Particulars of members of family in respect of whom the Leave Travel
Concession is being claimed are as under:

FH . T A LR FHATLL 6
Sl. Name(s) Age q1 g
No Relationship with the

Govt. servant

2. I TR AT STar § o SuLea a2 98l g S &l Toq a9, .88, (ranf)

fawTEett, 1988 F = 16 i H&fad semai=® MaAmEdl & qgd aq=d Hdrs &

for 731 amew FG 1/ It is certified that the above facts are true and any false statement
shall make me liable for appropriate action under Rule 16 of CCS(LTC) Rules, 1988 and
the relevant disciplinary rules.

* g o AT T ATH IoTd g T Tdqeq €A1 & Hael § (o= STaanti<dt 3T qaais
T2 FIE g, AR FHAT 1T A= § 9 Fiel ST qhel 1 3 |

N.B.. Government employee may share interesting insights and pictures, if any, of the
destination visited while availing LTC on an appropriate forum.




