OFFICE OF THE COMPTROLLER AND AUDITOR GENERAL OF INDIA
NEW DELHI

EXAMINATION WING

No. 450/14-Exam/SAS etc Exam/2024

Dated: 19.12.2024

To

- All Heads of Department of IA &AD offices
(As per standard e-mail list)

Sub: Mock/Demo test of PC-4/IE-4 for candidates appearing in Exam-1of 2024

Madam/Sir,

With reference to the subject cited above, it is intimated that candidates appearing
for PC-4/IE-4 in Exam-1 of 2024 may take Mock/Demo test through link
https://cagexam.in/CAGI/DEMOPC4 . aspx (also available on CAG’s website), to make them familiar
with ‘IT Practical’ paper using their Roll No. of PC-4/IE-4 mentioned in Admit Card, PIN-1111 and

Password-1234.

2. For actual exam, candidates will login using their Roll No., PIN of PC-4/IE-4 paper (mentioned

in their Admit Card) & password which will be provided at the exam centre five minutes before the

start of exam. The steps & instructions to be followed by candidates appearing for the

PC-4/IE-4 paper are given in Annexure.

3. The officials concerned may be suitably informed.

Yours faithfully,

\0\\\
(Hirak Bagchi)

Sr. AO-Consultant (Exam)
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Annexure

“All the candidates are requested to occupy their seats by 10:15 AM and maintain

silence throughout the exam. Please carefully read all the instructions provided
%&mm starting the exam. Please ensure you understand the question paper
format and requirements. There are invigilators for floor support. If you need any
clarification during the exam, raise your hand to seek clarification.”

“Please note that the password to access the question paper will be announced 5
minutes before the start of exam. Instructions are available §§§sm§§§w§;§§ the exam
duration; you can scroll down to read the instructions anytime §“§§£§‘§§’§§ the exam.
The candidates are supposed to login within 1 minute of the announcement of the
password” " v

Exam Instructions:

1. Keep your Admit Card Handy: ~
o Tologin and read the instructions ke\\p:your admit card handy
o Theroll number and PIN are mentloned on your admlt card
o Enter the details in the space provided
o Read the instructions carefully
2. How to access the Question =~
o After successful log -in, a box wﬂl -appear on the top prompting you to enter
the password
Password will be announced 5 mmutes before start of exam
Enter the password .
Click on OK to access the question paper
A dashboard will be dlsplayed on top providing you the option to download
;the question paper.
3. Exam Tlmmg
‘o The exam is for a duration of 2 hours
Se The timer is displayed on the right-hand side top corner and will display the
”time elapsed
o Youare supposed to complete the exam in the stipulated time
, o No extra time will be provided to any candidate who logs in late
4. Saving the responses and answering the questions
o Start the exam using mentioned allowed formats: Word, Excel, Microsoft
Access, PowerPoint.
o Download the blank answer sheet format from the above-mentioned
Download button.
o Use only sheet of each Word, Excel, MS Access and PowerPoint to enter your
response.
o Multiple downloads are not permitted and may lead to disqualification of
your candidature.
o DO NOT USE SHORTCUT KEYS

o O O O
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o Only 1 question and their sub questions (a, b, c etc) to be answered in each
Page of MS Word or Sheet of MS Excel or Slide of MS PowerPoint or Table of
MS Access. In case multiple questions (having different question numbers)
are answered on the same page/sheet/slide/table, then the/those question/s
would not be considered for evaluation.
o Please mention the question number you are answering on
page/sheet/slide/table.
o Save the responses entered in the above formats at regular intervals.
o After completion of each file, upload the corresponding files to the exam
dashboard, do not wait for the end.
o Invigilators will be there for any kind of technical support, please raise your
hand to seek any help or in case of any confusion.
5. File Upload Deadline: L
o A prompt will be displayed on your candidate console 15 mmutes before the
completion of the exam. : N
o All candidates are supposed to upload the saved formats in he respectwe
sections as shown in the dashboard on top of your screen.
6. Handling System Shutdown or Restart: \
o Inan event of your system malfunctlon raise your hand for the floor support
to help.
They will guide you to restart your system and log-in again.
Candidate will get complete 2 hours of exam time in case of any system
failure.
o Strictly: Please do not argue.
7. Accidental Tab Closure: ‘ »
o If you accidentally close the exam tab, log in again immediately to resume
the exam.
8. Re-login (other than system malfunctlon) and Time Loss:
o If you need to re-login for any reason other than system malfunctlon the
time loss will be treated as exam time lost
- No extra time will be provided
9. Uploadmg Answer Sheets:
go_ Upload only the files downloaded from the exam dashboard.
o Please do not upload multiple files. In case, multiple files uploaded the last
saved f:les time-stamp wise will be considered for evaluation.
Use onIy one file for each section of the exam
o Ensure the file extensions match the required format as specified on the
dashboard
10. Correcting Uploaded Files:
o If you accidentally upload the wrong answer sheet, you can upload the
correct one again before the deadline. ‘
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