OFFICE OF THE COMPTROLLER & AUDITOR GENERAL OF INDIA NEW DELHI

No. 1158 -Staff (App)-1/05-2021/Vol.Il
Dated:- 17.09.2021

To
I. All the Heads of Department of IA&AD (Except MAB Offices).
2. Director (P).

Subject: Filling up the posts of Under Secretary ir Central Informat:on‘
Commission, New Delhi on deputation bas1s

Sir / Madam,

I am directed to intimate that the Central Information Commission, New
Delhi has proposed to fill up the post of Under Secretary in Level-11 on deputation basis.
The maximum age limit for appointment on deputation shall not exceed 56 years as on
the closing date of receipt of application. The eligibility criteria and quahﬁcatlons as on
last date of submission of application for this post are as follows:-

S. Name, No. of post Ei1g1b1hty Criteria
No. | and Pay Level .
01. | Under Secretary (a) i. Sr. Audit/Sr. Accounts Officer with 5 years of
v regular service in Level-10; OR :
06 posts ii. Asstt. Audit/Asstt. Accounts Officer with 8 years of
regular service.
Level-11 - (b) Possessmg the following Educational Quahﬂcat1ons

and experience, namely:-

i. Graduate from a recognized University; and

ii. Five years experience in the field of Administration
or Finance or in dealing with Right to Information
matters.

02. In this regard, it is requested to kindly recommend the names of suitable
officers who are willing and can be spared immediately in the event of their selection for
the above mentioned posts on deputation basis. The recommendations accompanied with
the following documents/ certificates may kindly be sent to the Asstf. Comptroller and

. Auditor General (N)-I latest by 24/09/2021.

(i) Bio-data (2 copies) in the enclosed prescribed proforma; ‘

(i) Photocopies of complete and upto date APARs for the last 5 years duly attested on
each page; and

(iii) Integrity Certificate / Vigilance Clearance Certificate and statement of major/minor
penalty, imposed during the last 10 years.

03.  The candidate once selected for the post will not be allowed to withdraw their
candidature subsequently.

© 04,  While forwardmg the recommendations the Sanctioned Strength, Person-in-
Position and vacancies in Sr AO/AAQ cadres may specifically be indicated in the
forwardmg letter. '

Yours faithfully,

Encls:- As above. L"\MJ

308 Lo
(R. K. Tiwari)
Sr. Administrative Officer (App)-I
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: L ANNEXURE-E

. BIO-DATA/ -CURRECIH;UM VITAL PROTORMA

1.Mame and Address

{in Block Letters)

2.Date of Birth {in Christlan era}
3.1} Date of entry into sarvice

i) Date of retirement under .
Central/State Government Rulés
| 4:Educational Qualifications ) .
| 5. Whether Educational and ‘ _ .
other qualifications required for | :

the post are satisfied. {If any
qualification has been treated
#s egulvalent to the one
prestribed in the Rulas, state
the autharity for the same)

Qualifications/ Expetience " requiret! as | Qualifications/ experience possessed by the officer | .
mertioned in the advertiserient/ vanancv . ’ e T ' T
~clreular : o - ' '
Essential ' Essential

A} Qualification - 1 A) Gualification

B} Expefiance _ . | BY Experience
' Desirable o L .| Desirable-

A} Qualification -~ S A} Qualification '

B} Experience - o Bi'Experience..

E.1 Nofe: This colimn nesds to b@ ampl:?" ed 10 indicate Essential and D&sirab!e Quah\‘" ATt A
mentioned in the RRs by the Administrative f\fhmstryfnepartment[{}fﬁce atthe time of issue of Cnrcmar
and issue of Advertisement in the Employmignt News,

5.2 I the case of Degree and Post Graduate Qualifications Elective/ main subjec’cs and subsidiary

| subjects may be indicated by the candidate. :
6. Please state clearly whether in the light of entries |-
made By vou above, you meet the requisite
Essential Qualifications: and work experience of the
, post.

6.1 Note: Borrowing Departments are to provide their specific comments/ views confirming. the | : ~
relevant Essential Qualification/ Work expetience possessed by the Candidate {as indicated in the Bsc-
data) with referance to the post applied.
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. "Z:.‘Details of Employment, in chronological order. Enclose a $eparate sheet duly authenticated by your
© Sknature, if the space below is insufficient, '

Office/Institution | Post held or | Fram T0 *Pay Band and Grade | Nature of |
: : . © | regularbasis |- . Pay/Pay Stale of the ['Dutins {in
: post held on regular | detail)
basis { highlighting _

‘ experience
required  for
. the - post

: : IR N . * | applied for

*Hmpartant: Payshand and Grade Pay granted under ACP/MIACP are personal to the officer and
therefore, should not be mentioned . Only Pay Band and Grade Pay/ Pay scale of the post held ¢n
regular basis 10 be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where such

.b'ejn_ef?ts have been drawn by the Candidate, may be indicated as below;

: Office/lnstituti_on Pa;%«, Payfsahé,: and Grade Pay From To
: .| drawn under ACP f‘PJiAC?. Schemsa

{ 8.Nature of present employment i.e. Ad-
hoe or Temporary ar Quasi-Permanent
or Peimanent

'94n case the present employment is
held  on deputation/contract  basis,
please state- T

al The date of initial 'b') Perfod of appointment ¢) 'Name';of the parent | dj Name “of *c'he.
appointment on deputation/contract office/arganization o |'post and Pay of

helongs. Substantive

parent
i Ofganisation -

which  the  applicant | the host held in

capacity in fhe'

9.1 Note: In case of Officers already on deputation, the applications of such officers
shoujd be Torwarded by the parent cadre/ Department along with Cadre Clearance,
Vigilance Clearance and Integrity certificate, '
82 Note: information under Column 8(c} & (d) above must be given in all cases
wharte a person Is holging a poston deputation outside the cadire/ organization but
stilf maintaining a lien in his parent cadre/ organisation '

-
-

-
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150/(/

{100 aly post held on Deputation in the | )
{ past UY the appiicant, date of retury : '

from the last deputataon and other
1 details.” - : o v

ii.Additlonai details abom:present o _ -
employment: : . .

Please state whether workmg gnder. . {
{ {indicatethe name of your employer
against the relevant column)

a) Centra!Government

b} State Government

€} Autenomous Organlzation
d) Government Undertaking
€} Universities v

) Others

' :12 Please state whether you are:
-workmg in the same Department and }.
are in the feeder grade or feeder i3
feeder grade..

13. Are you In Revised Scaie ef Pasr? i
ves, give the Hate from "which the |
revision took place and also md!cate the
pre-revised scale '

14.Total emofumants per. month now draWn

BasnsPaymthePBVI T - Grade Pay T Total Emoluments

o

1 15. In rase ‘the applicant befongs to.an Orgamsatfon which is not followmg the Centra! Govemment R

| Pay-scales, the latest salary ‘slip Issned by the. Orgamsatipn showmg the fol!owmg detals may be} -

ehtiosed. :

Basic Pay wet_h Scale of Dearness Pav!mtertm Totai Emotuments
| Payand rate of - | relief fother Alfowarces :

increment etc., {with break-up

det_a;ts}

3i6.A Add;tmna! mfnrmataon if any, relevant to the
post you applied for in support &f your suitab;hty for
ihe post. .
(This among other things iay provide information wich | , ]
regard_to {i) additional academic qualifications (i) ' B




'-pr'ofesSianal fraihi rig an&‘(fii}

work experience over and
above prescribed in  the Vacangy
CirculaAdveriisement) ' SR

{Nater Enclose a sepatate sheet, if the space is
insufficient}

168  Achievements: ‘

The candidates are requested to indicate information
with régard to; . S _
{it Research. publicationt and repdrts and ‘special

-projects . .
| (i) Awards/Scholarships/Official Appreciation

{ii)  Affiiation - with - the professional
bodies/institutions/societies and;

{iv) Patents regisierad in own name or achieved for the’
organizition

-{v} Any research/ innovative measure involving official

recogiition vi) any other information,

| {Note: Enclose 3 'Sép”argtegshegt if the space ks

insufficient]

7. Please state ‘,érh:ether you are applying Tor |

deputation {ISTC}/AbsorptionfRe-empioymeng Basis.#

{Officers under Central/State Governments are only
‘eligitle for “Absorption”. Candidates of non-

Government Organizations are eligible only for Short

| Term Contracy)

# {The aption o.f §TC / ‘:Ahsorptinn.‘j’Re-employmentf: ’

are available only i the vaecanty. circular specially

| mentioned reciuitment by “STC” or “Absorption” or

“Re-employment”),

18. Wh'et.her belongs to 'SC/ST

@

1 have carefully gone through the #’acanqr circular/advertisement and 1-am well aware that the

information furnished in the Curriculum Vitaa duly supportad by the docume‘ﬂ_t% in respect of Essential
Qualification/ Work Experience submitted by mewilf also be assessed by the Selection Committee at the

time of selection for the post. The information/ details

provided by me are correct and trug to the hest

of my knowledge and no material fact having 2 bed ring on my selection has been suppressed/ withheld,

2t

< Dafe »

. {Signature of the candidate)

Address

S




R

. Certification by the Employer/ Cadre Controlling Authority
The information/ details provided In the above application by the applicant are true and

wrrect as per the facts available on records.  Hefshe possesses educationsl gualifications and

€rparience mentionad in the vacancy Circutar, If selected, he/she will be relieved immediately. -

2, Ao certified that; o - -

.~

3) There is no vigilance or distiplinary case pending/ contemplated against Shri/Smt._ — '
Bl His/ Her integrity is certified. " I -
1] His/ Her CR Dossier in originalis enclosed/photocopies of the ACRs for the.last 5 years duly.

aftested by an.officer of the rank.of Under Secretary of the Govt. of Indiz or abave are enclosed.,

) No major/ minor penalty has bean imposed on him/ her during the last 10 years Or Alist of
mijor/ minor penalties imposed on hirn/ her during the last 10 years is enclosed. {as the case may be}

1
%a

Counteérsighed

- {Employer/ Cadre Controlling Autharity with Seal)

48




