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1.Link for Loqgin — Please Click on below given link to Login to
GeM Portal.

https://gem.qgov.in/
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https://gem.gov.in/

2. How to Login to GeM Portal-

> After clicking on the above link, you will be redirected to the Home
page of the GeM portal. Please click on the ‘Login’ button as
highlighted below.
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»  After clicking on the ‘Login’ button, you will be redirected to a new page in
which you have to enter your GeM ‘User Id" and ‘Captcha’ as shown below.

@ Email: Inbox (238) X ‘ @ Governmente Marketplace G X %7 Logininto Govemmente Mz X M Sent Mail - vikramsinghsekaw X | ® SAl-Training X | @ (1669) Word Advanced T 4I X ‘ + o - X

[ C @ ssogem.govin/ARXSSO/oauth/login % B % :
English |  @DarkMode | FontSize A- A A+ | SkiptoMain Content

®1800-419-3436 | 4 helpdesk-gem[at]gov[dot]in Need Help? v

Bids Sign Up

Not Registered with GeM ? Sign up to experience the Marketplace

5{7: Register as Buyer @ Register as Seller Login in to Government e Marketplace | GeM

GeM User Id

Need help with your Login ?

Ralse a Ticket Type the characters in the box below.
Agents and experts available on a single platform ready to help you

YAIGC6
Contact Us

Email. helpdesk-gem(at]gov{dot]in

Password shall be entered on next screen post successful GeM
ogin ID and Captcha validation

Call: 1-1800-419-3436 / 1-1800-102-3436 ( 8 am - 8 pm Mon to Sat)
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» On entering your ‘GeM User Id’ and ‘Captcha’ for validation, you will be
redirected to a new screen. Here, you have to enter your ‘NIC email ID’ and
‘Password’.

@ Email: Inbox (238) X ¥ Logininto Government e Marks X M Sent Mail - vikramsinghsekawat( X | @ SAl-Training x\ + 0 - X
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i} Register as Buyer @ Register as Seller Login in to Government e Marketplace | GeM

Dear User,
You can now login in GeM using your NIC e-mail credentials.

Need help with your Login? NICEmai 10

pun**sFkEh 3y @ca

Ralse a Ticket
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» After entering your ‘Email Id’ and ‘Password’, the Home screen of GeM portal
will appear as shown below. On this screen, features available are Dashboard,
Shopping Cart, Market, Bids, Purchase Requisitions and Categories.

@ Email Inbox (238) X S5 GeM X @ SAl-Training x| + o - X

€ C 8 mkpgem.gov.in/market# W [ o

© Air Ticket Booking Need Help?

Dashboard ~ Market Bids Purchase Requisitions ‘ uneet Kumar Sharma

[}
= CATEGORIES All Categories Q Shopping Cart 18 @
NOTIFICATIONS -

Dear Sir/Maam,

Few Bids published between 9th, April 21 to 17th, June 21, may notice the Bid number missing from the Bid document.Users are requested to view the Bid number from the
Buyer/Seller Panel. Afternatively, users may also search for Bid using the advanced search option.

Advanced Search- https:/bidplus.gem.gov.in arch

Dear Buyer,

Bid system maintenance activity is planned on 26.06.2021, 27.06.2021, 28.06.2021 & 03.07.2021, 04.07.2021, 05.07.2021. While we will work towards avoiding any outages, the
system may be unstable intermittently. As a preventive measure, you are requested to either prepone or postpone Bid related activity such as Bid creation, Evaluation, Seek
Clarification, Reply Representation and Negotiations etc to other dates as per your convenience. Also you may like to avoid keeping Bid end date and Bid Opening dates on or near
these dates if feasible. Please note, during this period Buyers can access all previous and ongoing Bid/RA status and details from their panel.

Due to urgency of procurement, the counter offer Acceptance/Rejection duration has been reduced from 3 Days to 1 Day and the duration for raising a representation against
disqualification has been reduced from 48 hours to 12 hours.
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3. How to search on GeM Portal :-

» On the Home page of GeM, you can search any item by clicking on
“CATEGORIES” tab or through search box. The “CATEGORIES” tab is
available at the left side top corner of the Home page.

» You can also use the training module file for more details on GeM
portal. The link for this file is
https://gem.gov.in/resources/pdf/overview of marketplace addon.pdf

% GeM X+ 0 - X
€ G @ mkpgem.govin/dashboard#!/ b fl & = ‘:0 PE-SEC:)' :

Air Ticket Booking Need Help?
g p

Dashboard  Market Bids Purchase Requisitions | (7)) Puneet Kumar Sharma

L}
= CATEGORIES All Categories v Q Shopping Cart @

NOTIFICATIONS +

PRODUCT ORDERS »  SERVICE ORDERS +  ALLDEMANDS ~ BILLS v  BULKPAYMENT UPDATE »  INCIDENTS ~ ALLCARTS

REQUESTS GEM AVAILABILITY REPORT

Number of Peaple/Posts Number of Divisions
ALL DEMANDS PRODUCT ORDERS SERVICE ORDERS
In Checkout 1 Direct Purchase 26 Direct Purchase
Dedlined 0 Bid 0 Bid
Total Demands 1 RA 0 RA

PR 0 PR

NG 11:41AM
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You can also see the video- https://gem.gov.in/training/training _module then click on “Introduction to

Market Place” then click on Camera Sign given on “Overview of Market Place”.


https://gem.gov.in/resources/pdf/overview_of_marketplace_addon.pdf
https://gem.gov.in/training/training_module

» For example if we want to search “All In One” desktop. For
this, click on ‘Categories’ tab then click on ‘Products’ tab,
then click on tab ‘Computers’ followed by tab ‘All In One’.

x 4

C  # mkpgemgovin/dashhoard#!/

0 Air Ticket Booking

d't ;?'EM\

= CATEGORIES

All Categories

Dashboard

Bids

Purchase Requisitions

Q

Nead Help?

‘n

Products Computers Office Machings Automobiles
Desktops Mutifunction Machines Cars +
Senvices Laplops Printers Buses
- Allin One Paper Shredding Machines Uty Vehicles
Browse All Categories " i (MMP) A
] Servers Muttimedia Projector (MMP) Abulance NCIDENTS  ALL CARTS
Browse Al Products Office Supplies Appliances Fumiture
Ball Point Pen Televisions Revolving Chair
Browse All Brands (el Pen Air Conditioner (Office Chairs
Frinter or Photo Copler Paper Online UPS Steel Almirah
B0Q Based iddng Specialized Vehicles Softwares Two Wheeler
Hopper Tipper Dumper Operating System Motor Cycle
Number of People/Posts 1.y 615 Softare Version 20 Biecle
ALL DEMANDS PRODUCT ORDERS SERVICE ORDERS
In Checkaut Direct Purchase 2% Direct Purchase
Declined 0 Bid 0 Bid
Total Demands 1 RA 0 RA
P 0 P
https://mkp.gem govin/dashboard# v

NG 1:46AM
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You can also see the video- https://gem.gov.in/training/training module then click on “Introduction to
Market Place” then click on Camera Sign given on “Overview of Market Place”.



https://gem.gov.in/training/training_module

» After clicking on “All In One” , a screen like the one below
will appear. In this screen, you can use ‘Filters’ on the left
side of the page. You can see all the desktops by clicking
one by one on page no. 1,2,3 upto pagel24.

S Allin One PC| GeM X +

¢ C & mkpgem.govin/computers-0806aio/search

NOTIFICATIONS
FILTERS All In One PC (Specifcations)
ADMINISTRATIVE = 1

Intent Of Buying @

BID/RA

PAC

Include Out Of Stock v

Make In India @ v

Panache 1000 @5400 rpm GB
MSE @ A\ HDD 32 1 Processor ...
Startup ¥ Seller: OEM

Brand: Panache

Seller Registered Address @~ v Min. Qty.Per Consigne:

Seller Rating v
£125,400.00 [37% OFF |
[ Compare
FINANCIAL i P
Products costing more than ¥ 25,000.00
PRONUCT COMPARF (1) PRODUCT HISTORY ()

https://mkp.gem.govin/all-one-pc/panache-flair-all-one-pe-f27/p-3116877-13908332105-cat htmi#variant id=5116877-13908332105

0 - o9 X

+

Invite Seller

Best Match v

Panache 1000 @5400 rpm GB
HDD 32 1 Processor ...

Panache 1000 @5400 rpm GB
HNN AA 1 Draracenr

| Panache 1000 @5400 rom GB HDD 32 1 Processor with Standard Display Allin one pc

Seller: OEM

Seller: OEM

Brand: Panache
Min. Qty. Per Consignee: 1

Brand: Panache
7 124]900.00 1@‘ Min. Qty Per ConSIgnee: 1

[ Compare
7130,000.00 |13% OFF|

0 Compare

Produ

Products costing more than ¥ 25,000.00

BNG 1HS3A
} [

& 30C lightran A B¢ T g
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You can also see the video- https://gem.gov.in/training/training module then click on “Introduction to

Market Place” then click on Camera Sign given on “Overview of Market Place”.


https://gem.gov.in/training/training_module

»  Select Consignees. Under this the name and address of
the office on buying the goods is to be provided.

§5 Allin One PC | Gel X+ 0 - X
€ C & mkpgem.govin/computers-0806aio/search w [ R ‘o Pa,sec-) :
NOTIFICATIONS ¥ z
FILTERS All In One PC (specicatons [iesee]
ADMINISTRATIVE - 1 . Best Match v

| Intent Of Buying @

BID/RA

PAC

—)

Include Out Of Stock v
Panache 1000 @5400 rpm GB
Make In India @ v HDD 32 1 Processor ...
I Panache 1000 @5400 rpm GB Sellr: OEM Panache 1000 @5400 rpm GB
MSE @ ¥ HDD 32 1 Processor ... I HNN A 1 Draracenr
Panache 1000 @5400 rom GB HDD 32 1 Processor with Standard Display Allin one pc
Seller: OEM BrisParede Seller: OEM
Startup i Min. Qty. Per Consignee: 1
Brand: Panache Brand: Panache
Seller Registered Address @~ v . s - : " -
Min. Qty. Per Consignee: 1 2124.900.00 [380.0FF) Min. Qty. Per Consignee: 1
Seller Rating v O Compare
£125,400.00 [37% OFF £130,000.00 13% OFF|

[ Compare 0 Compare
FINANCIAL +
] Products costing more than ¥ 25,000.00 Products costing more than ¥ 25,000.00
Ask Gebmy S S
PRONLICT COMPARE (7). PRODLICT HISTORY (1) A
https://mkp.gem.govin/all-one-pe/panache-flair-all-one-pc-f27/p-5116877-13908332105-cat htmi#variant id=5116877-13908332105 v
: NG 11:53AM
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> & ® uclifton ARG F gy U

You can also see the video- https://gem.qgov.in/training/training module then click on

“Introduction to Market Place” then click on Camera Sign given on “Overview of Market Place”.


https://gem.gov.in/training/training_module

» After clicking on “Select Consignee” a window will pop up.
In this window please select the State, location of delivery
and the quantity to be purchased then click on ‘Search’.

§5 AlinOne C | GeM X + 0 - X
€ @ & mhkpgemgovin/computers-0806aio/search & I JE \(@Pa,sec)\ '

Delivery Location x|

State Delivery Location Quantity (NOS)

RAJASTHAN v Puneet Kumar Sharma, AAQ, JAIPUR CITY (EAST v

+ ADD MORE

A e e
® s gtan AR Sy U

You can also see the video- https://gem.gov.in/training/training _module then click on “Introduction to
Market Place” then click on Camera Sign given on “Overview of Market Place”.



https://gem.gov.in/training/training_module

» After clicking on ‘Search’, a screen will be visible in which
there is an option “Product Specification” at the left corner of
the screen.

§i AllinOne PC |G X+ 0 - X
€ = (G § mipgemgovin/computers-080Gaio/search b'§ fl = ‘Io Paused |

£ Air Ticket Booking Need Help?

Tour  Dashboard  Market Bids Purchase Requisitions uneet Kumar Siarma

)
= CATEGORIES Allin One PC v 0 Shopping Cart Jm @

NOTIFICATIONS

+
FILTERS All In One PC (speciications)

ADMINISTRATIVE
Current L1
startupindia
FlNANClAL + @ gx’ahﬂg}:«:’\w iy Processor Make : AMD
acer 1000 @5400rpm GBHDD 321 e
Processor ... Processor Genera.. : 8
MAKE/MODEL SELECTION + Number Of Cores... : 4
Brand: acer

. , Processor Descrip... : AMD Ryzen 3
Min. Qty. Per Consignee: 1 P AN

i Processor Number @ AMD Ryzen3
- PRODUCT SPECIFICATIONS & + -~

?31,410.00 Chipset Series + AMD B Series

1 Compare Chipset Number ~ : AMD B350
Size Of Memory In... & 0
Ninarating Curtam + WWindnuwe 10 Unmn

VIEW MORE

PRODUCT COMPARE (1) PRODUCT HISTORY (3) A

NG 1214PM D
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You can also see the video- https://gem.qgov.in/training/training module then click on “Introduction to

INTL18/08/201

Market Place” then click on Camera Sign given on “Overview of Market Place”. TOp headings



https://gem.gov.in/training/training_module

4. How to place an order in GeM Portal
(i) Product below % 25000 .

» After search product in GeM, click on ‘Product
Specifications’ to specify your purchase .
For example, we search desktop with these specifications:
. Processor make - intel
. Processor Generation — 10
. Processor Description — intel core i5
. RAM - 8 GB

HWN -

1. When we select ‘intel’ under ‘Processor make’ sign ‘v’
in the specified box would be shown.

S Desktop Computers | GeM X + o - X
< C @ mkp.gem.gov.in/computers-desktop-computer/search#/?C1136E[]=intel&sort_type=price_in_asc& xhr=1 W B » = ‘o Ps“segry} :
FILTERS Desktop Computers (speciications) [ Invite seller
ADMINISTRATIVE S5 Processor Make :| Intel X

FINANCIAL oy
1 Price:Low to Hi

MAKE/MODEL SELECTION +

PRODUCT SPECIFICATIONS @  — @5“" b4 .
RODP X
Processor Make A ﬂ@
Any Value —
3 acer Intel Core i5 10400 8 GB/ acer Intel Core i5 9500 4 GB/ RDP Intel Core i5 9400 8 GB/
Processor Generation A
1000 GB HDD/ ... 1000 GB HDD/ ... 1000 GB HDD/ ...
Processor Description v Seller: Resellers Seller: Resellers Seller: Resellers
Graphics Type U Brand: acer = —
Min. Qty. Per Consignee: 1 Brand: acer Brand: RDP
Min. Qty. Per Consignee: 1 Min. Qty. Per Consignee: 1
Processor Base Frequency (GHz) v
¥9,005.00 89% OFF
Number Of Cores Per Processor v %9,460.00 [89% OFF] £10,000.00 95% OFF
0O Compare
[ Camnara M Camnara

PRODUCT COMPARE (1) ~ PRODUCT HISTORY (D) A

ENG 1233PM D
INTL 18/08/2021

& 34C lightrain A @) T

You can also see the video- https://gem.qgov.in/training/training _module then click on

“Procurement Modes(Product)” then click on Camera Sign given on “Direct Purchase Product”.


https://gem.gov.in/training/training_module

2. When we select ‘10’ under ‘Processor Generation’ sign
V' in the specified box would be shown.

» You can also use the training module file for more details on GeM
portal. The link for this file 5
https://gem.gov.in/resources/pdf/direct_purchase product.pdf

S¢ Desktop Computers|GeM X 0 - X
¢ C & mkpgem.govin/computers-desktop-computer/search#/7C1136E] =intel&C1137N=108isort type=price in_asc& xhr=1 ¥ I B {’\0 Pedsec/\; :
FILTERS Desktop Computers (Specifications) s
X
ADMINISTRATIVE + Processor Make:| Intel X | Processor Generation:| 10 X I
FINANCIAL +
1 PriceLowto High v

MAKE/MODEL SELECTION +

PRODUCT SPECIFICATIONS @

Processor Make A
Any Value
AMD
i acer Intel Core i5 10400 8 GB/
1000 GB HOD/ ...
SR —— R Sellr: Reseller hp Intel Core 7 10700 8 GB/ hp Intel Core i5 10500 8 GB/
1000 GB HDD/ ... 1000 GB HDD! .
® Brand: acer Seller: Resellers Seller: Resellers
Min. Qty. Per Consignee: 1
Any Value 13848 m *hk ki @
¢ 10 674 : .
‘ 29,005.00 o Brand: hp Brand: hp
7 % Min. Qty. Per Consignee: 1000 Min. Qty. Per Consignee: 1
: . [ Compare
; & A070000  whow  THANN [son
MGEM“‘T I Famnara [ romnare
PRODUCT COMPARE @ PRODUCT HISTORY @ A

NG 1233PM
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You can also see the video- https://gem.gov.in/training/training module then click on “Procurement

Modes(Product)” then click on Camera Sign given on “Direct Purchase Product”.


https://gem.gov.in/resources/pdf/direct_purchase_product.pdf
https://gem.gov.in/training/training_module

3. When we select ‘Intel Core i5 under ‘Processor
Description’ sign “\’ in the specified box would be shown.

§¢ Desicop Computers | GeM X 4 0 - X
€ C & mkpgemgovin/computers-desktop-computer/search#/?C1136E[ =intel&.C1137N]=108CO409G ] =intelcoreiS&isart type=price in_ascAl xhr=1 W R JE] (@ Ps.sec)‘ H
- § =@ ‘

Intel 7S

Processor Generation A

acer Intel Core i5 10400 8 GB/ hp Intel Core 5 10500 8 GB/ acer Intel Core 1510400 4 GB/

&, IGHERBETTER) VALUES WILL ASOBE 1000 GB HDD! ... 1000 GB HDD/ ... 1000 GB HDD/ ...
A Valie Seller: Resellers Seller: Resellers Seller: Resellers
18888 188488
" Brand: acer @ m
7 W Min. Qty. Per Consignee: 1 Brand: hp Brand: acer
8 133 Min. Qty. Per Consignee: 1 Min. Qty. Per Consignee: 1
g
79,005.00 89% OFF
£11,400.00 86% OFF £17,500.00 §3% OFF
- [ Compare
Processor Description A
[ Compare [J Compare
Any Value
Intel Core 3 300 @st(zrtup @startup
- i s w3 :
Intel Care i7 %
Intel Core 9
Graphics Type v

Processor Base Frequency (GHz) v

acer Intel Core i5 10400 4 GB/ hp Intel Core 5 10400 8 GB/ acer Intel Core 5 10400 8 GB/
Number Of Cores Per Processor v

1000 GB HDD/ . 1000 GB HDDY .. 1000 GB HDD/ ..
Monitor Resolution (PINELS) v Seller. Resellers Seller: Resellers Seller: Resellers
Ask GeMmy
PRODUCT COMPARE @ PRODUCT HISTORY @ A

mG 160N
T | 0 \ il
® uC lightrin A OB f 0

You can also see the video- https://gem.gov.in/training/training module then click on “Procurement
Modes(Product)” then click on Camera Sign given on “Direct Purchase Product”.



https://gem.gov.in/training/training_module

4. When we select ‘8’ under ‘Ram Size’ sign V' in the
specified box would be shown.

$p Desktop Computers | GeM X 4 0 - X
€ ¢ # mkp.gem.govin/computers-desktop-computer/searchi#/?C1 136E[|=intel&C1130N|=8&C1 137N] = 108.C9409G] =intelcorei5&sort type=price in_ascl, xhr=1 i A % 3 (0 Pe.sec)l H
k-
OnSite OEM Warranty (Veer) v 32,6250 amorr| 73407500 650 73599000 5% OFF .
[ Compare 0 Compare 0 Compare
et ekl v Products costing more than T 25,000.00 Products costing mare than  25,000.00 Products costing more than  25,000.00
The Internal Bays must be compared, Please Compare must be compared. Please Compare must be compared. Plesse Compare
Product before adding to cart Product before adding to cart Product before adding to cart
Expansion Slots (PCle X 16) Y
(Number)
@startup
9
Operating System (Factory Pre-
Loaded)
RAM Size (GB) A

Any Velue
- Dell Intel Core 5 104008 GB/ acer Intel Core i5 10400 8 GB/ acer Intel Core 1510400 8 GB/
_ 1000 GB HDD! ... 1000 GB HDD! .. 1000 GB HDDY ..
16 4
B o Seler; Resellers Seller Resellers Seller: Resellers
4 CON S 0 1) were @20 A wars ()
" ‘ Brand: Dell Brand: acer Brand: acer
- ! SO0 Min. Qiy. Per Consignee: 1 Win. Qty. Per Consignee: Min. Qty. Per Consignee: 1
Cabinet Form Factor v

£36,000.00 s540FF)  ¥38700.00 suoFF) 34027600 534 OFF

Sie Of Memory I Case Of [ Compare 0 Compare [ Compare
Dedicated Graphic Card (GB) Products costing more than T 25,000.00 Products costing mare than T 25,000.00 Products tosting more than T 25,000.00
mustbe compared, Please Compare must be compared. Please Compare must be compared, Please Compare
Product before adding to cart Product before adding to cart Product before adding to cart
Ask GeMmy RAM Exoandabilitv Un Tol Using
PRODUCT COMPARE @ PRODUCT HISTORY @ A

A P
& 3C lightran A 1D i [

You can also see the video- https://gem.gov.in/training/training_module then click on
“Procurement Modes(Product)” then click on Camera Sign given on “Direct Purchase Product”.



https://gem.gov.in/training/training_module

» After marking all the required ‘Product Specifications’ sort by
price ’low to high’ (right side). On applying this, you will get
all products in ascending order at their prices. You can
choose “High to low” or “Latest as on Top” features also.

b Desklop Computers | GeM X 4 0 - X
¢ @ & mkpgem.govin/computers-desktop-computer/searchi/2C1136E =intel&C1 130N =B8C1 137N =108CI409G =intelcoreiS&sort type=price.in_ascl xhr=1 W i JE] (@ Psdsec:) :

£ AirTicket Booking Need Help?

. (E G,EM.

Towr  Dashboard  Market »  Bids ~  Purchase Requisitions Iw Puneet Kumar Sharma

(]
= CATEGORIES Desktop Computers v Q Shopping Cart Y @

NOTIFICATIONS t

FILTERS Desktop Computers cuicions

ADMINISTRATIVE + ProcessorMake::| Iniel X | Processor Generation:| 10 X | Processor Description:| Intel Corel5 X | RAMSize (GB):| 8 X

FINANCIAL +
1 » PriceLowfoHigh v

MAKE/MODEL SELECTON ~ + - Pnce.Lowtqugh

Price:High to Low

Latest On Top
PRODUCT SPECIFICATIONS & - startup
Processor Make
Any Value
Intel
PRODUCT COMPARE (1) PRODUCT HISTORY (0) A

e . BG 128
& 30C lightrain A 9 ] L a1 ]

You can also see the video- https://gem.qgov.in/training/training module then click on “Procurement

Modes(Product)” then click on Camera Sign given on “Direct Purchase Product”.


https://gem.gov.in/training/training_module

» Now, if the product is less then ¥ 25000 then you can

purchase directly without comparing the products of different
companies.
For example in this case ‘HP intel desktop’ price is ?
11,400. and ‘Acer intel core’ price is X 10806 , which are less
then ¥ 25000. Here we can purchase either of them after
adding it into ‘cart’.

$f: Desktop Computers | GeM X + 0 - X
€ C A mkpgemgovin/computers-desktop-computer/search#/2C1136E]|=intel&C1130N=8&C1137N[]=108.C9409G] =intelcorei5&isort type=price_in_asc&_xhr=1 w B %= wo Pa,sec:\) :
FINANCIAL +
1 PriceLowto High v

MAKE/MODEL SELECTION +

@stortup

PRODUCT SPECIFICATIONS @

Processor Make A

Any Value » "
Intel

hp Intel Core i5 10500 8 GB/
) 1000 GB HDD/ ...
Processor Generation A ! )
acer Intel Core 5 10400 8 GB/ Sl sl hp Intel Core i5 10400 8 GB/

& WGHERBETTER) ALUFS W : 1000 GB HDD/ ... 1000 GB HDD/ ...
"7 ALLOWED FORBIL 1SS 3 451)

s Seller: Resellers Seller: Resellers

Any Value Brand: hp
10 T Min. Qty. Per Consignee: 1 LALe

1 Min. Qty. Per Consignee: 1 Brand: hp

%11.400.00 [86% OFF| Min. Qty. Per Consignee: 1

) 710,806.00 (0] | O compare

%30,872.50 (5% OFF|
Processor Description A - ADDTO CART
[0 Compare

Any Value oducts costing more than T 25,000,00

Intel Core i3
Intel Core i5
PRODUCT COMPARE (1)  PRODUCT HISTORY () A

NG 1244PM

® Cligtnn A OB P n gy

You can also see the video- https://gem.qgov.in/training/training module then click on “Procurement

Modes(Product)” then click on Camera Sign given on “Direct Purchase Product”.

Top headings



https://gem.gov.in/training/training_module

4. How to place an order in GeM Portal
(i1) Product above T 25000

» The procedure for selecting the ‘Product Specifications’ will
remain same as specified at 4(i). If the prices of products are
above X 25000, then ‘Product’ to be purchased should be
compared with three different companies.

» You can also use the training module file for more details on GeM
portal. The link for this file IS
https://gem.gov.in/resources/pdf/L1 purchase product.pdf

¥ Desktop Computers | GeM X+ 0 - X
¢ ¢ # mkp.gem.goviin/computers-desktop-computer/search i o] % 3 {\0 pg,se;). :
LAUIITL TV Tawvl v

Size Of Memory In Case Of
Dedicated Graphic Card (GB)

RAM Expandability Up To( Using N

Spare DIMM Slots In GB) Dell Intel Core i5 10400 8 GB/

1000 GB HDD/ ...
Avalabilty OF Webcam Integrated acer Intel Core i5 10500 8 GB/ hp Intel Core i5 10400 8 GB/ seller: Resellers
v
; ; 1000 GB HDD/ ... 1000 GB HDD! ...
With Monitor oy @
Seller: Resellers Seller: Resellers b Del
IfYes, Resolution Of Webcam v rand; De
ke ﬂ@ *hkk EE(Q A Min. Qty. Per Consignee: 1
A
Availability Of Speakers . Brand: hp
i f Brand: i ianee:
Integrated With Monitor r.an acer ‘ Min. Qty. Per Consignee: 1 753,400.00 2% 0FF
Min. Qty. Per Consignee: 1
. S M Compare
L\:‘:;\:zm e Y ?53'00400 230 0FF tc costing more than € 25,000.00
747110.00 45% OFF be compared. Please Compare
4 Compare ct before adding to cart
M Compare

Total HDD Capacity (GB) v

s costing more than ¥ 25,000.00
& compared, Please Compare
t before adding to cart

Total SSD Capacity (GB)

<

PRODUCT COMPARE @ PRODUCT HISTORY @

\%
tart Comparison
!l acer Intel Core i5 10500 ' hp Intel Core i5 10400 8 @ Dell Intel Core i5 10400

8 GB/ 1000 GB HDDY ... GB/ 1000 GB HDOD/ .. 8GB/ 1000 GB HDD/ ...

—
Clearall

https://mkp.gem.gov.in/products/add to_compare?variant id=5116877-36831418485

ENG  1255PM
INTL 18/08/2021 D

® 30C lightain A &) 3 f

You can also see the video- https://gem.gov.in/training/training _module then click on “Procurement
Modes(Product)” then click on Camera Sign given on “L1 Purchase Product”.



https://gem.gov.in/resources/pdf/L1_purchase_product.pdf
https://gem.gov.in/training/training_module

> In this case, three different companies of desktop selected
for comparison — HP, Acer and Dell. After selecting them,
Click on “Start Comparison”.

¥ Desktop Computers | GeM X + 0 - X
; ; = o
€ C & mkp.gem.govin/computers-desktop-computer/search w [ ] ‘\opc.SEC/‘ H

LaRIITL UL Taun

Size Of Memory In Case Of y
Dedicated Graphic Card (GB)

RAM Expandability Up To( Using “
Spare DIMM Slots In GB)

Availablity OF Webcam Integrated acer Intel Core i5 10500 8 GB/ hp Intel Core 5 10400 8 GB/ Dell Intel Core i5 10400 8 GB/
With Monitor Y 1000 GB HDDY ... 1000 GB HDD/ ... 1000 GB HDD/ ...
Seller: Resellers Seller: Resellers Seller: Resellers
If Yes, Resolution Of Webcam v
i (18] wexx: €0 A whkn s @)
A
Availability Of Speakers Brand: hp Brand: Dell
v
Integrated With Monitor Brand: acer Min. Qty. Per Consignee: 1 Min. Qty. Per Consignee: 1
Min. Qty. Per Consignee: 1
s Number OfSpeckers. 253,004.00 BROF 15340000 WO
hallabl T47,110.00 8% OFF
¥ Compare ¥ Compare
Total HD Capacity (GB) W 11 Compare Products costing more than ¥ 25,000.00 Products costing more than ¥ 25,000.00
Products costing mare than T 25,000.00 must be compared, Please Compare must be compared, Please Compare
must be :omparc'ed. Please Cc"a‘s e Product before adding to cart Product before adding to cart
Total SSD Capacity (GB) v Product before adding to cart
PRODUCT COMPARE @ PRODUCT HISTORY @ v
X X ¥ .
Start Comparison
!' acer Intel Core i5 10500 l hp Intel Core 5 10400 8 @ Dell Intel Core i5 10400
§ GB/ 1000 GB HDDY ... GBf 1000 GB HDDY ... 8 GB/ 1000 GB HDDY ...
———
e ] Qearal
Lical a

@ 34C lightrain A 1) &

You can also see the video- https://gem.gov.in/training/training module then click on “Procurement
Modes(Product)” then click on Camera Sign given on “L1 Purchase Product”.



https://gem.gov.in/training/training_module

» After clicking on “Start Comparison” screen below will be
shown to us. In this screen Click on “ADD TO CART” of
category current ‘L1". The category current ‘L1’ automatically
selected by the GeM portal according to given specifications.
It can be one of the three companies which are selected by
you or company other than of three selected companies.

S5 GeM X + 0 - X
€ (G § mkpgem.govin/products/compare?browse_node id=hame info_comp_comp_de52008662 bvd [ 3 {@ Pa,sec)w :
NOTIFICATIONS +

Product Category : Desktop Computers

Buyer Selected Golden Filter(s)

On Site OEM Warranty (Year) 3
RAM Size (GB) 18
Processor Generation 10
Processor Description :Intel Core 5
Processor Make :Intel
COMPARE PRODUCTS
CATEGORY CURRENT L1 @ PRODUCT ADDED BY YOU PRODUCT ADDED BY YOU PRODUCT ADDED BY YOU

Products costing more
than ¥ 25,000.00 must

be compared, Please ¥.35,990.00 ¥53,400.00 $47,110.00 %53,004.00

Compare Product before

adding to cart ADD TO CART ADD TO CART ADD TO CART ADD TO CART

acer Intel Core {5 10400 8 GB/ (.. Dell Intel Core i5 10400 8 GBY.. acer Intel Corei5 10500 8 GB/..  hpIntel Core 510400 8 GB/ 100...

ENG A

@ 3C lghtin A 0T P o T

You can also see the video- https://gem.gov.in/training/training module then click on “Procurement
Modes(Product)” then click on Camera Sign given on “L1 Purchase Product”.
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5. How to check order in shopping cart .

» On the Home page of GeM, there is a tab “Shopping Cart”
in the right corner of the page, Click on this “Shopping Cart”
tab.

i Gall X+ 0 - X
€ 5 C @& mkpgemgovin/market ' i % = ‘[o PE-SEC)' :

Air Ticket Booking Need Help?
! p

Dashboard ~ Market Bids Purchase Requisitions ‘ Puneet Kumar Sharma

= CATEGORIES Al Categories Q

NOTIFICATIONS -

Dear Sir/Ma'am,

Presently, only 103 medicines, reserved for CPSES, are avallable on GeM. As a policy, GeM has decided not to bring other medicines for procurement on the GeM portal s of now.
Buyers are advised not to create any bid including custom bid for drugs and medicines/vaccines not available on GeM. The medicines not available on GeM may be purchased outside
GeM

Few Bids published between 9th, April 21 to 17th, June 21, may natice the Bid number missing from the Bid document Users are requested to view the Bid number from the
Buyer/Seller Panel. Alternatively, users may also search for Bid using the advanced search option

Advanced Search- ttps://bidplus.gem.govin/advance-search

Dear Buyer,

Bid system maintenance activity is planned on 26.06.2021,27.06.2021, 28.06.2021 & 03.07.2021,04.07.2021, 05.07.2021. While we will work towards avoiding any outages, the
system may be unstable intermittently. As a preventive measure, you are requested fo either prepone or postpane Bid refated activity such as Bid creation, Evaluation, Seek
Clarification, Reply Representation and Negotiations etc to other dates as per your convenience. Also you may like to avoid keeping Bid end date and Bid Opening dates on or near

thann datan if frnnikla Nlanea nata durina thin narind Dinars aan annnnn all arsuinos and ananina Did iDL rtebis and dataila fram thair nanal

(eM facilitates procurement POSHAN
for POSHAN ABHIYAAN i /

Scheme for Holisic
Nourisheenl -

MG 209PM
[

@ 3C lgitan A 0D o



» After clicking on “Shopping Cart” tab, following screen will
appear. On this screen, Click on “View all cart” tab.

i GeM X 4+ 0 - X
€ 5 C & mkpgemgovin/market % B %= ‘o Pausec:'» :

X

VIEW ALL CART

NG 213PM

S 208 400 4 ® 3 lightrain A OB PO U




» After clicking ‘View All Cart’ all the products added will be
shown in ‘All Shopping Carts’ as below. “The products added
in the cart will be expired after 10 days of its adding if order
not placed.”

¥p GeM X+ 0 - ¥
€ - C B mkpgemgovin/my_save list/shopping_cart W %= '(0 PE-SEC)‘ :

N
= CATEGORIES Mlcaegoies v of sty (A
NOTIFICATIONS +
ALLSHOPPING CARTS
Product Title Price Qty Sub Total
hp 1000 @7200 Aft(?r 08 Qays T1241032 1 T4
Alinore it will exoire.

Item Added on 16.08.2021 ' soavsier

X Delete Comparison Sheet

Subtotal: %72,472.32

O SELECT THIS CART PROCEED TO CHECKOUT

Certain items added previously in the cart are Out of stock

NG 215PM

o0 F 489 W @ 30 ghtran AOID P e U

Top Headings




6. How to order the product in GeM.

> After clicking ‘View All Cart’ product(s) added would be
shown to us in ‘All Shopping Carts’. To order the
product(s), click on “Proceed to Checkout” tab (right corner
of the page).

5 GeM % @ Emal Forward X| + 0 - X
€ = G i mhkpgemgovin/my_save list/shopping_cart b fl % = ‘(o Paused 3‘ :

)
= CATEGORIES Al Categories v Q Shopping Cart 1M @
NOTIFICATIONS +

ALLSHOPPING CARTS
Product Title Price Qty Sub Total
hp 1000 @7200 rpm GB HDD 64 2 Processor with Standard Display F7247030 1 27241232
Allinane pc

Item Added on 16.08.2021 | aoarsLer

X Delete ] Comparison Sheet

e

Subtota ?72,472.32

— PROCEED TO CHECKQUT

Certain items added previously in the cart are Out of stock



» After clicking on “Proceed to Checkout”, an another screen
will be visible. In this screen there is a tab “Direct Purchase”
click on this “Direct Purchase” tab.

Yp GeM X @ Email: Forward X ‘ + 0 - X
¢ - C & mkpgemgovin/purchase/511687729763893 /checkouts/user infa_new o (% = '(0 Paused )‘ i

Air Ticket Booking Need Help?
g P

b GeM

Dashboard  Market Bids Purchase Requisitions ‘ ) Puneet Kumar Sharma

= CATEGORIES All Categories Q Shopping Cart

NOTIFICATIONS +
SHOPPING CART
Product Title Unit Price Quantity Sub Total
hp 1000 @7200 rpm GB HDD 64 2 Processor with Standard Display T72472.32 1 §7247232
Allin one pc

Item Added on 16.08.2021 s pays LeFT

X Delete  EL Comparison Sheet

B Facultylettert S.docy A | B Faculy letter Ot.docx A Showall X

NG 247PM

& 30C lghtrain A O P O




» After clicking on this “Direct Purchase” tab, a pop-up window
will appear. In this window Click on “Confirm” to place order.

¥p GeM X @ Emal: Forward X ‘ +

& e i mkp.gem.gov.in/purchase/511687729768893/checkouts/user_info_new

% B %3 \G Ps.sec) H

The Buyers shall satisfy themselves that the price of the selected offer is reasonable. Buyers should use the
Price Trend and Compare tool available on GeM while taking decision on reasonableness of price. The
Buyers may also take into account the discount over MRP, Last Purchase Price on GeM, Department's own

Last Purchase Price, rates on other e-commerce websites etc

E Facutyletter S..docx A | @ FacultyLetter Ot..docy A Showall X

Light rain  +
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Step 1- Order Summary :

After clicking on “Confirm”, ‘Order Summary’ page will be
opened. You have to complete the three steps to place the order.
First step — ‘Order Summary’.

If all the information is correct then click on ‘continue’.

3¢ GeM X @ Email Forward K| + 0 - X
& C & mkpgem.govin/purchase/511687729768893/checkouts/address_new bid B %= (0 Pused | §

sw1 - Qrder Summary

Name: Puneet Kumar Sharma B ~ _
DEMAND NO:511687729768893

Email: puneetkpjb.au@cag govin DEMAND DATE ; 16-08-2021

Product Title Quantity Unit Price Sub Total Delivery Days
HP 1000 @7200 RPM GB HDD 64 2 1 7247232 §7247232 5
PROCESSOR WITH STANDARD

DISPLAY ALL IN ONE PC

SNo Consignee Item Details

Puneet Kumar Sharma Title: hp 1000 @7200 rpm GB HDD 64 2 Processor with
(Regional Training Institute, A G Colony, Bajaj Nagar, JAIPUR, Standard Display Al in one pc
RAJASTHAN - 302015) Quantiy: '

Delivery Date:

Total Amount Payable: 4 72,472.32

; ENG
@ 30C ghtan A O)F b
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Step 2- Financial detalils:-

After clicking on “Continue” the page containing “Financial details” will
open. Fill the Financial Details against 1 to 8 defined in next slide then

click on “Continue”.

$ GeM X @ Emall Forward )(| + 0 - X
¢ C & mkpgem.govin/purchase/511687729768893/checkouts/payment method new w b »= \'o Paused \3‘ :

s=2 - Financial Details

Internet Banking Others

1 Select Payment Authority * Please select payment authority v

2 Designation of official providing administration approval *

3 Designation of official providing financial approval *

4 GST / Tax invoice to be raised in the name of * () Buyer (@ Consignee
TDS details to be collected under? () Income Tax () GST Act

5 IFD Concurrence / Competent Authority (HOD / Head of Office) Approval Required? ® ves() No

6 IFD Concurrence / Competent Authority (HOD / Head of Office) Diary No. *

7 IFD Concurrence / Competent Authority (HOD / Head of Office) Diary Date *

Amount to be Paid TI241232

w Financial approval * | Choose File | No file chosen

T
& 30°C lightran A @) T f S 1808 [




—_—

8.

. Select Payment Authority — You can select ‘Payment Authority’ from drop down
menu. The DDO of your office will be the ‘Payment Authority’ here.

. Designation of official providing Administrative approval - Here, you have to
mention the designation of officer who have given the administrative
approval.

. Designation of official providing Financial approval — Here, you have to mention
the designation of officer who have given the Financial approval.

. GST/Tax invoice to be raised in the name of — Here, you have to select buyer
or consignee in whose favour you are raising the invoice of GST/Tax.

. IFD Concurrence / Competent Authority (HOD / Head of Office) approval
required?? - If you have the diary no. and date of that approval then click on
“Yes” other wise click on “No”.

. IFD Concurrence / Competent Authority (HOD / Head of Office) Diary No — In this
step, you have to mention the diary no of administrative and financial
approval.

. IFD Concurrence / Competent Authority (HOD / Head of Office) Diary date — In
this step you have to mention the diary date of administrative and financial
approval.

Financial approval — In this step, you have to upload the pdf of financial approval

of your product. Then click on “continue”.



> After click on “Continue”, a pop-up window will appear. In this window,

please read the contract and if agreed, then click on “Accept and Save”.

¥¢ GeM X @ Emai Forward X‘ + o - X

€& C & mhkp.gemgov.in/purchase/51168 B893/checkouts/approval_new )¢ (o ]

Generate Contract

ncorporated in the Contract as per the provisions of the G1L

1.4 Performance Security: If the Seller fails or neglects to observe or perform any of his obligations under the contract it shall be lawful for the Buyer to forfeit either in whole or in part,
the Performance Security furnished by the Seller.

1.5 Taxes and Duties: Contract Prices are all inclusive i.e. including all taxes, duties, local levies / transportation / loading-unloading charges etc. Break up of GST shall be indicated by the Seller
while raising invaice | bill on GeM. While submitting the bill | invoice Seller shall undertake that the Goods and Services Tax {G3T) charged on this billis nof more than what is payable under the
provision on the relevant Act or the Rules made there under and that the Goods on which GST has been charged have not been exempted under the GST Act or the Rules made there under and the
charges on account of GST on these goods are correct under the provision of that Act or the rules made there under.

1.6 Octroi Duty and / or other local taxes: Contract Prices are all inclusive hence no reimbursement over and above the contract price(s) shall be allowed to seller towards payment of local taxes
(such a5 levy of town duty, Octroi Duty, Terminal Tax and other levies of local bodies ete).

1.7 Limitation of Liability: The provisions of limitafion of iability between Buyer and Seller as given in the GTC shall be applicable here.
1.8 Resolution of disputes: The provisions of DISPUTE RESOLUTION BETWEEN BUYER AND SELLER as given in the GTC shall be applicable here.

15 Liquidated Damages: I the Seller fails to deliver any or all of the Goods/3ervices within the originalire-fixed delivery period(s) specified in the contract, the Buyer will be entitled fo
deductirecover the Liquidated Damages for the delay, unless covered under Force Majeure conditions aforesaid, @ 0.5% per week or part of the week of delayed period as pre-estimated damages
not exceeding 10% of the contract value without any controversy/dispute of any sort whatsoever. In case, Service Level Agreement (SLA) is applicable the same shall be applicable for the Contract

1.40 Financial Certificate:

1.40.1 The expenditure involved for this purpose has received the Sanction of the competent financial authority.

1.10.2 The funds are availzble under the proper head in the sanction budget allotment for the concem financial year.

1.40.3 1 have been fully authorized by the department to sign the supply order or incur the liability of the Goods being ordered.

1.11 The bidder should submit a self declaration to the effect in bidder's official letter head that their agency have not been black listed by any Agency whatsoever till date.

ENG
s
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Step 3- Documents :-

» When you click on the “Accept and Save”, a new page of documents will

be opened. In this page, if financial details and sanction order are correct
then you have to verify the documents by clicking on any of below

mentioned three option 1. “Verify with OTP” 2. “Esign Document” 3. “DSC

H ”
Verify” .
ip GeM X @ Emall Forward X| + 0 - X
¢ C & mhp.gem.govin/purchase/511687729768893/checkouts/approval_new e B %3 {o P;,sec) H
. _____________________________________________________________________________________________________________________
NOTIFICATIONS +

Your demand no 511687728768893 has heen saved successfully. Kindly verify your financial approval pdf file.

s Order Summary

sz Financial Details

sz Documents

' "
FINANCIAL DETAILS SANCTION ORDER

‘ WITH OTP iy ESIGN DOCUMENT et DSC VERIFY

NG 345PM
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> If you click on “Verify with OTP” then a new window will pop up. In this
window, you have to enter the OTP which has been sent on the registered
mobile no. After entering the OTP, click on “Verify OTP”. If you do not
receive OTP then click on “Resend OTP” and received OTP on registered

mobile number may be entered and verified.

5§ Ge X @ Emai Forward x| + 0 - X
(3 C  # mkpgem.govin/purchase/511687729768893/checkouts/approval_new I [l 3] °Pausedjw :

OTP Verification

Enter OTP*

Not received OTP? a4\ A v 14

OTP has been successfully sent to ####4#4812 and email p#ss########U@CaE.EOV.IN

& 30C lightrain A OB




> After verifying the OTP, next screen stating “Order has been placed

successfully” will appear. The green line shows the GeM order no.

S GeM X @ EmailInbox (238) X | + 0 - X

& cC mkp.gem‘gov.'m,“purchas_kouts]cunﬁrmed g [ B (opaused) H

NOTIFICATIONS +

o Your contract no GE\/NRGEGEG_—G—G—G—G——s been Saved and Your Order is Placed Successfully _

set - Order Summary

Name: Puneet Kumar Sharma _
DEMA) 3
Email: puneetk.pjb.au@cag.govin DEMAl

Product Title Quantity Unit Price Sub Total
HP 1000 @7200 RPM GB HDD 64 2 1 §7247232 7247232
PROCESSOR WITH STANDARD

DISPLAY ALL IN ONE PC

L]
SNo Consignee Item Details
1 Puneet Kumar Sharma(Regional Training Institute, A G Colony, Bajaj Nagar, Title: hp 1000 @7200 rpm GB HDD 64 2
JAIPUR, RAJASTHAN - 302015) Processor with Standard Display All in one
pc
Quanmy: 1
™ Delivery Date: 02.09.2071

ENG

H 9 W x & n & 30C lightran A 01T
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7. How to see contract details of Product
» To see the contract details, go to the home page. At home page there

is a tab “My Dashboard” at left side of the page. Click on this “My
Dashboard” tab.

55 Gel X @ EmatInbox[230) x| + 0 - X
€ 5 € # mkpgemgovin/dashboard#!/ % o B '@ PE-SEC::‘ :

Air Ticket Booking Need Help?
g P

2 4! oo

Dashboard ~ Market Bids Purchase Requisitions wl Punegt Kumar Sharma

[]
= CATEGORIES All Categories v Q Shopping Cart M @

NOTIFICATIONS i

‘ PRODUCT ORDERS »  SERVICEORDERS ~  ALLDEMANDS  BILLS »  BULKPAYMENT UPDATE »  INCIDENTS  ALL CARTS

REQUESTS GEM AVAILABILITY REPORT

Number of People/Posts Number of Divisions

8 2

ALL DEMANDS PRODUCT ORDERS SERVICE ORDERS
In Checkout 1 Direct Purchase 26 Direct Purchase
Declined 0 Bid 0 Bid
Total Demands 1 RA 0 RA

PR 0 PR

NG 417PM
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> After clicking on “My Dashboard” tab, go down of the page, there is a
tab “Recent Orders”. In this tab, all your placed order(s) will be shown.

To see the contract details of product(s) , Click on your GeM ID

product.
¥p GeM X @ EmailInbox (238) K| + 0 - X
& ¢ # mkpgem.govin/dashboard#!/ u o= @pmee} :

{7\ MYDASHBOARD  PRODUCT ORDERS ~  SERVICEORDERS +  ALLDEMANDS  BILLS v  BULKPAYMENT UPDATE »  INCIDENTS ~ ALL CARTS

REQUESTS GEM AVAILABILITY REPORT

Number of People/Posts Number of Divisions

8 2

ALL DEMANDS PRODUCT ORDERS SERVICE ORDERS
In Checkout 1 Direct Purchase 26 Direct Purchase 0
Declined 0 Bid 0 Bid 0
Total Demands 1 RA 0 RA 0
PR 0 PR 0

SHIPMENTS BILLS
Pending PRC 1 Pending Approval 0
Pending CRAC 0 Payment Not initiated 0
Bills Not Created 3 Payment Initiated 0
RECENT ORDERS

(e (3 [Pyl e e NP 1000 @7200 rpm GB HDD 64 2 Processor . DIRECT PURCHASE Total Qty: 1 Total Amount: ¥ 7247232

Ask GeMmy
() (A3 3a EOPIEFAM  MSP OEM Ribbon Cartridge, Length 201 Meter DIRECT PURCHASE Total Qty: 1 Total Amount; ¥ 8999.00

4 90 a i & n & 35 lightran A ¢ 5 ELJ'



> After click on your GeM ID product no, a new page will open. In this page

you can see the ‘Contract Order’ at the bottom of the page.

5 GeM X @ Emakinbox(239) x| + 0 - X
& C & mkp.gemgov.n/dashboard#)/products/order/511687729768893 i [« . B .@ Ps_sec) H

Payment Method(s): Internet Banking

Delivery Locations

Consignee Name: . Product Title: B
Search by consignee name Search by title

SNO Name Consignments

L View shipment Detal

Consignee Item Details

S.NO Item Name HSN Quantity Expected Delivery Date
Contract Date: (18-08-2021

hp 1000 @7200 rpm GB HOD 64 2 Processor with Standard Display Al 1 02-09-2021
in one pc (hp) Model | HP 400 G6 AlO i5 10400 1651255013 23.8" 5 Days

DOWNLOAD DOCUMENTS

& FINANCIAL APPROVAL & SANCTION ORDER & CONTRACT ORDER

NG 422PM

@ 30C lightran A G T 0

/202

You can download it here for future reference.
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8. How to track your order :-

» To track your order go to home page, there is a tab “Product

”
Orders”.
5 GeM X @ Emalk lbor[229) X \ +
¢ C 8 mkpgemgovin/dashboard#)/

) Air Ticket Booking

Click on this tab and then click on “All Contracts”.

0 - X
" Bl & = (0 Pa,sec:) H

Need Help?

Dashboard ~ Market Bids Purchase Requisitions ‘ uneet Kumar Sharma

= CATEGORIES All Categories

NOTIFICATIONS _

PRODUCT ORDERS » = SERVICEORDERS +  ALLDEMANDS  BILLS

REQUESTS GEM AVA Al Contracts

Number of People/Posts

8

ALL DEMANDS PRODUCT ORDERS
In Checkout 1 Direct Purchase
Declined 0 Bid
Total Demands 1 RA

PR

Number of Divisions

2

Q

BULK PAYMENT UPDATE v INCIDENTS ~ ALL CARTS

SERVICE ORDERS

Direct Purchase
Bid
RA
PR

NG 426PM
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» When you click on “All Contracts”, a new page will open. In this
page, there are four steps for tracking. If green sign is on the “Order
Confirmed” button, it means your order has been confirmed, if
Green sign is on the “accepted by seller” button, it means the seller
has accepted your order; if green sign is on the “order dispatched”,
it means the order has been dispatched ; If green sign is on “order

delivered”, it means the order has been delivered at your office.

5 GeM X @ Email Inbox (239 X ‘ + -] - X
&« C & mkp.gem.gov.in/dashboard#)/products/orders/all_cantracts T B » = {0 Pgused>| H
PRODUCT ORDERS

BUYER VIEW CONSIGNEE VIEW

Contracts v Search Demand No or Product Name n

ALL CONTRACTS
CONTRACT NO: GEMC-511687729768893 Status: Order placed (waiting for confirmation) INCIDENTS
Buyer: Puneet Kumar Sharma Seller: VINFOSYS SOLUTION Contract Date: 18/08/2021 15:46
Buying Mode: Direct Purchase Total: ¥ 72472.32
ORDER CONFIRMED ACCEPTED BY SELLER ORDER DISPATCHED ORDER DELIVERED
Product HSN Code Ordered Quantity Price
hp 1000 @7200 rpm GB HOD 64 2 Processor with Standard Display All in one pc - 1 T 7247232

. 1 = el ¢ ENG 428PM
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9. How to download all certificates:-
» To download all certificates, you have to go on Home page of GeM
Portal. At Home page there is a tab “My Dashboard” at left side of the
page. Click on this “My Dashboard” tab.
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€ Air Ticket Booking
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Need Help?

Dashboard  Market Bids Purchase Requisitions | (7[) Puneet Kumar Sharma

[}
= CATEGORIES All Categories Q Shopping Cart @

NOTIFICATIONS +

‘ PRODUCT ORDERS +  SERVICEORDERS »  ALLDEMANDS  BILLS +  BULKPAYMENT UPDATE »  INCIDENTS  ALL CARTS

REQUESTS GEM AVAILABILITY REPORT

Number of People/Pasts Number of Divisions

8 2

ALL DEMANDS PRODUCT ORDERS SERVICE ORDERS
In Checkout 1 Direct Purchase 26 Direct Purchase
Declined 0 Bid 0 Bid
Total Demands 1 RA 0 RA

PR 0 PR
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> After clicking on “My Dashboard” tab. You have to go down of the
page. There is a tab “Recent Orders”. In this tab all order(s) placed

will be shown. Then Click on your GeM ID product to see the all

documents.
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(7) NYDASHBOARD ~ PRODUCTORDERS v  SERVICECORDERS +  ALLDEMANDS ~ BILLS v  BULKPAYMENTUPDATE v  INCIDENTS AL CARTS

REQUESTS  GEM AVAILABILITY REPORT

Number of People/Posts Number of Divisians

8 2

ALL DEMANDS PRODUCT ORDERS SERVICE ORDERS
In Checkout 1 Direct Purchase 2% Direct Purchase
Declined 0 Bid 0 Bid
Total Demands 1 RA 0 RA
PR 0 PR
SHIPMENTS BILLS
Pending PRC 1 Pending Approval
Pending CRAC 0 Payment Not initiated
Bills Not Created b Payment Initiated
RECENT ORDERS
w (O (TyprEr el fip 1000 @7200 rpm G HOD 64 2 Processor . DIRECT PURCHAGE Total Qty: 1 Total Amount:  72472.32
(3R prE Py AW MSP OEM Ribbon Cartridge, Length 201 Meter DRECT PURCHASE Total Qe 1 Total Amount: ¥ 8399.00
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> After click on your GeM Product ID, a new page will open. In
this page, you can see all the documents attached like
financial approval, sanction order, contract order and can
download it from here.
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Payment Method(s): Internet Banking

Delivery Locations

Cansignee Name; ) ) Product Title: N )
Search by consignee name Search by title

SNO Name Consignments

Puneet Ktmarsharma . S View Shipment Details

Consignee Item Details

SNO [tem Name HSN Quantity Expected Delivery Date

ontract Date: (18-08-2021)

hp 1000 @7200 rpm GB HOD 64 2 Pracessor with Standard Display Al 1 02-09-2021
in one pc (hp) Model | HP 400 G6 AIO 15 10400 1651255013 23.8" 5 Days

DOWNLOAD DOCUMENTS

L FINANCIALAPPROVAL & SANCTIONORDER & CONTRACT ORDER
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Do’s:-

1. Always make strong password with use of special character of GeM ID.
2. Always give your registered mobile no while creating GeM ID.

3. Always search item in GeM with your desired specification.

4. for comparing of item above ¥ 25000, select three different companies.

5. Frequently visit the GeM portal website after placing order and track the item

regularly.
6. Please check items at delivery whether it is according to your specification or not.

7. Please complete all the sanction related formalities well within 10 days of adding the

product in the cart to avoid the expiry of product from cart.

Don’ts:-

1. Do not share password of GeM ID with anyone.
2. Do not share OTP with anyone.
3. Do not search item in GeM with model or company.

4. Do not delay payment after receiving the product(s).
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The End




