
No. 88 t -Staff (App)-ll01-20261Y ol.Il

OFFICE OF THE COMPTROLLER &

AUDITOR GENERAL OF INDIA

9, DEEN DAYAL UPADHYAYA MARG,

NEW DELHI - 110 124

To

l. All the Heads of Department in IA&AD
2. Principal Director (Commercial)-l

3. Director (P)

4. AC(N)-II

Sutrject: Filling up of one (l) Post of Legal officer in National commission for Minorities

on dePutation basis - regarding.

Sir / Madam,

I am directed to forward the vacancy circular issued by National commission for

Minorities for filling up One (1) post of Legal Officer on deputation basis vide letter dated

12.08.2026 (c opy enc los e d)'

2. In this regard, it is requested to kindly recommend the names of eligible officersiofficials

who are willing and can be spared immediately in the event of their selection for such post on

deputation basis after following the provisions given in Deputation Policy for non-lA&As officers

for deputation outside IA&AD as circulated vide circular No. 1050-Staff (App)-1i05-2022 dated

28.06.2022 and revised guidelines of deputation of staff within IA&AD as circulated vide circular

No.60-Staf\App.) -lll4-2)23dated2T.0l.2025.Therecommendationsaccompaniedwiththe
necessary document s / certificates (as detailed in the vacancy circular) may kindty be sent to the

Asstt. Comntroller and Auditor General (N)-I latest hv 30.09.2026 Applications received after

30.09.2026 will not be considered under any circumstance

ll. In case of selection- the candidate will not be allowed to withdraw the a lication. ln case

of withdrawal of willingness after selection. the candidate will be debared from anplving to the

utation lbr 03 ears from the date of communication of

de ment

Yours faithfullY,

fr"+ u
(Ajit Kumar)

Sr. Administrative Officer (Staff App-l)

the selection b the borrowin
d

Encls:-As above
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F.No. 2-3l2021-Estt.
Government of India

National Commission for Minorities
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Block-14, l'r floor,
CGO Complex, Lodhi Road,

New Delhi-110003
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CIRCULAR

Filling up of One (l ) Post of Legal Officer in National Commission for
Minorities on deputation basis - reg.

Please find enclosed herewith a copy of the vacancy circular for the post of One (l ) Post
ol'Legal Officer in National Commission lor Minorities on deputatitu basis. Application of the
willing candidates may be fbrwarded to the Commission along with attested copies ol
ACR/APAR oflast five years, vigilance clearance. lntegrity Certificate and Penalty statement for
last five years, vigilance clearance, Integrity Certificate for last ten years through proper channel
within 60 days from the date of publication in the Employment News. Applicants are requested

to invariably indicate their e-mail and mobile number in their application form.

2. The appointment to the above posts will be on deputation basis initially for a period of
three years. On appointment the pay of the official will be regulated in accordance with the M/o
Personnel, Public Grievances & Pensions, Deptt. of Personnel & Training O.M. No. 61812009-
Estt. (Pay Il) dated 17.10.2010 as subsequent amendments from time to time.

3. Eligibility conditions, qualification and experience etc. required for the above post is

given in the Annexure-l and are also available on our website (www.ncm.nic.in).

(Rajeev Mohan)
Under Secretary to the Golt. of lndia

Tele No. :0ll-24366174
Conv to
l. All lvlinistries/Departments as per list attached.
2. Comptroller & Auditor General of India, New Delhi.
3. Rajya Sabha/ Lok Sabha, Secretariat, New Delhi.
4. Union Public Service Commission, New Delhi.
5. All attached / subordinate offices of the Ministry ol Personnel, Public Crievances and

Pensions and Mi,ristry of Home Affairs,
6. Staff Selection Commission, CGO Complex, New Delhi
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sl.
No.

Namc of Post Number
of Posts

Group of Post & Pay
Level

Method of Recruitment Rules

I Legal Officer 0t

Officers of the Central Government or
State Covemment or Union Territory
Administrations or public sector
undertakings or Universities or recognized
research institutions or Semi-Government
or autonomous bodies or statutory
organisations.-

(A) (i) holding analogous post on regular
basis in the parent cadre or department; or

(ii) with five years regular service in
Level -10 (Rs. 56100-177500) in the pay
matrix or equivalent rendered after
appointment in the parent cadre or
department; and

(B) Possessing the following educational
qualifi cations and experience:-

(i) Bachelor's deglee in Law of a

recognized University or institution and six
years experience in legal matters; or

(ii) Master's degree in Law of a

recognised University or institution and
five years experience in legal matters.

Note l: The period of deputation
(including short term contract) including
the period ofdeputation in another ex-cadre
post held immediately preceding this
appointment in the same or some other
organization or Department of the Central
Covernment shall ordinarily not exceed
three years.

Note l: The maximum age-lirnil for
appointment by deputation shall be not
exceeding fifty-six-years as on the closing
date of receipt of application.

Annexure-l

Group 'A'
Pay Matrix - Level- I I
(Rs. 67700-2087001)

,/ BAJEEV MOHAN
dfr {ft!,/Unds Sec{etary
rr6q rg*cq'c' qrdtq

.lational bommission lor Minorities
lTr{d E*6R,/Govatnmenl ot lndia

Derrutation:



16. B) Achicvements:
The candidates are lequested to indicate infonnation
with regard to ;
(i) Research publications and reports and special
projects
(ii) Awatds/Scholarships/Offi cial Appreciation
(iii) Affi liation with the professional bodies/Institutions/
Societies and;
(iv) Patent registered in own name or achieved for the
organization
(v) Any research/innovative rneasure involving official
recognition
(vi) any other information
(Note : Enclose a separate sheet if the space is
instffrcient)
17. Please state whether you are applying for deputation
(ISTC)/Absorption/Re-ernployment Basis. #(Offi cers
under Central/State Governments are only eligible for
"Absorption". Candidates of non-Goverrunent
Organizations are eligible only for Short Term Contract)
#(The option of 'STC'/ 'Absorption' / 'Re-employment'
are available only if the vacancy circular specially
mentioned recruitment by "STC" or "Absorption" or

"Re-errptoymern".
18. Whether belongs to SC/ST

I have carefully gone tluough the vacancy circular/advertisement and I am well aware that
the information ftlrnished in the Curriculum Vitae duly supported by the docurnents in respect of
Essential Qualificatior/Work Experience submitted by me will also be assessed by the Selection
Committee at the time of selection for the post. The information/ details provided by me are correct
and true to the best of my knowledge and no rnaterial fact a bearing on my selection has been
suppressed/withheld.

Signature of the Candidate

Address

Mobile No.

Email Id :

SDate



10. If any post held on Deputation in the past by the

other details.
-applican

11. Additional details about present employment:
Please state whether working under (indicate the narne
of your employer against the relevant column)

a) Central Government
b) State Government
c) Autoeomous Organization
d) GovernmentUndertaking
e) Universities
f) Others

12. Please state whether you are working in the same
Department and are in the feeder grade or feeder to
feeder grade

13. Are you in Revised Scale of Pay? If yes, give the
date from which the revision took place and also indicate
the pre-revised scale

14. Total emoluments per month now drawn

Gradc PavBasic Pay in the PB

15. In case the applicant belongs to an Organisation which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation showing the following
details may be enclosed.

Total EmoluurentsDearncss Pay/interim
rcliefiother Allorvanccs
etc., (with break-up
dctails)

Basic Pay rvith Scale of
Pay and rate of
incremcnt

16. A) Additional information, if any, relevant to the
post you applied for in support ofyour suitability for the
post.

iThis arnong other things may provide information with
regard to (i) additional acadeuric qualifications (ii)
professional tlaining and (iii) work experience over the
above prescribed in the VacancY
Circular/Advertisement)
(rlote : Enclose a separate sheet, if the space is
insufficient)

Total Emoluments

9



7. Details of Employrnent, in chronological order. Enclose a separate sheet duly authenticated by
your signature, if the space below is insufficient.

O ffice/i ns titu tion Post hcld on Fronr 'I'o Naturc of
rcgular
basis

*Pay Band
and Grade
Pay/Pay
Scale of the
post held on
regular basis

Duties (in
dctail)
highlighting
experiencc
rcquired for
thc post
applicd for

*lmpottant: Pay-Band and Gmde Pay granted under ACP/Ir4ACP ale personal to the officer and
therefore, should not be mentioned. Only Pay Band and Grade Pay/Pay scale ofthe post held on
regular basis to be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where
such benefits have been drawn by the Candidate, may be indicated as below:

Office/Institrrtion Pay, Pay Band, antl
Pay drarvn
ACP/MACP scheme

Grade
under

From To

8. Nature of present employment i.e. Adhoc or
Tenrporaly or Quasi-Pern.ranent or Permanent
9. In case the present employment is held on
deputation/contract basis please state-
a) Thc datc of initial
appointmcnt

c) Namc of the
prcsent
office/organization
to rvhich the
application belongs.

d) Name of the post
and Pay of the post
held in substantivc
capacity in the
present organization

9.1 Notc: In case ofOfficer already on deputation, the applications
of such officels should be folwarded by the parent
Cadre/Department along with Cadre Clearance, Vigilance
Clearance and Integrity certifi cate.
9,2 Notc : Information under Column 9(c) & (d) above must be
given in all cases whele a person is holding a post olt deputatior.r
outside the cadre/olganization but still ruaintaining a lien in his
parent cadre/organization

b) Period of
appointment on
tlcputation/contract



1. Name and Address
(in Block Letters)
Mobile No.
Email ID
2. Date of birth (in Christian era)

3. i) Date of entry into service

ii) Date of retilement under central/State
Government Rules

4. Educational Qualifi cations

5. Whether Educational and other
qualifications . required for the post are
satisfied. (If any qualification has been treated
as equivalent to the one prescribed in the
Rules, State and the authority for the same)

Qualifications/Experience required as

mentioned in the advertisement/vacancy
circular

Qualifi cations/experience possessed by the Offi cer

Essential Ossential
A) Qualification A) Qualification
B) Experience B) Experience

Desirable Desirable
A) Qualification A) Qualification
B) Experience B) Experience

5.1 Note: This column needs to be amplified to indicate Essential and Desirable Qualifications as

mentioned in the RRs by the Administrative Ministry/Department/Office at the time of issue of
Circular and issue of Advertisement in the Employment News
5.2 In the case of Degree and Post Graduate Qualification Elective/ main subjects and subsidiary
subject may be indicated by the candidate
6. Please state clearly whether in the light of
entries made by you above, you meet the
requisite Essential Qualifications and work
experience ofthe post.

6.1 Note: Borowing Departments are to plovide their specific comments/views confirming the
relevant Essential Qualification/Work experience possessed by the Candidate (as indicated in the

Bio-data) with reference to the post applied.

ANNEXUIIE _II

BIO-DATA /CURRICULUM VITAE PROFORMA

I


